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DEFINITIONS 


1. The term. "Royal Family" as used in these regulations means all 
subjects of His jMajesty who bear the title of Royal Highness. 

2. The term " G.O.C.-in-C.”, "Divisional Commander” or "Brigade 
Commander " includes the officer in command during the absence of the 
officer specified. 

3. The term "unit" in these regulations means a portion of a corps 
to which a soldier can legally be posted independently of his consent, for 
example:— 


A battery or depot. 


Cavalry .—A regiment. 

Royal Horse Artillery .— 

Royal A riillery. — 

Royal Etiginccrs. —A field squadron, field troop, company or depot 

Royal Corps of Signals .—A cavalry divisional signals, dmsional 
signals, company or independent troop or section. 


Infantry .—A battalion or depot. 

Royal Tank Corps .—A Tank battalion, armoured car company, or 
Tank salvage company. A depot battalion and workshop training 
battalion. A Tank testing section. 

Royal Army Sovicc Carps .—A company. 

Royal Army Medical Corps.—A company or the Depot. 

Royal Army Veterinary Corps .—A section or Depot. 

Royal A rmy Ord^iance Corps. —A company, section or Depot. 

Army Educational Corps .—^The Depot. 

4 . The term " company, &c.," means the headquarters wing of a cavalry 
regiment or infantry battalion, the machine-gun squadron of a cavalry 
regiment where such is included in the organization of the regiment, a 
squadron, troop, battery, or company, or, in the case of R.A.V.C. and 
R.A.O.C., a section or company. 


5 . The term " soldier ” includes a warrant officer, N.C.O., man or bo 5 ^ 

6 . The term "cipher” implies a secret means of communication, while 
" code ” is a non-secret means, with the exception of certain naval codes 
bearing the prefix “ confidential ” which will be treated as secret in the 
Army. 

7 . The term "cavalry” includes Household Cavahy and Cavalry of 
the Line. 


8 . The term " infantry ” includes Foot Guards and Infantry of the Line. 


9. The term "field officer" includes officers, not being general officers, 
of every rank (including brevet rank) above the rank of captain. 
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Confidential Reports. 


Paras. 209-214, See. V. 


transferred to the corps to fill a vacancy in a corresponding rank; in such 
a case the date of the officer’s seniority in the Army Educational Corps 
will be the date of bis appointment to the corps on probation. 


Temporary employment with R.A.S.G. abroad 

209. If anofficerof tlie R.A.S.C. at a station abroad is unexpectedly 
removed from his charge by death, sickness or any other cause, and no 
other officer of the corps is available to succeed him, the G.O.C. may 
employ an officer temporarily to fill the vacancy. The circumstances 
will be reported immediately to the Undcr-Secretarj’- of State, The War 
Office. 


5.—CONFIDENTIAL REPORTS 


210. A confidential report will be furnished annually (sec Appendix 
XX) to the Army Council on ever}’’ officer. It will be strictly confidential 
as between the officers reporting and the officer reported on. It will be 
considered privileged and will in no case be made public. Instructions 
for compiling the report are contained in Appendix XXIII. 


211. Due weight will be given to reports whether favourable or adverse, 
or partly favourable and partly adverse, in considering the officer’s fitness 
for his present appointment, for other employment or for further promotion. 
When an officer is not recommended for promotion in his annual 
confidential report he will be superseded without further reference to his 
C.O.* When he is reported on as not yet fit for promotion reference will 
be made to his C.O. before the officer is promoted. When he is recom¬ 
mended for promotion he may be promoted without further reference to 
his C.O. *, but having so recommended an officer, should the C.O. subse¬ 
quently have reason to believe that ’the officer is not yet fit, he is in no way 
debarred from reporting to that effect; 


212. An officer reported on as unfit for retention in his present rank or 
employment v/ho, after having been given ample opportunity, fails to 
show such signs of improvement as would justify his further retention in 
the service, will be dealt with in accordance with ■the provisions of the 
Pay Warrant. 

213. Whenever a portion of a unit is detached under a field officer 
for any period exceeding six months, the O.C. unit will call upon the field 
officer commanding the detachment to furnish him with such reports on 
each officer as may enable him to complete his own report. 

oil every second lieutenant of less than 2 years’ service 
■will be accompanied by special and independent reports written by each 
of the two next senior officers of the corps present, which will state during 
e nrs't year of service that the retention of the officer in the service is, 
®ot, desirable, and during the second year of service will in addition 
state tnat he is, or is not, fit for promotion to the rank of lieutenant. 


^9*’, PiiiI>os®s connected with confidential reports means the 

officer whose dat7 It Is to initiate the report. 
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Paras, 207, 208, Sec. V. 


Postlag. 


(ii) a certified true copy of his record of service on A, F. B 199a ; 

(iii) the recommendation of his C.O., stating whether the applicant 
is a good regimental officer and likely to prove a credit to the 
corps if transferred. 

(&) Selected candidates v/ill be on probation for one year, which period 
may be terminated earlier in the interests of the service, 

(c) Transfers will be in the rank held by the officer on the date he joins 
the R.A.S.C. and the governing date of seniority in the corps will be the 
date notified in the London Gazette as that of appointment to the corps on 
probation. Captains are not eligible for transfer. 

207. (fl) The regulations governing the transfer. See., of officers to the 
R. A. O. C. and R. A. P. C. are contained in the Pay Warrant. 

(р) In the case of the R.A. P. C. a candidate will forward his application 
with a statement of his qualifications through his C.O. In transmitting 
the application, the C. O. will report confidentially on the qualifications of 
the officer, adding the following certificate:— 

"I am not av/are of anything affecting the honour or character of 
.. and I consider him in every way fit to under¬ 
take financial duties and to be entrusted with the control of public 
money. ’' 

Selected candidates wall be on probation for two years, during which 
time they will be examined periodically under instructions issued from the 
War Office. No officer will be permanently appointed who does not 
exhibit an aptitude for accounting duties, a competent knowledge of the 
regulations, and capacity and zeal in the performance of the work of the 
corps. 

208. (a) An officer of the army not above the age of 27 years and with not 
less than one year’s commissioned service may apply for transfer to the 
Army Educational Corps, through the usual channels, (In exceptional 
cases an officer above the age of 27 years may be transferred if it is 
considered desirable in the interests of the service.) He will fonvard 
with his application:— 

(i) A.F. B 5129 duly completed. 

(ii) A medical certificate as to his fitness for general duty at home 

or abroad. 

(iii) A certified true copy of his record of service on A.F. B 199a. 

(iv) The recommendation of his C.O. stating whether the applicant 

is a good regimental officer and likely to prove a credit to the 

Army Educational Corps if transferred. 

(6) Candidates will appear before a board of selection consisting of the 
Director of Militaiy Training (or his representative), one or more officers 
of the General Staff and the Chief Inspector of Educational Training, 
Army Educational Corps. 

(с) Selected candidates will be on probation for six months. Transfers 
will ordinarily be limited to officers of the rank of second lieutenant or 
lieutenant, and the governing date of seniority in the Army Educational 
Corps will be the date notified in the London Gazette as that of appointment 
to the corps on probation. In exceptional cases, to be decided in the 
interests of the service, a captain or an officer of higher rank may be 
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Confidential Reports. 


Paras. 209-214, Sec. V, 


transferred to the corps to fill a vacancy in a corresponding rank; in such 
a case the date of the officer’s seniority in the Airny Educational Corps 
will be the date of his appointment to the corps on probation. 


Temporary employment with R.A.S.C. abroad 

209. If an officer of the R.A.S.C. at a station abroad is unexpectedly 
removed from his charge by death, sickness or any other cause, and no 
other officer of the corps is available to succeed him, the G. O.C. may 
employ an officer temporarily to fill the vacancy. The circumstances 
will be reported immediately to the Under-Secretary of State, The War 
Office. 


5.—CONFIDENTIAL REPORTS 

210. A confidential report will be furnished annually {see Appendix 
XX) to the Army Council on every officer. It will be strictly confidential 
as between the officers reporting and the officer reported on. It will be 
considered privileged and will in no case be made public. Instructions 
for compiling the report are contained in Appendix XXIII. 

211. Due weight will be given to reports whether favourable or adverse, 
or partly favourable and partly adverse, in considering the officer’s fitness 
for his present appointment, for other employment or for further promotion. 
When an officer is not recommended for promotion in his annual 
confidential report he will be superseded without further reference to his 
C.O.* When he is reported on as not yet fit for promotion reference will 
be made to his C.O. before the officer is promoted. When he is recom¬ 
mended for promotion he may be promoted without further reference to 
his C.O.; but having so recommended an officer, should the C.O. subse¬ 
quently have reason to believe that the officer is not yet fit, he is in no way 
debarred from reporting to that effect; 

212. An officer reported on as unfit for retention in his present rank or 
emplo 3 maent who, after having been given ample opportunity, fails to 
show such signs of improvement as would justify his further retention in 
the service, will be dealt with in accordance v/ith the provisions of the 
Pay Warrant. 

213. Whenever a portion of a unit is detached under a field officer 
for any period exceeding six months, the O. C. unit will call upon the field 
officer commanding the detachment to furnish him with such reports on 
each officer as may enable him to complete his own report. 

Usports on every second lieutenant of less than 2 years’ service 
accompanied by special and independent reports written by each 
next senior officers of the corps present, which will state during 
t e first year of service that the retention of the officer in the service is, 
^ot, desirable, and during the second year of service will in addition 
state that he is, or is not, fit for promotion to the rank of lieutenant. 

purposes connected with confidential reports means the 
officer whose dnty it is to initiate tho report. 
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PnrnB. 215-221, See. V. 


Half-Pay, &c. 


6.—HALF-PAY, RETIREMENT AND RESIGNATION* 

215. An officer who, through medical disabilit 3 % becomes unfit for 
duty, may be placed on the lialf-pay list under the terms of Article 483, 
Pay Warrant, 1926. Officers when placed on half-pay will report then- 
permanent address and any subsequent change thereof to the Under¬ 
secretary' of State, The War Office. 

216. (a) An officer who applies for permission to retire, or to resign his 
commission, will not quit his corps without leave until his name appears 
in the Lo7\don Gazette. An officer subject to compulsory retirement 
should not bo retained on duty after the day preceding the date of such 
retirement. 

(b) Applications to resign must be accompanied by a written under¬ 
taking from the officer that he will not enter the service of a foreign 
power within 5 years of his resignation without first obtaining the per¬ 
mission of the Army Council. 

217. No military authority other than the Army Council may cadi 
upon an officer to retire or resign his commission, or exert any pressure 
on him to do so 

218. In forwarding an application from an officer to retire or resign 
his commission, a C.O. will, when such application is the result of mis¬ 
conduct, or anything affecting the officer’s honour or character as a gentle¬ 
man, state all the circumstances and particulars of the case. A G.O. C.-in-C. 
will ascertain that the statement gives a complete account of the case 
before forwarding it to tlie Under-Secretary of State, The War Office. 

219. Any officer who, under Article 526 or 528, Pay Warrant, 1926, 
is called upon to retire or to resign his commission will, on submitting 
an application through the usual military channels, be accorded an 
interview w’ith a member of the Army Council in order that he may have 
an opportunity of further stating his case should he so desire. 

220. (a) When forwarding the application of an officer to resign, or to 
retire with gratuity, the C. O. will state whether:— 

(i) all regimental claims have been paid, 

(ii) he is aware of any outstanding public claim. 

(iii) there is any objection to the retirement being sanctioned. 

(6) A certificate as regards (o) (ii) will also be obtained from the command 
paymaster, and will be transmitted to the Under-Secretary of State, The 
War Office, with the application. 

(c) The full amount of all claims will be reported to the Under-Secre¬ 
tary of State, The War Office, as soon as practicable, for decision as to the 
amount to be retained from any gratuity payable. The statement as 
regards claims is not required in cases of retirement on retired pay. 

((f) An officer at home on leave from abroad wishing to retire should 
submit his application through his C. O. and not direct to the Under¬ 
secretary of State, The War Office. 

221. An officer must notify his intended place of residence in his 

application to retire upon retired pay, and any subsequent change of 
address prior to retirement should be at once reported to the Under-Secre- 
tary of State, The War Office. _______ 

* Resignation only applies to cases in which no gratuity or retired pay Is granted 
to an offloer on leaving the service; retirement applies to all other cases. 
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Service. 


Paras. 222-224, Sec. VI, 


SECTION VI.—SOLDIERS-SERVICE, PREGEDErsGE, PRO¬ 
MOTION, EMPLOYMENT, TR.4NSFER AND DISCriAROE 


1 .—SERVICE 

Conditions of Extension, &c. 

222. (a) Any extension of service, re-cngageincnt to complete 21 year:;* 
service, or continnance bevond 21 years, v.nll be allov.a''! onbr ust ihn 
understanding that the applicant is wHling to extend, re-engatp; ov contintje 
under such conditions regarding pay and service as may bt; laid tlov/n by 
tlie Army Council from time to time. 



servj 

\’isions -— . -- 

on attainment of the age limits therein prcscri'ied. 


Extension of Service of Soldiers serving* on Spec:.*.' Service 

Engagements 

223. The conditions under v.diich soldiers sc-.—A-.r "c-:.'-.; r.’ -rl 

service engagements may extend their service will b; r t" • .a.-; 

Orders from time to time. 


Extension of Service to Complete Periods 

witli the Colours 

224. (a) Soldiers who cnli-Stcd for normc? r 
term of colour sendee is less than the peri: a 
allowed to extend their scrvdcc with the 
the requirements of the corps as notified by "b-. 
The AVar Office, to officers i{c records in.;" tr; 
extension of colour service is allowed, ar-:-r,'r„ 
ije records. 

{b) Applicants must have completer ~ r.r" 
character, and medically fit for sende*.- a: .:.r 
agree to extend their sendee to cemr i-e: -■ : 
periods;— 

Household Cavalr)’- 
Cavalry of the Line 

-R.A. 

R.E. 

R. Signals 
R. Tanlr Corps 

R.A.S.C., M.T. (driv;^ —■.. ... . 

R.A.O.C. .. " 

R.A.V.C. .. ; 

R.A.S.C., exceptdCT, ■ dr:- 

All other corps 

t 'the term “ norm.i! ci;a; "- 

Army \vIiosc period of TA.. 

the colours and part ~ ' 






Paras. 225-227, See. VI. 


Service. 


(c) Oil completion of tlic nhove poriofl5; the soldier is liable, if serving 
abroad, to be retained with the colours for a further period not exceeding 
12 months. 

{<!) Extension of .service will be c.arrted out on A.h'. B 221. 

{r) Soldiers who are ]iernuttcd to extend their service under this para¬ 
graph should be warned by their C.O. thn.t subsequent extension of 
service with the colours will be dcjiendcnt on vacancies existing in the 
quota allowed for extension to 12 years. 

Extension of Service to Complete 12 Years with the Colours 

225. warrant officer. Class I, lias the right at any time to extend 
his service to complete 12 years with the colours, provided that he is 
medically fit for service at home and abroad. 

226. Instructions will be issued .annually to officers i/c records, 
showing the maxiinuni number of warrant officers, Clas.s II, and other 
ranks who c.an be permitted tu c.xtcnd their service to complete 12 years 
with the colours during the succeeding 12 months. 

227. (ft) Extension of service to complete 12 years with the colours 
will be subject to vacancic.s existing in the annual quota allowed, and to 
the approval of the ofllcer i/c records. Subject to these conditions, 
extension will be permitted in the case of all soldiers ser\’ing on norinal 
engagements, otlior than warrant olTiccrs, Class I, including those who 
extend under the following sub-heads :— 

(i) A warrant officer, Class II, or N.C.O. not below the ranlr of 

Serjeant, may be permitted to extend his service, provided 
that he is medically fit for service at homo and abroad and is 
recommended by his C.O. 

(ii) Soldiers below' the rank of Serjeant who arc medically fit for 

service at home and abroad and are recommended bj' their 
C.O., may be permitted to extend their service a-fter they 
have entered their last year of colour service {i.c., the 6th, 7th, 
Sth or 9th year of colour service according to the terms of tlieir 
current engagements). 

(iii) Soldiers selected for a course of instruction at the undermentioned 
schools who have not the requisite unexpired colour service lua}'. 
provided that there arc no other suitable soldiers available 
with the requisite unexpired colour sendee, be permitted to 
extend, even though they have not entered the last year of their 
colour service:— 

Equiiaiion School 

Small Anns School (Small Arras and Machine Gun Wings) 

School of Artillery 

(ft) Gunneiy staff couree. 

{b) Short course. 

School of Cookery 

(ft) Serjeant-cooks’ course. 

(6) j^Selected cooks’ course. 
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Paras. 228-231, Sec. VI* 


School of Music 

(a) Students’ course. 

(bj Pupils’ course. 

School of Signals 
School of Education 

Military College of Science 
{a) Range finding. 

(&) Mechanical traction. 

(c) Cycle repair. 

(d) Cycle fitters. 



Para. 232, Sec. VI. 


Service. 


and medically fit for service at home and abroad, be allowed, in accordance 
with Section 84 of the Army Act, to re-engage to complete a period of 21 
years’ service, as defined in the following ta,ble. This period will be 
reckoned from the date of attestation, and will include any period 
previously serv^ed in the reserve. A soldier who has 9 or more years’ 
pensionable service on a former engagement and will, in consequence, 
have a total of at least 21 years’ pensionable service on completion of his 
current 12 years’ engagement, will not be permitted to re-engage. This 
includes the soldier whose former service is debarred by a break of over 
5 years from reckoning for pension under the Pay Warrant, 1926, but who 
has reserved rights under the Pay Warrant, 1914, and rvill be eligible 
for pension at 1914 rates on discharge from current engagement. 


Rank 

(1) 

When re-engage¬ 
ment may be 
carried out 
(2) 

Conditions 

(3) 

Officer to approve 

(4) 

(i) Warrant of&cer, Class 

I or II, staff Serjeant 
and Serjeant. 

At any time 
after comple¬ 
tion of 9 years’ 
service on cur¬ 
rent attesta¬ 
tion 

i 

1 

1 

Subject only to 
the veto of the 
G.O. C.-in-C.; 
inIudia,G.O.C. 
division. 

1 

(Re-engagement 
will not be re¬ 
fused without 
reference to 
higher auth¬ 
ority as above) 

(а) TheC.O. (as defined 
in para. 368). In the 
R.A.M.C., R.A.O.C., 
R.A.V.C., R.A.P.C., 
and M.P.S.C., the 
officer i/c records will 
be considered the C.O. 

(б) In the case of per¬ 
sonnel on loan to 
colonial governments, 
the officer i/c records, 
on the recommenda¬ 
tion of the O.C. unit 
with which the soldier 
is temporarily serving. 

(ii) Soldiers selected for 
a course referred to in 
para.227(a) (iii) who 
have not the re¬ 
quisite unexpired 

service. 

After completion 
of 9 years’ ser¬ 
vice on ciurent 
attestation. 

Provided that 
there is no 
other suitable 
soldier with the 
requisite unex¬ 
pired service. 

Do. Do. 

(iii) Other soldiers 

At any time 
after the com¬ 
pletion of 11 
years’ service 
on current 

attestation. 


Do. Do. 


232. [a) A re-engagement will be carried out on A.F. B 136 
be approved by the competent military authority as stated in the ta 
in para. 231, but a soldier will not be permitted to re-engage (i) if sen 
home in consequence of declining to re-engage while serving^ abroa , 
or (ii) if sent home from abroad for discharge having 12 years 
or upwards or (iii) if, not having re-engaged though eligible to do s , 
lie is retained at home, or is sent home, through having insulBcient ui 
expired colour service to proceed, or to remain, abroad or (/v) n he a 
•started a vocational training course, unless in exceptional circumstan 
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Pnrns. 233-23C, See. VI. 


it is specially authorized by the Undcr-Sccrctnry of State, The War Office] 
(see para. 1618). s 

(&) On completion of the re-engagement (21 years) a soldier is liable, if 
serving abroad, to be retained with the colours for a further period not 
exceeding 12 months. 

233. When a soldier is considered to be physically unfit to rc-cngagc 
a medical board will decide whether such is tlic case. 

234. When a soldier, eligible to rc-engage, desires to rc-cngagc in 
another corps, application for transfer for the purpose of rc-engaging 
will be made as directed in para. 302 (v). 

235. The rc-engagomont of a soldier serving on tlie India Unattaciicd 
List will be subject to approval by the head of the department in India 
concerned. 


Continuance in the Service beyond 21 Years 

236. The competent military authority for the puqiosc of authorizing 
continuance in the service bej’ond 21 years under Section S5 of the Army 
Act is the officer i/c records concerned, who is empowered to ajiprove 
continuance in the service (wliich should be carried out on A.P. IS 221) 
as follows. 

237. (a) Warrant officers. Class I, will be permitted by the officer 
i/c records, when sending in the last year of their current engagement, to 
continue in the service beyond 21 years for sucli period lus may be necessary 
to enable them to complete five years in the rank of warrant officer. Class I, 
provided that— 

(i) there are no supernumerary warrant officers, Cla.ss I, in the corjis 

awaiting absorption; 

(ii) their retention is desirable; 

(Hi) they are medically fit for service at home and abroad. 

(b) When there arc supernumerary warrant officers, Clciss I, in the corps 
awaiting absorption, the ca.se will be submitted to the Under-Secretary for 
State, The War Office, for decision. 

(c) Subsequent continuance in the .service will be dealt with at the 
discretion of the officer i/c records, who m.ay authorize further continuance 
for periods of one year at a time, provided that there are no supernumerary 
warrant officers. Class I, in the corps awaiting absoqjtion, and that reten¬ 
tion would be in the interests of the service. 

(d) Warrant officers. Class t, under the age of 45 years will not be refused 
permission to continue in the service without the authority of the Army 
Council. 

{e) Warrant officers. Class I, serving on the garrison staff will not, 
without reference to the War Office, be refused permission to continue 
in tJie service. 

238, Soldiers who enlisted as boys, or as men beLveen the ages of 
^’^fl 18, and whoso qu.alifying service reckons from the date of 
attaining 18 years of age, m.ay be permitted by the ofiiccr i/c records, 
when serving in the last year of their current engagements, to continxio 
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in tile service for such period as may be necessary to enable them to 
complete 21 years' service from the elate of attaining the age of 18 
years, provided that they arc efficient soldiers, arc recommended by 
their C.O., and arc medically At for service at home and abroad. No 
application for continuance under the provisions of this paragraph will be 
refused without reference to the G.O.C.-in-C. or G.O.C. concerned. 

239. (a) In the ease of soldiers other than those referred to in paras. 
237 and 233, continuance in the service beyond 21 years, provided that 
there are no supernumeraries in the same or next higher rank awaiting 
absorption within the corps, may be permitted by the officer i/c records 
Avhon soldiers arc in the last year of their service, for Axed periods of one 
j-ear at a time beyond the expiration of their current engagement, subject 
to medical Alness and to retention being in the interests of the service. 
Garrison staff personnel will not, without reference to the War Office, 
be refused permission to continue. 

{b) A soldier serving on a 12 years' engagement who has 9 or more 
years’ pensionable service on a former engagement, and is, consequently, 
ineligible for re-engagement under p.ara. 231, may be considered for con¬ 
tinuance in the service beyond 21 years under this para, 

240. In certain corixs, continuance beyond 21 years of all ranks 
(including warrant ofliccrs. Class I) will be for undcAned periods or until 
the completion of a A.xed number of years’ servdcc, details of which will 
be communicated to officers i/c records concerned from time to time. 

241. On completion of a period of continuance in the service beyond 
21 years, a soldier, if serving abroad, is liable to be retained with the 
colours for a further period not c.xcceding 12 months, 

242. The continuance beyond 21 years of a soldier sen.'ing on the 
India Unattached List will be autliorizcd for an undeAned period, subject 
to approval by the head of the department under whom the soldier is serving 
in India. In the ease of a soldier of the India Unattached List who has 
over 21 years’ service being remanded to his British corps, his discharge 
will be proceeded with forthwith. 

243. Continuance in the scn.’-ice beyond 21 years w'ill be carried out 
on A.F. B 221. No soldier \vill be permitted to continue in the service 
(i) if sent home for discharge, not having applied to continue -while sendng 
abroad, or (ii) if, not having applied to continue though eligible to do so, 
he is retained at homo, or sent home through having insufAcient unexpired 
colour service to proceed or remain abroad. 

244. (a) A C.O. is authorized, at any time, to bring forward for dis¬ 
charge a soldier (other than a warrant officer. Class I, or a soldier who has 
been permitted to continue under para. 238, but has not completed 21 
years’ service from date of attaining 18 yc.avs of age) who has been permitted 
to continue in the scn.dcc beyond 21 years. Such a soldier will be dis¬ 
charged under sub-para. (xxi) of para. 370. A month’s notice should, 
as a rule, be given him. 

(&) Instructions as to the discharge of a warrant officer. Class I, will be 
found in para. 370 (xx) (b) and (xxiv) and in the Pay Warrant. A month’s 
notice should, as a rule, be given to a warrant officer. Class I. 

245. A soldier (including a warrant officer. Class I) allowed to continue 
in the service beyond 21 years may claim liis discharge after the expiration 
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of three months’ notice to his C.O, The C.O. may diminish this period 
in the interest of the soldier. Such discharge sliould be carried out undei 
para. 370 (xxiii). 

Reckoning Service towards Limited Engagement 

246. (a) A soldier serving on his original engagement, i.e.. during the 
first 12 years of his servdee, forfeits the whole of his jjnor siervico and is 
liable to serve for the term of his original enlistment, rochoned from the 
date of conviction or of the order dispensing with his trial— 

(i) on conviction, by court-niarti.al, of desertion or frandulcnt 
enlistment, or 

(ii) if liable to trial, upon his trial being dispensed with on con¬ 
fession of desertion, or fraudulent enlistment. 

(b) Similarly a soldier serving on a re-engagement who is convicted hj' 
court-martial of desertion or fraudulent enlistment, or who, b'dng liable 
to trial, has had his trial for either of those offences dispensed with by the 
competent militarj'’ authority, forfeits all prior .service rendered by him 
during the period of such rc-cngagcinent, i.c. , from the day following 
that on which he completed twelve years' service, and is liable ‘o .-erve 
for the term of his re-engagement, reckoned from the date of conviction 
or of the order dispensing with his trial. 

(c) Service so forfeited may, subject to the following limitations, be 
restored:— 

(i) upon promotion to the r.ank of .serjeant; 

(ii) upon completion of three years clear of entry in the regimental 

conduct sheet, the three years to reckon from termination of 
detention or imprisonment. 

(d) Upon becoming eligible for restoration of seredee, a soldier will be 
required to elect whether he will, or will not, reckon his former service. 
The choice will be entered in his records of .service, and will not be altei'cd 
subsequently, 

(c) The service to bo restored will be:— 

(i) In cases of desertion— 

(n) if the soldier was serving on his original engagement af the 
date of desertion, the amounts actually reckoned at daie 
of desertion, or 

(b) if serving on a rc-engagcment at tlie date of desertion, the 
amounts actually reckoned towards completion of such re¬ 
engagement at date of desertion ; 

(ii) In cases of fraudulent enlistment, the amounts of soiwice, between 

the date of last fraudulent enlistment and the dale of disposal 
of offence, which were forfeited upon coindction, or dispen ation 
with trial. 

if) A soldier who has served in an exemplary manner for not less llian 
three years as a soldier of the regular forces is not liable for trial for an 
offence of desertion (other than desertion on active service), or of fraudu¬ 
lent enlistment committed before the commencement of these three yuais 
but in cases of fraudulent enlistment the service prior to such enli.slnicnt 
is forfeited, provided that, in the case of a soldier who Iuls fraudulently 
enlisted during a period of re-engagement, only the service rendi'red diirirg 
such re-engagement shall be forfeited. In these cases the .soldier may be 
regarded as at once eligible for restoration of his forfeited service. 
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(g) This paragraph is sufficient authority for the restoration of forfeited 
service as provided for above, and will be quoted in records of service 
accordingly. 

(/;) Cases not covered by the above rules, in which the soldier has— 

(i) performed good and faithful service, or is otherwise deerhed to 
merit the restoration of his forfeited service; or 
(ii) been recommended by a court-martial for the restoration of 
his forfeited service, 

may be submitted for the consideration of the Army Council. 

247. {a) A reservist, who improperly enlists into the Regular Army, 
will not, whether convicted of an offence under Section 33 of the Army 
Act or not, and whether he is held to serve on his first or his second attes¬ 
tation, forfeit any part of his ser\'ice. 

(6) If he is relegated to the reserve, his service will be reckoned from the 
date, and according to the terms, of his first attestation, and any service 
given on his second engagement will reckon towards discharge on his first 
engagement. 

(c) If he is held to serve on his second (improper) enlistment, his service 
thereon will be reckoned from the date, and according to the terms, thereof. 
In that case though his service on his first attestation is not forfeited, it 
will not be allowed to reckon as “qualifying service" for pension, unless 
this service is allowed to reckon as qualifying service by the Army Council 
(5ec Article 1031 (/), Pay Warrant, 1926). 

Reckoning Former Service and Restoration of Forfeited Service 

248. («) The conditions under which a re-enlisted soldier and a soldier 
who previously served in the Royal Navy or Royal Marines, can reckon 
his former service as "qualifying service" for pension are laid down in the 
Pay Warrant. 

(b) In the case of a soldier who fulfils the conditions laid down in the 
Pay Warrant, previous service will also count as "service" for pension, 
and an entry will be made in his record of service, as shown in para. 1621. 

(c) A re-enlisted soldier who does not comply with the conditions for 
reckoning previous service as “ qualifying service" for pension, may, if he 
wishes it, count liis service under his previous attestation as "service" 
for pension, and the entry in his record of service should be worded as 
shown in para. 1621. A C.O. should explain to the soldier that his 
former service counts as service only for the purpose of making up the 
total period required before claim to pensioii can be entertained, but that 
the rate of pension will depend upon his qualifjdng service under his present 
attestation. 

(d) The Army Council may, in deserving cases, allow the past service 
of a soldier which has not been acknowledged by him on re-enlistment 
to reckon as qualifying service for the purpose of fixing his rate of ' 
pension. 

Boys 

j 249. (nl A boy may be enlisted in the Regular Army, under the con¬ 
ditions laid down in Recruiting Regulations, either as— 

(i) an apprentice tradesman, or 

54 




Service. 


Paras. 250-254, Sec. VI. 


(ii) for training as a bandsman, trumpeter, drummer, bugler, piper or 
tailor. 

(b) Except where special provision is made to the contraiy, boys so 
enlisted will count against tlie establishment of private soldiers in the 
unit in whose numbers they will be included. 

250. Should a boy, enlisted for training as a band-man, trumpeter, 
drummer, bugler or piper, make no progress during the first six months 
of his servdee and his commanding ofiicer be satisfied lliat the lack of 
progress is not due to want of diligence, he may, subject to his own consent 
and that of his parents, be transferred to the tailor class or apprentice 
tradesman class; or, in the case of corps or regiments wliicii have no tailors 
or apprentice tradesmen, be transferred to a corjrs or regiment which 
possesses these cla-sscs, for the purpose of being trained in a trade. 
Transfers will be carried out notwithstanding that the cl.xss may already 
have its full complement of boys. Transfer to the apprentice trade.sman 
class will, however, be subject to the boy being in possession of a 2nd 
Class certificate of education. A boy who fails to attain the necessary 
educational qualifications may bo di.scharged under para. 370 (.xviii), 
"His services being no longer required." 

251. A boy enlisted a.s an apprentice tradesman, for training as a 
tradesman, will be kept to his trade, and will not be transferred to any other 
class without permission from the War Office. 

252. The number of boys allowed for training as trumpeters, drummers, 
buglers, pipers, or bandsmen, is authorized primarily in order that the 
drums and bugles may be maintained in a state of efficiency, and a boy is 
therefore not to be trained as a musician unless this can be done without 
detriment to the drums and bugles. 

253. A boy enlisted to fill a vacancy in a battalion .serving abroad 
will be sent to that battalion on the first opportunity after he lias completed 
three months’ service and has attained the age necessary for serving 
abroad, and will not be retained with the home battalion without 
permission from the War Office. 

254. {a) A boy may be appointed bandsman, trumpeter, drummer, 
bugler or piper, to fill a vacancy on the establishment as .such, provided 
that he is in possession"of a 2nd class certificate of education. He will 
not, however, be struck off tJie roll of boys until he attains IS years of 
age, and will continue to count against tlie number of boys authorized 
in Recruiting Regulations for liis unit or corps. 

(b) A boy on attaining 18 years of age will cease to be included in the 
roll of boys, and should he then be considered to be physically unfit for 
the ranks, he will be examined by a medical board and dealt with under 
para. 370 (xviii), 

(c) Apprentice tradesmen, and boys enlisted for training as tradesmen, 
on attaining 18 years of age need not conform to the phy.sical .standards 
laid down for recruits of the same age; provided that tlicy arc found on 
examination to be fit for the duties of their trade, and free from organic 
disease, they may be passed for service in the ranks. 
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Rank 


Appointment . 

(1) 


(2) 


Warrant Officers —cont. 


i 


Warrant officer , Class II. 


1 


(i) 





(iii)l 


' Master gunner, 3rd class. 

Garrison quartermaster-serjcant. 

Regimental quartermaster-corporal (Household 
Cavalry). 

Regimental quartcrmaster-serjeant, 

♦Armament quartermastcr-serjeant. 

♦Armourer quartcrmaster-serjeant. 

Companyserjeant-major—drill serJeant (Foot Guards 
only). 

♦Engineer clerk quartcrmaster-serjeant. 

[♦Engineer ledgerkeeper and storekeeper quartermaster* 
Serjeant. 

♦Experimental quartermaster-serjcant. 

♦Clerk of works quartermaster-serjcant. 

Foreman of signals quartermaster-serjcant. 

♦Laboratory quartcrmaster-serjeant. 

♦Mechanist quartermaster-serjeant. 

♦Orderly-room corporal of-horse i When graded as 
(Household Cavalry). >■ quartermaster 

♦Orderly-room serjeant. > -serjeant. 

♦Quartcrmaster-serjeant artillery' clerk. 

♦Quartcrmaster-serjeant instructor (manufacturing 
department). 

♦Quartennaster-serjeant instructor, R.E., and R.Tank 
Corps. 

Quartcrmaster-serjeant instructor in gunnery. 

Quartcrmaster-serjeant instructor (Small Arms School 
and Army School of Physical Training). 

♦Quartermaster-serjcant staS clerk. 

Quartermaster-serjeant, 

Stafi quartermaster-serjeant. 

Regimental quartermaster-serjcant (technical). 

Battery serjeant-major instructor in gunnery. 

Battery serjeant-major (Experimental). 

Company serjeant-major instructor in physical train¬ 
ing. 

Company serjeant-major instructor in musketry. 

Company serjeant-major instructor (Small Arms 
School and School of Signals). 

Company serjeant-major instructor, R.E., and R., 
Tank Corps. 

Squadron corporal-major (Household Cavalry), or 
squadron, battery or company serjeant-major 
(including Foot Guards, Infantry of the Line, R. 
Tank Corps and Military Police). 

Squadron corporal-major riding instructor (House¬ 
hold Cavalry). 

Squadron corporal-major instructor in musketry 
(Household Cavalry). 

Squadron corporal-major instructor in fencing and 
gymnastics (Household Cavalry). 

Squadron serjeant-major instructor in musketry. 

Squadron serjeant-major instructor in fencing and 
gymnastics. 

Squadron serjeant-major riding instructor. 

♦Warrant Officer Instructor, Class II (education); 
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R.gnk 

j 

Appointment ■ 

0) 

(2) 


Non-comiiiissioricd Officers and Men 


(j) 


/ Squadron quartermaster* 
1 corporal (Houseliold 

I Cavalry) or squadron 

; batter>', or corupatiy 

I quarter - master - sec- 

1 jeaut (cxccpi Tuol 

I Guards, Infantry of 

I the Line and R. Tank 

i Corps.) 

Colour-serjeant 


tB a t tery qu ar term as ter-s erj ean t 'i 
instructor-in-guimcry 
’Orderly-room corporal-of-,horse | 
(Household Cavalry'). 

♦Orderly-roo.'U Serjeant (cavalry) 

Foreman of signals company 
quart ormaster-serjean t. 

Company quartermaster-scr- 
jcaiit (Foot Guards, Infantry'] 
of the Line, R. Tank Corps). r 
*OrdcrIy-rooni serjeant. ( 

'Stall colour-serjeant. 

Corn’pany qii.trtcrmaster-serjeant (technical) 
"St.-Ui-serjeant .art illery cleric. 


When ranking as 
squadron quarter 
master- serjeant 
or equivalent 
rank. 


When ranking as 
colour-scrjeant. 


I 

I 

Staff-corporal (House¬ 
hold Cavalry) or staC- 
serjeant. 

\ 


(ii) Corporal-of-horse 
(Household Cavalry) 
or serjeant. 


I '.A.nuamcnl stall•seric.'int. 

I ‘'Armourerstall-serjeant. 

J • Engineer clc-rk stall -serjeant. 

I‘Engineer ledgerkeeper and storekeeper staff-serjeant. 

! Experimentalstaff-serjeant. 

’ Foreman of works staff-serjeant. 

‘Mechaniststatf-serjeaut. 

: Stall-serjeant Instructor. 
Corporal-of-horsc-trumpotcr(riouschokl Cavalry). 

; [ ’ Engineer clerk serjeant. 

: ‘Engineer ledgcrkcepcr and storekeeper serjeant. 

, ;'Orderly-room-corporal-of-horse'I When below the 
( I (HouseholdCavalry). !• rank of colour- 

j 1 *Orvlerly-roo:u-scrjeant J serjeant. 

I ! Pioneer-scrjeaul. 

, ;'Serjeant artillery clerk. 

; I Band serjeaut. 
j J Scrjeant-buglcr. 

I : *Serjeant-cook. 

j I Corporal-of-horse riding instructor (Household 
j Cavalry). 

I 1 Band-corporal-of-horse (Household Cavalry). 

' I Cook-corporal-of-horse (Household Cavalry'). 
j I Provosl-corporal-of-horsc(HouseholdCavalry). 

I ' SiKnaPiing-corpbral-of-horse(Houscho!dCavalry). 

; I Provosl-serje.u’.t. 

I j Tran'=port-scrjc.mt. 

I ! Othccrs’-racss serjeant. 

j I Serjcaut-iustructor-in-musketry'(infantry'depots). 

1 1 Serjeant drummer. 

; I ‘Serjeant - instructor (education). 

' ' Serjeant-instructor in physical training. 

! Serjeant-inslructor (R. Tank Corps, Small .Arms 
, ' School and School of Signals.) 

I i 'Serje.mt orderly-room clerk. 

I j Serjeant-pifier. 

1 Stgiiali in.;-serjeant. 

) Serjeant-trurnpeter. 


t Sec rescr%'ation in para. 766, 
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Rank 

(1) 

1 Appointment 

1 (2) 

Non-commiss 

ioited Officers and Men — cont. 


(ii i) Corpora 1, Bombardier N 


(iv) Trooper, gunner, sapper,, 
signalman, driver, private, [ 
guardsman, fusilier, rifle- ^ 
man 


(v) Boy 


^Corporal orderly-room clerk. 

“Engineer clerk lance-serjcant. 

“Engineer Icdgctkecper and storekeeper lancc-scrjeant. 
“Lance-serjcant artillery clerk. 

Signalling corimraL 
Lance-serjcant. 

Band Lance-serjcant. 

Transport corporal. 

Provost corporal. 

Band, corporal. 

“Engineer clerk corporal. 

“Engineer ledgerkccpcr and storekeeper corporal. 
“Writer-corporal. 

“Corporal-cook. 

“Bombardier artillery’ clerk. 

♦Bombard ier-cook. 

Bombardier sif^aller (R . 

Band bombardier. 

/' Lance-bombardier. 

' ,“Lance-bombardierartillcrj' clerk. 

;“EDgineer clerk lance-corporal. 

^“Engineer Icdgcrkeepcr and storekeeper lance-corporal. 
Armament-private. 

Armourer priva tc. 

Bandsman. 

Boy-writer. 

Bugler. 

Driver, R.A. 

Drummer. 

Kettle-dmmraer. 

Lance-corporal. 

Musician. 

Piper 

. Pioneer. 

\ Signaller (other than R. Signals). 

Trumpeter. 

A boy holding any appointment. 


Precedence of Warrant Officers, N.C.Os. and Men 

256. The status of warrant officers is inferior to tliat of all com¬ 
missioned officers, but superior to that of all N.C.Os. 

Warrant Officers, Glass I 

officeJs' precedence of warrant 

/■Conductor, R.A.O.C. 

(i) n Master-gunner, 1st Class. 

IStafi serjeant-major, 1st Class. 

(n) Master gunner, 2nd Class. 

(ui) Garrison serjeant-major, 

(iv) All other warrant officers, Clasis I. 
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for below for promotion in the R.A.V.C., A.E.C. and R.A.P.C., and to 
fill vacancies in the appointments of bandmaster, farrier-corporal-major, 
and farrier-sex-jeant-major. 

(e) In the case of the R.A.V.C. selection will be made from the list 
of staff Serjeants, and in the R. A.O.C., A.E.C. and R.A.P.C. the selection 
will be made from a specially compiled seniority list of warrant ofiicers. 
Class II, and the promotion will be carried out by the officer ijc records 
of the corps. 

(/) Promotion to the rank of warrant officer. Class I, v/ith the appoint¬ 
ment of farrier-corporal-major in the Household Cavalry or farrier-serjeant- 
major in the Cavalry of the Line will be authorized by the officer i/c 
Cavalry Records, as vacancies arise, under instructions issued from the 
War Office. 

(g) Vacancies in the rank of warrant officer. Class I, with the appoint¬ 
ment of bandmaster will be filled by the promotion of qualified students 
nominated by the Commandant, Royal Military School of Music, as 
vacancies occur. Such promotion rvill usually involve trarrsfer to 
another regiment or corps, and will be carried out by the officer i/c records 
of the unit in which the vacancy has arisen, immediately after the transfer 
has been completed but (subject to para. 262 (b) (iii)) with effect from 
the date of the vacancy. The Commandant, Royal Military School of 
Music, will be the competent military authority for transfers necessitated 
by such promotions. 

262 (a) 'When the officer i/c records concerned has approved a promo¬ 
tion to the rank of warrant officer. Class I, he will apply to the Under¬ 
secretary of State, The War Office, on A.F. B 104-109 for the preparation 
and issue of a warrant, and will be responsible for the correctness of 
the date from which the promotion takes effect. 

(&) This date will be calculated as follows:— 

(i) Where a warrant officer. Class I, has been promoted or has 
reverted, the successor, provided at the time he is qualified in 
every respect, will receive warrant rank. Class I, from the date 
of promotion or reversion of his predecessor. 

(ii) Where the vacancy is created by the decease or discharge of a 
warrant officer, Class I, the successor, provided at the time he 
is qualified in every respect, will receive warrant rank. Class 
I, from the date following the decease or discharge, 

{iii\ In cases where the successor is not fully qualified on the date the 
vacancy occurs, his promotion will take effect from the date 
on which he is so qualified and not from the date given in (i) or 
(ii) above, except in the case of appointments to sub-conductor 
R.A.O.C. {see para. 303 (v) (a)). 

{c) All promotion to the rank of warrant officer. Class I, is complete and 
final from the date of publication in Part II Orders of the unit. 

263. A soldier promoted to the rank of warrant officer. Class I, under 
the Indian government will sign a declaration of his willingness to serve 
under the Indian government until discharge, and will thereupon be 
removed from his corps. 


62 




Ranks and Appointments, &c. 


Paras. 264-266, Sec. VI. 


264. A staff-serjeant-major. 1st class of the R.A.S.C., a con¬ 
ductor, R.A.O.C.. will do duty as a subaltern officer. 
will not sit on courts of inquiry or on regimental boards. On all parades 
he will take post as an officer, but will not salute. 


265. (a) Promotion to warrant officer, Class I (assistant ins^ctor 
in gunnery), will be made from a combined roll of warrant officers. 
Class II, (assistant instructors in gunnery). 

(b) Promotion to warrant officer. Class I (experimental serjeant-major), 
will be made within the experimental establishment of the respective 
units. 


Promotion up to and including the rank of warrant officer, Glass II, 
and appointment as lance-serjeant, lance-bombardier, or 
lance-corporal. 


266. [a) Subject to para. 268, no officer has authority to make pro¬ 
motions to substantive rank, temporarj’- rank, lance appointments, or 
appointments to acting rank, in excess of those authorized. 

(6) Except as provided for in sub-paras, (w) and («) below, and in 
para. 324, or in the Pay Warrant, the procedure detailed below will be 
followed in cases of promotion up to and including the rank of warrant 
officer. Class II, and of appointment to lance posts. 


(c) Promotion rolls will be maintained by the officers specified in column 
3 of the table below, and these rolls will contain, in addition to the names of 
personnel serving with the unit, the names of all personnel who are 
serving with the depot of their regiment or corps, and of all personnel 
who for any reason are absent for the time being from a regular unit of 
their corps i.e.:— 

(i) the names of personnel serving at depots will be included in the 
promotion rolls of:— 


(o) the home battalion in the case of infantry; 

(6) the unit from which posted to the depot in the case of R. Tank 
Corps; 


(ii) the names of all other regular personnel away from a regular 
unit of their corps (e.g., with permanent staff of the T. A. 
or Supplementary Reserve, schools of instruction, colonial units, 
&c.) will be included in the promotion rolls of:— 

(a) the regular unit on whose establishment they were last borne 
—in cases where promotion is on a unit roster; 


(6) their own corps—in cases where promotion is on a corps roster, 
these rolls will also include the names of personnel mentioned ii 
°^ 1587 (ix), who will receive consideratioi 

lor lurther promotion provided such promotion admits of their retentioi 
in the service for a further period. 

*!■= records tom a corp: 

sSSttS by c or * ™ --ocommendationi 
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(c) When a promotion to the rank of '.rarrant ofnecr, Cla^" IT, has been 
approved, .application v.-ill be made to the Under-Sccretrm.' of Sta.tc, 
The War Office, on A.r. B 10-5-1G9, for the preparation .and L-ane of a 
warrant. 

(/) All promotion to the rank of wrmrant officer, CIa.es IT, is complete 
and final from the d.atc of publication in Part II Order? of the unit. 

(g) Vlien a promotion to non-commissioned rank hrs been duly approved 
by the responsible authoririnp officer, such promotion is comphtc and 
fina.1 from the date of publication in Part II Orders of the nnit. 


(/.) VT.crc an cfheer purporting to make a premotien (tc otiier than 
warrant rank) or a. paid lar.ee appointment, has no authority tc make such 
promotion or appointment, or, having authority tc ma.;:c such promotion 
or a.ppointment, acts in contr.avcntion of these recui.ations ccntroiling 
the c.vcrcisc of such power, the promotion, frc., will he declared void. 
In such case? the promotion or a-ppointment will be cancelled hy the 
competent aulliority. The da-tc of the ca.ncellation of the prom.otion 
or appointment will be the date of the issue of the Part II Ordc.-s in which 
the ca.ncclla.t;on is recorded. The promotion or appointment will be 
treated for all purposes, including that of record for the period prior to 
cancellation, as an appointment to paid acting ra.nk only. 


(:) Where, normally, promotion 
unit roster, but the establishment of 


to a- pa.rticuln.r rank is made on a 
anv unit of the corns docs not provide 


for each of the various ranks canydng a specialist appointment, promotion 
throughout the corps to fill va-cancics in such ranks will be made by the 
oSicer i/c records concerned from a corps roster containing tiie names of 
all soldiers qualified to hold the particular ra.nk a.nd a-ppointment. 


(j) In all rolls maintained for promotion to the ra.nk of warrant ofHcer, 
Class II (for the appointment of compn.ny-scrjeant-majcr or equi\-alent 
appointment only) the order of seniority*, except in tiie R.A.I.LC. and 
A.D. Corps, will be tha.t of the date of promotion to the substantivera.nl: 
of Serjeant or the equivalent rank. 

(A) In the R.A.6I.C. and A.D. Corps the order of seniority for promo¬ 
tion to the rank of warrant officer. Class II, will be that of the date of 
promotion to the substantive rank of staff-seijeant. 


(f) In cases of promotion other than to the rank of vrarrant officer. 
Class II, in all promotion rolls which’include the names of soldiers of 
different ranks (e.g., certain specialists), the position of the name of 
each soldier on such roll will be decided by the order of precedence of his 
substantive rank and the date of promotion to tha.t rank. 

(«i) In the -A.E.C. promotion to the rank of serjeant and appointment 
as serjeant instructor (education) will be carried out by the Officer i|c 
Records, A.E.C., with effect from the date of enlistment into or transfer 
to the A.E.C. 


(«) In the Armament Artificer Section, R.A.O.C., an armament 
artificer will, on the day of his attestation, be promoted to the rank of 
staff-serjeant. 
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Para. 266, Sec. VI— coni. 


TABLE A 


Appointment or 
promotion 

Roll from which 
promotion or 
appointment will be 
made and instructions 
for maintenance of 
rolls 

Officer by 
whom roll is 
maintained 

Officer 

authorizing the 
promotion or 
the appointment 
to paid lance 
rank 

1 

2 

3 

4 


CAVALRY, INFANTRY, R. TANK CORPS AND A.E.C. 
(i) Paid lance-corporal 
in the clerical section, 

R. Tank Corps 


(ii) Paid lance-corporal 
other than as in (i) 
above 

(iii) Corporal, with a 
special appointment 
provided for in the 
authorized establish¬ 
ment of a unit 


(iv) Cojporal, other than 
as at (iii) above 

(v) Paid lance-scrjeant 

(vi) Corporal-of-horse in 
the Household Cavak}', 

• Serjeant in the Cavalry 
of the Line, with the 
appointment of saddle-, 
tree-malcer- corporal-of 
horse or saddletree- 
maker-serjeant 

(vii) Corporal-of-horse in 
the Household Cavalry,] 
Serjeant in the Cavalry 
of the Line, and R. 
Tank Corps, with a 
special appointment 
other than as at (vi) 
above 

(viii) Corporal-of-horse 
in the Household 
Cavalry, serjeant in the 
Cavalry of the Line, 
infantry and R, Tank 
Corps, other than as at 
(vi) and (vii) above 

(ix) Serjeant in the 
A.E.C. with the ap¬ 
pointment of serjeant 
instructor (education) 

(x) Staff-serjeant in the 
Clerical Section, R 
Tank Corps 

(xi) Colour-serjeantwith 
the appointment of 
Company quartcr-mas- 
ter-serjeant (Technical) 
in the R. Tank Corps 


Privates of the corps wholOfficer i/c Records 
have passed the test' 
prescribed by the Officer 
i/c Records 
No roll required 


A separate roll for each 
particular class of ap¬ 
pointment, containing 
the names of all soldiers 
who hold the qualifi¬ 
cations necessary for the 
p articular appointment 
Lance-corporals on the 
roll referred to at para. 
266 (c) 

Corporals present with 
unit 

Combined roll of person¬ 
nel of the Household 
Caval^ and Cavalry of 
the Line who hold tlm 
necessary qualifications 
for the particular ap 
pointment 

A separate roll for each 
particular class of ap¬ 
pointment containing 
the names of all soldiers 
of the unit, &c., who 
hold the qualifications 
necessary for the parti¬ 
cular appointment 
Corporals and lance-scr- 
jeants on the roll of the 
unit, &c., in the order 
of the date of their pro- 
rnotion to the substan¬ 
tive rank of corporal 
{see sub-para, (c) above) 

No roll maintained. Men 
entering the A.E.C. are 
promoted on enlistment 
. or transfer to that corps 
[Serjeants in Division 111 
who have passed the test 
prescribed by the Officer 
i/c Records 

IA roll to include the 
names of all soldiers 
who hold the qualifi¬ 
cations necessary for the 
appointment 


O.C. Cavalry unit 
and Officer i/c 
R. Tank Corps 
Records. 


O.C. unit (other 
than O.C. depot) 

O.C. unit (includ¬ 
ing O.C. depot) 
Officer i/c Cavalry 
Records 


p.C. Cavalry' unit 
and Officer i/c 
Cavalry and 
R. Tank Corps 
Records 


R. Tank Corps in 
India— 

O.C. group con¬ 
cerned. 

In other cases— 
O.C. unit (other 
than O.C. 
depot) 


Officer i/c Records 


O.C. unit (includ¬ 
ing O.C. depot) 

O.C. Cavalry unit 
and Officer i/c 
R. Tanlc Corps 
Records. 


O.C. unit (otlicr 
than O.C.depot) 

O.C. unit (includ¬ 
ing O.C. depot) 
Officer i/c Cavalrj' 
Records 


Officer i/c Records 


Do. 


O.C. Cavalry unit 
and Officer i/c 
R. Tank Corps 
Records 


R. Tank Corps in 
India:— 

O.C. Group con¬ 
cerned in other 
cases — O.C. 
unit (other than 
O.C. depot). 

Officer i/c Records 
A.E.c; 


Officer i/c Records 


Do. 
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<Hialif:eatio:i‘; ncees’-ary 
lor the particular ap- 
pointinent amt for pro¬ 
motion to the rank 
.Ml N'.C.Os. of the r.ank 

Cav.'.hv ne.f /n- 

Cai'.r/ri’ ce.f /n- 

Clnr.s It, for nppoinl- 

of r.crjcaut or npv.-ard-- 

/iltlt.’V — 

jantrv — 

iiiwit (othor tliaii ;i' 

on theroll of an-qiment 

O.C. unit (olhci 

O.C. unit (other 

;ihovc) iis n';;iiin.'nt.il 

of cavalrv,orab.\ltalion 

than O.C. 

than O.C. 

(luarlcriii.istcr - corpor.il 

of infantry, or of the K. 

depot) and Ofii* 

depot) with 

or squ.ai-lroii - coi por.il - 

Tank Corps (.tfc sub- 

cer i/c Records 

concurrence of 

major in the lloiisohohi 

para, (c) above) 

R. 'i'lZiiA- Corf'S — 

Oilicer i/c 

Cavalry, rct;imcnlal - 
(luartP.rni.aster - serjc.anl 
or squadron- serjeant- 
major in the Cavalry of 
the Line; regimental 
quarlcnnastcr - Serjeant 
or company serjeant - 
major m the infantry 
or R.Tank Corps 

0nicer i/c 

Records 

Records 
R. Tank Corps — 
Oflicer i/c 

Records 
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Para. 266, See. VI— coni. 


TABLE B 


Appointment or 
promotion 


Roll from whicli promotion 
or appointment will be 
made and instructions for 
maintenance of rolls 


Officer 
by whom 
roll is 
maintained 


Officer 
authorizing 
the promotion 
or the 

appointment 
to paid 
lance rank 


(i) At home and abroad 
(except India)— 

Up to the rank of Ser¬ 
jeant. Of sursmyors, 
R.A. (except those 
serving in a survey 
company, R.A.) up to 
and including lance- 
serjeant 

(ii) At home and abroad 
(except India)— 

To battery quarter¬ 
master-serJeant 


(iii) At home and abroad 
(except India)— 

To warrant officer, Class 
II (battery serjeant- 
major) 


(iv) All above-mentioned 
in India ' 


ROYAL ARTILLERY* 

General rollst in each lieutenant -1 Lieut. - 

colonel’s command. Before! Colonel 

making promotions the lieu¬ 
tenant-colonel w'ill ascertain 
from the officer i/c records 
whether there are any super¬ 
numeraries for absorption 


(а) A roll of all R.H.A. ser- Officer i/c 

j can ts, including instructors in Records 

equitation at home and abroad 
(except India) 

(б) A roll of all R.A. (except 

R.H.A.) Serjeants, including 
instructors in equitation at 
home and abroad (except 
India) , 

(а) A roll of all R .H .A. battery 1 Do. 

quartermaster-Serjeants and 

Serjeants, including uncon¬ 
firmed assistant instructors in 
gunnery and assistant instruc 
tors in equitation at home and 
abroad (except India) 

(б) A roll of all R.A. (except 
R.H.A.) battery quarter- 
master-serjeantsand Serjeants, 
including unconfirmed assist¬ 
ant instructors in gunnery and 
assistant instructors in equit¬ 
ation at home and abroad 
(except India) 

Carried out under orders of the 
Commander-in-Chief in India. 

Before any promotions can be 
authorized, it must be ascer¬ 
tained from the officer i/c 
records at home whether there 
are any supernumeraries for 
absorption. Promotion to the 
rank of warrant officer, Class 
II (battery serjeant-major or 
equivalent appointment) will 
be made from a general roll of 
batteryquartermaster-serj eants 
and Serjeants, (including un¬ 
confirmed assistant instructors 
in gunne^ and assistant in¬ 
structors in equitation) 


Lieut .- 


Colonel 


Officer i/c 

Records 


Do. 


Personnel who enlisted on R.H. and R.F.A. or R.G.A. engagements and who 
to the Royal Artillery will remain on the roll of their present branch 
and will onlybe eligible for promotion to fill vacancies in their respective branches 
t Sudan Detachment, R.A., is included in roll of Light Brigade, R.A., in 
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i 

1 OfT.ccr 


I’.o;! from whidi premotien 
or appointment will be 

! Omccr 

1 r/:t::oriiir:c 

A 5 'poin‘i:n'':U or 

1 bv whom 


proiviotior. 

made anti instructions for 

1 roll i: 

1 cr the 


maintenance cf rolls 






to paid lance 

I 

c 

p. 

1 rank 

f 

i ■! 


ROYAL HNGINFFKS—ce 



(v) Scrjo.mt, tn .1 ?rco:.',; 

A separate roll for cari: p irticu 

!0facer i 'c 

■ 0facer i'c 

.1 p po i a t ra a t ;' r 0 v i d c-d 

lar class of appointment, con 

i Kcccrdi 

I Reccrvls 

for in the natlnrirc-l 

tainim; the names, of at 


1 

cstablishrarat 

cor*porals who hold the qunlin- 

! 

j 


cations necej-ary for the parti 

i 

1 


cular annointment 

i 

! 

(vi) Serjeant, other tiiaa 

Seniorit-o roll ci corr'crai; 

Do. 

1 Do. 

as at (v) above 

holding the appointment 0 ; 
lancc-serjcant 

1 

i 

(vii) Squadron or cc:n- 

Senicrilv roll of Serjeants •■vbe 

i Do. 

! Do. 

pauv quartermaster - 
Serjeant or slad-serjeant 

hold the iicc-.-srary qualiiica- 
tions 

i 

i 


(viii) Warrant oincer, 

Senicrilv roll of squr.d.scn and 

! Do. 

Do. 

Class 11, with the ap- 

company quartcmiaste.r-ser- 

j 


pointruent of squadron 

jeants and serjeantk. who hole 



or company serjoant- 

the necessary quaUncatiens 



iuajor, or company ser- 
jeant-major instructor 
(ix) Warrant ofiiccr, 

.A separate roll for each particu- 

Do. 

Do. 

Class 11, v.-ith the ap- 

lar class of appointment cen- 



poialracat of quarter- 

taininc the nanvos of all scr- 



master serjeant, pro- 

jeauts who hold the qualinca- 



vided for in the author- 

tions necessar-.- for the particu- 



iced cstablbhment 

lar appointment 



(x) Warrant 0dicer, C i.iss 

Senioritv roll 0 : warrant olTicers, 

Do. 

Do. 

11, with the appoint- 

Class il, with the appoint- 



merit of regimental 

ment or squadron or company 



quartemiastcr - serjeant 

serjeant-niajor or company 



or quaijtcrmastcr- 

serjeant-major instructor 

, 


serjeant instructor 

Estjblishti'.cr.t for Engineer Sm 

’’CCS 


(xi) First appointments 

Separate rolls for each particu- 

Director of 

Director of 

lar class 

Works, The 

M orks, The 



War Olkce 

War OEce 

(xii) Promotions 

Do. 

Do. 

Do. 

TABLE D 




Omccr 


Roll from which promotion 

Olnccr 

.authoricing 
the promotion 
or the 

appointment 
to paid lance 

Appointment or 

or appointment will be 

by whom 

promotion 

made and instructions for 
maintenance of rolls 

roll is 
maintained 




rank 

1 

2 

3 

4 


ROYAL CORPS OF SIGNALS 


(i) To all ranks except 

A general roll of N.C.Os. of 

OiTiccr i/c 

Onicer i/c 

lance-corporal 

next junior rank except in the 
case of foreman of signals and 
farriers, for whom separate 
rolls are maintained 

Records 

Records 

(ii) To paid lance- 

No roll required. Recommenda- 

-- 

Do. 

corporal 

tions submitted by Os.C. 
units 
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Para. 266, Sec. VI— cont. 


TABLE E 


Appointment or 
promotion 


1 



Officer 

Roll from which promotion 

by whom 

or appointment will be 

roll is 

made and instructions for 

maintained 

maintenance of rolls 


2 

3 


OfScer 
authorizing 
the promotion 
or the 

appointment 
to paid lance 
ranlc 


R.A.S.C., R.A.M.C., A.D. 


Royal Army Service 
Corps 

(i) H.T. Branch — 
Driver Class— 
Lance-corporals 

Corporals to war 
officer. Class II 
Artificer Class— 

Up to rank of wai 
officer, Class II 


(ii) Supply Branch — 
To all ranks 


(iii) M.T. Branch — 

(а) Lance-corporals in 
the driver class 

(б) Lance - corporals 
other than in(a) above 
and up to warrant 
officer, Class II 


(iv) School of Cookery 
up to rank of warrant 
officer Class II 

Royal Army Medical 
, . Corps 

(v) To all ranks 


Army Dental Corps 
(vi) To all ranks 


CORPS, R.A.O.C., R.A.V.C., R.A.P.C., MILITARY 
POLICE AND M.P.S.C. 


Officer i/c 

Records 
Do. 


Recommendations by Os.C 
units 

General roll of N .C .Os. 

Officer i/c 

Records 

General rolls of N.C.Os. and 
driver artificers by trades, 
viz.:— 

(i) Farriers 
(iii Saddlers 
(iii) Wheelers 

Do. 

General rolls of N.C.Os., also 
privates recommended for pro¬ 
motion, by trades, viz.:— 

(ii Bakers 
(li) Butchers 
(iii) Clerks 

Do. 

Recommendations by Os C 
units 

General rolls of N.C.Os., also 
privates recommended for pro¬ 
motion by trades, viz.:— 

(i) Artificers’ 

(ii) Drivers’ 

(iii) Technical M.T. Clerkst 

(iv) Storemen, T. and D.f 

(v) Draughtsmen.t 

General roll of N .C .Os. 

Officer i/c 

ecords 

Do. 

General roll of the Corps 

Officer i/c C 

R.A.M.C. 
Records 

General roll of the Corps 

Officer i/c C 

A.D. Corps 
Records 


Do. 


Do 


Do. 

Do. 


Do. 


R.A.M.C. 

Records 


* Th K • -----———_I 

senior q4lifiedwa^lnt°office?''ci^^^^ officer, Class I, as between the 

qualified warrant officer, S II or N C O artificers' roll and the senior 

the rank of serjeant. u, or N.c.O. on the drivers’ roll, will be seniority in 
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Ranks and Appointments, &c. 


Paras. 267-271, Sec. VI. 


267. It may be neccssarj^ at various times in consequence of the 
existence of surplus ranks to restrict the authority of Os.C. units to make 
promotions pending the concurrence of the officer i/c records. Should 
such restriction be necessary, the officer i/c records concerned is empowered 
to inform the Os.C. the unit or units affected from what date reference 
must be made to him before any promotion can* be made. The Under- 
Secretary of State, The War Office, will also be informed of the situation. 

268. The establishment of paid lance-serjeants, lance-corporals, and 
lance-bombardiers is laid down in the various establishments issued from 
time to time under the authority of the iWmy Council. Brigade com¬ 
manders are authorized in cases of necessity to sanction the tempora^ 
appointment, in excess of the establishment, of a small number of unpaid 
lance-serjeants, lance-corporals, and lance-bombardiers. A brigade com¬ 
mander may also confer unpaid acting non-commissioned rank or unpaid 
lance-appointment upon a N.C.O. or man employed on extra-regimental 
duty, if he considers it necessary in the interests of discipline to do so. 

269. Warrant officers, Class II, and N.C.Os. not below the rank of 
colour-serjeant or equivalent ranlc have the honourable distinction of 
attending the standards and colours. 

270. (a) An orderly-room Serjeant must not be promoted to be warrant 
officer. Class II, squadron quartermastcr-serjeant or colour-serjeant, in 
less than the three years required by the Pay Warrant, unless it is intended 
that after such promotion he is to do duty in the vacancy to which he is 
promoted ; nor is promotion to any of the above-named ranks to be made 
with a view to appointment as orderly-room serjeant. 

(6) A corporal orderly-room clerk whose appointment bears a date sub¬ 
sequent to 30th September, 1925,’’' will take his turn for promotion to 
serjeant on the general duty roster of his unit. Provided that he is recom¬ 
mended for promotion, he will not be superseded except when promotions 
are made to fill other specialist appointments. On promotion he will be 
appointed serjeant orderly-room clerk additional to the total duty 
Serjeants, and the vacancy in the establishment of duty serjeants will be 
otherwise filled. A corporal must not be promoted to the rank of serjeant 
with a view to being appointed orderly-room clerk. 

(c) An orderly-room serjeant or orderly-room clerk is liable to.revert 
from his appointment to the ordinary’- duties of his rank, and the latter will 
invariably revert to normal duty on receiving the paid appointment of 
lance-serjeant. 

271. (a) Qualifications for promotion, other than those laid 
down in tlie Pay Warrant or in other Regulations specified. 

The following certificates of education are rcq.uired for promotion to 
the ranks and for the appointments specified:— 

(i) Special Certificate of Education:— 

Warrant officer. Class I, A.E.C. 

^ Warrant Officer, Class II, A.E C. 

(ii) First Class Certificate of Education:— 

Warrant officer. Class I I , . 

Warrant officer. Class nj^^cept as specified in sub-para, (i) above. 


1925 Whose appointment bears a date prior to 1st October 

bv the Pal ^ promoted to the rank of serjeant in less than the three year- require! 
dntv Warrant, unless it is intended that on such promotion the N C.O is to d( 
duty in the vacancy to which he is promoted. o uu uie .v-.u. is to cK 
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Staff Serjeant storeman and ammunition examiner, R.A.O.C. 

Staff scijcant, R.A.P.C. 

Artillery clerk, 2nd Division. 

Engineer clerk serjeant. 

Engineer clerk and draughtsman serjeant. 

Engineer ledger-keeper and storekeeper scijcant. 

Seijcant clerk, R. Tank Corps. 

Serjeant clerk, R.A.S.C. 

Serjeant technical M.T. clerk. R.A.S.C. 

Seijcant storeman, technical and departmental, R..\.S.C. 

Serjeant clerk, R.A.O.C. 

Serjeant, R.A.P.C. 

(iii) Second Class Certificate of Education. 

Colour serjeant (or equivalent rank)'l^cxccpt as specified in sub- 

Serjeant (or equivalent rank) J para, (ii) above. 

Lance-serjeant. 

Corporal. 

Bombardier. 

, Engineer clerk lance-corporal. 

Engineer clerk and draughtsman lance-corporal. 

Engineer ledger keeper and storekeeper lance-corporal. 

Lance-corporal clerk, R.Tank Corps. 

Lance-corporal, R, Signals, R.A.S.C., R.A.AJ.C., R.A.O.C., 
R.A.V.C., Corps of Military Police. 

Armourer private, R.A.O.C. 

Armament private, R.A.O.C. 

(iv) Third Class Certificate of Education. 

Lance-corporal, R.E., except as specified in sub-para, (iii) above. 

(b) Oualificatlons (otlier than educational qualifications) required 
for promotion to ranks carrying special appointments. 

For Warrant Officer, Class I 

(i) A regimental serjeant-major of cavalr)’’ or infantry who has not 
qualified at a school of musketry will be required to do so at the earliest 
opportunity after promotion. 

(ii) A candidate who has been selected for promotion to the rank of 
warrant officer. Class I, for appointment as regimental serjeant-major 
of a cavalry regiment, serjeant-major of a brigade of artillcr\', regimental 
serjeant-major of a battalion of infantry or of the R. Tank Corps, or of a 
depot of R. A., R.E., R. Signals, infantry, R. Tank Corps, R.A.S.C. 
or R.A.O.C. at home, will, shortly before promotion to that rank, or, 
if that is not feasible, as soon as possible after promotion, undergo a 
course of instruction at Aldershot in the physical training of recruits. 
In forwarding applications for such promotions, Os.C. units will state 
whether the soldier concerned has attended the course, and if so, when. 

(iii) To be appointed master gunner, 1st or 2nd Class, the candidate 
for promotion to warrant officer. Class I, must have passed a master 
gunners’ course. 

(iv) To be appointed bandmaster, a candidate must have qualified 
at a students’ course at the Royal Military School of Music, Kneller 
Hall. 
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For Warrant Officer, Class II, or non-commissioned rank 

(i) To be appointed master gunner, 3rd class, the candidate must have 
passed a master gurmers’ course. 

(ii) The warrant officer or N.C.O. selected to fill an appointrncut as 
instructor in musketry, either with a, regiment of cavalry, battalion of 
infantry, or at a depot, must have qualified in the rifle and light gun 
at a school of musketry or at a small arms school. 


Resignations of Rank and Removals from Appointments 

272. A warrant officer or N.C.O. may, with his C.O s consent, resign 
his rank, and revert to a lower rank. He will not be allowed to do so in 
order to es ape trial by court-martial without the sanction of an officer 
not below the rank of colonel-commandant. An entry of the fact will be 
made in his attestation, and signed by him and his C. O. Seniority in 
the rank to which he reverts will count from the date of his original 
promotion to that rank. 

273. {a) In cases of inefficiency or unsuitability a C.O. may, with the 
previous consent in writing of an officer not below the rank of Colonel- 
Commandant, (i) order a warrant officer to be removed from any appoint¬ 
ment and to assume any other appointment appropriate to his permanent 
rank ; (ii) order a warrant officer who is holding acting rank to revert 
to his permanent rank, and to an appointment appropriate to that rank. 

(&) In the case of warrant officers' removal or reversion in relation to 
an oSence must, however, be dealt with by an officer having power under 
Section 47 of the Army Act. 

(c) For an offence or othenvise a C.O. may order any N.C.O. or man 
holding an acting rank or appointment to revert to his permanent rank 
and/or to any appointment appropriate to his permanent rank, provided 
that, in the case of a soldier whose permanent rank is higher than that of 
corporal, such an order shall not be made on account of inefficiency or 
unsuitability without the previous sanction, in v/riting, of an officer not 
below the rank of colonel-commandant. 

274. \\ffien a warrant officer or N.C.O. who has been removed from his 
appointment is not in every respect fully qualified to perform the ordinary 
duties of his permanent rank, or when a warrant officer or N. C. O. holding 
an extra-regirnental appointment is re-posted to the regular forces for 
misconduct or inefficiency, application may be made to the Under-Secretary 
of State, The War Office, for reduction to a lower rank. 

275. [a) A military clerk of works, a military foreman of works, an 
engineer storekeeper, an engineer ledger-keeper and storekeeper, a military 
mechanist, R.E., or an engineer clerk, if not considered to be in every 
respect qualified to perform the duties, will not be removed from his 

order of his C.O., but is liable, by orders issued from the 
war Uttice, on the recommendation of the G. O. C. -in-C., to be returned to 
regimental duty. 

(i) If it is desired that the warrant officer or N.C.O. concerned should 
?h ^ lower rank than that which he is then holding 

'll' submit the case as one of reduclion under Section 183 

(2) 01 the Army Act. 
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285. (a) Every recommendation for a soldier to be trained jus an 
ment artificer, cither fitter or range-finder, wll be made on A.I«. B „o4 
bv the C O , and will be forwarded through the officer i/c records Oi the 
corps to which the man belongs to the Commandant, Military College 


of Science. , 

(b) The recommendation will be accompanied by a copy of the soldier s 
record of service and of his conduct sheets, and a report will be submitted 
to the effect that he has been tested practically at his trade in accordance 
with the published tests either for fitter (all corps), or artificer, R. A., 
in the case of candidates for the fitter branch; or instrument maker, 
in the case of candidates for the range-finder branch; and that he has 
been classified by the command testing board as Class I. 

(c) In the case of fitters, it will be necessary for the candidate to pass a 
fitter’s trade test in the ordnance factories before acceptance for training 
at the Military College of Science. In the case of range-finders, it will be 
necessary for the candidate to undergo a special trade test, not exceeding 
14 days in duration, at the Military College of Science before his name 
can be finally registered. Applicants will be required to signify, on their 
applications, their willingness to be discharged from their present engage¬ 
ments and to be re-enlisted for 12 years’ service with the colours for 
appointment as armament artificers. 

(d) Applications from civilian tradesmen for enlistment will be for¬ 
warded to the Commandant, Military College of Science, who will furnish 
applicants with A.F. B 235, w'hich must be completed and returned 
together with references. 


(c) An applicant for the fitter section will be required to pass a fitter's 
trade -test in the ordnance factories, also an educational test at the Militai-^' 
College of Science before he can be accepted for training. An applicant 
for the range-finder section will be required to pass special trade and 
educational tests at the Military College of Science before he can be accepted 
for enlistment. 


286. (a) The Officer i/c R.A.O.C. Records will notifj'’ annually, 
about 1st September, vacancies expected to occur in tb.e corps within the 
next financial year to the Commandant, Military College of Science, who 
will arrange for the entrance and training of the necessary’' numbers to 
fill them. 


(6) Applicants chosen for the fitter section will serve at the Militar}- 
College of Science as probationers in their existing rank, if soldiers, and, if 
civilians, as candidates paid from army funds as civilian employees, during 
toe period of training prior to enlistment or re-enlistment (see para. 285). 
The duration of the course will not exceed 12 months. If duly qualified 
at -the end of the course, civilian fitter candidates will be enlisted and 
military probationers discharged from their present engagements and re- 
enlisted into the R.A.O.C. for a tertn of 12 years v/ith the colours. 

(c) Military applicants chosen for the range-finder section who pass the 
ttade test will be discharged from their present engagements and re-enlisted 
into tne R.A.O.C. before training. Civilian applicants chosen for the 
range-finder section %vill be attested immediately after passing the 
specified teste and before training. The term of enlistment in each 
case v/ill be for 12 years with the colours. The duration of the course 
will not exceed 15 months. 
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{d) Casualties affecting military probationers v/ill be reported in Part II 
Orders to the officer i/c records of the corps to which the probationers 
belong. 

(e) Selected military applicants for either section, if serving abroad 
and in possession of 1st Class certificates of education and otherwise quali¬ 
fied in regard to trade tests, may be recalled to the Military College of 
Science in anticipation at any convenient time within the previous trooping 
season, with due regard to vacancies and the numbers and qualifications of 
applicants serving at home. The duration of the course may be curtailed 
cither through the exigencies of the service, or if a probationer or candidate 
shows special aptitude and skill and is regarded as duty qualified by the 
Commandant, Military College of Science. Military applicants for the 
fitter section will be held supernumerary to the establishment of their 
unit or corps from the date of commencement of probation or the date of 
the vacancy for armament artificer, whichever is the later; the procedure 
as laid dow*n in para. 299 will not apply to these probationers. 

287. In cases of misconduct not meriting discharge under para. 370 (x) 
—(xiii), or if for any other sufficient cause their further retention on the 
course is considered not to be in the public interest, candidates will be 
disposed of as follows:— 

(i) Candidates who at the time of selection 

for the course were serving on an army 
engagement and who:— 

(rt) have not been re-enlisted into will be returned to their units on the 
the R..4.0.C. recommendation of the Commandant, 

Military College of Science, through the 
officer i/c records concerned. 

(6) have been re-enlisted in the will, if they are willing, be transferred 
R.A.O.C. to theirformer unitor corps in suchrank 

as they held at the time of selection for 
the comse, provided that there is a 
vacancy in their rank and trade, or pro¬ 
vided that one will occur within six 
months (see para. 295), their terms of 
service on their current attestation being 
varied as necessary under para. 301. 
If no vacancies exist or are anticipated 
within six months, or if the candidates 
are unwilling to be transferred as above, 
they will, if they consent, be prematurely 
transferred to the Army Reserve in such 
ranlc as they held at the time of selection 
for the course, under para. 369 (ii) (e) 
(i) or, if not willing to be transferred to 
the resen'e, they will be discharged 
under para. 370 (xviii). 

(ii) Candidates who commenced the course 

direct from civil life and who;— 

(a) have not been enlisted into the will be summarily discharged by the 

R.A.O.C. • CommandantjMilitary College of Science. 

(b) have been enlisted into the will be discharged. 

R.A.O.C. 

288. All artificer will not, unless it is absolutely necessary, be removed 
from his employment to attend parades or inspections by general officers, 
nor should he be detailed for guard, piquet, or police duty. He will be 
exempted from compulsory attendance at school, and from the gymnastic 
course. 
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Paras. 289, 290, Sec. VI. 


289. Casualties affecting, or offences committed by, armament artificers, 
R A O C attached to units of other arms of the service vill be reported 
at once to the O.C., R.A.O.C. unit from which they are detached, for 
inclusion in Part II Orders. 


Employment of Soldiers imder Colonial Governments 

290. (a) A soldier will not be employed under a colonial government 
without the sanction of the Army Council, who Avill determine the condi¬ 
tions to be observed in each case. An application on this subject must 
specify the nature and expected duration of the employment. In cases 
of pressing necessity, the G. O.C. -in-C. abroad may provisionally sanction 
the employment of a soldier, pending the result of an application to the 
Army Council. During such emploj^ment a soldier will cease to dra.w 
pay or allowances from army funds, and before its commencement he will 
be required to sign an aclmowledg^ent that he is willing to be employed 
" on these conditions. 

(&) While so employed he will be borne as a supernumerary in his 
, corps, and will be eligible for regimental promotion in his turn, as 
' follows:— 

(i) N.C.Os. of cavalry, infantry and R. Tank Corps, loaned to 

colonial governments, &c. (except Egypt), will be eligible for 
promotion up to and including the substantive rank of warrant 
officer. Class II, with the appointment of company serjeant- 
major or equivalent appointment onI 3 ^ N.C.Os. of the 
R.A.P.C. similarly situated will be eligible for promotion up 
^ to and including the rank of warrant officer, Class II, with the 

appointment of quartermaster-serjeant. The appointment of 
^ company serJeant-major or equivalent appointment is not 

•' applicable to this corps. 

(ii) Warrant officers and N.C.Os. of the arms mentioned in (i) loaned 

:: to the Egyptian Government will be eligible for promotion up 

•; to and including the substantive rank of warrant officer. Class I, 

provided that they fulfil the necessary qualifications for such 
j promotion. Before promotion to the rank of warrant officer, 

r. Class I, can be authorized, however, the warrant officer about 

to receive such promotion must sign a certificate to the effect 
that should he rejoin his British unit, except for immediate 
discharge, he is willing to revert to the rank of warrant officer. 
Class II, with the appointment of companj’- serjeant-major or 
equivalent appointment. In the case of the R.A.P.C., rever- 
sion would be to the normal substantive rank attained in his 
British corps. 

(iii) (a) Warrant officers and N.C.Os. of the R.A., R.E., R. Signals, 

R.A.S.C., R.A.M.C. and R.A.O.C. serving under colonial 
governments, &c. (including Egypt), will be eligible for pro- 
^ motion in their regiment or corps up to and including the sub¬ 

stantive rank of warrant officer. Class I, provided that they 
fulfil the necessary qualifications for such promotion. They will 
/ retain such rank should they rejoin the British establishments of 

then: corps. 

'■( immediate absorption of any warrant officers 

"Wlio so rejoin, the last vacancy for a warrant officer’ 
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Class I, in the British establishments of corps which have 
substantive warrant officers. Class I, loaned to colonial govern¬ 
ments, &c., will be filled by an appointment to the acting rank 
of warrant officer, Class I, only. Should a substantive warrant 
officer. Class I, rejoin from such employment the acting warrant 
officer. Class I, will be reverted to allow for his absorption. 

(c) "Wlien a vacancy occurs for a warrant officer. Class I, within 
the British establishment, the junior warrant officer. Class I, 
i.e., the warrant officer holding the acting rank of warrant 
officer. Class I, should be confirmed in his rank with effect 
from the date of his appointment thereto and the next warrant 
officer for promotion should be appointed to the acting rank of 
warrant officer, Class I, with effect from the date on which the 
vacancy occurred. 

(iv) N.C.Os. of the R.A. V.C. serving under colonial governments, &c. 
(including Egypt), will be eligible for promotion in the corps up 
to and including the substantive rank, of warrant officer, Class I, 
provided that they have the necessary qualifications for such 
promotion. Before promotion to the rank of warrant officer. 
Class I, can be authorized, however, theN.C.O. about to receive 
such promotion must sign a certificate to the effect that should 
he rejoin the British establishment, except for immediate 
discharge, he is willing to revert to the rank of staff-serjeant. 

291. A soldier will be appointed to the India Unattached List in 
aCcoi'dance with Army Regulations, India (Volume II). While thus 
serving he will, until promoted to departmental warrant rank, be borne 
as supernumerary in his corps. If remanded from the unattached list, 
he will rejoin the unit of the corps from which he was originally appointed. 
If the unit at the time of such remand is stationed out of India, the soldier 
will be sent to rejoin it at the first public opportunity. (For custody of 
documents see para. 1639.) 

3.—TRANSFER TO OTHER CORPS 
General Instructions 

292. The consent of the soldier will invariably be required before 
he is transferred to another corps, except as provided in Section 83 of the 
Army Act. 

293. For the purpose of transfer of soldiers, the following will be 
considered the C. Os. of corps— 

Cavalry, R.A., infantry and R, Tank Corps .. The C. O. of the unit. 

Other corps and departments .. .. .. The officer i/c records. 

294. The procedure to be adopted in arranging a soldier’s transfer 
to another corps will be that the soldier’s C.O. will forward a descriptive 
return (A.F. B 241), on which any objection or disqualification will be 
noted, to the C. O. of the proposed corps. If the latter accepts the transfer 
he will sign and return the form to the soldier’s C. O., who will carry out 
the transfer; or, if higher authority for the transfer is necessary {see para. 
302), he will forward the completed A.F. B 241 to the competent 
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Paras. 295, 296, Sec. VI. 


authority, as shown in para. 302, for the necessary authority to carry out 
the transfer. 

295 • (a) The transfer of a warrant officer or N.C. O. will not be author¬ 
ized unless a vacancy exists in his rank in the unit to which he wishes to be 
transferred. 

(6) When a warrant officer or .N. C. O. serving at home desires to be 
transferred to a unit of another corps serving abroad, the consent the 
O.C. the home unit and of the officer i/c records of the corps to which he 
wishes to be transferred must be obtained.. 

296. (a) Attachment on probation (with a view to transfer) may be 
made to the R.E., R. Signals, R.A.S.C., R.A.M. C., A.D. Corps, 
R.A.O.C., R.A.V.G.. A.E.C.*, R.A.P.C., C.M.P,, M.P.S.C., and 
Corps of Small Arms and Machine Gun Schools, under the same procedure 
as in para. 294, and the soldier’s C.O. will carry out the attachment 
‘ ‘ on probation. 

(b) Normally in cases of soldiers serving abroad, attachments on pro¬ 
bation will only be allowed if both units concerned are in the same country 
and a vacancy exists to which the soldier can be transferred if the probation 
is satisfactory; but exceptional cases involving return to the United 
Kingdom may be permitted provided that the proposed transfer is in the 
interests of the service. 

(c) (i) Soldiers who are eligible for transfer to the A.E.C. under para. 
303 will be selected by a board consisting of the Director of ]\lilitary 
Training (or his representative), one or more officers of the general staff 
and the Chief Inspector of Educational Training, A.E.C. 

(ii) A selected candidate will attend a course of one or two terms 
duration at a school of education, as under:— 

(а) Soldiers who have obtained a "distinguished” at an ordinary 

course, and who, after subsequent employment as teachers in 
their own units under the supervision of the local A.E.C. 
officer, are recommended for attachment on probation to the 
A.E.C.—one term (10 weeks). 

(б) Other soldiers recommended for attachment on probation to the 

A.E.C.—^two terms (20 weeks). 

(iii) During this course they will be paid at their own corps rates and 
will be borne on the strength of their own units. They will not fill a 
vacancy in the establishment of the A.E.C. On conclusion of the course 
they will return to their own units, and, if reported as satisfactory by 
the Commandant, School of Education, will be attached on probation 
to fill vacancies in the A.E. C. as they occur. 

(ii) men a soldier below the rank of serjeant is attached on probation 
to the A.E.C. and receives the pay authorized under the Pay Warrant for 
a seqeant undergoing a period of probation with the A.E.C., the C.O. 
or officer ijc records, as the case may be, will appoint the soldier to the 
acting ranlc of serjeant. and this acting rank will be held durine the 
probationary period. ° 

as*weU^i®at'£mL^® A.E.C., courses and attachment may be carried out in India 
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(«) In the case of the R.A.P.C., C.M.P and M.P.S.C. the officers 
i|c records of those corps will keep a roll of the accepted candidates, 
and will notify the soldier’s C,0. on a vacancy occurring when he may 
carry out the attachment ‘‘on probation.” 


297. (a) The periods of probation arc:— 
R. Signals .. .. .... 

6 months. 

A.E.C. 


3 

A.E.C. 

. . 

6 ,, 

R.A.P.C. 


6 

C.M.P. 

■ • •• •• •• 

6 

M.P.S.C. 

• • «* •* •• 

6* ,, 

Corps of Small 
Schools 

Arms and Machine Gun 

6 

All other corps 

; named in para. 296 

3 

except as provided for in para. 302 (xi) 


(For ranks not 
below that of 
Serjeant.) 

(For all ranks 
below that of 
Serjeant.) 


(6) These periods may be reduced should probationers show special 
aptitude, except in the case of the A.E.C. where no reduction in the 
periods of probation w'ill be made on account of special aptitude, but 
previous service in army educational duties may.be accepted as probation 
ary service for confirmation of appointments. 


298. (a) If the probation is satisfactory the transfer will be carried 
out by the officer i/c records of the corps in which the soldier is a pro¬ 
bationer, and a cop}’’ of the order confirming the transfer will be sent to 
the O. C. the soldier’s previous unit. 

(b) If the probation is not satisfactory the officer i/c records will 
authorize the return of the soldier to his unit. 


299. (a) A transfer should be authorized from a given date. The 
soldier will be struck off the strengtli of the old corps from that date 
and taken on that of the new on the following day. 

(6) During probation a candidate will be retained on the strength of 
his original corps and the transfer will date from the date of commence¬ 
ment of the probation or the date of the vacancy in 'the corps to which 
he is transferred, whichever is the later. 

300. Immediately a transfer is authorized the documents of the soldier 
will be disposed of as directed on the back of A. F. B 27S. The C. O. of the 
corps from which the transfer is made will make the entry in the man’s 
A.B. 64 (Part I) and notify the transfer to the officer i/c records of that 
corps. 

301. The officer authorizing the transfer will make any necessary 
variations in the conditions of the soldier’s service so as to make them 
correspond with the general conditions of service in the arm or branch to 
which he is -transferred. 

* One month to be served at Aldershot Detention Barrack and 5 months at the detention 
barrack to which the probationer is subsequently posted for duty. 
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Vara. 302, See, vr» 


Classes ol Transfer 

(1) 

Competent 
.\tjti:erity 
to Transfer 

(2) ■ 

?ptcb! 

Ixi) To the R.A.O.C. 

1 Tlie Army Council., j 

1 

[ c.rj A,V. 

for appoiniinent ns 


i }-.s;i!'-'l 1 t-rtifi-'.l t.r,;d'"i (•! rere:-! 
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Fara. 303, Sec. VI. 


Transfer to other Corps. 


Qualifications for Transfer 

303. The qualifications and class of men eligible for transfer to certain 
carps arc:— 

(i) —R. Signals, 

Eligible — 

Privates. * 

Qualifications — 

Service: Conditions as mentioned below. 

Character: Good, 

Age: Under 30 years. 

Condition :Unmarricd. 

Qualification—If a man has not already knowledge of a trade required 
in the corps he may be accepted for training, but in this case he 
must have at least 4 years’ unexpired colour service, or be willing 
to extend his service. 

Operators, signals—Men should be of good education, preferably 
possessing previous experience in electrical work or a knowledge 
of the Morse code. They must be able to read and write well. 
Men whose arm muscles are set and hard are not suitable for these 
trades. Men for training as. operators, signals, who have bad 
no previous experience of the trades should be under 21 years 
of age. 

Linemen: Men must be of good intelligence, clear of speech and of 
good hearing, and should, if possible, be of the electrical trade; 
otherwise they must be men of good education and above average 
intelligence and possessing good physique. 

Fitters, signals and instrument mechanics: Men with knowledge of 
the trade if possible. 

(ii) —R.A.S.C. 

{a) Horse Transport. 

Eligible— 

•Privates Avho pass the standard trade test, Class III, for farriers, 
saddlers, or wheelers, or privates accustomed to the care of horses. 

(&) Supply. 

Eligible — 

•Privates who pass the standard trade test. Class III, for bakers or 
butchers, and privates who pass the test for clerks. Group C, Class 

n. 

Qualifications —■ 

Service: One year and upwards. 

Character: Good. 

Age: Under 30 years. 

Education: Able to read and -write. Clerks must be in possession 
of at least a second-class certificate. 

(c) Mechanical Transport. 

Eligible — 

Corporals and privates who pass the prescribed trade test, or who 
show sufficient ability to justify recommendation as likely to 
become efficient after a short course of instruction. 


• warr.nnt ofTiccr or N.C.O. may also volunteer, but on the understanding that he 
revcrio to llic ranks beforo leaving bis regiment on probation. 
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Para. 303, See. Vl—-cor.t. 


Oiialificaliotis — 

Service': One year and upwards. 
Character: Very good. 


Age: Under 35. 

Education ; Third-class certificate. j Cnmnn^ 

Condition: Physically fit for service at home and abroad. Corp°^ 
must revert ^to the ranks before leaving their regiment or corps 

on probation, 

(iii)—R.A.M.C, 

Eligible — 

♦Privates. 


Qualifications — 

Service: One year and upwards. 
Character; Good. 


Age: Under30years. , . , , 4 . 

Education: Must be in possession of at least a third-class ccrtilicate 

of education. 

Condition: Physically fit for service at home and abroad. 

(iv)—^A.D. Corps. 

Eligible — 

•Privates. 


Qualifications — 

Service: Si-x months and upwards. 

Character: Good. 

Education: As a dental mechanic at least a third-class oertificatc. 
As a dental clerk orderly at least a second-class certificate. Must 
be certified by the inspecting dental officer of the command in 
which he is serving to be suitable for transfer as a dental mechanic 
or dental clerk orderly. 

Condition ; Physically fit for service at home and abroad. 

(v)—R.A.O.C. 

(a) For appointment as sub-conductor under Article 746, Pay War¬ 
rant, 1926. 

Eligible — 

R.A.— 


Warrant officers (Class II) and N.C.Os. who have obtained a 
satisfactory report at the conclusion of a master gunner’s course. 
R.E.— 

e r ledger 
keepers and store- 


Quartermaster-Serjeants (warrant officers, I Engine 
Class II) t "IrorirtAT-c 


keepers. 

Warrant officers 

(Class II) 


Stafi-serj cants ., .. .. .. j 

Regimental quartermaster-Serjeants 
Quartermaster-serjeants (borne on the 
general roster for promotion). 

Quartermaster-serjeants (instructors) 

Qualifications — 

Character: Exemplary. 

Education: First-class certificate (awarded after examination). 
Condition; Physically fit for service at home and abroad, 

* also volunteer, but on the undersl.nndlng that.ho 

revcristotheranksbeforelcayuig his regiment on probation. 
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Re-posting. 


Para. 304,Sec.VI. 


(6) Foot Police. 

Eligible — 

♦ Gunners of R.A., also guardsmen, and privates of infantry of the 
line; 

Qualifications — 

As for Mounted Police, except weight, which should be 10 stones 
and upwards. 

(ix) —M.P.S.C. 

Eligible — 

All arms of the rank of serjeant and lance-serjeant. 

Qualifications — 

Service: Five years and upwards and applicants must be willing to 
extend to 12 years or to re-engage. 

, Character: Very good. Must be of sober and temperate habits. 

Age: Not over 35 ^j-ears. 

Height: Not less than 5 feet 7 inches. 

Education: As laid down in para. 271. 

Active habits and physically fit for service at home and abroad. 

Good temper and tact in dealing with men are essential; only a 
N.C.O. who has displayed zeal and capability in the performance 
of his regimental duties and who is a good disciplinarian should 
be recommended. 

Preference will be given to a serjeant or lance-serjeant who is a 
good drill instructor and has a good knowledge of a trade. 

(x) R. Tank Corps. 

Eligible — 

Serjeants, corporals, and privates, the most suitable being— 
carpenters, electricians, fitters, motor drivers. 

Qualifications — 

Service: At least one year unexpired colour service. 

Age: Not over 30 years save in the case of serjeants or tradesmen of 
Group A or B, classified Class II or higher. 

Character: Good. 

Education: Serjeant or corporal, second class certificate of education; 
private —third-class certificate of education. 

(xi) —A.E.C. 

Eligible — 

Warrant officers, non-commissioned ofiicers and men of any corps. 
Educational Qualification — 

The army special certificate (or its equivalent, sec paragraph 5 (iii). 
Section 32, Educational Training, 1923). 

4.—REPOSTING 

304. (a) Soldiers of cavalry, R.A. and infantry, other than those 
coming within the provisions of paras. 1084 and 1085, who are serving 
on an engagement of 12 years or more with the coioursf will be eligible 
for reposting on completion of six years’ continuous service at home or 


. ♦ A warrant officer or N.C.O. may also volunteer, but on the understanding that he 
reverts to the ranks before leaving his regiment on probation. 

t Including those permitted to extend short service engagements or re-enlist to 
complete a total of 21 years’ service, 
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Parns. 305-310, See, VI. 


Married Soldiers. 


abroad. Kcpcstings will be carried out, as far as the exigencies of the 
service permit, when public transport is ar-ailablc, 

{h) Short furlough funder six months), provided that the soldier pavs 
his passage to and from tlie United Kingdom, or is granted an indulgence 
passage, or attends classes of instruction at home, will not be regarded as 
breaking the continuity of service abroad. 

305. (a) On Isl April, the names of those who will complete six 
years’ continuous service at home or abroad, as the case may be, by the 
lollowing 31st March, and arc desirous of reposting, will be forwarded to 
the oflicor i/c records concerned for action under current instructions. 

{b) Soldiers who, at the date of submission of names as above, are 
ineligible to extend their service under para. 227, but are othenvise quali¬ 
fied, may be included in the lists; but extension of service, witliin the 
quota allowed, must be completed before the reposting is carried out. 

5.—M.4RRIED SOLDIERS 

30(). (.i) Instructions with regard to the married quarters roll and the 
marriage allowance roll arc contained in Allowance Regulations. 

[b) 'J'he adv.anlagc of living in public quarters, obtained by the family 
of a soldier who is jdaced on the married quarters roll, is a privilege 
which can only be enjoyed so long as the regulations arc fully complied 
with. 

307. (rt) t\ soldier will not be eligible to be placed on the married quarters 
roll or the marriage allowance roll until he attains the age of 26 years. 

(6) \\'ith a view to admission to the married quarters roll a soldier, 
wh^itl'.er already married or not, may be registered on the waiting list,. 
provided that he is not under 26 years of age. 

308. Soldiers, other than warrant officers. Class I, to be placed on the 
married quarters roll up to the numbers specified in Allowance Regulations, 
will be selected as vacancies may arise:— 

(i) In the K.A., R.E., R. Signals, R. Tank Corps, R.A.S.C., R.A.M.C., 
A.D. Corps, R.A.O.C., R.A.V.C.. R.A.P.C., A.E.C., and 
M.P.S.C., by the officer i/c records. 

(ii) In all other eases, by the C.O. of the regular unit to which the 
applicant belongs. 

309. The order in which soldiers will be placed on the married quarters 
roll will be that in which soldiers have been taken on the marriage allow¬ 
ance roll or have registered their names on the Availing list of the married 
ijuartcrs roll, ])rovidccl that the following conditions arc fulfilled:— 

(i) A vacancy exists on the married quarters roll. 

(ii) Tlie C.O. has satisfied himself as to the woman’s character. 

(iii) The C.O. has satisfied himself as to the man’s good conduct. 

310. An O.C. unit both at home and abroad will keep tlio officer i/c 
records informed of the ranks and names of all men on— 

(i) The married quarters roll, 

(ii) The marriage allowance roll, 

ind of all vacancies w-hich occur in the married quarters roll, stating 
he cause thereof. At the'same time he will name those who have been 
lelected, or, in the case of a corps mentioned in para. 308 (i), recommended 
o fill the vacancies, stating whether passages for their families from the 
Jnited Kingdom arc required. 
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Regular Establishment, &c. 


Paras. 311-315, Sec. VI. 


311. A married soldier, or a widower with children, will not be allowed 
a permanent pass to sleep out of barracks except with the approval of 
his C.O. Such a man must be regular in his duties, orderly in his lodgings 
or quarters, exact in his dress, and never leave his lodgings or quarters 
after tattoo except on duty or with leave. Any man not obeying these 
orders will be brought into barraclcs. 

312. In special cases a married soldier although not on the married 
quarters roll may be granted permission by his C. O. to be out of barracks. 

313. (a) If the wife of a soldier on the married quarters roll is guilty 
of misconduct the C.O. may deprive her of the privilege of occupying 
married quarters. The soldier will, in such cases, be removed automatic¬ 
ally from the married quarters roll, unless he has children under 14 years 
of age who continue to live with him after separation from his wife. In 
this event the C.O. may allow him to I'cmain on the married quarters 
roll. 

(b) All cases of such misconduct will be reported immediately to the 
Under-Secretary’ of State. The War Office, through the usual channels, 
so that a decision may be given as to whetlier the wife will forfeit the 
benefits to be dci ived from the marriage allowance roll. 

(c) Any family removed from the married quarters roll under this para¬ 
graph or deprived of marriage allowance may be restored to the married 
quarters or marriage allowance roll by the Army Council on the recom¬ 
mendation of the C. O. 

314. (a) Soldiers on the married quarters roil or marriage allowance 
roll will report a decree of divorce (nisi or absolute) or separation either 
by a decree of court or by mutual agreement or owing to the refusal of either 
party to live with the other, and the C.O, will decide according to the 
circumstances whether the soldier is to remain on the married quarters 
roll. Ordinarily if there arc any children of the marriage and their 
custody is vested in the husband he should be retained on the roll; on 
the other hand, if the custody is vested in the wife, or if there are no chil¬ 
dren, the soldier should be struck off the roll. 

(b) Any family removed from the married quarters roll under this^ 
paragraph may be restored thereto by the officer administering the roll 
on the recommendation of the C.O., provided a vacancy exists or on a 
vacancy occurring, and provided that the benefits of the marriage allow -1 
ance roll, if forfeited, have been restoi’cd. j 

6.—REGULAR ESTABLISHMENT OF DEPOTS AND PER¬ 
MANENT STAFF OF THE TERRITORIAL ARIMY AND 
SUPPLEMENTARY RESERVE 

General conditions 

315. (a) Normally -the regular establishment of a depot and the 
permanent staff of a T.A. or Supplementary Reserve unit are composed 
of soldiers of the corresponding arm of the regular forces, 

(b) All postings and re-postings in connection therewith will be carried 
but by officers i/c records in accordance with para. 60, subject to the 
general conditions stated below. The regulations governing such postings 
and re-postings will apply, in so far as -they are applicable, to soldiers 
attached under the provisions of para. 317. 
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Regular Establishment, See. 


Paras. 320-322, See. VI. 


Conditions affecting Appointment of Soldiers to the Establishment 

of Depots 

Jvfar.Uy and R. Tank Corps 

320. (a) The numbers and ranks of personnel to be permanently posted 
to an infantry depot and to the R. Tank Corps Depot arc specified in the 
authoiiacd establishments of the respective depots. 

{h) A regular soldier, other than one permanently posted, will be posted 
for a tour of duty as follows :— 

Company serjeant-majors (w.arrant officers 

Class il) .. .. .. .. 3 3 -ears, 

N.C.Os. and men .. .. .. .. 2 3-cnr5, 

and he will not be retained at a depot bc 3 'Ond the term of a tour of duty 
e?:cept with the concurrence of the G.O.C.-in-C. of the command in 
which such depot is situated. 

(c) A soldier v/ill not be posted to tlic cstablisliincnt of a depot for a 
lour of dutv' until at le.ast two s-cars have elapsed .since he wjir. hist cmploi-cd 
at a depot or with the T.A. or Supplemcnt.ari' Rcsen-e permanent stafl, 
or was on the strength of the R. Tank Corps Central Schools or the R. 
Tank Corps School, India. 

{d) To be eligible for posting to a depot a soldier must have at least 
three 3 'ears’ unc.^pired colour service in the ca.se of infantrv or two 
years’ unexpired colour service in the ease of the R. Tank Corps. 

(c) The completed colour service ncccssarv' to qualify soldiers for 
appointment to the establishment of a depot is:— 

Orderh* room serjeants for permanent 

posting .. .. .. .. 8 }’cars and upwards. 

All other personnel for permanent 

posting .. .. .. .. 10 }'ears and upwards. 

Personnel for posting for a tour of duty' 3 3 'cars and upwards, 

if) If suitable personnel with 3 years’ completed colour sorv’ice arc not 
available for posting for a tour of duty', the .soldier of the required ranlc 
whose completed colour service most closcli' appro.ximates to 3 y’cars, 
and who is otherwise qualified, ma)' be selected. 

321. In each infantry depot which has a macliino or light gun (Vickens 
or Lewis) on charge, one warrant officer or N.C.O. will be required 
to obtain a certificate as to the care and working of such guns. An 
application for a warrant officer or N.C.O. to proceed to Enfield to obtain 
this certificate should be made direct to the Chief Inspector, Roy'al Small 
Arms Factor}', Enfield, who will name a date for the warrant officer er 
N.C.O. to be received there. The course at Enfield will last two weeks 
and, in addition to instruction in machine guns, warrant officer and N.C.O. 
students will be taught the rudiments of stripping and cleaning rifles. 

322. Warrant officers and N, C, Os. to be eligible for posting to the R. 
Tank Corps Depot must be qualified drivers I.C. (armoured car or tanks) 
must have qualified at a tank gunnery instructors' course (regular) and 
must be good drill instructors. 
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Paras. 323, 324, Sec. VI 


Regular Establishment, &c. 


323. (a) The selection of soldiers for posting to the establishments of 
depots will be carried out in accordance %vith the schedule below:— 


Ranks 

(1) 

Posting 

(2) 

Selected by 

(3) 

From 

(4) 

All . 

Permanent, 

Commander of the 
area in ivhich the 
depot is situated, 
from the lists re¬ 
ferred to in para. 
324. 

Home and abroad. 

Warrant officers, | 

colour-serjeants and | 
Serjeants; and, for 
R. Tank Corps, cor¬ 
porals. 

Tour of duty 

O.C. unit concerned 
subject to approval 
by the commander 

1 of the area in which 
the depot concerned 
is situated. 

50 per cent, from 
abroad, the remain¬ 
der from home. The 

1 officer i/c records 
will notify the O.C. 
unit concerned of Im¬ 
pending vacancies in 
his quota. 

Soldiers below the 
rank of serjeant in 
the infantry; below 
the rank of corporal 
in the R.Tank Corps. 

Tour of duty 

O.C. home unit sub¬ 
ject to approval by 
the commander of 
the area in which 
the depot concerned 
is situated. 

Home units. 


(6) In the case of the infantiy, the foreign service battalion should not 
furnish more than one half of its quota of warrant officers and N.C.Os. 
for the depot during any one trooping season. 

(c) Where a warrant officer or N.C.O. in a foreign service unit is selected 
to relieve a ■warrant officer or N.C.O. at a depot, the latter, unless he is 
himself proceeding abroad, may be retained at the depot pending the 
arrival of his relief from abroad provided that, if he is serving on the term 
of his original enlistment, his service will not be prolonged beyond 12 
years. Reliefs from abroad, therefore, must be arranged to embark for 
home early in the -trooping season. 

(d) Personnel for posting from units at home to depots will be despatched 
in sufficient time to ensure their arrival at depots before the departure 
of the personnel due for relief. 

324. (a) On the last day of each quarter the O.C. depot will notify 
the commander of the area, in which the depot is si-fcuated of the vacancies 
which are due to occur during the ensuing -twelve months amongst the ranks 
of those permanently posted to the depot. The latter officer will obtain, 
direct from Os.C. regular units and, -toough the officer i(c records, from 
T.A. units of -fche corps concerned, lists of qualified candidates who 
are recommended for appointment and who will be available at the date on 
which the vacancy will occur. These lists will be supported by A. F. E 627. 

(b") If the impending vacancy, is in the rank of -warrant officer, Class I 
(regimental seijeant-major), or warrant officer. Class II (regimental 
(juartermaster-serjeant), the commander of the area in which the depot is 
situated will consult the lists referred to above and will select from the 
corps concerned either a soldier of the required rank and appoint¬ 
ment or one who is recommended for promotion to the required rank 
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Regular Establishment, &c. 


Paras. 325-327, Sec, VI. 


and for employment in the vacancy. In making selection, consider¬ 
ation will be given to personnel on the cstablisliment of the depot concerned 
and to warrant officers and N.C.Os. serving with the T.A. or Supple¬ 
mentary Reserve permanent staff, who have been appointed from the 
corps in which the vacancy exists. 

(c) Wffien a vacancy occurs other than in the two appointments already 
provided for, the commander of the area in which the depot is situated 
will make a selection from the appropriate lists of the corps concerned. 
If no suitable soldier of the required rank is available the senior soldier 
of the ne.xt lower rank in the corps concerned who is recommended by 
his C.O. for promotion and for the appointment, and who is considered 
suitable by the area commander, will be selected and posted to fill the 
vacancy and will be promoted to the requisite rank. 

(d) The names of the candidates so selected will be notified to the officer 
i/c records, who, if the selected soldier is serving at home, will carrj’- out the 
posting, arranging through the usual channels for the move in conjunction 
with the O.C. unit concerned. Where promotion to warrant officer. 
Class I, is involved, A.F. B 299 will also be submitted to the officer 
i c records concerned. In the case of a unit serving abroad the officer 
i c records will notify to the unit abroad, through the usual channels, 
by 1st August, the names of soldiers who will be required by the following 
1st April, to ensure their being sent home during the current trooping 
season. 

325. On the last day of each quarter the O.C. depot will notify the 
officer i/c records of the number of reliefs required during the following 
twelve months for personnel posted for a tour of duty. The officer i/c 
records will then inform Os.C. units direct of the quota to be furnished 
b}’" them and the dates on which the vacancies will occur. The O.C. unit 
will submit to the commander of the area in which the depot is situated, 
on A.F, E 627, the names, &c., of the candidates whom he selects for 
appointment to the depot. ^Vhen the area commander has appravaf c: a 
selection he will notify the officer i/c records concerned, who will carry cut 
the posting in accordance with para. 324 (d). 


Royal Artillery 


326. [a) A regular soldier selected for a tour of duty u 
should have completed not less than two years’ service, and 2 
three years’ unexpired service. If suitable personnel vuit. 
completed service are not available, the soldier whose ser-thr; 
approximates to two years, and who is otherwise 
selected. A soldier will not be posted to the errhtZriin 
depot until at least two years have elapsed since he -T.-rr In 
at the depot or on the permanent staff of the "Ta. rr cur 
Reserve, 

(6) The tour of service at the depot will ye-Jerrhree werr 
battery Serjeant-majors, Serjeants {instruct:cr:\. .nr.h 
tors) for whom the tour will be two years. Th-iwinr; rf '.ihuc 
and grooms will correspond to the tours of 1;;? cThcr. n-.— - 
(c) Tours will not be extended Thi:: 

of State, The War Office. 




327. Warrant officers and batter'* -'Ua-r -'wcr-r.ner'ncr^': ' 
posted to the depot as required by the -c y, 





, troripB 'w^crcuo G-O.C. 


*DX. 
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Para. 332, Sec. VI. 


Regular Establishment, &c. 

with the sanction of the officer i/c records:—Regimental serjeant-major, 
regimental quartermaster-serjcant, company serjeant-major and quarter- 
master-serjeant, orderlj'^-room chief cleric, chief clerk to the training officer 
and a warrant officer or N. C. O. employed as instructor. The tour of duty 
for other N. C. Os. aud men will be at the discretion of the officer i/c records. 

(c) Such wan'ant officers or N.C.Os. will not bo eligible to be posted 
again for a tour of duty at the depot until a jjeriod of tivo years has elapsed 
since they were last employed there, nor will a N.C.O. be posted to the 
depot for duty within a period of two years of relinquishing his appoint¬ 
ment as an instructor to the T. A. or Supplementary Reserve. 

{d) Lists of recommended personnel will be furnished annually on 1st 
April to the officer i/c records on A.F. E 627, by G.Os.C. commands at 
home and, in the case of warrant officers. Class I only, by *G.Os.C. com¬ 
mands abroad. 

Conditions affecting the Permanent Staff of the T.A., Supple¬ 
mentary Reserve and O.T.G. 

332. The following qualifications will be required of a warrant officer. 
Class II, or N.C.O. of the Regular Army for appointment to the per¬ 
manent staff of the Territorial Army or Supplementary Reserve, and to 
contingents of the Senior Division of the O.T.C. 

(i) Yeomanry and Infantry. 

(a) He must have qualified at a school of musketry or small arms 
school, t j: 

(b) This qualification will not be required of a ^var^ant officer, Class II, 
or N. C. O. who has returned from service abroad within a period not exceed¬ 
ing 6 months prior to the date of his posting to the permanent staff. 
Such a warrant officer or N.C.O., however, if not already qualified at 
a school of musketr}'- or small arms school, J must be a marksman or 
1st class shot, and he will be required to qualify at a school of musketry 
or small arms school! at the first available opportunity after joining the 
unit to which he is posted. 

*O.C. troops where no G.O.C. exists. 

fWarrant officers and N.C.Os. who have obtained a satisfactory report on completion 
of a qualifying course in the rifle or light gun at the following schools will be considered 
as qualified:— 

Rifle:— 

School of Musketry, Hythc (up to July, 1919). 

Small Arms School, Hythe (up to 6th March, 1926). 

Small Arms School, Hythe Wing. 

Small Arms Schools in India. 

Small Arms Branch of Imperial School of Instruction, Zeitoun, Egypt. 

Rhine Garrison Musketry School. 

School of Musketry, Bloemfontein (up to August, 1914). 

Light Gun:— 

School of Musketry, Hythe (up to July, 1919). 

Small Arms School, Hythe (up to 6th March, 1926). 

Small Arms School, Hythe Wing. 

Small Arms Schools in India. 

Rhine Garrison Musketry School. 

Small Arms Branch of Imperial School of Instruction, Zeitoun, Egypt (from 
2nd August, 1920). 

fFor the present qualification at a school of musketry or small arms school will not be 
regarded as a necessary condition of appointment to the permanent staff in the case of 
any warrant officers or N.C.Os. Warrant officers and N.C.Os. whether they have recently 
returned from service abroad or whether they have been serving at home, who are not so 
qualified, may be posted to the permanent staff. Such warrant officers and N.C.Os. 
will, however, be required to qualifiy at a school of musketry or small arms school at 
the first availablcopportunity after joining the units to which they arc posted or at-^hed. 



Pnra. 332, Sec. VI— cout. 


Rcj^ular Establishment, &c. 


(c) Tn addition, one warrant ofiiccr, Cla<;.~ JI, or NX.O. in each unit 
.sliould liavc qualified at a inachinc-gan school. If on a vacancy arising 
in the permanent .staff of a unit there i.s no qualified machinc-gim inslmc- 
tor already serving with it, a warrant officer or N.C.O. should be selected 
from those already qualified at a juachinc-gtin school. If this is not 
]>o;-';ihle the warrant officer or N.C.O. selected v,ill be required' to 
qualify at the Small Arms School. Ncthcravon Wing, at the first available 
opjKirlujiity after joining the ujiit to which he is posted. 

(ii) JC.A. 

(n) Jlfltsf, Field and Mrdstnr ..—lie mu.st qualifj’ at the first available 
op[)ortunity at the School of Artillery, Larkhill, unless already so 
qualified or in po.sscssion of a gunnery staff course certificate obtained 
within the l.'u;t four years. The course will last si.v wcelcs. 

(i!;) Lir'nt .—lie must fjualify at the School of Artillery as above, and be 
serving in a light battery. 

j (c) Ar.ti-Aircraft. —lie must Iravc qualified witlr an anti-aircraft brigade 
jand at the School of Anti-Aircnift Defence. 

(rf) Heavy .—lie must qualify at the first available opportunity at the 
Coast ArLillcr}’ School, Slioehu’ryncss, unless .so qualified or in possession 
of a gunnerj’ stafi course ccrliCcalc obtained within the last four years. 
The course will last two montlrs, 

(<•} In addition, one warrant officer. Class II, or N.C.O. in each 
brigade, K.A. (horse, field, light, medium, anti-aircraft or hca^y ),should 
be in possession of an assistant instructor's certificate in signalling—not 
more than 5 years old. If, on a vacancy arising in the permanent staff 
of a brigade, *R. A., there is no assistant instructor in signalling already 
scr\’ing with it, a warrant officer. Class II, or N.C.O. should be selected 
from those already .in possession of such a certificate. If this is not 
possible the wa.rrant officer or N.C.O. selected will be required to attend 
a course as under, at llie Scliool of Signals, at tlic first available oppor¬ 
tunity after joining the T.A. brigade to which he is posted:— 

(i) If in possc.ssion of an assistant instructor’s certificate in signalling 
more Uian 5 years old—a refresher course of 6 wcelcs' duration. 

(ii) If not in possession of an assistant instructor's certificate in 
signalling—a regimental course of 14 wcelcs' duration. 

(iii) R.E. and R. Signals. 

He must be specially selected as fully qualified to instruct the unit to 
which he is posted. 

(iv) R. Tank Corps. 

(a) He must have qualified— 

(i) at an instructors’ gunnery course, and 

(ii) at an instructors’ driving and maintenance course, 
at the R. Tank Corps schools at home or in India. 

(b) In exceptional cases, more particularly in the case of soldiers serving 
abroad (see para. 337 (6) (ii) a warrant officer, Class II, or a N.C.O. 
who is not qualified as at (b) may be appointed, subject to his qualifying 
within six months of joining his new unit. 

(v) R.A.S.C. 

He must be specially selected as fully qualified to instruct the unit 
to wliich he is posted. 
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Regular Establishment, &c. 


Paras. 333, 334, Sec. VI. 


(vi) R.A.M.C. 

He must qualify at the R.A.M.C. Training Establishment, 

333. (a) Except in the case of concentrated units (i.e., units located 
entirely in one place) every warrant ofi&cer and N. C. O. appointed to the 
permanent staff will, unless previously qualified, be required to obtain 
within six months of his posting or attachment, a certificate from the 
Chief Inspector of Small Arms, showing that he is able to execute minor 
repairs to rifles and is capable of stripping, cleaning and examining 
them. In the case of concentrated units at least one-third of the 
authorized permanent staff establishment of the unit will be required to 
hold or obtain this certificate. 

(&) Application for a warrant officer or N.C.O. to obtain this certificate 
should be made direct to the Chief Inspector of Small Arms, Royal Small 
Arms Factory, Enfield Lock, who will name a date for him to be received. 

(c) The provisions of this para, do not apply to R.A.M.C. 

33i-. {a) Warrant officers and N.C.Os. appointed to the permanent 
staff will be posted or attached for a tour of duty, the duration of which 
will be:— 

(i) In the case of acting regimental serjeant-majors—three years, with 

power of extension as considered desirable; 

(ii) In the case of other warrant officers and of N.C.Os—^three years, 

with power of extension year by year to a maximum of five 
years. 

(6) Applications for re-posting from the permanent staff, including 
those affecting warrant officers or N.C.Os. who have shovm themselves 
temperamentally unsuited for such employment, will be dealt with as 
laid down in paras. 318 and 319. j 

(c) The authority for the extension of a tour of duty will be the officer 
i/c records of the warrant officer or N.C.O. Application, accompanied 
by the written consent of the warrant officer or N.C.O. and by a report 
from the officer i/c recruiting zone concerned on the manner in which the 
instructor has carried out his Regular Army recruiting duties, will be 
submitted by the O.C., the T.A., Supplementary Reserve, or O.T.C. 
unit through the prescribed channels to the G.O.C.-in-C. who, if he 
considers the tour of duty should be extended, will pass the application 
to the officer i/c records. In the case of the cavalry, infantry and R. 
Tank Corps the consent of the O.C. unit from which the instructor was 
drawn will accompany the application. In the case of the R.A. the 
concurrence of the O.C. unit will be obtained before the case is submitted 
to the G.O.C.-in-C, if the unit is serving at home. Applications should 
be received by officers i/c records at least two months before the termina¬ 
tion of the warrant officer’s or N.C.O’s. current tour. 

{d) On the termination of a tour of duty on the permanent staff, a 
warrant officer. Class II, or N.C.O. will revert to the home establishment 
of his regular regiment or corps and will not again be eligible for such 
appointment until, in the case of the cavalry, infantry and R. Tank 
CorjJs, two years, or in the case of other corps one year, have elapsed 
since he was last employed with a depot or on the permanent staff or was 
on the strength of the Central Schools, R. Tanks Corps or R. Tanks Corps 
School, India. 
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Paras. 335, 336, Sec. VI. 


Regular Establishment, &c. 


[e) A warrant officer. Class II, orN.C.O. serving on the T. A. permanent 
staff will be permitted to revert to a regular unit at home at any time 
if selected for immediate promotion in that unit. 

335. {a) The number of warrant officers, Class II (company-serjeant- 
majors, or equivalent appointment), or staff-serjeants, on the pennanent 
staff of T. A. units will be as follows:— 

(i) In each unit or group where less than three serjeant-instructors 
are allowed, one, who will be acting regimental serjeant-major 
if allowed by the establishment. 

(ii) In each unit or group where three serjeant-instructors are allowed, 
one, who will be the acting regimental serjeant-major. 

(iii) In each unit or group where four, five or six serjeant-instructors 

are allowed, two, including the acting regimental serjeant- 
major. 

(iv) In each unit or group where seven or more serjeant-instructors 

axe allowed, three, including the acting regimental serjeant- 
major. 

(v) In R.A.S.C. units (cavalry divisional trains and infantry divi¬ 
sional trains) the senior permanent staff instructor will be a 
staff-serjeant. 

(vi) In R.A.M.C. units (field ambulances) and R.A.M.C. schools of 

instruction the permanent staff instructor will be a staff- 
serjeant. 

(vii) In each artillery brigade or group where two or more warrant 

officers. Class II, are allowed, an assistant instructor in gunnery 
(battery serjeant-major or battery quartermaster-serjeant) may 
replace a warrant officer. Class II. 

(6) A corporal of the R.E. or of the R. Signals whilst serving on the 
permanent staff of the T. A. will be granted the temporary rank of serjeant, 
or higher rank for the period during which he may be required to fill 
one of the posts in sub-paras, (i) to (iv) above, but will retain his place 
on the promotion roll of the corps for all purposes connected with perma¬ 
nent rank, pensions, &c. 

(c) Except as laid down above, all N.C. Os. appointed to the permanent 
staff of the T.A. or Supplementary Reserve will be serjeants. 

336. (a) C.Os. of regular units (as shown in para. 337 (6)) will submit 
half-yearly to the officer ije records a list, on A.F. E 628, of all warrant 
officers. Class II, and N.C.Os. who are qualified for appointment to the 
permanent staff of the T. A., showing whether they are desirous of and are 
recommended for such appointment; variation returns or nil returns will 
be sent monthly. When a name is included in the list for the first time, 
copies of conduct sheets will be annexed, and if the C.O. considers that a 
warrant officer. Class II, or N.C.O. is likely to receive promotion in his 
regular unit within two years of the submission of A.F. E 628, a note 
to that effect should be made on the army form. 

(b) Similar lists, other than for the R. TankCorps, R.A.S.C., R.A.O.C., 
and R.A.P.C., will also be submitted of N.C.Os., not below the renk of 
serjeant, who are desirous of, and recommended for, appointment as 
serjeant-instructor to contingents of the Senior Division, Officers Training 
Corps. 
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(c) A C.O. will at once report to the officer i/c records any occurrence 
affecting either the character or the efficiency of any warrant officer, 
Class II, or N.C.O. whose name has been placed on the list. 

337. {a) The selection of a warrant officer. Class II, or N.C.O. for the 
permanent staff will be made by the officer i[c records of the corps from 
which the warrant officer. Class II, or N.C.O. is taken, 

(&) Selection will be made as follows :— 

(i) In the R. A.—from units at home and abroad, including India. 

(ii) In the cavalry, infantry and R. Tank Corps—^from units at 

home and (in accordance with instructions as to numbers which 
will be issued from the War Office from time to time) from units 
abroad, excluding India. 

(iii) In all other cases—^from units at home. 

(c) Subject to the conditions as to numbers referred to at (&) (ii) above, 
vacancies on the permanent staff will be filled by the appointrnent of the 
senior candidate registered who is serving in the units mentioned -at 
(6) above at home, is desirous of being posted, is of the required rank, 
and is considered by the officer i|c records to be suitable for the particular 
appointment. 

(d) When no soldier of the required rank serving in the units mentioned 
at (b) above is registered as desirous of being posted to fill a vacancy, the 
officer i|c records will select from such units the senior suitable soldier 
of the required rank who is liable and available for posting to the per¬ 
manent staff. 

(e) When a soldier in a foreign service unit is selected to relieve a soldier 
who is serving on the permanent staff, arrangements must be made for 
the former to embark for home early in the trooping season, and, if the 
soldier whom he is to relieve is himself proceeding abroad, the tour of 
duty on the permanent staff of the latter will be adjusted in order to permit 
of his embarkation accordingly. 

(f) A soldier will not be appointed to fill a vacancy on the permanent 
staff if the officer ilc records is satisfied that he is likely to receive pro¬ 
motion in his regular unit within the next two years. 

The duties of permanent staff instructors are to be found in T.A. 
Regulations, and they will be brought to the notice of any soldier who 
registers for such employment, and also when he is posted to the T.A. 

7.—TRANSFER TO THE ARMY RESERVE AND 
DISCHARGE FROM THE COLOURS 


General Instructions 

338. A soldier has not a right to claim transfer to the Army Reserve 
before completion of his period of service with the colours, or, except 
under Section 81 of the Army Act, to claim discharge before completion of 
the period for which he enlisted. Either indulgence may be granted only 
when the exigencies of the service permit. 

339. The transfer to the reserve or discharge of a soldier servin'^ at 
home will be carried out by the time the soldier becomes due for transfer 
or discharge. 

340. (a) A soldier while serving overseas may be permitted by the 
tx.O.C. the command in which he is seirdng to be discharged or transferred 
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to Llic Army Reserve and remain overseas. In such cases the following 
procedure will be observed before permission is granted :— 

(i) In the case of a man who wishes to remain overseas in the command 
in which he is serving, the approval of the local civil authorities 
must be obtained. 

(ii) In the case of a man who wishes to reside in any other country 
where there are regular British troops, the G.O.C. under whom 
he is serving will communicate with the G.O.C. the command in 
which the man wishes to reside in order to ascertain whclher the 
local civil authorities have any objection and to ensure that all 
local conditions as to residence arc complied with. 

(iii) In cases other than those referred to at (i) and (ii) above, the 
authority abroad carr>'ing out the transfer to the reserve or dis¬ 
charge will take steps, before doing so, to ensure that the soldier 
has ascertained that the immigration laws of the country to 
which he wishes to proceed do not preclude his immediate 
admission to that country. 

{b) In the case of men being transferred to the reserve the provisions of 
para. 457 will also apply, and the O.C. unit will notify the officer i/c 
records that such permission has been granted and will forward a declara¬ 
tion signed by the soldier that he understands the conditions imposed. 

341. (a) A soldier who becomes due for transfer to the reserve or dis¬ 
charge while serv'ing overseas and is not permitted to remain overseas, 
will be brought home within the limits of the terms of bis service as 
prescribed by Sections 77 and S7 of the Army Art, and his transfer or 
discharge carried out with all convenient speed. 

(b) The proceedings on A.F. B 268 (completed as regards Part I as far 
as possible) and the documents referred to in para. 1166 will accompany 
a soldier sent home from overseas for transfer to the reserve, discharge, 
or invaliding from the service. 

(c) The proceedings on A.F. B 268 and the documents of a soldier pro¬ 
ceeding from overseas independently, or in a draft not under command 
of an officer, will be forwarded by post {see para. 1166) so as to arrive 
before, or at the same time as, the soldier is expected to arri\'e home. 

In such case the soldier will be in possession of written instructions as to 
his disposal on arrival home. 

342. (a) Except when a soldier is, with his consent, prematurely 
transferred to the reserve for the purpose of immediately re-entering upon 
army service for a modified term of service, the procedure detailed 
in the following paragraphs will be observed. 

(b) In the case of premature transfers as above, the procedure to be 
followed will be specially laid do^vn, in instructions issued by the Army 
Council. 

343 (a) The proceedings in connection with transfer to the reserve 
or discharge will be carried out on A.F. B 268, and in the case of re-transfer 
to the reserve on A. F. B 268A. 

(&) In the case of a soldier granted furlough before transfer or discharge, 
the proceedings on A.F, B 268, with the exception of confirmation, will 
be completed before the soldier proceeds on such furlough, and the soldier • 
will not be required to return to his unit. 
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& Discharge. Paras. 344.-350, Sec. VI. 


III ilie case of (i) a soldier detached from his unit whom it is not 
„rictiMbla to^ecall to his unit, (ii) a soldier who is a pat.ent in hospital 
not bcintr invalided, and (iii) a soldier who is undergoing imprisonment 
or detention, the O.C. the soldier's unit is respo^ible for ensuring that 
the proceedings on A.F. B 268. with the exception of ^ 

made out before the date on which the soldier becomes due for such transfer 

^'^fdf'ln^e case of a soldier who is a patient in hospital and is to be 
brought before a medical board for the purpose of 

O.C. the soldier’s unit will forward the proceedings on A.F. B 268, com¬ 
pleted as far as possible, to the O.C. hospital before the medical board 
assembles. {See para. 378.) 

344. A soldier may be permitted to reside overseas while in the Army 
Reserve. The conditions under which this permission may be granted 


are given in para. 457. 

345. (ff) The three stages in carrj^ing out a soldier’s transfer to tlio 
reserve or discharge are:— 

(i) To authorize, i.c., to give authority for the transfer or discharge 

to be carried out. 

(ii) To carry out, i.c,, to fix the date of, and effect the transfer, or 

discharge {see para. 371). 

(iii) To confirm, i.e., to complete the transfer or discharge for the date 

on which it takes effect. 

{h) The competent officers to authorize, carry out, and confirm transfer 
to the reserve or discharge are given in paras. 369, 370, and 497. 


340. In accordance with Section 158 of the Army Act, a soldier trans¬ 
ferred to the reserve or discharged while undergoing a sentence of im¬ 
prisonment or detention will complete the sentence after his transfer or 
discharge has been carried out. 

347. A soldier unfit to proceed to his home in consequence of illness 
when transferred to the reserve or discharged, may receive treatment in 
hospital until fit to travel, or after he is fit to travel, if remedial ti'eatment 
is sanctioned, in accordance with the provisions of Regulations for the 
kledical Services of the Army. Whenever a man is so retained the reason 
for retention will be reported to the G.O.C. -in-C. each month. 

348. In the case of a soldier who is retained in a hospital, prison or 
detention barrack after his transfer or discharge is completed, the address 
■ of the hospital, prison, or detention barrack in which he is so detained 
will be notified to the officer i/c records on A.F. B 268. 


349. Transfer or discharge will not be delayed on account of missing 
or incomplete documents. If for any reason the soldier’s certificate of 
service A.F, B 108, is not ready for issue to him, he will be furnished by 
the officer i/c records with a memorandum informing him that this certi- 
ncatc will be forwarded to him. The memorandum will include informa- 
tion, if available, regarding the soldier’s conduct and character, as recorded 
in A.F, B 26S, and the cause of transfer or discharge. 

350. If a soldier has a claim against the public, and wishes it settled 
before his transfer or discharge is carried out. every endeavour will be 
made to do so. Kin transfer or discharge will not, however, be delayed 
oeyond tlie date on which it is due, if settlement is not f»ossible by that 
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Transfer to Army 


(c) In the case of (i) a soldier detached from his unit whom it is not 
uraiicable to recall 4i his unit, (ii) a soldier who is a patient m hospital, 
not being invalided, and (iii) a soldier who is undergoing imprisonment 
or detention the O.C. the soldier’s unit is responsible for ensuring that 
the proceedings on A.F. B 268, with the exception of confirmation, are 
made out before the date on which the soldier becomes due for such transfer 

(d) In ■toe case of a soldier who is a patient in hospital and is to be 
brought before a medical board for the purpose of being invalided, toe 
O.C. the soldier’s unit will forward toe proceedings on A.F. B 268, com¬ 
pleted as far as possible, to the O.C. hospital before the medical board 
assembles. {See para. 378.) 

344. A soldier may be permitted to reside overseas while in the Army 
Rescr\’e. The conditions under which this permission may be granted 


arc given in para. 457. 

345. (a) The three stages in carrjdng out a soldier’s tia'nsfer to the 
reserve or discharge are;— 

(i) To authorize, i.e., to give authority for toe transfer or discharge 

to be carried out. 

(ii) To carry out, i.e., to fix the date of, and effect the transfer, or 

discharge (see para. 371), 

(iii) To confirm, i.e., to complete the transfer or discharge for the date 

on which it takes effect. 

{b) The competent officers to authorize, carry out, and confirm transfer 
to the reserve or discharge are given in paras. 369, 370, and 497. 


346. In accordance with Section 158 of the Army Act, a soldier trans¬ 
ferred to toe reserve or discharged while undergoing a sentence of im¬ 
prisonment or detention will complete the sentence after his transfer or 
discharge has been carried out. 

347. A soldier unfit to proceed to his home in consequence of illness 
when transferred to the reserve or discharged, may receive treatment in 
hospital until fit to travel, or after he is fit to travel, if remedial treatment 
is sanctioned, in accordance with the provisions of Regulations for the 
Medical Services of the Army. Whenever a man is so retained toe reason 
for retention will be reported to the G.O.C.-in-C. each month, 

348. In the case of a soldier who is retained in a hospital, prison or 
detention barrack after his transfer or discharge is completed, the address 
■ of too hospital, prison, or detention barrack in which he is so detained 
will be notified to the officer i/c records on A.F. B 268. 

349. Transfer or discharge will not be delayed on account of missing 
or iucomplcle documents. If for any reason the soldier’s certificate of 
service A.F. B 108, is not ready for issue to him, he will be furnished by 
the officer i/c records with a memorandum informing him that this certi¬ 
ficate will be forwarded to him. The memorandum will include informa- 
•tion, if available, regarding the soldier’s conduct and character, as recorded 
in A.h. B 268, and the cause of transfer or discharge. 

350. If a soldier has a claim against the public, and wishes it settled 
bclore his transfer or discharge is carried out. every endeavour will be 
made to do so. Ilis transfer or discharge will not, however, be delayed 
beyond toe date on which it is due, if settlement is not possible by that 
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Para. 352, Sec, VI. 


r>r'T>m?T' T'A “RT? THE CASE OF OISCRARGE OF A ROV 

ANY CAUSlS WHO ENLISTED FROM A REFORMATORY OR 
TMnTTSTRT AT SCHOOL OR POOR LAW ESTABLISHMENT, OR OF A SOLDIER 
O??Sc0UNT ol^HivrNG^ A MIS-STATEMENT AS TO AGE. 


Unit and Corps.* 

Army No. Surname. 

Christian Names . 

School or Establishment from svhich enlisted (if any) 


Date of Enlistment 
Cause of Discharge 


Proposed date of Discharge 


To 


With reference to the above particulars, it is requested that you will notify me, on 
the reverse side of this form, of any wishes you may have as to the disposal of this 
soldier on discharge. 

It is important that a reply be received from you within 7 days from to-day. 

If no reply is received by that dale the soldier will be sent to the following address* 


Place. . 

Date. Officer Commanding 


* Here insert Reformatory School, Industrial School, Poor Law Establishment 
or any other address according to the table in paragraph 351, King’s Regulations, 
1928. 

352. (ct) Before enrolment for Section ‘A,’ transfer to Section 'B' or 
re-engagement for Section ‘D' of the Army Reserve of a serving soldier 
is carried out he will be medically examined by the ofiheer in medical 
charge of the unit as to fitness for service in the reserve, and the medical 
certificate on A.F. B 26S will be completed. Any soldier found medically 
unfit for service in the reserve, both at home and abroad, will be brought 
foramrd for discharge as an invalid, or dealt with as in (&)t below if con¬ 
sidered fit for base or garrison service only. 

(6) When the officer in medical charge of the unit considers that a 
soldier who is suffering from a minor disability not exceeding 20 per cent., 
but who has performed his duties without serious inconvenience up to the 
date on which he is due for transfer to the reseiwe, is suitable for service 
in the reserve “for base or garrison service only” he will complete the 
appropriate certificate on A.F. B 268. The proceedings and documents 

RiervZ^'‘‘ applicable to men being transferred to the Royal Malta Artillery 
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will be forwarded to the oinccr i/c records who will state whether tlie 
r.oldiiT can be accepted for ser%-icc in the reserve in this category'. In 
the event of the soldier not being accepted for base or garrison service 
only he will be brought forward for discharge .as an invalid. 

(r) Defore cttrryir.y, out the discharge of a soldier at the termination of 
liis engagement, if there is any re.ason to suppose that he is suffering from 
a disability lessening his earning power.s in civil life, a medical bo.ard will 
be assembled todctcrminc thecauseof hisrlisability, its probable duration, 
and the amount of incapacity at the litne. Tlic discharge documents of 
ihe soldier with the proceedings of tb.e medlc.al hoard will be submit ed 
to the Conunissiouei::, ]?oyaI flospita!, Chelsea, .as directed in para. 353. 

353. {a) The Minister of Pensions will decide wlictlier a soldier who claims 
to be, or is found to be. suffering from a disat)ility incurred by seiadcc in 
the Great War shall receive a disability pension. Lihcwisc the Commis- 
sionen'., Roy.-il Hospital, Clielsca, will decide in the c;vsc of a disability 
incurred in service other than during the Great W.ar. 

(5) The documents of a soldier invalided from the service, or of one who 
on transfer to the rcseive or on discharge claims or is found to be suffering 
from a disability attributable to scn.'icc, whether before, during or after 
the Great War, will he forwanlcd on conlinnation of transfer or discharge 
to the Secretary, Roy.d Hospital, Cht-Isc;i, who will refer to the Ministry 
of Pensions when occ.s-sion ari.ses. 

354. Before a soldicr’.s transfer or discharge is carried out, lie will be 
given every facility to obtain his civilian clothing if he so desires, and 
his uniform will be disposed of in accordance with Clothing Regulations. 

355. Furlough pending transfer to the rcscr\'c or discharge may be 
granted under the conditions of para. J5I6. 

356. {a) Before a soldier leaves his unit, arrangements will be made 
for the issue to him of pay and allowances due for the period of furlough 
pending discharge, subject to the state of the man’s .account, of any 
credit balance which may have accrued since the preceding pay day, and 
any other arrc.ars known to be due. A soldier will also be informed that 
he'will receive from the regimental paymaster a further payment repre¬ 
senting any final balance due to him, including any gratuity to which he 
may be entitled under the Pay W.arrant, and any allowance in lieu of 
plain clothes under Clothing Regulations. 

(6) In the case of a soldier to bo invalided from the service, the O.C. 
unit will forward a detachment pay sheet (A.F. N 1510), together with 
the sum of /I, to the O.C. hospital as directed in para. 378. 

(c) When the transfer or disch.argc of a soldier is carried out, A. F. O 1809, 
showing payments to, and charges against, the soldier up to the date of 
his leaving his unit will be forwarded to the regimental paymaster, 

357. When a soldier leaves the colours on transfer to the rcseiwe or 
discharge (except under para. 370 (x), (xi) when from a detention barrack, 
(xii), or (xiii) ) he will be given:— 

(i) A soldier’s pass (A.F. B 295). This pass will be given to the 
soldier as a protection certificate pending the receipt of his 
certificate of service from the olficer i/c records. 

A note to the effect that the soldier is entitled to wear civilian 
clothes will be inserted at the head of the pass. 
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In the case o£ a soldier discharged without being granted 
furlough prior to discharge the following words will be inserted 

in the last line of the pass:— ,. , • . , 

“his home on discharge from the service, pending tlie receipt of 

his certificate of scr\’ice,‘’ ^ 

and the reference to general mobilization at the head ot tiie 
Army Form will be deleted. 

(ii) Army Form D 401 in the case of a soldier discharged to pension. 

(iii) A postcard (A.F, D 424) on which to report his address (in the 

case of a reservist) or any change of address^ (in the case of a 
discharged soldier) to the officer i/c records, llie address of the 
officer i/c records will be inserted by the O.C. unit before the 
postcard is given to the soldier. 

The instruction on the postcard will be explained to the soldier 
before it is given to him. 

(iv) A railway warrant to his home in accordance with AlloY.'ance 
Regulations. 

(v) A copy of the Guide to Civil Employment for Regular Sailors. 
Soldiers and Airmen if his assessment of militarj' conduct is not 
less than “Good.” ^ 

358 (a) Before a soldier leaves the colours on transfer to the reserve, 
he will be informed that he will receive a certificate of identity (A.P. 
D 461) and life certificate (A.F. D 462) by post from the regiments! pay¬ 
master, and he will be instructed to bring them with him whenever lie i; 
called out for training or for service with the colours. 

(6) The Instructions for the Guidance of Reservists and Inr-vrueviv:;,: 
to Join, the use of the cash order and railway warrant container \z Ai-z 
certificate of identity, and the penalty for improper use o: 13 le aa' 1 -.rrae- 
and railway v;arrant as laid do^vn in the Pay Warrant will be en': 
to the soldier before he leaves the colours. 


359. On transfer to the reserve a soldier will report hi' 
postcard (A.F. D 424) to the officer i/c records, a.nd wiF V.e 
of any change of address while he continues to serve in nii'. 

360. (a) The certificate of service will be forvurnr: 
within 24 hours of the receipt of the documents hr -.nv n-: 

{b) In the case of a soldier transferred or disehaT/vrJ ' 
hospital and retained in hospital after trarisfer or *, 
will be forwarded to the O.C. hospital to be haneee n - 

(c) In the case of a soldier transferred or diren-.-''--' 
a sentence of imprisonment or detention, the . 

to the governor of the prison, or commandin', c.' 
he handed to the soldier on his release arorr. '.i 

{d) A soldier’s will, if it has been detesher'-'- 
fonvarded to the soldier with these " 

361, In the case of a soldier of , 

who is considered on transfer as . " , 

on active service, on account of feioreav- ' " . ' ' ‘ 
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Transfer to Army Reserve & Discharge. 


Para. 368, Sec. VI, 


(ii) the O.C. a cavalry or infantry brigade or the artillery of t e 
division; 

the O.C. a brigade area in India; 

the O.C. a regiment of Foot Guards (irrespective of whether or 
not he holds the substantive rank of colonel), with regard to the 
units of the regiment under his command which are stationed 
in the London District. 

368. For the purpose of authorizing and carrying out transfer to the 
reserve or discharge from the colours, and assessment of^^characiter in 
testimonial form and military conduct, the expression “O.C." unit 
, means in the case of:— 

Cavalry.—-O.C. regiment. 

R,A. —Officer exercising a lieutenant-colonel’s command R.A., or, 
in the case of isolated companies or batteries, the O.C. company 
or battery. \ 

Jt.E. —Officer exercising a lieutenant-colonel's command R.E., or, 
in the case of isolated companies, the O.C. company. 

R. Signals. —O.C. corps signals, divisional signals, cavalry divis¬ 
ional signals or other signal company. 

O. C. a training battalion. 

In the case of independent signal sections or troops, the O.C. 
the unit to which they are attached for administration purposes. 

Infantry. —O.C. battalion. 

R. Tanh Corps. —Colonel-commandant, R. Tank Corps Centre 
Headquarters; O.C., R. Tank Corps Depot; chief instructor, 
Central Schools; O. C. battalion; O. C. armoured car company, 
at home or in the colonies; O.C., Tank and Tracked Transport' 
Experimental Establishment; Commandant, R. Tank Corps! 
School, India; O.C., group of armoured car companies in India! 
—or, where a company is detached from group headquarters, I 
O.C. armoured car company. ! 

R.A.S.C. —Officer exercising a lieutenant-colonel’s command 
R.A.S.C., or, in the case of an isolated company, the O.C. 
company. 

R.A.M.C. —Officer ^ exercising a lieutenant-colonel’s command 
R.A.M.C,, or, in the case of an isolated company, the O.C. 
company. 

d.D.Corps—Eor the purpose of authorizing or carrying out transfer or 
discharge, the O.C. the company R.A.M.C. to which the soldier 
IS attached; and for the purpose of assessment of character and 
conduct the O.C. the company R.A.M.C. in consultation with 
the A.D, Corps officer under whom the soldier is employed. 

ie. A. O.C.—Officer exercising a lieutenant-colonel’s command 

^ isolated company or section, 

tue O. C. company or section. 

The senior R.A.V.C. officer at the headquarters of the 
command. 
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R.A.P.C .—The cominrincl or regimental paymaster under whom the 
soldier is serving, 

Coips of Military Police. —I'or the purpose of nuthorizir.g and carrying 
out tr.ansfcr to the reserve .and discharge, the officer i/c records; 
and for the purpose of assessment of cliaraclcr and conduct, the 
officer under whom the soldier is immediately serving. 

.1. P.C. —I'or the purpo.scs of authorizing and carrying out discharge, 
the officer i/c records, and for the pui-posc of assessment of 
character and conduct, the O.C. unit with which the soldier 
is serving. 

Pepote .—For all arms, corps and departments, the O.C. depot. 

Permanent Staff of the T.A. and Supplementary Reserve. The officer • 
i/c records, who will consult the O.C. the T.A. or Supplementary 
Feserve unit. 

M.J’.S.C. —I'or (he purpose of authorizing and carrying out transfer 
or di.scharge, the officer i/c records; for tlic purpose of assessment 
of character and conduct, the governor of the military prison, or 
commandant of the detention barrack, on the staff of which tiie 
soldier is serving. 

.dnny Physical 7'raining Staff. —The Inspector of Physical Training, 
Aldershot. 

Schools of Instruction. 

School of Artillery 
Military College of Science. 

Coast Artillery School 
Small Arms School 
Royal Mililarj'’ College 
Staff College 
Royal Military'’ Academy 
Royal Military School of Music 
Duke of 'V’ork's Royal Militarj' School 
Royal Hibernian Militaiy School 
Queen Victoria School 
School of Signals 
Senior Officers' School 
Boys Technical School 
School of Electric Lighting 

School of Cookcrj'—Commandant, R.A.S.C. Training College. 

Causes, Competent Officers and Procedure regarding Transfer 

to the Reserve 

369. (a) The various causes of transfer to the reserv’-e, the competent 
officers to authorize, carry out and confirm ti'ansfcr to the reserve, and special 
instructions regarding the cause of ti'ansfcr to the reseri’'e in each case are 
given in the following table. The words in italics in column (1) will 
be used for recording the cause of transfer to the reserve. 

(6) For the procedure in the ease of soldiers serving overseas who are 
permitted to remain overseas on transfer to the reserve, see para. 340. 

(c) A transfer to the reserve is complete as soon as it has been confirmed 
by the competent officer. 


Commandants 
for the 
soldiers'll 
permanentlj'' 
posted to these 
establishments. 
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Transfer to Army Reserve & Discharge. Para. 369, Sec. VI coni- 


Competent Officer to— 


Cause of Transfer to 
Reserve 

j 

(1) 

Authorize 

Transfer 

(2) 

Carry 

out 

Transfer 

(3) 

Confirm 

Transfer 

(4) 

(i) On expiration of his ' 

period of colour ser¬ 
vice 

(ii) With his consent before 

expiration of his 
period of colour ser¬ 
vice — 

O.C. .. 1 

O.C. .. < 

Officer 

i/o 

Records 

(a) Soldier serving at 
home who is within 
three months of the 
completion of bis 
colour service 

o.c. .. 


Officer 

i/c 

Records 

(5) Soldier serving 
abroad who is within 
six months of the 
completion of his 
colour service 

G.O.C. 

O.C. .. 

Officer 

i/c 

Records 

(c) On compassionate 

i Brigade 

O.c. .. 

Officer 

grounds 

Com¬ 

mander 


i/c 

Records 

(d) Soldier with betweer 

i Brigade 

o.c. .. 

Officer 

5 and 12 years’ ser- 

■ Com- 


i/c 

vice on being reducer 
to the ranks 

L mander 


Records 

(e) Fox any reason othej 

- ' 

Director 

O.C. .. 

Officer 

ffian (a), (b), (c) anc 

i 

of Re- 


i/c 

(d) above— 

(i) at the soldier’; 

3 

cruiting 
and Or- 


Records 

own request (o; 
request of som< 
other interestec 
person) 

(ii) not at the soldier’; 
own request (o: 
request of somi 
.other interester 
person). 

r 

i 

3 

r ! 

1 

ganiza- 
t i 0 n , 
The 
War 
Office 




Special Instructions 


(5) 


For procedure in case of a soldier 
serving overseas who wishes to 
remain overseas on transfer to 
the reserve, see para. 340. 

For procedure in case of a soldier 
who elects discharge to pen- 
! sion having rendered a total 
service of at least IS years, see 
para. 370 (xxi) (a). 

To enable the soldier to tal:e up 
civil employment which cannot 
be held open. (See note to 
para. 370 (Jixi) («).) 


To enable a soldier to take up 
civil employment within the 
command in cases where the 
vacancy cannot be held open. 
The G.O.C. will not authorize 
transfer to the rcsciwc until he is 
satisfied that the ofler of em¬ 
ployment is genuine and likely 
to be permanent and that the 
strength of the unit permits. 
The provisions of para. 340 
(n) vdll be complied with. 
Compassionate grounds as defined 
in sub-para, (e) to special 
instructions to para. 370 (ix) 
(a). 

If the soldier has re-engaged, the 
re-engagement will be cancelled 


Application to be submitted on 
the descriptive return (A.F. 
D 433), and to be accompanied 
by statement of service (A.F. 
B 200). 


(& 86 ) 
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Parn. 370, Sec. VI 


Transfer to Army Rescr%-c & Discharge. 


Causes, Competent Officers and Procedure regarding Discharge 

370. {a) Ti'.e various c.“kscs of discharge, co:nrcte::t ofacers to cuthcri:;, 

f.j.-jy c:ii ar.d ccr/.ni: discha.rge, and special instn:ctio:;s regarding the 

car.^c ot di-'cl’.argc in each ease, are given in the foilov.-ing table. The 

v,-onis in italics in Coluntu (1) will be used for recording the cause of 
>1 ^ 
aisel'.aree. 


(l-j For the procedure in the cose of soldiers serving overseas %vho are 
permitted to rcmaiti oversea.s on discharge, s.'e para. 340. 

(r) discharge is complete as scon as it has been connrmec, by the 
competent ofitcer. 


C.va<.'of D:?ch?.r;:e j 

i 

j 

t 

j Octiir'*'’ 

tent Officer to— 


Authorire 

Dis- 

ch.-irge 

Carrv 
cut Dis¬ 
charge 

Ccnnrm 

Dis¬ 

charge 

Special Instructions 

(1) 

(=) 

(3) 

(-1) 

{5} 


.■^rrESTSD rcT scr Fixaiuy .-VrFKOVED 


(i) Having t. 
tut fict 
proved 


rr. c.'.Vs.'.'i,I Recruit' 
f.r.r.V.y a/" ine 

Ouicer 


Recruit- 

ing 

Oiiicer 


Rccruit- 

iag 

Otdeer 


(a) .\pplics onh* to a recruit •who 
has been attested pending refer¬ 
ence to employer, or pending 
trade test, and to a _recruit 
rejected after attestation by 
medical omcer, or by approving 
cincer, cr on. Ad". B -03, ana 
to a recruit Tvho has misstated 
[ his age on enlistment. _ In the 
' latter case, v,-hen applications 
are received by recruiting ofi- 
cers they will be dealt with in 
accordance with the special 
instructions to sub-para, (v) 
(a). In the case of the London 
Recruiting Zone applications 
will be submitted to the 
Under-Secretary of State, The 
War Office, for'decision. 

(&) Applications will be sub¬ 
mitted on A.Fs. B 252 anc 
B 232a. 


Ikkegulak ExLiSTimirr 


(ii) Haiung been improper¬ 
ly enlisted 


O.C; .. 

0 «C* •» 

Officer 



i/c 



Records 


.\ppl es only to a case in which 
the current regulations for en¬ 
listment have been improperly 
or incorrectly complied with. 
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Transfer to Army Reserve & Discharge, Para. 370, Sec. VI— cont. 



1 

Competent Officer to— 


Cause of Discharge 

Authorize 

Carry 

Confirm 

Special Instructions 

1 Dis- 

out Dis- 

Dis 


charge 

charge 

charge 


(1) 

(2) 

(3) 

(4) 

(5) 


(iii) Having made a false 
answer on attestation 


Irregular Enlistment — continued. 


(iv) Having been claimed 
as an apprentice 


(v} [a) Having made 
mis-statement as 
age on enlistment 


to 


Brigade 

Comdr. 


O.C. 



Brigade 
I Com¬ 
mander 


O.C. 


Officer 
i/c 
Records 


Officer 

i/c 

Records 


Officer 

i/c 

Records 


Officer 

i/c 

Records 


When a soldier has been con- 
victcd_ either by court martial 
or civil power under Section 33 
or Section 99 of the Army Act, 
or disposed of summarily by 
his C.O. under para. 647, the 
brigade commander will decide 
whether he is to be retain^ in 
the service or not (except in the 
case of a soldier whose previous 
service discloses that he is or 
has been in receipt of a dis-' 
ability pension. In all such 
cases the question of retention 
or discharge will be referred, 
together with the man's docu¬ 
ments, through the usual 
channels to the Under-Secretary 
of State, The War Office, for 
decision). Application for dis¬ 
charge will be made on A.F. 
B 130 on which full details of 
the will be recorded and 
to which the conduct sheets and 
copies of civil convictions (if 
will be attached. 

When the requirements of Section 
98 ol the Army Act axe fully 
complied with, the O.C. unit 
'^nl authorize and carry out the 
discharge of the soldier without 
delay, and inform the master 
of the date in order that ho 
may attend, if he so desires, 
for the soldier to be handed 
over to him on discharge. 

W A soldier who is proved to be 
yems of age when an 
application for discharge is re* 
ceived will be discharged under 
this sub-para, 

(6) A soldier who is between 17 
and 18 yearn of age when an 
application for discharge is re¬ 
ceived will be discharged under 
this sub-para.,-but only if there 
^e compassionate grounds in 
aamtion, and he consents. The 
conditions of compassionate 
sub-para. 

(c) to the special instructions to 
io cases 

under this sub-para, the con- 
dition that the compassionate 
have arisen since en- 

iSSSllS" total??. 









’am. 370, See. VJ—cont. Transfer to Army Reserve & Discharge. 



Competent Office 

:r to— 


r.'ius'’ of Dlschar.ge 

1 -- 

Authorire 

Dis¬ 

charge 

Carry 
out Dts- 
ch.arge 

Confirm 

Dis- 

cliarpe 

Special Insfructions 

(1) 

(2) 

(3) 

(•J) 

' (5). 




Jr.nr.r.vt.AV. E:.‘i.JS7»rr.NT — ror-ih:ucd. 


Unvin?. made, a rsii- 
st.itfinent as to tnir- 
riar.e on enlislmfnt 


Brifjndo 

Com¬ 

mander 


O.C. 


OfTiccr 

>/c 

Records 


|(ff) Applies only to a soldier who 
was married on enlistment and 
j who obtained enlistment by 
stating, on attestation, that he 
was single and who would not 
have been enlisted had be 
correctly declared his married 
status. 

{b) The soldier will be retained in 
the service if at the time the 
false answer is discovered— 

(i) bo is over the age of 2G 
years, or 

(ii) bo is under 26 years of age 
but sen’ing abroad, or 

(iii) he is under 26 years of age 
and serving at home, pro¬ 
vided that his character and 
qualifications as a soldier are 
satisfactory and that he is in 
a position to support his wife 
and family (if any) or make 
suitable arrangements for 
their support. In forming a 
judgment, the size of the 
family, toe wife’s earning 
capacity and toe possibility 
of her being boarded and 
lodged with parents, other 
relatives, or friends should be 
taken into account. Where it 
appears to the brigade com¬ 
mander that toe necessary 
conditions are fulfilled, the 
case will be submitted, with 
full details, to toe G.O .C.-in- 
C. for decision. 

In cases where the above 
conditions for retention are 
no/fulfilled, the question as to 
whether or not the soldier has 
civil employment to go to on 
discharge need not he taken 
into consideration and the 
soldier will be discharged 
under this sub-para. 

The brigade commander 
will not authorist discharge 
until he is satisfied as to the 
true marital status of the 
soldier on date of enlistment. 
Where too soldier is retained 
in the sen’he, para. 373 will 
be applicable,' 
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Transfer to Army Reserve Sc Dlscbarge. Para. 370, See. VI cor.t. 



Competent Officer to—■ 

Special Instructions 

Cause oi Discharge 

Authorize 

Dis¬ 

charge 

Cart? 
out Dis¬ 
charge 

Confirm 

Dis¬ 

charge 

(1) 

• 

(2) 

(3) 

(4) ■ 

(5) 


Irreguu^r Enlistmeft — contimted. 


(c) Having given incorwtjBrigade 
infortmtion regardingyZom- 
the number of cfttMreiilmaiidcr 
dependent upon him 
on enlistment 


O.C. 


OIBcer 

1/c 

Records 


(а) Applies only to a married man 
or a vridower who obtained 
enlistment by not declaring the 
full number of children depend¬ 
ent upon him. 

(б) The brigade commander will 
not authorixe discharge until he 
is satisfied os to the lull number 
of children dependent upon the 
soldier on date of enlistment. 
If the soldier is serving overseas 
the case will bo referred to the 
Under-Sccrctarr of State, The 
War Office, tor Instructions 
before discharge is authorized. 

Note, —^^^^cro It is desired 
to retain a soldier in the scrvlrc, 
his case will be submitted, with 
full details, to the Under¬ 
secretary of State, The War 
Office, through command head¬ 
quarters {see para. 372). 


• I I 

Not Likely to Become Eteicieht 
(vi) Not being likely to be¬ 
come efficient, having 
less than 6 months' 
service*— 

,lo.c 


(«) Considered unfit on! 
medical grounds 


lOfficcr 

i/c 

Records 



(a) A soldier with less than 
6 months’ service, who, in the 
opinion of the D.D.M.S, or 
A.D.M.S., or Assistant or 
Deputy Assistant Director of 
Hygiene or Pathology, is 
on medical grounds unlikely 
to become fit for the duties 
of the corps for which ho 
was enlisted, will be dis¬ 
charged under this sub-para. 
Where, however, the disability 
clearly originated after enlist¬ 
ment, such soldier will be dis¬ 
charged under sub-para, (xvi) 
(a), unless found "unfit for any 
form of military service,” in 
which case he will be admitted 
to hospital and discharged 
under sub-para, (xvi). 
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Para. 370, Sec. VI— coni. Transfer to Army Reserve 8c Discharge. 



Competent Officer to— 


Cause of Discharge 

Authorize 

Dis¬ 

charge 

Carry 
out Dis¬ 
charge 

Confirm 

Dis¬ 

charge 

Special Instructions 

(I) 

(2) 

(3) 

(4) 

(5) . 

, 

Not Likely to Become Efficient — conlinued. 

(vi) Not heing likely 
&c. —cont. 

O.C. .. 

1 

! 

j 

O.C. .. 

1 

Officer 

i/c 

Records 

(b) In all cases of proposed dis¬ 
charge under this sub-para., 
A.F. B 204 will be prepared by 
the officer in medical charge of 
the unit, and submitted to the 
O.C., who will arrange for the 
soldier’s examination by tbe 
D.D.M.S., A.D.M.S., or As¬ 
sistant or Deputy Assistant Di¬ 
rector of Hygiene or Pathology. 

(6) After having under¬ 
gone training is re¬ 
commended by an 
examining board to 
be discharged, or, in 
the case of a mounted 
corps, is unable to 
ride* 

Brigade 

Com¬ 

mander 

O.C. .. 

Officer 

i/c 

Records 

(а) The board will be composed of 
two regimental officers and one 
medical officer, the senior 
officer presiding. 

(б) The proceedings will be re¬ 
corded on A.F. A 2, a copy 
of which will be filed in tiie 
soldier's duplicate attestation. 

(r) Soldier of a local 
battalion abroad 

O.C, ., 

O.C. .. 

O.C. .. 

In the case of the Hong Kong- 
Singapore Brigade, R.A., re¬ 
cruited in India, the period will 
be 6 months from the date of 
landing at station where 
quartered. 


At the Soldier's Own Request 


(vii) Having claimed ii\ 
under Section 81 o/ 
the Army Act 

O.C. .. 

1 

1 

1 

O.C. .. 

1 

Officer 

i/c 

Records 

[а) The money required in pay¬ 
ment, as laid down in Article 
1023, Pay Warrant, 1926, must 
be paid to the O.C. unit, regi¬ 
mental paymaster or officer i/c 
records within three months 
after date of attestation. 

(б) A cop}' of the “discharge 
by purchase” voucher (A.F. 
0 1633) will be kept with the 
soldier’s documents. 

(viii) At his own request 
on payment under 
Article 1024 (a). Pay 
Warrant, 1926 

Brigade 

Com¬ 

mander 

1 

O.C. .. 

1 

Officer 

i/c 

Records 

1 

Application will be made on 
A.F. B 132, See also paras. 
373-377. 

1 


^ A cavalry recruit who is unlikely to be able to ride is liable to discharge at any time 
up to the completion of 6 months’ service with a cavalry regiment In such a case, if tbe 
recruit's total service exceeds 6 months, the discharge will be carried^ out under sub-p^a. 

[ xviii), the cause of discharge being amended to read ‘ His services being no longer required 
^—unable to ride. ’ In no case, however, will a recruit be_ retained, within the^G months, 
longer than is’absolutely necessary to determine that he will not be able^tojride. 
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Para. 370, Sec. VX — covi. 



Competent Officer to— 


Cause of Discharge 

Authorize 

Dis¬ 

charge 

Carry 
out Dis¬ 
charge 

Confirm 

Dis¬ 

charge 

Special Instructions 

(1) 

(2) 

(3) 

(4) 

(5) 


At the Soldier’s Own Request — continued. 


(ix) ia) Free. After 12 
years’ service {or in 
the case of a non- 
European soldier of 
the Hong Kong- 
Singapore Brigade 
R.A ., R.E.company 
or signal section, R. 
Signals, at Hong 
Kong after 10 years’l 
service) under Article^ 
1024 (6), Pay War¬ 
rant, 1926, or with' 
.. years’serviceunder 
Article 1025, Pay 
Warrant, 1926 


■Brigade 

Com¬ 

mander 


O.C. 


Officer 

i/c 

Records 
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(a) A free discharge under this 
sub-para, may be granted to a 
re-engaged soldier, but should 
not, as a rule, be granted to a 
re-engaged soldier who has 
proceeded abroad within 6 
montlis after rc-engagement 
and has not comi^leted a period 
of 2 years’ continuous service 
abroad since re-engagement, 
unless the application dis¬ 
closes the existence of c.xtremc 
compassionate grounds and 
tirgcncy. 

(l>) A free discharge under this 
sub-para, may be granted to a 
soldier at his own request 
during his first period of engage¬ 
ment, only when the applica¬ 
tion discloses the existence of 
extreme compassionate grounds 
apd urgency. If the compas¬ 
sionate grounds pro such ns to 
warrant service in the rcscr\'c, 
conversion of the soldier’s 
colour service, at his own rc- 
quest,under para. 369 (li) (c), 
should be considered in place of 
discharge. 

(c) Before authorizing discharge 
oa transfer to the reserve on 
compassionate grounds, the 
competent officer to authorize 
satisfy himself as to the 
good faith of the application, 
the destitute condition of the 
parents or other near relatives 
to be supported, and the sol- 
® prospects of obtaining 
suitable employment. Regard 
will also be given to the con¬ 
duct of the soldier while in the 
service, and to his inability to 
purchase his discharge under 

fevff Ti Warrant, 

1926. pie dom inant factor to be 
taken into account in authoriz- 
discharge on compassionate 
pounds IS that the circum- 
applica- 

^ ® ^ave misen 

since enlistment, extension of 
service, or re-engagement of the 
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lar.dint; at station where 
quart ©red. 


At T<ir Sa:.t>:}:.';’.© Owj; itrevr-TT 


(vll; f/.o.-rie I'jO.C. 

tir.J.fr HI e'j 

thf Arr-,'. An 


..lO.C. 


;0:T;c©r 

t’e 


i((!) llie money required in pay¬ 
ment, as laid down in Article 
I 1023, Pay Warrant, 1926, must 
lie paid to the O.C. unit, re.qi- 
tnental pasmiaster or officer i/c 
records within three months 
after date of attestation. 

(f>) A copv of the “discharge 
bv piircliase” voudicr (A.P. 
O U’33) will be kept with the 
soldier's documents. 
.Application will be made on 
A.P. B 132, Sff also p.aras. 
373-377. 


(vlll) At his o'.fn requfst ISrigadc O.C. .. Officer .Application will be made on 
on payir.fnt iindfr Com- I/c A.P. B 132, Sef also p.aras. 

Article \02\ (a), Pay xnnwlci Records 373-377. 

ll'orro’!/, 1926 _ _______ 

• .A cavalry recruit who is unlikely to be able to ride is liable to discliarqe at any time 
up totlie completion of 6 months* sendee with a c.avalry regiment In sucli a case, if the 
recruit’s total sendee e.'cceeds 6 months, the discli.arKC will be c.an:ied_ out under sub-para. 

( xvlii), the cause of discharge being amended to rc.ad ‘ His services being no longer required 
—unable to ride. ' In no case, however, wdll a recruit bo retained, v.dthin Ihe^^G months, 
longer than i.s'nbsolutcly necessary’ to detcrmiac that be will not be able_toJride. 
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Transfer to Army Reserve & Discharge. 


Para. 370, Sec. VX— cmi. 



1 

Competent Officer to— 


Cause of Discharge 

1 

Authorize 

Dis¬ 

charge 

Carry 
out Dis¬ 
charge 

Confirm 

Dis¬ 

charge 

Special Instructions 

(i) 

(2) 

(3) 

(4) 

(5) 

1 


At the Soldier’s Own Request — continued. 


(ix) fa) Free. After 12 
years' service {or in 
the case of ti non- 
European soldier of 
the Hong Koitg- 
Singapore Briga<le 
R.AR.E.company 
or signal section, R.\ 
Signals, at Hong\ 
Kon° after 10 years’\ 
service) under Article] 
1024 {b), Pay War¬ 
rant, 1926, or with 
.. years' serviceunder 
Article 1025, Pay 
Warrant, 1926 


Brigade 

Com¬ 

mander 


O.C. 


Officer 

Uc 

Records 


(а) A free discharge under this 
sub-para, may be granted to a 
re-engaged soldier, but should 
not, as a rule, be granted to a 
re-engaged soldier who has 
proceeded abroad within 6 
months after re-engagement 
and has not comjileted a period 
of 2 years’ continuous service 
abroad since re-engagement, 
unless the application dis¬ 
closes the existence of extreme 
compassionate grounds and 
urgency. 

(б) A free discharge under this 
sub-para. may_ be granted to a 
soldier at his own request 
during his first period of engage¬ 
ment, only when the applica¬ 
tion discloses the existence of 
extreme compassionate grounds 
and urgency. If the compas¬ 
sionate grounds are such as to 
warrant service in the reserve, 
conversion _ of the soldier’s 
colour service, at his own re- 
Q«est,under para. 369 {li) {c), 
should be considered in place of 
discharge. 

(c) Before authorizing discharge 
o» transfer to the reserve on 
compassionate grounds, the 
competent officer to authorize 
satisfy himself as to the 
application, 
the destitute condition of the 
parrats or other near relatives 
to be supported, and the sol- 
diers prospects of obtaining 
suitable employment. Regard 
will also be given to the con¬ 
duct of the soldier while in the 
service, and to his inability to 
purpose his discharge under 
Warrant, 

p 26 . The dominant factor to be 

tahen into account in authoriz- 
ing dischmge on compassionate 
grounds is that the circum- 
stMcp on which the applica- 
tion IS based must have arisen 
extension o^ 
service, or re-engagement of the 


m 







ara. 3 70, Sec. VI— cont. 


Transfer to Army Reserve & Discharjic 



Competent Officer to— 


Cause of Discharge 

Authorize 

Dis¬ 

charge 

Carry 
out Dis¬ 
charge 

Confirm 

Dis¬ 

charge 

Special Instructions 

i 

(1) 

tn 

(3) 

(4) 

(5) - 


At the Soldier’s Own Recuest— continued . 


(ix) (a) Free, &c.- 
cont. 


[b) Free. To lohe rf' 
civil emfiloynitni 


Brigade 

Com¬ 

mander 


Brigade 

Com¬ 

mander 


O.C. 


o.c. 


Officer 

i/c 

Records 


Officer 

ilc 

Kocords 



t 


soldier. In the case of a soldier 
who is under 2G years of age and 
who has married since enlist¬ 
ment, and whose wife applies 
for his discharge on compas¬ 
sionate grounds, the brigade 
commander will only nuthorirc 
release if he fs satisficti that 
the soldier, by remaining in the 
service, will be unable to 
support his v.-ife and family (if 
any) or make stiitablc arrange¬ 
ments for their support. In 
fonning a judgment, the sirf 
I of the family, the svife’s 
caniing capacity ant! the possi¬ 
bility of her being boarded and 
lodged with parents, otlur 
relatives or friends should be 
taken into account. 

(rf) Applications for discharge t/n 
compassionate grounds \inder 
this, suh-parn. 'vill be made on 
A.Fs. and 11 2:«,s; in all 

other casirs application will be 
made on A.r'. B lfi2. 

(n) Applies t'>— 

(i) a soldier ‘..'.rvini: at hom'- 
who is within ttnee moaths 
of the t'nuiii.’.lin;> of hi', hr:; 
periotl of engag' :;i' ;;t and for 
whom the t r;:pIoynienl can¬ 
not be held op-n. 

(ii) a soldier serving abr'sa'i 
who !'• within f- month*, t.' ih* 
termination of his f.tt! [s-rl.vi 
of engag'-men.t ate! is 

of takitis; up civil em;.! ,y- 
i:i’-nl V'itb.iti the ro-tini:::. 
and for who:!! the empPry. 
meat rannot l.e he’1 
’■) fndy a r.-d lii r of d.-na' • 
ter may 1 e rr.’S.terl t.hi*. j rivi- 

b-ge, and !).e trign'.e 

m.i;'.''■r r.-;';-! 1.- i sti-.f.-’' l.’.it 
the empl'.v;: -nt i'- g'-:,a* ; 
like’,.,* to'1.-' I--;sr.-irien'. ar *. 
t!. jt 'tl.e ••.rrmytli sf ti.e 0s: 1 
jermit*. if the -.'gfier'i g:".- 
<•! . 'n.e 5 

.Td!) n-,] -.'tit I- f. myiinl v'.;;.. 

.; At'pli 'jtl i d!:'.'.4rge - 
!-r m4 fr cn A.I', I! K-:. 





Transfer to Army Reserve & Discharge 


Para. 370, Sec. VI— cont. 



Competent Officer to— 



Cause of Discharge 

Authorize 

Dis¬ 

charge 

Carry 
out Dis¬ 
charge 

Confirm 

Dis¬ 

charge 


Special Instructions 

(1) 

(2) 

(3) 

(4) 

C 

(5) 


Miscokduct 


(s) Having been convicted 
by the civil power of 


Brigade 

Com¬ 

mander 


or 

Having been convicted 
by the civil power 
during his service 
cj an offence com¬ 
mitted before enlist¬ 
ment 


O.C. 


[Til) (ft) For misconduct 


. Brigade 
Com¬ 
mander 


O.C. 


Officer 

i/c 

Records 


Officer 

1 /c 

Records 


(a) Applies only to a conviction 
during the soldier’s service. 

The application for discharge 
will be made on A .F. B 130, on 
which full details of the case 
will be recorded, and to which 
conduct sheets and copies of 
civil convictions will be 
attached. 

The application will be made 
^d the discharge, ii author¬ 
ized, carried out as soon as 
possible after the case has been 
dealt with by the civil power. 

The certificate of service will 
be sent to the governor of the 
prison in which the soldier is 
confined, and the discharge 
confirmed from the date of 
despatch. 

(b) When a soldier is to be dis¬ 
charged as a result of con¬ 
viction by the civil power at 
a station overseas the com¬ 
petent officer to carry out and 
cMfrm the discharge will be 
the O.C, unit. He will com¬ 
plete a certificate of service 

aceprd^ce with para, 392 
(By (b) (ii), and forward it to 
the governor of the prison, to 
be given to the soldier. The 
discharge will be confirmed 
irom the date of despatch of 
tlm certificate of service. 

(a) The application for discharge, 
which should be put forward as 
soon as possible after the offence 
has been dealt with, will be 
made on_A.F. B 130, on which 
mil particulars of the case will 
be recorded, and to which the 
conduct sheets and copies of 
°mil convictions will be at¬ 
tached. The application will 
also state whether it is thought 
that the soldier misconducted 
himself with a view to dis- 
ch.arge. 

_ If the soldier is undergoing 
imprisonment or detention the 

B 108) will be sent to the 
governor of the prison, or the 
commandant of the detention 


119 










Transfer to Army Reserve & Discharge, Para. 370, Sec, VI— cont. 



Competent Officer to— 


Cause of Discharge 

.A.uthorizc 

Dis¬ 

charge 

Carry 
out Dis¬ 
charge 

Confirm 

Dis¬ 

charge 

Special Instructions 

(1) ; 

(2) 

(3) 

(-1) 

(5) 


For TiiR IJEHEriT or the Public Service —continued 


(sviit) !lh 
no Ivi: 
cont. 


crn-icej: heir.i; 
’•lier required — 


O.C 


o.c 


OiBcer 

i/c 

Records 


(s 


ix) liat-ini: refused to 
esny put his c-S^ee- 
r;ent to he vsccimited, 
cr rf-rxreir.isted, en¬ 
tered into cn enlist- 
tnmt 


O.C 


O.C 


Officer 

i/c 

Records 


Iffio authorizing officer will 
decide^ whether the boy is to 
lose his gratuity under Article 
981 (i) (g), Pay Warrant, 1926, 
and the decision will be stated 
on tliB attestation or record of 
service paper, 

(d) A boy on attaining the age 
of 18 yea^ found to be below 
the physical standard for the 
ranks of the corps in which he 
is serving, who is unwilling tc 
transfer to another corps, (See 
para. 351.) 

(e) A_ soldier who is discharged 
owing to reduction of estab¬ 
lishment, ordered by the Army 
Council. In such cases cause 
of discharge will be amended to 
read, “His services being no 
longer required on reduction of 
establishment.’’ 

Applies to a soldier or enlisted 
boy who refuses to carry out 
the agreement to be vaccinated 
or re-vaccinated entered into 
on enlistment cr re-enlistment 
when such vaccination or re- 
vaccination is part of the 
enlistment or re-enlistment 
procedure. 


iix) (n) I 
She 


On TruviNATioN or EscACEKENr, or with a View to Pe.nsion 

Vr t'-.e benefit o/j Brigade 
pulUc im-kvjCoju- 
15 jMfr’ jfrr/ff inander 


O.C. 


I Officer 
i/c 

Records 


to warrant 


(o) Not applicable 
,, o^ers. Class I 

discharge 

whicj full particulars of the 

whi-h A r^rded. and to 
conduct sheets and 

be 

^=^Jdier dis- 
tms SEb-para. on 
."r ^^'^-ciency, the 

of ines- 









Transfer to Army Reserve & Discharge 


Para. 371, Sec. VI. 


--—--- 

Competent Officer to— 

Special Instructions 

Cause of Discharge 
' 

Authorize 
Dis- 1 
charge i 

Carry 
out Dis¬ 
charge 

Confirm 

Dis¬ 

charge 

(1) 

(2) 

(3) 

(4) 

(5) 


Os Terminatioh Of Esgagement, ficc 


(xxil) At his own requtst\O.C. 
with los$than2\ years' 
service towards en¬ 
gagement, but with 21 
or more years' service 
towards pension _ 

(xxiii) Having claimed iis-!O.C. 
charge after three 
months' notice 

(xxiv) Having reached the\O.C. 
age for discharge 


O.C. 


(xxv) Free. After 201 O.C. 
years and 9 months' 
service, under Article 
1042 (e), Pay War-' 
rant, 1926 


fxxvi) \ (not at present 
(xxvu) f in use) 

(xxviii) At his own request 
after IQyears' ser¬ 
vice 


O.C. 


O.C. 


O.C. 


O.C. 


O.C. 


Of&cer 

i/c ^ 

Records 


Officer 

1/c 

Records 

Officer 

i/c 

Records 


Officer 

i/c 

Records 


Applications to be submitted on 
A.F. B 132. 


Applies to a soldier _ who has 
continued in the service beyond 
21 years. 

Applies only to'.'— 

(a) A warrant officer, 
Class 1, 

(b) Soldiers of the A.E.C. 

(c) Soldiers of the R.A.P.C. 
serving under the conditions of 
Army Order 66 of 1910. 

Applies to a soldier serving on an 
engagement to complete 21 
years who has 20 years and 
9 months’ service, and who has 
obtained suitable civil employ¬ 
ment which cannot be held 
open. Before authorizing the 
discharge the O.C. unit will 
verify that the offer of employ¬ 
ment is genuine. 


Officer 

i/c 

Records 


(a) Applies only to a soldier who 
has re-engaged to complete 21 
years’ service, or has re-enlisted 
on a 12-year engagement, and 
has at least 9 years' previous 
service towards pension 
(6} Application to be submitted 
on A.F. B 132. 


371. {a) In the case of transfer or discharge on the termination of 
colour service, the transfer or discharge will be confirmed for the day on 
which such service expires, 

(b) In the case of invaliding from the service, the discharge will be 
confirmed for the day on which the discharge is carried out. 

(c) In the case of transfer to the reserve or discharge before the date 

on which the period of colour service expires, the transfer or discharge 
will be confirmed for the date on which the transfer or discharge is carried 
out. ° 

_ (tZ) The confirmation of transfer or discharge will be completed by the 
signature on the proceedings on transfer and discharge (A.F. B 268). 
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Paras. '372-375, Sec. VI. Transfer to Army Reserve & Discharge. 


. (e) The officer i/c records will notify the O.C. unit of the confirmation 
of the transfer or discharge of a soldier on the receipt for documents 
(A.F. B 198), in order that the date of transfer or discharge may be 
published in Part II. of the unit’s orders. 

372. (a) WTien authority is given for a soldier who made a mis-statement 
as to marriage on enlistment to be retained in the service (sec para. 370 
(v) (6) and (c)) he will, if over 26 years of age, be eligible for marriage 
allowance, subject to compliance with the normal conditions of issue of 
that allowance. 

(6) If the soldier is under 26 years of age, the C.O. will consider the 
question of obtaining authority from the brigade commander to with¬ 
hold a portion of the soldier’s pay for the support of his wife, under 
Section 145, Army Act, until he attains the age of 26 years, when he will 
become eligible for marriage allowance. 

Discharge by Purchase 

373. The O.C. may, subject to the approval of the brigade com¬ 
mander, delay the application for discharge by purchase of a bandsman 
for a period not exceeding six months to enable a successor to be trained. 

374. The amount of money to be paid by a soldier to purchase his 
discharge is given in the Pay Warrant. Except in the case of a recruit 
claiming his discharge under the provisions of Section 81 of the Army 
Act, money to purchase the discharge of a soldier will not be accepted 
until the discharge has been authorized. Should money be received at 
home before the discharge is authorized it will be returned to the sender, 
who will be informed that it will be called for if, and when, the discharge 
is authorized. Money received abroad before the discharge is authorized 
may be retained pending a decision on the application for discharge. 

375. (a) When the relatives of a soldier desire to purchase his dis¬ 
charge, and the soldier assents but cannot himself provide the purchase 
money, the application will be made direct to the soldier’s O.C., but 
money will not be sent with the application. 

(&) If the discharge of a soldier serving at home is authorized, the O. C. 
will obtain the purchase money before carrying out the discharge. 

(c) If the discharge of a soldier serving abroad is authorized, the O.C. 
will notify the officer i/c records and regimental paymaster of the corps, 
instructing the latter as to the amount of purchase money, in addition 
to passage money and travelling expenses, to be deposited, and any 
bounty or gratuity to be refunded under Article 1026, Pay Warrant, 1926. 
He will furnish the regimental paymaster v^^ith the name and address of 
the person to whom the latter should apply for the money. 

(d) In the case of a soldier serving at home, on receipt of the purchase 
money the O.C. will immediately carry out the discharge, and allow the 
soldier to leave the unit. In the case of a soldier serving abroad, on 
receipt of the necessary money the regimental paymaster of the co^s 
will report to the O.C., transmitting the passage money and travelling 
expenses by paymaster’s advance, or, in the case of a unit in India, by 
remittance (A.F. O 1706). On receipt of this the O.C. will arrange for 
the soldier to be sent home immediately. On arrival at home, the 
O.C. unit to which the soldier is posted will carry out the discharge 
with all convenient speed and allow the soldier to leave the unit. 
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Transfer to Army Reserve & Discharge. Paras. 376-381, Sec. VI 


[e) In the case of a soldier serving at home the purchase money and 
grateity, &c., refunded, will be credited to the public accounts 

If ^e^ldier’s unit. In the case of a soldier serv'ing abroad the purch^e 
money and gratuity, &c. refunded, will be credited to the public m the 
accounts of the depot of the soldier’s corps. In case of a soldier 
whose unit is serving in India credit will be given to ' India ^Miscellaneous 
Services. 


376. A soldier permitted to purchase his discharge will be required 
to pay his railway fare from his military station. If serving abroad, he 
will be required to lodge, in addition to his purchase money, a sum 
sufiB-cient to cover his raihvay fares abroad and at home, and sea p^sage, 
unless he is permitted to remain abroad, when he will be required to 
pay his travelling expenses from his military’- station. 

377. [a] A copy of the discharge by purchase voucher (A.F. O 1633) 
will be kept with the soldier’s documen-ts, 

(&) The A.F. B 132 on which the discharge is authorized will accompany 
the soldier’s documents, to which will be attached a statement showing 
by whom the travelling expenses and purchase money has been received 
in the case of a soldier serving overseas. 


Instructions as to Invaliding under paragraph 370 (xvi) 

378. The O.C. hospital will inform the O.C. the soldier’s unit on 
A.F. B 3977, as soon as it is decided that a soldier, who is a patient 
in hospital, is to be brought before a medical board for the purpose of 
being invalided under para. 370 (xvi), and will request -that the 
soldier’s documents, if not already in his possession, be forwarded, to¬ 
gether with the proceedings on discharge (A.F. B 26S), and the detach¬ 
ment pay sheet (A. F. N 1510) , with the sum of ;^1 , to be paid to the soldier 
if he is invalided. 

379. The O.C. hospital will forward a medical report on -the soldier 

(A.F. B 179a), together with A.Fs. B 179b and B 178, to the D.D.M.S. 
of the_ command, who will arrange for the soldier to he brought before 
a medical board if satisfied that the case is one for invaliding under para. 
370 (xvi). ° 

380. The O.C. hospital will arrange for the production before a medical 
board of the necessary documents referred to in para. 364 for each soldier 
being examined. 

381. (a) At the conclusion of -the medical board the proceedings will 
be returned with the soldier’s documents to the O.C. hospital, %vho will 
forward them to -the D.D.M.S. 

(5) When forwarding the documents, the O.C. hospital will state the 
date on which it is proposed to carry out the discharge of the soldier if 

This date should allow of 
sumcient time for the documents to he returned. 

• having decided whether or not the soldier is to be 

mvabded from the service under para. 370 (xvi), will record his decision 
on tne A.fi B 1/9a and return it with the documents to the O.C. hospital 
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Pnras. 3R2’-387, See. VI, Tmnsfer to Army Reserve & Discharge. 


382. (a) As soon as the decision lliat a soldier is to be invalided under 
p.ara. 370 (xvi) is received his iliscliar"!; will h^carriid out. 

{b) If it isfhxidcd that a soldier is not to bo invalided under para. 370 
(xvi), he will be returned to his unit, or retained in hospital for further 
treatment as may be nccossar)*. 

383. In order that the roipmcntal paymaster may be able to provide 
for the payment of the weekly {irovisional grant pending the assessment 
of the soldier’s disability pension, the officer i/c records will, immediately 
he receives the discharge documcnb: from the hospital, furnish the regi¬ 
mental paymaster with an extract from tiio proceedings of the medical 
board showing the jicrcentago of the disability and whether it is attri¬ 
butable or non-atiribulable. 

384. (a) When completing the proceedings on discharge (A.F. B 268) 
of a soldier invalideil under para. 370 (xvi), the O.C. hospital will pay to 
the soldier the sum of /I, obtaining his receipt on A.F. N 1510, which will 
then be returned to the O.C. the .soldier's unit. The O.C. hospital will 
inform the soldier that ho, will receive from the regimental paymaster a 
second jiaymcnt in respect of any balance of paj- due to him, including the 
allowance in lien of plain clothes, and that, pending the assessment of his 
dusability pension, he will receive weekly provisional grants, the first 
reaching him the seventh clay after his discharge. 

(5) The O.C. hosiiital will at the same time forward the particulars of 
ny previous charges not already clearocl, and any personal charges agaimst 

flic soldier, c./j., barrack charges, to the O.C. the soldier’s unit on A.F. 

O 1823I-. 

385.. (o) The O.C. hospital concerned will notify, without delay, to 
the officer i/c records particulars of tlie admission of a soldier to a civil 
mental hospital. The latter officer will be responsible for ensuring that 
the soldier is not retained in a civil mental hospital for a longer period than 
one month before being brought forward for discharge as unfit for any 
form of military service. For this purpose he will, if necessary, notify 
the D.D.M.S. of the command in which the mental hospital is located, 
and request that a medical board be assembled. 

{b) The officer i/c records will notify the civil mental hospital authorities 
immediately the discharge has been confirmed, and in the ease of a criminal 
lunatic, will also notify the Home Office. 

Disposal of a soldier on transfer to the Reserve or Discharge 

386. (a) Instructions as to the conveyance of a soldier on transfer to 
the reserve or discharge are given in Allowance Regulations, as are also 
instructions as to the provision of a passage for a soldier who is entitled 
and wishes to proceed abroad on discharge. 

(6) An application for such a passage will be made in sufficient time to 
permit of one being provided on or before the date on which the soldier 
is due to be discharged. 

387. A soldier enlisted in the West Indies who is servdng elsewhere 
than in the West Indies will be sent to Jamaica for discharge, unless he 
wishes to reside after discharge at the place v/here he is serving, and the 
civil authorities have no objection. A soldier enlisted on the West 
Coast of Africa who is serving in the West Indies will be sent to the West 
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Coast for discbarge. In either case nse will be made of any Government 
vessel proceeding within a reasonable time of the discharge being due. 

Disposal of Lunatics 

388. (al If it is decided to discharge a lunatic soldier who is not 
dangerous to himself or to the public, the O.C. hospital will ascertain 
whether his relatives or friends are willing to receive him. If they decline 
he will, in accordance with Section 91 of the Army Act be handed over 
to the charge of the poor law authorities of the parish or union to which 
he appears chargeable, i. e., to the poor law authorities of either the place 
of settlement when evidence is readily available showing that settlement 
has arisen elsewhere than the place of birth, or, failing evidence as to 
the place of settlement, the place of birth as it appears from his attestation 
or from other available information. In no case will such a lunatic 
soldier be sent direct to a mental hospital. 

(b) At least three clear days’ notice will be given to the authorities-' 
concerned (Board of Guardians or in Scotland the Inspector of Poor). 
Such notice will specify either the place of settlement or the place of birth, 
and also the date on which the soldier will be handed over. 

(c) In the event of the authorities refusing to accept the soldier on the 
ground that he is not chargeable to them, they should be informed that 
the soldier is being handed over to their care under the provisions of 
Section 91 of the Aimy Act, and that they must settle between themselves 
and the parish or union to which they consider he is properly chargeable 
any dispute as to the actual liability for the man's upkeep after his 
reception. 

((f) Should any difficulty subsequently arise owing to the refusal of the 
authorities to accept the soldier, or should the particulars shown on the 
attestation or other available information be insufficient to indicate the 
parish or union to Avhich he is properly chargeable, the case will be 
referred to the Under-Secretary of State, The War Office, and the soldier 
retained in hospital pending a decision. 

389. (a) A soldier who is a dangerous lunatic and comes within the 
provismns of Section 91 (2) of the Army Act will be dealt with in accord¬ 
ance with that sub-section and sub-sections (3), (4) and (5), A notice 
specifying either the place of settlement or the place of birth will be sent 
to the poor law authorities of the parish or union to which he appears 
chargeable (see para, 388 (a)), who will be required to specify the mental 
hospital to which the soldier should be sent. In all cases of doubt or 
of disagreement with the authorities, or where the particulars shown on the 
attestation, or other available information, are insufficient to indicate 
the parish or union to which the soldier is properly chargeable, the case 
will be refenred to the Under-Secretary of State, The War Office, and the 
soldier retained in hospital pending a decision. 

(&) Disposal will not be carried out until the prescribed form of order 
of a dangerous lunatic soldier (A.Fs. B 261, B 262 or 
be^ completed and forwarded for the personal signature ol 
either the G.O.C.-in-C- or the Officer ijc Administration. ^Por this 
purpose no signature except that of one of these officers will be valid 

fail 1 Wales the medical examination of a lunatic must 

take place not more than seven clear days before the date of the reception 
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order, and the lunatic must be received in the mental hospital within 
seven days of the date of the order. (Under the Lunacy Act, 1890, Sections 
29(1) and 36.) 

390. Paras. 388 and 389 apply only to lunatic soldiers who appear 
to be chargeable to poor law authorities in Great Britain and Noi^em 
Ireland. Any case in which a lunatic soldier appears to be chargeable 
! outside Great Britain or Northern Ireland will be referred to the Under- 

I Secretary of State, The War Office, and the soldier retained in hospital 
j pending a decision. 

391. A lunatic soldier transferred from one hospital to another or 
handed over to the charge of the parish or union authorities, or to his 
relatives or friends, and a helpless discharged soldier, will be accom¬ 
panied by an unarmed conducting party to be furnished under local 
arrangements. 


Certificates on Transfer to the Reserve or Discharge 

392. A certificate of service (A.F. B 108) will be prepared by the O.C, 
unit (except pages 3, 4 and 5) and will be given to each soldier transferred 
to the Army Reserve or discharged as specified in the table below. Pages 
3, 4 and 5 will be completed by the officer i/c records concerned. This 
certificate will be completed as directed in para. 394. In the case of 
soldiers who are transferred to the Army Reserve or discharged while 
serving overseas, and who are permitted to remain overseas, in accordance 
with paras. 369 (ii) (b), 370 (ix) (b) and 340, A. F. B108, in its entirety, 
will be completed by the O. C. unit, whose signature instead of that of 
the officer i/c records, will be appended to page 4 or 5. The table below 
also includes information regarding the type of certificate to be issued to 
a mobilized reservist or embodied man of the T. A. on re-transfer to the 
reserve or disembodiment, or on discharge from the reserve or the T.A. 
during a period of mobilization or embodiment:— 


Class of soldier, 
reservist or man of 
the T.A. 

Nature of Casualty, i.c ., 
transfer or re-transfer 
to the reserve, discharge 
or disembodiment 

Form of certificate to 
be issued 

(1) 

1 

(2) 

(3) 

(A) A regular soldier 
with less than sir 
months’ service 

On discharge .. 

1 

1 

A.F. B 108c. 

(i) In the case of soldiers dis¬ 
charged under para. 370 (i) 
the “Assessment of Military 
Conduct” portion of the form 
will not be completed. 

(ii) If the soldier is discharged 
imder sub-para. (x) for felony, 
(xi), (xii) or (xiii) of para. 
370, the cause of discharge 
will be written in red ink 
and the caution referred to in 
(B) (ii) below will be inserted 
on the face of the form. 
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Class of soldier; 
reservist or man of 
the TA. 

0) 


mature ol casualty, 
transfer or re*lransfcr 
to the reserve, dlscharfrc 
or disembodiment 

m 


Form of certif:ca(e to 
be teoeci 


__ **/ I _ __ • _ ^ U’; 

(ii) A regular soldicrjln) On transfer to 'Srcliou Aj(oj A.F'. iJ'lOS. TapeT^vlil be 
Servian vrilh thcl or B of the Armv Reserve 1 eornnletM. P.-ree f! r.-tl! ent 


serving vrilh the or B of the Army Reserve 
Colours, svho has sir 


months’ or more' 
service 


[b) On discharge from the {I-) 
colours;— 

(i) Soldiers discharged under j 
any sub-para, of para. 
370 other than sub-n.aras. 
(X), (xl),(xli) orixiii) 

(ii) Soldiers discharged | 
under sub-paras, (z), (zi), 
(xii) or (ziii) of para. 370 


coir.plcle'l. r.ifc 5 v.-lU no* 
be completoJ until the man 
is discharged. 


(i) A.F. B lOS. I’age 4 v,U! 
be ruWi out and p.ige 5 
complcttxS. 


(ii) Soldiers discharged (ii) A.F. B IDS. F.ifcSfeerti- 
UDdersub-par.'is.(z),{zi), f-catc of cH-.c.h.a. 7 -el srUl tj-* 
(xii) or (xili) of para. 370 complele<l In trd ink and the 

cause of dbclsarge wlij b'* 
written in rt.i ir,’; r.c’ot*. 
j’age 1 of the form and sipr.fil 
I uy flit oCicer l?c rcoardf.. In 
mfditivin, in the c-tse of sed- 
dirre dlrcliargtxi under para. 
370 fx) for felony, (xl). (xUl 
or (riii), the folfowltsg entry 
will be made in rtd ink oh 
the inside froiit cover cf the 
fonn, by the ofheer J.'c 
nsnrtli concern«l;— 
"CAimo;.\--.Mcfj mho Jjsvr 
been diseJjarged from anv 
part of His fdajMiv'f. foreA 
lor niircondvict cf anv sert, 
or STjio have been dismissed 
with disgrace from the N*«v}-, 

arec.iution«i.ag.s {net at tempt¬ 
ing to rc-rn)ist by concMhng 
the circumstance of their 
discharge or dismissal. Such 
rc-cnlistmcnt readers a man 
liable to Imprisonment with 

(c) On rc-cngagcmcnt Into [c) A?I^ lo^' 

Section p, Army Reserve ‘ ^ comp cted Pare S wl no? 

rr S"”*- h' sRi'ili ' “ 


(i) RKcrvlsts dfsiharg^ 
under any sub-para, of 
para. 497 other tljan sub¬ 
paras. (ill) or (iv) 


un^e suu-para. (6) (ii) of be ^mpleted uniu Ure 

I? fmaUy diEdurged from 
t Keserve (s« 

•(C) A Section A or (a) On discharge 

B army reservist (i) Reservist discharged ^ (i) A F B lOS IFe r . • 
under any sub-oara '^of ''^ rcscra’ist 

para. 497 other Oian sub- certificate of 

paras, (iii) or (iv) ^ completion of 

1 as. iui; or (iv) pgc 5 (j« (B) {«) al>ovc). 

evemt of a rcscrvlEt 

the officer i/c records will 

Should the man subseqncntlv 
return A.F. B, lOS, page '5 
thereof will be completed and 
theform retunud to him 
A.b. B IOSd having fimt 

-rr-—— _ jicen surrendered. The latter 

* Ihise instructions will be mSdifiSThTH,-;—f5PJL^':‘iLyienJje_dcstroyc<i. 
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Class of soldier, 
reservist or man of 
theT-A. 


( 1 ) 


Nature of casualty, i.e., 
transfer or re-transfer 
to the reserve, discharge 
or disembodiment 


(2) 


Form of certificate to 
be issued 


(3) 


*{C) A Section A or 
B army reservist- 
rout. 


*(D) A regular soldier 
or Section B army 


reservist who re¬ 
engaged into Sec¬ 
tion D, Army Re¬ 
serve, under para. 
422 (6), with¬ 
out a break between 
the termination of 
his first period of 
service (12 years) 
and his first engage¬ 
ment into Section 
D, Army Reserve 


(ii) Reservists discharged 
under sub-paras, (iii) or 
(iv) of para. 497 


(&) On re-transfer to the Army 
Reserve of a mobilized re 
servist 

(o) On re-engagement into 
Section D, Army Reserve 
under sub-para. (6) (i) of 
para. 422 


(«) On final discharge from 
Section D 

(i) If reservist has not been 
mobilized dmring his ser¬ 
vice in Section D and is 
discharged under any sub- 
para. of para. 497 other 
than sub-paras, (iii) or 
(iv) 


(ii) If reservist has not 
been mobilized during his 
service in Section D and 
is discharged under sub¬ 
para. (iii) or (iv) of para. 
497 


Note. —If the reservist is 
actually mobilized on the 
date of discharge he will be 
furnished with A.F. B 108b 
(in addition to A.F. B 108) 
to cover the period or 
mobilized service (see para. 

. 395). 

(ii) Similar action as in (C) (a) 

(i) above. The cause of dis¬ 
charge will be written in red 
ink as indicated in (B) (b) 

(ii) above. In the. case of 
reservists discharged under 
sub-para, (iv) for felony or 

(iii) the caution referred to 
m (B) (b) (ii) above will be 
inserted on the inside front 
cover of A.F. B 108 (or on 
the face of A.F. B lOSn if 
issued). 

(b) A.F. B 108b, (On final 
discharge, see (C) (a) above.) 
(See para. 395.) 

(c) No certificate will be issued. 
The reservist will already be in 
possession of A.F. B 108, see 
(B) (a) above. On final dis¬ 
charge from Section D, A.F. 
B 108 will be completed as 
indicated in (B) (c) above. 
(See also (D) below.) 

(a) 


(i) A.F. B 108. Certificate will 
be returned as in (C) (a) (i) 
above, and page S thereof to 
be completed. 

In item “Service on date 
of discharge’’, insert under 
“(6)’’ total period of service 
in the reserve, irrespective of 
the section or sections in 
which the service has been 


given. 

If the reservist does not 
return his A.F. B 108 he will 
be furnished with A.F._ B 
108d, and similar action 
taken as in (C) (a) (i) above, 
(ii) Similar action to that 
stated in (C) (a) (ii) above. 


' a These instructions will be modified in the case of reservists to whom A.F. B 108 
was not issued, viz., those who were serving in the Army Reserve^before 1st August, 
1925 (the date on which the present procedure was introduced). 
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. ■ - ■ . 

Class of soldier, 
reservist or man of 
the T.A. 

Nature of casualty, i-e., 
transfer or re-transfer 
to the reserve, discharge 
or disembodiment 

Fonn'of certificate to 
be issued 

(1) 

_(2) 

(3) 

\ 


(D) A regular soldier, 
&c.— coni. 


(iii) If reservist has heenj 
mobilized siace transfer ( 
to Section A or B or re-f 
engagement into Section 
D, Army Reserve, but is 
not actually mobilized on 
date of discharge 


(iv) If reservist is dis¬ 
charged during a period 
of mobilization or on 
demobilization 


(6) On re-transfer to the Army 
Reserve of a mobilized 
reservist 


(E) A Section D Army 
Reservist who en¬ 
listed direct into 
that section (para. 
432 (a)). 


{a) On discharge from Section 
D—' 

(1) If the reservist has no 
mobilized service 
(ii) If the reservist has 
mobilized service but is 
not actually mobilized on 
date of discharge 


(F) A snpplementary 
reservist 


(iii) If reservist is dis 
charged during period of 
mobilization or on dC' 
mobilization 

(&} On re-transfer to the Army 
Reserve of a mobilized re 
servist. 

(а) On discharge from the' 
Supplementary Reserve, if| 
reservist is discharged, 
dmring a period of mobiliza¬ 
tion or demobilization 

(б) On re-transfer to the Army 
Reserve of a mobilized 
supplementary reservist 

(c) On discharge, other than 
during a period of mobiliza- 

I tion (sr demobilization j 
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(iii) A,F. B 103. Certificate 
v.’ill be returned as in (C) (a) 
(i) above for completion of 
page 5. Mobilizeid service 
v/ill be recorded under item 
(a) on page 5 of A.F. B 108. 
Service in the reserve, both 
prior to and after demobiliza¬ 
tion, will be recorded in 
item (6) on the same page. 
(Mobilized service will also 
have been accounted for on 
A.F. B lOSn, issued as in 
(D) (b) below.) 

NoTE.-j-If the reservist is 
being discharged for mis¬ 
conduct under para. 497 (iii) 
or (iv), action will be taken 
as indicated in (C) (a) (ii) 
above. 

(iv) A.F. B 108. Similar 
action as in (D) (o) (iii) 
above. 

A.F B lOSn will be issued to 
cover the period of mobilized 
service, [See para. 395.) 

(6) A.F. B IOBb. [See para. 
395.) 

(On final discharge a discharge 
certificate will be issued to the 
reservist under (D) [a) (i), (ii), 
(iii) or (iv) above.) 

(ff) 

(i) A.F. B 108d; 

(ii) A.F. B 108d. (The mobil¬ 
ized service will be accounts! 
for on A.F. B 108b, which 
will have been issued as in 
(E) (fi) below.) 

(iii) A.F. B 108b. 


[b) A.F. B 108b. 


[a) A.F, B 108b.’ 


[b) A.F. B 108b. 


(c) A.F. B 108t». [See para. 99 
Supplementary Resonm Regu¬ 
lations, 1928.) 
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Class of soldier, 
reservist or man of 
theT.A. 

Nature of casualty 
transfer or re-transfer 
to the reserve, discharge 
or disembodiment 

Form'of certificate to 
be issued 

(1) 

(2) 

1 (3) 


(D) A regular soldier, 
&c.— oont. 


(iii) If reservist has heeu' 
mobilized since transfer 
to Section A or B or re¬ 
engagement into Section 
D, Army Reserve, but is 
not actually mobilized on 
date of discharge 


(iv) If reservist is dis 
charged during a period 
of mobilization or on 
demobilization 


|(6) On re-transfer to the Army 
Reserve of a mobilized 
reservist 


(E) A Section DArmyka) On discharge from Section 


Reservist who eU' 
listed direct into 
that section (para. 
422 (fl)). 


D— 

(i) If the reservist has no 
mobilized service 

(ii) If the reservist has 
mobilized service but is 
not actually mobilized on 
date of dis^arge 

(iii) If reservist is dis¬ 
charged during period of 
mobilization or on de¬ 
mobilization 

I (&) On re-transfer to the Army 
Reserve of a mobilized re- 
scrvist* 

(F) A supplementary!(a) On discharge from the 
reservist 1 Supplementary Reserve, if 

reservist is discharged 
during a period of mobiliza¬ 
tion or demobilization 
1(6) On re-transfer to the Army! 
Reserve of a mobilizedi 
supplementary reservist 
|{c) On discharge, other than 
during a period of mobiliza¬ 
tion or demobilization 
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(iii) A.F. B 108. Certificate 
will be returned as in (C) (a) 

(i) above for completion of 
page 5. Mobilized service 
v/ill be recorded under item 
(a) on page 5 of A.F. B 108. 
Service in the reserve, both 
prior to and after demobiliza¬ 
tion, will be recorded in 
item (6) on the same page. 
(Mobilized service will also 
have been accounted for on 
A.F. B 108b, issued as in 
(D) (6) below.) 

Note. —If the reservist is 
being discharged for mis¬ 
conduct under para. 497 (iii) 
or (iv), action will be taken 
as indicated in (C) (o) (ii) 
above. 

(iv) A.F. B 108. Similar 
action as in (D) (a) (iii) 
above. 

A.F B 108n will be issued to 
cover the period of mobilized 
service. {See para. 395.) 

(6) A.F. B 108b. (See para. 
395.) 

(On final discharge a discharge 
certificate will be issued to tte 
reservist under (D) (a) (i), (ii), 
(iii) or (iv) above.) 

(fl) 

(i) A.F. B 108d.- 

(ii) A.F. B IOSd. (The mobil¬ 
ized service will be accounted 
for on A.F. B 108 b, which 
will have been issued as in 
(E) (6) below.) 

(iii) A - 


(iii) A.F. B 108b. 


(6) A.F. B 108b. 


(a) A.F. B 108b; 


(6) A.F. B 108b. 


(c)^A.F. B 108d. 
lat^ons, 1926^ 


(See para. 99 
Resen'e Regu- 
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Class of soldier, 
reservist or man of 
the T.A. 

(1) 

Nature of casualty, 
transfer or ro-transfer 
to the reserve, discharge 
or disembodiment 

(2) 

Form of certificate to 
be issued 

(3) 

\G) A man of the T.A. 

(a) On discharge from the 
T.A., if the man is dis- 
ch-arged during a period of 
emb^iment or on dis¬ 
embodiment 

(a) A.F. B IOSb. 

1 


(6) On disembodiment 

(6) A.F. B 108b. 


(c) On discharge, other than 
during a period of embodi- 

(e) A.F. B 108d (see para. 197. 


T.A. Regulations, 1924), 


meat or on disembodiment 


393, A Section A or B army reservist who is permitted to rejoin the 
colours under para. 487 will, on rejoining, surrender his A.F. B 108 (or 
former certificate of transfer to the reserve and character—^A.Fs. B 2068 
and 2067), which will be destroyed. On his subsequent transfer to the 
reserve or discharge a certificate of service will be prepared for him in 
respect of the whole of his service. 

394. The following detailed instructions will be observed in preparing 
the certificate of service:— 

(a) General. 

(i) The certificate will not be prepared until the soldier is about to 
leave the colours- All entries in the certificate should be 
:, made in neat and legible handwriting. The ink used should 

be of a quality which will remain legible for many years. 

(ii) All entries in the certificate will be completed, except as stated 
. in para. 392 (B) (a), before it is issued to the man. Unused 
space will be ruled through neatly and in such a manner as 
to render impossible the addition of entries after issue to the 
man. 

(iii) The greatest care will be exercised in completing the certificate 
of service, as it is most desirable that it should be issued to 
the man free from erasures. All erasures should be initialled 
by the officer making the correction. In no circumstances, 
however, should a certificate be issued unless the final assess¬ 
ment on page 2 is entirely free from erasure. 

(b) Page 1. 

(i) “Serial No.''-—^The following procedure will be adopted to 
prevent improper use of the certificate;— 

(a) Each certificate of service (A.F. B 108) will be numbered 
consecutively, in the space provided, with a serial number. 
The abbreviated title of the unit will in every case be in¬ 
serted above the serial number. Unused copies of these 
certificates and the numerical lists will be kept in the safe 
of the O. C. unit. As certificates are issued a note will be 
made on the numerical list showing to whom they are 
issued. The serial number on the certificate will be 
entered in the proceedings on transfer and discharge 
(A.F. B 268) on the soldier being transferred to the Army 
Reserve or discharged (see para. 364). 
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(b) When a certificate is destroyed under the authority of para. 
398, or under any special authority which may be given, 
the ofB-Cer who carries out its destruction will notify the^ 
officer who issued the certificate, in order that the latter 
may note on his numerical list how the certificate has been 
disposed of. 

(ii) Other entries on page 1.—These should be filled in neatly. 

f Signature . 

..and rank. 

J Regiment 

P3te .or corps. 

(c) Page 2.— Final Assessment of conduct and character. 

(i) The entries on this page, other than the soldier’s signature, will 

be in the handvTriting of the O.C. the soldier's unit, and will 
be signed by him. An officer in temporary command of a 
unit will sign in his capacity as C.O. and not "for". 

(ii) Military conduct will be assessed in accordance with paras. 

402, 403 and 404. In the case of soldiers discharged 
under para. 370 (x), (jp) (6), (xii) or (xiii), the following 
entry will be made against the heading Military Conduct:— 

" This man's conduct up to*.was. 

He v/as discharged for the reason stated in the certificate of 
discharge on page 5 of this form. ’ ’ 

In the case of soldiers discharged under para. 370 (xi) {a), 
the military conduct must not be assessed higher than 
‘ Indifferent.' 

(iii) The character in testimonial form will be assessed in accordance 

with paras. 400 and 401. In the case of soldiers discharged 
under para, 370 (x), (xi), (xii) or (xiii), care should be taken 
to ensure that statements in the testimonial do not conflict 
with those made under " Military Conduct". 

(iv) When the assessments have been entered they will be read to 
the soldier, who will sign the form in the space provided. 
Copies of both assessments will be entered in the proceedings 
on transfer and discharge (A.F. B 268). 

(i) Page 3.— Service, <S>c. 

The entries on this page should correspond to those in the soldier’s 
attestation. For the purpose of recording length of service 
on this page, service forfeited under Section 79 or Section 84 
of the Army Act will be shown, with the exception of any 
period during which the soldier was in a state of desertion. 

(e) Page 4.— Certificate of Transfer to the Army Reserve. 

To be completed by the officer i/c records [see also para. 392 (B) 
{a)). The wording of the cause of transfer should be in accord - 
ance^ with para. 369. For the purpose of recording length of 
service on this page, service forfeited under Section 79 or 
Section 84 of the Army Act will be shown, with the exception 
of any period during which the soldier was in a state of deser- 
__txou. 

the'sJE committed for which 
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Transfer to Army 


(b) When a certificate is destroyed under the authority of para. 
398, or under any special authority which may be given, 
the officer who carries out its des^ction will notify the- 
officer who issued the certificate, in order that the latter 
may note on his numerical list how the certificate has been 
disposed of. 

(ii) Other entries on page 1.—These should be filled in neatly. 

f Signature , 

Place.and rank. 

( Regiment 

Pate .^ or corps. 

(c) Page 2.— Final Assessment of conduct and character. 

(i) The entries on this page, other than the soldier’s signature, will 

be in the handvrriting of the O.C. the soldier’s unit, and will 
be signed by him. An officer in temporary command of a 
unit will sign in his capacity as C.O. and not ''for”. 

(ii) Military conduct will be assessed in accordance with paras. 

402, 403 and 404. In the case of soldiers discharged 
under para. 370 (x), (ifi) (&), (xii) or (xiii), the following 
entry will be made against the heading Military Conduct;— 

“This man’s conduct up to*.was. 

He was discharged for the reason stated in the certificate of 
discharge on page 5 of this form.” 

In the case of soldiers discharged under para. 370 (xi) (a), 
the military conduct must not be assessed higher than 
‘ Indifferent. ’ 

(iii) The character in testimonial form will be assessed in accordance 

with paras. 400 and 401. In the case of soldiers discharged 
under para. 370 (x), (xi), (xii) or (xiii), care should be taken 
to ensure that statements in the testimonial do not conflict 
with those made under ” Military Conduct”. 

(iv) When the assessments have been entered they will be read to 
the soldier, who will sign the form in the space provided. 
Copies of both assessments will be entered in the proceedings 
on transfer and discharge (A.F. B 268). 

{d) Page 3.— Service, S-c. 

The entries on this page should correspond to those in the soldier’s 
attestation. For the purpose of recording length of service 
on this page, service forfeited under Section 79 or Section 84 
of the Army Act will be shown, with the exception of any 
period during which the soldier was in a state of desertion. 

(c) Page 4.— Certificate of Transfer to the Army Reserve. 

To be completed by the officer i/c records (see also para. 392 (B) 
{a)). The wording of the cause of transfer should be in accord¬ 
ance with para. 369. For the purpose of recording leng;th of 
service on this page, service forfeited under Section 79 or 
Section 84 of the Army Act will be shown, with the exception 
of any period during which the soldier was in a state of deser- 
_tion. 

offence was committed for which 
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Transfer to Army Reserve & Discharge. 


Paras. 39 6-400, Sec .VI. 


396. (a) A certificate of service only refers to the Period of ser^acc 
which it covers, and in the case of a re-enlisted man a fresh certificate 11 
be prepared on transfer to the resen^e or discharge. In assessing is 
militaiy conduct the principles stated in para. 39o {b) should be observed. 

(61 If a certificate of service (or former pattern of character certi^ficate 
—^A.F. B 2067) is handed in by a soldier on re-enlistment. 
effect that he has re-enlisted will be made on page 8 (or on the back of 
A.F. B 2067 if handed in), and the certificate will be returned to him. 


397. (a) A.Fs. B 108, B 108 b, or B IOSd will be posted in a registered 
envelope to the soldier, without any avoidable delay, within 24 hours of 
the receipt of his documents by the officer i/c records (para. 364). 

(6) If the soldier is discharged whilst in prison, detention barracks, or 
in a civil mental hospital, the certificate wdll be forwarded to the governor 
of the prison, the commandant of the detention barracks, or the super¬ 
intendent of the mental hospital as the case may be. 


398. (a) When a soldier serving abroad is sent home for transfer to 
the reserve or discharge, the certificate of ser\''ice, completed in all respects 
except pages 3, 4 and 5, will be sent home with his other documents (see 
para. 1166). If anything occurs between the time the final assessments 
of conduct and character were made, and the completion of the soldier’s' 
transfer or discharge, to warrant re-assessment, the officer carrying out 
the actual transfer or discharge will destroy the original certificate of 
service, and substitute one with final assessments as assessed by himself. 

(6) In the event of a soldier’s transfer or discharge not being carried 
out within 6 months of the date on which the final assessments were made, 
the officer carrying out the actual transfer or discharge will destroy the 
original certificate of service and prepare another form, assessing the 
conduct and character from that recorded on the original form and the 
soldier’s further service (see para. 394 (6) (i)). 


399. (a) When a soldier is invalided home from overseas the O.C. 
unit overseas will complete the certificate of service in all respects except 
pages 3, 4 and 5, and ensure that it is sent home with the other documents 
of the soldier (see para. 1166). Should such a soldier return to duty and 
not be invalided, the certificate of service will be destroyed by the O. C. 
unit to which such soldier is first posted on leaving hospital. 

(6) When a soldier is invalided from the service the O.C. hospital will 
obtain from the O.C. the soldier’s unit the certificate of service completed 
in all respects except pages 3, 4 and 5. The O.C. hospital will read the 
final assessments on page 2 to the spldier and obtain his signature on the 
same page in the space provided for that purpose. The O.C. hospital will 
t^n forward the certificate of service with the other documents to the 
officer i/c records. 


f t?-?’ 7^® object of giving soldiers a character in testimonial form 

(certificate of service, page 2) is to assist them to obtain civil employment 
when they leave the colours. This character should consist of a com- 
statement of the salient points of the soldier’s qualifications, 
and should be so worded that employers of labour can readily estimate the 
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Para. 403, Sec. VI 


(iii) Good. 

(iv) Fair. 

(v) Indifferent. 

(vi) Bad. 

(vii) Very bad. 

(b) An assessment of "Exemplary” for military conduct is the highest 
that can he given to any soldier, and will be awarded only to a man whose 
period of service has enabled his conduct to be thoroughly tested. It will, 
therefore, be reserved for a soldier who has served for at least three years 
with the colours. 


403. A soldier will be ineligible for the award of "exemplary” for 
military conduct if— 

(i) during his service he has been sentenced by a civil court to penal 

servitude or imprisonment and has undergone such sentence; 

(ii) he has been sentenced by a court-martial to penal servitude or 

imprisonment; 

(iii) he has been sentenced by a court-martial to detention or reduction 

on conviction of an offence under any section of the Army Act, 
other than those enumerated in para. 547, or has had his trial 
for desertion or fraudulent enlistment dispensed with; 

(iv) he has been convicted of more than three offences of drunkenness 

during his total service, or— 

(а) having served for 18 or more years with the colours he has been 

convicted of more than one offence of drunkenness during the 
last 6 years of his service; 

(б) having served for at least 7 and less than 18 years with the 

colours he has been convicted of an offence of drunkenness 
during the last 6 years of his service; 

(c) having served for 6, 5, 4 or 3 years with the colours he has been 
convicted of an offence of drunkenness subsequently to his 
first 10, 7, 4 or 3 months' service respectively; 

(v) he has under Section 183 (2) of the Army Act been reduced to 
a lower grade or to the ranks for an offence, other than those 
enumerated in para. 547, but not for inefficiency. 

Provided that— 

(а) as regards sub-para, (ii), should the sentence be one of imprison¬ 

ment which was passed prior to the introduction of the punish¬ 
ment of detention, and was on account of a military offence, for 
which, in the opinion of the O. C. unit, detention would now be 
awarded, the sentence of imprisonment may be regarded as one 
of detention for the purpose of assessing the soldier’s character 
and the conditions of sub-para, (iii) will apply to the sentence 
as if it were one of detention. 

(б) as regards sub-paras, (iii) and (v), every occasion of destroying 

conduct sheets mentioned in sub-para, (ii) of para. 1635, 
every period of two years during which the soldier has not in- 
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407. V,Tien a soldier is specifically mentioned in despatches which arc 
published in the London Gazciic, a note of the fact will be entered on page 
7 of A.F. B 108 or in the space provided for the character in testimonial 
form on A.F. B IOSb when_issued under para. 39o. 

408. {a) A duplicate of A.F. B JOS or B JOSb will not be issued under 
any circumstances. A ivaming to this effect is printed on each certificate. 

(6) Vdiere a reservist or ex-soldier can pro\'e and makes a statutoiy ^ 
declaration on A.F. D 465 that any of the above-mentioned certificates have 
been lost through circumstances beyond his control, the officer i/c recoids 
will furnish him with A.F. B IOSa (brief extract of scivice in letter form). 

(c) Should a certificate be lost a prospective employer may, with the 
written consent of the reservist or ex-soldier, refer to the officer i/c records, 
who will supply such information regarding the conduct and character as 
is recorded in the soldier’s proceedings on transfer or discharge (A.F. 

B 268). 

(cf) Should a resen.dst or ex-soldier be unable to inalce a slalutorj' 
declaration {e.g ., when residing abroad) his case will be dealt with bj’ the 
officer i/c records, who will decide whetlier A.F. B IOSa should be i.ssued. 

If there is any doubt about a case, it will be submitted to the Under¬ 
secretary of State, The War Office, with full details for decision. 

(e) If, in the opinion of the officer i/c records, the reservist or ex-soldier 
will suffer undue hardship through the replacement of his certificate of 
service by A.F. B IOSa, a full statement of the case will be submitted to 
the Under-Secretarjr of State, The War Office, for decision. 

(/) Should a reservist or ex-soldier make an application for a new 
certificate of service on the grounds that the one which was issued to him 
has become damaged, tom or burnt through fair wear or accident, and if, 
from an inspection of the certificate, the officer i/c records is satisfied that 
it has been so damaged, &c., and further, if from an examination of the 
man's documents he is satisfied that the certificate has not been wilfully 
mutilated either with fraudulent intent or to conceal any adverse entry, 
he may, subject to sub-para, ip) above, issue A.F. B IOSa in lieu. 


409. When it comes to notice that a certificate of service has been 
tampered with, either by the addition or erasure of entries, or in any other 
manner, such certificate will be endorsed in red ink as follows;—(i) on 
page one—'This certificate has been tampered with’ ; (ii) on the page that 
ha,s been tampered with—^'The information on this page has been tampered 
with’; and, where practicable, some indication should be made of the 
maccuracy of the certificate, e.g., if ihe assessment of military conduct 
has been altered from ‘Bad’ to ‘Good’ a further endorsement should be 
made as follows‘ The en^ against military conduct should read * Bad'. ’ 
^dorsement will be signed by the officer i/c records. Similar action 
■Arl ^ ^08a, B 108b or BIOSd. A report, together 

with the relevant documents in original, should also be made to the Under- 
becretary of State, The War Office, in order that the question of possible 
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action under the Seamen’s and Soldiers' False Characters Act, 1906, may 
be considered. 

410. Os.C. units serving at home will indent upon the Army Forms 
Depot for quantities of A.F. B 108 and upon officers i/c records for 
A.F. B 108 b, as required. Os.C. units serving abroad will, on 1st April in 
each year, notify their requirements for the ensuing trooping season to 
the officer i/c records, who will check these indents, apply for the requisite 
supplies to the Army Forms Depot and transmit them to Os.C. units 
abroad. 


Civil Employment 

411. The Guide to Civil Employment for Regular Sailors, Soldiers and 
Airmen contains suggestions as to the opportunities offered to ex-soldiers 
in certain classes of employment. 

f!7412. (a) A soldier before leaving his unit or hospital on transfer to the 
reserve or discharge should be urged to take every advantage of the oppor¬ 
tunities offered for obtaining emplo 3 nnent in civil life through the medium 
of the employment exchange of the Ministry of Labour nearest to his place 
of residence. 

(b) The O.C. unit or hospital will complete a form, U.I. 3/X.S. in 
respect of each soldier who, on transfer to the reserve, or discharge, is 
eligible for the credit of unemplo 5 Tnent insurance contributions, obtain 
the soldier’s signature thereon and pass it to the officer i/c records for trans¬ 
mission to the Ministry of Labour. This will enable the soldier to be 
furnished with an unemployment book by the Ministry of Labour. 

413. {a) A soldier whose assessment of military conduct is not less than 
'good,' before leaving his unit or hospital on transfer or discharge, should 
be advised to register his name for civil employment with the National 
Association for Employment of Regular Sailors, Soldiers and Airmen. 
The addresses of the various branches and agencies of this association are 
given in the Guide to Civil Employment for Regular Sailors, Soldiers and 
Airmen. 

(6) Such registration will be made by use of A.F. B 2516, which will 
be completed by the officer carrying out the transfer or discharge and 
forwarded direct to the head office, branch or agency, of the association. 

414. (o) Vacancies for employment in the General Post Office are 
reserved for ex-soldiers whose assessment of milita^ conduct is not less 
than ‘good,’ with not less than three years’ service with the colours. 
Registration for such employment is made at the National Association for 
Emplo 3 Tnent of Regular Sailors, Soldiers and Airmen. 

(6) Registration for such employment may be made at any time within 
the last 12 months of a soldier’s service, and soldiers who desire to obtain 
Post Office emplo 3 ment should be urged to register before leaving their 
units; 
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Regulations for the Army Reserve. 


Paras. 415-418, Sec. VI. 


8 .— REGULATIONS FOR THE ARMY RESERVE CLASS I 
(EXCEPT SUPPLEMENTARY RESERVE) 

[S.R.O. 176/1928] 

The following regulations relating to the Army Reserve are those laid down 
by Order of His Majesty dated 2Ut April, 1928 {see Appendix XXVJ), in 
accordance with Section XX of the Reserve Forces Act, 1882, and will he 
amended from time to time by the Secretary of State for War in accordance ivitJi 
the provisions of that Section. 

(1) Composition, Liability to Service, &c. 

415. The Regular Reserve, which consists of Sections A, B and D 
with the Supplementary Reserve, makes up the Army Reserve, Class I, 

Section A 

416. (a) Section A, which wiii be opened and closed under special 
instructions issued from time to time by the Army Council, is composed, of 
reservists of selected arms and branches of the service (notified as occasion 
demands by the Army Council) who, under Section 1 of the Reserve Forces 
and Militia Act, 1898, as amended by Section 32 (2) of the Territorial 
and Reserve Forces Act, 1907, agree in writing to undertake the liability 
to be called out on permanent service without such proclamation or com¬ 
munication to Parliament as is mentioned in Section 12 of the Reserve 
Forces Act, 1882. 

{b) The total strength of the section and the numbers of warrant officers, 
N.C.Os. and men allotted to the various arms will be notified to all con¬ 
cerned from time to time. 

417. (a) To be eligible to join Section A a reservist must be medically 
fit for sendee at home and abroad, and have been awarded an assessment of 
military character of at least ‘good.’ Not more than twelve months 
must have elapsed since the date of his transfer to the reserve. 

' (b) When filling vacancies in this section preference .should be given 
to an unmarried man, and only in cases where it is found impossible to 
complete and maintain the numbers authorised should a married man be 
accepted. 

(c) A man whose fitness for service in Section A is dependent on the 
wearing of spectacles or artificial dentures will not be accepted for 
enrolment. 

(d) A reservist transferred prematurely to the reserve bn compassionate 
grounds will not be eligible for enrolment in Section A. 

418. (o) A reservist joining Section A will be required to enrol for a 
period of one year in that section and may. if medically fit for service 
ac home and abroad, be permitted to re-engage for a further term which 
will not exceed two years from the date of transfer to the reserve. He will 
be required to sign, in duplicate, a declaration on A. F. D 469, which will be 
presented with his original and duplicate attestation. The engagement 
to serve m Section A may be revoked by the reservist giving three months’ 
notice m writing to the officer i/c records, provided he is not called up for 
service with the colours during such three months. 
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(6) The officer i/c records may, after giving three months’ notice, revert 
a reservist of Section A to Section B, if it is considered he is not likely 
to be immediately available for service if called upon. 

419. On receiving a formal release from his engagement, or on com¬ 
pletion of his term of engagement in Section A, the reservist will revert 
to Section B under the terms of his army attestation, an entry being 
made in the statement of services to that effect. 

Section B 

(including the Royal Malta Artillery Reserve) 

Section B is composed of soldiers— 

who, having completed the period of colour service for which they 
originally enlisted, complete in the reserve their first period of 
limited engagement (12 years); 

the residue of whose term of colour service has been converted to 
service in the'reserve. 

Section D 

421. Section D is composed of certain classes of men who may be 
enlisted or rc-engaged for that section. 

422. {a) Enlistment :— 

Normally direct enlistment is not permissible. Conditions under which 
direct enlistment may be carried out will be published in Army Orders 
as and when necessary. 

lb) The following arc eligible for re-engagement :— 

(i) Reservists belonging to Section B, Army Reserve, if within six 

months of the termination of their current engagement. The 
age limits for re-engagement will be the same as those now 
obtaining under para. 430. 

(ii) Soldiers serving with the colours, if within one month imme¬ 

diately preceding their discharge on termination of their first 
period of engagement (12 years). {See para. 370.) 

Note. —In the case of soldiers retained with the colours through 
service overseas the re-engagement will reckon from the date 
following that on which the discharge would ordinarily 
have taken effect. 

(c) The following are ineligible for re-engagement :— 

(i) Discharged soldiers and reservists residing outside the United 

Kingdom, 

(ii) '-Discharged soldiers and reservists who are in receipt of dis¬ 

ability pensions. 

(iii) Discharged soldiers and reservists whose military conduct was 
assessed at less than 'good.' 

423. The normal term of service for re-engagement in Section D, 
Army Reserve, is 4 years, except as provided for in para. 43 Oj 
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Regulations for the Army Reserve. 


Paras. 424-430, Sec. VI. 


424. When a man other than one referred to in (6) (ii) of pa^ta. 422 
applies to join Section D, the officer i/c records will, if the man m eligib e. 
forward A F. D 441 or A.F. D 459 as the case may be, in duplicate, 
■to the recruiting officer whose headquarters are nearest to the man s resi¬ 
dence. The recruiting officer will arrange for the man to attend at the 
most convenient place for enlistment or re-engagement, afterwards return¬ 
ing the papers to the officer i/c records. 


425. The soldiers referred to in (&) (ii) of para. 422 may be re-engaged 
by their C.Os. for Section D, the re-engagement having effect from the 
date following that on which they complete their first period of engage¬ 
ment (12 years). The C.O. carrying out such re-erigagements will hand 
A.F. D 424 to the soldiers for the purpose of reporting themselves to the 
officer i/c records, who will register the addresses and transmit the forms 
to the regimental paymaster. 


426. Men re-engaging for Section D will not thereby suffer any 
reduction in rank. 


427. The officer who carries out the enlistment or re-engagement will 
make a note in red ink on page 8 of the certificate of service (A.F. B 108) 
or on the back of the former certificate of transfer or discharge as the case 
may be, as follows, before returning it to the man :~ 

"Enlisted or re-engaged for Section D on. 


for.years from. 

Date. Signature 


428. (a) A man joining Section D will retain the army number already 
allotted to him. 

(6) A note that he has joined Section D will be made on his former attes¬ 
tations by the officer i/c records. In cases where men joining Section D 
have not previously been allotted army numbers, the officer i/c records 
will make the necessary allotment. 


429. (a) A.F. D 421, which shows the conditions of service in Section 
D, will be sent to all eligible reservists of Section B with their pay for 'the 
quarter preceding the last 6 months of their service. 

(6) If there are no vacancies for enlistments into Section D, qualified 
applicmts who signify their willingness to enlist into Section D should 
be registered by the officer i/c records and should be enlisted as vacancies 
occur, the applicants being informed of the action taken by the officer i/c 
. records. 


430. {a) Section D reservists on completion of their engagement in that 
sertion may be permitted by officers i/c records to 're-engage for such 
turtber periods as are laid down in these regulations, provided that, they 
^o^Plete the required period of further re-engagement before they 
attain the prescribed age for discharge, viz. ;— 

(i) 45 years in the case of skilled tradesmen of the trades required by 
echmcal arms* of the service on mobilization, and in the .case 
of drivers (I.C.), R .A.. and storemen, R.A.O.C. . 

*R.E., R. Signals, R.A.S.C., R.A.M.C., A.D.Coxps, R.A.O.C.. R.A.V.C. 
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(li) 42 years in the case of other reservists. 

(6) Reservists who cannot complete a further period of 4 years before 
reaching the age laid down in (i) and (ii) above will only be allowed to 
re-engage for a period expiring on their attainment of the age of 45 or 
42 years as the case may be. 

431. (a) A skilled tradesman referred to in para. 430 (a) (i) will be 
required, before re-engagement for Section D, to produce a certificate 
signed by his employer to the effect that lie is working at his trade, or, 
if so working independently, signed by himself. This certificate will be 
countersigned by a justice of the peace, a minister of religion or a military 
officer, unless, in the opinion of the officer i/c records, it is furnished by 
a firm of standing and is obviously genuine. This certificate will not be 
required in the case of serving soldiers who re-engage under para. 425, 
i.e., on first joining Section D. In the case of men of certain trades of 
the R. Signals and R.A.M.C. who-are not working at their army trade in 
civil life, the officer i/c records may dispense with the certificate and may 
re-engage men, provided that he considers that their technical skill, whilst 
in the Army, justifies such re-engagement. The trades affected will be 
notified to officers i/c records from the War Office. 

(b) A similar certificate, countersigned as in (a), will (except as regards 
the specified trades of the R. Signals and R. A. M. C.) be required to accom¬ 
pany the life certificate (A.F. D 462) in December in each year. 

(c) In the case of a driver (I. C,,) R. A., or storeman, R. A. O. C., a state¬ 
ment, certified by his employer, giving particulars of his employment will 
be required to accompany the life certificate (A. F, D 462) in December in 
each year. The officer i/c records will decide whether the reservist is to 
be retained in the Army Reserve. 

(d) Should a reservist fail to render the certificate to the effect that he 
is working at his trade in accordance with (o) and (6) above, the officer 
i/c records concerned will take steps to satisfy himself that the man retains 
his skill at his trade, causing him to be tested in a case of real doubt. 
When the officer i/c records considers it necessary that the reservist should 
be tested, he will report the matter to the headquarters of the command 
in which the reservist resides. The G.O.C.-in-C. will then arrange for 
the reservist to be trade tested with a view to ascertaining whether he is 
up to the required standard, the result of the test being reported to the 
officer i/c records. If the reservist is found to be below the required 
standard, or if for any reason he does not undergo a trade test when 
required to do so, he will be discharged. If, however, he is working in 
another army trade for which there is a vacancy in Section D the officer 
i/c records may authorize his retention as a reservist of the latter trade. 

If there is no vacancy in the trade in which the man is working, he will be 
discharged. 


Liabilities of Reservists 

432. Army reservists are liable to be called out for service with the 
colours as follows:— 

(il Section A —^Reservists of Section A are liable to be called out for 
permanent service outside the United Kingdom when warlike 
operations are in preparation or in progress, irrespective of 
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(2) Instructions as to Promotion, Transfer, &c. 

Promotion and Rank 

437. All promotion of reservists who are called out on permanent 
service v/ill be dependent upon the existence of vacancies in the corps 
to which the reservists are then appointed. When vacancies exist, 
a resemdst’s former rank and service in that rank when serving 
with the colours will be taken into consideration on mobilization in 
reviewing the claims of candidates for promotion. 

438. Instructions regarding the .rank of reservists whilst in the reserve 
and on mobilization are contained in Mobilization Regulations. 

Transfer 

439. The procedure to be followed in transferring a soldier serving 
• with the colours to the Army Reserve is given in paras. 338 onwards. 
Soldiers transferred from the colours will be taken on the strength of the 
reserve from the date following that of their transfer. They will report. 
themselves without delay by filling in and sending A.F. D 424 (a copy 
of which will be handed to each soldier on the day he leaves the colours) 
to their officer i/c records. The latter will register their addresses and 
transmit the A.Fs. D 424 to the regimental paymaster charged with their 
payment. 

Medical Examination 

440. (a) Regulations regarding the medical inspection of reservists 
will be published from time to time. No man will be eligible to join the 
Army Reserve unless he is medically fit for service at home and abroad. 

(b) A reservist will be required to present himself, if called upon, for 
medical examination as regards fitness for fuidher service, at such place 
and time as may be directed. 

(3) Command and Discipline 

441. The O.C. a reser\dst is the officer i/c records having the custody 
of the documents of the reservist. 

442. (a) The documents of reservists ma.y be furnished as necessary to 
the regimental paymaster charged with the payment of the reservist. 
They will be returned to the officer i/c records when no longer required. 

If the documents are not received immediately after transfer from the 
corps to which the reservist had previously belonged, application should 
be made for them. 

(6) The documents of reservists who die while belonging to the reserve 
will be dealt with as laid down in para. 1639. 

443. (a) Officers i/c records wall maintain documents of reservists in 
the same manner as those of regular soldiers {see paras. 1621 and 1630). 

(6) Civil convictions incurred by reservists which come to notice will 
be duly recorded. A certificate of any conviction by the civil power 
should be obffiinod! rom the clerk of the court in cveiy case in which 
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Paras. 444-4-4 6, Sec. VI. 


it is proposed to dischnrge the reservist, or to apply for a reducUon in 
rank in consequence of such conviction, but in other cases A.l'. O 16IJ 
may be accepted for record purposes. 

44 A. (a) Tile officer i/c records will forward to the Under-Sccrct<^y of 
State, The War Office, by the 7th of each month a return, on A.l\ L 104/1 
Part II, showing the strength of the reserve at midnight on the last day ot 
the previous month, the increases and decreases in each section of the 
reserve which have taken place during such previous month, and the 
numbers who have leave to proceed abroad and permission to reside abroad. 

(b) An annual return made up to the 30lh September, on 13 52, 

Part II, will be rendered to the Under-Secrelaiy-^ of State, The War Office, 
as soon as possible after that date. 

445. Reservists will be paid by paymasters a.s follows:— 


Reservists whose documents arc in the 
custody of the rfficer i/c records of— 

Paid by— 

Household Cavalry .. 

Cavalry of the Line .. 

R.A. 


Regimental Paymaster, London. 

RcgimcnLal Pa>'inastcr, Canterburj’. 

Regimental Paymaster, Woolwich Dockyard. 

R.E. 

R. Signals. 

Foot Guards .. ,. .. 

Regiments of Infantrj' of the Line 
R. Tank Corps 

R.A.S.C. 

R.A.M.C.andA.D.Corps .. 

R.A.O.C. 

R.A.V.C. 

Military Police 

R.A.P.C. 

Royal Malta Artillery 


Regimental Pa>Tna:Ucr, R.E.,Chatham. 
Regimental Paym,aster, R. Signals,Ch.atham. 
Regimental Paymaster, London. 

Regimental Paymaster of the rcguncat. 
Regimental Paymaster, R. Tank Corjis, Barnet 
Regimental Paym.a.stcr, Deptford. 

Regimental Paymaster, Woking. 

Regimental Pajanastcr, HiJsca. 

Regimental Pa>Tnaster, London. 

Regimental Paymaster, Woking. 

Regimental P.aymastcr, London. 

Command Paymaster, Malta. 


446. (a) The procedure for calling out resen'ists on permanent service 
will he as follows:— 


(i) General mobilization. 

A poster (A.F. D 427) will be publicly exhibited ordering 
all reservists to report at the place of joining therein referred 
to foi'thwith. At least one such notice will be prominently 
displayed in each parish in a public place. In addition an 
individual notice on A.F. D 464 will be sent to each reservist. 

(ii) Partial (or gradual) mobilization. 

An individual notice (A. F. D 4G3) will be csent to each, reservist 

who is required. 

(6) la the case both of general and partial mobilization tho individual 
notices will be addressed to the reservist by name and served on the 
reservist personally, or sent by post to, or left by hand at, his last registered 
place Of abode. 


(c) mien reservists are called out for training, it will be sufficient if the 
notice to attend is sent by post to the reservist’s last registered address. 

lecmpt of this notice reservists are liable to attend at the time and 
place notified to tb.em by that notice. 
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447. (a) A Section A reservist who misconducts himself and is thereby 
not immediately available for' service if called out will be relegated 
to Section B by the officer i/c records. 

{b) A reservist who;— 

(i) uses threatening or insulting language, or behaves in an in¬ 
subordinate manner to any officer, warrant officer or N.C.O., 
charged with any duties in connection with him, 

(ii) by any fraudulent means obtains or is accessoiy to the obtaining 
of any pay or other sum contrary to the regulations in force, 

(iii) fails, without reasonable excuse, to comply with the regulations 
in force, 

vrill be dealt with under Sections 6 and 26 of the Reserv-e Forces Act, 
1882. 

(c) Offences other than absence, such as failing to attend for medical 
inspection or other purposes, committed by a reservist will be disposed 
of on the general principles laid down for dealing with offences of absence. 
These arc that the decision whether proceedings are to be taken will rest 
with the officer i/c records, and that the proceedings (except in special 
cases) will be taken by him. 

448. Under Section 26 (2) of the Reserve Forces Act, 1882, proceedings 
against an alleged offender whose offence is, under the Reserve Forces 
Act, 1882, cognizable both by court-martial and by a court of summarj'^ 
jurisdiction, may be instituted at any time within two months after the 
time the offence becomes Icno'wn to an officer who has power to direct the 
offender to be tried, if the offender is apprehended at that time, or, if he 
is not then apprehended, then within two months of the date of his appre¬ 
hension. No other limitation of time, under any Act, applies to such 
proceedings, 

449. {a) A reservist charged with an offence under the Reserve Forces 
Act, 1882, which is cognizable both by a court-martial and by a court of 
summary jurisdiction will not be tried before a court of summary juris¬ 
diction until the sanction of an officer who has power to direct the offender 
to be tried by a court-martial, or of an authority superior to such officer, 
has been signified in writing to the court before which the trial is to take 
place. 

[b) A reservist is not liable to trial by a court of summary jurisdiction 
if he has been previously tried by a court-martial, or dealt with sum¬ 
marily by the officer i/c records, in respect of the offence charged. 

450. A reservist who is charged under the Reserve Forces Act, 1882, 
with an offence cognizable by court-martial may be ordered to be tried 
by a court-martial either by the G.O.C, of the area in which the reservist’s 
records are kept or by the G.O.C. the area in which the reservist is living. 
The court may be a court of such description as the officer ordering the 
trial is competent to convene. 

4.51. A reservist N.C. O., if convicted by court-martial and sentenced 
to imprisonment or detention during his service in the reserve, thereupon 
forfeits his rank as N.C.O. If convicted by the civil power, such N.C.O. 
is liable to be reduced by order of the Army Council. 

452. (a) Vdien a N.C.O. is convicted by the civil power, the officer 
i/c records will, if he considers the offender’s reduction desirable, report 
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the case through the usual channels to the Under-Secretaiy of Stete, The 
War Office, with a view to the reservist’s reduction by order of the Army 

(6) When a reservist is awarded an assessment of military conduct not 
less than “good” on leaving the colours, thereby becoming eligible to be 
registered for civil emplo 5 ’'ment, and is subsequently convicted by the 
civil power, the officer i/c records concerned will report all particulars of 
the conviction to the Under-Secretary of State, The War Office, without 
delay, in order that the reservist’s name may be erased from the register 
for civil employment referred to in para. 413. 

453. A reservist is forbidden to make away with, whether by pa^vning, 
selling, destruction, or any other means, any military decoration granted 
to him. 

454. A reservist is forbidden to make, or allow to be made, any altera¬ 
tions or erasures in, or otherwise to tamper with, any certificate or any 
other official documents in his possession. He is forbidden to pledge or 
deposit his life certificate or identity certificate as security for debt. 

455. When a reservist, who has improperly enlisted into the Regular 
Army, is relegated to the Army Reserve without trial within three months 
of the date of his improper enlistment, he will be required to make good 
the value of the free kit improperly obtained, in accordance with the pro¬ 
visions of Clothing Regulations. 

456. {a) No reservist may quit, or attempt to quit, the United Kingdom 
or proceed to sea without first obtaining permission from the officer i/c 
records. Such permission does not allow a reservist to join the Royal 
Navy or any reserve thereof. Permission to quit the United Kingdom 
temporarily will not be granted for periods in excess of one year at a time. 
Leave to visit temporarily a country outside the United Kingdom may be 
granted to a reservist under the conditions in Article 1161, Pay Warrant, 
1926. 

(&) In the case of the reserve of the Royal Malta Artillery no reservist 
may quit, or attempt to quit, Malta, or proceed to sea without first obtain¬ 
ing permission from the officer i|c records. Such permission does not allow 
a reservist,to join the Royal Navy or any reserve thereof. Permission 
to quit Malta temporarily, will not be granted for periods in excess of 
one' year at a time. Leave to visit temporarily a country outside Malta 
may be granted to a reservist of the Royal Malta Artillery under the 
conditions laid down in Article 1161, Pay Warrant, 1926. 

(®) A reservist of Section B or D wishing to leave the United 
Kmgdom for longer than one year must apply for permission to reside 
permanently outside the United Kingdom. The conditions under which 
such a reservist may be granted leave to quit the United Kingdom per¬ 
manently are that;— o 

(i) during his absence he will not be entitled to any reserve pay; 

( 11 ) the period of his residence outside the United Kingdom will 
count as reserve service, but he "will not be called out for any 
purpose during that period ; 

(iii) should he return to the United Kingdom before the expiration of 
his r^erve service, reserve pay will be admissible from the date 
on which the report of his arrival is received by the officer i/c 
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the reser^nst be residing in the area. If the reservist is not residing in t!ic 
area the officer i/c records will request the G.O.C. the area in which the 
reservist is residing, to cause the offender to be arrested, if not already in 
charge of the civil power, and proceeded against in that area by court- 
martial, or before a court of summary jurisdiction, as may be decided upon. 
Ordinary cases will usually be sufficiently met b}' forfeiture of pay under 
the Pay Warrant without oilier punishment. 

(i) The documents required as evidence in support of the charge will be 
forwarded to the officer who may be ordered to undertake proceedings 
against the reservist. 

465. If it is considered desirable to bring an absentee for trial from the 
area in which he is residing to that from which he is paid, reference will 
be made to the Under-SecrctaiA' of State, The War Office, for the necessary 
authority to do so. The documents required as evidence in support of 
the charge will be forwarded to the officer who may be ordered to undertake 
proceedings against the reservdst. 

466. If a resen'ist fails, without reasonable excuse, to appear at the 
time and place at which he is required to attend for annual training or 
when called out for permanent scr\'ice, the officer to whom the reservist 
should have reported, will, at the expiration of M daj-s from the date of 
such failure, fill in and sign a certificate on A.F, D 458, which he will 
forward to the officer i/c records to be attached to the man’.s documcnt.s. 
Wiicn an cntiy* has been made of the absence of a reservist, he will, without 
further reference, be struck off the strength of the rcsen'c (unless already 
struck ofl under para. 463) and his name will be advertised in the Police 
Gazette as an absentee, in the manner described in para. 581 regarding 
dc.serters. Under Section 19 (2) of the Ro.scn’c I'orces Act, 1882, the entry 
of the absence will bo conclusive evidence of the fact of .such absence. 


467. {a) A deserter or absentee under Section 15 of the Rc”cr\'c Forces 
Act, 1.8S2, is liable, under Section 16 of the .^ct, to be apprehended, and 
brought before a court of summ.ar\' juri.sdiction for committal, in the same 
w.iy as are deserters from the regular forces under Section 154 of the .-Vriny 
Act. 


(6) If it .should appc.ar that a person .so apprelicndcd lirv; falsely repre¬ 
sented himself to be a deserter, or atjscntee without leave, he should not 
be t.aken into military cU'.todv, but de.alt with under Section 16 (2) of the 
Ke-erve Force.; Act,* 1882. 
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omitted to forward his marriage certificate, the officer i/c records will take 
steps to obtain the certificate for registration purposes, 

(6) Similar action will be taken regarding birth certificates for children. 


(4) Pay, Allowances, Rewards and Pensions 

471. The pay, when called out for military duty, reserve pay and 
training pay of reservists are regulated by the Pay Warrant. 

472. The pay of a reservist cannot be issued to parochial authorities 
for the reservist's maintenance, or for that of his wife or family. Any 
balance of pay due to a deceased reservist will be disposed of as laid 
do^vn in Financial Instructions. 

473. Reservists are not entitled to pay for any period during which 
they have been in confinement in mental hospitals, or in an inebriates' 
reformatory or retreat. Any balance of pay due to a reservist discharged 
from the Army Reserve on account of insanity will be disposed of as laid 
down in Financial Instructions. 

474. A reservist convicted of improperly enlisting into the Regular 
Army, and sentenced either to imprisonment in a military or civil prison, 
or to detention in a detention barrack, may (on the expiration of his 
sentence, and if relegated to serve in the resen'e) be granted, by the 
governor of the prison or by the commandant of the detention barrack 
from which he is discharged, an advance of reserve pay, to enable him to 
subsist and reach the district in which he intends to reside. The amount 
to be advanced will be left to the discretion of the governor or commandant 
concerned, subject to its being ascertained that the reservist’s unexpired 
service is sufficient to permit of the recovery of the amount of the advance 
in addition to any other debts. Clothing will be dealt with as laid dowm 
in Clothing Regulations, Part I. 

475. (fl) When a reservist is relegated to the reserve direct from his 
corps after improper enlistment, the paymaster charged with the payment 
of the unit in which the reservist is serving at the time will issue an advance 
of reserve pay to enable him to reach his home. The amount to be 
advanced will be left to the discretion of the paymaster, subject to the 
proviso in para. 474. 

{b) Instructions as to the adjustment of such advances are contained in 
Financial Instructions. 


476. When called out for permanent ser\dce, in aid of the civil power 

for training, or called up for medical examination, a reservist will be 
entitled to conveyance by rail, or steamboat, to and from his registered 
place of abode when such place is more than five miles distant from the 
place at which he is ordered to attend. When such conveyance is not 
Re^lSfons! allowance in accordance with Allowance 

477. Travelling warrants will be sent, with the notices to attend to those 
rese^^nsts entitled to conveyance under para. 476. Should a reservist faH 
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to attend for training on the date selected by him and make use of the 
railway warrant on some other day when it is not possible for him to be 
trained, or should he on joining be incapable (except through ill-health) 
of undergoing training, he will he dismissed to-his home without pay, 
and will be required to attend on some future day at his own expense. 
On the termination of the service for which a reservist was called up, a 
warrant will be given for his return to the place from which he came, 
or to any other place provided that the cost of the journey is not greater. 

478. A reservist re-engaging in, or being enrolled for Section A, re¬ 
engaging or enlisting into Section D, or re-engaging for further periods 
in Section D, will be allowed travelling expenses to attend at the place 
appointed, under para. 424, for his attestation. Warrants at military 
rates should be issued, when practicable, by the recruiting of&cer; in 
other cases, the fare necessarily expended by the man may be refunded 
to him. 

, 479. Travelling expenses will not be allowed to a reservist if incurred 
v/hen attending for medical inspection after application to rejoin, or on 
rejoining, the colours under para. 487. 

480. Reservists called out for training will draw rations, or allowance 
in lieu, as soldiers, under the same conditions as those under which they 
draw pay. They will also be entitled to treatment in military hospitals 
under the rules laid down in Allowance Regulations. When under close 
arrest they will be subsisted as soldiers in the Army, 

481. The issue of marriage allowance for families of reservists who are 
called out for permanent service, in aid of the civil power, or for training, 
is governed by Allowance Regulations. 

482. (a) Reservists called out for training will be entitled to free 
quarters, fuel and light, under the same conditions as those under which 
they draw pay. Reservists for whom quarters cannot be provided will 
be granted allowances as laid down in Allowance Regulations for soldiers 
of the same rank in lieu of quarters, fuel and light. 

(&) Reservists permitted by their C.Os. to live at their homes, notwith¬ 
standing that quarters are available, will be granted a daily allowance 
in lieu of fuel and light, in accordance with Allowance Regulations. 

483. A reward not exceeding tiventy shillings will be paid to the person 
giving such information as may lead to the conviction of a reservist who 
has been struck off the strength of the reserve under para. 463, or as an 
absentee under para. 466. The order for the payment of the award will 
be issued by the officer i/c records, on the recommendation of the magistrate 
before whom the man is charged with the offence. 

484. (a) The rules as to forfeiture of pay and stoppages for reservists 
are contained in Articles 1158-73, Pay Warrant, 1926. 

(6) If a resendst improperly parts with his certificate of identity or fonu 
of life certificate he will incur the risk of forfeiting his pay, and if he 
loses tliesc certificates through carelessness payment may be delayed for 
a period not exceeding 14 days. 
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4-85 A r^ervist will not forfeit service towards completion of engage¬ 
ment for any period during which be is imprisoned by the civil power 
or forfeits pay as an absentee. 

486. The rules as to the reckoning of service towards pension, and as 
to the issue of gratuities and pensions to reservists, are contamed in the 
Pay Warrant. 


(5) Return to the Colours 

487, (a) Unless instructed by the Army Council for the purpose stated 
in para. 342, or otherwise specially authorized, a reservist will not be 
allowed to re-enter upon army service except when called out for ser^dce 
as provided for in para. 432. 

(&) Should there be special grounds for permitting a reservist of Section 
A or B to re-enter upon army service, the ofl&cer i/c records may submit 
the case on A. F. B 104-30 to the Under-Secretary of State, The War Office, 
for consideration. 

488. When a reservist is permitted to re-enter upon army service, 
he will do so in the rank of private (or equivalent rank) irrespective of 
his rank or transfer to the reserve, except that a soldier who is prematurely 
transferred to the reserve for the purpose of immediately re-entering upon 
army service for a modified term of service, under instructions issued by 
the Army Council, may be permitted to retain the rank held before transfei 
to the reserve. 


489. The authority to re-enter upon army service will be cancelled ij 
the reservist does not report himself within a reasonable time after orders 
on the subject have been sent to him. 


(6) Discharge from the Ai*my Reserve 

490. Reservists are not required to attend personally for the purpose 
of discharge from the Army Reserve. 

491. (fl) Officers i/c record offices not amalgamated with their x'espective 
pay offices will forward to the regimental paymaster on the first day of 
the third month of each quarter a nominal roll of all reservists due for 
discharge during the following quarter, showing against each name the 
date on which the reservist’s service will expire. When a reservist is to 
be discharged before completion of his engagement and his name has not 
been included on a nominal roll of reservists due for discharge, a special 
notification will be sent to the paymaster immediately the dischaWe is 
authorized. 

{b) After nota,tion, the paymaster will transmit the nominal rolls and 
special notification to the local auditor. 

492. (a) The regimental paymaster will send to each reservist, not 
earlier than 7 days before the date on which the reservist is to be dis¬ 
charged, A.F. B 104/66 calling for:— 

(i) Identity certificate (A.F. D 461). 

(ii) Life certificate (A.F. D 462). 
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(iii) Certificate of service (A.F. B 108) or any other form of certificate 
of transfer to the reserve and character which may have been 
issued to the reservist. 

(&) In the case of a reservist residing abroad on leave, the officer i/c 
records will call for the certificate of service (A.F. B 108) (or any former 
pattern of certificate of transfer to the reserve or character) in sufficient 
time to permit of the certificate of discharge from the reserve being sent 
to the man before the termination of his engagement. 

493. (fl) The identity certificate (A.F. D 461), the life certificate (A.F. 
D 462), and the certificate of service (A.F. B 108)- (or any former pattern 
of certificate of transfer to the reserve or character), received from a 
reservist about to be discharged will be forwarded bj*- the regimental pay¬ 
master to the officer i/c records, who will file them in the man’s documents, 
wth the exception of the certificate of service. 

{b) The certificate of service (A. F. B 108) or former character certificate 
(A.F. B 2067) will be returned to the man, when page 5 of the certificate 
of service has been completed as indicated in para. 392 (C) (a). 

494. {a) Certificates of discharge will be issued to reservists in accord¬ 
ance with para. 392 (C) (a), (D) (a) and (E) (a). The appropriate certi¬ 
ficate will be fonvarded to the man with his final issue of reserve pay. 

(b) In the case of dischai'ge under para. 497, heading (iii) or (iv), 
the certificate of discharge will be sent to the governor of the prison to be 
handed to the man when released. 

(c) Certificates of discharge will in no case be given to reservists who 
are in a state of absence without leave when their engagements expire. 
Should a reservist, who was in a state of absence when his engagement 
expired, subsequently report himself he will not be given a discharge 
certificate but his CEise will be referred to the Under-Secretary of State, The 
War Office, for consideration as to the issue of a discharge or protecting 
certificate. 

495. {a) The officer confirming a discharge will not withhold the cer¬ 
tificate of discharge beyond the date on which the reservist’s engagement 
expires, as his liability to serve and his claim to draw pay expire on that 
date. 

(6) If the reservist does not return his certificate of service (A.F. B 108) 
in accordance with para. 492 (a) (iii), he will be furnished with A.F. B 
108 D in accordance with paira. 392 (C) (a) (i) or (D) (a) (i). 

496. The proceedings on discharge wdll be carried out on A.F. B 268, 
except in the case of reservists of Section D who are serving on a separate 
attestation (A.F. D 459), in which case the proceedings on discharge will 
be carried out on the third page of the attestation. 

497. (fl) The various causes of discharge, the competent officer to 
authorize and confirm discharge, and special instructions regarding the 
cause of discharge in each case, are given in the following table. 

(6) The cause of discharge to be recorded will be the wording given in 
italics under the heading “Cause of Discharge.'’ 

(c) A discharge is complete as soon as it is confirmed by the competent 
officer. 
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( 

Cause of 

Discharge 

Competent oCQcer lo— 

Authorize Confirm 
Discharge Discharge 

Special Instructions 

(1) 

(2) 

(3) 

(4) 


At Reservist’s own 

REQUEST 


(i) His own request on pay¬ 
ment wider Article 102-1 
(a), Pay Warrant, 1926 

Officer 

i/c 

Records 

Officer 

i/c 

Records 

The conditions under which a 
reservist may purcliasc his dis¬ 
charge arc contained in the Pay 
Warrant. An application will 
be submitted on A.F. B 132. 
Money will not be accepted for 
the purchase of discharge until 
the discharge has been author¬ 
ized. 

If the money is not received within 
one montli of the date of authori¬ 
zation of disch.irgc, the authori¬ 
zation may be cancelled. 

{ii) Free, After., .years’ 
service under Article 
1025, Pay Warrant, 1926 

G.O.C. 

Officer 

i/c 

Records 

1 

Tljc conditions under which a 
reservist may obtain free clts- 
ebarge arc laid down in Uie Pay 
Warrant. An application will 
be submitted on A.F. B 132, 

1 

1 

1 

Misconduct 


(iii) Having been sentenced 
la penal servitude 

• 

Officer 

i/c 

Records 

Officer 

i/c 

Records 

Discharge will be carried' out and 
the appropriate discharge certifi¬ 
cate sent to the governor of the 
prison in which the reservist is 
confined, as soon as possible after 
the c:^e has been disposed of ; 
the discharge will be confirmed 
from the date of despatch of the 
certificate. 

(iv) Having been convicted 
by the civil power of 

Officer 

i/c 

Records 

Officer 

i/c 

Records 

Tbe_ competent officer to authorize 
discharge will decide in eadi case 
of conviction if the oflence is 
sufficiently grave to justify dis¬ 
charge. 

Discharge in ordinary circum¬ 
stances should be authorized 
only—(i) in the case of convic¬ 
tion for [a) any oflence which 
would, if tried by court-martial, 
be cognizable under Section 17 
or 18 (5) of the Army Act, or (6) 
theft, or (ii) in the case of a 
sentence of not less than six 
months’ imprisonment. 
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498. Oa discharge, documents will be disposed of as follows:— 

(i) The documents of reservists discharged as medically unfit for 

further service, or with claims to service pension, will be 
forwarded to the Secretary, Royal Hospital, Chelsea. 

(ii) The attestation of a reservist who has been serving in Section D 

on a separate atte-station (A.F. D 459) will be enclosed with 
the documents connected with his previous discharge. 

(iii) In all other cases the documents will be disposed of in accordance 

with para. 1639. 

499. The Guide to Civil Employment for Regular Sailors, Soldiers and 
Airmen contains full information on the subject of employment for 
reservists in civil life. 


Discipline. 


Paras. 508-510, Sec. VII. 


Redress of Grievances 

508. The manner in which an officer or soldier should proceed to 
obtain redress for any grievance under which he conceives himself jo b® 
suffering is prescribed in Sections 42 and 43 of the Army Act and the 
notes thereto in the Manual of Military Law. An officer or soldier may 
also make any complaint to an inspecting cavalry or infantry brigade 
commander or inspecting general officer* as laid dpwi in para. 100. 
These methods of complaint will alone be recognized, and an officer 
or soldier is forbidden to use any other method of obtaining redress for 
a grievance, real or supposed. When claims are advanced by a soldier 
they wiU be fully and distinctly stated, and such explanations will be 
annexed as may be necessary, with a view to their being duly investigated 
and adjusted as soon as practicable. Anonymous complaints are strictly 
prohibited. 

Acquaintance with portions of Army Act 

509. ia) Os.C. units will ensure that every soldier is acquainted with 
the purport of Sections 4 to 44 of the Army Act. 

(&) The provisions of these Sections will, from time to time, be explained 
to soldiers, and particularly to recruits on first joining their depots and 
units, so as to preclude the possibility of ignorance on their part of the 
additional offences and punishments to which a soldier renders himself 
liable by becoming subject to military law. 

(c) In addition to the above instructions, Os.C. units will ensure that 
the following notice is read out on parade to the troops under their command 
once in every three months;—■ 

“Under the existing law, any person who shall maliciously and 
advisedly endeavour to seduce any person or persons serving in His 
Majesty’s forces by sea or land from his or their duty and allegiance to 
His Majesty, or to incite or stir up any such person or persons to commif 
any act of mutiny, or to make or endeavour to make any mutinous 
assembly, or to commit any traitorous or mutinous practice whatsoever, 
may, on being legally convicted of such offence, be sentenced to penal 
servitude for the term of the natural life of such person. ’ ’ 


Praise or Censure of Superiors; Testimonials, &c. 


510. (a) Deliberations or discussions by officers or soldiers with the 
object of conveying praise, censure, or any mark of approbation towards 
their superiors or any others in His Majesty’s service, are prohibited. 
The publication of laudatory orders regarding an officer quitting a station 
or relinquishing an appointment is forbidden. A C.O. will refuse to 
allow subscriptions for testimonials in any shape to a superior on quitting 
the service, or on being removed from his corps. Every officer will be 
held responsible should he allow himself to be complimented by officers 
or soldiers who are serving, or who have served, under his command by 
means of presents of plate, swords, &c., or by any collective expression 
of their opinion. 


* The tenn “inspecting general officer,” as herein used, does not include the Insnector 
General Home Forces the Inspector General Oversea Forces and their respective ftafff 
^n abeyance Administrative Services. (These appointments are for the present 
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(b) Officers and soldiers are forbidden to accept presents in money 
from public bodies or private individuals in recognition of services rendered 
in the performance of their duty. 

511. An officer is forbidden to forward testimonials relating to his 
services or character, witli any application he may make to the War 
Office. In the event of an officer wishing that the opinions of officers 
under whom he has served should be brought to notice he will submit 
their names, so that if necessary they may be referred to. 

Interviews at the War Office 

512. (rt) An officer is forliiddcn to write private letters to officials at 
the War Office on official personal matters such as promotion, appoint¬ 
ment, posting, transfer, &.c. 

{b) Officers of all ra.nks on the active list, whether serving at home or 
on leave from abroad, may intcn,'iew the Militarj!- Secretary on personal 
questions relating to appointments, promotions, fee. In such cases no 
v.'rittcn permission is ncccssarj\ 

(c) An officer on full pay and serving at home is forbidden to ask for 
an interview with any other official at the War Office on purely personal 
matters, unless he has previously obtained from the general officer under 
whom he is immediately serving written permission to do so. If the 
grounds are considered good and reasonable, the application, which must 
state the purpose of the intci-vjcw desired, will, in the first instance, be 
forwarded to the Undcr-Secretary of State, The War Office, so that an 
appointment may be made with an official of the department chiefly 
concerned. 

{d) The date and hour of the appointment will be notified by the Under¬ 
secretary of State, The War Office, to the G.O.C., and the written per¬ 
mission will be brought to the War Office by the oflaicer seeking the 
interview. 

(c) An officer temporarily at home, but belonging to a unit abroad, will 
be permitted to ask for an interview without a written permission, but 
only in cases of such urgency that a written official application will not 
meet the case. 

(/) Attempts to obtain favourable consideration of any application by 
the use of outside influence are forbidden, and, if resorted to, will be 
regarded as an admission on the part of the applicant that his case is 
not good on its merits. 

(g) ^^^len an interview is asked for, or a letter is witten, on behalf of 
an officer by any person other than himself, such application will be 
deemed to have been made at his suggestion unless he can show to the 
satisfaction of the authorities that he has no knowledge, directly or in¬ 
directly, of such application. 

Character and Conduct of Officers,&c. 

513. Every officer whose character or conduct as an officer and gentle¬ 
man has been impugned must submit the case within a reasonable time 
to his C.O., or other competent military’- authority, for investigation. 
Pending the investigation an officer may be suspended from duty, in which 
case he will be placed under the same refefrictions as an officer in open 
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arrest, but will be shown as effective on the first day of each month, \Yhile 
so situated, and may be permitted to wear plain clothes. 

514. If an officer by bankruptcy, liquidation, composition, or other 
Wal proceedings, finds himself unable to meet his engagements, be will 
at once notify the fact to his C. O. The latter will report the circumstanc^ 
for the information of the Army Council, who will decide whether the 
officer can be permitted to continue to hold His Majesty's commission. 

516. (a) Officers, soldiers, and others in military employment, must 
at all times guard against being placed in such a position as may lay 
them open to the suspicion of being influenced, in the discharge of their 
duty, by other than purely public considerations. They are to be scni- 
pulously careful in their relations and are to have no private dealings with 
army contractors, their agents, or employees. 

(&) If they have occasion, in the course of their duly, to come into contact 
with any matter concerning a business organization in which they have an 
interest, they will disclose that interest to their superior officer, and a.slt 
that some other person may deal with the case. They should not be 
permitted to deal with the case without the sanction of the Army Council. 


Business Appointments; Relations with Govermnent Departments 

516. («) No officer on full pay, or soldier, is permitted without the 
sanction of the Army Council to accept a directorship {e.vcept as a nominee 
of His Majesty’s Government) in any public, industrial or other company 
or firm, or to assist or advise any such company or finu in questions relating 
to their plant, processes or products. They are also forbidden to act 
directly or indirectly as agents for any company or firm, or themselves 
to engage in trade, 

(6) No officer on half-pay is permitted, %vithout the sanction of tlie 
Army Council, to accept a directorship (except as a nominee of His Majesty’s 
Government) in any company holding a contract with the War Department. 

(c) No War Department contract v/ill be let to an officer on full pay or 
half-pay, to a soldier, or to any partnership of which such officer or soldier 
is a member (apart from a corporation in which he is a shareholder), or 
to any company of which he is a director (e.xcept as a nominee of His 
Majesty's Government), unless permission has been obtained from the 
Army Council for the contract, sale or purchase to proceed. 

(d) In no circumstances may an officer or soldier, who in his private 
capacity is a principal or shareholder in a firm or company, deal in his 
official capacity with any negotiation or arbitration in any matter affecting 
a contract with, purchase from, or sale to, that finn or company. 

(c) No officer on full pay or half-pay, or soldier, will (without the sanc¬ 
tion of the Army Council) be permitted to make purchases from, or sales to 
any Government department, except ;— 

(i) Transactions occurring in the ordinary course of public business 

■—e.g., the purchase oi Stationeiy Ofiice publications, National 

Savmgs Certificates, postage stamps, money orders, &c. 

(ii) Purchase from the War Department of provisions, clothing, officers’ 

chargers, &c., in. accordance with army regulations. 

(iii) Purchase of old Government stores, &c., at fixed prices (availahie 

to the public), ^ 
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Communication of ^lilitarj’ Information 

521. An oScer or soldier is forbidden to communicate any militaiy- 
information -which might directly or indirectly assist an enemy, to any 
person other than a person to whom he is authorized to communicate 
it, or a person to whom it is, in the interes-ts of the State, his du-ty* to 
communicate. 

522. (a) An officer on full pay or soldier is forbidden to publish in any 
form whatever, or communicate, either directly or indirectly, to the 
Press, any military information, or his views on any military^ subject, 
without special authority ; and he will be held responsible for all state¬ 
ments contained in communications to his friends which may subsequently 
be published in the Press or otherwise. He will not prejudge questions 
which are under the consideration of superior military’ authority’ by’ the 
publication, anonymously or othesnvise, of his opinions, and ho will not 
take part, in public, in a discussion relating to orders, regulations, or 
instructions issued by his superiors. 

{b) Any information of a professional nature which he may’ acquire 
while travelling or employed on du-ty’ will be regarded as the property’ of 
the War Department, and wiU not be published in any' form wdtliout the 
previous sanction of the Army Council, or in India of the Commander-in- 
Chief. Similarly, information acquired in an official capaci-ty by an 
ofheer seconded for service under the Foreign Office or any other Govern¬ 
ment department will not be disclosed without the express permission 
of the department concerned. 

(c) When application is made for permission to publish any’ article, &c ., 
the document will be either type-witten or in proof form, and will be 
submitted in duplicate direct -to the Under-Secretary of State, The War 
Office (or in India to the Commander-in-Chief). A statement will be 
enclosed from the authority’ (if any) under whom the applicant is 
immediately serving that such authority has no objection to permission 
being applied for. One of the copies will be retained at the War Office, 
or by the Commander-in-Chief in India, as the case may be, for reference. 
Permission to publish -will apply only to the article, &c., as submitted, 
and no alterations therein, except of a purely’ editorial nature, and no 
additions thereto are to be made subsequently -without the authority of 
the ^my Council (or in India of the Commander-in-Chief). The per¬ 
mission to publish the article, &c., will not convoy official endorsement 
of its contents, and no statement tending to imply’ official approval or 
endorsement is to be included in any’ part of the publication, nor is the 
permission to be referred to in any way. 

(d) The foregoing rules do not apply to officers on the half-pay list, but 
officers must remember not merely that they are subject to the 
Official Secrets Acts, but also, in their own interests, that, as they may be 
subsequently employed on full pay, public expressions of opinion on 
controversial questions, especially on those dealing with foreign relations, 
may render their re-employment impossible in certain capacities, and that 
be held responsible for any publication which is considered by 
the Army Council to be subversive of discipline or contrary to the best 
interests of the Army. 

communications affecting the Army generally, or any arm 
r branch of the service, which it may be considered desirable to make 
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to the Press, will be made by the Under-Secretary of State, The War 
Office. In commands, communications to the Press may only be made 
when they affect solely the command concerned, and in this case they 
will be made by command headquarters, all applications by Press repre¬ 
sentatives being referred to an authorized staff officer. 

524. Official reports or correspondence, or copies thereof, will not 
be furnished to any person not officially entitled to receive them, 
without the special sanction of superior military authority. 

525. [a) An officer or soldier is forbidden to accept invitations to 
appear as an expert witness in private lawsuits for the purpose of giving 
evidence on matters of which he has acquired knowledge in the course of, 
and in connection with, his official duties. 

(fc) Any officer or soldier who receives an invitation should reply that he 
is precluded by regulations from giving such evidence. If, however, after 
replying in these terms, he is subpcenaed to appear as an expert witness 
he should report the matter to his C.O., who will, in the c'ase of units 
serving at home, refer it through the usual channels to the Under-Secretary 
of State (C. 2), The War Office, or, in the case of units abroad, to the 
G. O.C.-in-C., when instructions will be issued as to the further action 
to be taken. 

General 

526. The definition * of “ commanding officer’' in the Rules of Procedyre 
applies to that expression in Sections 45, 46, 49, 50, 138, 181 (6), 182, 183, 
and 184 of the Army Act. In the portions of the Army Act not above 
mentioned the expression “commanding officer” is not limited to the 
"commanding officer” as defined by the Rules of Procedure. 

527. All gambling in garrisons, camps, or cantonments is forbidden. 
This includes book-making, or acting a.s an agent for a book-maker. 

528. It is forbidden to introduce intoxicating liquor into any part of 
barracks, other than institutes, messes, officers’ quarters, married quarters, 
dining rooms and guard rooms. During dinner a man may be allowed to 
mceive one pint of beer for consumption in any room in which such meal 

^y be served. 

. ’ 529. In every unit there will be an order directing that a soldier 

who is suffering from venereal disease is to report himself sick without 
delay. This order will be read to the unit on parade at intervals not 
exceeding three months, care being taken that it is specially brought to 
the notice of all recruits on joining- Concealment of venereal disease 
will be dealt with under Section 11 of the Army Act, and not under 
Section 18 (3) or 40. 

* Rule of Procedure, 129. “The expression ‘commanding officer’ as used 
in the sections of the Army Act relating to 'Courts-martial,' and to the'Power of 
Commanding Ogker,' and in the provisions consequential thereon, and in these Rules, 
means, in relation to any person, the officer whose duty it is, under the provisions of 
His Majesty’s Regulations, or, in the absence of any such provisions, under the custom 
of the service, to deal with a charge against that person of having committed an oSence, 
that is, to dispose of it on his own authority. 

“It also, so far as relates to the s umm ary award of any punishments for ofiences, being 
punishments which under the provisions of His Majesty’s Regulations an officer com¬ 
manding a squadron, company, troop, or battery, is authorized to award, and so far 
as relates to a summary finding in a case of absence without leave, includes the officer 
commmanding a squadron, company, troop, or battery.’’ 
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530. The G.O.C.-in C. will, once in every three years, insert a noti¬ 
fication in such newspapers as have a wide circulation within his command, 
calling attention to the fact that, under the Army Act, a soldier cannot be 
placed under stoppages of pa};- for a private debt, and that, if the 
inhabitants suffer soldiers to contract debts, they will do so at their own 
risk. The number of insertions should be limited as far as possible, 
consistent with the matter being made generally known. 

531. Instructions relating to legal proceedings under the ordinary 
law, including caises in which an officer or soldier may be made defendant 
in civil or criminal proceedings, will be found in Appendix VIII. 

532. A provost-marshal will be appointed abroad when occasion 
requires, in accordance with such regulations as may be issued. 

Arrest and Military Custody 
Military Custody 

533. (a) Under Section 45 of the Armj'’ Act an}'’ person subject to 

military law when charged with an offence punishable under the Army 
Act may be taken into military custody, which means that the offender 
is placed under arrest. * 

(6) Arrest is either close arrest or open arrest. When arrest is not 
described by the authority ordering it as open arrest it means close arrest. 

Arrest 

534. (a) The power of an officer, warrant officer or N.C.O. to place an 
offender in military custody is defined in Section 45 (3) of the Army Act. 

(b) An officer or warrant officer may be placed under arrest by a com¬ 
petent authori-ty without previous investigation, when circumstances so 
require; but a C.O., on receiving a complaint, or on learning of cir¬ 
cumstances tending to incriminate an officer or warrant officer will not 
ordinarily place him under arrest until he has satisfied himself by inquiry 
that it will be necessary to proceed with the case and report it to superior 
authority. A C. O. will invariably place under arrest an officer or warrant 
officer against whom he prefers charges. 

(c) A N.C.O. charged with a serious offence will be placed under arrest 
forthwith, but if the offence alleged appears not to be serious, it may be 
mvestigated and disposed of without previous arrest. In cases where 
doubt exists whether the offence alleged has been committed, arrest may 
he delayed without prejudice to any subsequent proceedings. 

(d) A private soldier charged with a serious offence will be placed under: 

arrest on the commission or discovery of the offence. He will not bei 
placed under close arrest unless confinement is necessary to ensure his safe I 
custody or for the maintenance of discipline. ! 

(e) A private soldier who disobeys an order distinctly given, or resists 
the authority of an officer, warrant officer or N.C.O., will be placed under . 
close arrest forthwith. 

(f) When a soldier confesses to desertion or to having committed an 
offence in relation to enlistment, and the investigation cannot immediately 
be completed, he may be released wi-thout prejudice to re-arres-t. If at 
the time of the confession, or subsequently he is charged with any other , 
offence, the investigation and trial may proceed for ’that offence inde-; 
pendently of the confession. 
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(g) VTlien a warrant ofl&cer or N.C.O. (other than a member of the 
Corps of Military Police, who will act according to circumstances) has 
occasion to place a soldier under close arrest, he will obtain the assistance 

( of one or more private soldiers to conduct the offender to the guard room 
and will avoid coming into personal contact with him, unless it is essential 
to obviate the escape of an offender in a serious case. 

{h) Except in cases of personal violence, or when on detached duties, 
a lance-corporal or lance-bombardier with less than four years’ servdce 
will not place a private soldier under close arrest, but will report the 
offence to the orderly serjeant, who will act as the circumstances require. 

(i) When an accused person is remanded for further investigation, or 
for trial by court-martial (whether upon his own election or not), the 
question of arrest is a matter for the discretion of the C. O., and it is always 
his duty to decide whether, having regard to all the circumstances, open 
or close arrest will best meet the case or whether the accused may be 
released without prejudice to re-arrest until trial or further orders (see 
also paras. 551-2). The C.O. will also use his discretion to change the 
form of arrest from time to time according to the circumstances. 

Arrest in Cases of Driuilcenness 

535. (a) A private soldier who is drunk will be placed under close 
arrest alone, if possible, in a guard detention room. He may be deprived 
of his boots except when the weather is cold and he is likely to suffer in 
consequence. He will be visited, and his condition ascertained at least 
every two hours by a N.C.O. of the guard and an escort. Should any 
symptoms of serious illness be observed, a medical officer will be sent for 
forthwith. 

(&) A soldier suspected of being drunk will not be put through any drill 
or test for the purpose of ascertaining his condition. 

(c) A soldier charged with drunkenness will not be brought before an 
officer for investigation of the charge until he is sober. For this purpose 
twenty-four hours should usually be allowed to elapse before the 
investigation. 

Delivery of Charge 

536. (a) Attention is directed to Section 45 (4) of the Army Act under 
which it is the duty of an officer, warrant officer or N.C.O. who commits 
any person into military custody, to deliver at the time or as soon as 
practicable, and always wdthin twenty-four hours, to the officer or other 
person in whose custody he may be, an account in ^vriting signed by 
himself of the offence with which the person so committed is charged. 

(6) If this account in writing, i.e., the charge report (A.F.B. 252), 
is not delivered at the time, a verbal report giving the nature of the 
charge will be made. If the charge report is not received within twenty- 
four hours, the commander of the guard will take steps to procure it. A 
report that the charge report was not received within twenty-four hours 
will be made to the officer to whom his guard report is furnished, who, 
if the charge report or other evidence sufficient to justify the continued 
arrest is not forthcoming, will at the expiration of forty-eight hours from 
the time of committal, order the release of the person in custody (without 
prejudice to his re-arrest). 
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(c) The number, rank, name and offence of every person received into 
close arrest, and the rank and name of the person by whom he is charged, 
will be entered by the commander of the guard in his guard report, and 
the original charge report, or a copy thereof, will be forwarded to the 
C.O. of the person in custody. 

(d) The commander of the guard will upon the request of any person 
received into custody inform him of the rank and name of the person 
preferring charges against him or ordering his arrest, and give to him a 
copy of the charge report as soon as he himself receives it. 

Expedition in disposal of case 

537. (a) When an officer or soldier is in custody his case will be disposed 
of at the earliest possible moment. Attention is directed to Section 45(1) 
and (5), Army Act, and Rules of Procedure 1, 2, 5 (B) and 17 (C). The 
prescribed report mentioned in Section 45 (1), Army Act, and in Rule of 
Procedure 1, will be made when the person in custody is a patient in 
hospital, or the case is not proceeded with for any other cause. On the 
receipt of every such report, the ofidcer to whom application for trial will 
be submitted will satisfy himself as to the necessity for the officer’s or 
soldier’s continuance in custody. 

{b) Under Section 21 (1) of the Army Act, serious liability is incurred 
by an officer who causes any person to be detained in custody for an 
unnecessarily long period without investigating the case or taking steps 
to bring him to trial. 

(c) See also para. 1350. 

Officers and Warrant Officers under Arrest 

538. (a) When an officer or warrant officer is placed under arrest the 
C. 0., unless he dismisses the case, will report the matter without delay 
to the general or other senior officer under whose command the unit may 
be. The C.O. will also report to the regimental paymaster and the 
regimental agents whenever an officer is placed under or released from 
arrest. 

{b) An officer or warrant officer when under arrest will not wear sash, 
sword, belt or spurs.. 

(c) An officer or warrant officer under close arrest will be placed under 
the charge of an escort consisting of another officer or warrant officer oJ 
the same rank, if possible, and will not leave his quarters or tent except 
to take such exercise under supervision as the medical officer considers 
necessaiy. An officer or warrant officer may, however, if circumstances 
so require, be placed for custody under the charge of a guard, piquet, 
patrol, sentry or provost-marshal. 

{d) An officer or warrant officer under open arrest may take exercise 
at stated periods and within stated limits, which will usually be the 
precincts of the barracks or camp of his unit; these limits may be enlarged 
at the discretion of the O.C. on the spot. He will not use his own or 
any other mess premises. He will not appear in any place of amusement 
or entertainment, or at public assemblies. He will not appear outside his 
quarters or tent dressed otherwise than in uniform. 

(e) Whenever possible, the sanction of the highest authority to whom 
the case may have been referred should be obtained before an officer or 
warrant officer is released from arrest. 
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(/) An officer or warrant officer has no right to claim trial by court- 
martial, except in the circumstances mentioned in Section 47 (3) of the 
Army Act, or to claim a court of inquiry. 

N .G .Os and Private Soldiers Under Arrest 

539. (a) So far as is applicable para. 538 (b) and (c) will apply to a 
N.C. O. under close arrest. 

(&) A private soldier on being placed under close arrest will be placed 
in confinement under charge of a guard, piquet, patrol, sentry or provost- 
marshal, and will be searched and deprived of knives or other weapons. 
The accommodation usualty available in barracks for the temporary con¬ 
finement of soldiers under close arrest is the guard detention room attached 
to a guard room, and similar smaller rooms for the confinement of those 
who arc to be kept apart. 

(c) A soldier under close airest awaiting trial by court-martial, and 
after court-martial up to the time of promulgation of his sentence, will 
be allowed his bedding, A soldier under close arrest pending investi¬ 
gation will be allowed the use of bedding if the period of his arrest exceeds 
two days. In severe weatlier a soldier under close arrest may be allowed 
such bedding as is necessary' for the presem'ation of his health. A soldier 
under close arrest will take sufficient exercise under superv'ision. 

(d) The kej's of the guard detention room will be kept in charge of the 
commander of the guard. 

1 (e) A soldier under open arrest will not quit barracks (except on duty 
or with special permission) until his case has been disposed of, and is 
forbidden to enter a liquor bar, or, if a N.C.O,, the serjeants' mess or the 
corporals’ room. A N.C.O. under open arrest may take exercise under 
I the same conditions as an officer or warrant officer under open arrest. 

(/) A soldier in military custody may, by an order signed by his C.O. 
on Form Q {see Appendix III, Rules of Procedure), be committed for 
temporary detention, not exceeding seven days, to any prison, police 
station, lock-up or other place of confinement in which he may legally 
be confined; This order may be made at any time in case of necessity. 

Performance of Duties ‘Wliile Under Arrest 

540. (a) An officer or warrant officer under arrest will not perform any 
duty other than personal routine duties and such duties as may be necessary 
to relieve him from the charge of any cash, equipment, stores, accounts or 
office of which he may have charge, or for which he ma}' be responsible. 

. (&) Except on active serv'ice a N.C.O. under arrest or a private soldier 

[under close arrest will not be required to perform any duty other than 
personal routine duties, such, for instance, as may be necessary to keep 
clean his quarters, person and belongings; also the duties necessary to 
relieve him from the charge of any cash, equipment, stores, accounts 
or office of which he may have charge or for which he may be responsible. 
He will not bear arms except in an emergency by order of his C. O., or 
on the line of march, or when proceeding to a detention barrack, or in a 
detention barrack by order of the commandant for purposes of instruction, 
exercise or practice. On active service he may be ordered to bear arms, 
attend parades and perform all such duties as may be required of him. 

(c) A private soldier under open arrest will attend parades and may be 
ordered to perform all duties. 
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(d) Care will be taken to ensure that a soldier under arrest is called 
upon to perform no duties in addition to those performed by soldiers who 
are not under arrest or undergoing punishment. 

(g) If by eiTor, or in an emergency, an officer, warrant officer or N.C.O. 
under arrest or a soldier under close arrest has been ordered to perform 
any duty, he is not thereby absolved from liability to be proceeded against 
for the offence for which he is under arrest. 

Identification 

541. (a) Except as provided in para. 591, when circumstances render 
the identification of an alleged offender necessary, the identification 
should, as a rule, be carried out in the presence of an officer. 

(b) When an identification is necessary, care must be taken that other 
soldiers of the same rank and dressed similarly to the alleged offender axe 
present with him during the process of identification. 

Investigation of Charges 

542. (a) The investigation of charges will be carried into effect in the 
manner prescribed in the Rules of Procedure. Every officer who does 
not summarily dispose of a charge which he investigates will carefully 
avoid any expression of opinion as to the guilt or innocence of the person 
charged. 

(b) Every charge against a soldier will be investigated without delay 
in his presence. The case of a soldier in an'est will be disposed of daily 
(Sundaj’-s, Good Friday, and Christmas day excepted), and, when 
practicable, in the morning before the principal parade. 

(c) Every charge whether against a warrant officer, N.C.O. or private 
soldier, should be investigated in the first instance by the company, &c., 
commander, at his company orderly room, which will be held at such an 
hour as will allow of a soldier remanded for disposal by the C.O. being 
ready to go before him at the appointed time. 

(d) A C.O. is authorized to grant a large measure of discretionary power 
to company, &c., commanders, to dispose of any offence with which he 
himself may deal under para. 547, provided that the limits laid down in 
para. 565 for company, &c., commanders, are not exceeded. 

543. A soldier in arrest will be deprived of his cap and of any articles 
he can use as missiles during the investigation of offences and during his 
trial. 

544. (a) Charges will be entered as follows;— 

(i) For offences of N.C. Os. and men confined in the guard-room, 

or of N.C.Os. and men reser/ed for disposal by the C.O., iu 
the guard report, by the commander of the guard, or, where 
there is no guard, by the N.C.O. responsible for the pustody 
of the soldiers in close arrest. 

(ii) -For offences of N.C.Os. and men not confined in the guard-n^.-m, 

in A.F. B 281, under the orders of the company, &c,, com¬ 
mander. 

(b) If a charge against a N.C.O. or man, for which he has not b-.-cc 
close arrest, is reserved by the company, &c., commander for the C.O'rr 
award, the former officer will send the charge (A.F. J3 252) for r-.c’.*-.- m 
the guard report, before the hour fijced for the disposal -o' -sclczcr:; dn 
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arrest by the C. O. If, on the other hand, a charge for which a N.C.O. or 
man has been in close arrest is disposed of by the company, &c., com¬ 
mander, that officer will report the fact to the orderly-room, and the 
entry “disposed of on A.F. B 281“ will be made in the punishment 
column of the guard report. 

(c) A company, &c., commander, who has reserved a case for the award 
of the C.O., will always attend with the company conduct book, when 
the soldier is brought before the C.O. 

(d) If a soldier is remanded for further inquiry his case will be brought 
under review daily and the order for remand will be entered daily in 
the guard report, or A.F. B 281, by the investigating officer. 

545. {a) A.F. B 281 for recording the awards of company, &c., com¬ 
manders will be retained in the orderly room, and will be obtained there¬ 
from by the commander concerned whenever necessary for the disposal of 
offences. After completing the last three columns in each case disposed 
of, the company, &c., commander will return the form to the orderly- 
room in order that particulars maj’' be available for inclusion in Part II 
Orders for the day, if ncccssarJ^ 

(6) On the last day of the week he will obtain and sign the form, whether 
blank or otherwise, and it will then be attached to the guard report for 
that day. 

546. The authorit)' having power to deal summarily with a case 
against an officer or warrant officer under the provisions of Section 47 
of the Army Act should exercise this power only when the offence is laid 
under the following sections of the Army Act :—6 (except on active 
service); 8 (2) (threatening or insubordinate language only) except on 
active service ; 9 (2), except on active service ; 10, 11, 14, 15, 18 (1) (3), 
19, 20 (except when the act is wilful), 21, 22, 26, 28 (1), 30 (3), 31 (2) (4), 
34, 39 and 40. 

547. A C.O. may, without reference to superior authority, dispose 
summarily of a charge for an offence committed by a N.C.O. or private 
soldier under the following sections of the Army Act:—6, except on active 
service; 8 (2) (threatening or insubordinate language only), except on 
active service; 9 (2) except on active service; 10 (except para. (1)), 11, 
14, 15, 18 (1) (3), 19, 20 (except when the act is wilful), 21, 22. 24. 27 (4). 
33 (except cases of enlisting from the Army Reserve), 34, and 40. First 
and less serious offences under the above sections, and minor neglects or 
omissions, not resulting from deliberate disregard of authority or not 
associated with graver offences, should, as a rule, be dealt with summarily. 
A charge for any other offence, rvhich the C. O. desires to dispose of sum¬ 
marily, will be referred to superior authority in a letter stating the cir¬ 
cumstances of the case, accompanied by the soldier's conduct sheets. The 
C.O. may refer a charge for any offence to superior authority with an 
application for a D.C.M. 

548. Before proceeding with a case it is the duty of the C. O. to ascertain 
that the soldier is liable to be proceeded against, having regard to the 
limitations of time prescribed by the Army Act. For the purposes 
of exemption from trial under Section 161 of the Army Act, a soldier will 
be considered as having served in an exemplary manner if, at any time 
during his service since his fraudulent enlistment, he has had no entry 
in his regimental conduct sheet for a continuous period of three years. 
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549, (a) When proposing to deal with a case snmiaarily, a C.O. will 
satisfy himself that the evidence produced before him is sufficient to 
disclose the exact nature of the offence. If he is not so satisfied he should 
remand the case for further enquiries, so that the offence as entered in the 
guard report may be substantially the charge upon which the accused 
would be arraigned in the event of his electing to be tried by a D.C.M. 
under the provisions of Section 46 (8) of the Army Act. 

(6) When once an. accused soldier has elected to be tried upon the charge 
as read out to him from the guard report, it should under no circumstances 
be added to or increased in gravity. 

550. Except when it is important that the guilt or innocence of the 
accused should be definitely decided, it is undesirable to send a case 
before a court-martial when it appears doubtful whether the evidence 
will lead to a conviction. In such a case the charge should ordinarily 
be dismissed under the provisions of Section 46 of the Army Act. 

651. If, on the investigation of a charge, sufficient evidence is not 
forthcoming as to whether the accused has, or has not, committed the 
offence, and there is no opportunity of carrying the investigation further 
at the time, the accused, if the offence charged is serious, may be released 
from arrest and ordered to do duty without prejudice to his re-arrest 
when further evidence is forthcoming and the matter can be further 
inquired into. If. however, the offence is not serious, and there is no 
probability of sufficient evidence being obtainable within a reasonable 
time, the case should be dismissed. 

552, [a) When a soldier elects to be tried by a D. C.M., under the pro¬ 
visions of Section 46 (8) of the Army Act, his C.O. may, if he thinks 
the circumstances of the case warrant it, release the accused from arrest 
pending trial. 

(6) A soldier who has elected to be tried by D. C.M. will, on the following 
day, be given an opportunity of reconsidering such decision, unless there 
are reasons against such a course. 

553, If, when a soldier is charged with one offence, another, the 
investigation of which cannot be immediately completed or proceeded 
with, comes to light, the investigation and trial in respect of the original 
offence may proceed independently, the charge for the other offence 
being dealt with as prescribed in para. 551. 

554, When a soldier already under sentence of court-martial is 
charged with an offence for which it is necessary to arraign him before a 
court-martial, the trial should take place at once. 

Summary and Minor Punishments 

Officers anA Warrant Officers 

.555. When an officer who has power under Section 47 of the .Ar-wv /.A 
to dispose summarily of a case against an officer, decides to 

(a) Forfeiture of seniority of rank, or 
{b) Forfeiture of service for the purposes of proraotip}] 
officer’s promotion depends upon length of service, 
the forfeiture in either case should not exceed 12 month'-’ ^ 

service as the case may be. ' - --- 
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-,;556i !Wheri an officer who has power tinder Section 47'of the Army- 
Act to dispose summarily of a case against an officer decides to award- a 
sentence of forfeiture of service for the purposes of promotion in the case 
of .an officer of the Indian forces^ he should riot in any case order the 
o^cer..concerned to forfeit more than 12 months’ service.- 

557, .When an officer has power under Section 47 of the Army Act to 
dispose summarily of a case against an officer or warrant officer of the.Royal 
Air Force seconded, lent or attached to. the Army, he will riot, in the case 
of an officer, award the punishihents of forfeiture of seniority of rank in 
the Royal Air Force or of service for promotion in. that force, or, in the 
case of a warrant officer, forfeiture of-seniority of rank .in that force. 


Non-Commissioned. Officers 

' SSS. (a) A C.O. may, subject to the right of the N.C.O, to elect, 
previous to the award, to be tried by D.C.M., award any deduction from 
the ordinary pay of a N.C.O, allowed to be made by a C.O. under Section 
138 (4) of the Army Act. 

■ ' (b)' A C. O. may also inflict on a N.C.O. the following minor punishmerits, 
the N._C. O. having no right to claim trial by court-martial 

. (i) Reprimand or severe reprimand. 

(ii) Admonition. . . 


55.9.-A N.C.O,, .including an acting N.C.O., will not be subjected 
to-.’punishments by his C.O., except as specially laid down in para. 558, 
or punished by being placed in any lower position on the list of his rank. 
"Any N.C.O. or man .holding any appointment or acting rank or lance 
appointment .may be ordered by a C.O. to revert to his permanent rank 
or to any intermediate acting rank or lance appointment, but will not be 
g,-vyjarded; for the same offence any other punishment in addition. 


Private Soldiers - 

^ • V' / i ' ■ 

560. {a) A C.O. may, subject tp'the soldier's right to elect, previous 
tp t|ie-a\yard, to be tried by D.C.M.,, inflict .on a private soldier the 
follbwmg-rsn^inm'ary punishments:— 


(i) Detention, not exceeding 
twenty-eight days. 

a.; ' 


The power of awarding detention 
exceeding seven days, except in 
cases of absence without leave, will 
not be exercised by a C.O. under 
the rank of .field officer, save that in 
Great Britain the G.O.C., Lbndon 
District or an area commander, 
and in Northern -Ireland District 
the G.O.C. may empower a captain 
temporarily commanding an in- 
, fantry: depot in the absence of the 
C.O. to award detention not. .ex- 
-. ceeding fourteen days. 
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(ii) A fine not exceeding forty 

shillings. 

(iii) Any deduction from ordinary 

pay allowed to be made by a 
C.O. under Section 138, 
paras:> (4) or (6), of the 
Army Act. 


(iv) Field punishment not ex¬ 
ceeding 28 days. 

(v) Forfeiture of all ordinary 
pay under Section 46 (2) (d) 
of the Army Act, for a period 
commencing on the day of 
award and not exceeding 28 
days. 


For drunkenness only. {See para. 
579). 

In the case of a soldier who, by 
neglect or culpable mismanage¬ 
ment, loses or damages any articles 
of his personal equipment or other 
Government property, the approval 
of the G.O.C. must be obtained if 
the amount proposed to be re¬ 
covered from any soldier exceeds 

On active service only. 

On active service only. 


(b) A C.O. may also inflict on a private soldier the following minor 
punishments, the soldier having no right to claim trial by court martial:— 


(i) Confinement to barracks for 
any period not exceeding 
. fourteen days. 


(ii) Extra guards or piquets 


Defaulters will be required to answer 
to their names at uncertain hours 
throughout the day, and will be 
employed on fatigue duties to the 
fullest practicable extent with a 
view to relieving well-conducted 
soldiers therefrom. Defkr'ters 
will attend parades, and s.!I 
duties in regular turn. tr.e 

fatigue duties required -re r.ct 
sufScient to keep the 'efzz'z-’ir?. 
fully employed, * the hma-r 
order them to £.tieiid "u-i.-r.r.'er.r 
drill, provided then, ti.*' -rad. r.ct 
be liable to ■puhitiinr'^aa triil after 
the expiration of di ta-c drar.: ‘t. -e 
date of award of or-.r-aorero 
barracks. 'Confr.e‘'er*. -.c tar.'acir. 
in the t 

or of the ftree h-.a.-a':" 


ment of r: 
will ooe oe 
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561, (fl) The punishments referred to in para. 560(o) (iv) and (v) may 
be awarded severally or conjointly, but a conjoint award will only be 
necessary when the period of forfeiture of pay exceeds the period of field 
punishment. * 

{b) Of the other punishments referred to in para. 560, those under sub¬ 
para. (n), (i), (ii), (iii), (v) (on active service), and sub-para. (6) (i) and 
(ii) may be awarded severally or conjointly subject to the following 
provisions:— 

(i) When detention exceeding seven days is awarded, a minor punish¬ 
ment must not be given in addition. 

(ii) Any award of detention, up to seven days inclusive, will be in hours; 
if exceeding seven days, in days. 

(iii) When an award includes detention and a minor punishment, the 
latter will take effect at the termination of the detention. 

(iv) A soldier undergoing detention or confinement to barracks ma}", 
for a fresh offence, be awarded further detention or a minor punishment 
or both. The commencing dates of the fresh awards will be as detailed 
below— 


{a] Detention 


(6) Detention 


. Awarded to a 
soldier already 
undergoing con¬ 
finement to bar¬ 
racks. 


If awarded in days—from date of award. 

If awarded in hours—from the hour at which 
the soldier is received into the detention 
barrack or branch detention barrack, or, if 
not sooner received into one of those 
institutions, from the day after the date 
of award at the hour fixed for the commit¬ 
ment of soldiers under sentence. 


Awarded to a 
soldier already 
undergoing de¬ 
tention. 


If awarded fn days—from date of award. 

If awarded in hours—from the hour at which 
soldiers are usually received into the de¬ 
tention barrack or branch detention 
barradc on the day of award, provided he 
is re-committed Uiat day, or, if not re¬ 
committed on the day of award, then from 
the day after the day of award at the hour 
fixed for the commitment of soldiers under 
sentence. 


(c) Detention and 
a minor punish¬ 
ment. 


Awarded to a 
soldier already 
undergoing 
confinement to 
barracks. 


The detention—as in {a) above. 

The minor punishment from termination of 
the previous award of confinement to 
barracks {see sub-para, (v) below), or of 
the termination of detention (sec (n) 
above), whichever shall last occur. 


{d) A minor punish¬ 
ment. 


Awarded to a 
soldier already 
undergoing such 
a punishment. 


From the termination of the previous award. 


provided that no soldier shall be awarded detention by summary award 
for more than twenty-eight consecutive days, and that the whole extent 
of consecutive punishment, including detention and confinement to 
barracks, shall not exceed forty-two days in the aggregate. 


*Forfeiture of pay commences as from the day of award. When, therefore, it is 
desired to.order forfeiture of pay for a period in excess of the field punishment awarded, 
c.g., 10 days’ field punishment and an additional forfeiture of 14 days’ ordinary pay, 
it will be necessary to award the ofiender 10 days’ field punishment with forfeiture of 
24 days' pay, as pay is forfeited for the period of field punishment awarded. . 
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(v) A defaulter is not required to undergo any punishment drill or 
confinement to barracks which may have lapsed by reason of his being in 
hospital or under sentence or employed on duty. 

562. An officer will not introduce or adopt any system of punish¬ 
ment which is in any respect at variance with these regulations. 

Powers of Commanders 

563. The O.C. a detachment is vested with the power of awarding 
summary punishment to the extent mentioned below:— 

(а) If of field rank —^the full powers accorded to a C. O. of a unit; 

(б) If not of field rank —^the powers of a C.O. of a unit as restricted 

by para. 560 (o) (i). 

(c) When the O.C. a detachment is below the rank of field officer, 
the C.O. of the unit, if the detachment is serving in the same 
command, or the O.C. the garrison or station where the detach' 
ment may be, or other superior authority, may, having regard 
to the rank and experience of the O.C, the detachment, restrict 
him from the exercise of any or all the powers of a C, O. 

{d) Nevertheless, an O.C. a detachment who is under the rank of 
field officer, may, if necessity arises, act to the full extent of 
his powers as mentioned in (b) for the maintenance of discipline 
notwithstanding any restrictive order under (c), but in such 
case he will immediately report his action for the information 
of the superior authority by whom such restrictive order was 
made. 

564. A brigade commander may, on the embarkation of troops and on 
other special occasions, associate two or more detachments for the purposes 
of discipline, and place them under the command of one officer. In such 
cases the powers of the Os. C. the several detachments to award summary 
punishments will, for the time being, remain in abeyance. 

565. A C.O. may delegate power to a company, &c., commander to 
dispose of any offence with which he himself may deal under para. 547, 
provided that the punishments which may be awarded by company, &c., 
commanders will not exceed;— 

{a) In the case of a private soldier—seven days’ confinement to 
barracks for minor offences, extra guards and piquets, fines for 
drunkenness, and in cases of absence without leave where pay 
is automatically forfeited under the conditions specified in 
para. 566 any punishment within his ordinary powers for 
such absence. A C.O. may further limit the power of award 
of an officer of less than three years’ service to three days’ 
confinement to barracks. Any such awards will be subject to 
any remission the C.O. may order, but cannot be increased. 

(6) In the case of a N. C. O. below the rank of serjeant (or the appoint¬ 
ment of lance-serjeant)—admonition or reprimand. 

566. {a) In the case of absence without leave the C. O. will not make an 
award of forfeiture of pay, but will inform the soldier of the number of 
days’ pay he forfeits under the Pay Warrant. 
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(6) This forfeiture applies also to a warrant officer or N.C.O. of any 
rank, and in all cases involving such forfeiture a soldier has the right, 
under Section 46 (8) of the Army Act, to elect to be tried by D.C.M. 

567. In dealing summarily with cases of absence without leave, a 
C.O. will have regard to the place of the soldier’s surrender or appre¬ 
hension, the circumstances of his absence, and the period passed in custody. 
Absence without leave will be reckoned to terminate when the soldier 
is taken into custody, and in awarding punishment the C.O. should make 
allowance for any unusual delay in the disposal of the case. 

568, Recoveries from soldiers on account of damage, through negligence 
. or carelessness, to mechanically-propelled vehicles will usually be limited 

to the equivalent of a fortnight’s pay. Any such recovery will form 
part of the disciplinary action taken in such cases. 

Punishment Drill 

569. {a) Punishment drill will not exceed one hour at a time, and will 
consist of marching in quick time only and not of instruction drill. It 
will not be carried out on Sundays. In very cold weather double time 
may be used for short periods. 

(6) It will be carried out in marching order in the barrack yard or drill 
ground, and will consist in the cavalry and mounted corps of two hours' 
drill a day. In the infantry and dismounted corps it will never exceed 
four hours altogether in one day. %Vhen regiments or detachments are 
in billets their defaulters will be marched out under a N.C.O. on one of 
the roads for the prescribed period and will not be drilled in the streets. 
Punishment drill will not be carried on after retreat unless the brigade 
commander is of opinion that it is expedient to do so, in which case he 
may sanction exceptions. 

Offences Causing Admission to Hospital 

570. A soldier convicted of ah offence under the Army Act and 
admitted to hospital on account of any illness certified by the medical 
officer to have been caused by such offence will forfeit the whole of his pay 
while in hospital. {See Pay Warrant.) An officer who has disposed of 
any offence on account of which the soldier may have been admitted into 
hospital will at once communicate with the medical officer, who will 
furnish the certificate on A.F. O 1644, 

571, Where there are grounds for believing that a soldier has been 
admitted into hospital for disability in consequence of an offence under 
the Army Act, the C.O. will make a preliminary inquiry into the case, 
and acquaint the medical officer of the result in order that the latter 
may give or refuse the certificate on the soldier's discharge from hospital. 
The medical officer must attend the investigation of the offence, whether 
before a court-martial or the C.O. and give evidence in substantiation of 
the facts contained in his certificate. The certificate alone is not 
sufficient. 

Charges by Civil Power 

572, (a) When a soldier is charged with an offence before a civil court 
near the station where his unit is quartered, an officer will be detailed 
from the unit to attend and watch the proceedings. If the prosecution 
takes place at a distance, the case will be submitted to the divisional, 
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brigade, or area commander, who will decide whether it is advisable for 
an officer to be present, and, if so, whether the officer shall be detailed 
from the soldier’s unit, or from some other unit near the place of trial. 
In the latter case, the O.C. the soldier’s unit will arrange with the O.C. 
the troops at the station from which the officer is to proceed, forwarding 
all necessary information and documents for tlie use of tlie officer attending 
the court. 

(6) The officer attending to watch the proceedings will, if required by 
the court, give all information in his possession as to the soldier s character, 
and full particulars of any previous conviction, by a civil court, or by 
a court-martial of an offence under Section 17, IS (4), 18 (5) or 41 of 
the Army Act, but not of minor offences of a purely military character 
unless specially required by the court to do so, as the nature of these 
offences is apt to be misunderstood to the prejudice of the prisoner. For 
the same reason he should not take with him the soldier’s conduct sheets, 
but should furnish all the information with regard to general character 
which is within his personal Imowledge or has been communicated to him 
by officers of the soldier’s regiment. 

573. When a N.C.O. is convicted by the civil power of any offence, 
the case will be reported to an officer not below the rank of colonel 
commandant. Should he consider it desirable to recommend the reduction 
of the offender, the matter will be reported to superior authority foi 
transmission to the War Office. 

Drunkenness 

574. A private soldier will be dealt with for drunkenness under the 
provisions of Section 46 of the Army Act. 

575. A private soldier will not be tried by court-martial for an act 
of simple drunkenness—that is to sa}', an act of drunkenness committed 
when not on active service, when the soldier was not on duty and had 
not been warned for duty, or had not by reason of the dnmkenness rendered 
himself unfit for duty—unless four instances of drunkenness have been 
recorded against him within the twelve months preceding the date of the 
offence under disposal, or unless he has elected to be tried rather than be 
awarded fine or detention by his C. O. 

576. Drunkenness on duty includes drunkenness on parade and on the 
line of march, and drunkenness on the line of march includes drunkenness 
during any period between the date of departure and the date of 
arrival at destination. 

577. In dealing with simple drunkenness unconnected -with another 
offence, confinement to barracks should be added to a fine only when the 
circumstances are such as to increase its gravity. Detention should never 
be awarded for an instance of drunkenness not triable by court-martial, 
except when the amount of unpaid fines for drunkenness recorded against a 
soldier is 40s, and upwards, in which case a C.O, should substitute de¬ 
tention or some other punishment which it is in his power to award. 

578. When a private soldier commits.the offence of simple drunken¬ 
ness in connection with a more serious offence for which he is to be tried 
by court-rnartial, he should not be charged with drunkenness before the 
court-martial, unless he is liable to trial as stated in para. 575 and the 
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C. O. considers it a case whicli should be tried ; but as a record of the 
drunkenness, the C. O, will, when a charge of drunkenness is not preferred 
in such cases befdre the court-martial, make an entry of the offence, either 
imposing a fine, if the soldier is liable thereto, or making the following 
note in the'punishment column:—^"No punishment; awaiting trial on 
another charge.'' If an entry of the court-martial is subsequently made, 
the above entry will be bracketed with it, and will not be considered a 
separate entry. 

579. {a) In computing fines for drunkenness in the case of a private 
soldier, the following scale will be observed:— 

(i) For the first offence .. .. .. .. ,. Nil. 

(ii) For the second offence .. .. .. .. .. lOs. 

(iii) For the third offence .. .. .. .. .. 20s. 

(iv) For each subsequent offence .. .. ., .. 20s. 

For each subsequent offence if within six months of 

last offence ... .. .. .. .. ,. 30s. 

For each subsequent offence if within three months of 

last offence .. .. .. .. , .. .. 40s. 

Time during which a soldier is absent from duty by reason of 
penal servitude, imprisonment, detention, or absence without 
leave will not be reckoned in the above periods. 

(6) A soldier should not be fined for drunkenness when the unpaid 
fines amount to forty shillings {see para. 577). 

(c) On mobilization, or when men are re-transferred to the colours 
from the reserve, cases of drunkenness recorded against them before 
transfer to the reserve will not be taken into account in computing the 
fines for further instances of that offence after they rejoin the colours.’ 

{d) In colonial corps the fines to be levied will be one-half the amounts 
above specified. 

580. A fine which cannot be recovered from a soldier’s pay will not 
be recovered from any other source while he remains in army service. 
Subject to this regulation, the daily deduction on account of a fine or 
fines recorded against a soldier will be limited only by the provisions of 
the Army Act and the Pay Warrant as to the residue that should be paid 
to him. 

Desertion and Absence Without Leave 

581. (a) As soon as it is known that a soldier has absented himself 
without leave, his equipment, clothing, and regimental necessaries will 
at once be placed in safe custod^j-, and an inventory of these articles will 
be taken as soon as practicable. 

[b) A C. O. at home or abroad will transmit to the editor of the Police 
Gazette, New Scotland Yard, London, S.W., a descriptive report, on 
A. F. B 124, of every deserter or absentee without leave, giving particulars 
of the man’s height, age, &c., at the time of his absenting himself, and the 
fullest information possible, in order that the description may be inserted 
in the Police Gazette, which is sent to Os.C., military police detachments, 
recruiting zones, and officers i/c records. When there is good ground for 
supposing an absentee to have'deserted, the report should be rendered 
within 24 hours after his absence has been discovered, but in no case 
should it be delayed beyond five days. Up to 21 days the man should not 
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be returned as a deserter, unless there is ground for supposing that he has 
deserted. After 21 days, every absentee without leave should, pending 
investigation, be considered as a deserter. In the case of a recruit who 
absconds en Toute to join, a note should be made of this fact on the report. 
The postage on reports transmitted to the editor of the Police Gazette 
should not be prepaid, but they should be franked by the C.O. in the 
left-hand comer of the address. 

582. A copy of the report will also be transmitted to the police of the 
locality in which the ofience has taken place, and to the O. C. the depot 
near which the man deserted. Similar reports should be sent to the 
police of the place to which it is supposed the deserter or absentee may have 
proceeded, and elsewhere, as the C.O. may consider desirable. 

583. The name of a soldier absent without leave will be notified in 
Part II regimental orders as follows:— 

{a) If absent from 1 to 20 days—^the name will appear on the day 
following the day of rejoining, and also, if applicable, on the 
8th day of absence. 

(b) If absent for 21 consecutive days—the name will appear on the 

8th day of absence and also on the 22nd day. 

(c) If absent on the last day of a month—the name will appear on 

the first day of the next month. 

584. When a soldier, who has been advertised in the Police Gazette 
as a deserter or absentee without leave, rejoins, or ceases to be liable 
to apprehension, the officer i/c records concerned will immediately so in¬ 
form the editor, quoting the date of the Gazette, and the "Office No." of 
the entry. 

'585. When a person is apprehended on suspicion of being a deserter 
or absentee without leave from the Army, he will be proceeded against 
in accordance with Section 154 of the Army Act. 

586. When a person surrenders himself as being a deserter or absentee 
without leave from the Army, he will be dealt with as follows :— 

(a) If he surrenders himself to a police constable in the United 
Kingdom, he will be dealt with in accordance with Section 
154 (9) of the Army Act. 

(&) If he surrenders himself to any portion of his own corps, and 
evidence of identity is immediately available, he will at once 
be taken into military custody, and the C.O. will forthwith 
proceed against him. 

(c) If he surrenders himself to a provost-marshal, assistant pro¬ 
vost-marshal or other officer, or to any portion of His Majesty’s 
Forces not provided for in sub-paragraph (6), the provost- 
marshal, assistant provost-marshal or other officer, or the C. O. 
of that portion of His Majesty’s Forces to which the maT 7 
surrenders will arrange for an escort to be sent to conduct him 
back to his unit, and for his detention in military custody 
pending the arrival of the escort. The officer concerned will 
himself investigate the case, and will furnish a certificate, 
in accordance with Section 163 (1) (j) of the Army Act, signed 
by himself, setting forth the fact, date, and place of surrender. 
This certificate will be forwarded to the man’s unit without delay 
and will be evidence of the matters stated in it. If the man is an 
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absentee without leave, he may, at the discretion of the officer 
concerned, be provided with a warrant (the expense being 
subsequently recovered from the man), and despatched to his 
unit without escort. The certificate under Section 163 (1) {j) 
of the Army Act should be prepared in accordance with the 
example given below, and duly signed and dated personally 
by the actual officer concerned, and it should contain nothing 
except a sufficient description to identify the person who 
surrendered {e.g., number, rank, name, initial, unit) and the 
date and place at which, and the person to whom, the surrender 
took place. 


Certificate undlv Army Act, Section 163 (1) (j). 

I. certify that. 

of the . Regiment surrendered himself 

to* . at . on the 

... day of . 19 _as a deserter (or 

absentee without leave). 

Signature. 

Date. 


Below his signature the officer concerned should state his 
rank and appointment in accordance with the terms of Section 
163 (1) (j) of the Army Act. If the officer who signs the 
certificate does so as the C.O. of the portion of His Majesty’s 
Forces to whom the surrender was made, he should state this 
below his signature. 

{d) A person who falsely represents himself to be a deserter may 
be proceeded against before the civil power under Section 152 
of the Army Act; and if in any of the’ above cases there is 
ground for supposing that a person surrendering himself as a 
deserter (but not as an absentee without leave) is not a deserter 
he will be at once handed over to the civil power. 

(e) In no case other than those mentioned in this paragraph will a 
person not serving as a soldier be taken into military custody, 
except for the purpose of being brought forthwith before a 
court of summary jurisdiction, until he has been duly com¬ 
mitted by a magistrate and delivered into military custody. 

587. When a committed deserter is not claimed for service as a soldier, 
a protecting certificate (A.F. B 129) will be issued by a brigade com¬ 
mander, sub^jeetto para. 588. 

588. At a station abroad, when there is no doubt as to the identity 
of the soldier, he should be removed as soon as possible to his unit, if 
serving at the station, and there dealt with for his offence; but if, where a 
' person in custody has been committed as a deserter on his own confession, 

the confession is false, and evidence to prove the falsity is available, he 
should not be removed from prison, but be proceeded against under Section 
152 of the Army Act. Where the confession appears to be true, but no 
sufficient evidence is immediately available, the officer having power 
to convene a court-martial to try the case may, at his discretion (a) order 


* Here insert rank, name, &c., of the person to whom the absentee or deserter 
surrendered. 
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■fclie fflan to serve as a soldier witli some corps at the station, until evidence 
can be obtained; or {b) send him to his corps under arrest; or (c) if he is 
unfit for service as a soldier, or if for any other cause it is undesirable to 
retain him as a soldier, furnish him with a protecting certificate (A.F. B 
129), and discharge him from custody. But in case (c) the decision must 
be arrived at either before the person committed is taken over into military 
custody, or at the latest before he performs military duty as a soldier. A 
medical examination should therefore, when possible, be made before 
receiving over the person, in order that the O.C. may be fully informed of 
the case. 

589. If a soldier committed as a deserter abroad cannot conveniently 
be taken over into military custody by reason of the distance of the place 
of committal from a military station, or when the committal has been 
ordered on the soldier’s confession, by reason of the delay that must 
necessarily take place in procuring evidence of the ttuth of the confession, 
the general or other ofiScer commanding may take steps to cause him to 
be discharged from custody without a protecting certificate and con¬ 
sequently without prejudice to his subsequent apprehension. 

Deserters, &c., Notified by Civil Power—Escorts 

590. At home the regulations laid down in paras. 591 to 597 will 
be observed in respect of an escort despatched for deserters, which will 
invariably take with it the route issued for the journey. Abroad, a 
similar procedure will be followed, as nearly as circumstances admit. 

591. "When a notification is received on A.F. O 1618 that a person 
apprehended on suspicion of being a deserter or absentee without leave 
has been committed to confinement to await an escort, or on A.F. O 1617 
that a person has surrendered to the police and subsequently confessed to 
being a deserter or absentee without leave, a C. O. will deal with the case 
as follows;— 

(a) If the man is traced as being illegally absent, and evidence 

as to identity is available, he will despatch an escort (capable, 
if possible, of identifying the deserter or absentee without 
leave) to bring him back should he be identified. A deserter 
route will be filled in for this service, and must be taken by the 
N.C.O. detailed for the duty as the authority to receive the 
deserter or absentee, 

(b) If it appears to the C.O. that the person is not a deserter or 

absentee without leave from the unit under his command, 
he will so inform the magistrate or the governor of the prison 
or the ofiScer in charge of the police station, as the case may be. 

(c) If no evidence of identity is available, but the man admits the 

ofience, and there is documenta^ evidence as to his desertion, 
he may be taken over into military custody, and instructions 
should forthwith be applied for from an ofacer not below the 
rank of colonel-commandant having power to deal with the 
case by D.C.M., the case being dealt with under Section 73 
of the Army Act or otherwise. 
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{d) When the person is received into military custody, Part I of 
A.F. O 1618 or A.F. O 1617, as the case may be, will be retained 
by the unit from which the soldier is a deserter or absentee, 
the reward for the apprehension and the attendant expenses, 
if any, being dealt with as provided for in the Pay Warrant, 
Supplementary Reserve Regulations, and Allowance Regula¬ 
tions. 

592. When a notification is received from the police that an alleged 
deserter is to be brought before a court of summary jurisdiction for disposal 
a C.O. will, if the man can be traced as a deserter or absentee (not an 
absconded recruit) from the unit, despatch an escort with a view to the 
alleged deserter being, if identified, taken over at the court, instead of 
being committed to prison; if an escort can be sent so as to be at the court 
before the case is disposed of, the police should be notified by telegraph 
that an escort is being sent. In such cases the N. C. O. of the escort will 
be instructed to obtain A.F. O 1618 before leaving the court. In cases 
where the deserter is to be taken over at the police-court, the deserter 
route, A.F. O 1797, should be altered as required. 

593. An escort proceeding to receive over from civil custody a deserter, 
or absentee without leave, will be provided with an order (Form T of 
A.F. O 1797) for the removal of the man. The order will be given up to 
the governor, magistrate, police ofiS.cer, or chief of&cer of the prison. 
When a deserter route is issued, this order, which forms part of it, will be 
detached and similarly given up on taking over the deserter or absentee. 

594. The commander of each escort is required to compare the deserter 
and his necessaries with the description and account inserted on the route, 
as he is responsible for the identity of the person committed to his charge, 
and liable to punishment for suffering the necessaries of the deserter to 
be misused or made away with on the road. 

595. Such necessaries as the deserter may absolutely require, and 
which are not amongst the articles left behind by him, not exceeding 
however, one shirt, one pair of boots or shoes, and one pair of socks, will 
be provided under the orders of the C. O. of the corps furnishing the escort, 
and the charge for these articles will be defrayed by the company, &c., 
commander to which the man belongs, and will be subsequently included 
in the deserter’s accounts. 

596. In cases where identification is necessary, and it appears to a 
C. O. doubtful if the deserter should be conveyed to the regimental head¬ 
quarters, he will make an immediate report to the brigade commander 
with a view to special instructions being given. 

597. An escort will not take over into custody a person who is not 
identified as the deserter in question. If the person has not yet been 
committed, and it appears to the witness that the person has made a 
false confession, the fact should be stated to the magistrate with a view 
to the punishment of the person under Section 152 of the Army Act. 
If the person has already been committed, the commander of the escort 
will report the circumstance to the governor of the gaol and to the nearest 
military authority with a view to action being taken for the prosecution 
of the offender by the police. 
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598. {a) When a soldier, while serving, is discovered, either by his 
own confession or otherwise, to have entered the Army while belonging to 
or after having been discharged from His Majesty’s service, under the 
circumstances hereinafter described, the C.O. of the unit in which the 
soldier is serving will, after recording, on A.F. B 123, the prescribed 
particulars of his present service, forward such form as follows :— 

If the former service was— 

(i) In the cavalry or infantry, if the unit is at home—to the O.C. 

the unit; if abroad —to the officer i/c records. 

(ii) In the R.A., R.E., R. Signals, R. Tank Corps, R.A.S.C., 

R.A.M.C., A.D. Corps, R.A.O.C., R.A.V.C., R.A.P.C., 
or A.E.C .—to the ofl&cer i/c records. 

(iii) In His Majesty’s Indian forces—^to the proper authority in India. 

(iv) In any other portion of His Majesty’s regular forces—to the 

Under-Secretary of State, The War Office. 

(v) If the soldier had passed into the Army Reserve—^to the officer 
i/c records. 

(vi) If the soldier has been discharged from the Royal Marines— 

to the deputy adjutant-general. Royal Marines, requesting 
that the necessary information may be furnished. 

(vii) If the soldier still belongs to the Royal Navy, the Royal Marines, 

or Royal Naval Reserve—to the Secretary, the Admiralty, 
asking whether it is desired to claim him. 

(viii) If the soldier has been discharged from the Royal Navy or Royal 
Naval Reserve—^to the Secretary, the Admiralty, requesting 
that the necessary information may be-furnished. 

(ix) If the soldier still belongs to the Royal Air Force—to the Secretary, 

the Air Ministry, asking whether it is desired to claim him. 

(x) If the soldier has been discharged from the Royal Air Force— 

to the Secretary, the Air Ministry, requesting that the necessary 
information may be furnished. 

(b) An officer receiving A.F. B 123, after filling in the required particu¬ 
lars and adding any observations he may desire to make, will return the 
form to the officer from whom he received it, 

599. The C.O. of the soldier’s present unit, on completion of the 
necessary evidence, will deal with the case as follow^:— 

(i) (a) If at the time of his enlistment the soldier belonged to the 
regular forces (except Royal Marines)— 

At home.—^The C. O, will submit the case to the officer having 
power to try the case by D.C.M. who will dispose of it, deciding 
in which corps the man shall serve. 

Abroad.—When both corps, mr portions of both corps, are 
sejwing in the same command, the case will be submitted to the 
brigade commander, when not below the rank of colonel- 
commandant, who will use his discretion as to the corps in 
which the soldier is to serve. If no portion of the former 
corps is serving at the station, the soldier will be retained in 
his present corps. 

(ft) The considerations to which regard should be given in deciding 
each case, are:—character and length of service in former and in 
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present corps; the requirements as regards recruits in the 
different arms; the special requirements as regards training in 
the different arms, departments, and corps; whether desertion 
from a particular corps requires to be checked by relegating men 
who illegally absent themselves from that corps. 

(ii) If the soldier belongs or belonged to the Royal Navy, Royal 
Marines, or Royal Naval Reserve, he will, in all cases, be 
retained for service in his present corps, unless an intimation 
is received from the Admiralty, on the return of A.F. B 123, 
that it is desired to claim him for further service, in which 
case the officer disposing of the case will give the necessary 
orders. If the soldier belongs or belonged to the Royal Air 
Force, he will, in all cases, be retained for service in his 
present corps, unless an intimation is received from the Air 
Ministry, on the return of A.F. B 123, that it is desired to 
claim him for further service, in which case the officer having 
power to try the case by D.C.M. will give the necessary orders. 

(iii) (fl) If the soldier belonged to the Army Reserve— 

At home.—^The officer having power to try the case by D.C.M. 
will dispose of the case. If a court-martial is ordered, it 
will be dealt with under Section 33 of the Army Act. 
Whether punished or not, the man will be relegated to the 
Army Reserve, unless the officer having power to try the. 
case by D.C.M. authorizes his being held to army service on 
his last attestation. 

Abroad.—^After disposing of the case, the G.O.C. will, 
in all cases, direct the man to be retained for service in his 
present corps on his last attestation. 

(6) In all cases, both at home and abroad, a report of the disposal of 
the case, giving particulars of the class and section to which 
the man belonged, the unit in which he served before transfer 
to the reserve, the date of re-entry into the service, and the 
date of his being relegated to the reserve, or held to army ser\'ice, 
will be made by the C. O. of the unit in which the man has been 
serving to the officer i/c records of his previous corps, who will 
notify the paymaster by whom the man was paid while in the 
reserve. 

(c) When a man of the Army Reserve is sentenced to imprisonment or 
detention, and is to be relegated to the reserve, the C.O. will 
inform the governor of the prison or the commandant of the 
detention barrack to which he is committed of the corps in which 
he served before his transfer to the reserve, and the pay district 
to which he belonged. 

((f) Relegation to the reserve will take effect from the date of com¬ 
mittal if the man is tried and sentenced to imprisonment or 
detention, otherwise from the date of the order of the officer 
having power to convene a D.C.M. to dispose of the case. 

i (iv) If the soldier belonged to the Supplementary Reserve, and the 
C.O. of the Supplementary Reserve unit has furnished the 
prescribed certificate {see para. 606), the C.O. of the man's 
present unit will dispose of the case by an order under para. 605. 
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(v) If the soldier has improperly entered or re-entered the Army 
under any other conditions than those above mentioned, the 
case will, except as laid down in para. 370 (xiv), be disposed 
of on its merits, and, if trial be ordered, will be dealt with 
under Sections 32, 33 or 99 of the Army Act. When the soldier^ s 
discharge is to be carried out in consequence of his offence, cases 
of false answer should, as a rule, be dealt with by the civil 
power instead of by court-martial if such a course can be adopted 
without expense to the public; proceedings before the civil 
power cannot, however, be instituted if more than six months 
have elapsed since the date of the offence. 

‘ 600. When it is decided to try a soldier for making a false answer 
on attestation (other than in relation to any former service or discharge) 
he will be dealt with by court-martial if he is to be retained in the service; 
but if ordered to be discharged, the rule prescribed in the latter part of 
para. 599 (v) will be followed. 

601. As a general rule, a soldier who has fraudulently enlisted will 
be tried in his present corps, and arraigned as belonging thereto, and 
the necessary evidence will be obtained from his former corps. If he 
has fraudulently enlisted in the reserve forces he will be sent back to, and 
be dealt with as a soldier of, his former corps. 

602. When a soldier is held to serve in his present corps, he will 
serve on his last attestation. If he is relegated to his former corps he 
will serve on his former attestation. 

603. When it is decided that a soldier who has fraudulently enlisted 
is to be relegated to his former corps after punishment, the C. O. of the 
unit in- which he is serving will forward his transfer documents, and 
communicate the result of the trial, and particulars as to place of 
confinement and expiration of imprisonment or detention, to the 
authority referred to in para. 598, sub-paras, [a], (i), (ii), (iv), (ix) and 
(x), who will arrange for the removal of the man at the expiration of his 
sentence. The relegation to the former corps will take effect from the 
date of committal. 

604. The C.O. of the unit to which a soldier may be relegated, or, if 
the relegation be not ordered, the C.O. of the unit in which the soldier 
is serving, will communicate to any units in which such soldier may 
have previously served, and also to the officers i/c records concerned, 
the result of the trial, or the manner in which his case has been dis¬ 
posed of. The G.Os. of such units will note this information in A.B. 87. 

605. When a supplementary reservist is found to be serving in the 
regular forces without having previously obtained a release from hit 
Supplementary Reserve engagement, he will, except in special cases to be 
decided by an officer not below the rank of colonel-commandant in, oi 
under, whose command the soldier is serving, be retained for service in 
the Army. 

• 606. The C.O. of the Supplementary Reserve unit will furnish the C.O. 
of the unit in which the man is serving with a duplicate of his Supple¬ 
mentary-Reserve attestation, and the certificate referred to in Supple¬ 
mentary Reserve Regulations. 
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607. In cases referred to in paras. 605 and 606, in which there is 
no objection to the retention of the man in the Army, the C.O. is em¬ 
powered to dispose of the case without punishment. The soldier will 
thereafter be treated in respect of his service under his Army attestation 
as if at the time of his enlistment into the regular forces he had been duly 
released from his Supplementary Reserve engagement. 

Dispensation from trial 

608. When a soldier has signed a confession that he is a deserter or 
that he has been guilty of fraudulent enlistment (Section 13 of the Army 
Act), and it is not considered desirable that the soldier should be tried 
for his offence, application will be made to a competent military authority 
under Section 73 of the Army Act, in or under whose command the 
soldier is serving, who may dispense with the soldier’s trial by court- 
martial for desertion or fraudulent enlistment, and make an order as to 
forfeitures. 

609. A copy of the confession should accompany the application, 
and, whenever possible, evidence as to the truth of the confession should 
have been previously obtained. The following forms will be used:— 

Form of Confession of Desertion. . 


I, . {here insert name), do hereby confess that I am 

No.of the .Corps and that I deserted from that 

Corps on . and remained absent till .. 


when I (surrendered) (was apprehended) (enlisted in.).”■ 

{Any other particulars to be added.) 

Signed this .... day of. 

(Signature of soldier.) 

I have explained to the above soldier the effect of this confession, 
and I am satisfied that he understands thoroughly the nature and 
consequences of the same and that he is not immune from trial under 
Section 161 of the Army Act. 

(Signature of Commanding Officer.) 

Note. —Where the soldier confesses to more than one offence of 
desertion, the form may be varied to suit the case. 

* Strike out whichever is inapplicable. 

Form of Confession of Fraudulent Enlistment. 

I.. now being No.of the . 

Corps, do hereby confess that I was No.in the. 

Corps, and that I absented myself from that Corps on. 

and that I fraudulently enlisted in the Regular Forces on the .. 

day of . at . 

Signed this .... day of. 

(Signature of soldier.) 

I have explained to the above soldier the effect of this confession, and 
I am satisfied that he understands thoroughly the nature and conse¬ 
quences of the same and that he is not immune from trial under Section 
161 of the Army Act. 

(Signature of Commanding Officer.) 
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610. Before signing the form of confession the C. O. should explain 
to the soldier that, if his trial be dispensed with, he will be liable to 
suffer the same forfeitures as if convicted by a court-martial, and, in 
the case of a confession of desertion, he should satisfy himself that the 
soldier understands thoroughly that he is confessing to desertion and 
not to absence without leave. 

611. If the application for dispensing with trial in case of desertion 
or fraudulent enlistment is approved, A. F. A 46 will be used. An 
order on A.F. A 46 is a disposal of the case, and it is, therefore, illegal 
for a C.O. to award any punishment in addition. An order should not 
be made where any fact stated by the soldier in his confession is incon¬ 
sistent with his having committed the full offence of desertion or fraudu¬ 
lent enlistment, as the case may be. 

612. (a) The soldier’s confession and the order dispensing with trial, 
or copies thereof, will be preserved with the attestation, and an entry 
of the order dispensing with trial will be made in the statement of services 
and conduct sheets as if the soldier had been convicted by court-martial 
of his offence. 

(6) This entry will be shown upon page 3 of A, F. B 296 at any subsequent 
trial. 

613. When exemption from trial on a charge of fraudulent enlistment 
has been earned by exemplary servdce in any corps, the C. O. of that corps 
will be held responsible for notifying the fact to the soldier’s previous 
corps. 

Procedure in Scotland 

614. The following course will be pursued when it may become 
necessary to take action in Scotland before a civil tribunal in cases of 
desertion and fraudulent or unlawful enlistment under the Army Act 
(44 and 45 Vic., c. 58), and the Reserve Forces Act, 1882 (45 and 46 Vic., 
c. 48). In all ordinary cases the prosecution will be undertaken in the 
sheriff’s court, or before the magistrates of the burgh within whose 
jurisdiction the case occurs, under the orders of the soldier’s C.O., the 
complaint being made to the sheriff or magistrates, as the case may be. 
Prosecutions of this kind will not be brought in the justice of the 
peace court. In cases of a grave or difficult nature, or where the offender 
is a civilian, the case will be reported through the G.O.C.-in-C. to the 
Lord Advocate, in order that the prosecution may be undertaken by the 
sheriff court fiscal of the district under his instructions. 


2.—COURTS -MARTIAL 
*' General Instructions 

615. Under the Army Act, the jurisdiction of courts-martial in respect 
of the trial of different offences is unrestricted, but it will be observed 
that, except where a particular course is prescribed by the regulations, it 
is not imperative to try any offence by court-martial. 

616-. A superior officer to whom a case is referred may deal with it as 
follows:— 

(a) He may refer the case to a superior officer; or 
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(6) He may direct the disposal of the case summarily; or • j 
(c) If he has power to convene a D.C.M., he may convene a D.C.M. 

to try it; or . • ^ 

{d) If he has power to convene a G.C.M,, he may convene eithCT a 
G.C.M. or D.C.M. to try it. 

(e) In the case of an of&cer or warrant oflScer, he may dispose of the 
charge summarily under the provisions of Section 47 of the Army 
Act, if he has authority so to do. 

617. (a) The ofS.cer referred to above as “a superior officer" is not 
more clearly defined, as his position and rank depend upon the varying 
conditions of service. It rests with the G.O.C.-in-C. to determine to 
whom charges are to be referred which should not be disposed of without 
reference to higher authority, and he may, if he thinks fit, reserve such 
cases, either wholly or in part, for his own consideration. 

(6) When the superior officer is the C.O. of the accused or an officer 
who has investigated the case, he cannot, except on board ship and in such 
special cases as may be determined by the Army Council, exercise the 
powers detailed in para. 616 (6) to {d) inclusive. 

(c) Notwithstanding anything stated above, when an officer having 
power to award a summary punishment under Section 47 of the Army Act, 
decides not to deal summarily with a charge against an officer or warrant 
officer which has been referred to him for disposal, but to refer it for trial 
by court-martial, he may convene a court-martial for the trial of the 
accused, whether or not he has investigated the case. 

618. When an officer to whom a charge is submitted is of opinion 
that delay' is inexpedient, he may dispose of the case without any reference 
to higher authority. In such case he must immediately report his action, 
and his reasons for it, to the officer to whom he would otherwise have 
referred the case. 

619. In the case of offences against a superior, an offence having 
relation to the office held by the superior is of greater gravity than an 
offence against the individual apart from the duties of his office,- and, 
especially in the less serious classes of this offence, the lower the rank of 
the superior officer against whom the offence is committed, the less will 
usually be the gravity of the offence. 

620. Any officer or soldier who, when in the presence of the enemy, 

' displays a white flag or other symbol in anticipation, or in token, of 

surrender, will be tried by G.C.M. In cases where the evidence is not 
sufficient to justify a charge under Sections 4 or 5 of the Army Act, the 
charge will be laid under Section 40 of that Act. 

621. Theft from a comrade will, unless there are peculiarly com¬ 
plicated circumstances, be dealt with by court-martial in preference 
to trial by the civil power, and the charge will be framed under Section 
18 (4) Army Act. Where there is no evidence of theft, and a soldier is 
charged with improper possession of a comrade’s property, the charge 
will be laid under Section 40. 

622. In cases where, after investigation, deficiences of funds or stores* 
or incorrect entries or omissions in accounts are to be made the subject 
matter of any charge involving fraud, which it is proposed to try by 
court-martial, and where there, are grounds for supposing that the 
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irregularities may have been due to negligence only, an alternative charge 
under Section 40 of the Army Act will be added, the particulars of which 
will contain an allegation attributing the loss to neglect of duty by the 
accused. 

623. In framing charges for offences in the cases of soldiers employed 
in taking care of horses and stables, it will be borne in mind that the 
sections of the Army Act referring to sentries do not apply to "stablemen, ’ ’ 
the latter term being used only when the orders regarding the posting and 
relief of sentries are not strictly carried out; but when a soldier of a stable 
guard or piquet is posted over horses or otherwise as a sentry, and is 
regularly relieved as such, he will be regarded in every respect as a sentry, 
notwithstanding that he may have been posted without arms. 

Stoppages awarded by Court-Martial 

624. (a) When a soldier is to be tried by court-martial for an ofience 

under Section 13 of the Army Act, and the evidence appears to disclose 
that by committing such offence he has obtained a free kit of necessaries 
to W’hich he was not entitled, the words "thereby obtaining a free kit 
of necessaries, value . . ." will be added to the particulars of the 

charge, the value being assessed according to Clothing Regulations. 
If the soldier is convicted of the offence, the court, after satisfying them¬ 
selves that compensation for such free kit is due to the public, will 
invariably award a sentence of stoppages for the value thereof as stated in 
the charge. 

(6) When a soldier who has improperly enlisted into the regular forces 
while belonging to the Army Reserve, is tried by court-martial on a 
charge of making a false answer on attestation, within three months 
of the date of his improper enlistment, but not otherwise, the words 
"and by his enlistment obtained a free kit of necessaries, value . 
will be added to the particulars of the charge, and (unless the accused 
pleads "guilty") proved in evidence, in order to enable the court to 
sentence him to stoppages for the value of the kit as stated in the charge. 

(c) .If the soldier is relegated to the Army Reserve after conviction by 
court-martial the stoppages will be enforced, but if he is held to serve 
on his last attestation the sentence of stoppages will be remitted. 

(d) If the soldier is relegated to the A^y Reserve without trial within 
three months of the date of his improper enlistment from the Army 
Reserve he will be required to make good the value of the free kit of 
necessaries in accordance with the provisions of Clothing Regulations. 

(e) If it is desired to place a soldier, who has fraudulently enlisted, 
under stoppages of pay in respect of a deficiency in his public clothing, 
a charge must be laid under Section 24 (2) of the Army Act (see paras. 
625 and 626). If his trial'for fraudulent enlistment is dispensed with 
by competent military authority, a charge under Section 24 (2) of thie 
Anny Act may nevertheless be laid against him, and disposed of by 
his C. O., or, if the soldier elects to be tried by court-martial, by the court. 
The value of the public clothing, of ivhich he is deficient, will be reckoned 
in accordance with the provisions of Clothing Regulations. 

625. In framing charges under Section 24 of the Army Act the 
following rule will be observed;— 

In the absence of evidence of some positive act of pawning or selling 
arms, equipment, clothing, &c., a charge of "making away with" will 
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not be preferred. When, therefore, articles of this description are found 
to.be deficient through the culpability of a soldier under the above 
conditions, it will be sufficient to prefer a charge under para. (2) of that 
section. 

626.,The value of any article in respect of which it is desired that 
the court shall sentence the ofl^ender to stoppages should be stated in 
the "particulars" of the charge and proved in evidence. This applies 
only to articles the value of which has to be made good to the public. 
Except as provided in para. 624, or by such instructions as may be issued, 
by the Army Council, it will be unnecessary’- to set forth the values of 
necessaries and personal clothing that are the property of the soldier, the 
specification of which is required only to acquaint the soldier with the 
particular articles he is charged with making away with, or losing by 
neglect, and to enable him to answer to the charge. Any deficiency of 
necessaries and personal clothing (subject to the exceptions above men¬ 
tioned and except as provided for in Clothing Regulations for returned 
deserters) has to be made good by the soldier as a matter of account between 
him and his company commander (subject to his right of complaint under 
Section 43 of the Army Act). 

627. A court-martial, in passing sentence, will not award stoppages 
in respect of articles of personal clothing, or in respect of necessaries 
except as provided in para. 624 or by such instructions as .may be issued 
by the Army Council, 

628. The values of articles of government property stated in the 
particulars of a charge are to be the actual values, whenever such actual 
values can be accurately determined according to regulation. When 
this computation cannot be efiected, and values in excess of the sum 
subsequently found to be required to make good the expenses, loss, damage, 
or destruction are necessarily stated in the charge, and corresponding 
deductions have been included in the sentence of the court, regard must be 
had to proviso (6) of Section 138 of the Army Act, in making the deductions 
from the soldier’s pay. 

629. A soldier who rejoins from desertion, and is -tried by court- 
martial for that offence, will not be charged with the value of public 
clothing, &c,, lost on desertion, unless he is sentenced by court-martial 
on a charge under Section 24 (2), Army Act, to be so charged. If hiS -trial 
on a charge of desertion is dispensed with by the competent military 
authority, a charge of losing by neglect his public clothing may never¬ 
theless be laid against him, and disposed of by his C. O., or, if he elects 
trial by court-martial, by the court. 

Responsibilities of Officers Convening Courts-Martial 

630. At home stations, in all cases of fraud or indecency, the charge 
and summary of evidence will be submitted to the judge-advocate-general 
before trial is ordered. This does not apply to simple cases of theft. 

631. Every charge preferred against an officer or soldier, and the 
circumstances on which it is founded, will be carefully examined by the 
officer under whose authority the order for trial is issued. The evidence 
. should,be in his opinion sufficient to justify the arraignment of the accused 
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before a court-martial. He must satisfy himself that the charge is for an 
ofience under the Army Act, and is properly framed in accordance with the 
Rules of Procedure and these regulations. 

632. When a soldier is to be arraigned on a serious charge, and charges 
for minor offences are pending against him, or the circumstances ^of the 
serious offence disclose minor offences, the convening of&cer may iiSe his 
discretion in striking out any minor offence, and directing that it shall not 
be proceeded with. Special provision is made for the case of simple 
drunkenness in para. 578. As a rule a charge should not be brought to 
trial as an addition to a serious charge if it would not otherwise have been 
tried by court-martial. 

633. A general or other officer commanding abroad will not send home 
an officer or soldier agaiast whom charges for offences are pending except 
in cases of unavoidable necessity, as it is essential that charges pre¬ 
ferred should be thoroughly investigated and determined without un¬ 
necessary delay. 

634. In deciding the description of court before which a charge shall 
be tried, general and other officers in superior command will bear in mind 
that there are few offences which cannot effectually be dealt with by 
D.C.M. In cases, however, of very aggravated offences, when the state 
of discipline in a garrison, or corps, renders a serious example expedient, 
or when the offender bears a bad character, a G.C.M. may be convened. 

635. When an officer of the rank of captain is not available as president 
of a D.C.M., the power of convening the court should not be exercised 
except when such a course is absolutely necessary, and when the case 
cannot conveniently be referred to an officer holding a superior command. 

636. If, in the opinion of a convening officer, a court-martial could 
more conveniently be held at a place other than that where the accused 
is, he may cause the court to be convened at any place within his command. 
If it is desired to hold the trial in any place beyond his command, 
application will be made to the G.O.C.-in-C. and by him, if necessary, 
to the Under-Secretary of State, The War Office, with an explanation of 
the reasons for this course. A saving of expense in transit of witnesses 
or members would be a sufficient reason, but no change of place will be 
made when it appears that the accused is likely to be prejudiced in his 
defence by the change. When the case is to be tried in another coihmand, 
the court will be convened under the orders and on the responsibility of 
the G.O.C.-in-C. to whose command the accused is removed. 

637. When an officer or soldier is required as a witness before a court- 
martial, and is not serving in the district in which the court is to be. held, 
application for his attendance will be made to the brigade commander 
under whom the witness is serving, and the probable day of the assembly 
of the court should be stated in such application. In the case of a witness 
being required in the United Kingdom, or the Irish Free State from the 
Royal Nayy or Royal Marines, application should be made to the naval 
commander-in-chief, or to the commander of the division of Royal Marines, 

. as the case may be. 

^ 638. An officer will be required, on first joining, to attend for instruc¬ 
tion all such courts-martial as the O.C. station may direct, for at.least 2 
years from the date of his joining, and for such further period as his 
commanding officer may consider necessary to fit him to act. as a member 
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Waiting members should also be detailed to meet reduction by challenge. 
For D.C.M. the legal minimum will ordinarily be sufficient; but, if 
necessary, a larger number may be detailed, and waiting mjpmbers pro¬ 
vided. For the trial of doubtful or complicated cases a D.C.M. should, 
when possible, consist of five officers. When the minimum number is 
detailed, not rnore than one member should be a subaltern. 

644. (c) The president of a court-martial must be named in the order 
for the assembly of the court. The members and the waiting members 
may be mentioned by native or the number and ranks and the unit to 
which they belong may alone be named. When the composition of a 
court-rc^artial differs frctai the nofrnal, in respect either of the description 
or of the rank of the officers ordered to form the court, oi^n account of 
the suspension of the operation of a rule, the prescribed form of the order 
convening the court must be strictly followed, as the legality of the trial 
may depend on the correct wording of the order. 

(6) It is essential that A.F. A 47 should be free from alterations or 
erasures as regards the portion relating to the officers appointed and 
detailed to compose the court. Where alterations in the composition of 
the court are necessary at any time after A.F. A 47 has been prepared, 
this document will be withdrawn and a new A.F. A 47 will be substituted. 

This procedure is not necessary when a waiting member is directed 
to serve on a court-martial. 

645. It is the duty of a prosecutor to bring all the facts of a case 
fully before a court in evidence, and to take care, especially when the 
accused is not assisted in his defence, that no material fact in connec¬ 
tion with the offence charged is omitted which would, if given in 
evidence, tell in favour of the accused. Drunkenness is no excuse for 
the commission of an offence, but if the charges against a soldier do 
not allege drunkenness, and he was drunk at the time he committed an 
offence with which he is charged, the prosecutor should bring out this 
fact in evidence. 

646. The hours during which courts-martial will ordinarily sit at 
the various stations abroad will be regulated by the G.O.C.-in-C. At 
home a court may be assembled at any convenient hour between the 
legal limits, but courts will usually be held between 10 a.m. and 4 p.m. 
or 11 A.M. and 5 p.m., at such hours as will interfere as little as possible 
with parades and other regimental instruction. A court-martial should 
not ordinarily be required to sit for more than six, or at the most eight, 
hours during one day. 

647. An accused person for trial will be examined by a medical officer 
on the morning of each day the court is ordered to sit, and a C.O; is 
responsible for ensuring that no accused person is brought before a court- 
martial if in the opinion of the medical officer he is unfit to undergo 
his trial. An accused person brought before a court-martial will, if he 
is an officer, warrant officer, or N.C.O. be attended by an officer or 
N.C.O. having him in custody, or, if of lower rank, by an escort. The 
officer or N.C.O. in charge will be responsible for his safe conduct, but 
will obey the dhections of the court while the accused is in court. An 
accused person will not be handcuffed, unless this is absolutely necessary 
for the purpose of preventing his escape or rescue, or of restraining his 
violent conduct. 
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648. When a soldier is to be tried for an offence in relation to enlist¬ 
ment, the particulars of .his character and of former convictions when 
serving under previous attestations will be obtained, both for the 
information of the convening officer and for the purpose of being given 
in evidence before the court-martial. Civil convictions for offences 
committed while the soldier was in a state of absence or desertion should 
be given in evidence after the finding. When inquiry has been made on 
A.F. B 123, this document will, if not handed in by the prosecutor in 
ordinary course, be attached to the su'mmary of evidence. Trial should 
not be unduly delayed if difficulty occurs in procuring documents in 
relation to any previous service which can be dispensed with. 

649. In cases where it is necessary to prove that a soldier was a 
defaulter at tfte time of the commission of an offence for which he is to 
be tried by court-martial, a certified true copy of the record of the 
punishment awarded, so far as it consists of confinement to barracks 
taken from the guard report (A.F. B 160), or the minor offence report 
(A.F. B 281), as the case may be, will be produced in evidence before 
the court-martial by a witness on oath, and will be attached to the pro¬ 
ceedings. The copy of the record wdll be prepared in the following form:— 

Copy of a record in the Guard Report (A.F. B 160) [or Minor Offence 

Report (A.F. B 281)], of the. Bn. 

Regiment, dated . showing the punishment of 

confinement to barracks awarded on that date to the undermentioned 
soldier:— _ 


Corps 

Squadron, 
battery or 
company 

Army 

No. 

1 

Rank 

1 

Name ^ 

i 

! 

Punishment 

awarded 

By whom 
awarded 

1 








(Signed) . 

Commanding. Bn. Regiment. 

Certified true copy, 

...(Signature.) 

Commanding . Bn.Regiment. 

(or Adjutant), 

650. When an original document, other than A.F. B 123, is fur¬ 
nished to the prosecutor to be produced in evidence before a court-martial, 
it will rarely be necessary to annex it to the proceedings. A certified 
copy should be produced to the court, together witih the original, the former 
being attached to the proceedings, and the latter returned to its proper 
custodian. Documents, the actual appearance of which is material to 
the case [e.g., alleged forgeries), will always be attached in original. 

651. When an original document has not been returned within a 
reasonable time, the proper custodian of that document will be respon¬ 
sible for its recovery. 

Sentences of Courts-Martial 

652. (a) When passing sentence, a court-martial will have regard not 
only to the nature and degree of the offence and the previous character 
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of the accused, as proved in evidence, but also to the nature and amount 
of any such consequences which, by virtue of any statute, warrant, 
order, or regulation, are involved in their finding, or entailed by their 
sentence, in addition to the punishment awarded by the court. 
^Vhere attention has been called in local orders to the unusual prevalence 
of the offence whereof the accused has been found guilty, the court will 
also pay regard to the fact that such warning has been issued. 

(6) All convictions, whether by courts-martial or by civil courts 
(except as provided in para. 1630 (5) (iii) ) for offences committed by a 
soldier since his first enlistment, including any time passed in a state 
of desertion, will be given in evidence against him. The court will 
consider if any circumstances have been disclosed by the evidence in 
extenuation or aggravation of the offence. In awarding^ imprisonment 
or detention they will keep in view the locality and climate in which 
the accused has to undergo his sentence. Sentences must vary accord¬ 
ing to the requirements of discipline, but in ordinary circumstances, and 
for the first offence, a sentence should be light. Care must be taken to 
discriminate between offences due to youth, temper, sudden temptation, 
or unaccustomed surroundings, and those due to premeditated misconduct. 

(c) If the accused has elected to be tried by a D.C.M. instead of sub¬ 
mitting to the jurisdiction of his C.O. his punishment should not on 
that ground be increased. In ordinary circumstances the court should 
not award a heavier sentence than that which the C.O. had power to award. 

{d) A soldier who is convicted by a court-martial of an offence under 
Section 17, 18 (4) or (5), or 41 of the Army Act, ought, unless in the 
opinion of the court there are special reasons to the contrary, to be sen¬ 
tenced to imprisonment, and undergo his sentence in a civil prison, but 
in cases where the confirming officer does not consider the soldier should 
be discharged from the Army as a consequence of his conviction, he should 
commute the sentence of imprisonment to one of detention. 

(e) Except as provided in the preceding sub-paragraph, a soldier sen¬ 
tenced at home by a court-martial to imprisonment with or without 
discharge with ignominy, will be committed to a military prison to undergo 
his sentence, 

(/) Detention was introduced into the scale of punishments in order that 
soldiers who are convicted of offences which do not warrant discharge, 
should not, as a rule, be subject to the stigma attached to imprisonment. 
The latter punishment ought, as a rule, to be reserved for men convicted 
of serious offences, or of grave military offences, which in the opinion 
of the court render their discharge with ignominy advisable. 

ig) A soldier who is convicted by a court-martial of a purely military 
offence and who, at the expiration of his sentence, will rejoin his corps, 
should not ordinarily be sentenced to imprisonment. 

(h) Where, however, a soldier has for a purely military offence been 
sentenced by a court-martial to imprisonment without discharge with 
ignominy, the confirming officer, or other superior authority, should, 
except under very special circumstances, commute the sentence to a 
sentence of detention. 

(i) When a sentence of imprisonment is commuted into one of detention 
the term of detention must in no case exceed the term of imprisonment 
originally awarded. 

(J) A sentence of detention, being lower in the scale of punishments 
than imprisonment, cannot be commuted into one of imprisonment. 
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{k) Where a soldier has been sentenced to imprisonment and to be 
discharged with ignominy, and a confirming officer, or other superior 
authority, commutes the imprisonment to detention, he will, in such a 
case,’ remit the discharge with ignominy, as such a discharge cannot 
accompany a sentence of detention. The converse will also hold good, 
that is, when a general or other officer remits a discharge with ignominy, 
he will at the same time commute the sentence of imprisonment to one of 
detention. 

{1) A soldier awarded detention will undergo his sentence in a detention 
barrack or a branch detention barrack. He cannot be sent to a prison for 
that purpose, but a soldier sentenced to imprisonment may undergo his 
sentence in a detention barrack. 

(m) The following general instructions are issued for the guidance of 
courts-martial, but nothing contained in them must be construed as 
limiting the discretion of the court to pass any legal sentence, whether 
in accordance with these instructions or not, if in their opinion there 
is good reason for doing so:—_ 



j Punishment 


Offences 

Detention 

Imprison¬ 

ment 

Remarks 

(1) 

Period 

(2) 

Period 

(3) 

(4) 

(i) In the absence of a previous con¬ 
viction, or of aggravating circumstances 
or of antecedents appearing to require a 
severe lesson, or of an unusual preva¬ 
lence* in the unit or garrison of the 
species of offence forming the subject of 
the charge. 

First desertion within first 6 months’ 
service, and when not under orders for 
embarkation. 

Leaving guard or post. 

Offence of sentries. 

Insubordinate or threatening language. 

Disobedience not of a grave nature. 

Resisting escort, not involving an 
attempt at serious injury. 

Breaking out of barracks. 

Neglect of orders. 

Absence. 

Failing to appear at parade. 

Being out of bounds. 

Drunkenness. 

Release of person or allowing person to 
escape (not wilfully). 

Escaping from custody. 

Loss of kit, &c. 

Irregularity or omission in regard to 
returns (not fraudulent). 

Minor contempt of court-martial. 

False answer on attestation. 

Conduct to prejudice, &c. (not of a 
serious nature). 

Not 

exceeding 
28 days. 

1 

An addition of from 
7 to 28 days' deten¬ 
tion may appropri¬ 
ately be made in the 
case of each previous 
conviction, whether 
for a similar, or any 
other offence or of 
any circumstances 

that aggravatet the 
gravity of the offence. 


*'Where an offence is unusually prevalent in a district or garrison, attention should 
be drawn to the fact periodically in local orders, and not by special directions to courts- 
martial. 


tCases of absence, or failing to appear at parade, which involve the avoidance of 
embarkation will be held to aggravate the gravity of such offences. 
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Punishment 


Offences 

Detention 

Imprison¬ 

ment 

Remarks 

(1) 

Period 

(2) 

Period 

(3) 

(4) 

(ii) Striking a superior officer.. 
Disobeying a lawful command (graver 
cases). 

Desertion other than under (i). 
Fraudulent enlistment. 

False evidence. 

False accusations. 

Conduct to prejudice, &c. [of a more 
serious nature than under (i)]. 

Not 

exceeding 
112 days. 


If the offence has 
been repeated, or 
attended with cir¬ 
cumstances which 

add to its gravity, a 
sentence should bo 
proportionately in¬ 
creased. 

(iii) Ordinary theft 

Frauds. 

First offences under Section 41 of the 
Army Act. 


Not 

exceeding 
112 days. 

If the offence has 
been repeated, ov 
attended with cir¬ 
cumstances which 

add to its gravity, a 
sentence of from 113 
days to 6 months' im¬ 
prisonment should 
suffice. 

If repeated three 
or more times, a 
sentence of impris¬ 
onment for 1 year 
and upwards should 
suffice. 

(iv) An offence under Section 32 of the 
Army Act. 

• • 

Not 

exceeding 
6 months. 

If repeated, a sen¬ 
tence of imprison¬ 
ment for 1 year 
and upwards should 
suffice. 

(v) Gross violence to superiors 
Disgraceful conduct under Section 1£ 
(5) of the Army Act. 

• • 

) 

1 year and 
upwards. 



(«) When an offender is convicted on two or more charges, the sentence 
should be that which is considered adequate for the gravest of the offences, 
with some addition for each of the other charges. 

(o) The addition of “discharge with ignominy” to a sentence of 
imprisonment is, as a rule, advisable in the case of any persistent offender, ‘ 
e.g., one who has been twice previously convicted of desertion or 
fraudulent enlistment. It should also be awarded for an offence under 
(iii), (iv) or (v) of sub-para. (w). 

653. When a court-martial passes sentence on a soldier already 
under sentence of imprisonment or detention, or on a soldier tried at 
the expiration of a term of imprisonment or detention for an offence 
committed or discovered during its continuance, regard must be had 
to proviso (IB) to Section 44 of the Army Act; the limit of two consecutive 
years of imprisonment or detention, including the term already undergone, 

201 










Paras. 654-658, Sec. VII. 


Courts-Martial. 


will under no circumstances be exceeded. If the offence is of so serious 
a nature as to require a more severe punishment than can be inflicted under 
this rule, penal servitude, when applicable, should be awarded in lieu of 
imprisonment. 

654. A court-martial in framing sentences will observe the following 
rules:— 

(i) Terms of imprisonment or detention not amounting to six months 
will be awarded in days, 

(ii) Terms of imprisonment or detention of one year and two years 
will be awarded in years. 

(iii) Other terms of imprisonment or detention will be awarded in 
months, or, if required, in months and days. 

655. When a soldier has been convicted by court-martial of theft, 
embezzlement, or receiving with guilty knowledge, Section 75 of the Army 
Act provides for the restitution of the stolen property in certain cases. 
If the soldier has been sentenced to be placed under stoppages in respect 
of the property stolen or unla^vfully obtained, and any sum of money 
which may have been found upon him has been appropriated to the above 
use, he should be placed under stoppages for the balance only of the 
stoppage awarded by the court. 

656. Where for special reasons the convening ofScer is of opinion that a 
soldier under trial abroad should not be sent home for punishment, he 
should draw the attention of the court, before sentence is passed, to 
proviso (a) (ii) to Section 64 (4) of the Army Act, Confirming, commuting 
and remitting authorities will also observe their powers in this respect. 
When a sentence of imprisonment or detention exceeding twelve months is 
passed on a person not included in the note to Section 64 (4), proviso 
(fl) (i), of the Army Act in the Manual of Military Law, care will betaken 
that before such sentence is inflicted out of the United Kingdom the 
necessary order has been made either by the court which tried the person, 
or by the confirming officer or other authority mentioned in the Act. 

657. The liability to general service which a soldier may incur under 
Section 83 (7) of the .^my Act, will be ordered only by one of the 
authorities named in the Army Act and Rule of Procedure 128, or by a 
G. O.C.-in-C. An order passed under Section 83 (7) of the Army Act, on any 
soldier will be entered, and the auibority quoted, in the soldier’s record 
of service. 

658. [a) Returns of soldiers at home who come under the terms of this 
provision, and are still undergoing sentences, will be furnished monthly 
to the G.O.C.-in-C., from the 1st August to the 1st February, inclusive, 
on A.F. B 283, together with copies of the soldier’s conduct sheets. The 
following will not be included in the returns:—(i) those ordered to be 
discharged, or whose names are being brought forward for discharge; 
(ii) those undergoing sentences for offences of insubordination, or of a 
fraudulent nature; (iii) those not recommended for transfer. 

(6) Names which have been already submitted are not to be included 
in any subsequent return. Any change in the situation of a soldier whose 
name has been submitted should at once be reported, 
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Confirmation and Promulgation of Proceedings 

659. As soon as the proceedings of a court-martial are received ;m 
officer having power to confirm them, he may, and in normal circum¬ 
stances should, at once order the release of the accused if the sentence 
awarded by the court is lower in the scale of punishments set out in Section 
44 of the Army Act than dismissal from His Majesty's Service in the case 
of an officer, or discharge with ignominy in the case of a soldier. If the 
sentence is, or includes, forfeiture of seniority of rank, or reduction to a 
lower grade or to the ranks, instructions .‘Should, at the same time, be given 
that the accused should not, unless tlie exigencies of tiicscrc’icc demand it, 
he placed on any dut\* wliatsocvcr until after the promulgp.tion of the 
proceeding.s; in such cases the accused may, in the interests of discipline, 
he placed in open arrest instead of being released from arrest. 

660. Except as provided for in para. 617 a C.O. who has iin c.stigated 
a case in his capacity as C.O. cannot sub.sefjuently confirm the proceedings 
of a court-martial arising out of the same matter. If he puiports so lo 
act in a case outside the c.xccptions. the proceedings are not void but 
must be confirmed by a properly qualified authorit 3 '. 

661. It is the province of a confirming officer, b\’ the exercise of hi.^' 
pou’ers of commutation or mitigation, to regulate tlie amount of punish¬ 
ment awarded by courts-martial, and to ensure that the finding.s and 
sentences arc legal, and that no sentence is heavier than the intcrc.sf.s of 
discipline and the merits of tlie particular case require. In exercising 
his powers of commutation or mitigation the confirming ofiker will lie 
guided by the instructions in para. 652, in order that, having due regard 
to the soldier’s character, &c., no great disparity- inaj* cxi.st between 
sentences awarded for similar olTcnccs. 

662. (a) A confirming authority, when the proceedings require con¬ 
firmation, may confirm or refuse confirmation, or may send back tlie 
finding and sentence, or cillicr of tlicm, for revision once, but not more 
than once, and where the finding onlj' is sent back for revision, the court 
have power, witliout any direction, to revise the sentence also. 

(i) t^ffien the confirming authority finds it necessar}' to comment upon 
the proceedings of such a court-martial, whether original or rei'i.scd, 
his remarks will be separate from and form no part of the proceedings. 
They will be communicated in a separate minute to the mcmber.s of 
the court, or, in exceptional cases where in the interests of discqijinc 
a more public instruction is required, they will bo made known in the 
orders of the command. In no case will he comment upon a finding of 
“not guilty’' (except as laid dowm in para. 664) or upon the inadequacy of 
a sentence, and great care will be taken not to interfere with the discretion 
with which the court is vested in the exercise of its judicial functions. 

(c) When it appears from a perusal of the proceedings that the menial 
condition or fitness for service of the accused is open to doubt, the confirm¬ 
ing officer -will, after confirmation, take steps to ensure that tlic com¬ 
mandant of the detention barrack, or the governor of the prison to which 
the soldier is committed to undergo his sentence, is informed of the 
circumstances with a view’ to the soldier so committed being placed under 
medical observation and, if considered desirable, admitted to a military 
hospital. He will also furnish a report of the case to the G.O.C.-in-C. 
m whose command such detention barrack or prison is situated. 
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663. (a) Where statements made by an accused, in mitigation of 
punishment, reveal facts which might influence confirming ofi&cers in 
determining the proper sentence, or contain matter which might call 
for disciplinary action, investigation into the truth or otherwise of 
such statements should be made by the confirming officer, if practicable, 
prior to confirmation. 

(6) If such enquiry is likely to cause substantial delay in confirmation, 
confirming officers may confirm the proceedings forthwith, and make 
investigation with a view to subsequent reconsideration. They will use 
their own discretion whether they will retain the proceedings or will 
forward them at once to the jud^ge-advocate-general; in the latter case the 
outcome of the investigation will be communicated to the judge-advocate- 
general subsequently. 

664. If an officer who would have confirmed the finding and sentence 
of a court-martial had the trial resulted in a conviction, thinks it necessary 
to remark upon the proceedings in a case where the accused has been 
acquitted, he will not annex his observations to the proceedings, but 
will embody them in a letter for the information of the Army Council, 
or in India, the commander-in-chief, who will give such orders as may 
be necessary. 

665. If it appears to a confirming officer that the proceedings • of a 
court-martial are illegal, or involve substantial injustice to the accused, 
and he has not confirmed the finding and sentence, he will withhold 
his confirmation; if he has confirmed the finding and sentence, he will 
direct the record of the conviction to be removed, and the soldier to be 
relieved from all consequences of his trial. If he is in doubt, he may' 
refer the case for the opinion of superior authority. In the United 
Kingdom, and elsewhere when the circumstances of the case admit of 
reference without undue delay, the proceedings of a court-martial that have 
been confirmed will not be quashed without reference to the judge-advocate- 
general. . If the proceedings can be legally sustained, and there is no sub¬ 
stantial injustice, but an irregularity has occurred, the conviction may 
take effect, but the confirming officer will consider what reduction of the 
sentence (fl any) is due to the soldier. The same rule will apply when the 
proceedings of a court-martial, after confirmation, come under the review 
of any other authority competent to deal with them. Except as above 
provided, when a soldier has been tried and sentenced by court-martial, 
and the proceedings have been confirmed, but the sentence has been 
wholly remitted, the remission does not extend to any penalty or forfeiture 
consequent on the conviction. 

666. Any officer or soldier who considers himself aggrieved by the 
finding or sentence of a court-martial may forward a petition to the 
confirming or any reviewing authority through the usual channels. If 
such petition raises any question of law it should, in the United Kingdom, 
be referred to the judge-advocate-general. 

667. {a) WhenaG.C.M. is held at home the proceedings will be trans¬ 
mitted by the judge-advocate direct to the G.O.C.-in-C. who convened 
the court, and the latter will forward them, together with his recommen¬ 
dation and remarks, to the judge-advocate-general. If the sentence 
awarded is one which requires to be confirmed by His Majesty the King, 
the judge-advocate-general will transmit the proceedings to the Secretary 
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bf State for War for confirmation by'His Majesty. If the sentence awarded 
is one'whicli does noi require confirmation by His Majesty, the judge- 
advocate-general will, after review, return the proceedings to the G.O.C.- 
in-C. for confirmation or such action as may be necessary, and after com¬ 
pletion, the G. O. C. -in-C. will foru’^ard the proceedings to the Under¬ 
secretary of State, The. War Office, 

(6) If a G.C.M. is held elsewhere, the proceedings will be forwarded to 
the’officer having power to confirm the findings and sentences of G.Cs.M., 
who, if from any cause he has no power to confirm the finding and sentence 
of that particular court-martia,!, will forward ’the proceedings to the judge- 
advocate-general for transmission to the, Secretary of State for War for 
confirmation by His Majesty. 

668. (o) In the event of a court-martial resulting in a conviction on 
all or some of the charges against the accused, the proceedings of the 
court, including the charges, finding, sentence and confirmation will be 
promulgated in all cases by communication to the accused; promulgation 
will only be effected by the above particulars being read out on parade in 
those cases in which the confirming authority specially directs that this 
shall be done. The date of promulgation will be recorded on the 
proceedings. 

(&) The results of all courts-martial will be published in the orders 
of all formations in which appeared the notice of the convening of the 
court. In every case such results will be published in the orders of the 
unit concerned in Part I Orders in the case of officers and in Part II Orders 
in the case of soldiers {see para. 1606). 

(c) If, subsequent 'to conviction but before promulgation can be 
effected, an' accused absents himseh, and a declaration by a court of 
inquiry under Section 72 of the Army Act is made in respect thereof, the 
proceedings of the court-martial may be promulgated by the publication 
of the foregoing particulars in Part II Orders of the unit. They will, 
however, forthwith be communicated to the accused upon his apprehension 
or surrender. 

669, All proceedings of courts-martial, whether ’transmitted before 
or after promulgation, will be accompanied by a letter specifying the nature 
of the contents. 

’670. (a) The proceedings of a D.C.M. will, when promulgated, be 
returned to the G.O.C.-in-C., who will make any necessary communi¬ 
cation respecting them to the president and judge-advocate (if any) 
for their''information. The G.O.C.-in-C. will then transmit them to 
the judge-advocate-general without delay. The proceedings of a G.C.M. 
confirmed abroad will be transmi-tted to the judge-advocate-general as 
soon as possible after promulgation. 

(6).The proceedings of any G.C.M. or D.C.M.. which have not resulted 
in a conviction, or for any reason have not been confirmed, will be sent 
to the judge-advocate-general. 

671. In forwarding proceedings which disclose any matters which 
appear to require investigation, such as allegations as to irregularities, 
or statements as to the niental condition (or fi’tness for service) of the 
accused, made either in mitigation of punishment or in the recommen¬ 
dation of the court, or otherwise, the covering letter will sta-t ^steps 
are being taken, or have been •taken, to inquire into the > '• 
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672. If the proceedings of a G.C.M. or D.C.M. have not been for¬ 
warded to the judge-advocate-gcneral within 14 days from the date of 
confirmation, a special report of the cause of delay will be made. 

General Courts-Martial—^Royal Marines 

673. When it is decided that an officer, N.C.O. or man of the Royal 
Marines serving at home is to be tried by G.C.M. under the Army Act, 
the G. O. C. -in-C. concerned will apply to the Under-Secretary of State, The 
War Office, for a warrant to convene the court (Section 17^ (I) of the Army 
Act). After trial, the G.O.C.-in-C. will, in the event of a finding of 
guilty, fonv'ard the proceedings, with his remarks, to the judge-advocate- 
gencral, by whom they will be transmitted to the Admiralty for con¬ 
firmation or othenvise. The proceedings will subsequently be sent by 
the Under-Secretary of State, The War Office to the G.O.C.-in-C. for 
action in regard to promulgation after which they will be returned, duly 
completed, to the War Office for transmission to the Admiralty. In 
the event of acquittal upon all the charges the G.O.C. -in-C. will forward 
the proceedings to the judge-advocate-general for transmission to the 
War Office and ultimately to the Admiralty. 

3.—DISPOSAL OF MILITARY CONVICTS AND PERSONS 

UNDER SENTENCE 

General Instructions 

674. The forms for the commitment, removal, transfer and release of 
soldiers sentenced by court-martial to penal servitude, imprisonment, 
or detention, or awarded detention by order of a C.O. are annexed to 
the Rules of Procedure and are issued as Army Forms, and will be referred 
to in these regulations by the letters they bear in those rules. 

675. The powers and functions of the several authorities named in 
respect of the commitment, removal, transfer and release of military 
convicts and persons under sentence are defined in Sections 58 to 68 of 
the Army Act, and Rule of Procedure 126. 

Military Convict 

676. A soldier sentenced to penal servitude (that is, a military convict) 
will, except as stated in para. 677, undergo his sentence in the United 
Kingdom. If sentenced in the United Kingdom or the Irish Free State, 
he will be committed to the nearest penal servitude prison named by the 
G.O.C.-in-C., and the order of commitment (Form A) will be signed 
by the C. O. of the convict unless he receives a commitment signed by soifle 
superior authority. 

677. A military convict sentenced in India, or in a colony, or in a 
foreign country, will be committed to undergo his sentence in a penal 
servitude prison in Great Britain, except where the sentence was passed 
for an offence committed on active service and (under the proviso to Section 
58 of the Army Act) orders are given for part of the sentence, not exceeding 
two years, to be served in a military prison (Form BB); or unless the 
military convict belongs to one or other of the classes of persons referred 
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to in paras, {a) and (&) of Section 59 of the Army Act. The order of 
commitment (Form B) will be signed by the competent military authority 
specified in Section 68 (2) of the Army Act and Rule of Procedure 126 (F). 

678. The competent military authority in India or in a colony will, 
in communication with the local government, when necessary, make such 
arrangements and give such orders as may be required for the confinement 
and custody of military convicts until they can be removed to Great 
Britain and during removal. Forms of the various orders which may be 
legally given from time to time are contained in Form B. 

679. On the arrival of a military convict from abroad, the G.O.C. at 
the port of disembarkation will cause him to be handed over to the custody 
of the governor of the penal servitude prison nearest to the port where the 
man lands. After the military convict is received into the penal 
servitude prison he will be dealt with under the orders of the Secretary of 
State for the Home Department, but the military authorities specified 
in Section 57 of the Army Act may, at any time, remit any portion of 
the sentence, and the competent military authority under Section 61 (3) 
of the Army Act may, on such remission being granted, order the convict 
to be released. 

Soldier under Sentence 

680. A soldier sentenced to imprisonment or detention will be classi¬ 
fied and dealt with as follows:— 

(i) A soldier will be committed to the nearest civil prison where 

accommodation is available, according to his religious 
denomination, when sentenced to imprisonment for offences 
under Sections 17 and 18 (4) and (5) of the Army Act, or for 
any offences under Section 41, or when sentenced to be dis¬ 
charged with ignominy, except as provided in (iii). 

(ii) A soldier sentenced to detention will be committed to the nearest 

detention barrack where accommodation is available, but if 
the term of detention to be undergone does not exceed 168 hours, 
and there is no detention barrack at the station, the detention 
may be undergone in duly certified barrack detention rooms. 

(iii) A soldier sentenced to be discharged with ignominy, who has 

been convicted of a purely military offence only, will be 
committed to the nearest military prison specially set apart 
for this purpose. A C.O. will ascertain that there is accom¬ 
modation in that prison before committing a prisoner thereto. 
If accommodation is not available, a prisoner of this class will 
be committed to a civil prison as in (i). 

(iv) A soldier sentenced to imprisonment for a purely military offence 

only, and not sentenced to be discharged with ignominy, will 
be committed to a military prison, but if this involves undue 
expense for travelling, he may be committed to the nearest 
detention barrack. 

681. In the case of a soldier sentenced to imprisonment, the order of 
commitment to a prison or to a detention barrack (Form C) will 
be signed by the soldier’s C.O., unless he receives a commitment 
signed by some superior authority. In the case of a soldier sentenced 
to detention, the order of commitment to a detention barrack or barrack 
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detention room (Form D or G) will be signed by the soldier’s C. O., and 
wben a soldier who has been sentenced to imprisonment, and who is 
temporarily confined in a branch detention barrack or barrack detention 
room, is transferred to a prison or detention barrack a fresh commitment 
(Form C) must be sent with him for his admission into a prison or detention 
barrack. When a soldier is committed to a military prison or detention 
barrack, A..F. C 355 will accompany the commitment (Forms BB, C and D). 

682. At a station abroad where there is a detention barrack, a soldier 
sentenced to imprisonment will not be committed to, or if committed, 
retained in, the civil prison if there is room in the detention barrack. 

683. A soldier under sentence of penal servitude or imprisonment 
abroad will not (except temporarily in case of emergency) be committed 
to a civil prison other than a prison in respect of which arrangements have 
been made by a Secretary of State with the Governor General of India 
or the governor of a colony under Section 135 of the Army Act. 

684. (a) If a sentence passed abroad exceeds twelve months, and the 
offender is not, for special reasons, to undergo such sentence abroad, 
he must, whether committed to a prison or detention barrack abroad or 
not, be transferred as soon as practicable to a prison or detention barrack 
at home. The order for the transfer (Form E or F) will be signed by the 
competent military authority under Section 66 (2) of the Army Act; 
but before ordering the transfer the authority having power to remit will 
consider whether it is desirable to reduce the sentence to twelve months by 
remission in order to avoid the transfer. 

(6) When a soldier is sent home to undergo imprisonment or detention, 
the competent military authority will make arrangements for the custody of 
the soldier during transit. Forms of orders which may legally be made arc 
contained in Forms E and F. These forms will also be used in the case of a 
soldier whose sentence does not exceed 12 months but who for any special 
reason is sent home to undergo imprisonment or detention. 

(c) When a soldier is sent home under circumstances which will entail 
his commitment to a military prison or detention barrack on arrival, 
A.F. C 355 will accompany the order for transfer (Forms E, F, M, or 
N, as the case may be). 

685. {a) A soldier sentenced abroad to be discharged with ignominy but 

to not more than 12 months’ imprisonment will be sent home so as to arrive 
before the expiration of his imprisonment. If there is no opportunity 
by transport freight ship, or other public vessel, he may be sent by pachet 
in order to reach the port of disembarkation before his sentence expires. 

(6) In the case of a soldier whose discharge for misconduct is ordered 
while serving abroad, a similar procedure will be observed whenever it 
is apparent that the cost to the public (in pay, &c.) of retaining such a 
man for a passage by public vessel will amount to more than the cost of 
immediately providing him with packet passage. 

686. On the arrival of a soldier under sentence at a port in Great Britain, 
the nearest G.O.C. will provide for the immediate removal of the soldier 
to some prison or detention barrack to which he might have been committed 
if he had been sentenced at home, ^^^len the removal has taken place 
under Form E or F, he will complete the order of commitment therein 
contained, and when under Form M or N, he will make a fresh order of 
commitment on Form C or D, as the case may be. 
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687. A soldier awarded a term of imprisonment or detention abroad 
who is sent home to undergo his sentence, but is not to be discharged 
from the service, will,- on release from confinement, join a service unit of 
his corps at home unless all the units are serving abroad. The officei 
i/c records will arrange as soon as possible, not less than one month before 
the expiration of the sentence, for the transfer of the soldier from the 
depot to the service unit, and will forward his documents to the C.O. 
of the latter, with information as to the place of confinement, date of 
release, &c. When a portion of the imprisonment or detention is remitted, 
the authority granting the remission will inform the officer i/c records, 
who will then immediately proceed as above. 

688. Every commitment to a civil or military prison or to a detention 
barrack will be accompanied by a medical certificate of the state of health 
of the soldier. When the medical officer considers the soldier unfit for the 
ordinary hard labour he will state the grounds on which his opinion is 
based. 

689. When a soldier is committed to a military prison or detention 
barrack, his conduct sheets and medical history sheet will be sent with 
him. On the soldier's release they will be returned to the C.O. ^Vllen 
the commitment is to a civil prison copies only of the above documents 
will be sent with him. 

690. A soldier committed to a civil prison will be sent so as to arrive 
at the prison before 10 o'clock p.m. As regards a soldier under sentence 
committed to a military prison, detention barrack, branch detention 
barrack, or barrack detention room, see para. 721. 

Removal of Soldier under Sentence 

691. When a unit moves from one place to another in the United 
Kingdom, a soldier undergoing sentence in a civil prison, or in a military 
prison or detention barrack will, as a rule, remain there until the 
termination of his sentence, and the same rule will apply in the case 
of a unit moved abroad from the United Kingdom, unless permission is 
received for the soldier to accompany his unit under paras. 694 and 696. 
A soldier undergoing a sentence by court-martial may, however, be 
removed from the prison or detention barrack by the military authorities 
for embarkation for service abroad, or an order may be made by competent 
military authority, under Section 66 (2) of the Army Act, for his delivery 
into military custody, if required for any purpose. 

692. When a soldier who is undergoing a sentence of imprisonment 
or detention, or is in military custody, is bound over under recognizances 
to appear as a witness before a civil court, the N.C.O. in charge will be 
furnished with the necessary funds by his C. O. to send him there under 
escort should this be necessary. The N.C.O. will be instructed to apply 
to the court for the expenses of the escort and those of the soldier. Failing 
the ^ant of expenses the C.O. will report the circumstances to the Under¬ 
secretary of State, The War Office. 

693. An order for the delivery into military custody of a soldier from a 
prison or detention barrack in or put of the United Kingdom, for the 
purpose of being brought before a court-martial or civil court, or for any 
other purpose, will be made on Form K or L. The escort which receives 

209 



Paras. 694-696, Sec. VII. 


Disposal of Military Convicts, &c. 


Iiitn. will obtain from the governor of the prison, or the commandant of the 
detention barrack, the original order of commitment, and will return it 
to the governor of the prison, or the commandant of the detention barrack, 
to which the soldier is returned. If he is returned to a different prison, 
or detention barrack, the competent military authority in or under whose 
command the soldier is at the time of his return, will make an order for 
his return to that prison, or detention barrack (on Form K or L), which 
will be delivered to the governor or commandant with the original order of 
commitment. In the United Kingdom application will be made to the 
Under-Secretary of State, The War 0£6ce, for the removal of a soldier under 
sentence of a civil court. 

694. {a) Whenever a unit or draft is placed under orders for embarka¬ 
tion for service abroad, a return of the soldiers belonging to it who are in 
prison or detention barracks, with particulars of the case of each of the 
soldiers in question will be furnished on A.F. B 277 to the competent 
military authority in sufficient time to allow of arrangements being made 
for removing such of them as may be selected for embarkation. Any 
change in the situation of a soldier whose name has been submitted should 
at once be reported to the competent military authority, who will issue 
instructions relating to a soldier whose removal is approved. 

(6) A soldier to go with a unit or draft will not be selected from (i) those 
undergoing sentence for offences of serious insubordination or of a 
fraudulent nature unless the release involves a small remission of punish¬ 
ment only ; (ii) those less than 20 years of age at disembarkation, if for an 
Indian or tropical station. A soldier in prison or detention barrack for 
desertion, absence without leave, or any offence connected with enlistment, 
should, however, be selected, particularly if he has absented himself to 
avoid embarkation. It should also be considered whether a man would 
have formed part of the draft had he not been undergoing sentence. 

(c) In the case of men convicted by the civil power it is necessary to 
obtain sanction from the Home Office, Scottish Office or Ministry of Home 
Affairs, Northern Ireland, as the case may be, and these offices, as a rule, 
only sanction the release if the bulk of the sentence has been completed. 
Generals commanding are authorized in such cases to correspond direct 
with the Under-Secretary of State, Home Office, Whitehall, London, S.W., 
the Under-Secretary of State, Scottish Office, Whitehall, London, S.W., 
or, in the case of Northern Ireland District, the Minister of Home Affairs, 
Northern Ireland, and should send a copy of the civil conviction with their 
application, 

695. A soldier removed under para. 694 will be treated as undergoing 
sentence until the sailing of the vessel, unless his sentence expires earlier, 
or unless he is to be treated as undergoing sentence on board ship so long as 
his sentence continues. 

696. (a) A soldier not included in the return prescribed by para. 694 
who has been sentenced, shortly before embarkation, to detention, for 
any period not exceeding 21 days, will be embarked and treated on board 
ship as undergoing sentence so long as his sentence continues. The disposal 
of a soldier whose sentence under similar conditions may exceed 21 days 
will be decided by an officer not under the rank of colonel-commandant. 

(&) Nominal lists of all soldiers not to be released on the sailing of the 
vessel will be sent to the officer in command at the port of embarkation, 
by the authority ordering the removal or, in cases of emergency, by the 
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C.O. direct. In the event of the number of soldiers so embarhed being 
greater than can be accommodated, the O.C. at the port of embarkation 
will use his discretion in directing the release of a sufficient number of them, 
the cases for remission being selected by him. The O.C. the troops on 
board will, as a rule, release all soldiers under sen^iicc of court-martial 
on disembarkation at a station abroad. If ncccssarj', they may be 
disembarked in close arrest and kept in the guard detention room, but they 
must not under any circumstances be re-committed to detention barrack 
under their former sentence. 

697. Section 172 (5) of the Army Act authorizes (although it docs not 
oblige) the commander of a ship to receive and detain, as in militarj^ 
custody, any soldier or military convict, or person subject to military 
law, charged with an oflence, whose conveyance by sea has been sanctioned 
by a military authority. IMien, therefore, a soldier is sent by sea cither 
without an escort, or with an insufficient escort, under this provision, a 
special order authorizing the soldier to be conveyed by sea should be issued 
either at the place of departure or at the port of embarkation, and produced 
to the commander of the ship. The embarkation of the soldier should be 
duly notified to the O.C. at the port of disembarkation, in order that 
proper arrangements may be made there to receive him over from the 
commander of the ship. 

698. tVhen a soldier under sentence is included in an unarmed draft, 
a suitable number of men of the draft will be supplied witli side-arms, &c., 
and employed as an escort. The arms, &c., will, on the arrival of the 
draft at the port of embarkation, be handed over by the officer in command 
to the stafi officer in charge, who will arrange with the local ordnance 
officer for their being returned to the unit which furnishes the draft. 

699. When a unit is moved from abroad to the United Kingdom, a 
soldier undergoing sentence or awaiting trial by court-martial or disposal 
by the C.O. will accompany his unit to its destination. Wffien a unit is 
moved from one station abroad to another, such soldier will, as a rule, 
accompany his unit; but if the Rules of Procedure do not admit of a soldier 
under sentence being re-committed to a prison on arrival of the corps at its 
destination, the removing authority will decide, in the case of each 
soldier, whether he is to accompany his unit, or to complete his sentence 
and follow his unit. 

700. A soldier ordered to be discharged from the service will not, as 
as a rule, accompany his unit on change of station abroad. 

.701. The order for the removal of a soldier under para. 699 will be 
made on Form M. N, O, or P, as the case may be, and whenever practic¬ 
able, notification of the intended removal will be made to the governor 
of the prison or commandant of the detention barrack before the escort 
arrives. 

702. A soldier may be transferred from any prison or detention barrack 
out of the United Kingdom to any other prison or detention barrack as 
often as occasion may arise, provided the transfer is sanctioned by the 
Rules of Procedure. Form O or P will be used. 

703. I^en a unit changes station, either at home or abroad, a soldier 
confined in a detention room will be taken with it, and re-committed to the 
detention room at the new station. The removal from the detention room 
will be effected by an order (Form N) signed by the C.O. 
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706. When a soldier is undergoing detention under award of his C.O., 
the C.O. of that soldier may, by an order signed by him (on Form J), 
cause the soldier to be released from the detention barrack or barrack 
detention room before the expiration of the award. 

707. A soldier released from detention under para. 706 may be 
released from further confinement, or may be kept in confinement ^ in 
the guard detention room until the expiration of the term of detention 
awarded, as may be ordered by the C. O. If released, the release will 
be held to include remission of the unexpired portion of the detention. 
If the release is made for the purpose of removal with his corps, or for 
embarkation, the soldier will be received into the custody of an escort. 

708. A soldier released from prison, detention barrack, or barrack 
detention room at any hour will be confined to barracks, and be exempted 
from duty, on that day. The soldier will be so informed. 

Escorts 

709. The escort of a soldier will, as a rule, consist of one N.C.O. (not 
below the rank of corporal) and one private; if the soldier is to be con¬ 
ducted to his unit after surrendering himself a N.C.O. only is sufficient. 
In the latter case the conducting N.C.O. will take with him an order, 
signed by the C.O. of the unit, directing the deserter’s temporary release 
from arrest, without prejudice to his re-arrest and confinement, which 
will be efiected on arrival at his unit. When parties of two or more 
soldiers are to be removed from one station to another the number of 
private soldiers to form the escort need not in ordinary cases exceed half 
the number to be escorted. The escort, if passing through London, unless 
its journey would be delayed thereby, should report itself, on arrival, 
to the garrison serjeant-major. Central Recruiting Depot, Whitehall, S.W. 

710. When the route of an escort lies through London, the escort will, 
when practicable, proceed on to its final destination. When, however, 
halting for the night in London is unavoidable, the party and its escort 
will be lodged in the Central Recruiting Depot, Whitehall, S.W. ; and 
the N.C.O. in charge will report himself there to the garrison serjeant- 
major. Leave to N. C. Os. and men composing an escort passing through 
London can be granted only by the G.O.C., London District. 

711. Covered conveyance for a soldier proceeding to prison should 
in all cases be provided. A soldier proceeding to a detention barrack 
should be marched, unless, in the opinion of the C. O., exceptional 
circumstances render the provision of a conveyance necessary. An 
ambulance wagon of the R.A. S.C. should, when available, be employed 
for these services, otherwise a conveyance may be hired. 

712. An escort is answerable for the safety of a soldier entrusted to 
its charge, and will be provided with handcuffs from the regimental 
stores for use if necessary. If a C.O. considers it necessary that a soldier 
should be handcuffed in any special case, he will give orders accordingly. 
When it is necessary to handcuff a soldier, dressed in uniform or plain 
clothes, a covered conveyance will be provided as directed above. A 
soldier should never be marched handcuffed in military custody through a 
public thoroughfare, unless such a course is absolutely unavoidable. 
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713. (fl) A soldier on completion of his imprisonment or detention will 
be conducted to the railway station under local arragnements and furnished 
with detailed instnictions, in writing, as to his journey and to whom he 
will report on arrival at his dcstin.ation. No conducting N.C.O. will 
travel with him. 

[b) Where the soldier's unit is in the same station as the detention 
barracks, he will be ordered to report to his unit on release from detention 
barracks without a conducting N.C.O, 

Calculation of Expiration of Sentence 

714. The rule for calculating the date on which a sentence expires, 
unless a remission of any portion has been earned by good conduct under 
the Rules for Military Detention Barracks and Military' Prisons, will be 
apparent from the following examples:— 

(i) A sentence of eight months’ imprisonment or detention awarded 
on 30lh September expires on the following 29th !May. If 
awarded on 1st October it expires on Slst May, 

(ii) A sentence of nine months’ imprisonment or detention awarded 
on 29th, 30th, or 31st May, expires on the last day of the 
following February', except in Leap Year, when a sentence 
awarded on 29th ^^ay would expire on 2Sth February'. 


4.—MILITARY PRISONS, DETENTION BARRACKS, AND 
BARRACK DE’FENTION ROOMS 

General Instructions 

715. (fl) Detention barracks and military prisons established at home 
and abroad (except India) under the Army Act, are under the control of 
the Army Council. Orders in connection with inspections, discipline, 
interior economy, and military' training will be issued under authority 
of the Council. 

(b) Orders for the administrution of detention barracks and military 
prisons are laid do\\'n in Rules for Military Detention Barraclcs and 
Military Prisons. 

(c) Sentences of imprisonment, except for offences under Sections 
17 and 18 (4) and (5) of the Army Act, or for any offences of a similar 
character under Section 41, will be serv'ed in the nearest military prison 
except as stated in para. 682. Sentences of detention of over 168 hours 
will be served in a detention barrack. Except as stated in para. 680 (ii) 
sentences of detention up to 168 hours will be serr'ed in a branch detention 
barrack or in a detention barrack, whichever may be nearest to the station 
from which the offender is committed. 

{d) Barrack detention rooms will be governed by the Rules for the 
Management of Barrack Detention Rooms, and will be under the control 
of the O.C. the unit to which the rooms are appropriated. 

(e) Barrack detention rooms will be inspected periodically under orders 
from the War Office to ensure that they are maintained in accordance 
with the system carried out at detention barracks in so far as it applies. 
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716. A soldier committed to detention barracks will be clothed and 
equipped as under;— 

(i) If there is no question of discharge from the Army during detention, 

he will take with him all articles of personal clothing and 
necessaries in accordance with instructions laid down in Clothing 
Regulations, Part I. 

He will also take with him equipment complete, but not 
arms. 

(ii) If discharge has been approved or is being applied for, or if 

there is any uncertainty in regard to discharge, he will take 
with him only the articles of clothing and necessaries specified 
in Clothing Regulations, Part I. 

He will not take arms or any articles of equipment. 

Kit inventories of soldiers so committed will be endorsed 
“Discharge is under consideration," “Discharge has been 
applied for," or “Discharge contemplated," and signed by 
the O.C. 

Commandants of detention barracks will hold on inven¬ 
tory charge articles of clothing and necessaries as detailed 
in Clothing Regulations, Part I, for issue as required, under 
the conditions specified in the above regulations. 

717. A soldier sentenced to a term of imprisonment or detention 
exceeding the period authorized to be carried out in the available branch 
detention barrack may nevertheless be committed to such detention 
barrack or to a barrack detention room pending removal to a prison or to 
another detention barrack. 

718. A detention barrack, branch detention barrack or barrack 
detention room may be used for the safe custody of a soldier who has 
been remanded for trial by court-martial, or who has been tried and is 
awaiting the promulgation of the finding and sentence of a court-martial, 
whenever there is accommodation and arrangements can be made for his 
being supplied with the ordinary rations and messing of a soldier during 
such detention. The commitment will be made on Form R. He should 
be allowed to take exercise during a reasonable portion of each day, and be 
kept apart from soldiers undergoing sentence. He will not be obliged to 
work otherwise than by being employed in drill, fatigue, and other duties 
similar in kind and amount to those he might be called on to perform if not 
under detention. As such a man will not receive the ordinary detention 
barrack diet he will be shown separately in the detention barrack 
provision accounts. 

719. Before the commitment of a soldier to prison or detention 
barrack under sentence of court-martial, authority for his release from safe 
custody as described above will be given on Form S. For the purpose of 
promulgation of the finding and sentence of the court, a soldier will be 
removed to his corps when the latter is not inconveniently distant. 

720. (a) A room in a detention barrack or military prison or a barrack 
detention room will not be occupied until it has been certified under 
authority of the Under-Secretary of State, The War Office, to be of such a 
size, and to be ventilated, warmed, and fitted up in such a manner, as 

. may be necessary for the health of the occupants. The C.O. of a unit 
will be informed, on his arrival at a station, as to the detention rooms 
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whicli are fit for occupation. The O.C. a station will ascertain, before 
permitting soldiers to be committed to a detention barrack, that the fore¬ 
going regulations have been complied with. 

(b) At a station abroad, the duty of ascertaining the state of the 
barrack detention rooms will devolve on a military stafi officer, assisted 
by an officer of the R.E. and an officer of the R.A.M.C. The fitness of 
these rooms for occupation will be certified by the stafi officer to the O.C. 
jthe station. A report showing particulars of the building, and size, 
height, cubic space, &c., of the rooms will be forwarded by the O.C. 
station to the Under-Secretary of State, The War Office, for information. 

721. {a) A soldier will be committed to, or released from a military 
prison, detention barrack, branch detention barrack or barrack detention 
room after the regular dinner hour, and before 3.45 p.m. At home the 
normal hour for release from a detention barrack, branch detention barrack, 
or barrack detention room will be 2 p.m. 

(b) No soldier will be admitted to a detention barrack on a Sunday, 
Christmas Day, or Good Friday. 

722. Any superfluous article in the possession of a soldier who will 
return to his unit after the completion of his sentence will be taken from 
him before he is sent to a detention barrack, and restored to him upon his 
return to duty. Any money in possession of the soldier will also be taken 
from him and will be credited to his account. A receipt for the money so 
taken will be given to him. 

723. Before admission to a detention barrack, branch detention 
barrack or barrack detention room, a soldier will be examined by a 
medical officer, who will furnish a certificate as to his state of health, 
and report any disability likely to interfere with the execution of the 
punishment awarded. 

724. Branch detention barracks and barrack detention rooms will 
be inspected, and each occupant visited daily, by an orderly officer of 
the garrison, and by a medical officer who is to be named periodically 
in orders for that duty. These officers will send daily reports of such 
inspections to the O.C. the garrison. 

725. (a) The warrant officer or N.C.O. in charge of a branch detention 
barrack or barrack detention room will ascertain, before receiving a 
soldier into custody, that he has been committed by proper authority, 
and will receive all such soldiers to the extent of the accommodation 
available. He will also release a soldier before the expiration of his 
sentence when required to do so by competent military authority, but he 
will be careful that the releasing order bears the signature of the proper 
officer. 

(5) He will report daily to the staff officer of the garrison the number 
of vacant detention rooms. He will be allowed, as assistants, such a 
number of soldiers as may be deemed necessary, and a private soldier as 
cook. A C.O., before committing a soldier to the branch detention 
barrack, will ascertain whether he can be received into that barrack. 

726. The barrack detention rooms will be placed under the charge of 
the regimental provost-serjeant, who will be allowed such assistance 
as may be deemed necessary, and a private soldier as cook. 
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727. When the strength of a detachment is under one squadron oi 
two companies, the barrack detention rooms will be placed under the 
charge of the N. C. O. commanding the barrack-guard, who will perform 
the duties in connection with the rooms without remuneration. 

728. When it is necessary to confine in a barrack detention room a 
soldier of another unit, such soldier will be attached to and provided with 
subsistence by the unit to which the rooms are appropriated. 

Garrison Police ; War Department Constabulary 

729. (a) The garrison provost-serjeant will perform such garrison duties 
as may be directed by the O.C. He will, subject to any garrison orders, 
visit canteens, repress irregularities, and clear the barracks and milita^ 
premises of loose and disorderly characters. He will at all times avoid 
coming into personal collision with soldiers. 

(fc) He will be assisted in his duties by the garrison police composed of 
such number of soldiers as may be deemed necessary by the O. C. 

(c) The garrison provost-serjeant and the garrison police will, for 
discipline, be placed under the command of a staff officer serving at the 
station. 

730. At stations where there are detachments of the War Depart¬ 
ment Constabulary separate instructions for their local duties and com¬ 
mand will be issued by the Commandant, War Department Constabulary, 
at the War Office. 


Regimental Provost-Serjeants 

731. The duties of the regimental provost-serjeant and regimental 
police are similar to those of the garrison provost-serjeant and garrison 
police, but will be confined generally to maintaining order in their own 
barracks and unit. They have authority, however, to quell all distur¬ 
bances in the garrison, and may, if occasion arises, apprehend an offender 
of any unit. 

732. The regimental provost-serjeant will be assisted in maintaining 
order and regularity in barracks or camp by the regimental police, who 
will be placed under him. Their number will vaiy according to circum¬ 
stances, but will never exceed six. 

5.—COURTS OF INQUIRY, COMMITTEES AND BOARDS 

Composition and Duties 

733. {a) A court of inquiry, committee or board may be assembled 
by the Army Council, or by an officer in command to assist in arriving at a 
correct conclusion on any subject on which it may be expedient for them to 
be thoroughly informed; it may be required to give an opinion on any 
point, but when the inquiry affects the character or military reputation 
of an officer or soldier full opportunity must be afforded to the officer or 
soldier of being present throughout the inquiry. A court of inqui^ may 
consist of any number of members, its composition being determined by 
the convening officer according to the circumstances under which it is 
assembled; Three members, the senior acting as president, will in 
ordinary cases be sufficient. Attention is particularly drawn to the‘ 
regulations for courts of inquiry contained in Rule of Procedure 124. 
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(b) Unless the exigencies of the service render it absolutely necessary, 
district, garrison, or regimental courts of inquiry and boards should not 
be held during those hours which are devoted to parades or other instruc¬ 
tion of the soldier. 

734. (a) Committees and boards differ only from courts of inquiry in so 
far that the objects for which they are assembled should not involve 
any point of discipline. They will follow, as far as may be convenient, 
the rules for courts of inquiry, but are in no way bound by them. 

(6) All proceedings of courts of inquiry, committees, and boards 
for which special forms are not provided, will be written on A.F. A 2. 

735. The hour for the assembly of boards or courts of inquiry in 
hospital will be arranged between Os.C. units and the O.C. hospital. 

736. The officer assembling a court of inquiry, committee, or board, 
will appoint a president by name, or failing such appointment, the 
senior member will preside. When the convening officer has so 
appointed a president, no officer senior in rank to the president will be 
appointed to serve as a member of the court of inquiry, committee, or 
board. 


Losses of Stores, Animals and Cash 

737. (o) When stores, equipment, clothing, or supplies of any kind 
belonging to the public are lost, stolen, destroyed, or damaged, or 
when a deficiency is discovered on any store account, or when an animal 
is lost or dies either from injury {otherwise than on active service) or from 
illness which the veterinary officer is unable to certify as natural, or has 
been destroyed as incurably injured, or when damage is caused to 
structures, &c., the amount of the loss, t.e., the value of the stores 
lost, stolen, destroyed, or deficient, the cost of making good damages, 
or the value at the time of loss of any buildings destroyed, will be ascer¬ 
tained. The value of stores deficient on a store account means the 
sum total of the values of the stores deficient on individual headings of 
account, without any abatement in respect of stores which may be surplus 
on other headings of accounts. 

(b) The store or other account concerned will at once be provisionally 
adjusted by a certificate issue voucher, briefly endorsed to show the 
circumstances of the loss and the action taken for investigation. The 
authority for the write-off will be attached to the certificate voucher; 
if the account has been rendered for audit before a decision has been 
arrived at, the authority will be forwarded to the local auditor or to the 
Under-Secretary of State, The War Office, for attachment. In cases where 
the loss is wholly or psirtly made good by a cash pa 3 nnent, a voucher 
signed by the pa 5 Tnaster in whose account credit is given to the public 
should be attached, or forwarded for attachment, to the certificate voucher. 

(c) Losses or deficiencies of cash will be dealt with under Appendix IV. 
All losses of any kind which may be supposed to be due to theft should 
at once be reported to the civil and military police for investigation. 

738. (a) In the case of losses of animals, enquiry into the circumstances ■ 
will be made and a report furnished to the G.O.C., who will decide 
whether the .case need be further investigated by a court of inquiry.' 

A veterinary officer will be a member of any such court, and the opinion 
of the court will be recorded in the veterinary history sheet. In the 
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case of other losses, when the amount of the loss (including the cost of 
structural repairs) exceeds £50, the matter will at once be reported to 
the G.O.C., and will be investigated by a court of inquiry, to be com¬ 
posed (if possible) of ofl&cers not belonging to the unit or department 
concerned. When the amount does not exceed £50, the superior officer 
of the individual responsible will (except as provided in para._ 1299) 
make a full inquiry into the circumstances, convening a court of inquiry, 
as in para. 733, if deemed necessary. If he cannot dispose of the case 
regimentally under the regulations, he will report thereon to the G. O.C. 

(6) When the G.O.C. is empowered to deal with the case under Appendix 
IV., he may dispose of it accordingly, either by allowing the individual 
responsible to pay the whole or part of the loss, or by giving authority 
to write it off. 

(c) When the G.O.C. is not empowered to deal with the case under 
Appendix IV., and the loss is due to neglect of duty, or to any other 
offence under the Army Act, he will, in the case of an officer, apply to 
the Under-Secretary of State, The War Office, for instructions, and in other 
cases either convene a court-martial or apply to the Under-Secretary of 
State, The War Office, for authority to allow the individual responsible 
to pay the whole or part of the loss, instead of being tried by court- 
martial, or of being removed from his appointment or from the service. 
If the loss is not due to an offence under the Army Act, or if a satis¬ 
factory explanation is forthcoming, the G.O.C. will submit the case to 
the Under-Secretary of State, The War Office, with his recommendations, 
(As regards liability in case of fire caused by negligence, see para, 
1298.) 

(d) Deficiences in money or supplies, the property of a regimental 
institute, will be dealt with under the above provisions, except that 
no portion of the loss will be borne by the public. 

739. (o) When any loss or damage is believed to have been occasioned 
by an officer or soldier on duty to any company, corporation or person, 
and it appears probable that such loss or damage will lead to a claim 
for compensation against the public, the C.O. of the officer or soldier 
will at once report the matter to the G. O. C., who will cause the matter 
to be investigated forthwith by a court of inquiry, except as provided 
in sub-para, {d), composed, as far as possible, of officers not belonging to 
the same unit as the officer or soldier in question. 

(&) Such court will inquire generally into the circumstances of the 
case, and in particular report:— 

(i) The amount of the loss or damage. 

(ii) Whether the officer or soldier was on duty when the loss or damage 

was alleged to have been occasioned. 

(iii) Whether the loss or damage was occasioned by any wrongful 

act or negligence on the part of the officer or soldier. 

(c) At any court of inquiry held under this regulation full opportunity 
must be afforded to the officer or soldier concerned of being present 
throughout the inquiry, of making any statement, and of giving any 
evidence he may wish to make or give, and cross-examining any witnesses 
and producmg witnesses in his defence. 

(^Z) If it is decided to convene a court-martial in connection with 
the case, or if the damage to person or property appears unlikely'to involve 
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the public in a loss exceeding that with which he is empowered to deal 
tinder Appendix IV, the G.O.C. will exercise his discretion as to whether 
a court of inquiry be held or not. 

Explosions, Accidents and Injuries 

740. (rt) Should an explosion, ignition or accident of an explosive nature 
occur in a magazine, carlridge'store or other place where Government 
explosives are stored, ordering the firing of a gun, &c., or with any kind 
of grenade, bomb, explosive, ammunition or firework, involving severe 
injuries to personnel or extensive damage to matiricl at home, the O.C. 
will notify the occurrence, by telegram, direct to (i) the G.O.C. of the 
command, (ii) the Director of Artillery, (iii) the Director of Ordnance 
Services (when the stores, &.c., .are in R.A.O.C. charge only), (iv) the 
Chief Inspector, Woolwich, and (v) in cases where machine guns or other 
small arms arc concerned, the Chief Inspector of Small Arms, Enfield 
Lock. 

(6) In the event of the explosion, &c., not involving injury to personnel 
or extensive damage to materiel, the O.C. will notifj' the occurrence direct 
to the Chief Inspector, Woolwich, and, in-cases where R.A.O.C. units 
arc concerned, also to the D.O.S , and in eases where machine guns 
or other small arms are concerned, to the Chief Inspector of Small Arms, 
Enfield Lock. 

(c) Wicie the explosion, <S:c., is due to the firing of a fuze, grenade, 
tube or other ammunition of a mechanical nature, whctlicr separate or with 
assembled ammunition, the whole or recovered portion of the mechanism 
and fragments of shell, Ac., must not be broken down locally, but must be 
set aside, together with samples, if any arc in store, of ammunition of 
the same nature, lot number or design and date of filling, pending investi¬ 
gation by the Chief Inspector, Woolwich. The instructions in this sub¬ 
para. will apply also in the ease of explosions, &c., at stations abroad. 

(d) If a court of inquiry is ordered to assemble to investigate the 
occurrence, the time and place of assembly will also be notified to the 
Chief Inspector, Woolwich, who will, if he considers it necessarj^ direct 
an officer of the inspection staff to attend such court. 

741. («) ^V]lcn an officer or a soldier, whether on or off duty^ is maimed, 
mutilated or otherwise injured (except by wounds received in action) 
a certificate on A.F. B 117 will be forwarded by the medical officer in 
charge of the ease to the officer’s or man’s C.O. as soon as possible after 
the date on which the patient has been placed on the sick list whether in 
quarters or in hospital. 

(6) If the medical officer certifies that the injury is of a trivial character, 
unlikely to cause permanent ill-effects, no court of inquiry’- need be held, 
unless considered necessary under sub-para, (c) (ii), (iii) and (iv), when 
A.F. B 117 will, in the case of an officer, be forwarded through the pre¬ 
scribed channel to the Under-Secretary of State, The War Office, a copy 
being retained at command or other headquarters. In the case of a soldier 
A.F. B 117 will be forwarded to the officer i|c records for custody with the 
original attestation after the necessary entry, stating whether he w'as on 
duty and whether he was to'- blame, has been made in the medical history 
sheet (A.F. B 178). 
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(c) In the following cases a court of inquiry will be assembled to 
investigate the circumstances:— 

(i) If the injury is fatal (unless an inquest is held) or certified by 
the medical officer to be of a serious nature. 

(ii) If, in the opinion of the C.O., doubt exists as to the cause of the 

injury. 

(iii) If, in the opinion of the C.O., doubt exists as to whether the 

officer or soldier was on or off duty at the time he received the 
injury. 

(iv) If, for any reason, it is desirable thoroughly to investigate the 

causes of the injury. 

{d) When no evidence as to the circumstances attending the injury 
beyond that of the injured officer or soldier is forthcoming, it should 
be so stated in the proceedings. The court will not give any opinion, 
but the officer’s or soldier’s C.O. will record his opinion on the evidence, 
stating whether the officer or soldier was on duty and whether he was to 
blame. The proceedings will then be sent to the brigade commander 
for confirmation. After confirmation the medical officer will, in the 
case of an officer, record his opinion in the proceedings as to the effect 
of the injury on the officer’s service. The proceedings will then be 
forwarded by the C.O. through the prescribed channel to the Under¬ 
secretary of State, The War Office, a copy being retained at command 
or other headquarters. In the case of a soldier a record will be made in 
the medical history sheet (A.F. B 178) by the C.O. that a court of inquiry 
has been held, and also as to whether the man was on duty and whether 
he was to blame. The medical history sheet will then be passed to the 
medical officer, who will record his opinion as to the effect of the injury 
bn the man’s service. The proceedings of the court of inquiry will 
finally be forwarded to the officer ijc records for enclosure with the soldier’s 
original attestation {see para. Iff 16 (i) ). 

(e) When an officer or soldier, not on duty, is injured in any way by 
or through the fault of a civilian or civilians, and receives compensation 
from such civilian or civilians, in lieu of any further claim, this will 
be recorded in the proceedings of the court of inquiry (if held) or on 
A.F. B 117. 


Illegal Absence 

742. {a) A court of inquiry under Section 72 of the Army Act for the 
purpose of determining the illegal absence of a soldier will be held in 
all cases (except in cases of absconded recruits) at the expiration of 21 clear 
days from the date of absence, or as soon after as practicable, unless, before 
such court of inquiry has been assembled, it has come to the knowledge of 
the soldier’s C.O. that the soldier has been apprehended or has surrendered. 
In that case no court of inquiry will be held, and the facts of the soldier’s 
absence and the deficiency (if any) of his arms, &c., must be proved 
by oral evidence at any subsequent court-martial. 

(6) Before declaring the deficiency of any arms, &c., a court of inquiry will 
satisfy itself by evidence that the absentee was, within a reasonable period 
of the date of absenting himself, in possession of the articles it finds to be 
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deficient. The court will record the values of the unexpired wear of all 
articles of Government propert 3 '^ found to be deficient. A court of inquiiy 
will not be held on a man of the Army Reserve, unless he was subject to 
military law, as described in Section 176 (5) of tlic Arm}?^ Act, at the time 
of the commission of his offence. 

Prisoners of War 

743. (rt) Whenever officers or soldiers are taken prisoners by an enemy 
a court of inquirj', under Rule of Procedure 124, will be assembled under 
local arrangements to inquire into the conduct of the senior officer or 
soldier of the party, and, if the G.O.C.-in-C. considers it desirable, into 
the conduct of anj^ other officers or soldiers of the party. 

{h) The court of inquiry' will be held as soon as possible after the return 
of the prisoners. 

(c) Wfiicn in consequence of the evidence adduced before a court of 
inquiry an opinion adverse to the character or military reputation of 
any' officer or soldier is formed by the officer who determines the case so 
inquired into, the adverse opinion is to be communicated to the officer 
or soldier against whom it has been given. 

(d) The proceedings will be fonvarded to the Under-Secretary' of State, 
The War Office. 
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SECTION VIII.—TRAINING AND EDUCATION 

1.—MILITARY TRAINING 

Standards of Professional Efficiency 

744. (a) The general conditions of eligibility for proficiency pay are 
laid down in the Pay Warrant. 

(b) The standards of professional and educational proficiency necessary 
for the issue of proficiency pay to a soldier, otherwise eligible, are, in the 
case of a soldier enlisted before 26th October, 1925, that:— 

(i) he has at least one year’s service with the colours, excluding 

service as a boy; 

(ii) he is certified by his C.O. to be in all respects a thoroughly trained 

and efficient soldier. (This qualification will include a satis¬ 
factory physical standard, and special qualifications according 
to the arm or branch to which the soldier belongs.) 

'iii) he is in possession of a second-class certificate of education. 

(c) In the case of a soldier enlisted or re-enlisted on or after 26th 
October, 1925, the standards of professional and educational proficiency 
necessary to qualify for educational proficiency pay are that:— 

(i) he has completed his recruit’s course of training. 

(ii) he is in possession of a second-class certificate of education. 

(iii) he is certified by his C.O. to be in all respects physically capable 

of performing the duties of his rank in the arm of the service to 
which he belongs. 

{d) To qualify for the grant of military proficiency pay a soldier enlisted 
or re-enlisted on or after 26th O.ctober, 1925, must;— 

(i) have at least one year’s service (excluding service as a boy) with 
the colours. 

(ii) be certified by his C. O. to be in all respects a thoroughly trained 
and efficient soldier. (This qualification will include a satis¬ 
factory physical standard and special qualifications according 
to the arm or branch to which the soldier belongs.) 

745. A soldier enlisted before 26th October, 1925, who is qualified in 
every respect for proficiency pay, with the exception of the requisite 
educational certificate, and who subsequently obtains the certificate of 
education required, may be classified in Part II Orders by his C.O. as 
qualified for the grant of proficiency pay with effect from the date on the 
certificate. Tn a case of this nature the C. O. should certify that the soldier 
had attained the required standard of professional efficiency for the grant 
of the emolument from the concluding date of the educational examination. 

746. {a) All soldiers who are eligible for proficiency pay or military 
proficiency pay will be examined by the C.O. on, or shortly before, 1st 
January and 1st July in each year; and the names of soldiers found to be 
qualified for the grant will be published in Part II Orders at the earliest 
possible mornent after such examination. With the exception stated 
below, proficiency pay or military proficiency pay will cease at the end 
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of each period ending 30th June and 31st December, and will recommence 
only from the date on which a soldier is shown in Part II Orders as having 
been reclassified as qualified for the grant. 

(6) Soldiers already in receipt of proficiency pay or military proficiency 
pay who are posted from overseas to units at home for the purpose of trans¬ 
fer to the Army Reserve or discharge shortly before the date on which they 
are due to be reclassified for the emolument, and who are unable to be 
reclassified by their new C. Os. because they do not complete two months! 
service in their home units before discharge or transfer to the Army Reserve 
may continue in receipt of proficiency pay or military proficiency pay 
beyond the termination of their last classification period until they are 
discharged or transferred to the Army Reserve. 

(c) Except in the cases provided for in para. 749(6), (c)and(rZ), asoldier 
should not be classified or reclassified for proficiency pay whilst absent 
from his unit. In the case of long furlough or where the soldier is sick 
in hospital, if admitted from causes other than those mentioned in 
Article 945, Pay Warrant, 1926, the issue of the emolument will cease at 
the end of a period of six months from the date of the last classification. 
The soldier should be tested for proficiency pay as soon as possible after 
his return to the unit, when the award of proficiency pay may be made 
with an antedate to make the issue continuous, provided that the C.O. 
considers this course justified. 

(d) Soldiers becoming eligible for proficiency pay or military proficiency 
pay for the first time will be examined by their C.Os. as soon as possible, 
and the names of such men as, in their opinion, are in every way qualified 
for proficiency pay or military proficiency pay will be included in Part II 
Orders. A re-enlisted soldier will not be reclassified for proficiency pay 
or military proficiency pay until he has completed two months’ service in 
his new unit, when the arrangements for antedating the classification in 
para. 749 may be made. In the case of soldiers re-enlisting on or after 
26th October, 1925, with at least one year’s prior service, the grant of 
military proficiency pay may be antedated to the date from which the 
soldier can be certified to have been thoroughly trained and efficient. 

(e) Soldiers in possession of a second-class certificate of education on 
re-enlistment on or after 26th October, 1925, may be granted educational 
proficiency pay with effect from the date of completion of recruit’s course 
of training or from the date on which the C. O. certifies that further recruit 

Straining can be dispensed with. 

(/) A C.O. will be held personally responsible for authorizing the grant 
of proficiency pay or military proficiency pay. It will be granted only in 
cases where the soldier shows energy and ability by becoming proficient 
in musketry, machine gunnery, signalling, range-taking or gun-laying, or 
by the acquisition of such other qualifications as may be required of a 
thoroughly trained soldier in the arm or branch to which he belongs. 

747. As the grant and continuance of increments of pay after three years' 
service to soldiers enlisted or re-enlisted on or after 26th October, 1925, 
depend upon the grant and continuance of educational and military 
proficiency pay {see the Pay Warrant) the arrangements for initial classi- 

I fication for increments of pay should be made as for military proficiency 
I pay under paras. 746 and 749. 

748. {a) A C.O. may withdraw proficiency pay and, in the case of 
soldiers enlisted or re-enlisted on or after 26th October, 1925, military 
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proficiency pay and tlie increment of pay admissible after three years 
service in the rank of private or equivalent rank, if, in his opinion, the 
soldier falls below the requisite standard, and may restore it if the 
soldier subsequently re-attains the standard. 

(b) The date of receipt or withdrawal will be that of the C. O’s certificate, 
as published in Part II Orders. 

(c) In cases in which more than one month has been allowed to elapse 
between the date of classification for proficiency pay and the date of the 
Part II Order, War Of&ce authority must be obtained before the soldier 
concerned may draw the pay for the period prior to the date of the Part II 
Order. Exceptions to this rule will be permitted onl}'- in the cases referred 
to in paras. 745, 746 (sub-para, (c) ), and 749. 

749. {a) In the case of transfer from one unit to another, where pro¬ 
ficiency pay or military proficiency pay can be granted, or of posting from 
a unit to a depot, or vice versa, the soldier will continue in receipt of any 
proficiency pay or military proficiency pay which he may be drawing at 
the time of transfer for a period of six months from the date of last certi¬ 
ficate. A soldier will not be certified by his C.O. as qualified for pro¬ 
ficiency pay or military proficiency pay until he has completed two months’ 
service in his new unit, but where proficiency pay or military proficiency 
pay has lapsed merely through transfer, the date of classification may be 
antedated so as to provide for the continuous issue of proficiency pay or 
military proficiency pay, provided that classification takes place within 
three months of joining the new unit. 

(b) The classification for proficiency pay, educational proficiency pay 
or military proficiency pay, of soldiers employed on the staff of military 
schools* whom it is not possible to return to their own units for classifica¬ 
tion, will be carried out by the commandant of the school concerned, who 
will ensure that the classification is carried out strictly in accordance 
with existing regulations and instructions on this subject. 

(c) In the case of students at military schools* where it is not practicable 
to interrupt instruction by returning students to their units for the pur¬ 
pose of classification, the commandant of the school concerned will, as 
far as it is possible for him to judge, forward his recommendations for the 
grant or otherwise of proficiency pay, educational proficiency pay or 
military proficiency pay, to the O.C. the man's unit, who will then pro¬ 
ceed to classify the individual concerned according to the information 
available. 

{d) In the case of soldiers employed away from their units (as batmen 
to staff officers, orderlies at brigade or divisional headquarters, &c.) to 
whom the preceding provisions do not apply:— 

(i) If the soldier is employed at the same station as his unit, he will 
be classified or reclassified by the O.C. his unit. 

* The Schools referred to are:— 

Staff College, Camberley; Royal Military Academy; Royal Military College; 
Senior Officers’ School; Small Arms School; Anriy School of Physical Training; 
Equitation School; School of Artillerj': Coast Artillery School; School of 
A.A. Defence; School of Military Engineering; School of Electric Lighting; 
Royal Tank Corps Central Schools; Signal Training Centre; School of 
Education; School of Farriery; Experimental Station, Porton; School 
of Cookery; Royal Military School of Music; Military College of Science; 
Army vocational training centres; Boys Technical School; Mechanical Trans¬ 
port Courses, Aldershot; R.A.O.C. School of Instruction; and in addition 
the Allied Military Committee, Versailles. 
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(ii) If the soldier is not serving at the same station as his unit, he will 
be tested, where practicable, by the O.C. a unit of the arm of 
the service to which he belongs, at the station at which he is 
serving, with a view to his qualifications for proficiency pay, 
educational proficiency pay, or military proficiency pay being 
ascertained. The O.C. the unit conducting the test will notify 
the O.C. the soldier’s unit of the result. 

(iii) Where the course in sub-para, (ii) is impracticable, when the 
soldier becomes due for classification or reclassification, the 
officer under whom he is serving will submit to the G.O.C. the 
command or district a recommendation and certificate stating 
whether or not, in his opinion, the soldier fulfils all require¬ 
ments for the grant of the emolument. The G.O.C. wull then 
make arrangements in the command or district for testing the 
soldier to ascertain his qualifications for proficiency pay, edu¬ 
cational proficiency pay, or military proficiency pay, or if, 
owing to e.xpense, difficulty of obtaining a relief, &c., reasonable 
arrangements for the test cannot be made he may authorize a 
unit test to be dispensed with. In either event the officer 
under whom the soldier is serving will notify the O.C. the 
soldier’s unit of the decision. 

The normal standard of qualifications will be required in all the 
above cases. 

(c) The award, renewal or withdrawal of proficiency pay will in all 
cases be shown in Part II Orders of the unit concerned. 

750. (a) C.Os. will render a return to the G.O.C-in-C. on A.F. O 5126 
by 6th January and 6th July each year, through the usual military 
channels, showing what percentage of the soldiers enlisted before 26th 
October, 1925, serving under their command and eligible for proficiency 
pay, were in receipt thereof on 1st January or 1st July immediately 
preceding. 

(6) C.Os. will also render to G.Os.C.-in-C. on A.F. 0 5126, by 6th 
January and 6th July in each year, through the usual military channels, 
a return showing (i) as regards soldiers under their command who enlisted 
or re-enlisted on or after 26th October, 1925, and who have completed 
their recruit’s course and are in receipt of normal rates of pay, the per¬ 
centage in receipt of edncational proficiency pay; and (ii) as regards such 
soldiers who have completed 12 months’ colour service, the percentage 
who are in receipt of military proficiency pay. 

(c) A summary of the above returns in tabular form will be prepared 
for each command and forwarded by the G.O.C.-in-C. to the Under¬ 
secretary of State, the War Office. 

751. Inspections will be made from time to time under the instructions 
of the G.O.C.-in-C. to ensure that the general standards for the grant of 
proficiency pay and military proficiency pay are maintained at a uniform 
and proper level. 

Recruits 

752. (a) The D.D.M.S. will arrange for the frequent examination of 
the recruits of all corps stationed in the command. He will satisfy 
himself that special care is bestowed upon the health of the recruits 
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under training and that the physical training courses are carried out 
without the men being subjected to undue physical strain. 

(6) On enlistment, all boys will undergo a course of physical training 
of two attendences each week, under qualified instructors, until they attain 
the age of 18 years. 

753. During the course of physical training, recruits will be under 
the surveillance of the medical officer in charge of the troops and will 
be specially paraded before him at his inspections. He will bring to 
notice any backward recruits for whom a repetition of any portion of the 
recruit’s course appears necessary, or who, at the termination of the 
course, are likely to profit by further depot training. 

754. On enlistment, recruits will be despatched to units in accordance 
with Recruiting Regulations, and will carry out the recruit's course of 
training for the period laid down for their respective regiments or corps 
in the training manuals or in the standing orders of the regiment or corps. 

755. (a) On the completion of the recruit’s course of training, recruits 
will normally be posted to home units. 

(6) Only in very exceptional circumstances, and then only after 
reference to the Under-Secretary of State, The War Office, will the periods 
of training laid down for the various arms or branches of the service be 
decreased for the purpose of including recruits in a particular batch. 

(c) A.Fs. B 193, B 266 and B 2091 will be forwarded with each batch 
of recruits proceeding from a depot to join a home service unit. 

[d) A.Fs. B 193, B 266 (and B 171 in the case of R. Signals only) will 
accompany all recruits posted from one unit to another. 

756. For the purpose of studying the system of training and bringing 
to the notice of the commandants of depots any points which they think 
require consideration in the training and efficiency of the recruits sent 
from depots to units, the undermentioned officers will make visits as 
follows:— 

(i) The C.O. * of a battalion of infantry stationed at home will visit 
the regimental depot of his unit three times yearly. 

(ii) C.R.As. of regular divisions, colonels, R.A. at headquarters of 

commands and lieutenant-colonels commanding brigades and 
coast defences at home will visit the Depot, R.A., Woolwich, 
once a year. 

(iii) The C.Es. of all home commands, C.R.Es. of regular divisions 

at home, the Commandant, Railway Training Centre, R.E., 
and the Os.C., 1st A. A. Searchlight Battalion, R.E., R.E. 
Mounted Depot and 1st Field Squadron, R.E., will visit the 
R.E. Depot, Chatham, once a year. 

(iv) The C.S.Os., Aldershot, Eastern and Southern Commands, and 

C.Os. of regular divisional signals, will visit the Signal Training 
Centre once a year. 

(v) The C.O. of a tank battalion and the C.O. of an armoured car 
company at home will visit the Royal Tank Corps Depot once 
a year. 

(vi) The D.Ds.M.S., Aldershot, Eastern and Southern Commands, 
will visit the R.A.M.C. Depot once a year. 


* If.he coiKiders it desirable, a C . 0 . may delegate his second ia command to perform 
one visit yearly in his stead, ^ 
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Educational ITaining 

757. Edncatioiml training foims an intcgr.al part of the training of a 
;;okHcr, for which .a C.O. i.s iicld responsible. The principle and metliods 
of instruction, and also the allocation of duties between regimental and 
A.E.C. personnel, are laid down in Educational Training. 

758. In cavalry regiments, artillery brigade.^, .and infantry' .and lank 
battalions, an officer entitled "Jtegimental Educational Oflicer" will be 
specially detailed to a.ssist the C.O. in the administration of the educational 
training of the unit. He will not receive c?:tra pay for this duty'. 

759. Cavalry regiments, artillery brigade.^, infantry and tank batta¬ 
lions and armoured car companies will maintain K.C.Os. who have 
(jualified at an army school of (siucalioii in the proport ion of at least one for 
each companj', fee. A suitable number of these trained N.C.Os., accord¬ 
ing to the rmmber of ruerr inrder instTUCtion, will be struck off all duties 
which would interfere with their educational training duty for such a 
period as will ensure the maintenance of continuity of instruction. 
K.C.O.S. from tlie R.E., K. Signals, K.A.S.C., R.A.iM.'C. and R.A.O.C. 
will be trained at an army school of education and employed on educational 
training as they can be made available. 

760. Educational training instructors will be appointed at depots 
in accordance with the mimber.s laid down in Pence Establishments. 

Defence Electric Lights 

"'761. [a) Instructions regarding the training of electric light personnel 
arc contained in Engineer Training, and regarding training in the tactical 
control of electric lights in Coast Artillery Training, Vol I. 

{h) General n,nd other olliccrs commanding at home and abroad who arc 
responsible for the training of the troops allotted to coast defences will 
report annually in August through the \isual channel to the Under¬ 
secretary of State, Tiie tVar Ollicc, whether, in their personal opinion, 
the electric light defence is in .a satisfactoiy condition .and fully efficient, 
attaching to their reports a st.alemcnt showing the dates on which com¬ 
bined training by the R.A. and R.E. took place, together with A.F. K 2408. 
A diar}’’ will be kept at the station, completed to date and in readiness 
, for inspection at any time, recording the number of men employed daily, 
and stating in detail tlie work on which tliey are engaged. 

Physical Training Instructors 

762. (a) The following arc the minimum numbers of qualified N.C.Os. 
not above the rank of serjeant who should be available to act as assistant 
instructors in units;— 

Cavalry regiment .. .. .. .. .. ., 4 

R. A., battery or company .. .. .. .. .. 1 

R.A. Depot, Woolwich .. .. .. .. .. ... 9 

R.E., training battalion .. .. .. .. .. 2 

R.E. compan}^ .. .. .. .. .. .. .. 1 

* This paragraph i=; in abeyance (except as regards the rendering of A. F. K 240SJ 
pending the general re-organization of coast defences. 
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R. Signals, depot battalion .. . . .. .. .. (5 

R. Signals, training battalion .. .. .. ,. ., 2 

R. Signals, "A" Corps Signals .. .. .. .. .. 3 

R. Signals, divisional signals .. ., . . . . .. 3 

R. Signals, cavalry divisional signals .. .. . . 1 

Infantry depot .. .. .. .. .. .. . . 2 

Infantry battalion .. .. .. .. .. .. 3 

R. Tank Corps Depot .. .. ., .. .. .. 2 

R. Tank Corps battalion .. .. .. .. .. 3 

R. Tank Corps, armoured car company .. ,, .. 1 

R.A.S.C Depot .. .. .. .. .. .. .. 1 

R.A.M.C Depot .. .. .. .. .. . . .. 4 


(6) Facilities must be given for all N 


C.Os. in possession of army 


physical training certificates to maintain their cfhciency as instructors. 


763. Appointments for attachment to the Army Phy.sical Training 
Staff Establishment will be made by selection from the K.C.O.s. of the 
Army by the Inspector of Physical Training. N.C.Os. thu.s appointcfl 
■will continue to belong to the regiment or corps of the Regular Army 
from which they are detached, their records being maintained by the 
oficer i/c records of such regiment or corps. They will be supernumerajy 
to the strength of their regiment or corps. 


764. Before appointment to the Army Physical Training .Staff Estab¬ 
lishment a candidate will undergo probation for six months, when a 
report v,'ill be made upon him by the officer under -^vhom he is immediately 
serving, and by the Superintendent of Physical Training, to the Inspector 
of Physical Training. If the report is favourable, he will be vmfinned 
in the appointment; if unfavourable, he will be returned to hin former 
regimen-t or corps. If an instructor is appointed and subsequently found 
iaefi.cie-nt, he will be removed from his appointment, with the r/>ricnr- 
rence of the Inspector of Physical Training, If a reduction in rank r: 
involved, 'the case ^vill be referred to the Under-Secretary of Sitate, 'liie 
War OS.ee, by the Inspector of Physical Training, through the ofn^yn' 
i/c records concerned. 



the 
the 
Fny 
train 
is zl. 

a lUC.O, so 

Training i.n cnffiei.ent tLme to enable arrang; 
condition-'i governing trie lo~e of additional pay 
are laid do-r/T; in tioe Pay Vrarrant. 


Aaoiatant Instructors in Gunners- 


766, Aooiotr.nt ir.- 0 tmotors in. 
s-rrant odvoor,, Alano I derfeann-r 
{atn'gvsT.oaotv.'-r/aq'oar.t and na'risry = 


maoter-cer cs,.'; 




wru no c: tno- rank of 

“ r“‘*’* 













Military Training. 


Paras. 767-771, Sec. VIII 


Experimental Establishments 

767. (a) Certain of the R.A. experimental staff (staff serjeants and 
above) will be of the rank of warrant ofi&cer. Class I (experimental serjeant- 
major), warrant officer. Class II (experimental quartermaster-serjeant and 
battery serjeant-major, experimental) or experimental stafi-serjeant, in 
the proportion laid down in establishments. 

(6) The selection for appointment to the above staff will be made 
from assistant instructors in gunnery (see para. 766 (/)). If confirmed in 
an experimental appointment, an assistant instructor in gunnery will 
be placed on the promotion roster of the combined experimental staffs (see 
para. 266). He will not in any circumstances return to regimental duty in 
a rank higher than serjeant with seniority from the date of conclusion of his 
gunnery staff course or with his previous regimental seniority whichever 
is the more advantageous to him. 

Signalling 

768. In each of the undermentioned corps the following proportion 
of ofiS-cers and N.C.Os. who have qualified at the School of Signals or 
an army signal school in India, will be appointed as instructors and 
assistant instructors;— 

Cavalry .. .. .. One officer and one serjeant to each 

regiment. 

R.A. '.. .. .. .. One officer to each brigade, and one 

N.C.O. below the rank of serjeant 
to each battery. 

' One officer to each lieutenant- 

Heavy Artillery, including ^ colonel’s command, and one N. C. O. 

Royal Malta Artillery 1 below the rank of serjeant to each 

battery. 

Infantry .. .. .. One officer and one serjeant to each 

battalion. 

R. Tank Corps .. .. One N.C.O. below the rank of serjeant 

to each tank battalion and 

armoured car company. 

769. C.Os. are responsible for ensuring that the number of signallers 

trained each year is the number necessary to maintain peace establishments, 
with an addition of 100 per cent, in infantry and cavalry units and 60 per 
cent, in artillery units. These additional numbers are necessary to 
ensure that trained signallers are available from the reserve on mobiliza-i 
tion. i 

Sketching and Reconnaissance 

770. Instructions for training officers and N.C.Os. in field sketching,, 
reconnaissance, &c., will be found in the Manual of Map Reading and 
Field Sketching, and in the training manuals of the various arms. 

771. A G.O.C.-in-C. should give every facility to officers and other 
ranks who may be able and willing to make military sketches of any 
unmapped portion of the command, or to prepare reconnaissances or 
road reports within its limits. Work of this kind will not be under¬ 
taken without the approval of the G.O.C.-in-C., through whom it will 
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have just completed such a tour, G.Os.C. will ensure that such units are 
given special facilities for sending additional ofi&cers and other ranks to 
schools of instruction. 

786. [a) A limited number of vacancies at the various schools of in¬ 
struction will be allotted annually from the War Ofi&ce for officers and 
other ranks serving at stations abroad. G.Os.C. will select candidates 
within the numbers allotted to their commands, subject to the following 
conditions;— 

(i) Officers and other ranks will not be eligible for selection if serving 

on a three-year tour of foreign service under para. 1084, or in 
other cases if belonging to units which are within one year of 
embarkation from home stations or one year of expected return 
thereto. In any event, an officer selected must have served at 
least two years abroad during his current tour of foreign service. 

(ii) The number of officers and other ranks selected for courses will be 

restricted to those necessary in the interests of the service to 
qualify as instructors in their units. 

(6) In reporting the names of officers selected, G.Os.C. will certify that 
the above conditions are fulfilled, and will mention the number of trained 
instructors available in the unit. 

787. Officers and other ranks selected as above, within the allotment 
notified from the War Office, will, as a rule, only be sent home by trans¬ 
port, and on completion of instruction will return in like manner. In 
exceptional cases, however, when no passages by transport are available, 
packet passages may be provided for officers and other ranks, authority 
from the War Office being first obtained for packet passages homewards. 

If an officer is granted leave on the termination of a course and thereby 
misses an opportunity for transport passage, he will be required to return 
to his station at his own expense. 

788. {a) A limited number of vacancies at each school is reserved at 
the War Office for officers who may be at home on leave from abroad. 
Attendance at a course while on leave will confer no claim to return 
passage at the public expense. 

(6) An officer on leave from abroad desiring to attend a course will apply 
direct to the Under-Secretary of State, The War Office, who will consider 
his application with those of other officers similarly situated. An officer 
will be permitted to attend a course only if he has obtained the written 
consent of his C.O. and also provided that his period of leave covers the 
duration of the course and the time required to rejoin his unit on its 
completion. 

(c) An O.C. a unit abroad will take advantage of the opportunity 
afforded by, officers and soldiers going home on leave or furlough to apply 
to send them to courses. 

789. The attendance of officers of British units serving on the Indian 
Establishment will be subject to the condition that no expense to British 
army funds is incurred thereby. Applications should be submitted to 
the Secretary, Military Department, India Office, Whitehall, S.W. 1. 

790. Instructions regarding the attendance or the attachment to 
regular forces of officers and soldiers of the T.A. and Supplementary ' 
Reserve at schools are contained in Territorial Army Regulations 
Supplementary Reserve Regulations respectively.- 
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(p) The regulations for the Staff College, Quetta are, as far as possible, 
similar to those for the Staff College, Camberley, the only alterations being 
those necessitated by local conditions. They are obtainable on applica¬ 
tion to the Chief of the General Staff, Army Headquarters, India, or to 
the Director or Staff Duties, The War Office. 

796. The course lasts tu-o years. The number of vacancies to be filled 
by competitian and by nomination vrill be notified each year in Army 
Orders and India ALmiy Orders. A limited number of officers of the 
permanent forces oi the dominions, selected by their gov'emments, will 
be permitted to undergo the course at either college. 

797. (n)^The fact that a staff college is established in India does not 
preclude crucers either of the British Service on the Indian establishment 
or of the Indian Army from being eligible for admission to the Staff 
College, Camberley, under the regulations vrhich. govern admission to 
that college. 

(6) For an cmcer of the British Service to be eligible to compete for the 
Staff College. Onetta- he must be borne on the Indian establishment on the 
date of the commencamenr of the examination. 


798. The entrance e:mmination for both colleges is identical. It is 
held on the last Tuesday o: the February- preceding the date of beginning 
of the course. So far as the e.uigencies of the sem/ice admit, there is no 
limit to the numbers alloved to attend the examination. Candidates 
must specify for ~bicb college they are competing before they are permitted 
to attend the enamiu-ation. .A candidate ~ho is serving at home, or vrho is 
on leave at home from India or a station abroad, vrill be examined in Lon¬ 
don. A candidate semd-og abroad -.vin be examined at the nearest con¬ 
venient station. 


799. (a) Am omoer r/i 
examination until bis r..a: 
two years* prior to the da‘ 
(6) A company cmoer o 
College, or an hold: 

tion, or an adjutant in th 
Resen-e, or Officers Tra: 
examination —bich .migh 
completing tmo year.t ir.^h 
T. A. adjutancien betveer. 
may be i)erxuitted to .tit d 
year. 




ot be allo-.red to sit for the Staff College 
•.as beer. or. the selected list for a period of 

ITj ot 

: Tz-zy^l Military .Academy or Royal Mili'tary 
m. a.ppcint.v.ent on the s'taff of aT.A. forma- 
ar.r.e. .‘.lan-o.'j .'Uilivia, T.j:^., Su^nlementary 
Ocrp”, ■-•mi nor be allowed to attend an 
vol'/e h:z joini.ng the Staff College before 
;,r,o:.t':.".'.er.t. O.ncers, however, who assume 
end cf Jar.uaro- and the beginning of hlarch 
e Staff Cell age examination in the following 


800. (cz) .Annhication to attend the examination will be made on A.F. 
^ 2112, detarild*in.str.:ct:cns for the otn-mleticn of which are gfven in 
Appendbr XH, This form will he forwarded thr.ou:sh the usual chaunels 
so as to xeach'ths ffiffir'office not later than -20th Septenoher preceding the 

examination. 

(^) Regniarlons -'rm the .Arr.'v' in India eontabi the rules which apply to 
officers ser/Lng in India. ' .... .... 

w) A candidate •is te~scnallv restonsio.e tor ensuring tuat me fci-ii. ffi 
“mpleted in'tffioe "and sr/ould give ample notice through his C.O. of his 
wish to compete at an examination. 

* For the 
beea on i 
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SOI. (fi) The entrance examination will be superintended by boards 
consisting, if possible, of three field officers. In no case should the 
president be below that rank. At a station abroad, a G.O.C.-in-C. or 
G.O.C, (in India a district or brigade commander) will assemble the 
board. The examination will be conducted in accordance with the pro¬ 
gramme and detailed instructions issued. 

(b) The names of successful candidates at the entrance examination 
and of those nominated will be published in Army Orders or India Army 
Orders, in the order of seniority of their regiments. 

802. An officer who has been notified in India Army Orders as successful 
in the entrance examination for, or .as nominated for, the Staff College, 
Quetta, who would be due, before completing his course, for removal from 
the Indian est.ablishincnt, will be permitted to complete his course. 

803. (a) A selected list will be kept by the officers mentioned in 
sub-para, {d) of those officers under their command who, in their opinion, 
.are tactful and in every respect thoroughly good regimental officers; who 
possess professional ability, induslrj- and power of command, and are above 
the .average in at least one of these respects; who are by education and 
temperament suitable for training as staff officers, and likely to render, 
on the staff, services valuable to the Army and creditable to their regiments. 

[b) An officer to be eligible to have his name placed on the selected list 
must have— 

(i) completed four years' commissioned sendee, (Officers who obtain 
a commission from a university may reckon their service as from 
the antedate of their commission. Officers holding .regular 
commissions will be allowed to reckon former commissioned 
sendee in the T.A., under active sendee conditions, to count 
towards the four years.); 

(ii) passed in all subjects, exclusive of courses of instruction, for 
promotion to the rank of captain. 

(c) An officer’s name is recorded on the selected list by the fact being 
entered on his annual confidential report by his C. O. or immediate superior. 
The date on which the officer’s name was placed on the list will also be 
recorded when the initial entrj’^ is made. Vdien rendering the annual 
confidential report on an officer on the selected list, a C.O. will state in 
what respects he considers him to be above the average and otherwise 
suitable to be on the selected list. 

In the case of an officer serving with his unit or corps 

The C.O. of the regiment, battalion or equivalent is responsible for 
placing an officer’s name on the selected list. 

In the case of an officer serving away from his unit or corps 

The immediate superior, under whom the officer is serving, is responsible 
for placing his name on the selected list. Vffienever possible he must first 
consult with, and obtain a satisfactory report from, the O.C. the unit in 
which the officer was formerly serving. 

In the case of officers seconded to the Royal Air Force in India 

When it is not possible to obtain a report from the O.C. the unit in 
which the officer was formerly serving the officer may be placed on the 
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selected list by the Commander-in-Chief in India on the recommendation 
of the Royal Air Force commander under whom he is serving. 

(d) The following will keep a list of officers under their command, 
whose names have been recorded on the selected list;— 

G. Os. C.-in-C. and G.Os.C. 

C.Os. of cavalry regiments. 

C.Os. of artillery brigades. 

C.R.As. (for non-brigaded batteries and units). 

C.Es. 

C.R.Es. (where not at command headquarters). 

Os. C. air defence brigades. 

C.S.Os. of commands. 

C.Os. of battalions of regular infantry and pioneers. 

Commandant, R. Tank Corps Centre (for the Central School and R. 
Tank Corps Depot). 

C.Os. of tank battalions. 

Commanders of groups of armoured cars, or if no group exists, the 
commanders of armoured car companies. 

Commandants of educational and training establishments. 

The Director-General of Ordnance Survey. 

The War Office (for attached officers, officers of the R.A.S.C. and those 
seconded to the Officers Training Corps or the Royal Air Force). 

Army Headquarters, India (for attached officers, officers of the 
I.A.S.C., or those seconded to the Royal Air Force who are on 
the Indian Establishment.) 

(e) A return will be rendered by G.Os.C.-in-C. or G.Os.C. annually 
to the War Office or Army Headquarters, India, by 1st Januarjr, showing 
the names of any officers recommended to be entered on the lists kept by 
the latter. 

(/) When a unit is transferred from the command of one G.O.C.-in-C. 
or G.O.C. to that of another, the O.C. the unit will furnish a copy of his 
list of selected officers to his new G.O.C.-in-C, or G.O.C. This list will 
also be rendered annually by 1st December. 

(g) In the case of an individual officer being transferred from one com¬ 
mand or unit to another, or to or from one of the educational or braining 
establishments, his name, if on the selected list, will be similarly reported 
to the G.O.C.-in-C,, G.O.C., O.C. unit or commandant of the educational 
or training establishment to whose command he is transferred. 

(A) Once an officer’s name has been placed on the selected list, those 
officers who report on him in his annual confidential report are responsible 
for satisfying themselves that he is in every way suitable for admission 
to the Staff College and likely to become an efficient staff officer. A 
G.O.C.-in-C. or G.O.C., therefore, will take every opportunity of making 
himself fully acquainted with all officers under his command who are on 
the selected list, and should particularly observe them during field 
operations. 

(i) If the G.O.C. -in-C., G.O.C., or any of the above-mentioned officers 
considers that an officer is not up to the standard required for the Staff 
College, he will record the fact on the officer’s annual confidential report,, 
and the senior reporting officer will confirm whether his < > 
removed from the selected list or not; 
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804. G.Os.C.-in-C., G.Os.C. and Os. C, units to which officers, while 
at the Staff College, are attached for training with other arms and for staff 
duties, are responsible for ensuring that attached officers are given, every 
facility to gain such a gfenerai knowledge of the tactical methods, admin¬ 
istrative systems and interior economy of the branch of the service to 
which they are attached as is necessary to the efficient performance of 
staff duties. They will furnish reports on the conclusion of the period. 


The Military College of Science 

805. (a) The Military College of Science is administered by the Director 
of Artillery in the Department of the Master-General of the Ordnance, War 
Office. 

(&) The functions of the college are:—^The technical training of officers 
and soldiers in science as applied to artillery and mechanized traction, 
and in the use, care and preservation of artillery material and small arms, 
the instruction and trade testing of artificers to be employed upon such 
duties, and the education and training of apprentice tradesmen, &c. 

(c) The scope of instruction includes:— 

(i) Mathematics (pure and applied); ballistics and gunnery; physics; 

chemistry and chemistry of explosives; metallurgy; mechanical 
and electrical engineering; 

(ii) Artillery material, including small arms and machine guns; 

(iii) The theory and principles of range-finding and artillery instru¬ 
ments. 

I (iv) Driving, care and maintenance of mechanical vehicles. 

(v) Fitting; smithing; wheeling and carpentering; saddle-tree making; 
and 

(vi) Foundry work; repair of cycles; repair of artillery instruments, 
range-finders, &c. 

806. (a) The principal courses at the Military College of Science are the 

following:— 

(i) The Advanced Class Course. 

(ii) The Advanced Mechanical Course. 

(iii) The Small Arms Technical Short Course. 

(iv) The Small Arms Technical Long Course. 

(v) The Mechanical Transport Course for Officers R.A. 

(vi) The Master Gunners' Course. 

(vii) The Ordnance Officers Course. 

(b) An officer who has successfully completed (a) (i) or (iv) will have the 
letters or s.a.c. respectively recorded after his name m the Amy 

List, and will also be eligible for certain special appointments at the War 
Office and elsewhere. The fact that an officer has passed (a) (ni) will oe 
taken into consideration in making selections for appointment as com¬ 
mander of a machine gun squadron or platoon. ... i j 

Ic) Details regarding the courses in {a) and other technical courses held 
at the Military College of Science for officers and other ranks will be found 
in the pamphlet entitled "Courses of Instruction” in which are also 
published general regulations for personnel selected to attend. 

The Advanced Class. 

Sn7 (a\ The Advanced Class consists of a course in science and ^i^erv 
teotoiqui Lltag t .,0 years and three months. It is open to all offlcers ol 
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the Regular Army, Royal Marines, and permanent forces of the dominions 
subject to certain limitations. 

(b) C.R.As. and C.Os. rrill keep a list of ofncers in their commands 
•whom -they recommend for the Advanced Class, and ■will take even* 
opportunity of making themselves fully acquainted with such officers. 
Ihey will report fully on these officers in furnishing their annual con¬ 
fidential reports. 

(c) If an individual officer is ■transferred from one command or unit to 
another, his name, if on -the selected list, should be communicated by the 
authority responsible for keeping the list to ■the C. R. A. or C. O. to wliose 
command he is ■transferred. 

(d) If a C.R.A. or C.O. considers that an officer on the selected list is 
not up to 'the required standard, he ■u*ili ■take the necessary steps to have 
his name removed from the list, and will make a note to that effect in the 
officer’s confidential report. 

(e) Applications to attend •the course must be accompanied by A.F. 
C 2113, instructions for ■the completion of which are given in Appendix 
XIII. 


Royal Army Ordnance Corps School of Instruction 

808. (a) The R.A.O.C. School of Instruction is administered by the 
Director of Ordnance Sen'ices in the Department of the Slaster-General of 
the Ordnance. 

(6) The functions of the school are— 

The training of officers, including officers of •the T.A., and 
soldiers in all subjects appertaining to the duties of the corps, 
and -the training of ordnance mechanical engineers on first 
appoin-tment. 

(c) Full details regarding the courses at this school are published in the 
pamphlet “Courses of Instruction.’’ 

Ordnance Officers’ Course 

809. (o) The Ordnance Officers’ Course provides the qualification for 
officers desirous of entering the administrative branch of ■the R.A.O.C. 

(&) This course is open to officers of the Army and Royal Marines who 
have not less than 4 years’ service as regimental officers and are under 
32 years of age. In addition, a limited number of officers of the Indian 
Ordnance Department and of the permanent forces of the dominions may 
be permitted to undergo the course. 

(c) Applications to attend ■the Ordnance Officers’ Course must reach! 
the War Office through the usual channels by 1st July each year accoin-J 
panied by A.F. C 2113 suitably amended. ^ 

810. (a) Candidates will be attached for one month to ■the A.D.O.S. 
of a command, who will report to command headquarters his opinion as 
to the suitability of the candidate to become an ordnance officer. The 
command headquarters will ■then report fully and individually on each 
candidate to ■the D.O.S., The War Office; who in consultation with 
the Director of Artillery as to the fitness of the candidate for the Military' 
College of Science portion of the Ordnance Officers’ Course, will carry out 
the final selection. Should there be more suitable candidates than there 
are vacancies on the course, the names of those not selected will be p> 

on the waiting list for consideration for the next course. 
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(6) An officer who has passed the Ordnance Officers' Course will have the 
letter ‘ ‘o’' recorded after his name in the Army List; 

Royal Army Service Corps Training College 

811. {a) The R.A.S.C. Training College is established primarily for 
the purpose of training officers and other ranks of the R.A.S.C. (Regular 
Army, T.A. and Supplementary Reserve) in supply and transport duties 
for peace and war, and barrack duties during peace. 

(6) Refresher and other courses are held periodically in order to provide 
facilities for studying up-to-date methods of administration within the 
corps, as well as technical matters relating to mechanical transport. 

(c) Before a subaltern of the R.A.S.C. is eligible for the issue of corps 
pay, or for promotion to the rank of captain, he must be in possession of 
the college certificate of proficiency. 

(d) Short supply and transport courses are also held for a limited 
number of students of arms other than the R.A.S.C; 

Army School of Cookery 

812. The Army School of Cookery is administered by the Commandant 
R.A.S.C. Training College, and is established for the instruction of all 
ranks of the Regular Army and T.A. in the best and most economic use 
of the ration. 


Royal Tank Corps Central Schools 

813. {a) The R. Tank Corps Central Schools are designed to train 
officers and N.C.Os. of the R. Tank Corps as instructors in tank and 
armoured car gunnery, driving and maintenance, and to provide elemen¬ 
tary training in the same subjects for officers on appointment to the corps. 

(&) In addition, R. Tank Corps drafts detailed for service overseas are 
trained in armoured car driving and maintenance before embarkation. 

The Equitation School, Weedon 

814. (fl) The objects of the school are:— 

(i) to train officers and N.C.Os. as instructors and assistant 

instructors for all mounted branches of the Army, and to 
inculcate sound principles of horsemanship and horse- 
mastership ; 

(ii) by means of senior officers’ conferences to give opportunity 

to officers of all branches of the service to meet and discuss 
the system of training as carried out at the school. 

(6) The C.O. of a cavalry regiment of the line stationed at home will 
visit the school once yearly for the purpose of studying the S 3 ^tem of 
training in equitation given at the school. 

815. The commandant will render to the Under-Secretary of State, 
The War Office, a confidential report on each officer attending the course. 
These reports should be initial!^jby the officers concerned and will bo 
filed with their confidentiaLreportsi 
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816. (o) The commandant is responsible for the training of the officer, 
warrant officer and N.C.O. instructors in equitation for the Royal Military 
College, and for the Riding Establishment, R.A., Woolwich. He is also 
responsible, in conjunction with the commandants of the Royal Military 
College and Royal Military Academy, for the inspection of the cadets in 
equitation. 

(&) He will recommend officers, warrant officers and N.C.Os. as 
instructors at the Royal Military College, and for the Riding Establish¬ 
ment, R.A., Woolwich, when required. 

817. Qualification at the Cavalry School, India, is equivalent to 
qualification at the Equitation School at home. 

School of Electric Lighting i 

i 

818. The School of Electric Lighting, Gosport, is intended to train— | 

{a) R.E. officers in electric lighting (A.A. and coast defence); 

(6) R.E. soldiers in electric lighting (A.A. and coast defence) , 

(c) R.E. soldiers as electricians, fitter-drivers, and for allied trades 
{d) boys for technical corps in trades (according to requirements) 
other than artificers, R.A., armourer and armament artificers, 
R, Signals trades, and trades taught at the School of Militarj^ 
Engineering; 

(e) permanent staff of R.E. (T.A. and Supplementary Reserve) units i 
in electric lighting (A.A. and coast defence); 

(/) officers of R.E. (T.A. and Supplementary Reserve) units in 
electric lighting (A. A and coast defence) ; 

(g) soldiers of R.E, (T.A. and Supplementary Reseiv’e) units in 
electric lighting (A. A. and coast defence). 

School of Artillery 

819. (a) The School of Artillery is established for general discussion bj!- 
officers of all arms, of the tactical employment of artillery and for the 
instruction in practical gunnery of officers and N.C.Os. of horse, field, 
light, medium and heavy artillery units, and of officers and other ranks 
in field survey work as applicable to artillery. 

(&) It provides instructors and assistant instructors for practice camps 
at home and on the Rhine. 

Coast Artillery School 

820. The Coast Artillery School is established for the instruction of all 
ranks in the work of coast defence artillery. 

Gunnery Staff Course 

821. (a) The gunnery staff comrse is intended to raise the standard 
of professional knowledge throughout the R.A., to train officers and 
N.C.Os. as instructors and’assistant instructors in gunnery and to prepare 
officers for more advanced scientific training, N.C.Os. will not bo 
accepted for the gunnery staff course if their regimental seniority is such 
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that they arc likclj' to be promoted warrant officers, Class II, before the 
conclusion of the course. A gunnery staff course certificate will be a 
necessary qualification for the appointment of instructor or assistant 
mstructor in gunnery and such other appointments as the Arm}"- Council 
may from time to time direct. 

(b) Symbols as under will be recorded in the Army List against the 
names of those officers who obtain a qualifying certificate:— 

(a) Gunnery Staff Course (without coast defence and anti- g 
aircraft portions) 

(&) Gunnery Staff Course (including coast defence but not 

anti-aircraft) .. .. .. .. .. .. g* 

(c) Gunnery Staff Course (including anti-aircraft but 

not coast defence) .. .. .. .. .. gf 

{d) Gunnery Staff Course (including both coast defence and 

anti-aircraft portions) .. .. .. .. .. g*j 

(c) The course will be of approximately one j'car’s duration and will 
be carried out at the following establishments;— 

(i) The Military College of Science. 

(ii) The School of Artillery. 

(iii) The School of Anti-aircraft Defence. 

(iv) The Coast Artillery School. 

{d) Further particulars are given in the pamphlet "Courses of Instruc¬ 
tion' ’ and in "Programme of Courses" (issued yearly). 

{e) The commandants. Military'’ College of Science, School of Anti-air¬ 
craft Defence and Coast Artillery' School, will, on the completion of the 
portion of the course carried out at their respective establishments, 
forward to the Commandant, School of Artillery', individual reports on 
each officer attending the course. The instructions laid down in para. 210 
will be observed in regard to these reports. As soon as possible after the 
completion of tire course, the Commandant, School of Artillery, will 
fonvard to the Under-Secretary' of State, The War Office, a list of the 
officers who are recommended for the award of a gunnery staS course 
certificate. The Under-Secretary of State, The War Office, will com¬ 
municate this information direct to the officers concerned, and at the 
same time forward to them the certificates which have been awarded. 

(/) The Commandants, Military' College of Science, School of Anti-air¬ 
craft Defence and Coast Artillery School, will also forward to the Command¬ 
ant, School of Artillery, a report on the N.C. Os. attending the course. The 
certificates awarded, or reports of failure, will be forwarded by -the Com¬ 
mandant, School of Artillery, to the Officer i/c R. A. Records, 
for transmission to the units concerned. 

(g) Details of the work to be done during each portion of the course 
are given in the syllabus of the course issued with Armj' Orders. Officers 
of the Regular Army, if they so desire, may be given one month’s leave 
at the end of the course. 

822. (a) Os.C. artillery brigades or corresponding formations at home 
and abroad will keep a list of officers under their command whom tliey 
recommend for the gunnery staff course. 

b) A copy of ’the list of selected officers will be furnished by -the officer 
responsible for keeping it to each C.R.A. when the unit comes under 
his command, and annually on 15th January. If an individual officer 
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is transferred from one command or unit to another, his name, if it is 
on the selected list, should be communicated by the authority responsible 
for keeping that list to the C.R. A. or the O.C. the unit to whose command 
he is transferred. The fact that an officer’s name has been added to, 
or struck off, the list should be reported in the same manner to the C.R.A: 
or the C.O. the unit concerned. 

(c) A C.R.A. will take every opportunity of making himself fully 
acquainted with all officers on the selected list who are under his command. 
He should attach them to his staff on occasions where their services can 
profitably be utilized, and particularly during field operations. He will 
report fully on them when furnishing his annual confidential reports, 
especially with regard to their capacity for imparting instruction. 

(d) If a C.R.A. considers that an officer on the selected list is not up to 
the required standard, he will take the necessary steps to have his name 
removed from the list, and will make a note of having done so in the 
officer’s confidential report. 

(e) The responsibility of officers furnishing certificates for candidates 
for this course is as defined in the case of certificate D furnished for the 
Staff College. (See Appendix XII.) 

School of Anti-Aircraft Defence 

823. (a) The School of Anti-Aircraft Defence consists of the Artillery 
Wing and the Engineer Wing. 

(6) The objects of the school are to give instruction in A. A. defence, 
R.A.F. tactics, A.A. gunnery and tactical handling of guns, A.A. 
searchlight and sound locator work, A.A. Lewis Guns (for air defence 
units) and passive measures from the point of view of defence against 
aircraft, and A.A. intelligence and communications. 

Army School of Physical Training 

824. The objects of the Army School of Physical Training are to main¬ 
tain unity, continuity, and progress in physical training, and to train 
instructors in physical training and its correlated subjects. 

Army School of Education 

Army School of Education is established for the purpose of 
training officers, warrant officers and N.C.Os. as educational training 
instructors, so as to give effect to the principles laid down in paras 


Army Vocational Training Centres 

826. Army vocational training centres are designed to train 
warrant officers and soldiers about to leave the colours, with a view to 
fitting them for civil life. 

Royal Army Medical College 

827. The Royal Army Medical College, London, which is maintained 
for the ^ofessional training of officers of the R.A.M.C., is administered 
by the Director-General, Army Medical Services, The War Office, to 
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whom all questions of training will be referred direct by the commandant 
and director of studies. Senior and junior classes are held twice yearly 
in accordance with the instructions contained in the pamphlet "Courses 
of Instruction." 

Royal Army Medical Corps Training Establishment 

828. The R,A.hI.C. Training Establishment is maintained for the 
training of all ranks of the R.A.M.C. (Regular Armj', T.A., and Supple¬ 
mentary Reserve). Courses of instruction arc also held for the Army 
Dental Corps. 


The Army School of Hygiene, Aldershot 

829. The Army School of Hygiene is administered by the Director- 
General Army Medical Services, The War Office, and is established as 
a central school for instruction in hygiene of officers and other ranks of 
the Regular Army, T.A. and Supplementary Reserve. Classes assemble 
under arrangements made by G.Os.C.-in-C. commands at home, in 
accordance with specified dates and a detailed allotment of vacancies 
notified annually. 

The Army Dental Corps School of Instruction, Aldershot 

830. Classes of instruction lasting one month, for lieutenants on pro¬ 
bation lor the A.D. Corps, arc held at the A.D. Corps School cf 
I Instruction immediately after the completion of their course of instruction 
'at the R.A.M.C. Training Establishment. 

The School of hlilitary Engineering 

831. {a) The school is administered by the Director of Military 
Training, The War Office, and comprises a Construction School, a Field 
Works and Bridging School, a Survey School and an Electrical and 
Mechanical School. These schools are combined under the command 
of the Commandant, S.M.E., who also controls the further training in 
military duties of junior R.E. officers on first commission. 

{b) The functions of the school include:— 

(i) the technical training of all ranks of the Regular Army, T.A., 

and Supplementary Reser\'e in military engineering, field 
works, bridging, and in matters relating to the employment 
of engineers, and to the execution of works in peace and war; 

(ii) the tactical training of young R.E. of.icers on first .commission. 

(iii) the training of soldiers of the R.E. in trades required in the 

R.E. as may be found necessarj’^ to ensure an adequate supply 
of tradesmen; 

(iv) the training of soldiers of the R.E. to fill specialist engineer 

appointments; 

(v) the carrying out to a limited extent of experimental and research 

work in military engineering; 
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(v) trade testing, including R.E. dismounted recruits*. 

(viV the training of R.E. boys in the trades of draughtsman (arcln 
tectural) and surveyor (cadastral and engineering), and tin 
training of R.E. buglers in trades required in the R.E, 

Boys Technical School 

832. The object of the Boys Technical School is to train boys for thi 
technical corps in the trades of blacksmith, carpenter, fitter and electrician. 

Senior Officers’ School 

833. The objects of the Senior Officers’ School are:— 

(fl) to disseminate and inculcate sound tactical principles as laid 
down in the official manuals, thereby ensuring uniformity of 
method in their application throughout the Army. 

(6) to give senior officers of all arms an opportunity of exchanging 
ideas as to the most approved and up-to-date methods in all 
matters connected with training and administration. 

(c) to give higher tactical training to senior regimental officers 
of all arms, and assist them to train and administer a battalion 
or equivalent unit, according to the arm of the service to 
which they belong. 

834. (a) All officers of the Regular Army belonging to the corps men¬ 
tioned in para. 173, below the rank of substantive lieutenant-colonel, 
should undergo a course at the school, unless excused by the Army Council 
on the recommendation of the G. Os.C-in-C, under whom they are serving. 

(6) Before an officer may undergo the course he must— 

(i) have reached the substantive rank of major, f 

(ii) have served a continuous period of six months with his unit 

during two years immediately prior to his attendance at the 
school, and 

(iii) be recommended for promotion. 

835. Attendance at the Senior Officers’ School, India, will be accepted 
as equivalent to attendance at the Senior Officers’ School at home. 


Royal Military School of Music, Kneller Hall 


836. The objects of the school are;—■ 

(i) The training of N.C.Os. (forming the senior division, known as 

"students”) for appointment as bandmasters. 

(ii) The training of bandsmen and boys (known as "pupils”) as 

skilled instrumentalists. They are also well grounded in the 
theory of music and aural training in order to fit them to com¬ 
pete later for admission as students. 

(iii) The co-ordination and general direction of music throughout 

the Army, 


^ dismounted recruits, whilst not forming part of the functions 

01 me proper, is carried out under the supervision of the commandant and is in 

close relation to the work at the S.M.E. « c c cuimuauumu ana is in 

African Frontier Force and King’s African Rifles may undergo 
holding the substantive rank of captain, provided that they have 
been selected for command of a battalion of these corps. ^ 
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Small Arms School 

837. The Small Arms School consists of;— 

(i) Headquarters. 

(ii) H 3 d;he Wing (rifle, light automatic, bayonet, grenade, revolver). 

(iii) Netheravon Wing (Vickers ‘SOS-in. machine-gun). 

838. The object of the school is;— 

(i) to train ofi&cers, warrant officers, and N.C.Os. as leaders and 

instructors in weapon training; 

(ii) to carry out (at the wing concerned), and to report on, such 

trials of weapons and ammunition as the Army Council may 
require in order to advance the knowledge of small arms generally 
or to test their suitability, or otherwise, for use by men of 
average training under service conditions; 

(iii) to study possible improvements in weapon training material 

and in weapons, and to report thereon to the Army Council; 

(iv) to keep in close touch with weapon training methods in units 

and to ensure thereby, and by the teaching at the school, that 
small-arms training throughout the Army is conducted on a 
uniform system and in accordance with the manuals. 

839. (a) Qualifications obtained at the Small Arms and Machine 
Gun Schools, India, are equivalent to those obtained at the Small Arms 
School at home. 

(b) Special courses which are permitted to count as “qualifying” are 
detailed in the footnote to para. 154, and the footnote to Appendix X, 
page 479. 

840. An officer promoted from the ranks who, as a warrant officer or 
N.C.O., qualified in the rifle or light automatic, will be considered to have 
obtained an officer’s qualification in the subject, or subjects, in which he 
so qualified. 

841. For qualifications for permanent staff of the T.A., see para. 332. 

School of Signals 

842. The objects of this school are;— 

(i) To ensure a high standard and uniformity in methods of signalling 

throughout the Army. 

(ii) To train officers and N.C.Os. of all arms as instructors and assis¬ 

tant instructors in signalling for their units. 

(iii) To train officers and specially selected N.C.Os., R. Signals, 

in the technical details and organization of all methods of inter¬ 
communication used in the field. 

Chemical Warfare School 

843. (a) The object of the Chemical Warfare School is to train officers 
and N. C. Os. of all arms and services of the Army to a standard which will 
enable them to act as instructors and assistant instructors in anti-gas 
measures to their units. 

(6) Courses are also held for staff and senior officers in order to keep 
them in touch with recent developments in chemical warfare training. 

248 



Officers* LibfarieS. 


Paras. 644—846, Sec. Vlll. 


Royal Army Veterinary School 

844. The objects of the Royal Army Veterinary’- School are to prc^ote 
efficiency and to diminish wastage among animals by instructing officers 
and N.C.Os. of the Regular Army, T.A., and Supplementary Reserve 
in the principles and methods of animal management and in first-aid, 
and by training and giving special instruction in their professional duties 
to R.A.V.C. personnel. 

School of Farriery 

845. The School of Farriery is administered by the Commandant, 
Royal Army Veterinary School, and the object of the school is to train men 
as farriers. 

3.—OFFICERS’ LIBRARIES 

846. General staff libraries are divided into two classes, viz. 

(i) Reference libraries, and 

(ii) Officers’ mess libraries. 

847. {a) Reference libraries are established at certain military stations 
in order to place within the reach of officers books of reference which will 
help them in their professional work. These libraries are supplied with 
suitable official publications other than those of a secret nature, and in 
order that they may be adequately provided with standard works, the 
G. O. C.-in-C. is authorized to obtain annually, through the War Office, 
publications to the value of £\2 for each reference library in hisi 
command. This sum may not be used for any other purpose than the 
purchase of books. 

(&) An officer of the general staff of the command will be in general 
charge of each reference library. All confidential publications will be 
kept under lock and key in his personal charge. They will not be taken 
outside the library building except by special sanction of the G, O. C. -in-C., 
who, having regard to paras. 1576 to 1583, will issue such instructions as 
he considers necessary regarding the issue of confidential publications to 
individual officers. 

(c) A catalogue and issue book will be kept in each library. 

(d) The G.O.C.-in-C. is empowered to dispose of such publications as 
he considers to be of no further value for reference purposes. Lists of 
books which have been disposed of will be fonvarded to the War Office 
simultaneously with the demands for new books submitted in accordance 
with para. 849. 

848. Officers’ mess libraries are small libraries, consisting of instructive 
and interesting publications, intended to encourage the study of military 
literature. Each G.O.C.-in-C. will be informed, from time to time, of 
the number of officers’ mess libraries sanctioned for his command. He is 
autlmrized to obtain annually, through the War Office, publications 
to the value of £4 for each library. This sum may not be used for any. 
other purpose than the purchase of books. He will report to the Under-j 
S^retary of State, The.War Office, any change in the distribution of such ■ 
libraries m his command. Secret or confidential official publications 


* This term includes a G.O.C. a command. 
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Paras. 855-857, Sec. VIII. 


respects qualified as regards subject (c) will be accepted in lieu of bis passing 
in that subject for promotion. 

(6) An officer who has graduated at the Staff College, Camberley, or tte 
Staff College, Quetta, will be exempt from all examinations for promotion 
to the rank of major, but if he has not attended any qualifying course as 
laid down in Appendix X, he will be required to do so as soon alter pro¬ 
motion as possible. 

855. (a) The standard requhed for a special certificate is given in 
Appendix X. 

(6) A candidate who obtains a special certificate in the examination for 
promotion to captain wdll— 

(i) be excused the examination in subjects (c) and {d) for promotion 

from captain to major. 

(ii) receive special consideration when put forward for accelerated 

promotion. 

(iii) be eligible for consideration for appointment as an officer at the 

Royal Military Academy or the Royal I^Iilitary College, with a 
view^ to subsequent consideration for nomination to the Staff 
College. 

(iv) receive a credit of marks in the competitive examination for 

admission to the Staff College. 

(c) Sub-paras, (b) (ii), (iii) and (iv) will also apply to captains who 
obtain a special certificate in the examination for promotion to major. 

{d) The fact that a candidate has been reported officially as distinguished 
in subject (e) will be considered as a recommendation for inclusion in the 
Gunnery St^ Course and for the appointment of artillery instructor at 
R.M.A. and adjutant, T.A. artillery. 

856. To be eligible to attend any examination for promotion to captain 
or major an officer must have held the rank of lieutenant for at least a year, 
or have attained the rank of captain, respectively. A candidate will apply 
for examination to his C. O,, who will forward the application to the G. O. C. 
through the usual channels. No candidate may attend a written exam¬ 
ination in subject (&) or {d) until he has passed in subject (a) or (c) 
respectively. 

_ 857. (a) There is no restriction in regard to the number of times a 
lieutenant or captain may present himself for examination in any subjects, 
witten or practical, unless he has been superseded for promotion, in which 
case he will become subject to the conditions laid down in the Pay Warrant. 
Subjects (6), {d), (e), (g), (J) or sub-heads (A) (i) to (iii) or (iv) to (vi) may 
be taken up separately at any of the half-yearly examinations. Examin¬ 
ations in sub-heads [h) (i), (ii) and (iii) (lieutenants, R.A.M.C.) will be 
held once yearly in March. An officer who fails in one sub-head only 
in any of these subjects will be required to undergo re-examination in that 
sub-head only. Failure in more than one sub-head of a subject will, 
however, entail re-examination in the whole of that subject. The two 
parts of sub-heads (6) (i) and (d) (i) count as one sub-head and failure in 
one part only will necessitate re-examination in that part alone. 

(&) An officer who does not present himself for examination in a sub¬ 
head to which he is liable will, as a rule, be deemed to have failed in that 
sub-head. 
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Examination of Officers, &c. 


858. (a) Except in special circumstances, officers will be examined in 
subjects (c) and (c) in the command in which they are serving. 

{b) Application for the relaxation of this rule for an officer serving at a 
station other than in India will be made to the Under-Secretary of State, 
The War Office, stating reason and centre desired. For officers serving in 
India, applications should be sent to the Commander-in-Chief in India. 
British Service officers stationed abroad and on leave in Europe will apply 
to the Under-Secretary of State, The War Office; officers of the Indian 
Army similarly situated will apply to the Secretary, Military Department, 
India Office. 

859. (a) A G.O.C. will forward, so as to reach the War Office not later 
than 1st February and 1st September in each year, a return in duplicate 
on A.F. B 2053 of all officers in his command who wish to be examined in 
subjects {b), {d), (c), (g), sub-head (/<) (iv), subjects (j) and (A). The 
names of officers for examination in sub-heads (/;) (i), (ii) and (iii) 
(lieutenants, R.A.M.C.) will be submitted on 1st February in each year. 
Should the date fixed for the hlarch examination be altered, on account of 
the Easter season, the return should reach the War Office 14 days earlier. 
The corps shown against the officers* name on A.F. B 2053 will be that to 
which he is gazetted. 

(b) An officer will not, as a rule, be examined in a command other than 
the one in which he is quartered. 

860. An officer serving abroad, who may be on leave in the United 
Kingdom, will be permitted to attend wTitten examinations at home. 
Application for permission to attend the examination should, in the case 
of an officer of the British Service, be made to the Under-Secretary of State. 
The War Office, and in the case of an officer of the Indian Army to the 
Secretary, Military Department, India Office. The applicant should 
state the examination centre desired. When application is made for 
examination in subjects {h) and (d), if alternative campaigns are set in 
sub-heads (6) (iii) and (d) (iii), the campaign selected must be stated. 

861. (a) The examinations in practical subjects of all’officers serving 
in India will be conducted under the orders of the Commander-in-Chief, 
India, who will arrange for the results in the case of officers of the British 
Service, including officers attached to the Indian Arm}"-, to be reported to the 
Under-Secretary of State, The War Office, for record. 

(6) The examination in the Avritten subjects of officers of the Indian 
Army will be conducted under these regulations. 

Boards of Examination 

862. For the purpose of examining officers in subjects (a) and (c), a 
G. O. C. will, where practicable, select and appoint for a fixed term of not 
less than one year, boards composed of officers of the various arms of the 
service, sufficient in number for all the examinations within the command: 
(o) and (c) boards will be separate. Officers detailed for these boards may 
be exempted from serving on other garrison boards. For the composition 
of examining and supervising boards and instructions regarding examina¬ 
tions, see Appendix X (HI); 

863. Examination in subjects (6), (d), (e), (g), sub-head (A) (iv) 
subjects (j) and (A) will be held at such centres as G. Os. C. may determine, 
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Paras. 864-866, Sec. VIII. 


commencing on tlie last Monday in March and the third Monday in October 
in each year. Examination in sub-heads (h) (i), (ii) and (iii) (lieutenants, 
R.A.M.C.) will be held once yearly, in March. Should Easter Monda^'^ 
fail in the week in which the March examination would normally be held, 
the examination will commence on the second Monday in that mouth. 

Examination of a Major, R.A.M.G., for Promotion 
to Lieutenant-Colonel 

864. (fl) A major of the R.A.M.C. before promotion to lieutenant- 
colonel will be examined in the subjects laid down in Appendix X. The 
examination in these subjects may be taken at any time after an officer’s 
promotion to the substantive rank of major, provided that the candidate 
can produce a certificate from a D.D.M.S. or an A.D.M.S. to the effect 
that he has received instruction in the subjects covered by the examination, 
and that he is considered fit to present himself for examination. This 
certificate will accompany an officer’s application to be examined. 

(b) In order to assist officers in their preparation for this examination, 
D.Ds.M.S. and A.Ds.M.S. will make all necessary arrangements for the 
adequate instruction of majors R.A.M.C., in army medical organization 
and administration, hygiene, and the employment of the medical services 
in peace and war. This instruction will be carried out by means of 
lectures followed by discussions, "war games and field exercises, by the 
attachment of officers to the different departments in hospitals and, where 
possible, to the officers of administrative medical officers, for instructional 
purposes. 

(c) Instruction for the purpose of this examination will not commence 
before the officer’s promotion to the substantive rank of major. 

865. (a) {h) (iv) (written) and {h) (v) (practical) will be held at the 
times laid down in para. 863, and either part may be taken separately or 
both at the same examination, {h) (iv) will be held on the first da^^ (Monday) 
and {h) (v) on Wednesday, Thursday and Friday (and on Saturday morning 
if required). When the Friday falls on a Good Friday, the {h) (v) examin¬ 
ation will be held on the same days in the following week. 

(6) At home the examination for {h) (v) will be conducted under arrange¬ 
ments made by the G.O.C. -in-C. in a command or commands which will 
be detailed by the Under-Secretary of State, The War Office, in July 
and December. The names of all majors R. A. M. C. desirous of examination 
in (h) (v) will be forwarded by G.Os.C. at home so as to reach the War 
Office by 1st February and 1st September. The certificate mentioned in 
para. 864 will be forwarded for each officer. 

{c) In commands abroad the examinations will be conducted under 
arrangements made by the G.O.C. 

Examination of a Major, R.A.V.G., for Promotion to 
Lieutenant -Golonel 

866. A major of the R.A.V.C. before promotion to lieutenant-colonel, 
will be examined in the subjects laid down in Appendix X. This ex- 
ammation may be taken any time after the completion of three years in 
the rank of major. 
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Miscellaneous. 


Paras. 871-874, Sec. VIII. 


or technical duties appertaining to their arm of the service, to fit them for 
promotion to a higher ranlc. 

871. A C.O. may, at his discretion, subject candidates for promotion 
to an examination in order to test their qualifications. 

6 .—MISCELLANEOUS 
Study of Foreign Languages 

872. (o) Officers will be encouraged to acquire a practical Irnowlcdge 
of selected foreign languages, and courses for preliminary' instruction will 
be held in London from time to time. A limited number of officers who, 
during the preliminary’’ study, show the necessary’’ aptitude, will be sent 
abroad on duty for the purpose of qualifying as interpreters. They will 
be under the orders of the military attache concerned during their residence 
abroad. 

(6) Detailed instructions as regards syllabus of examinations, rewards, 
&c., are contained in Regulations relating to the Study of Foreign 
Languages. 


Shorthand 

873. An officer in possession of a ceidificate showing that he has a 
thorough knowledge of shorthand will be recorded as proficient in that 
subject. 

Army Children’s Schools 

874. Army children's schools are established for the education of 
soldiers’ children. Regulations for these schools arc contained in 
Educational Training. 
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Pnra. 875, See. IX. 


Precedence. 


SECTION IX;—CEREMONIAL 


I .—PRECEDENCE 


Precedence of Corps, &c. 

875. The followinp table shows the order of precedence in the Army. 
Regiments, miits and corps shown collectively therein take precedence 
amongst themselves as laid down in the Army I^ist:— 


Order 

( 1 ) 


Rcr,irncnt, unit or corps 

( 2 ) 


1 

f> 

3 

4 

5 

6 

7 

8 
9 

10 

11 

12 

13 

14 

15 

16 

17 

18 

19 

20 
21 
22 

23 

24 

25 


26 


27 


llic Rcfjiincnt oi Life Guardi and the Royal Horse Guards, 
llic Royal Horse Artilk'rj’ (a). 

The Rcjdincnts of Cavalrj’ of the Line. 

llio Roy.al Regiment of Artillery. (R.H.A. and local companies abroad 
excepted.) 

Tlio Corps of Royal Engineers. 

Tlic Royal Corjis of Signals. 

Tlic RcKimcnts of Foot Guards. 

TIjc Regiments of Infantry of the Line (&). 

The Royal Tank Corps. 

The local companies of Royal Artillery .abroad, 
llic Royal Army Service Corp.s. 

'Flic Royal Army Medical Corps. 

The Royal Anny Ordnance Corps. 

Tire Royal Army Veterinary Corps. 

Tlie Army Educational Corps. 

The Royal Malta Artillery. 

The West African Regiment. 

'Die Royal Anny Chaplains’ Department. 

The Royal Army Pay Corps. 

The Army Dental Corps. 

Queen Alcxandr.a's Imperial Milil.ary Nursing Scr\-icc. 

The Militia (except as stated in 23)_in order of arms as above. 

The Royal Monmoutlrsbirc Royal Engineers (Militia), Supplementary Reserve. 
The Honourable Artillery Company (Territorial Army). 

The Militia units in Bermuda, Channel Islands and Malta in order of arms 
as above. 

The Territorial Army (except the Honourable Artillery Company) and 
Supplementary Reserve (except as stated in 23) in order of arms as above. 
The Officers Training Corps. 


(а) But on"parade, with their guns, to take the right and march at the head of the 

Household Cavalry. ... 

(б) The Royal llarincs rank after the Royal Berkshure Regiment. 
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Paras. 8^?'6-8^8, Sec. IX. 


876. As a general principle, the order of infantry battalions on parade 
will be by Army List order from right to left with the following 
reservations:—■ 

(a) Battalions of the Brigade of Guards will stand on the right 

of all other infantry battalions and will be arranged in order 
amongst themselves in accordance with the established 
custom of the Brigade of Guards {i. e., senior regiment, right 
flank ; next Senior, left flank; third senior, right centre; junior 
left centre). Should two or more battalions of the same 
regiment form part of a brigade, they are to be drawn u^ next 
to one another in seniority of battalions, from right to left— 
1st battalion on the right, 2nd battalion on the left, &c. 

(b) Rifle battalions will stand on the left of the brigade in Army 

List order from right to left. Where a brigade consists entirely 
of rifle battalions, they will stand in the Army List order from 
right to left, 

(c) Where Militia units and the Honourable Artillery Company, 

Territorial Army, Supplementary Reserve, dominion or colonial 
battalions (except Indian) are brigaded with regular battalions, 
the order of standing from right to left will be;— 

Regular. 

Militia. 

The Royal Monmouthshire Royal Engineers (Militia), 
Supplementary Reserve. 

The Honourable Artillery Company, 

Militia (as in 25 of para. 875). 

Territorial Army and Supplementary Reserve (except as in 
23 of para. 875). 

Dominion or colonial, 

with internal order of precedence from right to left, except 
that when rifle battalions are included in the brigade they 
will on all occasions stand on the left flank in order of organi¬ 
zations as stated above, and in order of precedence within such 
organizations from right to left. 


Relative Ranks in the Army, Royal Navy, Royal Air Force, Army 
Audit Staff and Consular Service 

877. Nothing contained in these regulations will give a claim to any 
officer of the Royal Navy, or Royal Air Force to assume command of 
His Majesty’s land forces on shore, or to any officer of the Army to assume 
command of any of His Majesty’s naval or air forces, unless under special 
authority from His Majesty’s Government for any particular service. 

878. Commissioned officers o fthe Royal Navy, Army and Royal Air 

Force will rank with one another, according to seniority or date of appoint¬ 
ment. The table shown below is not affected by any local rank conferred 
on officers of any of the three services by a colonial government:_ 
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Standards and Colours. 


Paras. 879-884, Sec. IX. 


Commissioned ofidcers of the Royal Marines will rank, according to 
seniority, with officers of the Army of the same titles. 

879. The O.C. the land forces, and the O.C. His Majesty’s naval 
or air forces in a dominion, colony, &c., will take rank as follows, in the 
order of their own corresponding rank:— 

(a) If respectively of tke rank of general otScer or flag officer or air officer above the 

rank of air commodore, next after the governor*, high commissioner, or 
officer administering the government, provided always that to members ot 
the Royal Family will be assigned precedence next to the governor, and 
to governors of other dominions, colonies, _&c., precedence next after the 
military, naval or air force officers commanding His Majesty’s forces, if such 
officers are of the rank of general officer, flag officer and'air officer (abov'e 
the rank of air commodore), respectively. 

(6) If respectively of the rank of colonel commandant, colonel or lieutenant-colonel 
and of naval or air force rank equivalent to either, next after the bishop and 
chief justice. 

(c) If respectively below the rank of lieutenant-colonel, and below the naval or 
air force rank equivalent to the same, next after the solicitor-general. 

{d) The foregoing rules will not over-ride the precedence which in a few dominions, 
colonies, &c., is conferred on certain officers either by the law or by the terms 
of letters patent from the Crown, or by tables of precedence approved by 
the crown. 

880. A member of the Army Audit Staff, when not holding a com¬ 
mission in the Army, will rank with an officer in the Army as follows:— 

Local auditor or chief accountant .. .. ,. ., Colonel. 

Assistant local auditor or accountant .. .. .. Lieutenant-colonel. 

Assistant accountant. Grade 1 .. .. .. .. Major. 

Assistant accountant. Grade 2 .Captain. 

881. [a). An officer of the British consular serv'ice will rank with ane 
officer of the Army as follows;— 

Consul-general . with, but after Major-general. 

Consul. ,, ,, Colonel. 

Vice-consul. ,, ,, Major. 

Consular agent . ,, ,, Captain, 

(6) The officer in charge of a consular post during the absence of the 
titular incumbent will take for the time being the equivalent military 
rank of the incumbent. 

882. A member of the Q.A.I.M.N.S. will rank with an officer of the 
Army as follows:— 

Matron-in-Chief .Colonel. 

Principal Matron .. .. .. .. .. Lieutenant-colonel. 

Matron.Major. 

Sister or Stafi Nurse .Lieutenant. 

2.—STANDARDS AND COLOURS 

883. {a) Standards and guidons of cavalry will be carried by squadron 
serjeant-majors. The King’s colour and the regimental colour of infantry 
will be carried by the two senior second-lieutenants, but on the line of 
march all subaltern officers will carry them in turn. 

(b) Standards will not be carried by regiments of hussars and lancers, 
nor will colours he carried bj'- rifle regiments. 

(c) Standards, guidons, and colours will not be altered without the 
King’s special permission signified through the Army Council. 

884. (o) The consecration of standards, guidons and colours fori 
units which consist predominantly o f members of the Church of England! 

* The High Commissioner for Iraq and the British Resident, Zanzibar, rank as govemers 

•OU vUlS pUl.'pOS6« 
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Paras. 885-687, Sec. IX. 


Standards and Colours. 


will be performed by tbe Chaplain-General to the Forces, or by another 
officer of the Royal Army Chaplains’ Department detailed by him, in 
accordance with Form A, the authorized Form of Prayer. 

(6) When the majority of the men of the unit are Roman Catholics, 
the consecration will be performed by the Roman Catholic Bishop in 
Ordinary for the British Army, or by an officer of the Royal Army 
Chaplains’ Department detailed by him, and Form B will be used. 

(c) When the majority of the men of the unit are Presbyterians, a 
Presbyterian chaplain will be detailed by the Chaplain-General to perform 
the consecration, and Form C will be used. 

(d) Copies of the appropriate forms of prayer may be obtained from the 
Under-Secretary of State, The War Office. 

(e) Chaplains of the other denominations at the stations should be 
invited to be present at the ceremony, and all chaplains on parade will 
be included in the parade state for the day. 

(/) For ceremonial of consecration, see training manuals. 

1 885. (a) The standard or guidon of cavalry or the King’s colour of 

infani^ will be carried by a guard only when the guard is mounted over 
the King, the Queen, a member of the Royal Family or a viceroy, governor- 
general, governor, high commissioner, lieutenant-governor or officer 
administering the Government in his capacity as His Majesty’s representa¬ 
tive within the area of his jurisdiction, or a foreign sovereign, the president 
of a republican state, or a member of a reigning foreign imperial or royal 
family. 

(&) A guard mounted over the King, the Queen, a member of the Royal 
Family, and the personages mentioned in this paragraph, will consist of;— 

(i) When the King’s colour is carried, 1 major or captain, 2 subaltern 
officers (one carrying the colour) and a sufficiency of other 
ranks. 

(ii) When no colour is carried, 1 officer below the rank of captain 
and a sufficiency of other ranks. 

> (c) The King’s colour will not be trooped except in the case of a guard 
itoounted over the King, the Queen, members of the Royal Family or His 
■ jesty’ s chief representative in British possessions or territories mandated 
to Great Britain, or in the case of a ceremonial parade held in honour of 
the King’s birthday, or on the occasion of the presentation of colours. 

On all other occasions it will remain with the unit. (For Brigade of 
j Guards, see Appendix V.)' 

886. When consecrated colours are being moved from, or to, the 
place where they are usually kept, an escort will invariably accompany 
them. When it is necessary to send consecrated colours by train to be 
deposited for safe keeping, the escort will consist of the usual colour 
party as laid down in training manuals. 

1 887. In the case of old colours, if units so desire, honours may be paid 
on the initial move to the place where they are to be laid up. Such honours 
may, however, only be accorded to the most recent old colours. The 
escort, if provided, will be found from the regiment concerned. 
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Para. 888, Sec. IX. 


3.—HONOURS AND SALUTESf 
General Instructions 

888. The honours and salutes to be given by troops on parade and by 
guards of honour, are as follows:— 

{a) To the King, the Queen and the Prince of Wales. 

Royal Salute—^Present arms, standards and colours lowered. 
The band will play the whole of the National Anthem for the 
King and the Queen, but only the first six bars for the Prince 
of Wales.* 

(6) To other members of the Royal Family. 

Royal Salute—Present arms, standards .guidons and colours 
lowered. 

(i) When the King, the Queen or the Prince of Wales are 
present, six bars of the National Anthem will be played to 
another member of the Royal Famity, only when specially 
ordered. 

(ii) ^Vhen the King, the Queen, or the Prince of Wales are 
not present, and when more than one member of the 
Royal Family is present, each in turn will receive the 
Ro 5 ’’al Salute, but the first six bars of the National Anthem 
will be played only for the member for whom the troops 
are parading. 

(c) To the Crown. 

Royal Salute, but colours will not be lowered and bands will 
not play. 

{d) To Foreign Sovereigns, Presidents of Republican States, Members 
of Reigning Foreign Imperial and Royal Families. 

As for the King and the Queen, except that the foreign 
national hymn will be played in place of the National Anthem. 

(e) To a Viceroy, Governor-General, Governor,% High Commissioner, 
Lieutenant-Governor, or Officer Administering the Government of 
a Dominion, State, Colony, Mandated Territory or Territory 
under His Majesty’s protection abroad, or Special Royal Com¬ 
missioners acting on behalf of the Sovereign, within the sphere 
of their jurisdiction. 

Royal Salute—Present arms, standards and colours lowered. 
The first six bars of the National Anthem will be played. 

(/) To Field Marshals, Admirals of the Fleet, Marshals of the Royal 
Air Force. 

General Salute as in sub-para, (g); regimental colours of 
all forces will be lowered. 

ig) To General Officers and Inspecting Officers below the rank of General 
Officer, and to corresponding ranks and appointments in the Royal 
Navy and Royal Air Force. 

General Salute by troops under their command; by mounted 
services—^with swords drawn, officers saluting and bands playing 
the first part of a slow march; by dismounted services—officers 


* In_the event of the Queen or the Prince of Wales arriving at a ceremony after, or 
departing before, the King, the National Anthem will not be played, 
t For Brigade of Guards, see Appendix V. 

tTlie High Commissioner for Iraq and the British Resident, Zanzibar, rank as governors 
for this purpose. 
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Honours and Salutes. 


saluting, men presenting arms, colours flying, bands playing 
the first part of a slow march, and drums beating; by corps not 
having bands—the trumpets or bugles sounding the salute, or 
the drums beating a ruffle. 

{h) To Commanding Officers of Garrisons, Camps and Stations, 'if under 
the rank of General Officer or corresponding rank in the Royal Navy 
and the Royal Air Force. 

As for next higher rank, but gun salute will not be given. 

(j) To Standards, Guidons, and Colours. 

When uncased, at all times to be saluted with the highest 
honours, viz., arms presented, trumpets or bugles sounding 
the salute, drums beating a ruffle. 

889. (a) Whenever the National Anthem is played all ranks in military 
uniform not under the orders of an O.C. a parade will stand at attention; 
officers, warrant officers and N.C.Os. saluting. 

(6) Officers in attendance on His Majesty and other royal personages, 
or the personal staff of governore-general and governors (when such 
governors-general or governors represent the Sovereign on official 
occasions), will not salute when the National Anthem is played for the 
royal salute. The exception to the above is on the occasion of the 
trooping of the colour on the King’s Birthday Parade, when the National 
Anthem is played on the presentation of arms to the colour. All officers, 
including those in attendance on His Majesty, will then salute. 

(c) On a parade after the royal salute has been given the G.O.C. alone 
will be regarded as in attendance, and will take up his position in rear 
of His Majesty. 

890. The National Anthem will not be played for officers who are 
serving as governors, high commissioners or administering any British 
possession, protectorate or territory mandated to Great Britain, when 
they go on board any of His Majesty’s ships. 

891. Whenever any member of the Royal Family passes along the 
front of a camp to inspect it, the troops rvill turn out and fall-in in front 
of the tents, but not under arms. 

892. A viceroy, governor-general, governor,* high commissioner, 
lieutenant-governor or officer administering the government of any British 
dominion, possession, &c., or of a territory mandated to Great Britain, who 
is also a general officer, is entitled in everyjespect to the honours due to 
his military rank as well as to his civil office. 

893. Officers acting in any civil office are entitled during their tenure 
to all the honours and salutes appertaining to such office. 

894. The compliments directed in these regulations will be paid to 
officers in the service of any Power formally recognized by His Majesty, 
according to their respective ranks. 

895. Officers or soldiers passing troops or naval landing parties with 
uncased colours will salute the colours and the C. O. (if senior). 

i 896. To commemorate Armistice Day, 1918, each year at 11 o’clock 
on November 11th, all troops will stand at attention for two minutes, and 
all guards will turn out and present arms. Flags will be flown on War 
Department buildings at the masthead. 


* The High Commissioner for Iraq and the British Resident, Zanzibar, rank as governors 
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Paras. 897-902, Sec. ia. 


897. Officers, soldiers and colours passing a military, na%-al cr air 
dree funeral will salute the body and will pay the appropriate complimer.t' 
:o standards, guidons and colours when these are carried by parties 
ncluded in such a procession [see Appendix XXI), 

898. Armed parties in paying compliments on the march will be called 
:o attention, infantry will slope, and rifle battalions trail, arms, and the 
command "Eyes right (or left)’’ will be given; mounted units -vyill carry 
jwords. Tanks or armoured car units will dip their gun or guns. 

899. An O.C. an armed party passing a guard, or paying or returning 
1 compliment, will draw his sword before giving the necessary command. 
When in command of an unarmed party, he will return the salute with 
the right hand as he gives the command "Eyes right (or left)’’. Soldiers 
in command of parties will conform to the rules laid down for officers. 

900. (a) All officers will salute their seniors before addressing them 
on duty or on parade; when swords are not drawn they will salute wit:; 
the right hand, in the manner prescribed. Officers, except when thei* 
swords are drawn, will return the salutes of junior officers and of .soldier. 
A salute made to two or more officers will be returned by the senier car, 
"When not on duty or parade but in uniform, officers under themaa. ■ 
field officers will salute all officers of field rank and upwards, •'-raw . 
officers and field officers will salute their superiors in rank. 

(6) Cadets will salute all officers in uniform, and the officer . 
own college whether in uniform or not. 

(c) Officers in uniform will salute their seniors in rank n:' r 
Navy and Royal Air Force. 

[d] Officers and soldiers boarding any of His Majesrr'r ik:-, - - 
man-of-war will salute the quarter-deck. 

901. [a) Warrant officers, N.C.Os. and men will .rr; 
sioned officers whom they know to be such, whetj.'c:■.r.. 
including officers of the Royal Navy, Royal Ivlcrfr:'. 

Forces, and Royal Air Force, and also officers of ; 

when in uniform. They will similarly salute-jeck - c;— 

Royal Navy as have rank corresponding to tha'i.:■ . 

the Army. Warrant officers, N.C.Os. and n-'c: . . 

hand. Where from physical incapacit}* a ri.",'", 
the salute will be given with the left hand. 

{b) N.C.Os. and men will address v.awa’". 
they do officers, but will not salute them. 

OfficiaT d'-r-' 

902. Military officers serving as .go—- . _ 

commissioners, lieutenant-governor-. ■ - ' " . 

ment of dominions, states, cojomfe- , 

under His Majesty’s protection ■ 

visits with naval and air Jor-m o . 

appointment in which thej' are -- - - - . . 


• The High Commissioner fer Jra' 
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Paras. 907-911, Sec. IX. 


(e) when a foreign general, flag or air officer lands at a military station 
within His Majesty’s dominions to visit the civil governor or 
officer in command; 

(/) if it is deemed expedient to receive distinguished personages other 
than those mentioned in para. 905, or on occasions not specified 
in para. 888. 

Guards and Sentries 

907. Guards, including guards of honour, mounted over the persons 
of their Majesties will pay no compliments except to their 
Majesties. Guards, including guards of honour, mounted over 
the person of a member of the Royal Family will pay no compliments 
except to their Majesties or members of the Royal Family. Guards, in¬ 
cluding guards of honour, mounted over viceroys and governors within 
their respective governments will pay no compliments to officers or persons 
of lesser degree. Any such guards, when visited by officers on duty, will 
turn out with sloped arms (rifle regiments with ordered arms). 

908. (o) At all times between reveille and retreat, guards will turn 
out and pay the compliments specified in para. 888 to general officers 
in uniform and to civil governors within the limits of their jurisdiction. 
Guards and parties on the march will also pay the prescribed compliments 
to general officers in uniform. 

(b) Regimental guards will turn out, and present arms, once a day 
to their C.Os., of whatever army rank. 

909. Guards will turn out at all times when armed parties of any 
branch of the service approach their posts; to armed corps* they will 
present arms, and before other armed parties they will stand with sloped 
arms (Rifle regiments with ordered arms). They will not pay compli¬ 
ments between the sounding of “Retreat” and “Reveille,” except to 
grand rounds. They will not turn out to unarmed parties. A mounted 
party, armed, will draw and carry swords to all guards turning out to it. 

910. An officer under the rank of a general officer is not entitled to 
the compliment of the bugle sounding the salute, or the drum beating a 
ruffle, when guards “present arms” to him. An officer not in uniform is 
not entitled to the compliment of a guard turning out, except members of 
the Royal Family and governors-general, governors, t high commissioners, 
lieutenant-governors or officers administering the government. Colonels 
commandant will not be entitled to the compliment of the guard turning 
out, except in the case of those guards found by troops under their 
command, and mounted under their immediate order or under the orders 
of their unit commanders. 

911. When a general officer in uniform, or a person entitled to a salute, 
passes in rear of a guard, the commander will cause his guard to fall in and 
stand with sloped arms (rifle regiments with ordered arms), facing the 
front, but no drum is to beat or bugle to sound. When such officers pass 

* By the expression “armed party” is meant a party armed with swords, guns or 
rifles, or two or more tanks or armoured cars. 

By the expression “armed corps” is meant an armed party of a certain strength, 
Mmely, a regiment of cavalry, a battery of R.H.A. or R,A,, with its gims, not less 
than 4 companies of R.E., a battalion.of infantry with or without colours, a battalion 
ot tan^, m poured car company, not less than 4 companies of R.A.S.C. or R.A.O.C. 

T ihe High ^mmissioner for Iraq and the British Resident, Zanzibar, rank as 
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Paras. 912-914, Sec. IX. 


Honours and Salutes. 


guards while in the act of relieving, both guards will salute as they stand, 
receiving the word of command from the senior commander. 


912. Honours will be paid by sentries as follows;— 


Post of sentry 
(1) 

Present arms 
(2) 

Salute* 

(3) 

Royal palace or furnished 
from a Royal guard. 

Members of the Royal 
Family. 

Armed corps. 

Officers of all ranks (in 
imiform). 

Unarmed parties. 

Residence of a viceroy, 
governor-general, gov¬ 
ernor ,t high commis¬ 
sioner, lieutenant-gov¬ 
ernor, or officer adminis¬ 
tering the government. 

A viceroy, governor-general, 
or officer administering 
the government. 

Armed corps. 

Officers of all ranks (in 
imiform). 

Unarmed parties. 

Residences of general officers. 

Other posts 

General officers. 

Armed parties. 

General and field officers. 
Armed parties. 

Officers below the rank ot 
general officer. 

Unarmed parties. 

Officers below field rank. 
Unarmed parties. 


913. (a) All guards and sentries will pay the same compliments to 
commissioned ofi&cers of the Royal Navy (including commissioned ofiScers 
from warrant rank). Royal Marines, Militia, Auxiliary Forces, and Royal 
Air Force, and Royal Indian Marine when in uniform, as are directed to 
be paid to officers of the Regular Army. Guards and sentries will pay 
compliments to commissioned officers of the departments of the Army 
according to their ranks or corresponding ranks, as the case may be. 

(6) Special regulations relating to the compliments, &c., to be paid by 
the Foot Guards are contained in Appendix V. 

Flag Stations, and Flags to be Flovra 

914. (a) The list of flag stations, and of flags flown, will be found in 
Appendix VII. Where two flags of the same description are issued, 
the smaller is for use in bad weather. At army ordnance depots the 
distinguishing pennant may be flown. 

{b) The Royal Standard, being the personal flag of the Sovereign, 
will be hoisted on official buildings, forts, enclosures, or on parade, 
only when His Majesty the King is personally present in the building, 
fort, enclosure, or on parade. The Union Jack will be flown for any 
member of the Royal Family not entitled to a personal standard or to 
the use of a standard. 

(c) In the absence of the Sovereign, when the Queen, the Prince of Wales, 
the Duke of York, Prince Henry, Prince George, Princess Mary Viscountess 
Lascelles, the Duke of Connaught or Prince Arthur of Connaught are 
present in such building, &c., their personal standards will be hoisted. 

{d) In the United Kingdom, on the death of a member of the British 
Royal Family, a foreign sovereign, or the president of a republic, it is 


* As prescribed in Infantry Training. 
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Honours and Salutes, Sec. IX. 


Paras. 915-917. 


customary to take the King’s pleasure regarding the half-masting of flags ; 
such instructions are issued to the Admiralty, War Office, Air Ministry, 
and the Office of Works. Officers i/c flag stations will await instructions 
from the War Ofl&ce on such occasions. 

(e) In the British dominions (other than India), on the death of a foreign 
sovereign, or the president of a republic, flags should be flown at half-mast 
on the day intelligence is received of the death and also on that of the 
funeral. In the case of the death of a member of the British Royal Family, 
or on any special occasions, instructions approved by the King are com¬ 
municated by telegram to the King’s representatives abroad. Officers i/c 
flag stations will be informed by the King’s representatives of these 
instructions and will follow them. 


Saluting Stations 

915. The following is a list of stations at which salutes are authorized 


to be fired:— 


Aldershot. 

Cork Harbour (Fort 
Carlisle). 

Dover (Castle). 

Edinburgh Castle. 
Guernsey (Castle Comet). 


At Home 

Jersey (Fort Regent). 
London (Hyde Park, 
The Tower). 

Pembroke Dock (Defen¬ 
sible Barracks). 
Plymouth (The Citadel). 
Portsmouth (Long Curtain 
Battery). 


Sheemess (Garrison Point 
Fort). 

Stirling Castle, 

Woolwich (Gun Park), 


Abroad 


Aden—Ras Marbat. 

Bermuda—Ducking Stool; Fort Victoria. 
Ceylon—Flagstaff Battery, Colombo. 
Gibraltar—King’s Bastion. 

Hong Kong—Signal Hill, Kowloon. 
Jamaica—Port Royal, Kingston. 


Malta—Saluting Battery, Upper Barracca, 
Valetta. 

Mauritius—Fort George. 

Straits Settlements — Fort Canning, 
Singapore, 

West Africa—-Tower Hill, Sierra Leone. 


Artillery Salutes 

916. Royal salutes consist of 21 guns, except those fired from 
Hyde Park, which consist of 41 guns, and those from the Tower, for 
which the number is laid down in the regulations for that fortress. 

917. Royal salutes will be fired at the stations enumerated above 
in honour of the following personages on the occasions stated:— 

(i) The Sovereign; a member of the Royal Family; a^foreign crowned 

head, or sovereign prince, or his consort; a prince who is a 
member of a reigning foreign imperial or royal family ; the 
president of a republican state. Salutes will be fired both 
on arrival and departure. 

(ii) [a) On the passing of a vessel flying flags denoting the presence of 

the Sovereign (or members of the Royal Family representing 
him), the Queen, or the Prince of Wales. The presence of the 
Sovereign is denoted on board any ship of war by the Royal 
Standard at the main, the flag of the Lord High Admiral at 
the fore, and the Union Jack at the mizzen, or on board any 
vessel with less than three masts by the same flags in the most 
conspicuous parts; the presence of the Prince of Wales or other 
member of the Royal Family on board any ship is denoted by 
then: respective standards; 
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Paras. 918-920, Sec. IX. 


Honours and Salutes. 


(b) No other flag will be sainted in the presence of either the 
Royal Standard or the standard of the Prince of Wales or other 
member of the Royal Family, except the standard of a foreign 
reigning imperial or royal family, or of the president of a 
republic. 

(iii) Anniversaries— 

The birthday, accession and coronation of the Sovereign. 

The birthday of the consort of the Sovereign. 

These salutes will be fired on the actual date of the anniversary, 
but when the anniversary falls on a Sunday the salute will be 
fired at noon on the following day. (At stations where the 
climate renders this undesirable it will be fired at sunrise.) 

918. Royal salutes will also be fired at the Tower and in Hyde Park 
on the occasion of the Sovereign:— 

(i) opening, proroguing or dissolving Parliament in person., or 

(ii) passing tlirough London in procession. 

919. Upon the occasion of the celebration of the birthday of the 
sovereign or the consort of a sovereign of a foreign nation, or of other 
important national festivals and ceremonies, by any ships of war of such 
nation, a salute not exceeding 21 guns may be fired in conjunction with 
any of His Majesty's ships that may be present, on ofiScial intimation of 
the intended celebration being received by the O.C. the troops at the 
station. 

920. (fl) Salutes to foreign royal personages and other foreign 
authorities and flags are only authorized in the case of a government 
formally recognized by His Majesty. 

(i>) Salutes, other than royal, will be fired at the stations enumerated 
in para. 915 in honour of the following personages on the occasions 
stated:— 

(i) Ambassadors extraordinary and plenipotentiary, 19 guns on 

arrival and departure. 

(ii) The Lords Commissioners for executing the office of Lord High 

Admiral, 19 guns on arrival, and on departure such salute as 
may be directed. 

(iii) The First Lord Commissioner of the Admiralty, 17 guns on arrival 

and departure when visiting a station officially. 

(iv) The Army Council, when travelling in a corporate capacity, 19 

guns on arrival and departure (unless orders are received to the 
contrary). Two members of liie Council and a secretary will 
form a quorum. 

(v) The Secretary of State for War, 17 guns on arrival and departure, 
when visiting a station officially. 

(vi) The Air Council, when travelling in a corporate capacity, 19 guns 

on arrival and departure (unless orders are received to the 
contrary). Two members of the Air Council and a secretary 
form a quorum. 

(vii) The Secretary of State for Air, 17 guns on arrival and departure, 

when visiting a station officially. 
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Para. 921, Sec. XI. 


(viii) The Lord Warden of the Cinque Ports, 19 guns, hy the forts within 
his jurisdiction only, on the customary occasions. 

(ix) Admirals of the fleet. 19 guns; admirals, 17 guns; vice-admirals, 
15 guns; rear-admirals, 13 guns; cornmodores (no senior 
captain being present), 11 guns; on landing for the first time, 
being in actual employment. These salutes will not be repeated 
oftener than once in twelve months abroad, and three years at 
home, unless the officer shall have received an advance of rank. 

(x) The Governor-General of the Irish Fpe State, 19 guns; governors* 

or high commissioners of colonies and mandated territories 
under His Majesty’s protection, 17 guns; lieutenant-governors or 
commissioners if administering the government of a colony, 
protectorate, territory or dependency, and if holding a com¬ 
mission direct from the King, or acting temporarily for an 
officer so commissioned, 15 guns ;— 

(o)- On first landing in their governments. 

(6) On reading of Royal Commission and taking oaths of 
office. 

(c) On departing from their governments on leave of 
absence. 

{d) On returning from leave of absence exceeding three 
months. 

(e) On finally quitting their governments on expiration of 
term of office. 

(/) On official visits within their governments, but not 
oftener at any one place than once in twelve months. 

(xi) Lieutenant-governors not administering the government, if holding 

a commission direct from the Sovereign, 15 guns by the forts or 
batteries at the seat of government only, on first arrival and on 
final departure. 

(c) Salutes in honour of officers of the Army, other than those mentioned 
above, will not be fired except at their funerals, when the number of guns 
will be as given in para. 936. 

! 

921. Salutes consisting of the number of guns stated will also 
be fired at the funerals of the following personages, whether of British 
or foreign, nationality, when within the dominions of the state to which 
they are accredited or when within the port to which they belong. The 
conditions laid down in para. 936 will apply;— 

Ambassadors, 19 guns; envoys extraordinary and ministers pleni¬ 
potentiary and others accredited to sovereigns (except such as are 
accredited in the specific character of Minister Resident), 17 guns; 
ministers resident and diplomatic authorities below the rank of 
envoy extraordinary and minister plenipotentiary and above that 
of charge d affaires, 15 guns; charges d’affaires, or subordinate 
diplomatic agents left in charge of missions, 13 guns; British consuls- 
general, 13 guns; foreign consuls-general, 11 guns; consuls, 7 guns. 

the British Resident, Zanzibar, rank as governors 
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Paras. 922-927, Sec. IX. 


Honours and Salutes 


922. {a) Naval, military, and air force officers temporarily acting in 
any higher command are entitled, during their- temporary tenure, to all 
the honours or salutes that may appertain to that office, provided that no 
officer under the rank of major-general, commodore or air vice-marshal, 
is to be saluted in any part of the world in virtue of his military, naval 
or air force rank. 

(b) Such authorities mentioned above as may, from their rank and 
appointments, be entitled to be saluted in more than one capacity, 
will be saluted under that rank which shall entitle them to the greatest 
number of guns, but on no occasion is the same individual to be saluted 
in more than one capacity. 

923. An inferior naval or air force authority is not to be saluted 
in the presence of a superior naval or air force authority of the same 
nationality. Similarly an inferior military authority will not be saluted 
in the presence of a superior military authority. Personal as well as other 
salutes are included in both cases. 

924. A foreigner of high distinction, or a foreign general, flag or air 
officer when visiting the governor-general, governor*, high commissioner, 
lieutenant-governor or officer administering the government of, or the 
military officer in command of a station within, a dominion, state, colony, 
mandated territory or territory under His Majesty’s protection, may, on 
landing, be saluted with the number of guns which, from his rank, he is 
entitled to receive from a ship of war of his own nation, or with such 
number, not exceeding 19, as may be deemed proper; but such salute 
will not in any case exceed the number of -guns given to officers of 
corresponding rank in His Majesty’s Royal Navy, Army and Royal Air 
Force. 

925. All salutes from ships of war of other nations to the British 
Nation will be returned gun for gun, but His Majesty’s ships and His 
Majesty’s forts will not exchange salutes in any part of His Majesty’s 
dominions. 

926. The governor-general, governor*, high commissioner, lieutenant- 
governor or officer administering the government of a dominion, state, 
colony, mandated territory or territory under His Majesty’s protection is 
authorized to continue to sanction such salutes as may have been cus- 
tomarj^ and which he may deem right and proper, at religious ceremonies, 
and further, to cause the usual salutes to be fired at the opening and closing 
of the Houses of Parliament or the legislature. Such salutes are in no 
cases to exceed 19 guns. 

927. Salutes other than those authorized by these regulations will 
not be allowed, except such as may be necessary for the fulfilment 
of any treaty obligation, provided that, upon any important occurrence 
{e.g., a great victory gained by His Majesty’s arms), the governor or 
O.C. any of His Majesty’s possessions abroad may direct such salutes 
to be fired as the occasion may seem to him to require. Should there be 
any of His Majesty’s ships present, the decision will be come to in con¬ 
junction with the senior naval officer, and salutes will not be fired unless 
the two officers concur in the matter. 


♦The High Ck)mmissioner for Iraq and the British Resident, Zanzibar, rank as governors 
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Dress, Clothing and Equipment. 


Paras. 944-949, Sec. X. 


SECTION X.— DRESS, CLOTHING, EQUIPMENT, MEDALS 

AND DECORATIONS 


1.—DRESS, CLOTHING AND EQUIPMENT 


General Instructions 


944. A C.O. is forbidden to introduce or sanction for experimental or 
other purposes any unauthorized deviation from the sealed pattern of 
dress, clothing, equipment and badges. He will be responsible for the 
cost of replacing or restoring to the approved pattern any articles worn in 
his unit which may be found not in conformity therewith. 

945. A soldier will not leave his quarters unless properly dressed, and 
he will not smoke in the streets when on duty. 

946. It is the dutj' of all officers, warrant officers and N.C.Os. to 
report irregularities of dress or misdemeanours of soldiers on pass or 
furlough to the C.Os. concerned, whether the men belong to their own 
corps or not. 


947. (a) No unauthorized ornament or emblem wall be worn in 
uniform. 

(h) All ranks, when not on duty, are permitted to wear the national 
flower or emblem on their uniform headdress on the days specified:— 

St. George’s Day (Rose) English units .. l The. emblems may also 
St. Andrew’s_Day (Thistle) Scottish units be worn by English, 


St. David’s Day (Leek) Welsh units 
St. Patrick’s Day (Shamrock) Irish 
units 


Scottish, Welsh and 
Irish soldiers serving 
in other units. 


Armistice Day (Poppy) 


All units. 


948. (a) Uniform will be worn by all ranks while on duty. Plain 
clothes may be worn by officers, warrant officers and N.C.Os. not below 
the rank of serjeant when not on duty. 

(5) It is left to the discretion of C.Os. to grant N.C.Os. below the rank 
of serjeant and other ranks of good character permission to wear plain 
clothes:— 

(i) for purposes of recreation; 

(ii) when on furlough or pass; 

(iii) when “walking out” at their station. 

(c) Permission granted under (6) (ii) or (iii) above will be entered cn 
the furlough form or pass (including permanent pass) and initialled by the 
officer granting it. 

949. The hair of the head will be kept short. The chin and under lip 
will be shaved. Whiskers, if worn, will be of moderate length, 
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Honours and Salutes. 


these minute guns are not to exceed the number laid do^vn in para. 936. 
Wlien any such officer who has died when afloat is to be buried on shore, 
minute guns are to be fired from the ship, if a ship of war, while the body 
is being conveyed to the shore. \¥here the means exist, minute guns will 
be fired from the shore while the procession is moving from the landing 
place to the burial ground. The total minute guns so fired must not 
exceed twice the number of guns in para. 936. 

{b) The salute of guns laid down in para. 936, or, in the case of a flag 
officer or commodore or air officer above the rank of air commodore, a 
salute of the number of guns to which the deceased was entitled when living, 
will be fired after the body is deposited in the grave. 

938. The pall is to be supported by officers of the same rank as that held 
by the deceased, but if a sufficient number of that rank cannot be obtained, 
by officers next in seniority. 

939. Honours paid at the funeral of a staff or departmental officer of 
the Army are to be regulated according to his rank, or corresponding 
rank, as the case may be. 

940. In addition to the firing party and escort under para. 936, the 
funeral of an officer will be attended by the officers, that of a warrant 
officer by the warrant officers, that of a serjeant by the serjeants, and that 
of a corporal by the corporals, of the corps to which the deceased belonged 
or was attached. The funeral of a warrant officer, N.C.O. or private will 
be attended by the company, &c. (officers included), to which he belonged, 
or was attached, 

941. The governor-general, governor*, high commissioner or officer 
administering the government of a dominion, colony, mandated territory or 
territory under His Majesty’s protection (whether a military officer or a 
civilian), who is also commander-in-chief, and who dies whilst in the 
exercise of his appointment, is entitled to the following militar)'^ funeral 
where necessary troops and guns are available:— 

(fl) Minute guns as in paras. 920 and 942. 

(6) Where the military rank of the deceased entitles him to an equal 
or greater number of guns than is allowable b}'' his civil status, 
paras. 936 and 937 will apply. 

(c) The number of troops to attend will be governed by the salute 
of guns to which the deceased is entitled under {a) or (b) at the 
rate laid down in the table in para. 936. 

942. At the funeral of a civil functionary the same number of guns will 
be fired as minute guns, while the procession is going to the burial ground, 
as the deceased was entitled to as salutes when living. A civil functionarj' 
not entitled to salutes of cannon when living will not have guns fired at 
his funeral. 

943. Should a vessel carrying the remains of a foreigner of high 
distinction, foreign general, flag, or air officer (above the equivalent rank 
of air commodore), arrive during saluting hours at any authorized saluting 
station the same number of minute guns will be fired on its arrival as the 
deceased was entitled to, under paras. 920 and 936, when living. 


* The High Commissioner for Iraq and the British Resident, Zanzibar, rank as governors 
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Paras. 961-964, Sec. X. 


961. (a) Sword-belts will be worn as follows:— 

(i) Under the tunic or dress jacket by all mounted officers 

(except those of Highland and Scottish regiments, including 
Scottish Rifles), and by all officers of Rifle regiments (exclud¬ 
ing Scottish Rifles); over the tunic or doublet by all other 
.Officers. 

(ii) Over the frock coat. Under the patrol jacket. 

(&) (i) Swords will be carried on active service and in ''marching 
order” only by officers serving with cavalry regiments. Subject 
to this proviso, swords will be carried on parades and duties 
unless otherwise directed. They will not be worn on board 
ship, at mess or at stables. 

(ii) Swords, when carried in a mounted “order of dress” will be 
carried on the saddle, except in full dress. 

(c) (i) The scabbards of officers, of dismounted units, in full dress 
will be hooked up where the waist belt is worn over the tunic. 
They will be carried in the left hand by other officers. 

(ii) The scabbards will be carried in the left hand by mounted 
officers when on dismounted duties. 

962. (a) Spurs will be worn in full dress and service dress by all 
general officers, staff officers, officers of mounted services, field officers and 
adjutants of all services, and officers permanently in command of com¬ 
panies of infantry. 

(b) They will also be worn in mess dress, undress, and at levfees and 
courts when Wellington boots are worn, by the above-mentioned officers. 
They will not be worn on board ship when travelling, or by officers 
inspecting armaments or magazines. In the Foot Guards, spurs will be 
worn by C.Os., officers second-in-command, adjutants and, on certain 
occasions, by officers permanently in command of companies. 

963. Whistles will be carried in mounted services when on duty with 
troops, in dismounted services when in marching or in drill order. 

964. The orders of dress for officers on different occasions are given 
below. These orders will be observed and read in conjunction with the 
dress and equipment regulations. 


Paras. 950-06O, Sec. X. 


Di'esS, Clothing and Equipment, 


950. When the full dress headdress is worn on duty, the chin-chain 
or strap, will be worn at the point of the chin and sufficiently short to 
prevent it from slipping underneath, except that in the R.H.A. it will be 
worn under the chin. Forage and service dress caps will be placed evenly 
on the head. 

951. In uniform, watch chains and trinkets will not be worn so as to 
be visible. 

952. Revolvers will be carried on active service, or, when specially 
ordered, by all ranks for which they are the regulation equipment. 
A special pattern is not laid down for officers, but all revolvers must carry 
government ammunition. 

953. Shoe cases of all ranks in mounted units will be packed when in 
marching order, on active service and when specially ordered. 

954. Equipment will be worn over the greatcoat. Greatcoats will be 
worn by officers on duty when the men parade in them. ^Vhen carried 
rolled—by dismounted officers of foot units—they will be attached to the 
web sling. A C.O. may allow greatcoats to be worn when necessary. 

955. (a) When attending military funerals or memorial services con¬ 
nected therewith, officers and warrant officers will wear a mourning band 
of black crape, 3J inches wide, round the left arm above the elbow. It 
will not be worn at levies or at Court, except when the Court is in mourning, 
nor will it be worn at ceremonies such as the unveiling of memorials and 
Armistice Day celebrations. 

(&) An officer or warrant officer in private mourning may, when in 
uniform, wear a mourning band as described above. A N.C.O. or man 
may similarly, whether in private mourning or at a military funeral, 
wear a mourning band of black material should he wish to do so. 

956. Eye-glasses may be worn by all ranks on or off dutj’^. 

Officers 

957. An officer on leave from abroad will be in possession of uniform 
for use if detailed for duty at home or on the return voyage. An officer 
while in a foreign country will not wear uniform without having obtained 
the permission of His Majesty's representative, which will only be granted 
when the officer is employed on duty, or attending Court, or at State 
ceremonies to which he has been invited. Permission to wear uniform 
at foreign manoeuvres can be obtained only from the Under-Secretary of 
State, The War Office. 

958. Service dress will be worn on board ship. The wearing of uniform 
on board ship by retired officers and by officers of Indian Army Depart¬ 
ments returning to England on leave pending retirement is optional, but 
mess dress or evening dress will be worn at dinner. 

959. An officer on leave from, or under orders for, a station abroad 
may wear the foreign pattern headdress. 

960. Regulation uniform must not be worn at fancy dress balls, but 
there is no objection to military uniform of obsolete pattern being worn 
on such occasions. 
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Dress, Clothing and Equipment. 


Para. 964, Sec.X- 
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Dress, Clothing and Equipment. Paras. 965-967, Sec. X. 


Horse Furniture-r-Officers 


965. Officers’ horse furniture will include the head-rope in all orders 
of parade. On active service, and when specially ordered, mess-tins, 
nose-hags, picketing-gear and surcingle pads will be carried. 


111 

Full dress—mounted 
(2) 

Marching order 

(3) 

Drill order 
(4) 

staff.. 

Saddle. Bridle corn- 
plete. Wallets (when in 
full dress general officers : 
wear the gold lace flounce 
over the wallets and the 
saddle-cloth). Greatcoat, 
when ordered, carried 
behind the saddle. 

As for full dress—mounted 
but with field-glasses on off 
side and shoe cases on saddle 
and without'gold lace cover, 
flounce and saddle-cloth for 
general officers. Greatcoat, 
rolled, behind saddle. 

Nosebag. 

As in marching 
order, except that 
only one shoe case 
is carried. 

Cavalry, 

R.A., 

R. Signals, 
andR.A.S.C.i 

Saddle. Bridle com¬ 
plete. Wallets. The 

greatcoat, when ordered,' 
is carried behind the 
saddle. 

/ 

As infull dress—mounted 

1 Field-glasses on the person, 
suspended by slings over the' 
left shoulder, or attached to 
the belt at the right side. 
Greatcoat, rolled, behind 
saddle. Nosebag. Packed 
shoe case. 

As in marching 
[order, except that 
only one shoe case 
is carried. 

R.R., 

Infantrj’, R. 
Tank Corps, 
R.A.M.C., 
R.A.O.C., 
R.A.V.C., 
and miscel¬ 
laneous 
services 

Saddle. Bridle com¬ 
plete. Wallets. Great¬ 
coat , when ordered, is 
carried behind the saddle. 

Asforfulldress—mounted, 
but with shoe cases on 
i saddle, and greatcoat, rolled, 
. behind saddle. Field-glasses 
on the person, suspended by 
slings over the left shouldei 
or attached to the belt af 
the right side. 

Nosebag. 

As in marching 
order, except that 
, only one shoe case 
; is carried. 


Note.—I n drill order the greatcoat is not carried unless specially ordered. 


Soldiers 

966. Soldiers on detached duties not under arms, and when off duty 
out of barracks or when on furlough or pass at home stations, will wear 
waist-belts without side arms. Side arms w^ill be worn by serjeants (in 
corps that have side arms) and corporals of Foot Guards. In mounted 
services the sword-belt will be worn only by soldiers of those units in 
which it is worn over the tunic. Wffien greatcoats are worn by soldiers 
walking out, the waist-belt will be worn inside, and the greatcoat will be 
drawn in at the waist by means of the cloth band at the back, except by 
N. C. Os. and men of the brigade of guards, who will wear the waist- 
belt outside the greatcoat. 

96/. A soldier going on pass or furlough will not take any arms or 
accoutrements other than the waist-belt, except in the case of serjeants 
and corporals of the Foot Guards and of serjeants of other corps, "who 
will take side arms. 
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J^ara. 971, Sec. X. 
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Paras. 968-970, Sec. X. 


Dress, Clothing and Equipment. 


968. Arms and accoutrements as may be ordered will be carried on 
parade in all orders of dress. In mounted services bufi sword-belts and 
swords will be worn in review order only. In other orders of dress, swords 
will be caiTied in frogs on the saddles, edge to the rear, except b}’- R.H. A., 
who carry the sword in review order only. The lance will be carried by 
men of lancer regiments on ceremonial parades. 

969. Overalls will be worn at recruits' drill, and on all fatigues in 
barracks or camp, and on all occasions when their use will save the men’s 
clothing. In cold weather overalls may be worn over, and in warm 
weather without, the service dress. 

970. Men of mounted units will wear at stables when quartered in 
barracks the wood-soled shoes provided for the purpose. 
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Para. 971, Sec. K—cont 


Dress, Glothing and Equipment. 
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Para. 971, Sec. X— cont. 


Dress, Clothing and Equipment. 
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Rewards in the Field. 


Paras. 980-986, Sec. X. 


commander of a guard will be inspected daily by an officer, and banded 
over on relief to the commander of the relieving guard, 

980. (a) When ammunition is in the possession of the men, it will }>e 
inspected at the daily morning parade by an officer, and any loss or dainage 
will be reported. 

(ft) Similarly, before men are dismissed from any parade for wliich 
ball ammunition has been issued, an officer will ascertain that none 
remains in their rifles, magazines, pouches or bandoliers. The men will 
also be reminded on such occasions that they are not allowed to have ;tny 
ball ammunition in their possession. After firing with ball ammunition, 
a certificate will be rendered to the effect that all unexpended rounds of 
ball ammunition have been collected or otherwise accounted for. 

(c) Drill cartridges may be issued to the men for practice in raj>id 
loading in their spare time. Company, &c., commanders will salir'y 
themselves by frequent inspections that the drill cartridges are 
correctly accounted for. 

(d) Drill cartridges will not be carried on any parade during whin:. 
or blank ammunition is used. 

981. A unit moving from one station to another will tair 

onty the quantity of ammunition required to provide snSirrer:- rr.-'. 
with 20 rounds for each man, unless otherwise specially cr-tr--. . - :. 
G.O.C.-in-C. Any additional ammunition in charge o: ta-. nr: '■ 
handed over to the ordnance officer at the station before- ih' n::: . -• 

982. All ammunition in regimental charge will bi inrr.-er:* 
once a month by the C.O., who will see that it i; deper:;'.. i . • . 
of safety. 

983. As damage may be done to rifles by 11- v 
ammunition, the use of any ammunition, vdj-:",bs: 
except that provided by government, is forlieiLca 

2. REWARDS IN 7T:: 

984. With a view to immediate revi-s r. _ • - 

limited number of honours will be r:' .. 

in the field. The number v.-ip tv'-r - 

operations. 

3. MED.ALS Ar-b 


Grant and .b 

985. The Armj’-Order'•c'd.' , • 
instructions as to the sal-' 

The medahs will be it.v.’ed e' 

(a) For eSeetive'. v - . 

(b) Fornon-ebeetl ■ e 

cnbieet v,- ■ V'. - : 

brrsane '-r ■- 

986. Tdedah- r-.-'-.. 
other units -ii::; 
which -canno'; be t . 

State, The VA.-d;;; . 




Paras. 972-979, Sec. X. 


Dress, Clothing and Equipment. 


Equipment 

972. Water will not be kept in the water-bottle when the bottle is 
not in use. 

973. The haversack will be worn over the right shoulder except by 
men of the R.H.A., personnel of the R.A. equipped as mounted men, 
and mounted men of the R.E. and R.A.S.C., who will wear it over the 
left shoulder. The sling will be worn under the waist-belt, the haversack 
hanging outside the side arm witli the top below the lower edge of the 
belt (in line with the top of the bayonet scabbard, if side arms are worn). 
If carried in review order the haversack sling will, when the belt is worn 
under the tunic or jacket, be shortened so that the top of the haversack 
is 4 inches above the elbow. The haversack will be worn by all ranks 
in marching order; on other occasions it will be carried only when 
ordered for use, and will not be worn rolled up. 

974. On the line of march the soldier should have in his possession 
the spare field kit—the surplus kit being carried in kit-bags at the 
public expense. 

975. ^^Tlcn soldiers of cavalry and infantry arc transferred from one 
squadron or company to another, in the same regiment or battalion, 
t:icir arms and accoutrements will be transferred witli them. 

Small Arm Ammunition 

976. In time of peace, ball ammunition will never be in the possession 
of tire men, unless the G.O.C.-in-C. considers it necessary to authorize 
an issue of service ball ammunition for a special purpose. 

977. In no circumstances will drill cartridges bo kept in, or issued 
from, the same store as that used for ball or blank ammunition. 

978. The issue of ammunition from the regimental or depot magazine 
will be made by the quartermaster or other responsible officer. Such 
officer will not entrust the key of the magazine to anyone. The company, 
&c., commander will inspect all ammunition issued for the use of his 
company, &c., and will be personally responsible for the correctness of 
the description and quantity of ammunition drawn, and for the care and 
expenditure of such ammunition. He will also personally check an}'’ 
unexpended balance of ammunition when collected from the men, and 
will be responsible for its return to the magazine. 

979. (a) The requisite ammunition for escorts (except escorts for 
soldiers in custody) and lor parties in aid of the civil power will be issued 
to them before going on duty. Similar action will be taken in the case 
of guards, except that, in their case, the ammunition at home stations 
will normally be kept in bulk under the charge of the commander of the 

( guard and will only be issued to sentries in exceptional circumstances. 

(6) Whenever ammunition has been issued to the men it will be 
collected in the presence of an officer after the duty has been performed, 
and returned into the magazine. When issued to a sen-try at a home 
station the ammunition will be handed over by him to his relief, and when 
jthe reason necessitating the issue has ceased to exist it will be returned 
to the charge of the commander of the guard. Amnjunition held by the 
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Medals and Decorations. 


Para. 998, Sec. X. 


of tile nature specified in Article 1140, Pay Warrant, 1926, %^hen 
recommended under (i) or for gallantry under (ii) a full report on A.I*'. 
W 3121 should be rendered in duplicate to the War Office through the usual 
channels at the time of the occurrence. Wffien recommending for gallantry 
under (i) or (ii), the G.O.C, should record his opinion whether the case 
merits the grant of the additional pension of 6d. a day, should the man 
ultimately be discharged with a pension. No other documents are required. 

(b) A recommendation for registration for the medal and annuity for 
valuable and meritorious service under {a] (ii) may be submitted only if 
the candidate has served for 21 years with the colours (except in the case 
of invalids, who may^ be recommended if discharged after 18 years' scrv'ice), 
has served in a regular unit in or above the rank of serjeant, is in possession 
of the medal for long service and good conduct, and has been awarded 
an exemplary charactci on discharge. 

(c) The annuity in respect of the medal is limited to ranks above that 
of corporal. 

(d) The following instructions will be followed when submitting 
applications for registration as above;— 

(i) Recommendations will be in letter form, accompanied by certified 

copies of the conduct sheets and records of service on A. F. B 200. 
They will be forwarded direct to the War Office by the O.C. tlie 
regular unit to which the candidate belongs. 

(ii) Applications for registration of candidates who have been dis¬ 

charged, or are not serving with regular units, will be submitted 
to the O. C. the last regular unit with which the candidate served, 
or to the officer i/c records, for his recommendation and trans¬ 
mission to the War Office. 

(iii) The character on discharge and the pension awarded will be stated 

in the case of pensioners. 

(iv) In the case of registered candidates who are permitted to continue 

in the service after the completion of 21 years with the colours, a 
final copy of their record of service (A.F. B 200) will be for¬ 
warded direct to the War Office within one month after the date 
of their discharge by the O.C. tl)c last unit in which the warrant 
officer or serjeant served. This will contain an entry showing 
the character and pension awarded. 

(v) No covering letter is required to accompany such records of service, 

but the forms should contain the words "Candidate for M.S. 
Medal’ ’ in red ink at the top. 

(vi) The possession of the medal for gallant conduct or devotion under 

{a) (i) or for gallantry under (a) (ii) above does not qualify 
for the annuity; but a soldier above the rank of corporal 
holding the medal for such services may be recommended for 
registration for the annuity if and when he fulfils the other 
conditions required for registration for the medal and annuity 
under (&) above. 

Good Conduct Medal 

_ 998. (a) The Good Conduct Medal is a reward for long service with 
nxeproachable character and conduct. When initiating a recommenda¬ 
tion the C.O. is the sole judge of the standard of conduct required, and 
will be responsible for recommending only such soldiers as are in every 
way worthy of this distinction and whose character has been exemplary. 
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Paras. 987-997, Sec.X. 


Medals and Decorations. 


987. Letters containing medals will be registered and receipts must be 
obtained from the persons to whom tbey are sent. 

988. Wdien troops proceed on active service, the medals of N.C.Os. 
and men serving abroad will be placed in safe custody under arrangements 
sanctioned by the G. O. C. -in-C., and the ofi&cers i/c records will be notified 
thereof. Medals of men proceeding from home will be sent to ofi&cers i/c 
records. In both cases the ofi&cers i/c records will be furnished with 
nominal and descriptive lists. When reservists rejoin the colours on 
mobilization their medals will be similarly dealt wdth. A special note 
will be kept of all reser\dsts entitled to wear medals who rejoin without 
them, to prevent replacement claims being made on demobilization. 

989. On board transports when troops are proceeding to, or returning 
from, abroad, all medals and decorations of soldiers will be handed over to 
the O. C. troops for safe custody during the voyage. 

990. Medals will never be placed in store attached to tunics or frocks. 

991. Medals left behind by a soldier who absents himself wdthout leave 
and is declared by a court of enquiry to be illegally absent will be for¬ 
warded to the War Ofifice. 

992. {a) An officer receiving medals for issue will arrange for their 
safe custodj’-. 

(6) When medals are presented to individuals receipts will be obtained 
from the recipients. 

993. The grant, forfeiture and restoration of medals will be recorded 
on the military history page of a soldier’s attestation. ^Vhen medals 
are issued to a man after he has left the colours, the officer i/c records 
will enter the grant in the man’s discharge or transfer documents 
(A.F. B 26S). 

Wearing of Ribbons 

994. When the grant of a medal has been notified in Army Orders, and 
medal rolls have been submitted, the G.O.C. -in-C. may, pending the issue 
of the medal, authorize the wearing of the regulation ribbon by all ranks 
whose names have been entered on the rolls. The ribbon wall be issued 
free from the Royal Army Clothing Factory, but indents will not be made 
until it has been notified that the ribbon is ready for issue. 

Victoria Gross, Distinguished Conduct Medal, Military Medal, 
and Meritorious Service Medal 

995. Recommendations for the Victoria Cress, Distinguished Conduct 
Medal, or Military Medal, accompanied by statem_ents of the services 
rendered, wall be addressed to the War Office through the usual channels. 

996. When a soldier in possession of the Victoria Cross forfeits his 
medals or decorations, a report wall be made to the Under-Secretary of 
State, The War Office, with a view to the King’s pleasure being ascertained 
as regards the retention or forfeiture of the Victoria Cross. 

997. (a) The form and time of recommendation for the grant of the 
Meritorious Service Medal depend on whether it relates to (i) devotion 
to duty in a theatre of war, or gallant conduct in a theatre of war otherwise 
than in action; or (ii) valuable and meritorious service, or gallant conduct 
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Medals and Decorations. 


Paras. 1004-1006, Sex. X. 


are empowered on such recommendations to award, the medal to soldiers 
serving in their commands who come within the conditions laid down 
in paras. 998 and 999 and merit the award. G.Os.C.-in-C. will submit 
to the War Office for consideration any cases which, although not recom¬ 
mended by the board, they consider merit the award of the medal. They 
will fonvard to the War Office a list of soldiers to whom they have awarded 
medals, stating in each case the date of qualification, number, substantive 
rank, full name, unit on date of qualification, service in India, and total 
colour service, but the awards will not be considered complete and will 
not be published locally until the names appear in Army Orders. If the 
unit is a non-regular or extemporized unit, tlie last regular regiment or 
corps served with, and the number and rank in such, will also be specified. 
If a recommendation is not approv'cd by theG. O.C.-m-C. Uie fact will be 
recorded by the soldier’s C.O. in a certificate which will be preserved 
witli the duplicate attestation. The C.O. will fonvard a signed copy 
of the memorandum to the officer i/c records for retention in the original 
attestation. 

{b) Recommendations of soldiers sendng in the command of an officer 
who holds rank below that of colonel-commandant will be forwarded to 
the War Office wdth the proceedings of the board, copies of conduct sheets 
and statement of services (A.F. B 200). The original conduct sheets 
will be returned to the units. In India, boards will be assembled by 
divisional commanders who will award the medal as above. 

1004. The medal, if granted, will be disposed of as laid down in para. 
985. The medal of an individual still serving will be presented at a 
review order regimental parade. If the unit is quartered witli other 
troops, the C. O. will report the receipt to the O. C. troops at the station, 
who may order a general parade lor the presentation. 

Acceptance and Wearing of Non-Milltarj' Medals granted for 

Acts of Gallantry 

1005. {a) The only British non-military medals allowed to be worn 
when in uniform, are:— 

(i) “The Albert Medal”; "The Edward Medal”; "The Board of 
Trade Medal” ; "The Medal of the Order of St. John of Jerusalem” ; 
(ii) the medals of the Royal Humane Society and ‘ ‘The Stanhope Gold 
Medal” awarded by that body; and “The Medal of the Royal 
National Lifeboat Institution''. 

(6) Not more than two of these medals may be worn lor one act of 
gallantry, viz: one official, and if awarded, either the Royal Humane Society’s 
medal, the Stanhope Gold Medal or the Royal National Lifeboat Institu¬ 
tion’s Medal, In no circumstances can medals awarded by private societies 
be permitted to be worn. As far as possible, this restriction also applies to 
medals awarded by foreign governments. Where a foreign government medal 
and a British medal are awarded for the same act of gallantry, the foreign 
niedal may be worn only on occasions of ceremony when representatives 
of the country concerned are present. 

1006. (a) No restriction is imposed on the acceptance of any medal, 
British or foreign, which it is not intended to wear. The Army Council 
reserve the right of determining which of several medals awarded may be 
worn. 
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Paras. 999-1003, See. X. 


Medals and Decorations. 


{See para. 403.) When a soldier is. eligilile by lenglli of .ser%'ice (18 
years with (he colours), regard will be. had to his conduct and character 
throughout his .sor%-ice, anfl to the number and nature of offences recorded 
in his conduct sheets, irrespective of (he punishments v.diich may have 
been awarded. 

(b) Service of a soldier under 18 years of aj;c may be included in the 
18 yeans' service required to qualify, also mobilized or embodied service 
in anj’ militia or Territorial Force of the Empire or colour scn.-ice in any 
permanent militaty- force of the Empire, provided such serxdce has not 
i)cen reckoned towards tlie award of any other long .service or efficiency 
medal. Sendee of European soldiers on the West Coast of Africa and 
in certain parts of the Sudan is allowed to reckon double, under the same 
conditions ns laid down in the Pay Warrant for counting double sendee 
towards pension. 

999. When a .soldier .awarded the medal is convicted of an oficnee 
which renders him ineligible for an exemplaiy character under p.ara. 403, 
and in any other c.ase where the C.O. considers that the soldier’s conduct 
has been such as to disqualify liini from wearing the medal, the C.O, 
will at once report the case, with full remarks and certified true copies 
of conduct sheets, to the Under-Sccretar}’ of State, The War Office, for 
consideration under the Pay Warrant. 

1000. When any w.arrant officer, X.C.O. or man completes IS years’ 
colour sendee and fulfils (he conditions laid down in para. 998, a company, 
&c., commander will bring (he soldier’s name to (he notice of tlic C.O.; 
but the fact that a soldier fulfils the conditions gives him no claim to the 
medal. If a soldier fulfils the conditions, but is not recommended by 
his C.O., the latter will record the f.act in a ccrtific.atc to he presented 
with the duplicate attestation; he will also fonvard a signed copy of 
this certificate to the ofiiccr i/c records to be retained v.dth the original 

I attestation. Wdicn recommendations are delayed after a soldier has 
completed IS years' sendee the reason for the delay will be recorded. 

1001. Recommendations for the Good Conduct Medal will befonvarded 
to the G.O.C.-in-C. on 1st January' and 1st July, accompanied by the 
original regimental and (where they exist) company conduct sheets for 
the whole of the man’.s scnn'cc and certified copies of his record of sendee 
and civil convictions, if any. If the original conduct sheet has been lost, 
a new sheet will be substituted for it, and the recommendation will be 
forwarded, supported by this, and by’ a ccrtific.ate from the C.O. that the 
soldier is not ineligible for the award of an exemplary' character bj’ reason 
of entries in any official document in his custodj'. The recommendation 
of the soldier’s C.O. will be required in every' ease, and the underly’ing 
principle as expressed in para. 998 will be maintained. Blank returns 
on A.F. B 176 will not be rendered. 

1002. Recommendations of N.C.Os. ser\’ing on the permanent staff 
of T.A. or Supplementary Reseri’c units will be submitted to the 
G.O.C.-in-C. by Os.C. units through tlie usual channel. 

1003. (n) A G.O.C.-in-C. will, at tlie end of each half-year, assemble 
a board of three combatant field officers to consider applications for tlie 
Good Conduct Medal. The board will examine all documents, and 
particularly the conduct sheets. They' will then forward the applications 
to the G.O.C.-in-C. reporting in each case whether the man is eligible 
and whether they recommend the award of the medal. G. Os. C,-in-C. 
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Paras. 1011-1015, Sec.X. 


who will, if practicable, take steps to effect recover}’’ and, failing recover 3 % 
will record his opinion as to whether the loss occurred— 

(i) when the soldier was on duty and from causes entirely beyond his 
control; 

(ii) by accident; or 

(iii) wilfully. 

{b) Under {a) (i) and (ii) applications to replace the lost medals may be 
at once submitted, in the case of troops serving under the Indian Govern¬ 
ment, in accordance with regulations and orders for the Army in India, and 
in all other cases direct to the Under-Secrctaiy' of State, The War Office, 
on A.F. B 177, with the original record of evidence taken by the company, 
&c., commander. IWiere no testimony as to the loss, except that of the 
soldier himself, is forthcoming, the C.O., except in ver\' special circum¬ 
stances, which he will record, will take the man’s character into account 
in forming his opinion. If application is made for replacement at the 
public expense the conditions of para. 1008 {a) will apply. 

(c) In cases under (a) (iii) the soldier will be dealt with under Section 24 
of the Army Act, and, if convicted, particulars of the conviction will be 
submitted with A.F. B 177. 

1011. An application from an ex-soldier for medals to replace those 
lost by him must be accompanied by a statutor}’ declaration as to the 
circumstances under which the original medals were lost and the steps 
taken to effect recovery. Replacement will be on prepayment only, and 
new decorations or medals will not be issued until two months have elapsed 
from the date of the loss. 

Forfeiture and Restoration of Medals 

1012. The conditions under which orders, decorations and medals are 

forfeited and restored are laid down in the Pay Warrant. Os.C, will 
submit to the Under-Secretary of State, The War Office, for decision, all 
cases in which orders, decorations and medals are liable to be forfeited 
under the Pay Warrant, and will withdraw them pendin g a decision. ' 

1013. Any commemorative war medal, forfeited by an officer or soldier 
who, subsequent to 4th August, 1914, is accepted for re-enlistment will be 
restored, provided that he truthfully declares all former service upon 
such re-enlistment, or is subsequently retained for service upon the 
declaration or detection of such former service. 

1014. Forfeited medals will be forwarded at once to The Under¬ 
secretary of state. The War Office. 


Medals of Soldiers Discharged as Lunatics and of Deceased Officers 

and Soldiers 

1015. Medals of a soldier, who on discharge is sent to a mental hospital 
or handed over to parish authorities, will be forwarded by the officer who 
carried out the discharge to the Under-Secretary of State, The War Office, 
•with a notification of the date of discharge, and the institution to which 
the man has been sent. 
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Paras. 1007-1010, Sec. X. 


Medals and Decorations. 


(b) Whenever any of the above medals are awarded to of&cers or soldiers, 
the fact should be reported to the Under-Secretary of State, The War 
Of&ce, for the necessary authority to be issued for the distinction to be 
worn. 

(c) A C.O., in putting forward a soldier’s claim for the Royal Humane 
Society’s medal, should do so on the form which wiir be .furnished on 
application to the Society’s ofi&ce, 4, Trafalgar Square, London. 

Foreign Orders and Medals 

1007. Attention is drawn to the regulations respecting foreign orders 
and medals issued by the Foreign Ofi&ce, and published from time to time 
in the ofi&cial Army List, especially to the rule prescribing that ‘ ‘ the inten¬ 
tion of a foreign sovereign to confer upon a British subject the insignia 
of an order must be notified to His Majesty’s Principal Secretary of State 
for Foreign Affairs either through the British minister accredited to the 
court of such foreign sovereign or through his minister accredited at the 
court of His Majesty”. Until such notification has been made His 
Majesty’s permission to accept and wear the decoration cannot in any case 
be granted. The provisions of the Pay Warrant governing the forfeiture 
of medals do not afifect foreign medals and decorations. A medal or 
decoration awarded by a foreign power cannot under any circumstances be 
replaced. 

Loss and Replacement of British Orders, Medals, &c. 

1008. (a) Every precaution will be taken to ensure that the insignia 
of British military orders, decorations and medals do not come into the 
possession of unauthorized persons. Where the loss is incurred by a 
serving officer or soldier, and is due entirely to unavoidable circumstances 
arising out of the exigencies of the service, lost decorations or medals 
may be replaced at the public expense, but losses due to the circumstances 
and accidents of private life will not be chargeable to the public. The 
decision in all cases will rest with the Army Council. 

(6) Campaign medals lost after the death of the recipient cannot be 
replaced. 

1009. (a) A serving officer who loses any insignia will im¬ 
mediately report the loss to his C. O. who will, if practicable, take steps 
to effect recovery. Failing recovery, an application for replacement, on 
prepayment or otherwise, may be submitted, with an explanation of the 
circumstances, through the usual channels to the Under-Secretary of State, 
The War Ofi&ce. 

(6) An officer no longer on the active list may, after taking reasonable 
steps to recover a lost decoration or medal, submit an application for 
replacement on prepayment direct to the Under-Secretary of State, The 
War Ofi&ce, but duplicates will not be issued until two months have elapsed 
from the date of the loss. 

1010. {a) Soldiers’ decorations and medals will be shown at kit 
inspections. When a soldier loses a decoration or medal he will imme¬ 
diately report the fact to his company, &c., commander, who will record 
all available evidence regarding the loss and submit it to the O. C. the unit, 
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Movements at Home. 


Paras. 1017-1022, Sec. XI. 


SECTION XL— MOVEMENT OF TROOPS, HORSES 
BAGGAGE AND STORES, DURING PEACE 


1 .—AT HOME 


General Instructions 

1017. (a) At home movements of mounted units and detachments 
of mounted units will be carried out by march route where this is the 
cheapest method, but in exceptional circumstances rail conveyance by the 
cheapest route will be employed. 

(6) A mounted detachment with 50 or more horses, proceeding by march 
route, will be attended by a farrier. 

1018. Movements of dismounted troops will, when the distance is 
too great for a single march, and it is not desirable to carry out the move¬ 
ment by a series of marches, be effected by the cheapest railway route. 
Sea conveyance between one part of Great Britain and another should, as 
a rule, be adopted only when more convenient than rail or march. 

1019. {a) When animals are transferred from one unit to another the 
O.C. the unit who sends the animals will obtain from the veterinary officer 
in charge a certificate on A.F. O 1640, which will be despatched on the 
day on which the animals leave the unit. A.F. A 2003 will accompany 
all animals imported from Great Britain into Northern Ireland, Lough 
Swilly Defences, or South Irish Coast Defences. 

(b) The C.O. is responsible for ensuring that sufficient opportunity is 
given to the veterinary officer to inspect the animals before leaving the 
unit. 

1020. When a unit is to proceed from one command at home to another, * 
the C.O. will— 

{a) On being placed under orders, transmit a duty state (A. F. B 230) 
to the G. O. C. -in-C. the command to which he is proceeding. 

(6) On receiving the order to move, forward A.F. F 748 to the officer 
i/c supplies, both of the command which he is leaving and the 
command to which he is proceeding, and immediately notify 
any subsequent change in the date of movement. 

1021. An armed party consisting of 20 men or more will not proceed 
on any duty unaccompanied by an officer. An unarmed party of 20 
men or more, moving by rail, will also be accompanied by an officer. 
An armed party of two or more armoured cars or tanks will be accompanied 
by an officer. 

1022. Individual soldiers, escorts, and parties likely to be detained 
in London (except those belonging to the Household Troops), will 1?9 
directed to report themselves to the garrison serjeant-major at the Centra^ 
Recruiting Depot, Whitehall, S.W. 


* See also para, 1036. 
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Para. 1016, Sec. X. 


Medals and Decorations. 


1016. («) The medals of an officer dying in the service, whether 
issued before or after his death, will be disposed of as follows:— 

(i) If there is a will the medals w’ill be sent to the person who, in 

the opinion of the Secretary of State, is named in the will as 
being intended to receive them, or any articles which would, 
in the opinion of the Secretary of State include them, or as being 
a general or residuary legatee of the estate, 

(ii) In default of and subject to any such testamentary disposition the 

medals will be sent to the next-of-l:in in the following order of 
relationship:—^^vidow, eldest sur\dving son, eldest surviving 
daughter, father, mother, eldest sundving brother, eldest 
surviving sister, eldest surviving half-brother, eldest surviving 
half-sister. 

(iii) In the case of a universal or residuaTy- bequest to more than one 
person either in common or jointly or where medals cannot be 
disposed of as in (i) or (ii) above, they may bo sent to any relative 
or other interested party% who, in the opinion of the Army 
Council, will preserve them with due care as a memorial of the 
deceased. 

[b) The medals of a soldier dying in the service will be for\varded to 
the Under-Secretarj' of State, Tlie War Office, wilh a view to disposal as 
in (a) (i), (ii) or (iii) above. 


Movements at Home. 


Paras. 1031-1036, Sec. XI. 


by rail, the nature of conveyance, whether by horse-box or cattle-truck 
and whether by passenger or goods train, should be stated on the route. 

1031. Duplicates, or copies, of routes will not be furnished when the 
originals are missing, but, on application being made to provide vouchers 
for accounts, a memorandum (not on the printed form of route) may be 
furnished, setting forth particulars of the orders inserted in the original 
route. 

1032. Routes are of five descriptions;— 

(а) General (or headquarters) routes. 

(&) District routes. 

(c) Regimental routes (not available for billeting). 

(d) Deserter routes. 

(e) Recruiting service routes. 

1033. (a) General (or headquarters) routes are issued by the Quarter¬ 
master-General, The War Ofl&ce, and will be used in the following cases, 
irrespective of numbers;— 

(i) For units of the regular forces (as defined on page xiv) moving 

from one command to another at home. 

(ii) For troops or individuals proceeding to ports of embarkation at 

home for service abroad. 

(b) The completion of moves of units on headquarters routes, otlier than 
those on embarkation for foreign service, will be notified to the Under¬ 
secretary of State, The War Office by letter by the G.O.C.-in-C. the 
command to which the unit has moved. 

1034. (a) The G.O.C.-in-C. will delegate to officers, to be named by 
him, the power to issue district routes for all necessary movements within 
the command. He may also empower divisional and brigade commanders 
(as defined in para. 19) to issue district routes (not connected with the 
change of quarters of units of the regular forces) between his own and other 
commands at home for— 

(i) Parties of recruits from depots to corps. 

(ii) Parties proceeding to and from artillery or musketry practice. 

(iii) Units of R. A. proceeding to and from practice camps. 

(iv) Such other movements as are necessary and contemplated b}’^ 

regulations. 

(b) Issuers of district routes should obtain receipts for them on A.F. 
A 26 from the officer to whom they are issued. 

1035. Returns will be forwarded monthly to the G.O.C.-in-C. of all 
district routes issued under delegated authority, and will be examined 
at command headquarters, with special reference to the actual necessity 
of the journeys ordered and to their correctness under regulations. 

1036. (a) All movements of squadrons, batteries, companies, or larger 
units, to be carried out on district routes, will be reported by the G.O.C.- 
in-C to the Under-Secretary of State, The War Office, on A.F. B 185 as soon 
as the date for the movement is fioced. When the movement is out of the 
command, a similar notice will also.be sent to the G.O.C.-in-C: the 
command into which the troops are to move. 

(б) Marching states, on A.F. B 230, will be furnished by the C.Os. 
of units and detachments over 20 to the O.C. at both the old and new 
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Paras. 1023-1030, Sec. XI. 


Movements at Home. 


1023. Officers and warrant officers. Class I, proceeding without troops 
for temporary duty to a military station where they are likely to be 
detained for more than seven days (exclusive of the days of arrival or depar¬ 
ture) will, on arrival, be attached to troops and provided with quarters 
or placed on the lodging list. Warrant officers. Class II, N. C. Os. and men 
on arrival at a military station on temporary’- duty will be attached to the 
■troops for quarters and rations. 

1024. (fl) \Vhen a party is proceeding on duty, or on furlough, the 
officer in command will send notice beforehand to the railway and steam¬ 
ship companies, if the party exceeds six. 

(6) If the number of men to move exceeds 40 by rail, or 20 by steamship 
(or combined rail and steamship), or whenever horses are being moved, 
the notice will be accompanied by a statement showing the number of 
officers, men, families, horses, guns, &c., to proceed. 

Routes 

1025. Movements of troops, individual soldiers, re-employed pensioners, 
and of horses, are executed under the authority of routes. As a rule, no 
soldier or horse will be moved before the requisite route has been obtained. 
Routes are not required for the journeys of officers, nurses, warrant officers. 
Class I, schoolmistresses or soldiers’ families travelling without troops. 

1026. In the absence of special instructions from the War Office, 
individual officers, nurses, warrant officers. Class I, and civilian subor¬ 
dinates will not proceed on journeys before authority has been obtained. 
Application for such authority will be made on A.F. A 25. In cases of 
extreme urgency the journey maj’- be undertaken in anticipation, but 
application should be made for covering approval, with a clear statement 
of all the circumstances. 

1027. A G.O.C.-in-C. may delegate to officers to be named by him 
the power of ordering journeys for certain defined purposes. As a rule 
this power should only be delegated to officers at out stations where 
reference to command headquarters would involve a loss of time. The 
names of the officers to whom the power to order joumej's is delegated will 
be published in command orders. 

1028. A route is the authority for— 

(o) The movement itself. 

(b) The recovery of miscellaneous charges, including travelling 

allowances. 

(c) The claim to secure military rates of conveyance. 

(d) The provision of billets by the police, when required. 

1029. If troops moving on separate routes to or from two or more 
stations could proceed together for any part of the journey the face of each 
route will bear a reference in red ink to the others. This is only necessary 
when the numbers proceeding together in Great Britain, or between Great 

[ Britain and Northern Ireland, Lough Swilly Defences, or South Irish 
Coast Defences, are more than 150. 

1030. Every route should detail how the movement will be effected, 
and, where railway or steamship conveyance is involved, the stages of the 
joiurney to be taken should be clearly indicated. When horses are moved 
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at command lieadqnarters -with, special reference to the actual necessity 
of the journeys ordered, and to their correctness under regulations. 

1039. Deserter routes will, in the case of the regular forces, he issued 
by the O.C. of a unit in the circumstances mentioned in paras. 586 and 

591. 

1040. Recruiting service routes (A.F. O 1737) will be issued for recruit¬ 
ing purposes and for all transfers of classes (i) (a) and (6), see para. 302, 
by Os. C. recruiting zones. 

Travelling Warrants 

1041. Travelling warrants will be issued for all military passengers 
travelling on duty except when cheap tickets can be obtained at less cost 
than the fares at military rates. 

1042. {a) The following Army Books will be used for warrants:— 

“ (I) (2r~ ^ 

(i) Army Book 205. 

By officers, officers’ families when entitled For travelling on military duty without 
to travel at the public expense, members troops in the United Kingdom, Irish 
of Q.A.I.M.N.S., and Q.A.I.M.N.S.fR.) Free State, and the Channel Islands. 

(ii) Army Book 422. 

(а) By officers (and their families when {a) For railway journeys in the United 

entitled to travel at the public expense) Kingdom, Irish Free State, and the 

travelling with troops, soldiers, and Channel Islands. 

families on the married quarters roll, 

also by families not on the married I 

quarters roll when warrants are issuable 

to them under these regulations or | 

under Allowance Regulations. 

(б) For conveyance of bodies of deceased (6) When sent by rail under Allowance! 

officers, nurses and soldiers. Reflations to the relatives fori 

burial. 

(c) For railway journeys of animals at the 
public expense other than those de¬ 
tailed under (iii) below. 

(iii) Army Book 391. ~~ 

For army remounts proceeding from the For railway journeys in the United King- 
place of purchase to join the Army for the dom, Irish Free State, and the Channel 
first time only. Islands. 

(6) Ofia.cers issuing warrants will observe the instructions printed thereon 
and on the cover of these Army Books. 

1043. (a) Warrant books and railway concession vouchers should be 
kept under lock and key, and the officers entrusted with them will be 
responsible for any improper use of the forms. On being relieved they 
will hand over the books to their successors, obtaining a receipt. 

{&) In the event of a unit being disbanded or proceeding overseas for 
service abroad, complete unused books of railway warrants (A.Bs. 203 
and 422) will be returned to the Under-Secretary of State, The War 
Office, Army Forms Depot, Searles Road, London, S. E. 1. A notification 
of despatcli will be sent. A receipt for the books received will be sent 
to tae unit. 

(c) Partially used books, and counterfoils of used books, will be 
forwarded to the command paymaster of the command concerned, for 
record purposes. 

(ff) Immediately on receipt of the partially used books the command 
paymaster will destroy by fire all the' unused warrants contained therein 
and record on the counterfoils that this has been done.- 
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stations. When the unit or detachment moves from one command to 
another A. F. B 230 will also be sent to the G. Os. C. -in-C. of both commands 
if the .numbers exceed 20. 

(c) The completion of such moves on district routes will be notified 
to the Under-Secretary of State, The War Office, by letter by the 
G.O.C.-in-C. the command to which the troops have moved. 

1037. {a) Regimental routes, not involving the use of billets, for the 
movement of parties not in excess of 10, may be issued by lieutenant- 
colonels commanding R.A., majors of R.A. commanding batteries or 
companies stationed singly, O.C., R.E. (of commands and sub-districts), 
Os.C. units (other than T. A. or Supplementary Reserve units), the Os.C., 
R.A.S.C., R.A.M.C., A.D. Corps, R.A.V.C. andR.A.O.C. in commands, 
O.C., R.A.P.C. under (c) (xiii), and heads of educational establishments. 
Adjutants of T.A. units may also issue regimental routes, not involving 
the use of billets, for journeys of the permanent staff of their units. 

(&) Officers issuing regimental routes should be satisfied that the move¬ 
ment is covered by regulations. 

(c) Regimental routes will be issued as above for the movements of:— 

(i) Soldiers between units and depots at home. 

(ii) Soldiers posted to the permanent staff of the T. A. or Supplementary 

Reserve. 

(iii) Invalids to and from hospital or medical boards and conducting 

parties, detailed under para. 391. 

(iv) Soldier servants and officers’ horses. 

(v) Escorts for soldiers in arrest, to and from prison or detention 
barracks. 

(vi) Military witnesses on court-martial duty. . ' 

(vii) Soldiers to and from authorized classes and schools of instruction, 
(viii) N.C.Os. of the permanent staff of the T.A. or Supplementary 
Reserve, as required in the performance of their duties. 

(ix) Armourers, under Equipment Regulations. 

(x) R.E. personnel employed in connection with engineer services, 
and armament artificers in connection with armament duties. 

(xi) N. C. Os. and men engaged on ordnance survey duties to, or from, 

annual musketrj'- practice and instruction, or on being reposted 
to depot companies or other units. The routes for these services 
will be issued by the Director-General, Ordnance Survey. 

(xii) Personnel of the R. Signals proceeding on attachment to or 

from the G.P.O. or employed on duties connected with fixed 
electrical communications or the classification of signallers. 

(xiii) Individuals or horses ordered from headquarters. 

(xiv) Regimental routes may also, in special cases, be issued under 
instructions from superior authority for a case in which a dis¬ 
trict route would normally be used. 

{d) In the case of (c) (iii) above the routes of soldiers discharged from 
hospital will be issued in all cases by the O.C. the military hospital 
concerned. Routes for conducting parties detailed under para. 391 will 
be issued by O. C. unit furnishing the part^'-. 

(e) In cases (c) (xiii) and (xiv) above the authority must be quoted on the 
route. 

1038. Officers issuing regimental routes will furnish monthly to the 
G. O. C. -in-C. a record of all routes issued. This return will be examined 
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(а) After the date of discharge or transfer to the Rcserv^e, except in 

the case of illness of the soldier or his family, when the officer 
authorized to issue the warrant may defer tlie issue for such 
time as is considered necessary on medical grounds. 

(б) On release from confinement in a civil prison at home. 

(c) If the discharge is by purchase. A recruit enlisted in the United 
Kingdom who purchases his discharge under Section 81 of the 
Army Act while ser^dng abroad will, however, if he does not 
elect to remain abroad, be given a railway warrant from 
port of disembarkation to the place of his discharge in the 
United Kingdom, but not from such place of discharge to 
ultimate destination. 

{d) If discharged at request of parents or guardians in consequence 
of having made a false statement as to age on enlistment. 

(e) If relegated to the Army Reserve alter improper enlistment. 

(/) If discharged in consequence of having, on enlistment, made a 
mis-statement as to marriage. | 

(g) If discharged in consequence of having, on enlistment, given! 
incorrect information regarding the number of children | 
dependent upon him. 

(/;) For any portion of the journey from the place of discharge to a 
selected place of residence in excess of the distance from the 
place of discharge to the place of enlistment, in the case of 
recruits who are discharged in consequence of having declined 
to be vaccinated or re-vaccinated after final approval. I 

Marches 

1049. When ordered to proceed by march route, the C. O. will carr)^ 
out the instructions as to recruiting on the line of march laid down in 
Recruiting Regulations. 

1050. \^'hen a medical officer is temporarily attached to a mounted 
unit for duty on the line of march, the C.O. will provide him with a 
horse. A billet will be drawn for him and for the veterinarj’- officer as 
in the case of regimental officers. 

1051. The exemption of troops, under Section 143 of the Army Act, 
from the payment of tolls applies only to tolls established by Act of 
Parliament, and does not exempt troops from fees charged by private 
owners for permission to pass over their bridges or lands. Tolls authorized 
by Parliament can be ascertained by referring to the notice at the gate. 

Billets 

1052. (a) Parties proceeding on temporary duty to places at which 
troops are not quartered and at which there is no barrack accommodation 
will be accommodated in billets when not encamped. 

{b) The following need not be billeted:— 

(i) Officers, warrant officers, classes I and II, and N.C.Os; above 

class 19 when moving without troops. 

(ii) Soldiers of classes 19 and 20— 

(fl) When serving on the permanent staff of the T. A, and travelling 
individually on duty in the reci'uiting area of their unit, or 

303 



Movements at Home. 


Paras. 1057-1062, Sec. XI. 


1057. [a) When mounted units, or detachments of mounted units, 
are moved in special trains, troop horses will be conveyed in cattle-trucks. 
In severe weather, sheets for covering cattle-trucks may be obtained 
from railway companies by the O.C. the station from which the horses 
are being moved. 

(&) When small numbers of horses, not sufhcient for special trams, are 
to be moved a distance too great for a single march, a G.O.C.-in-C. may 
arrange for their being sent in horse-boxes by passenger train, if the length 
of the journey, the absence of through connections, &c., render it 
undesirable to move them in cattle-trucks by goods tram. 

(c) Officers’ horses, in all cases, and troop horses when not exceeding 
three in number, should be sent in horse-boxes. 

1058. {a) When trained horses are moved, the following conducting 
parties will be detailed:— 

(i) When any portion of the move is by sea—a corporal or private 

for every 8 horses, with 1 N.C.O. in charge of the party, 

(ii) When by rail only, if more than 2 truck loads are moved—a 

corporal, or private, for every 2 truck loads, with 1 N.C.O. 

in charge of the party. 

{b) In other cases, no conducting party should be sent, but arrange¬ 
ments should be made with the railway company to water and feed the 
horses en route. 

1059. If it is necessary to move sick or lame horses by rail, when the 
corps to which they belong is proceeding by road, the application for a 
route will be accompanied by a certificate from the veterinary officer 
specifying the reason of such horses being unfit to proceed by road. When 
a regimental route is issued for the journeys of such horses, the veterinary 
certificate will be attached to the return rendered in accordance with 
para. 1038, 

Entrainment of Personnel 

1060. [a) When the number of troops to proceed is considerable, an 
advance party may be sent to the railway station on the day of entrain¬ 
ment to allot the carriages and trucks and make detailed arrangements. 
To facilitate the entrainment, the capacity of compartments or trucks 
allotted may be marked in chalk on the footboards. This marking should 
in no case be made on the doors or sides of the vehicles as this method 
causes damage to the paint. 

(6) The approach of troops to the station will be reported to the super¬ 
intending stafi officer, or, in his absence, to the railway authorities, in 
order that the route to be used within the station, and the halting place 
previous to entrainment, may be pointed out. The officer in command 
will, on arrival at the station, arrange the troops for entrainment, and 
tell off parties for entraining horses, guns, &c, 

1061. In units on home service, the women and children (with any 
light baggage accompanying them) will be entrained before the arrival 
of the troops. The C.O, will, if necessary, indent on the R.A.S.C. for 
transport to the station, stating the weight of baggage. 

1062. ^^ggage will, as a rule, be entrained prior to the arrival of the 
CTOops. The entrainment of horses, guns, and vehicles will, if possible, 
be conducted simultaneously and should be completed before that of the 
meo has commenced. 


L 2 
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floors under and around them must be used only for their gear, for emer¬ 
gency ramps for detrainment (when carried), and for the kits of men in 
charge of the truck; 

1071. Wagons, or their parts, must be packed compactly on the trucks, 
but not so as to prevent the wagons being quickly unloaded from either 
side of the truck. 

1072. In entraining vehicles, end loading from a dock should be used 
where facilities exist. If the ends of the trucks are let down the vehicles 
can be run on in a few minutes. When there are no facilities for "end- 
loading,” trucks having sides that let down and side-loading from a 
platform come next in point of convenience. 

1073. The load on a pontoon wagon will usually project beyond one 
end of the railway truck. An intermediate truck will therefore be placed 
between each pair of pontoon wagons, which should be loaded so that the 
loads project over the intermediate truck. 


Gross-Channel Routes 


1074. (a) The following are the cross-channel routes by which troops! 
will be ordered to travel between Great Britain, Northern Ireland, Lough j 
Swilly Defences, or South Irish Coast Defences, and the Channel j 
Islands and Isle of Man. When, under the provisions of Allowance 
Regulations, the families of serving officers and soldiers are entitled to 
conveyance to and from their selected place of residence in the Irish Free 
State and soldiers on discharge or transfer to the Army Reserve, and their 
families, are entitled to conveyance to their selected place of residence 
therein, they will travel by the cheapest direct railway and steamship route. 


Route. 

( 1 ) 


Ayr and Belfast . 

Barrow and Belfast and Isle of Man 
Fishguard and Cork.. 

Fleetwood and Belfast 
Fleetwood and Londonderry 
Fleetwood and Douglas 
Glasgow and Belfast 
Glasgow and Londonderry .. 

Heysham and Belfast 
Heysham and Londonderry 
Heysham and Douglas ,. 

Jersey and Guernsey and South¬ 
ampton 

Jersey and Guernsey and Weymouth 
Jersey and Guernsey and Plymouth 


Guernsey and Alderney 
Liverpool and Belfast 
Liverpool and Londonderry 
Liverpool and Douglas 
Liverpool and Newry 
Stranraer and Lame 


Company. 

( 2 ) 


Laird Line, Ltd. 

London, Midland, and Scottish Railway. 

City of Cork Steam Packet. 

London, Midland, and Scottish Railway. 

London, Midland, and Scottish Railway. 

Isle of Man Steam Packet. 

G. & J. Bums, Ltd. 

G. & J. Bums, Ltd. 

Laird Line, Ltd. 

London, Midland, and Scottish Railway. 

Laird Line, Ltd. 

London, Midland, and Scottish Railway. 

Southern Railway (South-Western Section). 

Great Western Railway. 

Plymouth, Channel Islands, and Brittany Steam¬ 
ship Co., Ltd, 

Alderney Steam Packet Company. 

Belfast Steamship and Isle of Man Steam Packet. 
Belfast Steamship. 

Isle of Man Steam Packet. 

Dundalk and Newry Steam Packet. 

Lame and Stranraer Steamship Joint Committee. 
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1063. {s) The cntxainmer.t Trill take place systematically ander the 
orrlers of the O. C., v. ho Trill detail the procedure to be followed. It should 
be complete five minutes before the time of departure. 

(b) Similarly, detrainment will take place systematically tinder the 
orders of the 6.C., who will detail the procedure to be followed and will 
ensure the speedy evacuation of the railway station and premises. 

1064. V.Tien it is necessarv to arrange for refreshments for the troops 
or for p.nimals to be fed or '.vatered £r: rouli. the stations at which halts 
will be made for this purpose will be notified in orders for the move. 
The O.C. unit or detachment will be responsible for ordering 24 hours 
in adva.nce such refreshments as are required from the stationmaster at 
the station concerned. These refreshments will be paid for regimcntally. 
Usually the raiVa'ay companies will provide hot water for tea. and units 
will take their rations. 

1065. Cornpn.rtment3 intended for ten ordinary” passengers are, as a 
rule, allotted to eight soldiers, with their arms, accoutrements, and kits. 

Entrainment of Animals 

1066. .-xt home, horse-boxes ca-rry three horses each and cattle-trucks 
hold from six to nine horses. If there are not sufficient horses to fill a 
truck the}' should be closed up to one end and a. sliding bar used to secure 
them. 

1067. {a) .^.nimals’ heads should a-U face in the same direction and be 
fastened by head ropes to the track, whether harnessed or not. 

(5) If \vatering and feeding are to be carried out on the journey, the 
animals should bo entrained so as to face the platform at which they are 
to be watered and fed. 

106S. («) On long joumes'S under peace conditions saddlery* and harness 
may be removed at the discretion of the omcer under whose au'thority 
the orders for the movement are issued, with a view to resting the horses, 
when this can be arranged without risk of the animals being separated from 
their equipment, or of causing deb.y in the serr'ice of trains. 

{b) Under active serx'ice conditions, horses will be entrained saddled 
or harnessed, pack saddles only being removed, unless orders to the con¬ 
trary are issued. The authority competent to issue such orders will be the 
Army Council as regards movements at home and elsewhere the commander- 
in-chief in the field or an army commander. 

Eatrainment of Guns and Vehicles 

1069. {a) A carriage track will usually take three pairs of wheels. 
Trucks which will take more may be loaded up to the weight the truck 
is calculated to bear. 

(6) The heaviest weights will be placed nearest to the ends of the trucks. 
Vehicles with limbers will be unlimbered and placed with the trail, perch, 
pole or shafts resting on the floor, and pointing inwards. Wheels should 
be well secured with ropes or scotches. The decision as to whether an 
article is secure or not rests with the railway authorities. 

1070. Guns and wagoris when equipped for the march are loaded in 
that state and, when accompanying troops, the unoccupied space of the 
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1079. Individual officers and their families, warrant officers, N. C.Os; 
of classes 19 and upwards, and the families of all other ranks moving at 
home without troops on journeys entitling them to conveyance of baggage 
at the public expense will be supplied with an army baggage 
consignment note (A.F. P. 1904) entitling them to conveyance of the 
regulated quantity. This form will be handed to the railway company 
with the baggage and the statutory charges for conveyance will be paid 
from army funds in the same manner as charges for War Department 
stores and regimental baggage, in connection with which carrier’s notes 
(A.F. G 980) are used. Charges for conveyance of baggage in excess of 
the regulated quantity will be paid for in advance direct to the railway 
company by the individuals concerned. 

1080. At stations abroad, application should be made to the R.A.S.C. 
for the conveyance of all baggage unless otherwise directed by local 
regulations. 

1081. The R.A.S.C. will arrange for the conveyance of all War Depart¬ 
ment stores, except such small services by road, rail, or parcel post as 
are necessarily transacted direct by units. Full use should be made of 
all Government transport in possession of units for transport purposes. 
R.A.S.C. officers should utilize any existing military transport whether 
held by R.A.S.C. or regimentally. Hired transport should never be 
employed when the service can be carried out by existing establishments. 
At stations where there is no officer i/c transport, minor and urgent services 
may be carried out by the commanding or other responsible officer, but 
all the documents will be forwarded to the officer i/c transport of the sub¬ 
district. Instructions are contained in Regulations for Supply, Transport 
and Barrack Services. 

1082. {a) Whenever, in his opinion, a situation has arisen which may 
render the carriage of unescorted arms, tanks, dragons, ammunition 
or explosives, or otherWar Department stores and equipment by road, rail 
or water, undesirable, a G.O.C.-in-C.* will issue such instructions for the 
provision of escorts as he may deem necessary. 

(&) When the carriage is by merchandise or special train or, in 
the case of explosives, by any train, a special warrant must be issued to 
the railway company to enable an escort to accompany the stores. 

(c) Two distinct types of warrant are provided for this purpose, one for 
explosives or other dangerous goods and one for stores, equipment, tanks, 
dragons, &c. 

{d) The appropriate warrant will be signed on behalf of the Secrela’ v 
of State for War by a G.O.C. -in-C.,* an area commander or the 
Woolwich. Warrants for explosives despatched from ordnance dejjols is- 
accordance with Regulations for Army Ordnance Services, Part I, 
will be signed by A. Ds. O. S. of commands and C. O. Os. specially autlio’* 
by the Under-Secretary of State, The War Office. 


Also the G.Os.C. London and Northern Ireland Districts when applicabh . 
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Movements at Home. 


{&) When troops proceed by a cross-channel route in connection with 
home movements a part-worn blanket or rug may be issued to each soldier, 
and to each member of the family of a soldier on the married quarters 
roll. The articles will be drawn from the barrack stores at the station from 
which the troops proceed, and on arrival at the destination will be handed 
over to the ofScer i/c barracks there. If more convenient, the articles may 
be drawn at the port of embarkation and returned into store at the port of 
disembarkation. The officer or N.C.O. i/c the part}' will be responsible 
for the safe return of the blankets or rugs. 

Conveyance by Air 

1075. (a) An officer travelling on duty may, at his own risk, travel 
short journeys {e.g. from London to Paris or Cologne) by air. Any 
additional cost incurred beyond the cost of conveyance by ordinary 
means will be met by the officer. 

(&) If in exceptional cases an officer is ordered by the War Office to travel 
by air he will travel at public risk and cost. 


Conveyance of Baggage and War Department Stores 

1076. (a) Rules as to the amount of baggage and regimental stores 
conveyed at the public expense, and instructions on the subject of baggage 
generally, are contained in Allowance Regulations. 

(6) At home Os. C. units will indent on the R. A. S. C. officer i/c transport 
for conveyance of regimental baggage. Details of the procedure are 
contained in Regulations for Supply, Transport and Barrack Services, 

(c) Regimental baggage of troops moving by rail will be sent by rail 
at the statutory rate. In other cases the route by which baggage is to be 
moved and the terms of conveyance are arranged by the R.A.S.C. The 
O. C. the unit having been informed thereof will make all other arrange¬ 
ments for the move of the baggage. 

1077. In order that a complete record of expenditure under "Routes” 
may be filed, the O.C. unit will, before forwarding his route, insert as a 
note upon the third page the total amount admissible as a charge against 
the public, as passed by the R. A. S. C. officer. 

1078. When baggage arrives at, or is despatched from, a station, 
fatigue parties from the unit, or, on the application of the C. O., from the 
garrison, will be provided to assist the railway officials in loading or 
unloading the trucks. Drivers in charge of horse or mechanical transport 
vehicles will not load and unload their vehicles; the labour required 

! should be furnished by the troops. Loading by troops does not absolve 
railway companies from responsibility in checking consignments, or from 
their liabilities under the Carriers Act for the safe delivery of the baggage. 
The loading by military labour is a concession {see Cheap Trains Act, 1883, 
Section 6, sub-para, (v)). The method of packing and the size and 
weight of the articles to be carried on each horse or mechanical transport 
vehicle and pack animal will be decided by the officer i/c transport, and 
the loading will be performed under his technical supervision. 
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or (iv) a tour of service comprising the period at one of the stations 
under (a) and one of the stations under (b) as shown below:— 


(a) 

(&) 

Station 

Number 

1 

Station 

1 

Number 


of vears 


of years 

(I) 

(2) 

(3) 

(4) 

Jamaica 

3 

Bermuda .. .. .. 

3 

Hong Kong.. 

3 

Ceylon .. .. .. .. ■ 

3 

Malaya . 

3 

Malta 

3 

Aden 

2 

Gibraltar 

3 


(b) The time of year at which it is desirable that troops should reach 
and leave stations is as shown in para. 1084. 


Provision of Sea Transport 

1086. (o) The responsibility for all sea transport in mercantile craft 
of military personnel, animals, stores, &c., rests with the Board of Trade, 
and the Director of Sea Transport is the officer appointed by the Board 
for the direction and control of the services. 

(6) The sea transport services at ports at home and abroad will be 
conducted, under the direction of the Director of Sea Transport, by a 
superintending sea transport officer who may be:— 

(i) a sea transport officer specially appointed for the purpose; 

(ii) a naval officer in' charge of a naval shore establishment at home or 

abroad, to whom the duties have been allocated, or, 

(iii) at a port abroad at which there is not one of the above officers, 

a military officer deputed by the G.O.C. to act as S.S.T.O. (for 
military services only). 

(c) Movements of troops and animals by sea are carried out by hired 
transports, freight-ships (men), remount freight-ships, or by "packet.” 

(d) A transport is a merchant ship engaged exclusively for Govermnent 
service under time charter. A freight-ship is a merchant ship in which 
accommodation or space is engaged by the Government under Sea Trans¬ 
port Regulations, but which is not exclusively at the disposal of the Govern¬ 
ment. "Packet” passages are those booked for individuals in cabin 
accommodation in passenger carrying steamers. 

(e) At home the engagement of transports, freight-ships and packet pas¬ 
sages, is carried outby the Director of Sea Transport on the application of the 
Quartermaster-General. At ports abroad the S.S.T.O. will arrange all 
sea transport required by the military command for army services including 
the provision of freight for troops, animals and stores, packet passages, &c., 
and all applications for these services will therefore be made to him as 
occasion arises. No individual proceeding at the public expense will 
engage a passage without special authority. 

(/) Passage allowances to officers and others entitled thereto under the 
regulations will not be authorized by general and other officers com¬ 
manding at stations abroad until the S.S.T.O. has been consulted as to 
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Movements by Sea. 


2. MOVEMENTS BY SEA 

\Instructions regarding routine and duties on board ship, discipline and 
interior economy during the voyage, the preparations for disembarkation 
and returns to be rendered on disembarkation arc contained in Voyage 
Regulations; those dealing with the provision of cash and cash payments 
on,board will be found in tlie Pay Diities Manual.'] 

General Instructions 

1083. The following general instructions relate to all passages, i.e., 
outward, homeward, or between stations abroad. 

1084. The following table shows:— 

(i) The approximate period of service abroad, * subject to the exigencies 
of the Service, for all ofiicers and soldiers, other than those 
serving on the staff, or in heavy artillery units in defended ports, 
or forming part of and moving with units, and for army school¬ 
mistresses ; 

(ii) the time of year at which it is desirable that troops should reach 
and leave each station abroad. 

No. of 

years Arrive 

(2) _ (3) 

3 Sept, to Mar. 

3 As for India. 

3 Sept, to Mar. 

3 Sept, to Mar. 


Sf. Anytime. 

If Sept, to Mar. 

3 Sept, to Mar. 

5§ End of Sept, to 

end of Mar. 


1085. (a) Ofhcers and soldiers in H.Qs. and D.Es. and heavy batteries 
R.A. at defended ports abroad will normally serve as under before being 
eligible for transfer to the home establishment:— 

Either (i) West Coast of Africa (Imperial Forces) 1 year; 
or (ii) Mauritius—3 years; 
or (iii) India—5 years; 

• R.A.S.C. bakers at all stations, except the West Coast of Africa—three years. 
Armourers attached to regiments, except in India—forir years. 

t Of which a tour not exceeding the period shown may be spent at any one of the 
following stations:— 

Palestine .2 years 

Sudan .. .. .. .. ..1 year 

Aden .. .. ,. .. ..1 year 

tVhen reliefs from the Mediterranean for Aden are not feasible, relief will be carried out 
from home, and the tour at Aden will in this case be 2 years. 

f R.E. and R.A.M.C. officers—3 years, made up of two periods of 1 year’s service and 
6 months’ leave. 

5 Of which not more than 2 years is to be spent in Iraq. 
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Depart 

(4) 

Sept, to Mar. 
As for India. 
Sept, to Mar. 
Sept, to Mar. 


Any time. 

Sept, to Mar. 
Sept, to Mar. 
End of Sept, to 
end of Mar. 



Bermuda .. 
Ceylon 

China and Malaya 
Mauritius ., 


/ including tours in 
Mediterranean Palestine, Sudan and 
Egypt (Aden.. .. 

West Coast of Africa (Imperial Forces) .. 
West Indies 
India and Iraq 
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Paras. 1089, 1090, Sec. XI. 


Office (at borne) or G.O.C. (abroad). The representative of the former 
will usually be the sea transport officer, and the representatives of the latter 
the Embarkation Commandant or embarkation staff officer and the medical 
officer for embarkation duties. The O.C. troops and the medical officer 
proceeding in charge of tro 9 ps on board should also, if possible, be present, 
and a veterinary officer if animals are to be embarked. A report as to 
whether the arrangements made for the troops are satisfactory in all res¬ 
pects will be prepared by the Board of Trade representative and signed by 
the military representatives. One copy will be forwarded to the Director 
of Movements and Quartering, The War Office, and one copy to the Director 
of Hygiene, the War Office. 

(6) In transports and freight-ships conveying fifty or more troops, a 
final inspection will be held as soon as the embarkation is complete to 
ascertain whether the arrangements for berthing troops, stowing baggage, 
&c., have been carried out. This inspection will take place at the iastj 
port of embarkation, when there is more than one in the same area. Ships i 
passing between stations abroad will undergo this inspection on 'earil 
occasion of an important change of troops. The board of final inspecri'c f 
will consist, when practicable, of one or more sea transport officer?, 'rh'ei 
military embarkation staff officer, and the embarkation medical cfficer , 
The O. C. troops embarked, the senior medical officer of the shir 
when animals are carried, a veterinary officer will accoirparp ci- 
board. A report of the inspection will be prepared, s:~er. 
forwarded as in the case of the inspection before embarimtirrr 

(c) At intermediate ports the inspection prior to embarkar-.'.-r -r-Z zj'r. 
be held, but the ship will be visited on behalf of the embi-hir.”',’? 

at each port to ascertain whether any cause for complaint ern'.-r. 

(d) When less than fifty troops are to be embarked, neit}'.r:hr:r cc” . .v-. 

inspections will be held, but the embarkation staff cih't- “'.b 
himself that the accommodation reserved for military'-__^ 


Medical Inspection of Cre-.v. 

1089. [a) The embarkation medical officer ^v; 
master of the ship that the crew are free from infec..- • : 

(6) In the case of the crews of transports, a. 
ship’s crew and a sanitary inspection of the -pa--- • , ^ 
by the crew will be carried out at the co-mme - - - ' 

the embarkation medical officer in conjuric,-'- 
officer, where there is one. 


Embarkation Preparat.-o - 

1090. (a) When a hired transport, - 
troops or animals, is to sail from % y -.-'. 
embarkation of troops is to take . 

command will be responsible for 
down in Regulations for the Medina, '.-r 
ment Regulations, are placed on jioa"...-. . ^ 

{b) In the case of vessels enfp'.po' a. . 
troops or animals, stores will jTv-.', - 
tions issued direct from the ; • h. 


Paras. 1087, 1088, Sec. XI. 


Movements by Sea. 


wlietlicr or not there is any public opportunity lor passage within a reason¬ 
able time, and also as to the cheapest rate for which suitable accommo¬ 
dation bj’ sea might be obtained. Issues will be reported to the Under¬ 
secretary of State, Tlie War Office, monthl 5 \ 

I (g) The militarj' officer deputed by the G.O.C. to act as S.S.T.O. will 
be guided by Kegulations for His Majesty’s Sea Transport Servdee and 
Instructions for Superintending Sea Transport: Officers, issued tl)e 
Board of Trade. He will follow any instructions which he may 
receive from the Director of Sea Transport in regard to his sea transport 
duties, and will refer to him any services for which suitable local arrange¬ 
ments cannot be made. 

(/i) Militaiy- arrangements for the movement, embarkation, and disem¬ 
barkation of troops and for the shipment of stores are under the Quarter¬ 
master-General, The War Office. 

(:) Except in cases where a special embarkation staff is appointed by 
the Quartermaster-General, embarkations and disembarkations will 
take place under the superintendence of the G.O.C. the command in which 
tlie port is situated, who will detail an officer to represent him. 

(j) General instructions with regard to the provision of sea transport, 
for the guidance of military' officers are contained in Regulations for 
Supply, Transport and Barrack Sendees, which also contain the procedure 
for shipping stores. 

Inspection of Transports by Special Board 

1087. {a) A ship to be fitted out as a transport for conveyance of troops 
will be inspected by a special board of representatives of the Board of 
Trade and the War Office, in order to determine the best use of the space 
available and the approximate numbers of the various classes the ship 
can accommodate. When a transport already fitted for troops is 
adversely reported upon in any important particular regarding the general 
structural arrangements during her last voyage, and the vessel is to 
continue in service, a similar inspection will take place on her return 
to the United Kingdom to determine what alterations, if any, are necessary. 

{b) ^^’hen vessels are fitted out abroad the G.O.C. will appoint the 
military representatives. 

(c) Altlrough the wishes of the military representatives wdll, so far as 
is practicable, be carried out, the ultimate responsibility for decision as 
to suitability of accommodation, capacity, &c., dealt with by the special 
board rests with the Board of Trade representatives. 

{d) The representative of the Board of Trade selects the cabins for 
Government passengers and prescribes the number who may be accom¬ 
modated in each cabin. 

Inspection of Ships before and after Embarkation 

1088. {a) When fifty or more troops are to be conveyed in a transport 
or freight-ship an inspection will be held prior to embarkation at the 
port from which the voyage commences, to see that the fittings, sanitary 

I condition and arrangements for the accommodation, preservation of health 
and messing of the troops are satisfactory, and that the ship is clean and in 
every way fit for the embarkation. This inspection will be carried out by 
a board consisting of representatives of the Board of Trade and of the War 
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same ship, she must normally share the accommodation allotted to 
her husband. Ko member of the family of the O. C. trpops will, 
however, be accommodated in the cabin allotted to him for the 
performance of his office duties. 

(iv) The appropriation of all other cabins will be made according to 
the seniority of army rank, or of rank corresponding thereto. 

1094. All orders for the embarkation of officers, other ranks and their 
families, will be issued by the Director of Movements and Quartering, The 
War Office, or at stations abroad by the G. O. C. 

1095. Women and children will, whenever practicable, be sent on 
board and berthed before the arrival of the troops. 

1096. Every officer ordered to embark in a transport, whether detailed- 
for duty on board or not, will report himself in uniform to the embarkation 
staff officer and the O. C. on board. On arrival at the port, officers will 
sign the "arrival report book” and in the case of married officers will 
notify immediately to the embarkation staff officer in charge any alteration 
in their families. 

1097. 'V\Tien troops embark with arms, a label (A.F. G 1064) showing 
the orvner’s company, number and name, should, before leaving the 
station, be gummed to the heel of the butt of each rifle and pistol. Slings 
will be removed from the rifles before the troops embark, and will be 
packed with the remainder of the equipment. Bayonets with scabbards 
on will be “fixed” and all equipment placed in the pack before the arrival 
of the train at the port of embarkation. 

1098. (a) To draw the attention of officers, soldiers and their families 
to orders with which they should be acquainted before embarkation, 
suitable extracts from these regulations will be published in Part I. Orders. 

(&) A copy of Army Form B 51 a (Notes for the Preservation of Health 
of Women and Children Proceeding to India and other Tropical Countries) 
will be supplied to each family proceeding overseas by the O. C. the unit 
concerned when issuing preliminary warning orders to such families, and 
their attention will be drawn to the necessity for the provision of suitable 
clothing for the voyage and for use on arrival at their overseas destinations. 

{c) In the case of families for whom arrangements for embarkation are 
made by officers i/c records direct with the War Office in accordance with 
paragraph 1149 {b ), similar action will be taken by officers i/c records 
concerned when forwarding preliminary warning orders to such families 
on A. F. B 147. 

1099. A nominal roll of all soldiers approved for embarkation after 
being medically examined {see para. 1104), and the approximate date 
of their embarkation, will be published in Part I Orders. Copies will be 
posted in suitable places in quarters as directed in para. 1223. All 
additions to, or removals from, the roll will likewise be published and 
posted as they occur. The nominal rolls, and subsequent amendments, 
signed by the C.O., will be forwarded to the officer i/c records, and will 
be annexed by him to the last Part II Orders published by the unit prior 
to embarkation, to be preserved as a record. Each member of the unit 
or draft should be warned personally, if possible, and should be required 
to sign a roll or certificate in which he acknowledges that he has been 
warned for embarkation. 
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(c) In the ordinary peace-time transports these stores will remain on 
board until the end of the trooping season, when they will be removed and 
returned to store depots. Instructions for the removal of stores issued to 
other transports or to freight ships are contained in Voyage Regulations. 

1091. {a) At home the G.O.C.-in-C. the command in which the port 
is situated, and elsewhere the G.O.C.-in-C. or other ofdcer empowered to 
issue warrants to convene and confirm, district courts-martial, will be 
responsible for providing the O.C. troops not below the rank of captain 
on board a transport (or on board a fireight-ship when the number of 
officers to be embarked throughout the voyage will be sufficient to constitute 
a district court-martial) with a warrant enabling him to convene and 
confirm district courts-martial. 

(&) This warrant should be made out to “The Officer Commanding the 

Troops on board the Transport.or Freight-ship.and 

not to the O.C. by name. It can be granted for the period of the 
immediate voyage only, and will therefore expire as soon as the troops 
reach the port of disembarkation. 

(c) An embarkation stafi officer in charge of embarkation will 
be responsible for keeping the G.O.C. informed of the movement 
of transports in order that the warrant may be prepared and forwarded 
to him for deliverer to the O. C. (see Voyage Regulations). 

(d) The attention of the O.C. the troops on board the transport or 
freight-ship will be called to Section 188 of the Army Act. 

(e) Instructions regarding the issue of money to Os.C. troops for the 
promotion of sports and recreation during the voyage will be found in 
Voyage Regulations. 

1092. As early as possible before the first day of embarkation the 
embarkation staff officer will receive from the War Office (or G.O.C., 
abroad) statements showing all cabin passengers to embark, with the 
ages and sexes of the children. It is customary for the representative of 
the Board of Trade to allot passengers to berths on ships sailing from the 
United Kingdom. At stations abroad, this duty is carried out by the 
embarkation staff officer. 

1093. The following rules for the appropriation of berths to individuals 
will be observed;— 

(i) The following are alone entitled to separate cabin accom¬ 
modation :— 

{a) General officers (unless returning home on promotion to that 
rank) and officers of corresponding rank. 

(&) The O.C. troops and senior medical officer in charge on all 
hired transports or freight-ships, if the latter are carrying 
50 troops or over. Also the sister on night duty on homeward 
• voyages of the cot ship from India. 

(c) Each chaplain appointed for duty on Indian voyages. 

(ii) In transports, an additional cabin will be allotted to the O.C- 

troops for use as a day cabin and office. 

(iii) The officers detailed above will not exchange their cabins for any 
others, and will not give up their accommodation except to 
members of their families. When the wife of any officer 
entitled to separate cabin accommodation is given passage in the 
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may be accepted by the medical officer. The medical certificate will be 
handed to the embarkation medical officer before the lady passes to her 
cabin. 

1107. {a) Soldiers’ families will not be permitted to embark unless 
furnished with a health certificate on A.F. B 155 (in duplicate) signed by 
a medical officer within three days of the date of embarkation. The 
medical certificate will also show the date each woman and child was last 
inoculated and vaccinated. In the event of women or children, on their 
arrival at the port, not being in possession of such certificate of fitness, 
they must be examined by the embarkation medical officer and furnished 
with one before they are allowed to go aboard. 

{b) In the case of embarkation of a complete unit, one certificate for 
the whole of the families will be prepared in the form of a nominal roll 
of the women and children, details of inoculation and vaccination being 
given. 

1108. A soldier’s wife within three months of her confinement will not 
be embarked. All such cases, as well as those in which a soldier’s family 
is prevented by sickness from embarking, will be dealt with as follows:— 

From home stations. 

(i) A warrant officer or N.C.O. will embark without his wife unless 

a medical officer certifies that separation is likely to endanger 
her life, in which case he will embark as soon as possible 
after his wife is reported medically fit and passage can be 
provided. 

(ii) A private will embark without his wife if willing to do so. 

From foreign stations. 

The soldier will remain with his family, and will proceed to his new 
station when the family is reported medically fit to accompany 
him. War Office authority will be obtained before packet 
passages are provided. 

Ship’s Military Staff and Officers for Duty 

1109. {a) In transports the officer to command the troops, an adjutant, 

at least two medical officers, a baggage officer and a quartermaster will be 
appointed from the troops to embark by the Director of Movements and 
Quartering, The War Office, in the case of troops embarking at home, and 
by the G.O.C. the local command in the case of troops embarking abroad. 
They will be ordered to embark on the day previous to the general 
embarkation. A messing officer will invariably be appointed for duty 
in connection with the messing of all 3rd Class soldiers on board a 
transport. When a unit, which normally has a messing officer, embarks, 
this officer will perform these duties; otherwise one will be specially 
appointed by the O.C. Troops. 

(6) For freight-ships, the above-mentioned authorities will appoint an 
O .C. troops and at least one medical officer if the numbers embarked justify 
this course and the necessary officers entitled to passage are available, 

(c) A Serjeant-major, aquartermaster-serjeant, an orderly-room serjeant, 
one troop-deck serjeant, one serjeant (dispenser) and four rank and file 
R.A.M.C. will, as a rule, be detailed by the Adjutant-General, The War 
Office, to each transport for the voyage or season. 
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, 1100. When a unit or draft finally p.aradcs preparatory to cmbaxkation, 

or to entrain for the port of cmbarlcation, as the ease may be, tv.'O or more 
senior N.C.Os., not themselves proceeding with the unit or draft, will 
be detailed, in addition to a militarj' policeman, to attend at such final 
parade and record the names of all absentees without le<rvc in order that 
at any future court-martial that may be lield on such absentees, one or 
other of those N.C.Os. may be available to prove in evidence tlic fact 
of the absence, in ciu.c the N.C.O. who called the roll is not available. 

1101. Dinners for the day on which troops embark will be prepared 
on board ijnle.s.s, at ports abroad, other arrangements are necessary. 

1102. The embarkation staff officer will as early as possible inform the 
officer representing the Board of Trade, or in his absence the master of the 
ship, of the hour at which the embarkation is likely to ])c completed in all 
respects, in order that there may be no delay in leaving harbour. 

Inspection by Hip.licr Conimnndcr 

1103. A brigade commander will inspect the troops to ascertain their 
efficiency and the state of their equipment. 

Medical Inspections 

1104. Before proceeding on embarkation furlough, or at least 
one month before the date of embarkation, all soldiers will be ocamined 
by the officer in medical charge of the vinit, and only those fit to serve in 
the climate for which llicy are destined will be selected for embarkation. 
At these c.vaininations the medical history sheet of each soldier will be 
available and the result of the examination will be recorded thereon by the 
examining medical officer. In the ease of drafts, a certificate of the fitness 
of each man will accompany the other documents. 

1105. All ranks w'ill be inspected by a medical officer on the day of 
departure from their station, or on tlic previous day, and everj' member of a 
soldier’s family will bo examined within tlircc days of tlie date of their 
embarkation. Every individual who shows S}Tnptoms of contagious 
or infectious disease will be detained. A patient who, in the opinion 
of the medical officer, is likely to recover during the voyage, will not 
be precluded from embarking, except for active service. A nominal 
return of patients so embarked will be drawn up, signed by the medical 
officer, and handed to the officer in medical charge of troops on board. 
The family of a soldier will be under medical observation for some weeks 
before embarkation. Each woman, and each child above three months 
old, will be vaccinated before proceeding to embark, unless bearing 
marks of previous vaccination. 

1106. An officer’s wife proceeding in any vessel conveying troops will be 
required to produce a certificate, A.F. B 155 (in duplicate), which should 
be dated within three days of embarkation, showing that she (and her 
children and servants, if any) is free from infectious disease, and in all 
respects medically fit to embark. The medical certificate will also show 
the date the lady and her children and servants (if any) were last inoculated 
atid vaccinated. A lady within three months of confinement will not 
embark; a written statement on this point from the lady, or her husband, 
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with com in sufficient time before their embarkation to allow of watering 
prior to going on board. If they are to be slung on board they should 
not be watered and fed for two hours previously. 

Dogs and Hoimds 

1116. {a) Kennels are provided in transports for eight dogs. For dogs 
embarking in Great Britain, applications for accommodation must reach 
the War Office not less than seven days before the date fixed for the 
departure of the ships. 

(b) At stations abroad vacant kennel accommodation may be allotted 
at the discretion of the G.O.C. the command concerned, due regard being 
taken of the local restrictions both at the port of shipment and country 
of destination. On the homeward voyage of the transport employed 
as a cot ship dogs will not be carried. 

(c) Selection will be made according to the owners’ seniority, those of 
entitled passengers being given priority of allotment. The dogs will be 
confined to the places provided for them. Hours and places for exercise 
and feeding should be arranged by the O.C. troops in consultation witli the 
master of the vessel. 

{d) In freight-ships and packets, owners must make their oum arrange¬ 
ments with the shipping company concerned. 

1117. {a) Applications for the shipment of hounds (not exceeding 4 
couples) in transports from Great Britain may also be submitted to the 
Under-Secretary of State, The War Office. It is not possible to provide 
accommodation of these animals in all transports. Incidental expenses 
in connection with the shipment will be borne by the owners. Applications 
should reach the War Office at least 6 weeks before shipment is required. 

(b) Full particulars xegarding the shipment of dogs and hounds are 
given in Voyage Regulations. 


Baggage 

1118. A C.O. will cause the baggage of his unit or draft to be collected 
and measured before shipment. He will ensure that all baggage in excess 
of the amount to which the unit is entitled is kept separate and eithei 
proceeds to the port as a separate consignment or, if it is conveyed with the 
entitled baggage, is specially marked, in order that on arrival at the poii 
it may be kept separate, until it has been decided by the embarkation 
stafi officer {see para. 1127 {d) ) whether there is room in the ship for its 
conveyance. Baggage will not exceed 5 cubic feet for each cwt. An}) 
article measuring more than 30 cubic feet or weighing more than 6 cwt. 
will not be accepted for shipment. 

1119. {a) Heavy baggage, i.e ., that in excess of the quantity carried free 
on the troop or passenger train with the troops, will be labelled as 
follows:—Baggage not required till arrival at destination will be labelled a1 
both ends—' ‘Not Wanted on Voyage. ' ’ This baggage will be stowed ir 
the main baggage room and will not be accessible during the voyage. 

(6) Changes of clothing for officers and ladies required in addition to the 
baggage for cabin use will be labelled at both ends “Wanted on Voyage. ’' 
This baggage will be accessible during passage and will be stowed in the 
“Present Use” baggage room when there is one, or in the main baggage 
room near the door. Any package labelled “Wanted On Voyage” 
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command, &c., except in certain cases in-which embarkation orders, i 
including labels, are sent direct from the War 0£&ce. 

1124. (a) In order to facilitate the stowage of kit bags in the Men’s Kit 
Room and to prevent the over-carrying of kits of men disembarking at 
intermediate ports, ofdcers commanding units embarking, or units called 
upon to furnish drafts, or to despatch individuals for overseas stations, will 
ensure that the name of the port at which the owner is to disembark is 
stencilled in white ^paint on the base of each kit bag. In the case of men 
proceeding to Egypt, the word "Egypt" should be used and not the name 
of the port of disembarkation. 

(&) Carriages, carts, motor cars, motor cycles and sidecars, hampers and 
similar packages, are prohibited as part of the regulated amount of baggage 
or stores in respect of which the individual or unit is entitled to conveyance 
at public expense, as also are articles fitted with padlocks, cording, 
cleats for rope handles, and other projections which cause loss of stowage. 
Crates can be accepted only at owner’s risk. 

1125. («•) In transports, heavy baggage will, when practicable, be 
shipped on the day before the troops, or individuals, embark. Baggage 
parties for dealing with the heavy baggage will be sent to the port one or 
two days before the troops arrive as may be directed by the authority 
ordering embarkation. 

(b) Baggage parties will bring the baggage to the slings, and the crew (or 
■ shore labour specially engaged) will sling and unsling the baggage on board. 

Baggage will be stowed and unstowed by baggage parties, working under 
the officers in charge. A ship’s officer and a party of seamen will be present 
in the baggage rooms to point out how the baggage is to be stowed. 

(c) At home ports a baggage party will usually consist of 1 officer and 60 
other ranks, selected from the troops embarking. At least 4 full rank 
N.C.Os. are required in the work of loading the baggage. 

(d) When a draft is detailed for baggage party and the draft does not in¬ 
clude at least 4 full rank N.C.Os., the O.C. the unit furnishing the draft 
will detail the necessary additional N. C. Os., to accompany the party to 
the port. These supplementary N.C.Os. will remain at the port until no 
longer required, when they will rejoin their unit. 

(e) In the case of freight-ships or individual (packet) passages, the 
arrangements for the shipment of baggage will conform to the usual 
practice of the shipping companies, and units or individuals will receive 
special instructions in each case. 

1126. (a) The embarkation staff officer in charge will keep a record of 
baggage embarked by individuals not arriving with troops. 

(b) He will refuse shipment of articles packed in an insecure or dangerous 
manner, articles liable to deterioration during the voyage, articles of an 
undesirable nature, and any goods which do not appear to be personal 
or regimental baggage or effects, except where approval has been given 
under para. 1127 (a). 

(c) (Officers and other ranks are responsible for declaring and passing! 
through the customs at the port of disembarkation all baggage. &c.,l 
bearing their name, or any baggage, &c., consigned to the ship at the 
port of embarkation addressed to them. Consent to act as an agent for 
the safe conveyance of any property belonging to others or to institutes. 
&c,. should only be given when the above'responsibility is accepted. 
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will not exceed 2 c%vt. in weiglit or 2 ft. by 3 ft. by 2 ft. in measurement, 
and the number allowed is limited to two for each individual adult over 
16 years of age, one trunk of the above dimensions for each child between 
li and 16 years of age and one small package (not to exceed 60 lbs. in 
weight) for each child under li years. 

1120 (a) Every article of baggage will have painted upon it in front 
the name, rank and unit of the owner, and will, in addition, bear ‘ ‘destina¬ 
tion labels,” shov/ing the port of disembarkation, at each end of the 
package, &c. 

I (6) Commands will apply to the Under-Secretary of State, The War 
Office, for supplies of labels. 

(c) In the case of pieces of baggage for which the use of paper labels is 
unsuitable, such as canvas covered packages, bales, &c ., these should bear 
inscriptions in paint or marking ink. These markings should conform 
with the above instructions for labels both as to wording and position. 

(d) Every article to be shipped will therefore bear, by label or in 
paint, an indication as to ownership in front and the baggage classification 
and its destination at each end. 

1121. (a) No article for cabin use may be more than 3 feet long, 2 feet 
wide and 14 inches deep, and each must be labelled at both ends ' 'Cabin. 

(b) The cabin baggage of each 1st and 2nd Class adult passenger will be 
limited to one trunk, which must not exceed the above measurements, 
and in addition, 3 small articles not exceeding 20 lbs. in weight each, but 
these additional articles will only be allowed if other passengers in the 
same cabin are not inconvenienced thereby. 

(c) Cabin baggage for children will be restricted as follows:— 


Each child over 16 .. .. .. .. As for adults. 

,, ,, between 6 years and 16 years .. One trunk, not ex¬ 

ceeding above 
measurements. 

,, ,, ,, IJ years and 6 years .. do. do.* 

,, ,, under IJ years .. .. ..1 small package 

(not to exceed 40 
lbs. in weight) 


(d) A soldier’s wife may have in her cabin one box not higher than 14 
inches deep, 3 feet long and 2 feet wide. It will be marked with the 
husband’s name, rank, and regiment, and labelled ‘‘Women’s Quarters”. 

(e) For marking of men’s kit bags see para. 1124 (a). 

1122. Bicycles, push-chairs and perambulators are authorized as entitled 
baggage (in transports only) provided that the regulated amount of 
baggage of the individual or unit is not exceeded thereby, and that the 
bicycle, push-chair, or perambulator is packed in a light framework crate 
of the smallest dimensions. 

1123. Individual passengers of all classes i.e., those not accompany¬ 
ing units or drafts, will conform to the above regulations regarding baggage. 
They will be supplied with labels by the headquarters of each area, 

•Where there is more than one child between these ages belonging to any one family. 
one trunk only will be allowed for every two children, but three children between these 
ages of one family will be allowed two trunks. 
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1129. No claim can be entertained for any loss of, deficiency in or 
damage to, non-entitled or excess or specially authorized baggage, or for 
any other expenses, including those consequent on its exclusion for any 
reason, even though previous authority for its shipment may have been 
given. 

1130. (a) Any non-entitled or excess baggage that the embarkation staff 
offfcer has been unable to ship in the transport will be dealt with under 
private arrangement to be made by its owners. 

[b) In the case of a freight-ship, the carriage of non-entitled or excess 
baggage will be a matter for private arrangement between the owner and 
the shipping company. 

1131. {a) All applications for the outward shipment of unaccompanied 

baggage will be forwarded to the Under-Secretary of State, The War 
Office, for decision as to whether 6r not the baggage is entitled to be 
conveyed at the public expense. If the baggage is so entitled, and space 
is available in a transport sailing within a reasonable time, applicants 
or their agents in the United Kingdom will be directed to send their 
baggage to Southampton, consigned to the Embarkation Commandant at i 
that port, in sufficient time for shipment in the transport to which it bas| 
been allotted. Shipment (or non-receipt) of the baggage will then be! 
reported by the embarkation staff in due course. | 

(6) If such baggage has to be conveyed to a station not usuall}'! 
served by hired transports, or if no transport is likely to proceed to the! 
destination of the baggage within a reasonable time, the applicants willj 
be instructed by the Under-Secretary of State, The War Office, to despatch! 
the baggage to the A.D.M.T., Royal Arsenal, Woolwich, who will be 
authorized to engage commercial freight. This procedure will normally 
be adopted in the case of the entitled heavy baggage of officers, other 
ranks and their families proceeding overland to stations abroad with a 
restricted quantity of baggage. If such baggage is non-entitled the 
shipment will be governed generally by the rules laid down for indulgence 
baggage. 

1132. {a) The embarkation staff concerned will be notified by the 
Under-Secretary of State, The War Office, of all unaccompanied baggage 
allotted to transports. Particulars of non-entitled baggage for which 
conditions of shipment have been accepted and permission to send to the 
port has been given will be passed to the embarkation staff officer by the 
Under-Secretary of State, The War Office, for action in accordance with 
para. 1131 (a). 

(6) Baggage belonging to or consigned to any officer or soldier, or to 
their families, not taking passage in the ship, will not be embarked unless 
special authority has previously been obtained in writing from the 
embarkation staff officer. The same rule applies to consignments for! 
regimental institutions, &c., of units abroad. 

(c) In order to avoid difficulty in the delivery of unaccompanied baggage 
shipped in feansports the name of the agent to whom such baggage is 
consigned will be clearly rnarked on the crates, &c., in which it is contained. 
Paggage not so marked will be refused shipment. 

1133. (a) The embarkation staff concerned will be responsible foren- 
surmg that freight form "T” (ship's manifest) is furnished to the Under¬ 
secretary of State, The War Office, covering unaccompanied baggage 
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{il) In caric of doubt the embarkation staff officer in charge will cause 
the total cubic measurement of the baggage to be cmbarlced to be verified. 

(r) He may also demand the opening of any package for inspection of 
contents, and in default of such opening may refuse shipment, 

1127. (a) At home, when units or individuals wish to ship in a transport 
baggage in excess of the quantity for which they are entitled to free con- 
ve}''ance, an application for permission to send such baggage to the port 
should be submitted to the Under-Secretarj’' of State, the War Office, 
as earlj’’ as possible before embarkation, slating name of transport, date 
of embarkation and destination. The quantity (measurement at 5 cubic 
feet for each cwt.) and nature of the baggage should be given. 

(b) If it appears likely that an opportunity^ may occur for the shipment 
in a transport, a memorandum will be despatched to the applicant 
specifying the conditions under which it can be accepted. Before any 
arrangements arc made to .ship non-cntitled baggage, applicants will be 
required to sign a certificate indemnifying the i>ublic against any claim 
for possible loss or damage. 

(c) The acceptance of these rules by the applicant is an indispensable 
prior condition of the acceptance of tiic consignment by the War Depart¬ 
ment. 

(d) In hired transports tlic embarkation staff officer may allow non- 
entitled or excess baggage to be shipped, provided that (i) all entitled 
baggage has been shipped and sufficient space is left in the baggage room' 
for Uie entitled baggage likely to be shipped at intermediate ports, and (ii) 
all such non-entitlcd or excess baggage is specifically vouched for by the 
owner, or, in the case of corps and detachments, by tlie C.O. Such 
vouchers will give full description and measurements of each package and 
will state the nature of the contents. Each package must also be clearly 
marked and labelled in the same manner as laid down above for entitled 
baggage. Non-entitlcd or excess baggage not complying with these con¬ 
ditions, or packages outside the limits of bulk, measurement to weight and 
articles outside the maximum measurement or weight (see para. 1118) will 
be refused shipment. 

1128. (a) The embarkation staff officer will allot non-entitled or excess 
baggage in the following order of priority:— 

(i) Additional necessaries connected with regimental institutes or 
messes, pianos, cinema machines, cricket or sports gear con¬ 
nected with the recreation of the troops, soda water' machines, 
regimental printing presses, or such stores as are of benefit to 
the troops generally. 

(ii) Personal belongings, clothes, saddlery or equipment of individual 
officers. 

(iii) Motor cycles, perambulators, push-chairs and bicycles if in excess 

of the authorized quantity of baggage. 

(iv) Furniture and other household requisites, including pianos in 

( cases owed by individuals. 

(v) Other personal effects not specified above. 

(6) In all cases preference will be given to junior officers and other ranks 
and their families, but perambulators, push-chairs, bicycles or motor cycles 
will not be shipped unless they are packed in a light wooden crate. 
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an officer of the ship for safe custody. Placing ammunition in the cabins or 
amongst the baggage is prohibited. Any ammunition in the pouches will 
be collected before the men go below. When there is not a magazine, the 
ammunition will be placed under proper charge in some part of the ship 
free from risk. For the shipment of private ammunition at home special 
permission will be obtained from the Under-Secretary of State, The War 
Office. 

1137. Officers, soldiers, and their families are prohibited from taking 
or receiving on board any wines, spirits, or malt liquors, other than those 
supplied by the ship. 

1138. Explosive or combustible articles will be excluded from any 
package. Units or individuals having any such articles for shipment 
will give the War Office as much notice as possible, with full details of 
the nature and weight of the articles to be shipped, in order that arrange¬ 
ments can be made for special stowage. Methylated spirit, matches, 
and fuzees are strictly prohibited. 

Shipment of Private Cars 

1139. Crated private motor cars may be shipped as an indulgence if 
accommodation exists after entitled baggage cargo and non-entitled 
baggage referred to in para. 1128 (a) (i) to (v) have been shipped. 
Selection of cars will be made by ballot by the Director of Movements and 
Quartering, The War Office, in the case of outgoing transports; abroad the 
selection will be at the discretion of the G. O. C. 

The following charges will be made— 

Cars exceeding 1 ton (crated) .. .. £5. 

,, not ,, ,, ( ,, ) ..^ .. ^3. 

Pa 3 rment must be made before the car is shipped. 

Indulgence Passages. 

1140. {a) When a transport, sailing from a home port or from a station 
abroad, has vacant accommodation in any class which cannot be filled by 
entitled government passengers at the station, or, in the case of 2nd and 
3rd Class, at any intermediate port at which the vessel is due to call, such 
accommodation may be allotted to officers or other ranks or their families 
or to individuals connected with the Army, Navy or Air Force who have 
applied for indulgence passages. 

(6) The lists of applicants of the British Service for indulgence passages 
out^vards from the United Kingdom are kept in the War Office, and those 
of applicants serving in the Indian Army or whose claim for consideration 
rests on service with the Indian Army are kept in the India Office ; the 
lists at overseas stations will be kept by the G. O. C. 

(c) Except in the case of those at para. 1141 (a) (i) below applicants 
for 2nd and 3rd Class indulgence passages from Great Britain are required 
to forward with their applications a written guarantee from a responsible 
person, proving that home and maintenance are assured or employment 
. guaranteed at the overseas station. These guarantees will be submitted 
to the headquarters of the overseas command concerned, by whom they 
will be transmitted to the War Office with a recommendation or otherwise 
that passage should be provided, if available. 
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(entitled or non-entitled) despatched to the port for the particular transport 
for which the returns are furnished, so that inquiries as to whether baggage 
has been shipped or is on hand at the port may be answered. A copy of freight 
form "T' ’ will be handed to the master of the ship and copies posted to the 
embarkation staff officer at the port of destination of the baggage to 
facilitate the customs examination at the overseas port. A certificate 
showing the date and hour on which these were posted will be enclosed 
with the returns furnished to the Under-Secretary of State, The War Office, 
in order to enable the latter to decide whether a cable to the destination is 
advisable, having regard to the importance of the consignments shipped 
and the probability of the mailed returns reaching their destination after 
the arrival of the transport. 

{b) Consignors of unaccompanied baggage are responsible for ensuring 
that the keys of all locked packages„are available for customs officers at 
the port of destination. 

1134. Dues or tolls are not payable on military passengers or on the 
personal kit, &c., carried by them. An officer or soldier embarking will 
take with him to the docks the order showing that he is travelling on duty. 
Exemption from tolls should be claimed by the individual so travelling, 
the order being produced to the dock officials if required. Dues on the 
basis of 75 per cent, of the tariff charges are payable on the heavy baggage 
and stores accompanying troops on embarkation and disembarkation, 
provided that such baggage or stores actually pass over the quays of the 
dock or harbour company concerned. Where the dock company’s servants 
perform any labour, either in warehousing or shipping, charges for such 
services are admissible. The charge to cover the expense of examination 
at the custom-house will also be recoverable. 

I 1135. (a) If baggage within the amount allowed by the regulations is 
excluded from any transport for want of room, the embarkation staff 
1 officer in charge will obtain a certificate from the master to that effect and 
prepare a statement of the baggage excluded. When the baggage of an 
individual officer is thus excluded, he will obtain a similar certificate. 
The embarkation staff officer will certify, in either case, that no non- 
entitled or excess baggage has been shipped. These certificates will 
accompany any claim made for sea freight of the baggage. 

(&) The embarkation staff officer superintending the embarkation will 
use his discretion as to whether any baggage allowed by regulation, but 
excluded, is to be stored and sent to the destination of the owner in a 
subsequent transport or consigned in a freight-ship. At home 
applications for freight of baggage for despatch by freight-ship will be 
submitted to the Director of Sea Transport, Mercantile Marine Department, 
Board of Trade, through the A.D.M.T., Royal Arsenal, Woolwich. 
Branches of the War Office will, however, make application direct to 
the Board of Trade. (See Regulations for Supply, Transport and Barrack 
Services.) 

(c) At stations abroad applications will be submitted as directed in 
Regulations for Supply, Transport and Barrack Services. 

Shipment of Ammunition, Explosives, Inflammables and Prohibited 

Articles 

1136. Ammunition, public or private, will be delivered to the embarka¬ 
tion baggage representative in the shed, who will deliver the ammunition to 
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To be rendered— 

(i) By the inspection board to embarkation staff officer in charge, for 
transmission. 

r_For troops proceeding by transport. F—by freight-ship. F—by pachet. 

Form 

(1) 

Description 

To whom and when rendered 
(3) 

B.ofT'. Form. 

T.63 

(T.F.) 

T.64 

(T.F.) 

Report of inspection prior to 
embarkation. In duplicate. 
(Para.1088 («).) 

Report of final inspection 
before sailing. Induplicatc. 
(Para. 1088 (b).) 

/ Before cm- 
Rendered to barkation. 

persons 

directed in "I Immediately 
Para. 1088 embarkation 

(a). V is complete. 

(ii) By the O.C. a complete unit or unit from which details and 
families are proceeding . To be handed to the embarkation staff 
officer in charge on the day of embarkation. 

A.F.BUl 

(T.F.) 

A.F.B143 

(T.F.P.) 

A.F.B155 

(T.F.P.) 

Embarkation return of a com¬ 
plete unit. In quintuplicatc. 

Return of numbers 2nd and 3rd 
Class to embark. Individ¬ 
uals, drafts and unaccom¬ 
panied families. In dupli¬ 
cate. 

(a) Certificate that families are 
fit to embark. In duplicate. 
(Paras. 1106 and 1107(a).) 

As directed in the instructions 
printed on the fonn, 1 copy to 
Board of Trade representative 

1 copy to be handed to O.C. on 
board. Individuals travelling 
by packet will hand the return 
to the embarkation staff officer 
at the port of disembarkation. 
(a) To be handed to the embark¬ 
ation medical officer at port of 
embarkation, who will give 1 
copy to the senior medical 
officer on board or to tlic ship’s 
surgeon and retain the other 

A.F. 13956 

(T.F.P.) 

(b) Inoculation state of unit, 
^aft or individual proceed¬ 
ing overseas (with nominal 
roll of unprotected officers, 
other ranks, women and 
children accompanying units 
or drafts). 

copy. 

(b) 1 copy to be handed to the 
senior medical officer of the 
ship, or, in cases where no 
military medical officer is em¬ 
barked, to the ship’s surgeon. 


(iii) By the embarkation staff officer in charge when embarkation has 
been completed. 


A.F. B 126 

(T.F.P.) 

Embarkation retium of details. 
In quintuplicate. Compiled 
by embarkation staff officer 
from A.F. B 143. 

As directed in the instructions 
printed on the form, 1 copy 
for Board of Trade representa¬ 
tive. 

(iv) By the O.C. onboard.* I 

B.ofT. Form. 
T.206 
(T.F.) 

Embarkation return. In dupli¬ 
cate 

To master of ship. 

1146. (a) In all cases of officers travellii 
report will be sent to the Under-Secretary of \ 

ig overseas without troops a 
State, The War Office, stating 

Voy^e^Regulatlor^ rendered by the O.C. on disembarkation is contained in 
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1141. (fl) In the case of homeward indulgence passages, priority 
will be given to compassionate cases, otherwise, the allotments of vacancies 
by the Director of Movements and Quartering, The War Of&ce and G.Os.C. 
at stations abroad, other than India, will be made in the following order 
and subject to the conditions indicated below;— 

(i) Serving officers and other ranks and their families. 

(ii) Retired officers and other ranks and their families. 

(iii) Relatives of officers and other ranks serving, retired or deceased. 

(iv) Intended wives of officers. 

{b) In each of the above categories, allotments will be made in order of 
juniority of army rank or relative army rank, 

(c) Applicants for the furthest station are given preference in the cate¬ 
gories to which they belong. 

(cZ) An officer senior to the officer appointed to command the troops on 
board will only be granted an indulgence passage on the understanding 
that in ordinary circumstances he does not exercise command, 

(e) Individuals unable to avail themselves of an indulgence passage 
when offered will be placed at the bottom of the list, 

1142. At home, indulgence passages are not granted to applicants 
who are proceeding overseas merely on a visit. 

1143. {a) First class indulgence passengers will be warned before 
embarking that they are liable to be landed at intermediate ports if their 
berths are required for individuals entitled to proceed at the public expense, 
and should sign a statement that the conditions under which they embark 
are understood and accepted. This liability will fall in order of seniority, 
but the passenger whose berth is required may, at the discretion of the 
G.O.C. at the intermediate port, be allowed, instead of landing, to pay 
the cost of the packet passage involved. {See Voyage Regulations.) 

(6) Before any indulgence passengers are allowed to embark, they will be 
required to pay to the embarkation staff officer in charge the cost of their 
messing, calculated on the probable duration of the passage, as estimated 
by the sea transport authorities or the master. * This advance pa 3 rment 
will be considered a final settlement for the voyage, and no re-adjustment 
will be made should the voyage be longer or shorter than anticipated. 

(c) It must be understood that the grant of an indulgence passage from 
Great Britain or from one station abroad to another involves the Govern¬ 
ment in no responsibility for the provision of a similar concessional passage 

I should the passenger wish to return or to proceed elsewhere. 

1144. {a) Indulgence passages will not be granted in freight-ships. 

{b) No expense for cables or other expenditure in connection with 
indulgence passages is admissible against public funds. 

Reports and Returns 

1145. The following returns, &c., will be rendered whether an outward 
or homeward passage, or a passage between stations abroad, is involved. 
For additional returns to be rendered for outward passages, see para. 1159, 
and for homeward passages see para. 1186. 

• • Messing charges for naval or air force indulgence passengers will be collected by 
the authorities indicated in Sea Transport Regulations. 
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six weeks before passage is required, by, or tbrougb, the ofhcer i/c records, i 
In the case of a N.C.O, or man of a native colonial corps at a school of 
instruction, the application will be forwarded direct by the commandant 
concerned. 

{d) An application for passage for a soldier will state if he is on the 
married quarters roll, and, .if so, whether his family will accompany 
him. The ages and sexes of the children will be stated. Before sub¬ 
mitting an application for passage for a family, the officer i/c records will 
satisfy himself that accommodation exists at the station to which the 
family is proceeding. A note will be made opposite the name of any 
N.C.O. or man whose embarkation from any cause is likely to be delayed 
or cancelled. 

(e) Before submitting A.F. A 19 for an intended wife under (5) (vii) 
above, the officer i/c records should satisfy himself as to the woman’s 
character, &c., and retain for record in his office— 

(i) the recommendation of the O.C, the unit, who must be satisfied 

that there is a bona fide intention to mar^. 

(ii) a certificate by the soldier holding himself liable for the recovery 

through his accounts of the cost of the journey out 'and return, 
in the event of the marriage not taking place. 

(/) Instructions as to embarkations under paragraph 1148 and sub¬ 
para. (6) above will be issued to the commandants of schools, &c., and 
officers i/c records respectively, and all correspondence on the subject 
should be addressed to them; 

1150. (a) A return of numbers (A.F. B 144) will be rendered in 
accordance with para. 1159 (i), in the case of (i) a complete unit 
proceeding overseas from home, by the O.C. unit concerned, and (ii) 
drafts (other than R.A.) proceeding from home, by the O.C. draft-finding 
unit concemedj 

(6) Information will be obtained from officers absent from the station 
as regards their families by the O.C. unit or draft-finding unit as the case 
may be. 

(c) Unless some material alteration occurs in the numbers originally 
reported, in which case an amended return will at once be submitted, 
amendments to the original return will not be notified until the preliminary 
medical inspection ordered by para. 1104 has been carried out. As 
soon as this inspection has been completed, amended returns on A, F. B 144 
will be rendered, and all subsequent alterations will be reported immedi¬ 
ately they occur by means of further A.Fs. B 144. 

• 1151. The procedure as regards R.A. drafts proceeding from home will 
be as follows :— 

(i) A.F. B 144 in original only, and A.F. B 128 in duplicate, will 

be rendered to the Officer i/c R.A, Records by Os.C. brigades, 
headquarters and district establishments, or district establish¬ 
ments, or by Os.C. single batteries in the case of batteries at 
single battery stations at least seven clear weeks before the 
draft is due to embark. 

(ii) The Officer i/c R.A. Records will compile from the returns 

rendered A.F. B 104-72 and A.F. B 104-73 and transmit them 
to the Under-Secretary of State, The War Office, at least six 
clear weeks prior to the date of sailing of the vessel to which the 
draft has been allotted. 
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Outward Piis.sajjcs. 


ttio nanu* of the vie.-e!, tlu: date of r.ailir.};, place of embarkation, and the 
port of «ic;;tination. 

{b\ This report be fnrni'^ti' -l:— 

(i) when an oiTiccr proc' ds .•■-broad foan the United 

Kinedotn at hi', own or at the public (.xp'-'n.-.e- b<y the officer 

himself; 


(iil when .'ui officer prac-edr. from one station abroa'i 

to another at he: own <ir at the puhlic crepense by the Cf.O.C.; 

(iii) when an ofiicer jirma-eth: via the United Kingdom 
f}t roroV for another command at the public 
expense .. .. .. ..by the G.O.C. 

(teleyraphic). 

(c) In addition an uthcer of the K..\.M.U. v. ill seutl a sejiarate report 
to the D.D.M.S. of the comm.uid to v/hi-di he beion;;;;. 


Outward l*nss:ip,es 
General 

1147. The .selection of the units to proceed oveneas is made by the 
Adjutant-General ; warnin': orders for the embarkation of individual 
officers and orders for the prepar.ition o: di.tfts and details for embarkation 
to complete units already abroad arc is :ued under the .same ilirection. 

114S. {a) Commamlanls of schools, Cvc., at home will fnrnish-to the 
Undcr-Secrclar\’ of State, Tin- War Uffu:--, S weeks before the termination of 
coiiroc.s, particnlan'. of ofiicor,; belonitmj: to imit.s abro.ad, who require 
passai'es to rejoin their units. 

{(>) Peiulinp allotment of passage;-, onieers who are granted Ic.ave on 
termitvation of the course will proceed, on leave, .-Xiiy who do not elect 
to proceed on leave will bo attached to the school for temponir>* duty 
pending embarkation. 

1149. (d) Except as provided in paras. 114S and 1150 requisitions 
for officers' pas.sagc.s will be initiated in tlie War Office. 

(6) Pivssages for soldiers and their familici; travelling individually in 
the following circiimstance.s are provided by the Director of Movements 
and Quartering, The War Office, on the requisition of the othcer i c 
records concerned:— 

(i) A soldier and his family, returning from furlough, who is entitled 

to passage at the public c.xpcnse. 

(ii) An unaccompanied family of a soldier at home requiring passage 

to rejoin the unit abroad. 

(iii) A soldier rejoining bis unit abroad, on completion of instructional 

connses. 

(iv) A soldier rejoining his unit abroad, after conducting invalid 

family home. {See para. 15S7 (vii).) 

(v) An indulgence passenger, 2nd or 3rd class. 

(vi) A soldier wdiosc promotion and posting is dealt with by the record 

office, and not included ^Yith drafts. 

(vii) An intended wife of a soldier, serving in a unit abroad, who has 

obtained permission to marr)’’ {see paras. 306-310.) 

(viii) A discharged man entitled to passage to the place of his enlistment 

under Allowance Regulations. 

(c) Requisitions for passages under sub-para, {b) above should be 
submitted to the Undcr-Sccretary of State, The War Office, on A. F. A 19. 
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(6) Individual soldiers.—Documents will be posted to the O.C. 

Troops, H.T.c/o Embarkation Staff Ofihcer, so as 

to reach him not later than the day before the soldier is due to 
embark; I 

In the case of cavalry and infantry drafts, the envelope or packet! 
containing the documents must be inscribed:— | 

“Documents of draft from.(unit),.(station), to 

join.(unit),.(station).'' 

In all other cases the unit and station of origin and destination will be 
similarly shown, and, in addition, the envelope should be inscribed with 
the numbers, ranks and names of the men to whom the documents relate.! 

As the documents are not accessible during the voyage, the following 
will be kept separate from the bulk of the soldier’s documents;— j 

(i) Medical history sheets. j 

(ii) Company conduct sheets. j 

(iii) A.F. N 1510, detachment pay and mess roUs. 

These must be kept each in a separate cover inscribed as above and in 
addition the title of the document enclosed will be given. 

The O.C. troops will ensure that before the vessel sails the documents 
at (i) above are handed over to the S.M.O. for custody during the voyage, 
and that those at (ii) are in possession of the officers who will have 
charge of the men on board. 

The above instructions will also be followed in the case of units, so far 
as they can be applied. 

1159. In addition to the returns specified in the general instructions 
(para. 1145) the following returns relating to outward passages only will 
b^e prepared and rendered by:— 

(i) the O.C. a complete unit or a unit from which details or families 


proceed. 

T.—For troops proceeding by transport. F .—by freight-ship. P.—by packet. 


Form 

(1) 

Description 

(2) 

To whom and when rendered 
(3) 

A.F.B. 144 

(T.F.P.) 

A.F.I. 3956 

(r.P.P.) 

Return of numbers to embark; 
cavalry, R.A. and infantry. 
(Triplicate.) 

Another arms. (Duplicate.) .. 

Amended returns will be ren¬ 
dered as directed in para. 
1150(c). 

Inoculation state of unit, draft, 
or individual proceeding 
overseas. 

2 copies direct to thei 
Under-Secretary of 
State, The War Office. 

1 copy to G.O.C.-in-Cj of 
command. 

1 copy direct to the Under¬ 
secretary of state. The 
War Office. 

1 copy to G.O.C.-in-C. of 
command, , 

Note .—For procedure 
case of R.A. drafts proc 
from units stationed at 
scepara. 1151. 

I (I da 

1 copy to War Office to 

1 copy to D.D.M.S.-^ draf 
of command. ing 

'■stat 

— 

a o ■ 
o o 

a 

ag 

s,(y O 

11 § 
Is 

n the! 
ceding 1 
home, j 

y priori 
mit orj 
t leav-j 
its] 
ion. 1 

(ii) the Officer i/c Records. 

A.F.A19 

(r.P.P.) 

Applications for passages for 
individuals and details. 
(Para. 1149 (6).) 

The Under-Secretary of State,! 
The War Office, Six weeks! 
before nassaaes are reanired. J 
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Paras. 1166, 1167, Sec. XI. 


Documents 


1166. (a) In order to enable the transfer to the reserve or discharge of 
soldiers to be carried out as expeditiously as possible on arrival in the 
United Kingdom, it is important that the following documents should 
accompany them or should be sent by post to arrive before the soldier 
arrives home;— 

A.F. B 120 
A.F. B 121 
A.F. B 178 

A.F. B 179 (in cases of invaliding) 

A.B. 64, Parts I and II (in cases of transfer to the reserve) 

A.F. O 1809g (India), N 1510 (Colonies) 

A.F. B 198 
A.F. B 268 
A.F. B 2086 
A.F. B 108 

A.F. I 5033 in the case of soldiers for transfer to the Army Reserve. 
A. F. G 1033 for personal equipment. 

A.F. H 1157 showing articles of public clothing. 

Duplicate attestation, and documents enclosed therewith {see para. 

1617). 

(fc) A copy of the authority for premature transfer to the reserve, or 
discharge, in the case of a soldier who has not completed his colour service 
but whose premature transfer to the reserve or discharge has been 
authorized by the competent authority, should also be sent. In the case 
of discharge by purchase (i.e., under sub-para, (viii), para. 370), this 
document will show whether the purchase and passage money have been 
received or not, and, if received, by whom. 

(e) The rules laid down in para. 1158 regarding the separation of 
certain documents accompanying soldiers will also apply to homeward 
passages, and passages between stations abroad. 

1167. (a) The documents of soldiers will be divided under the headings 
A to H of para. 1170 (i) before the soldiers are embarked, and will be 
addressed as follows:— 


Soldiers of the i 
headings A— I 
H of para. 1170 
(i) 


To— 


A 

B 

C 

D 

E 

F 

G 

H 


O.C. depot given in para. 1181 (iv) (6). 

O.C.unitgivenin para. 1181 (iv)(c). 

G .O .C. command in which disembarked. 

Embarkation medical officer superintendingdisembarkation,who will 
re-address to the hospital to which the soldier is sent. 

Officer i/c records for disposal. 

Officer i/c records. 

j Officer i/c records for disposal'. 


• ^ whose discharge by purchase has been authorized, and who 

is being sent home by private steamer, will be given written instructions 
to proceed to the place of discharge immediately on disembarkation; 

333 




Paras. 1160-1165, Sec. XI. 


Homeward Passages, &c. 


Homeward Passages and Passages between Stations Abroad 

General 

1160. Subject to any special instructions issued from the War Office the 
selection of passengers to fill available ship accommodation for homeward 
passages will be made by the G.O.C. concerned, by whom the necessary 
embarkation orders will be issued, 

1161. {a) Instructions regarding the qualifications necessary in 
soldiers to be sent home during any trooping season for transfer to the 
reserve or discharge are issued to all concerned prior to the commencement 
of each trooping season. In addition, such soldiers whose premature 
transfer to the reserve or discharge before completion of engagement has 
been authorized will be sent if accommodation is available. 

(6) In order to obviate overcrowding at places of discharge at home 
parties of soldiers proceeding on the same ship who are to be transferred 
to the reserve or discharged within two months of date of arrival at home 
[see para. 1170 (i) A), are to be drawn whenever possible from the same 
::orps as the draft being sent out on that ship and are to be approxi¬ 
mately of the same numerical strength. 

1162. When the wife or children of a soldier on the married quarters 
roll are sent home in consequence of ill-health, the report of the medical 
board, on whose recommendation the family is returning home, will 
state whether it is really necessary that the husband should accompany 
bis wife, such necessity being limited to cases of very serious illness or 
mental disease. Invalided families will, if possible, be sent home by 
transport, but when a case is so urgent as to render packet passage 
necessary, a statement to that effect will appear in the medical report. 

1163. When troops proceed from one station abroad to another, and 
their families are ordered home, a list will be sent to the Under-Secretary of 
State, The War Office, stating the rank and name of each soldier and the 
address in the United Kingdom to which the wife has been, or will be, 
sent. Each woman will be provided with A. F. O 1777. 

1164. Men proceeding home for transfer to the Army Reserve or 
discharge will be informed, before leaving their units, that they can 
obtain plain clothes from store on repayment at the place of their transfer 
to the Army Reserve or discharge. They should be warned against giving 
orders for clothes to touts on board ship or on the jetty. 

1165. Sufficient money will be given to the O.C. a party of soldiers 
being' sent home to enable weekly payments not exceeding the normal 
weekly rate of pay, or 6d. a day when a soldier's account is in debt, to 
be made during the journey, and a pa 3 ment of 10s. to each soldier 
immediately before disembarkation. No cash pa 3 niients will be made to 
soldiers whose discharge has been authorized under sub-paras, (x), (xi), 
(xii) or (xiii) of para. 370. The payment to be made immediately 
before disembarkation will be in English currency, and is intended to 
meet the soldiers’ requirements on disembarkation and during the onward 
journey. When no officers are embarking with a party of soldiers, the 
above payments will be made to the individual soldiers before they 
embark. 
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husbands are returning to the United Kingdom, as laid 
down in sub-para, (i) above, and the columns showing 
whether the soldiers are on the married quarters roll and 
whether married quarters are required at home will be completed. 
The following information should also be given:— 

(a) Those not requiring married quarters.—The selected place 

of residence in the United Kingdom; 

(b) Those requiring married quarters.—The address to which 

the family will proceed in the event of married quarters 
not being available. 

In the case of unaccompanied families, separate nominal rolls 
on A.F. B 127 will be prepared, and the words “ Unaccom¬ 
panied Families ’ ’ added to the word ' ‘ Soldiep.s ’' in the 
heading. 

(iii) The nominal rolls of soldiers for transfer to the reserve will show 

opposite each soldier’s name whether the transfer is on com¬ 
pletion of colour service, and, if so, the date it is due, or whether 
transfer is before completion of colour service. 

(iv) The nominal rolls of soldiers for discharge will show opposite 

each soldier’s name the sub-para, of para. 370 under which 
the discharge is to be carried out. \Vhere soldiers are to be 
discharged on the termination of their engagements, the rolls 
will show the dates on which the discharges are due, and, 
where applicable, a note to the effect that the soldier is to be 
given special re-enlistment furlough. 

(v) The nominal rolls of officers and accompanying families will be 

prepared on separate sheets (the heading of A.F. B 127 being 
suitably altered) from those of soldiers and accompanying 
families, and, in addition to the unit and corps of an officer, 
the reason for which the passage is granted will be added 
opposite each officer’s name. 

(vi) Such interval will be left between each of the names on the 

nominal roll as will admit of the remarks column being fully 
completed. 

1171. (a) To ensure the satisfactory disposal of military passengers on 
arrival and to obviate unnecessary hardship to individuals and possible 
expense to the public it is important that they are preceded by adequate 
information and warning of their arrival. 

(b) Os.C. units will forward to the officer i/c records an advance copy 
of the nominal rolls (A.F. B 127) (refeixed to in para. 1168 (a) ) by the first 
mail leaving after the details have been placed under orders to embark. 
The latter officer should also be kept informed by post of any material 
alteration which may arise before the party leaves for the port. 

(c) On receipt of these nominal rolls officers i/c records will, after 
verifying the contents, forward copies to Os.C. depots or units to which 

families will be despatched on disembarkation (see para. 
1181), and also to G.Os.C. commands in the case of soldiers for disposal 
m accordance with para. 1170 (i) C. 

Army Form B 142 

1172. (a) In order that the necessary preliminary arrangements may 
be made for the superintendence of disembarkation and for the disposal of 
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Poms. 1174, 1175, Sec. XI. 


1174. General instrwtions regarding ike compilation oj the return. 

(i) Officers of R.N. and R.A.F. ratings and airmen will be included 
in the appropriate categor>^ 

(ii) To facilitate reference and to reduce to the aiinimum any amend- 

ments to the return which it may be necessary to telegraph, 
every entx}’’ in the second vertical column of the return will be 
given a serial number which will be inserted in the left-hand 
column. 

(iii) At the end of the return the total number of passengers on board 

will be given in the columns appropriate to the class of accom¬ 
modation in which the}^ are travelling. (Men, women and 
children being shown separately.) 

(iv) An entr}'’ will be made in the “ Remarks” column against tlie 

name of each officer who is detailed for duty on the ship’s staff. 
\^Tien a soldier is detailed for duty on tlie ship's staff his name 
will be entered in the ''Remarlcs” column on the appropriate 
horizontal line. These entries will show the nature of the 
duty, &c. 

(v) When a complete unit cmbarlis, the fact will be stated in the 

column of remarks. 

(vi) The addre.sses to which soldiers who have been granted furlough 

are proceeding will be given in the ‘'Remarks” column. 

(vii) Horse transport, mechanical transport and supply details of the 

R.A.S.C. will be kept distinct, and the letters "H.T.”, 
“M.T. ” or ‘‘S.” will be .shown against each entry in order 
that the disposal of such details on disembarkation ma)' be 
determined before they arrive. [See para. 1181 (iv)). 

1175 (a). Particulars contained in the return will be circulated in full 
from the War Office to all commands at home in tlie case of transports or 
large freights, and onty to the commands concerned in the case of small 
prirties sent by freight or packets. 

(6) The home commands will notify Os. C. units, depots, &c., to which 
personnel will proceed on disembarkation, and will instruct them to 
inform the embarkation staff officer responsible for supervising disembark¬ 
ation whether public quarters or lodgings will be available for those 
families of whose impending arrival and requirements as to public quarters 
they have been wnmed {sec also para. 1171). This information 
should reach the embarkation staff officer supervising disembarkation at 
least 96 hours prior to the arrival of the ship on which the families are 
travelling, in order that, failing the availability of public quarters or 
lodgings at the unit or depot, &c., the embarkation staff officer supervising 
disembarkation may arrange for the despatch of the families to accommoda 
tion elsewhere. In the case of R.E. and R. Signals personnel arriving 
from abroad, copies of A.F. B 142 will be circulated from the War Office 
to the officers i/c R. E. Records and R. Signals Records respectively, and the 
responsibiity for the notffica.tion of an issue of instructions to Os.C. units 
referred to above will rest with the officer i/c records and not with command 
headquarters. 

1 duplicates of the return wdil be sent by commands abroad to one 
of the following officers at the same time as the returns for the War Office 
are-posted:— 

O.C. Depot, Gloucester Regiment, Bristol, if disembarkation is to 
take place at BristoL 


ara. 1173, Ssc. XI. 


Homeward Passages, &c. 


personnel arriving home from abroad, general or other officers commanding 
at stations abroad will send to the Under-Secretary of State, The War 
Office, a return on A. F. B 142, prepared in accordance with the instructions 
printed thereon (except where these arc at variairce with these regulations), 
in respect of every ship conveying to Great Britain any personnel from 
their commands in militaiy employment, or the fa,milies of such personnel, 
other than officers and their families travelling at their own expense. 

[b) Commands abroad will despatch the returns in such time as to 
ensure that they reach the addressee, if possible, at least 14 days before 
the arrival at home of the ships to which they refer. It is imperative that 
these returns .should arrive in time to admit of their circulation by post 
to all concerned at home prior to the arrival of the ships. 

1173. Passengers will be divided into the following three categories, 
and the detailed information indicated below will be furnished in each 
respective category;— 

(i) Category One—Officers arid accompanying families. 

(a) The names of officers and the units or corps to which they belong 
and to which they may be attached will be given. Officers 
I will be grouped by units and under headings to show the reason 

for their return home. The number of persons constituting 
the family which accompanies an officer will be shown in the 
appropriate columns of the form and on the sathe horizontal 
line as the officer. Similarly, domestic serv'ants who 
accompany an officer will be shown. 

{b) Ages and sexes of officers’ children will be given, 

(ii) Category Two—Soldiers and accompanying families. 

(а) The names of soldiers (except such as are required for compliance 

with the general instructions below) will not be stated. 
Soldiers, except those of a complete unit on board, will be 
grouped by units under the headings (A) to (H) of para. 1170 (i) 
The total number of soldiers by units under each of these headings 
will be given. 

(б) Warrant officers entitled to second-class accommodation on board 

ship will be shown in a different vertical column to soldiers 
entitled only to troop deck accommodation, but second and 
third-class passengers of the same headings (A) to (H) and the 
same unit or corps will be shown on the same horizontal line 
of the form. 

(c) Families accompanying soldiers will be sho^vn in the same manner 
as families accompanying officers. In the case of families 
entitled to public quarters, the words "Quarters, Yes’’ or 
"Quarters, No" will be entered in the "Remarks" column to 
indicate whether or not public quarters are required. 

(iii) Category Three—Unaccompanied families. 

All unaccompanied families will be placed in the one category 
"Unaccompanied Familes," but those of officers will be grouped 
separately from those of other ranks. The families will be grouped 
by units under headings which show the reason for the grant of passage. 
The name of the head of the family, whether an officer or any other 
rank, will be given in every case. The instructions given above as 
as to the ages and sexes of children, and requirements with regard to 
public quarters, will also be observed in the case of unaccompanied 
6 families. 
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Paras. 1179-1181, Sec. XI, 


1179. The embarkation staff officers superintending disembarkation| 

will telegraph as early as possible to the O.C. station, depot, &c., and at| 
the final destination of each party exceeding 10 in number the following| 
information:— I 

Number of officers and other ranks. 

Number o fwomen and children of families on the married quarters roll.j 
Corps. ] 

Name of ship from which disembarked. i 

Date of disembarkation. j 

Time of despatch from port of disembarkation. 

Approximate time of arrival at final destination. 

Officers—^Report of Arrival 

1180. (a) On arrival in the United Kingdom, an officer travelling 
without troops, whether at the public expense or not, will immediately! 
report himself in writing to the Under-Secretary of State, The War Office, 
giving his address, date of arrival, name of vessel, port of disembarkation, 
and copy of authority under which he has returned. An officer having 
quitted the vessel at a port abroad will also state the date on which the] 
vessel arrived at that place. 

(6) An officer arriving home on duty, whose new station has not been 
notified, and who has not been instructed to report himself personally to 
the War Office, will be given the option of proceeding on leave from the 
date of disembarkation. If he does not elect to proceed on leave, he will: 
be despatched to the depot of his unit or corps,* where he will be temporarily' 
attached for duty until otherwise disposed of. 

(c) An officer proceeding home for a course of instruction, or to join the; 
Staff College as a student, who arrives before the date of the commence¬ 
ment of the course at the school or Staff College, will be given the option! 
of proceeding on leave from the date of disembarkation. If he does not! 
elect to proceed on leave he will be despatched to the school or Staff 
College, there to be temporarily attached for duty until the date of the 
commencement of the course. 

Disposal of Details, Invalids, Contacts and Prisoners—at Home 

1181. Details arriving from abroad will be disposed of as follows :— 

(i) Transfers from one unit to another will be sent to their respective 
destinations. 

(ii) Invalids, and their families if accommodation is available, other 
than those mentioned in sub-para, (iii) will be sent to the Royal Victoria 
Hospital, Netley. If accommodation for families is not available at 
Netley, other public accommodation in the vicinity will be allotted, if 
available, by arrangement between the Embarkation Commandant,, 
Southampton, and Headquarters, Southern Command. Invalids dis¬ 
embarking at ports other than Southampton, who are unfit to stand the 
journey to Netley will be sent to the nearest military hospital; their 
families will be accommodated in the vicinity if quarters are available. 

(iii) Members of Q.A.I.M.N.S. recommended for treatment will be 
sent direct to the Queen Alexandra Military Hospital, Millbank, 
London, S.W. 

^ 1-Wdon will for this purpose be regarded as the depot of the R.A. Ch.D. 
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Para. 1181, Sec. XI —covtU 


Cavalry .. 


R.A., Corps of Military Police, R. A.M.C., 
A.D. Corps, R.A.V.C., R.A.O.C. .. 
R.E. 


R.E. (establishment for engineer services) .. 


R. Signals 


Infantry.. 


R. Tank Corps ., 

R.A.S.C.— 

H.T. 

M.T. 

Supply 

Remount Service 


to a cavalry regiment 
at home under in¬ 
structions issued 
by the Cfficer i/c 
Cavalr}' Records. 

to depot, 

to particular unit to 
which posted by 
Officer i/c R.E. Re¬ 
cords. 

to particular station 
to which posted by 
the Director of 
Works, the W ar 
Office. I 

to particular unit to' 
which posted • by 
Officer i/c R. Sig¬ 
nals Records, 
to depot in the case! 
of regiments having j 
a battalion with! 
the British Army! 
of the Rhineto 
home service bat¬ 
talion in all other 
cases. 

to the R. Tank Corps 
Depot. 

to H.T. Depot Com¬ 
pany, Woolwich, 
to M.T. Depot Com¬ 
pany, Aldershot, 
to Supply Depot Com¬ 
pany, Aldershot, 
to H.T. Depot Com¬ 
pany, R.A.S.C., 


Woolwich. 

R.A.P.C. .. .. .. .. ,. to Regimental Pay¬ 

master, R.A.S.C., 
Woolwich. 

A.E.C. .. .. .. .. .. ..to the Army School 

of Education, 
Shornclifie. 

M.P.S.C. .. .. .. ,. ..to Detention Bar¬ 

racks, Aldershot, 


(d) In the case of those for transfer to the Army Reserve or discharge, 
who are admitted to the Royal Victoria Hospital, Netley, the 
O.C. hospital will inform the O.C, unit referred to in sub-para. 
(6) or (c) above, as early as practicable, whether it is proposed 
to bring the soldiers forward for invaliding. If such soldiers 
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Those for posting to the home establishment will be dealt with as 
Follows:— 

(a) If they are in possession of written orders to proceed to a new 
station they will be despatched thereto in the usual way. 

(&) If they are not in possession of written orders to proceed to a new 
station, they will be given the option of proceeding on leave from 
the date of disembarkation pending posting. ■ If they do not 
elect to proceed on leave they will be despatched to London 
to report in person to the Matron, Queen Alexandra Military 
Hospital, Millbank, London, S.W., where they will be employed 
until otherwise disposed of. 

(iv) Soldiers for transfer to the Army Reserve or discharge:— 

(а) Those arriving with their unit will proceed with it to its destina¬ 

tion. 

(б) Those not accompanying their unit who have less than two 

months to serve on disembarkation will be despatched as 
follows;— 

Cavalry .. .. .. .. .. .. to a cavalry regiment 

at home under in¬ 
structions issued 
by the Ofi&cer i/c 
Cavalry Records. 

R.A., R.E., R. Signals, infantry, R.A.M.C. 

A.D. Corps, R.A.V.C., R.A. O.C., and 

Corps of Military Police .. .. to the depot of their 

corps. 

R. Tank Corps.to the R. Tank Corps 

Depot. 

R.A.S.C.— 

H. T. .. .. .. .. .. to H. T. Depot Com¬ 

pany, Woolwich. 

M.T. .. .. .. .. ..to M.T Depot Coih- 

pany, Aldershot. 

Supply.to Supply Depot 

Company, Aider- 
shot. 

Remount Service .. .. .. .. to H.T. Depot Com¬ 

pany, R. A.S.C., 
Woolwich. 

R. A. P. C. .. .. .. .. .. to the Regimental 

Paymaster, 
R.A.S.C., Wool¬ 
wich. 

A. E. C. .. .. ., ., .. .. to the Army School 

of Education, 
Shorncliffe. 

M.P.S.C. .. .. .. .. ., to the Detention Bar¬ 

racks, Aldershot, 

(c) Those not accompanying their unit who have more than two 
months to serve after disembarkation will be despatched as 
follows;— 


340 










Homeward Passages, &c. 


Paras. 1182-1186, See. XI. 


(xiv) Army sclioolmistresses for whom, no posting orders have been 
issued will report in %vriting to the Under-Secretary of State, The War 
Office. They will be given the option of proceeding on leave from the 
date of disembarkation. Any who do not elect to proceed on leave will 
be despatched to the Elder Girls’ School, Barrosa Barracks, Aldershot, 
where they will be temporarily attached for duty until otheirwise disposed 
of. Army schoolmistresses for whom posting orders have been received 
will also be given the option of proceeding on leave from the date of 
disembarkation, under Art. 911, Pay Warrant, 1926. If they do not elect 
to proceed on leave they will be despatched to their station in the usual way. 

1182. Os.C. units and depots at home, when publishing in Part II 
Orders particulars of soldiers and families who have arrived at home,; 
will record the date of their disembarkation. 

1183. On arrival of vessels containing cases of infectious disease at 
the port of disembarkation it is the duty of the D.D.M.S. of the command 
to issue the necessary instructions to the embarkation staff officer super¬ 
intending the disembarkation for the disposal of the military personnel. 
The D.D.M.S. will issue his instructions through the embarkation,medical 
officer, and will at the same time inform the Director of Hygiene, The 
War Office. In these circumstances the embarkation staff officer will carry 
out such recommendations as are detailed by the D.D.M.S., notwith¬ 
standing any general instructions for the disposal of troops which may be in 
existence. 

1184. (a) "When it is desired to commit to a civil prison prisoners who 
have disembarked from a transport on which a serious infectious disease, 
such as smallpox, cholera, plague, typhus, or yellow fever, has occurred, 
notification will first be sent to the Secretary, The Prison Commission, 
Whitehall, S.W. 1, regarding the intended committal. 

(6) Notification will also be sent to the Under-Secrotarj’' of State, The 
War Office, by the embarkation staff officer, in the case of soldiers under 
sentence similarly situated, whom it is desired to commit to Aldershot 
Military Prison. 

(c) No committals will take place in either case until a reply has been 
received. 


Disembarkation of Horses 

1185. {a) A horse disembarked at home will not leave the dock premises 
until inspected by a government veterinary surgeon, and certified to be 
free, or otherwise, from infectious or contagious disease. This certificate 
will be produced before any horse can be admitted to barrack stables. 

(6) If certified sick the horse, if landed in the Port of London, will be 
sent to the station veterinary hospital at Woolwich; and if landed else¬ 
where, to such accommodation as may be specially arranged locally. 
The embarkation staff officer will notify the A.V.O. of the command 
when any horses are arriving, in order that arrangements may be made 
for their inspection. 

Returns 

1186. The following is a summary of the returns which are required 
in the case of embarkations abroad, in addition to those laid down in para. 
1145. 
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are not to be broufjlit forward for invaliding, the O.C. unit 
will bo rcisponsibb^ for cariA'ing’but. the; transfer to the Army 
Reserve or disebargt-, a.s the case may be. 

(v) Soldiers suffering from mental disease will bo sent to Xctlcy, 
Women suffering from mental disease will not be sent to iselley or to any 
military station. If tliey bavc no homes to be sent to, or frieml.s to take 
charge of them, the)’ will be handed over to the authorities of their own 
parish. I’ctiding arrangements for thi.s purpo.se, llie G,(>.C. at th.c port 
of disembarkation v.dll inak.e local arrangements for their safety. {See 
para.. 389.) 

(vi) S(ddii:rs, either than invalids ami venereal patien.ts, v.du) rciie'rt 
sick during the. voyage and re<iniro further hnspil.al treatment on dis¬ 
embarkation, will be transfetrevl tn tin- military hc.spiu'.l nearest to the 
port of di.sernbarlcation, nrcon)i)a.n:cd bvall their documents a:;d an extract 
from A. B. 172. 

(vii) Venereal p.atients, ollur than tlu.se included as invalids in sub- 
[)ara. (ii) v.duj are lit to tr.’.vel will pruce-.-d with their unit or p.irty n.s 
Ir.ansfers to the milit.-iry liosjiital at thestati'm to which tlu- unit <.>r parly 
is proceeding. 'J liey will be aecotnjianied by an extract from .\.B. 172 
completed .accordingly. 1 f unfit to stand the journey involved they will be 
iransfen'ed to the military liospital nearest the port of embarkation. 

(viii) Soldiers' orjdians will be sent to Netley. If necessarv’, motlierlcss 
infant.s m.ay be sent to Kelley pending the fatiier’.s arrangements for 
Lhoir disposal. Widows will be sent direct to their homes. 

(ix) Soldiers witii invalided families will accompany tlu.rn to desti¬ 
nations, I.C., to the station of the soldier, if he is to be .absorbed into 
the home cstablislimcnt. or to the selected pl.acc of residence (as defined in 
para. 311, Allow.ancc ]?cgulations, 192.1) of the family, if he is granted 
furlough from abroad to accompany them. If the family on arrival is 
sent to a military families hospital for immediate treatment the soldier 
will accompany them to the liospital. 

(x) Soldiers who arc due to be discharged under sub-paras, (iii), 
(x), (xi), (xii) or (xiii) of p.ara. 370:— 

(a) Those under sentence, whose tenns of imprisonment or detention 

have not expired, will be di.sposcd of in accordance with paras. 
686, 688 and 089. 

G.Os.C. commands will notify particulars of tlic prison or 
detention barracks to which such soldiers arc committed to 
ofiicers i/c records wlio will be responsible for ensuring that 
their discharge is carried out without delay. 

(b) Those whose terms of imprisonment or detention have expired 

will be attached to a unit under arrangements to be made by 
the G.O.C. of the command in whicli disembarked, in order 
that their discharges may be carried out immediately. 

(xi) Military convicts and soldiers \indcr sentence arriving without 
proper papers to admit of their removal to a prison or detention barrack, 
will be detained in military custody until the arrangements laid down 
[in the Armj^ Act have been made for their rcmov’al. Other milita^ 
jconyicts and soldiers under sentence \Yill be disposed of as directed in 
[paras, 679 and 686. 

(xii) Parties of R. A. M. C. disembarked from duty on board ship will be 
sent to the depot at Aldershot, those of R. A. V. C. to the depot at Woolwich. 

(xiii) Men who arrive home on transfer to the home establishment will be 
dealt with in accordance with instructions from the record office concerned. 
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General Duties. 


Paras. 1187-1190, Sec. XII. 


SECTION XII.—GENERAL DUTIES 

1 .—GENERAL 

Responsibility for Public Money and Stores 

1187. (a) An officer entrusted with public money will keep a precise 
record of his cash transactions in a form complying with any relevant 
regulations or instnictions. 

{b) He may delegate the duty of writing up such cash records, to a 
subordinate commissioned officer, but he will still exercise a direct 
supervision over all money transactions and will not be relieved of financial 
responsibility for anj^ losses which may occur in connection with his 
account. He is personally responsible for the correctness of amounts 
authorized by him to be paid by a subordinate officer. 

(c) All entries in the cash book, or equivalent authorized form, will be 
made in ink by the officer himself or the officer to whom the duty is 
delegated, and the cash book, &c., and cheque book will be kept in the 
personal custody of one or the other. 

{d) Every officer charged with the issue of cash will either make the 
payments himself or see that they arc made in his presence. 

(c) A warrant officer, non-commissioned officer, soldier, or subordinate 
civilian employee in army employ, will not be subjected to the risk of 
financial loss by having public money, whether in the form of cash or 
otherwise, placed in his hands except for such purposes as may be specially I 
authorized by the Army Council by regulation or special instructions;! 
nor will he be charged with the custody of forms of authority for the issue 
of money, c.g., drafts, cheques, money orders, postal orders, postal 
drafts, &c. 

(/) Any officer or other person in charge of public stores of any kind is 
strictly forbidden to lend any article under his charge for any purpose 
not sanctioned by his C.O. 

1188. Any incidental receipts {e.g., proceeds of sale of horsehair or 
manure or other credits of the same nature), for dealing with which no 
special provision is made by other regulations, should be brought strictly 
to account as public money. 

1189. A company, &c., commander is responsible for ensuring that all} 
cash payments made to a soldier and all stoppages, &c., made from time to 
time are recorded in the pay and mess roll. The cash payments will be 
made in the presence of an officer and two witnesses (other than the N.C.O. 
who keeps the pay and mess roll), who will certify that the amounts 
charged have been actually paid. In the case of soldiers serving with a 
detachment where no officer is present, the O.C. unit concerned will 
arrange for individual payment to be made by money order or postal] 
order. An O.C. unit or corps will supply the paymaster with all! 
necessary information affecting the men under his command, and will 
sec that he is supplied daily with certified copies of Part II orders. 

1190. A quartermaslier, except a quartermaster of R.A.S.C. i/o 
executive supply duties of a station, will not in any circumstances deal 
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Pnrti. 1186, See. XI— cont. Homeward Passages, &c. 


To be rendered by — 

(i) Tlic O.C. unit from which details or families proceed. 

T. —I'or troopr. procectllnR by transport. F, —by freight-r.bip. P. —^by packet. 

Form 

Description 

To whom and when rendered 

(1) 

(2) 

(3) 


A,F.H127 

Nominal rolls (In triplic.ate) of 

To be given by 

O.C. unit to 

iT.r.P.) 

officer;:, soldiers and familit s 

officer i/c p.irty 

, who will keep 

embarlclnr; abroad for the 

the rolls up to date and hand 


United Kinedoin. (I’ar.as, 

one copy on arrival at the port 
of embarkation to the em¬ 
barkation staff officer, and one 
copy to the O.C. troops on the 
ship. 

Advance copy to officer ife 
records immediately individ¬ 
uals or parties arc placed under 
orders to embark. 


1168 and 1171.) 

A.F. B 172, for 

Do., do., ns invalids, (.See 

D.D.M.S. concerned. A fort- 

colonics. Spe- 

para. 352.) 

niglit before embarkation. 

cl.ol fonn for 
India. 

(T.F.r.) 



MSS. .. .. 

List < f men on married quarters 

The Under-Sccrct.aiy of State, 

(T.F.r.) 

roll proceeding to another 
station abroad wliosc families 
arcscnlhome. (Par.i. 1163.) 

The W.ar Office. Day ol 
embarlcation. 

A *17 • A 2 a • a a 

Copy of proccedinfrs of medical 

1 copy to War Office. 

(T.F.r.) 

board on invalid f.amilics 

1 copy to nccompanv the invalid 

scntliornc. (P.ara. 1162.) 

if embarked in a transport, to 
be fonvarded to officer i/c re¬ 
cords on disembarkation (oron 
discharge from hospital if 
admitted to hospital on dis¬ 
embarkation). 

1 copy to officer i/c records 
direct if patient is sent home 
otlicnvisc than bj’ transport. 

A.F.BUS 

Certified true copy of record of 

E m b a rk a t ion 


(T.F.r.) 

declaration of court of inquire 

staff officer at 


on illegal absence. 

port of embar¬ 
kation. 

\\T\cn 

A.F.B29G 

Completed ns far as possible and 

Do. 

necessary. 

(T.F.r.) 

signed 


See para. 
1620. 

A.F. B 120 

Certified true copy 

Do. 


(T.F.r.) 



A.F. B 121 

Certified true copy 

Do. J 


(T.F.r.) 



(ii) The G.O.C. 



A.F.B142 

Return of numbers to embark .. 

I copy to the Under-Secretary of 
State, The War Office, 1 copy 
to officers named in para .1175, 
according to port ot disembM- 
kation at home. To arrive 
where possible 14 days in 
advance of the troops. _ A 
telegraphic report notifying 
any changes will be rendered 



as soon as Uie shin sails. __ 
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Inaras. 1191^1195, ScCvXII. 


CSeneral t)utie§. 


with, or be held responsible for, the quality of the supplies admitted to 
or held in storc> bbt v/ill deal solely with tlic quantities to be received 
and with their distribution. 

1191. A quartermaster will not perform any cash duties except in 
circumstances in which he is by the regulations recognized as a sub¬ 
accountant. In e.xccptional circumstances, such as the absence of any 
other officer, a G.O.C.-in-C. may specially authorize a quartermaster 
temporarily to hold cash imprests or be responsible for regimental funds. 

1192. The duties of imprest holder and quartermaster should not, if it 
can possibl}’’ be avoided, be combined in one person. Officeis of the 
R.A.P.C. and quartermasters will not preside over committees for the 
management of mess, band, institute or other regimental funds, nor 
will the moneys of any of these funds be placed in their custodj^ except 
as provided above. 

Orj^anizatlon of Companies, &c. 

1193. («) Apart from tlic headquarter wing (where the unit organiza¬ 
tion pro\’ides for such a formation), each squadron, troop, battery, and 
company will be permanently designated as follows:— 

Cavalry, R.H.A., training and depot companies R.E., infantry, tank 
battalions R. Tank Corps, supply and depot companies R. A. S. C., 
and depot companies, R.A.IVI.C.—by a letter of the alphabet, 
commencing with A. R. A. (except R.H.A.) by a letter of the 
alphabet or by consecutive numbers, R.E. (other than training 
and depot companies), horse and mechanical transport com¬ 
panies, armoured car companies R. Tank Corps, R.A.S.G., 
R.A.M.C., and sections of the R.A.O.C. and R.A.V.C.—by 
consecutive numbers. Units of the R. Signals will be named 
after the formation which they serve, numbers or letters being 
allotted where necessary’’. 

{b) Each machine -gun squadron in regiments of cavalry of the line will be 
divided into machine-gun troops, whilst other squadrons will be divided 
into troops, each troop being numbered from No. 1. Each battery of 
R.A. (with the exception of each anti-aircraft battery, which will consist 
of two or four sections of anti-aircraft guns, each of two sub-sections, and 
one Lewis gun section), will be divided into two or three sections, each 
under the command of a subaltern officer, according to the establishment 
on which it is placed. Each section will be divided into two sub-sections, 
each under a "No. 1.” The sections will be termed right, centre (6-gun 
batteries only), and left sections and the sub-sections will be lettered from- 
A consecutively throughout the battery. Each machine gun company of 
a battalion of infantry will be divided into sections numbered from " 1 " 
onwards, and each rifle company of infantry will be divided into four 
platoons,. platoons being numbered consecutively from "1" throughout 
the batta’ion.and.commanded by a subaltern officer or by a serjeant. 
Platoons will be permanently divided into sections, each under a N.C.O. 
Sections will be numbered consecutively from "1” throughout the 
company. 

(c) Companies .of tank battalions, R. Tank Corps, will be divided into 
sections numbered consecutively from No.- 1 onwards throughout the , 
battalion. 
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Garrison and Regimental Duties. 


Paras. 1201-1205, Sec. XII. 


Kits and private property of Soldiers 

1201. When a soldier is given up to another unit as a deserter, his 
account will be settled between the company, &c., commanders as in 
cases of transfer. 

1202. {a) "^Yhen a soldier is sentenced to penal servitude, imprison¬ 
ment or detention, on the expiration of which he will not rejoin his unit, 
he will be informed that the military authorities are not responsible for 
the custody of any private property he may possess. Facilities will be 
given him for making private arrangements for the custody or disposal 
of his property, including regimental necessaries not sent with him to 
prison or detention barrack; should he decline or fail to make private 
arrangements prior to quitting his corps, any articles then remaining in 
military charge will be sold by auction, in the same manner as the effects 
of deserters. 

(6) These instructions will not apply to deserters and soldiers convicted 
‘ of felony, whose property will be dealt with in accordance with the 
Regimental Debts Act and the warrant and regulations relating thereto. 

1203. {a) Any cash in the soldier’s possession will be accounted for as 
laid down in Financial Instructions (non-effective estates). 

[b) When carrying out the sale of a deceased sold ier’s effects any personal 
effects of a sentimental value should be preserved and forwarded by 
registered post to the Under-Secretary of State (F.8), The War Office, and 
not to the next of kin. An inventory should be enclosed in the package 
and a copy kept. 

1204. (fl) When a soldier suffering from mental disease is about to be 
sent to the United Kingdom as an invalid, the O.C. hospital will obtain 
from the C.O. of the man’s unit the remainder of the invalid's effects 
which it is proposed to send with him, together with an inventory on 
A.F. B 253. The O.C. hospital will then prepare a fresh A.F. B 253 
showing the whole of the effects which are to be sent home with the man. 
This will be countersigned by each officer or N.C.O. who has charge of 
the effects during the journey, and will be handed over in original to the 
O.C. hospital to which the invalid is taken on arrival in the United 
Kingdom. 

{b) In the case of a soldier serving at home who is sent to a military 
hospital as suffering from mental disease, similar procedure will be 
observed. 

(c) On transfer to a mental institution, any personal effects will be sent 
with the man to the authorities of the institution to which he proceeds. 
If the soldier is transferred to the care of relatives or friends, his personal 
effects will be sent with him. In either case a receipt will be obtained. 


2.—GARRISON AND REGIMENTAL DUTIES 
Roster of Duties 

1205. For all duties, whether with or without arms, and whether 
performed by units or by individuals, the rcsler will commence from the 
senior downwards. 
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Paras. 1199, 1200, See. Xn 


General Duties 


(6) Os.C. will therefore urge upon all troops the importance of 
executing their wills, especially before embarkation fox active service. 
No soldier can be compelled to make a will. 

(c) Although unnecessary in the case of wills executed on active service, 
it is advisable that all wills should be duly witnessed. A.F. W 3297 
provides simple forms for witnessed wills. Supplies of this form should 
be indented for bj"^ Os.C. units. 

{d) \Vhen A.F. W 3297 has been completed, it will be handed to the 
soldier’s C.O. and forwarded by him by registered post for safe custody 
to the officer i/c records concerned, who will deal with it as in sub-para. (/). 
If any will made in A.B. 61, Part I, is deposited with the officer i/c 
records, a note will bo made on the margin left in the book to show when 
the will was sent to the officer i/c records. 

(c) Any man who wishes, after proceeding on active service, to make 
a formal will (or a fresh will) and desires to obtain greater security for 
its preservation than is possible in the case of a will in his pay-book 
.should aslc bis C.O. to transmit it to the officer i/c records. 

(/) Officers i/c records will place all wills received for side custody in 
special envelopes (A. F. W 3601) and will keep them in a place of security. 
Wills will not be filed with attestations, but a gummed slip (A.F. W 3664) 
will be affixed to the attestations of soldiers for whom wills are held. 
Wills will be disposed of as follows:— 


On transfer to another corps ., 
On discharge 

On transfer to the/^Army Re¬ 
serve. 

On marriage being reported .. 

On promotion to commissioned 
rank. 

On death being reported 


Sent with the soldier's documents 
to the new record office. 

Sent direct to the soldier. 

Sent direct to officer i/c records. 

Sent to the soldier’s C.O. for 
return to the soldier. 

Sent to the War Office with the 
original attestation (see para. 
1639 (xiii)). 

Sent to the War Office with A.F. 
B 104-116 or B 104-93 (sec 


paras. 1590 and 1594). 

1199. A soldier’s religious denomination will be classified, for all 
purposes, in accordance with his own declaration on the subject, under 
one of the following denominations:— 

Church of England; Presbyterian (including Church of Scotland, 
United Free Church of Scotland, Free Church of Scotland, Presbyterian 
Church of England, Presbyterian Church in Ireland, and Presbyterian 
Church of Wales or Calvinistic Methodist Church of Wales); Roman 
Catholic; Wesleyan; Baptist* ; Congregationalist* ; Primitiye 
Methodist*; United Methodist*; Jewish; or other denomination as 
stated by the soldier, 

1200. (a) Should a soldier wish to change his religious denomination, 
he should make an application to his C.O. in writing, endorsed by the 
chaplain of the denomination in which he was attested and the chaplain 
of the communion to which he wishes to transfer, 

(&) A record of any such change will be made in the soldier’s documents. 


• Comprising the United Navy, Army and Air Force Board. 
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Garrison and Regimeatal Duties. 


Paras. 1214-1223, Sec. XII. 


1214. A lieutenant-colonel commanding a regiment of cavalry or 
battalion of infantry, or exercising a lieutenant-colonel’s command of 
R.A., R.E.jR. Signals, or R. Tank Corps, will, as a rule, be exempted from 
sen’’ing as field officer of tlie day, and on other ordinary garrison duties, 
except when the general commanding at the station considers that, owing 
to the small number of field officers available, it is not advisable to 
exempt him. 

.1215. Every major will do garrison duty as a field officer. A captain 
holding higher brevet rank will do duty as a field officer in camp and 
garrison, but will perform regimental duties according to his regimental 
rank. Wfhen performing garrison duties as a field officer he will be 
mounted. 

1216. In stations where a garrison adjutant is authorized, he is, in 
addition to “A” duties, I’esponsible for local ‘'Q” duties, including fire 
protection, allocation of cleaning areas, sanitary inspections, camps, &c. 


Daily Duties 

1217. At a home station the hours for “reveille,” “retreat,” and 
“tattoo” will be:—“reveille,” not earlier than 5 a.m. in summer and 
6 a.m. in winter, the actual hour being fixed at the discretion of G.Os.C. ; 
‘' retreat, ’ ’ at sunset; ‘' tattoo’ ’ (‘ ‘ last post’ ’), at 10 p. m., unless otherwise 
specially ordered. At a station abroad these hours may be varied by a 
G.O.C. to suit his command. 

1218. Between tattoo and reveille no call will be sounded, except 
“lights out” (which will be sounded a quai-ter of an hour after “last 
post”) and the “alarm,” “fire-alarm,” or other signal for troops to 
turn out. On the “alarm” being sounded all troops will turn out under 
arms. 

1219. The field officer of the day will be present at garrison guard 
mounting and will visit all such guards by day and night; these duties 
will be performed mounted, unless otherwise ordered. He will take 
command of the piquets in case of fire, riot, or alarm. In the morning, 
when the guards dismount, the reports of their commanders will be 
forwarded by the field officer to the O.C. the station, together with his 
own report. 

1220. In a small garrison a captain will do the duty of field officer of 
the day in the same manner in all respects as a field officer, except that 
his being mounted may be dispensed with. \¥lien the guards are numerous 
or widely distributed, a captain as well as a field officer of the day may 
be detailed and directed to perform a portion of the field officer’s-duties. 

1221. A captain of the day or week, and a subaltern of the day, will 
be detailed in each unit to superintend regimental duties. 

1222. An adjutant of the day, and any personnel, including bands and 
drummers, required for garrison duties, will be furnished from the bat¬ 
talions in garrison, according to roster. 

1223. Soldiers will be warned for all duties. See., by means of daily 
orders posted in a suitable place in the quarters of each company. See. 
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Pnrr.s. 1206-1213, See. XII. Garrison nnti Pcj^fmcntal Duties. 


1206. Dutit f. ar<- cl:i'' 4 .i{!C(I .n.s:-— 

(i) (iiinril'. ((;’) of f!’.(• Fov>-ri-i;.;o ; (6) of jnenihi.s'. of ih',- Koyal Family; 
ic) of \ ict-roy'.; (i/) of ih-.- !;«-'v<-r:toi-;;i tvra!, ;;(5vt‘nior, higii 
-.iiioi'r. li' U'o-na;.! r >V{ rr.or, or oftirtr ailraiiiistcrint; the 
g.eviTiri'.' jit tif a. ilomini'*!',, colony, maiulat'.d territory 

or l-. rritoiy uii'k-r Hi;, Mn.jraty';; prntt ciion abroa'j; (r) of a 
(:on;in;tn(!( r-in-fhi< f abrf);ui. 

(ii) Dntie.'i vimler ann:o-(«i) divi.'.io’ial; (6) brigade or garrison; (c) 

reg.isi'.ent.'d. 

(iii) Cuuil'.'inart ia!— [ti) g.i >'.< ral; (6) district. 

(iv) iooa.rd*. ('r caanls of inquiry--(n) tlivisioual; (6) brigade; (c) 

rcgiimnlal. 

(v) Worb.int; jctrties. 

(vi) Ida igurs. 

1207. When an ofiierr’s lour for more than one duty comes roinul, he 
will be detailed for that duly which tabes precedence as aKove. An 
ofiicer deta-ihd for one duty will, in addition, l.-e detailed for such other 
duties as he can perform consisiciuly rvitli the proper disc’.iarge of the 
fust-mentie>i'.ed duty, whether it is his turn by roster for the additional 
duties or not. Wiu.n a.u officer is on duty lie will be free from all ether 
duties whieii may eonu- to his turn.' l/Vinj; detail',-d .as “ in v.a.iting” does 
not count as a lour of duty. .\n officer on duty will attend parades, and 
jierform sucii oUier ineideiital duti.-.s as <iu not interfere \eitb. the .special 
dntie.s for which he has been detailed. 

120R. Subject tu the disendiou of the C.O., an ofiicer or soldier who 
j.s admitted to ho:-pilal on account of venereal disease resulting from 
immoral conduct, <'r on account of a disability rc.suUing from misconduct, 
c.f;., nlcuhohsm, self-inflicted injuries, &:c., may b-e required, after dis¬ 
charge from hospital, to ma.be e.ood any of the dutie.s specified in para. 
1206 which he ina.y have missed by reason of his being in hospital. 

1209. .Mteiulance at a court-martial, the members of which have 
assembled and been sworn, will reelion as a tour of duty, though the 
court may be dissolved without tiying any person. On any day* on 
which a court-martial is not actually sitting, its members will be con¬ 
sidered available for other dutie-; they will not. however, quit the station 
without the autb.ority of the convening ol'ucer until the court has been 
dissolved. This rule is also applicable to courts of inquiry and boards. 

1210. A unit detachment, guard, piquet, or fatigue party is only 
entitled to count a tour of duty when it has, in pursuance of that duty, 
marched ofi the ground where it was ordered to parade. 

1211. An ofiicer detailed in orders will not exchange his duty with 
anotlicr witlioiit the permission of the authority by whom he was detailed. 

1212. An officer of the R. A. or R.E. will share in the general duties of 
the garrison or camp (guards and piquets excepted, which he will take 
with his own corps only). A C.O. of the R.A. or R.E. will bo included 
in the roster, but whenever any garrison duty would interfere with his 
special professional employments and responsibilities, the G.O.C. at the 
station may exempt him from such duty, 

1213; A colonel will not be included in the field officer’s roster, but 
will have special duties assigned to him. 
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Garrison and Regimental Dntleo 


Paras. 1235-1239, Sec.XII. 


1235. Every guard will be disruissed on its regimental paj^ade. where 
it will be inspected and its arms examined. In the case of an officer’s 
guard, the men will be dismissed by the commander after he has reported 
to any officer of superior rank present on the parade. If the commander 
of the guard is a N.C.O., a report will be made to the adjutant or orderly 
officer previous to dismissal. 

1236. A young officer will be placed on guard with a senior officer, as 
supernumerary, for instruction. 

1237. All store.s and furniture {including watch coats) in charge of a 
guard will be handed over from one commander to another. The com¬ 
mander of the relieving guard will be responsible for their correctness, 
and will note in his report the condition of each article when taken over. 

Duties in Aid of the Civil Power 

1238. When troops are called out in aid of the civil power at home 
the general or other officer to whom application is made for assistance 
will immediately telegraph the fact to the Under Secretary' of State, The 
War Office, and to the G.O.C.-in-C. The commander of the party will 
report daily in Avriting to the Under Secretary of State, The War Office, 
as well as to the 0;C. the station from which he has been detached, the 
progress of the service on which he is employed. 

1239. {a) Except in cases of .great and sudden emergency (as explained 
in para. 1256), an officer will not order out or take out troops for the 
purpose of aiding in the suppression of riot, the maintenance of the public 
peace, or the execution of the law, or of assisting the civil power in case 
of an expected riot, without the requisition in writing, or by telegram, 
of the civil authority. 

(&) The civil authority by whom the requisition should be made is— 
in the Metropolitan Police District the commissioner or an assistant 
commissioner of police; 

in English counties a county magistrate. The magistrate's requi¬ 
sition will in ordinary circumstances be forwarded by the chief 
constable, but in an emergency a requisition may be accepted 
if made by the magistrate direct or by the chief constable; 
in English cities and boroughs the mayor, or, in case of emergency, 
any magistrate having jurisdiction in the city or borough; 
in Scotland the sheriff having jurisdiction in the place where the 
services of the troops are required; 
in Northern Ireland the Inspector-General or Deputy Inspector- 
General of the Royal Ulster Constabulary, or a sheriff or resident 
magistrate, or an officer of the Royal Ulster Constabulary. 

(c) In cases when a disturbance of the peace takes place in or near* a 
station where troops are quartered the military authority will, subject 
to the general obligations imposed by the common law, as explained in 
Chapter XIII, Manual of Military Law, exercise his discretion as to the 
necessity of complying with the requisition of the civil authorities, 

{d) Wien troops are requisitioned from a distance*, the military 
authority will make all arrangements for their despatch, but will not send 

*** In or near a station ” means within marching distance, and “ from a distance ”| 
means from a distance Involving conveyance by rail or other means. 
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Guards, Piquets and Police 

1224. An O.C. station will be responsible for ensuring that the number 
of garrison and regimental guards and piquets is the lowest possible. They 
will be replaced, wherever possible, by a system of police. Os. C. stations 
at home will forward through the usiial official channels recommendations 
for the substitution of detachments of the War Department Constabulary 
instead of troops for guarding War Department property in any cases where 
a saving of cost to the public can be shown. 

1225. Guards and piquets will mount at the hours the O. C. the station 
may deem best suited to the climate and season. All guards and armed 
parties, before going on duty, will be inspected by the adjutant or some 
officer of their unit. 

, 1226. The standing orders of the guard will be read and explained to 
the men els soon as the guard has mounted. Every relief will be inspected 
before going out and on its return. 

1227. An officer or soldier will not take oS any article of clothing ot 
accoutrements while on guard, but the wearing of the greatcoat or cloak 
in the guard room will be optional. 

1228. The commander will visit his sentries at least twice by day and 
twice by night to ascertain that they are alert on their posts and acquainted 
with their orders, and, in addition, he will send a N.C.O. with a file of 
men to perform the same duty at frequent and uncertain intervals. A 
commander will never quit his guard except to visit his sentries, and will 
then inform the next in command of the probable time he will be absent. 
He will not allow any N.C.O. or soldier to quit the guard without leave, 
which will be granted only for special purposes. 

1229. Every guard will turn out at ttie commencement of the reveille, 
retreat, and tattoo sounding. The commander will then carefully inspect 
it. 

1230. When a fire breaks out or an alarm is raised, every guard will 
immediately turn out under arms, and so continue until the fire is ex¬ 
tinguished, or the cause of alarm has subsided, unless otherwise ordered. 

1231. Sentries will be relieved every two hours; but at night, in cold 
or inclement weather, they may, at the discretion of the C. O., be relieved 
every hour. Regimental amangements should be made for hot coffee to 
be provided free of charge at some period of the night for each man of the 
guard. 

1232. A sentry furnished by a stable guard will mount with or without 
arms, at the discretion of the C. O. 

1233. A commander will render his guard report on A.F. B 160. He 
will also send an immediate report to the field officer or captain of the 
day of any unusual occurrence on or near his guard. 

1234. A patrol or piquet detailed to assist the civil authorities, or to 
quell a disturbance in which soldiers are concerned, will be armed and 
provided with ammunition, and, when employed in the actual suppression 
of disturbances, will be under the command of an officer. A regimental 
piquet or patrol employed in the apprehension of soldiers may be sent out 
with side arms only. 
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1-244. The reading of the proclaihatiori u'lider the Riot Act is im¬ 
portant, both as conveying a distinct warning to the crowd, and as in¬ 
volving the legal consequence that those who do hot disperse within one; 
hour are guilty of felony; but it must be understood that to justify the 
exercise of military force in the prevention of serious outrage and damage 
to persons or property, it is not necessary to wait for the proclamation to 
be read, much less to wait till one hour has expired after it has been read. 

1245. If the magistrate concludes that the police are unable to’ cope 
with the riot, and that the situation demands the active interference of 
the troops, then, whether the proclamation has been read or not, it is his 
duty at once to request the commander of the troops to take action. This 
request should be made distinctly, and if possible ih writing, although if 
given by word of mouth it will be suf&cient. 

1246. When thus requested it will be the duty of the ofidcer to take 
such military steps as in his opinion the situation demands. In doing 
so he will have absolute discretion as to the action to be taken, and as 
to the arms, including firearms, which the troops shall use, and as to 
the orders he shall give, including the order to fire. But the magistrate 
and the officer are each responsible respectively for anything done or 
ordered by them which is not justified by the circumstances of the case. 

12‘47. If the officer thinks it unnecessary to take immediate action it 
is not obligatory upon him to do so, nor will he continue any action longer 
than he thinks absolutely necessarj?-. 

1248. All commands to the troops will be given by the officer. The 
.troops- will not, on any account, fire except by word of command of their 
officer, who, if it becomes necessary to order the troops to fire, will exercise- 
a humane discretion in deciding both the number of rounds and object to- 
be aimed at. 

1249. An O.C. troops, on every occasion when employed in the sup^ 
pression of riots, or the enforcement of the law, will take the most effectual 
means, in conjunction with the magistrates, for explaining beforehand to 
the people that, in the event of the troops being ordered to fire, their fire 
will be effective. 

1250 . ^A/hen the detachment does not exceed 20 files, it will be told ofl 
into four sections. If it exceeds 20 files the detachment will be -told ofi 
into more sections than four. 

1-251. If the commander is of opinion that a slight effort will attain 
the object he will give the command to one or two specified files to fire. 
If a greater effort be required he will give the command to one of the 
sections to fire; the-fire of, each of the other sections, if required, will only 
be given on the regular word of command of the commander. 

1252. If there are more officers than one with the detachment, and it 
is* necessary for more sections than one to fire at a- time, the commander 
will clearly indicate to the troops what officer is to order any of the. 
sections to fire. An order to any file or section to fire will be given only 
by the officer indicated by the commander. 

1253. If it becomes necessary to fire, officers and soldiers have a serious- 
duty, which they must perform with coolness and steadiness, and in such- 
a manlier as to be able to cease fire the instant it is no longer necessary. 
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. them Tiiiftl he has received authorityfrom the War Of&ce, or, in the case 
of troops located in Northern Ireland, from the O. O. C., Northern Ireland 
District. On arrival at the place to 'which the troops were requisitioned, 
the O.C. the troops will, subject to the obligations of the common law 
as above stated, exercise his discretion as to the necessity for intervention. 
When troops are despatched the civil officer who requisitioned them will 
be informed of their numbers and when they may be expected to reach 
their destination. 

(e) The responsibility for deciding as to the strength and composition 
-of the force detailed rests with the militarj'- authorities. If the civil 
officer indicates what force is required it will serve only as a guide to 
aid in estimating the force necessary. 

1240. The chief constable of a county, or riding, or the watch com¬ 
mittee in the case of a borough or city, &c., is the civil authority to 
whom the O. C. the troops will look to make arrangements for accommo¬ 
dation, food, and other immediate requirements, and for meeting the 
troops at the station, or conducting them to the place where their assist¬ 
ance is required. In Northern Ireland, the Inspector-General or Deputy 
Inspector-General of the Royal Ulster Constabulary, or the City -Com¬ 
missioner of the Police, Belfast, or an officer of the Royal Ulster -Con¬ 
stabulary is the civil authority for these purposes. If the troops are likely 
to remain for more than a short time, the officer commanding .should, 
after arrival, review the arrangements for their accommodation, food, 
&c., and consider whether any economy could be effected by making 
alternative arrangements for accommodation and by using the ordinary 
army sources of supply for food, stores, &c. 

1241. The chief constable will also arrange that a magistrate • shall 
meet the troops either at a istation, or at some place on the way to the 
scene of the riot, or apprehended riot. In the event of the troops being 
divided so as to act in different places one magistrate will accompany 
each division of the troops:; but in any case where there are more magis¬ 
trates than one present one only will act with the commander of the 
troops detailed for this duty. 

1242. The commander will consult with the magistrate and with the 
senior police officer present, and decide as to the disposition of the troops. 
He will move his force to the place to which he may be directed by the 
magistrate in regular military order, with the usual precautions. He will 
not permit the troops to be scattered, detached, or posted in a situation 
where they would not be able to act in their own defence. The magis¬ 
trate wilTaccompany the troops, and remain as near the officer in command 
as he can. 

1243. [a) Should the disturbance-amount to.a riot* it will be the duty 
<of the magistrate, if both he and the troops are -present, to s read or cause 
'ito>be.read-the proclamation under the -Riot Act, if circumstances; permit, 
and it-has not-already been done, and -to call -upon everybody present to 
assist in the suppression of the riot. 

(6) ’BCfore the, proclamation is read the ‘ -‘lalarm’ ’: should, where possible, 
■be sounded on a bugle, so as to calTattention-trowhat isabout to be done. 


* For definition of “ riot,” see Chapter XIII, Manual of Military Law. 
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(c) A superintending N.C.O. will not ordinarily be employed at manual 
labour, except that a working party of less than 20 men should, when 
possible, be under the charge of a N.C.O. who can be employed working at 
his craft. 

1262. {a) The principles laid down in para, 1258 will govern the 
method of finding parties for station or garrison fatigues. 

(6) Coal fatigues will be performed by defaulters. If none are avail¬ 
able, coal fatigues for non-regimental quarters, offices, schools, gymnasia, 
and other similar buildings will be performed by the soldiers, or civilian 
subordinates at such quarters, &c., or by arrangement with the con¬ 
tractor, provided no expense to the public is incurred thereby. 

1263. When an officer of a corps is in technical charge of work which 
is being executed by a working party, the officers superintending the party 
will be informed by this officer (notwithstanding that they may be senior 
to him) as to the work to be done, and will give the necessary orders to 
their men. 

1264. The meals of the working parties will be so arranged as to prevent 
loss of time. 


3.—DUTIES IN REGARD TO BARRACKS 
General Instructions 

1265. The C.O. of a unit, under the direction of superior authority, 
will be responsible for the care and sanitation of barracks, barrack 
enclosures, and War Department ground placed in his charge. 

1266. The C.O. is responsible that the floors of riding-schools and 
closed manages are kept in repair and properly raked and watered. The 
materials will be laid down under the supervision of the R.E. 

1267. A company, &c., commander, will, when practicable, attend 
the inspection of his own barrack rooms and stables; a medical officer 
will attend that of the hospital. The equitation officer will attend at 
the riding-school, and a veterinary officer at the veterinary hospital. 
These officers will attest by their signatures in the notebook of the officer 
making the inspection, the list of damages or losses to be assessed in 
their respective departments, or object on the spot to any charge against 
which they wish to appeal. The officer i/c barracks will also initial the 
note-book of the regimental officer. When bedding and furniture, with 
regard to which questions of damages may arise, are returned to the 
barrack store; a regimental officer will attend. 

1268. The receipts of periodical and marching-out inspection reports 
will be immediately acknowledged by a C.O. and a pa 3 miaster by letter to 
the officer from whom they are received. A C.O. will at once give 
written notice to the C.R.E., or officer i/c barracks, of the items against 
which it is intended to appeal. If the charges are maintained by the 
assessing authority, the case will be submitted to the G.O.C.-in-C., who 
will deal with it in the manner laid down in para. 738 and Appendix IV. 

1269. The amount of damages or losses assessed against troops at 
any inspection of barracks will be charged as far as possible against 
individuals. All accounts not traceable to individuals will be a general 
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1 1254. Care will be taken to fire only upon those persons who can be 

seen to be implicated in the disturbance. To fire over the heads of a 
crowd has the efiect of favouring the most daring and guilty, and of 
sacrificing the less daring, and even the innocent. 

1265. The magistrate and the troops will both remain at the place of 
disturbance until it is decided by the magistrate and the commander that 
they can withdraw with safety. 

1256. The statement above given refers to the normal case, in which 
the military are present in consequence of an application made by the 
civil authorities, and the occasions when an officer would be justified in 
taking action without having received such an application are very rare. 
It is, however, possible for extraordinary cases to arise of inunediate and 
pressing danger—when violent crimes are being or are likely to be com¬ 
mitted—which, in the opinion of the officer, demand his immediate inter¬ 
ference. In these emergencies the officer should take such action as he 
thinks necessary, although he has not received any direction from a 
magistrate, whether the absence of such direction is due to a magistrate 
not being present, or to any other cause. 

1257. The O.C. a station or corps, on the requisition of a governor of a 
convict establishment, will afford assistance in aid of the civil guard in 
cases of emergency such as a disposition on the part of the convicts to 
mutiny. The demand of the governor and the completion of the service 
will be immediately notified to the G.O.C.-in-C. 

Worldng and Fatigue Parties 

1258. Working parties should normally be found by those arms and- 
branches of the service whose personnel are mainly non-tradesmen. 
Such men should be detailed for working parties as seldom as possible, 
and only under exceptional circumstances on days allotted to their 
training. 

1259. An indent for military labour Avill be made on A.F. B 156, and 
an O.C. a unit will not furnish working parties without the approval of 
the brigade commander or O.C. station if coming under the classification 
of a brigade commander as described in para. 19 (&) (iii). 

1260. Working pay will be granted only under the conditions specified 
in the Pay Warrant. 

1261. [a) The number of officers required to superintend working 
parties will be fixed by the brigade commander, or O. C. troops at a station 
where no brigade commander is available, on the requisition of the officer 
of the corps under whose direction the work is being executed. 

(&) The number of warrant officers. Class II, or N.C.Os. employed to 
superintend working parties will not exceed the proportion of one to 20 
men except when;— 

(i) a larger proportion is authorized by the brigade commander or 
O. C. troops at stations where no brigade commander is available, 
or 

(ii) the party is engaged in scraping or painting quick-firing ammuni¬ 
tion, or scraping or painting ordnance, shot or shell, carriages, 
slides, or miscellaneous stores, 
when the -oroportipn may be one to 10 men. ^ 
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allotted for the use of troops, to be inspected (if possible before the arrival 
of the troops) to ascertain their condition. This inspection will be 
carried out by an officer not below the rank of captain, or by the quarter¬ 
master, of the unit concerned. The troops then become responsible for 
the buildings, &c., handed over. 

1278. (o) A party not exceeding two officers, four N.C.Os., and 
twelve soldiers will take over barracks for a regiment or battalion, except 
when sea passage outside the United Kingdom is involved. This party, 
unaccompanied by any families, should precede the unit, and a party of 
the same strengtii .should be left behind to hand over b:irracks. 

(6) Similar advance and rear parties of the R.A. will be provided as 
follows:— 

For each battery; one officer, two N.C.Os. and three men. 

1279. An officer taking over barracks on behalf of a unit will initial 
and date each inventory before leaving the room, or quarter; he will, at 
the same time, if relieving a.nother unit, make out a list of any articles 
requiring exchange or replacement, so tha.t he need not refrain from 
initialling the inventories. 

1280. As soon as possible after marching in, the C.O, will sign a 
certificate, in duplicate, on A.F. G 1062. 

1281 (a) When troops are ordered to hand over a barrack the O.C. 
station will give the R.E. officer and the officer i/c barracks the earliest 
possible intimation of the hour and date at which the buildings will be 
vacated, in order that arrangements maj’- be made for the marchirig-out 
inspection. 

(6) At this inspection an 'experienced officer will accompany these 
officers in going over the whole of the barracks, and in assessing the 
damages. Before leaving each room, or quarter, this officer will attest 
by his signature in the note-books of the other officers the correctness of 
the damages or deficienccs noted therein, or object, on the spot, to any 
charge against which he wishes to appeal. 

Appropriation and Equipment 

1282. The appropriation of each building, &c., will be lettered on the 
door in agreement with the particulars given in A.F. K 1294. The 
appropriation of each room and the number of fuel units allowed will 
be recorded on A.F. K 1251. An alteration of the appropriation will not 
be made except as described in para. 1304. 

1283. Inventories of barrack furniture and utensils will be made out 
and signed by the officer i/c barracks, and of fixtures by the R.E. These 
inventories will be pasted on separate millboards. In the case of barrack 
accessories, the inventories will be retained by the quartermaster of the 
unit in occupation. In the case of barrack rooms and the quarters of 
married soldiers, they will be kept by company, &c., commanders. 

1284. (a) Alterations or additions will not be made to rooms or 
buildings by any officer or soldier without the sanction of the G. O. C. -in-C., 
who may approve minor alterations not affecting accommodation and not 
at variance v/ith approved types and provisions in baiTacks. When such 
alterations affect record plans, a report, accompanied by the necessary 
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charge to be shared among the troops. The amounts assessed against 
each company, &c., will be published in regimental orders. 

1270. A charge will not be made against the troops for washing rooms 
or passages unless neglect is apparent, or the building has been left in a 
dirty state. Such cases should be immediately reported by the C.O. to 
the brigade commander. 

1271. A N.C.O. in charge of a room will bring to notice at once any 
losses or damages so that responsibility may be fixed upon the individuals 
liable. Cases seldom arise in which it is proper to make a general charge 
for bedding lost or damaged. 

1272. Cricket grounds and places of outdoor recreation are part of 
the barrack establishment, and the expense of repairing injur}’^ done to 
them by the troops is chargeable as barrack damages. 

Regimental Inspections 

1273. During the first week of every month the O.C. the troops 
occupying a barrack—or an officer deputed by him—^will make an 
inspection of the buildings, stores and bedding in possession of the troops. 
He will note repairs to be made, and stores to be replaced, and see that 
the articles of bedding agree with the number shown in the bedding book. 
This inspection will be unnecessary in any month in which the periodical 
inspection is made by the officer i/c barracks and the R.E. After these 
monthly inspections, the C.O. will forward an indent on A.F. F 765 for 
articles to be replaced or exchanged. 

Royal Engineer Inspections 

1274. An officer of the R.E., detailed by the C.R.E., will inspect 
barracks and hutted camps quarterly with reference to any repairs 
necessary. The quartermaster of the unit concerned will be in attendance. 
Detailed instructions for these inspections are contained in Regulations 
for Engineer Services, Parti. The C. R.E. may suspend these inspections 
in the case of unoccupied barracks or hutted camps at his discretion. 

1275. The C.E., or his representative, will inspect the barracks 

annually and will furnish a report thereon to the O. C. station concerned 
calling attention to sanitary conditions. The O.C. the troops in each 
barrack will detail an officer, not below the rank of captain if available, 
to attend the inspection. The report of this inspection will be forwarded 
through the C. E. to the G. O. C.-in-C. ' 

Royal Army Service Corps Inspections 

1276. The officer i/c barracks will make an annual inspection of 
' stores in possession of troops in barracks at each station where a transfer 

of the expense store charge has not already taken place. The quarter- 
■ master of the unit concerned will attend the inspection. 

■ Marching-in and Marching-out Inspections 

1277. {a) To save time and labour these inspections will, whenever 
; possible, be combined. 

(b) The O.C. a unit, in conjunction with an officer of the R.E. and 
the officer i/c barracks, -will cause all buildings, fixtures, and furniture, 
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structural defects will be reported to the C. E. or C, R. E., v/ho will record 
his opinion as to possible remedies and the cost thereof. 

1290. In cases of epidemic disease, every care will be taken to ensure 
that articles likely to convey infection are not returned to the barrack 
expense or ordnance store before being disinfected. Should there be any 
reason to believe that infected articles of bedding, clothing, tentage, &c., 
have been so returned the officer concerned will be warned at once. 

1291. All barrack-room windows will be opened wide, weather 
permitting, each morning when the troops vacate the rooms. The upper 
sashes will be kept open to the extent of at least one foot during the night; 

1292. (a) Water tanks used by troops will be periodically cleaned out 
by the R.E., and cisterns, where accessible, by the troops themselves. 

(6) The cleaning of surface drains and catch-pits and the flushing of 
latrines, where skilled labour is not required, will be performed by the 
sanitary detachment of the unit. 

1293. The C.O. is responsible that the duties laid down in Regula¬ 
tions for Engineer Services, Part I—^Drainage Section—are performed 
with regularity by the troops. A sanitary manual—Instructions in the 
Care of Barracks—is issued to units for guidance in the more technical 
part of the duties, 

1294. (a) Horses are not to be allowed to run loose within the 
boundaries of barracks except in places authorized for grazing. 

(6) Dogs may not be kept except by permission of the O. C. unit, and, 
when within the boundaries of barracks and hospitals, must be kept under 
proper control. 

(c) Other live stock may not be kept without the written permission 
of the O.C. troops at the station, who, before granting such permission, 
must, in consultation with the officer in medical charge and local sanitary 
authority, satisfy himself that all acts, bye-laws and regulations dealing 
with the particular animals which it is desired to keep are complied with. 

1295. Yards and parades will be kept in order by the troops. 
Accumulation of snow on the roof of any building will be removed by 
troops under the supervision of the R. E. 

Precautions against Fire 

1296. Regulations for the precautions to be taken against fire are 
contained in Regulations for Army Fire Services, a copy of %vhich 
will be in the possession of every unit. 

1297. Suitable sheds for the storage in barracks of motor vehicles 
which are the private property of officers may be erected at the expense 
of the officers concerned, as encroachments, under existing regulations. 
A.F. K 1302 will be affixed to all buildings where such vehicles are kept. 

1298. An officer or soldier, as well as any other person in army employ, 
will be liable to make good damage done to government property by fire, 
the result of his ovm neglect, but in view of the large sum to which liability 
may extend in such cases the amount to be recovered will usually be 
limited to the equivalent of a fortnight’s pay of the individual who" is 
held responsible. 
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drawings, should at once be made to the Under-Secretary of State, The 
War Office. Temporary buildings, huts or stands may be similarly 
approved by the G.O. C.-in-C., as well as the erection of a stage within a 
building. Such erection will not be taken into use until it has been passed 
as fit, especially with regard to risks of fire, by the C.R.E. Any person 
who makes an unauthorized alteration in the gas, electric light, or water 
fittings or interior arrangements of any building allotted for the use of 
troops, will be liable to pay for any c.\cess of gas, electric current, or water 
consumed and for the expense of replacing the fittings as they originally 
stood. 

(6) I^lachincry, plant or fittings, which have been supplied by units or 
individuals, will not be taken over for maintenance by the War Depart¬ 
ment unless prior authority for their provision has been i btained from 
the War Office. 

1235. Unoccupied buildings within a barrack enclosure, as well as 
buildings in the actual possession of tljo troops, are, as regards their 
security, under the charge of tlie C.O. 

1286. A general commanding may sanction the temporary use of spare 
accommodation for army purposes:— (a) when no expense to the public 
is involved; (b) when the purpose is one usually provided for at the public 
cost, and the expense involved is within the limits prescribed in para. 
1304- (b) (vi) and (vii). 


Sanitation 

1287. A medical officer will inspect tlie whole of the baiTacks, including 
the married quarters, at least once a month. At such inspections he 
should be accompanied by an officer and the N.C.O. of the regimental 
sanitary detachment of the unit in occupation of the barracks. The 
N.C.O. will make notes of all the defects observed. The officer in 
medical charge of effective troops will report verbally to the O.C. the 
unit concerned any defects noticed, and will make all necessary recom¬ 
mendations for remedying them. The hygienic defects found and the 
recommendations made to the C.O. will also be recorded in a sanitarj”- 
diary (A.B. 39), which will be passed to the O.C. concerned, who, after 
recording in it the action taken, will return it to the medical officer. 
Assistant directors of medical services will examine and sign the diary 
at their inspection. 

1288. In addition to the above, periodical sanitary inspections of 
barracks will be carried out by deputy directors of medical services who 
will submit to the G.O.C. the dates proposed for these inspections. These 
dates, when approved, will be published in command orders. Such 
inspections will be attended by (1) a senior officer to represent the O.C. the 
unit in occupation of the barracks if the O.C. is unable to be present, (2) 
a representative of the C.R.E., (3) the medical officer, (4) the quarter¬ 
master. 

1289. (a) An assistant and deputy assistant director of hygiene may 
visit barracks at any time, but before commencing an inspection will 
notify the O.C. unit concerned. The O.C., if unable to be present in 
person, will arrange for an officer to accompany the assistant director. 

(b) Any defects obseiwed at these inspections will be brought to the 
notice of theso, concerned through the proper channels. Important 
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i(iii) Officers’, baxrack room, married' soldiers’, hospital ward, < 
stabling or vehicle accommodation will not be reduced. j 

((iv) Space assigned to mobilization stores will not be taken. 

(v) The cost of the engineer services involved will not exceed ;^299, 
the funds to be provided locally. 

(vi) An increase, actual or probable, in lodging or other allowances 

will not be incurred beyond a total of a year. 

(vii) A special or unauthorized issue of furniture or equipment will 

hot be involved. 

(viii) In the case of an effective work of defence the re-appropriation 
must not affect the object for which it was constructed. (See 
Regulations for Engineer Services, Part I.) 

(c) Other cases require sanction from the War Office. Each proposal 
will be detailed on A.F. K 1318 in duplicate, and be accompanied by a 
letter fully explaining the necessity of the service and the benefits to be 
derived thereffom. 

(d) It is important that the plans should be in sufficient detail to 
illustrate clearly to anybody not personally acquainted with the situation 
the effect of the proposals and the structural alterations involved. 

(e) In no circumstances will re-appropriation proposals be submitted J 
to the Under-Secretary of State, The "War Office, until after careful con- ^ 
sideration and scrutiny by the officer i/c administration, in consultation, 
when necessary, with the local military authority. 

1305. (a) Proposals for the sale or demolition of buildings which are 
considered to be no longer fit for use or for further repair will ^ submitted 
by the deputy C.R.E. to the C.R.E., who will record his opinion 
whether the building can be utilized for any military purpose, and will 
pass the papers to the officer i/c barracks, who will record his opinion and 
forward them to the headquarters of the command. 

(b) The recommendations of the G.O.C.-in-C. as to the disposal of the 
building will be transmitted to the War Office accompanied by A.F. 

K 1318 in duplicate. 

1306. (a) The foregoing regulations will also apply to the re-appro¬ 
priation of fortifications or Army Ordnance buildings in all cases in which 
A.F. K 1318 is applicable. 

(b) For minor re-appropriations a half-yearly report should be rendered 
on A.F. K 1272 separately from that for barrack buildings, and should 
be accompanied by such explanatory plans as may be necessary for the 
correction of the record plans in the War Office. 

Sites and New Buildings 

1307. Whenever it is proposed to construct buildings either for the 
use of troops or upon land appropriated for their use, the C.R.E. will 
forward a plan of the site he suggests, with his reasons for the selection, 
to the O.C. station, who will, except in minor cases governed by para. 
1303, refer the matter to a board. 'When the C.R.E. is not a member 
oi the board the proceedings will be forwarded for his observations. The 
selection of the site will be submitted to the G.O.C.-in-C., who will 
decide in all cases except when a site is required for new barracks, large 
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Paras. 1299-1304, Sec. XU 


Duties Jn Regard to Barracks. 


Courts of Inquiry on Fires 

1299. (a) Whenever a fire, explosion, or similar occurrence involving 
the destruction of public property takes place in any barrack or other 
military building, or in any building, tent, or store occupied by the 
War Department for any purpose whatsoever, a court of inquiry, to 
include an R.E. officer and the officer i/c barracks if available at the 
station, will be immediately assembled to investigate the cause, and 
to report on the various points detailed in Regulations for Army Fire 
Services. 

(6) The War Office fire inspector will attend the court of inquiry, and 
notice by telegraph will always be sent to the War Office, except in the 
case of small and insignificant fires, and will invariably be sent where 
.incendiarism is suspected. 

1300. An estimate from the C.R.E. of the cost of structural repairs 
•will be attached to the proceedings of the court. The proceedings will 
be sent to the G.O.C.-in-C., who will deal with the case in the manner 
laid do%vn in para. 738 and in Appendix IV. 

1301. When a fire of an extensive nature occurs, causing loss of 
accommodation in a barrack, an immediate report will be made to the 
Under-Secretary of State, The War Office, stating the number of "troops or 
horses displaced and how they will be temporarily accommodated. 

Re-appropriations and Disposal of Buildings 

1302. The board assembled to report on re-appropriations, on sites 
for buildings, on new buildings, or on quarters considered unfit for further 
occupation will consist of—(a) a field officer as president; (b) a regimental 
officer; (c) one or more departmental officers, according to the matter to 
be considered; (d) an R.E. officer ; (e) the officer i/c barracks, and (/) 
in the case of quarters, a medical officer. The officer at (b) will not be 
required if a regimental field officer is president. The proceedings of the 
board will be referred for the remarks of the head of the department 
concerned in the command. 

1303. In minor cases not affecting quarters it will be unnecessary 
to assemble a board, but the opinion of the O.C. the unit and of other 
officers concerned will be obtained. 

1304. (a) It is the duty of a C.O. or head of a service or department to 
bring to notice any re-appropriation which, in his opinion, would lead 
to economy and be of advantage to the service. Proposals for 
re-appropriations will be transmitted to the officer i/c barracks for 
submission to the area commander. If the latter considers the proposals 
desirable he will refer them to the C.R.E. and the responsible officer of 
the Hygiene Directorate of the area, or of the command where no repre¬ 
sentative exists in the area, and will order the officer i/c barracks, to 
prepare A.F. K 1318 for submission to the G.O.C.-in-C. 

(&) Subject to the following conditions a minor re-appropriation may 
be sanctioned by the G.O.C.-in-C., the change being reported in the 
half-yearly statement on A.F. K 1272. 

(i) Full information will be first obtained on A.F. K 1318. 

(ii) Accommodation of an unusual kind or si?i:e will not be given, 
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Allotment of Qoartors. 


Pnrns. 1315-1318, Scc.XII. 


4.—ALLOTMENT OF QUARTERS 
General Instruction.*; 

1315. -An application for qua-rtcr.- will be sent to the ofiiccr i/c barracks, 
who will assign them niKlor the instruct ion.s of the G.O.C. In each case of 
exemption Iron; cccup'athm the officer i c barnicks will quote the authority 
on the quarterly Occupation Return A.l'. K 1322. 

1316. Each case of exemption will be reviewed annually on 31st 
March, and eXvinption authoritie.s will only be held to apply to the 
individuals for whom they are issued. 

1317. The :>.cconimodation in public ijuarters to which oihcers and 
others are entitled is shown in the following table, but special exigencies 
may render it neecs.^avy to allot ({ua.rter.s of loss e.xtcnt. 'I'lu; scale will 
be subject to tiie modihaitiou metitioucd in paras. 1324, 1328, 1329 
and 1338, and to any a.nalogous modiheation made on the authority 
of the G.O.C,-in-C. 


Class for .MIow.-mccs 



as laid down bv 

U .M.ani.d.Cl.V', o' 

If fnmarried, Cla^s oi 

A1 !owance Regu 1 a 1 ionr.. 

Quarl-rs. 

Qu.irler,.. 

1 . 1 

2 ' 

3 ;; !! '' 

Spixial . 

Special. 

A . 1 

S . 

Special 

Group 1\'. 

:: 

Group III .. 

Group IV. 

10 § .. .. ) 

Group I\’ 

Single Field Omttr’s yu.ir- 



tt*rs. 

Ml '• 1 



13 § .. .. f 

14 § .. .. J 

Group V 

Single Junior Othecr’s Quar 
ters. 

15 . 

16 

Warrant Ofiiccr’s Quarters 

Warrant Officer's Quarters. 

17 .. 1 

IS. 

19 . 

20 . } 

Married Soldier's Quarters 

— 



Officers 

1318, [a) An officer’s claims to choice of quarters will be governed by 
his precedence. 

ib) When an officer has been put in possession of quarters by proper! 
authority, he is not to be dispossessed v.'hilst on the strength of the station. I 

Notes. 

* A licutcnant-coloncl who is a regimental C.O., v.’hcthcr married or unmarried, 
s entitled to the C.O.’s Quarters provided for the barracks occupied by his unit. 

t Unmarried officers of the classes enumerated in Article 298, Pay Warrant, 1926, 
and holding rank not above that of major, may be allotted Group V Quarters. 

§ The definition of a married officer, warrant officer, &c., is given in Allowance 
Regulations. 
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Paras. 1308-1314, Sec. XII. 


Duties in Regard to Barracks. 


rc-construction schemes, or for new barrack buildings in or near works 
oE defence, or near army ordnance or electric lighting establishments. 
In the latter cases he will forward the proposals to the War Office. Plans 
of all sites approved locally will be sent to the War Office. 

1308. Proceedings of boards or reports will be accompanied by a 
statement, on A.F. K 1251, of the particulars of the accommodation 
reported upon. This statement will be prepared by the C.R.E., and will 
be retained by the officer i/c barracks. 

1309. In the case of a new barrack or extensive addition to a barrack, 
the G.O.C,-in-C. will report the handing over as soon as it has taken 
place, quoting the item of estimates or other authority for the work, 
the report to be accompanied by the proceedings of the board and by a 
statement of the accommodation in a form corresponding to the barrack 
return. In the case of smaller barrack buildings the general commanding 
will include the accommodation in the half-yearly statement on A.F. 
K 1272. A report will be made of the completion of re-appropriations 
approved by the Under-Secretary of State, The War Office. 

I Miscellaneous Barrack Duties 

1310. The C.O. will exercise a careful supervision over the con- 
.sumption of gas, electric current and water. Any case of excessive 
consumption will be investigated by the G.O.C. Twenty gallons for 
each officer, man, woman or horse, and ten gallons for each child, may 
be\taken as a guide to the daily quantity of water required for normal 
purposes in barracks. For the personnel and patients in military hospitals 
fifty gallons a head daily may be taken as a guide to the quantity of water 
required. 

1311. A barrack subordinate will not have any duties in connection 
with supplies of provisions or forage from contractors, and will not be 
called upon for an opinion with regard to such supplies. He will not be 
employed in making purchases in default. Where there is not a supply 
officer at the station, this will be done by a regimental officer under the 
direction of the C.O. 

1312. A C.O. will restrict the admission of strangers into barracks, 
and will exclude all persons not of respectable character. 


Monuments, &c,, in Churches and Chapels 

1313. A memorial is not to be erected in any garrison church or 
chapel until the sanction of the G.O.C.-in-C. has been obtained. Except 
in very special cases, such sanction will be given only when the individual 
whose memory it is proposed to perpetuate was, at the time of his death, 
on full pay on duty at the station to which the church or chapel belongs. 
The senior chaplain in charge of the church or chapel should invariably 
be consulted with regard to the inscription, and the design and inscription 
submitted to the Under-Secretary of State, The War Office, for approval. 

1314. Memorials in garrison churches should be designed so as to 
harmonize with the decorations of the interior. ■ 
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Allotment of Quarters. 


Paras. 1325, 1326, Sec. XII 


1325. (c) Quarters will be available for re-allotment immediately the 
occupant quits the station, except during the officer’s absence on duty 
or leave, provided such absence is not expected to exceed 61 days. 

[h) Should the absence be extended beyond 61 days, the quarters may, 
in special cases, be retained for the further period, on the authority of 
the G.O.C.-in-C. 

(c) Quarters may be retained, at a station abroad, for a staff or other 
officer* on leave (for 122 or 183 days, as provided for in the Pay Warrant), 
on the understanding that additional expenditure direct or indirect, is 
not thereby incurred for lodging allowance. 

{d) Nothing in this paragraph will give an officer a right to the retention 
of his quarters during absence in cases where the G.O.C,-in-C. thinks it 
desirable to make other arrangements. 

[e) Married officers officially recognized by regulations for purposes of 
lodging money may retain their quarters for a period not exceeding 
91 days when the officer is (i) detached on temporary’' duty; (ii) sent on 
active service; (iii) sick or proceeding on sick leave, or (iv) transferred 
for duty elsewhere while his family cannot accompany him owing to 
certified illness, provided in all cases that the quarters are necessarily 
occupied by his family. 

(/) The limit of 91 days may be exceeded under the authority of the 
G.O.C. when he is satisfied that the separation between the officer and 
his family cannot be brought to an end at an earlier date. 

1326. The following may live out of barracks whether accommodation 
is available or not;— 

(a) A chaplain, unless suitably placed quarters can be allotted kinn 

(b) An officer detached to a station for a period under eight days 
• for temporary duty not requiring him to take his hea\w bagrare. 

This period may be exceeded up to a total limit of 31' 
under the authority of the G.O.C.-in-C. when he is 
that the circumstances of the case justif}’- this ermrmrsnal 
treatment. If the G.O.C.-in-C. considers tlizz ths 
should be further exceeded beyond 30 days, he wil' -zc 

recommendations to the Army Council for conoidermivr- 

(c) An officer of the R.E,, R. Signals, R.A.h.C. r. ' 

R.A.O.C., R.A.V.C., A.E.C., R.A.Ch.A., -- Terre 


when all available quarters are required jV' tl.e 
the establishment of the troops stalie-;;-.'', ,.r 
including at a depot the average nur.-.'be* v' 
Reserve officers coming up for dril], or v v:^- or. 
by the G.O.C. from occupation of over <r , 
of the G.O.C,-in-C. will in these ea’-.e', >: - r.-.;, rr 
voucher to the first claim to lodg.ter' " v -e 
{d) An officer whose daily place of dev . - 
barracks as, in the opmiojj of 'd-*. f.-T y 
with the due performance of =•.- 
however, reside nearer hie wo:- .. 

in barracks, 

(e) An adjutant of the T. A., or 
If) An officer of the 11.A. 





* i.e,, 
ofScers. 


R.E., R. SigJi8.1c 


( 986 ) 



^aras. 1319-1324, Sec. Xli. 


Allotment oi OtiartefS. 


(c) A married officer will not be placed on the lodging list if there 
are suitable vacant married officer’s quarters available for him. If no 
officer at the station wishes to occupy such quarters they will be allotted 
to the senior officer entitled to them. 

(d) The following officers are entitled to quarters furnished at the 
public expense when such are available;— 

(i) Unmarried regimental officers other than commanding officers, 

(ii) Quartermasters of Cavalr}’’ Regiments of the Line, 

(iii) Quartermasters of Infantry Battalions of the Line, 

(iv) The following officers when serving abroad;—quartermasters, 

district officers, R.A,, coast battalion officers, R,E,, inspectors 
of R,E, machinery, surveyors of works, R,E., mechanist 
officers, R,A.S.C,, ordnance executive officers, assistant 
ordnance mechanical engineers and assistant inspectors of 
armourers, 

1319. Quarters will not be reserved for allotment to officers who 
may join a station for instructional purposes, if such a course necessitates 
officers (of any unit) who belong to the station being placed on the lodging 
list. This proviso will not, however, apply to officers who are specially 
treated under para. 1326, or, as a rule, to cases where quarters are more 
than half a mile distant from the mess of the unit to which the officer 
belongs or is attached. 

1320. Officers will not be placed on the lodging list when, although 
all quarters allotted to their unit are occupied, accommodation is 
available elsewhere at the station, provided it is within half a mile of 
their mess. 

1321. Quarters appropriated for, but not occupied by, a quartermaster 
or an officer of similar position will be utilized for some other officer or 
officers in order to reduce the lodging list, provided that there is no early 
prospect of the quarters being required for their original purpose. 

1322. An officer has not a right to quarters which he does not occupy 
except a married officer, not officially recognized by regulations for 
purposes of drawing lodging money, who is permitted to reside out of 
barracks. 

1323. A soldier servant will not sleep in the servants’ rooms attached 
to officers’ quarters (classes 12 and 14), nor will he keep his arms and 
accoutrements therein. 

1324. The following special variations in the scale in para. 1317 will 
be made;— 

{a) An unmarried staff officer or a mounted officer of a service or 
department will be allowed an additional room for his groom, 

(&) An unmarried captain or lieutenant in receipt of servant’s 
allowance will be allowed a whole room or kitchen for a civilian 
man-servant, if he keeps one. 

(c) An^unmarried officer of the R.E., R. Signals, R.A.S.C., or 

R.A.M.C., in receipt of forage or forage allowance, will be 
allowed an additional room for a civilian groom, if he keeps one, 

(d) Any officer who is a student at an educational establishment 

will be allotted single quarters (under Class 12). 
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Paras. 1335-1341, Sec. XII. 


provided that such allotment will not in the opinion of the G.O.C.-in-C. 
interfere with the due performance of the warrant officer’s or N.C.O.'s 
duty. 

1335. Quarters may be retained— 

(a) By an N.C.O. or man on furlough not exceeding 42 days. 

(fc) By a warrant officer, Class II, or N.C.O. in Class 16, 17 or 18 
while on special furlough, with full pay, on completion of a 
tour of service abroad. 

(c) For necessary occupation by his family during the time a warrant 

officer, Class II, or N.C.O. or man is in hospital, on furlough, 
temporarily detached on duty without his family, or in prison 
or detention barrack, provided the sentence does not exceed 
six months. 

(d) During the absence of a soldier on active service, or ordered 

away without his family, in which case the family may, if they 
have no home to go to, occupy quarters until the quarters are 
required, or until the family can make other arrangements for 
residence during the absence of the husband. 

Warrant Officers, Glass II, N.C.Os. and Men on the Marriage 

Allowance Roll 

1336. If public quarters are available after families on the married 
quarters roll have been provided for, the families of soldiers on the 
marriage allowance roll will be given the option of occupying the quarters 
temporarily. They will, however, be subject to notice to vacate them 
immediately if required. In cases where they are occupied, a deduction 
will be made from the marriage allowance. 

Warrant Officers, Glass II, N.C.Os. and Men not on the Married 
Quarters or Marriage Allowance Roll 

1337. A warrant officer. Class II, or an N.C.O, in Class 16, 17 or 18 is 
required to occupy any unmarried N,C,0’s. quarters that can be suitably 
allotted to him, A warrant officer. Class II, in Class 16 will be allowed 
two rooms, when practicable without affecting the lodging list. 

1338. A Serjeant in Class 19 will be assigned a separate room in the 
portion of the barracks occupied by the single men, when this accom¬ 
modation can be given; otherwise he will be in a barrack-room with 
the men. 

1339. The allotment of quarters to a warrant officer. Class II, or 
N.C.O. of the permanent staff. Territorial Army, will be dealt with under 
para, 1334. 

1340. Quarters may be retained during the absence of a warrant 
officer. Class II, N.C.O. or man on temporary duty for a period not 
exceeding 30 days, and on furlough for a period not exceeding 14 days. 

1341. (a) Where married quarters have become surplus to normal 
requirements and are likely to remain so, they may as an act of grace be 
allotted to families not on the married quarters roll or marriage allow¬ 
ance roll, under the following conditions;— 

(i) A stoppage of 5s, a week for each family will be made, which will 
. include water and sanitary services, 
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Paras. 1327-1.334, See. XH. 


Allotment of Quarters 


Wan-ant Officers, Glass I 

1327. Qnartci." may bo retained (a) during a warrant olncer’s absence 
on leave not er.ccecling 42 days, or, on completion of a tour of .service 

.abroad, for tbe period for which he may be granted full pay; (b) during 
jibe leinjiorary absence on duty of an unmarried warrant ofTiccr for a 
)period not exceeding 42 days; (c) while a married warrant officer is in 
]io.s]>ilal, or ab.scnt on leave, or temporary duty, if his family remain in 
his quarters; (<■/) during the ab.sencc of .a married warrant officer proceeding 
on active .service or ordered away without his family, in which ease the 
family may, if they have no home to go to. occupy quarters until the 
quarters are otherwise required, or until tlie family can make other 
arrangements for residence during (he absence of the husband. 

Instructors, Army Jklucalional Corps, and Schoolmistresses 

1328. Instruclors, A.E.C. (warrant officers, Class II) may lia.ve the 
accommodation assigned for CK'iss 15 when available. It is undesirable 
to allot to other warrant officers the quarters usually occupied by A.E.C. 
instructors. 

1329. A schoolmislics.s married with leave may have Class 15 accom¬ 
modation, if stationed with her husband. A schoolmistress married to 
an individual entitUal to quarters, and serving at the same station, 
cannot claim a double assignment of quarters, but the quarters may be 
allotted according to tlie class of the husband or the wife, whichever is 
the higher. An unmarried schoolmistress, or a schoolmistress whose 
husband is eiUtcr not in the service, or is on duty at another station, may 
occupy quarters at the discretion of the G.O.C.-in-C. 

Warrant Officers, Glass II, N.G.Os. and Men on tlie Married 

Quarters Roll 

1330. Warrant officers, Class II, and N.C.Os. in classes 16 to IS are 
not entitled to special married quarters, though, subject to tlie provisions 
of paras. 1331-1333, the choice of vacant quarters will be by seniority. 

1331. The larger quarters arc intended for the larger families. 
Seniorit)’' of rank alone will in no case be held to establish a prior right 
to a larger type of quarters. The size and tjqie of married quarters to 
be allotted will depend solely on the number, age and sex of the children, 
if any, in the family. Exceptions will be made only in the case of warrant 
officers. Class II, N.C.Os. or others whom it may be necessary to quarter 
in particular localities for administrative reasons. 

1332. Two sets of married quarters, each containing two rooms or 
more, will not be allotted to an 3 ’^ warrant officer, Class II, N.C.O. or man, 
if the lodging list is affected thereby, without the authority of the 
G.O.C.-in-C., who will satisfy himself that the family needs second 
quarters, and that the case cannot be equally well met by placing the 
family on the lodging list. 

1333. A N.C.O. or man of Class 19 or 20 with more than two children 
will, if possible, be accommodated in barracks. 

'’'^1334. A warrant officer. Class II, or N.C.O. of the permanent staff. 
Territorial Army, will be allotted available public quarters in his turn 
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Bands. 


Paras. 1365, 1366, Sec. XII. 


(iii) The last eight bars will be played in a broad, strongly marked style, 

each note marcato, except in the second last bar where there is 
more than one note to a syllable; these notes will be slurred. 

(iv) The correct time of the first six bars is =M.M. 84, and that of 

the last eight bars is =M.M. 75, a slight rallentando being 
made in the sixth bar, and also in the second last bar. 

(v) "Wrhen the first part only is used for saluting, or for any other 

purpose, it will be rendered in the style indicated above for the 
last eight bars— i.e., fortissimo and marcato. 

(6) All units in possession of a recognised band will provide themselves 
with copies of “National Anthems of All Nations,” and all regimental 
marches of the Regular Arm}^. 

1365. (a) All correspondence in connection with band engagements will 
be conducted by the baud president. An engagement is only to be entered 
into subject to the exigencies of militaiy duties. A clause to this effect 
should be embodied in an}'- form of contract or agreement made. Engage¬ 
ments are not to be sought through the public press, nor will they be 
arranged for or accepted through musical or other agents. 

[b) An engagement is not to be accepted on terms which are lower than 
those which would, in the same circumstances, be offered to a civilian 
band, or in order to replace a civilian band which is on strike. 

Band Contributions and Subscriptions 

1366. (a) An officer of cavalry or infantry will not pay contributions 
or subscriptions to the band fund, but an officer of the R.E. will pay the 
contributions and subscriptions notified in R.E. Corps Memoranda, in 
which the rules as to exemption are also laid down. 

(6) The following rules are applicable to the R. A. :— 

(i) Band subscriptions will be paid by all regimental officers at the 
rate of day’s pay a year, with the exceptions referred to 
in sub-para. (v). 

(ii) The following will be invited to pay annual subscriptions as shown: 

On full pay. On half pay, 
s. d. I s. d. 

General Officers .. .. oon 

Colonels Commandant .. .. J ^ ^ ^ z z u 

Colonels .. .. .. .. 440 110 

(iii) Brevet colonels and lieutenant-colonels on half-pay will be 

invited to pay a subscription of ;^1 Is. a year. 

(iv) District officers, ridingmasters and quartermasters will be invited 

to subscribe according to their rank. 

. (v) The following will be exempt from paying band subscriptions;— 
{a) Officers above the rank of captain who have accepted continuous 
service in the Indian Ordnance Department. 

(6) Officers seconded (except those appointed adjutants of T.A. 
artillery units), or attached for duty with other units or arms 
of the service if already subscribing to bands maintained by 
the units with which they are serving. Officers so situated 
will inform the R. A. Band Committee, Woolwich. 

(vi) Officers compulsorily retired under the Pay Warrant will be 
entitled to a refund of their subscription to the regimental band 
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PnrflB. 1342-1348, See. XII. 


Mcdicnl and Hospital Duties. 


(ii) Except ns in (i) no expense to the public is to be incurred, e.g,, 

in connection with fuel or light, or the washing of articles cn 
inventor}'. 

(iii) \Micn the quarters arc required for other puri)03es, the occupants 

arc to vacate them at short notice. 

(iv) Such allotments must not cause any increase to the lodging list 

or prevent any reduction thereof; nor will they be considered 
as an authority for recommending structural services beyond 
the rccognir.cd normal needs of the station. 

(b) Thc.se ca.scs will be separately recorded on the Ouartcrly Occupation 
Return, A.F. K 1322. 

5.—MEDICAL AND HOSPITAL DUTIES 
Orderlies, Disposal of Sick, &c. 

1342. Wlicn necessary, a guard will be furnished to a militar}- 
hospital, and the D.D..M,S. or .senior medical officer wdll signify to the 
general or other O.C. station any particular orders he wishes to be given 
to'the guard. 

1343. Soldiers in hospital will be visited not less than once a week by 
an officer of tlie regiment or corps to which they belong. An officer will 
be allowed access to his men at suitable hours for this purpose. 

1344. A C.O. will, on the last day of each month, send A.F. A 20 to 
the O.C. hospital in which his sick arc treated, 

1345. At a station where an inspection room is provided in barracks, 
the medical officer will examine there men reported sick, and soldiers in 
arrest. The furniture of the room w’ill be in charge of the unit occupying 
the barracks. The O.C. will furnish for the inspection room a permanent 
orderly, who should have a second-class certificate of cduca.tion, to he 
under the orders of the medical officer. 

1346. The name of every soldier reporting himself sick will be entered 
in the “Sick Report’’ (A.F. B 256), which will be prepared in duplicate. 

1347. (n) The men, of each unit, sent to hospital will bo accompanied 
by a N.C.O., w'ho will take with him the sick reports. 

{b) A man admitted to hospital will take with him, in addition to the 
clothes he is wearing, his devotional books, hair brush, comb, raaor, a 
shaving brush, tooth brush, blacking bnishcs, tin of blacking, and great¬ 
coat. The remainder of his kit, together with his arms and accoutrements, 
will be taken into store by his unit. Medals, trinkets, &c,, will be 
retained by the C.O. of the unit, and moneys belonging to the soldier will 
be credited to his account. 

1348. A medical officer may employ on light duties, without extra 
pay, patients whom he considers able to aid the hospital establishment. 
Should it become necessary to employ soldiers from other units either in 
lieu of or to supplement tlie establishment of hospital attendants, the 
O.C. a station is authorized to furnish them on the application of the 
medical officer, and while so employed these soldiers will not be available 
for other duties, nor, if it can be avoided, will they be relieved by others 
so long as their services are required. Should it become necessary to 
change them, due notice will always be given to the O.C. hospital: 
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and will accompany and be responsible for it when it plays in public 
places or attends an entertainment. A bandmaster is not permitted 
to wear plain clothes on duty. 

1370. A regimental musician should be encouraged to qualify for the 
position of serjeant-trumpeter, serjeant-bugler, or serjeant-drummer. It 
is the duty of the bandmaster to give instruction with this object, so 
that there may be in every corps a soldier who is trained and qualified 
to fill such appointments. 

1371. The names of soldiers qualified for appointment as serjeant- 
bugler, serjeant-drummer, serjeant-piper, and serjeant-trumpeter, for 
whom no vacancies exist or are anticipated in the immediate future in 
their own unit or corps, will be sent to the Commandant, Royal Military 
School of Music, Kneller Hall, who will maintain a register of them. 
When candidates for these appointments on the establishment of a unit or 
corps are not available, the officer i/c records will obtain from the Com¬ 
mandant, Royal Military School of Music, the names of candidates 
registered for the appropriate appointment. 

1372. A bandmaster will instruct the N. C. Os. and boys of his band, and 
such regimental musicians as are desirous of joining the classes, in the 
following subjects, with a view to their being qualified to pass the 
examination required for the admission to the Royal Military School 
of Music for training as bandmasters;— (i) elements of music; (ii) har¬ 
mony; (iii) aural training; (iv) instrumentation; (v) musical biography. 
The instruction should consist of at least two lessons a week, each of not 
less than half-an-hour’s duration. 

1373. A return of men whom the bandmaster certifies as having 
passed a satisfactor}'’ course and examination under him, and of all N.C.Os. 
and men under instruction, will be kept in the orderly room of each 
regiment or battalion, and a copy of the return will be sent annually 
on 1st January to the Commandant, R.M. School of Music, Kneller Hall, 
Twickenham. In addition to any men who may be undergoing the course, 
the names of at least two bandsmen or boys from each unit, qualified -in 
accordance with the certificate on A.F. B 71, will be registered at the 
Royal Military School of Music for a future course. Such men will be 
held permanently ready to proceed on the requisition of the Commandant, 
and casualties will be at once notified, together with the names of 
substitutes. 

1374. In addition to the qualifications referred to in para. 870, a 
band N.C.O., before promotion to band serjeant or band corporal, will 
pass the course of instruction referred to above. When the C. O. considers 
that the interests of the service would be advanced by the promotion of a 
N.C.O. who has not passed this examination, the promotion may be made 
subject to his passing within three months. 

1375. A C.O., in recommending candidates for training at the Royal 
Military School of Music as bandsmen, will specify in every case the 
battalion of the regiment which it is intended they shall join on termina¬ 
tion of their instruction. 

1376. In order to ensure uniformity throughout the service, -band 
instruments will be of the pitch known as the “Kneller Hall’’ pitch, 
which is 479-3 vibrations at 60° Fahrenheit for B flat, corresponding to 
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1358. When soldiers are rcqtn'rcd to attend at a dental centre for 
treatment, the dental ofheer in charge will send (on A.F. I 5025) to the 
O.C. nnit the names of the men and the limes for their attendance. Os.C. 
units will be rcspon.sible that all soldiers attend at the times indicated 
thereon, unless special circuni.stances arise which render .attendance at 
the appointed time impracticable, in which c.asc the O.C. unit will at once 
notify the dental ofiicer with a view to fre.sh appointments being made. 

6.—BANDS 
General Instructions 

1359. The N.C.O.s. and men included as bandsmen or acting bandsmen 
in the cstablishmenls of regiments of Household Cavalr}-, regiments of 
cavalry of the line, battalions of inf.antry or units of the R. T.ank Corps, 
will bo effective .soldiers, perfectly drilled, and liable to ser\'e in the ranks. 
The numbers authorized bj’ the respective establishments will not be 
exceeded for any duties except those connected with playing out, on which 
occasions the band numbers may be temporarily augmented by the inclusion 
of soldiers from within the unit's establishment, provided that no expense 
to the public is incurred other than that authorized by Clothing Regu¬ 
lations for the extra members, 

1360. A bandsm.an who incurs an entry' in the regimental conduct sheet, 
may', at the discretion of the C.O,, be struck oft the establishment of the 
band, and will not be eligible to be again taken on the strength until tlirce 
months after the expiration of tiic punishment awarded. 

1361. When units arc brigaded on parade and their bands massed tire 
senior director of music or b.andmastcr will conduct. When massed bands 
play together on otlier occ.asions directors of music and bandmasters will, 
according to their seniority', choose and conduct the pieces to be performed, 
subject to the approval of their own C.O. 

1362. Bugles, trumpets, drums, and fifes are supplied at the public 
expense, and annual contributions to bands arc granted under Allowance 
Regulations. 

1363. The instructions in the following books, published by authority, 
will be adhered to without addition or alteration, either as regards the 
soundings or their application:— 

{a) In the mounted services and R.A.—^The Trumpet and Bugle 
Sounds. 

(b) In the infantry.—^Thc Trumpet and Bugle Sounds, and The Drum 
and Flute Duty'. 

1364. {a) The authorized arrangement of the National Anthem will 
invariably be used, and will be rendered in the following style:— 

(i) The first six bars will be played pianissimo, using the full reeds, 
horns and basses, the whole phrase ol six bars being slurred over 
in all parts. 

(ii) The first and second cornets and the side drum will be added on the 
second beat of the sixth bar (the side drum rolling), commencing 
pianissimo, a crescendo being made to a foriissimo on the first 
beat of the seventh bar, where the full band is to be employed, 
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(6) An officer -will not absent bimseK from mess dinner unless he has 
duly warned out. 

(c) Mess dress will be worn. The only exception to this %vill be that if, 
on Sundays or on other special occasions, supper be substituted for the 
usual mess dinner, plain clothes will be worn, 

1382. Upon the arrival of a unit at a new station, the C.O. will, if a 
civilian mess-man is employed, take steps to caution tradesmen that 
the officers are not responsible for debts incurred by, or on behalf of, 
the mess-man. When an N.C.O. is employed as caterer, the mess com¬ 
mittee will be responsible for pecuniary transactions with tradesmen. 

1383. A Serjeant is allowed to act as mess-man or caterer or super¬ 
intendent of the mess-establishment, but an N.C.O. will not be employed 
in any menial capacity about the mess. 

1384. A mess-man should be given clearly to understand that if he 
cashes cheques for officers he does so at his ovm risk. 

1385. The whole of the mess property, other than that supplied by 
the War Department, will be insured against loss by fire or shipwreck, 
the premiums being made a charge against the mess funds. 

1386. Presents of plate from officers are prohibited. 

1387. Officers are permitted to drink the King’s health in water or 
other non-alcoholic beverages. 

1388. A mess meeting will be held once a quarter. The votes of the 
officers will be taken upon any proposition on which a difference of opinion 
exists, and the point will be decided by the majority of votes, provided 
the C.O. concurs. The proceedings of the quarterly audit board referred 
to in para. 75 will be laid before this meeting. 

1389. When a unit furnishes a detachment of not less than one-third 
of its strength, a proportion of the mess fund, plate and equipment will 
be assigned for its use. 

1390. The senior officer present at mess, other than an officer referred 
to in para. 186, is responsible for the maintenance of discipline. 

1391. (a) Before handing over the command of a unit or portion of a 
unit in which an officers’ mess is maintained, the C.O. will send to the 
brigade commander a certificate that all debts owing by the mess have 
been paid, or that a sufficient amount is in hand to meet all liabilities. 
Should the C.O. be unable to furnish this certificate, he will explain the 
reasons which have necessitated the contracting of debts, so that the 
brigade commander (when not below the rank of colonel commandant) 
may decide whether they will be paid by the C.O. or can be taken over 
by his successor. 

(6) A copy of the certificate will be handed to the officer assuming the 
cornmand, who will report to the brigade commander whether he is 
satisfied with the state of the funds. In the case of units changing 
stations at which station messes are maintained, a similar certificate 
will be furnished by the C. O, of the outgoing unit. 

1392. The brigade commander will, at his annual inspection, closely 
investigate the manner in which the mess has been conducted, and will 
report to the Army Council through the usual channels should he find 
any infraction of the regulations. 
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fund for such unexpired period of the year in which they retire 
as may exceed 3 months. 

Officers retiring during the last quarter of the year, for which 
the band subscription has been charged, will not be entitled 
to any refund. 

(c) The following rules are applicable to the R. Tank Corps;— 

(i) (a) Band subscriptions will be paid annually by all regimental 
officers, with the exceptions referred torn sub-para. (&) (v) above, 
at rates not exceeding the following:— 

Officers serving at home .. .. One day’s pay. 

Officers serving abroad.. .. .. One half-day’s pay. 

(6) Officers exempted under sub-para. (&) (v) will inform the 
regimental agent. 

(ii) The following will be invited to pay subscriptions:— 

General officers. 

Colonels commandant. 

Colonels. 

Brevet colonels and lieutenant-colonels on half-pay. 

Quartermasters. 

(iii) Officers retiring will be entitled to a refund of subscription, as 
laid down in sub-para. (&) (vi) above. 

(d) Band subscriptions will be payable in advance on 1st April each year. 

(e) Officers referred to in (6) (i) and (c) (i) who draw their pay through 
the regimental agents should have their subscriptions charged to their 
accounts. In other cases, officers are required annually on 1st April to 
remit to the regimental agent their band subscriptions or to instruct their 
bankers to do so. 


Band Property 

1367. Band property belonging to cavalry and infantry units of the 
line will remain in regimental custody, and will be replaced when 
necessary out of the allowance provided under Allowance Regulations. 
All such property, except presentation instruments, &c., will be regarded 
as vested in the Army Council, and will not be alienated without the 
consent of the Council. The C.O. is responsible that all band property 
is always available and in serviceable condition. An inspecting officer 
will satisfy himself that these orders are carried out. 

Bandmasters and Musical Training 

1368. The appointment of bandmaster will be conferred only on a 
qualified N.C.O. who has a first-class certificate of education. He will 
receive, in addition to the pay of his rank, ^^70 a year, or in India 1,050 
rupees, from the band fund. The pay from the band fund is working pay, 
and he will not become entitled to it until he has joined and assumed his 
duties, neither will it be allowed for any period of absence from duty, 
except when on public service, in excess of 30 days in each year. The 
exchange or transfer of a bandmaster will not be carried out without 
reference to the War Office. 

1369. A bandmaster will be responsible for the discipline, as well as 
for the instruction, of his band. He will attend all parades with his band, 
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from every officer of the corps vhether a member of a mess or not. When 
this is enforced the subscription under para. 1397 for officers concerned 
will be limited to nine days’ pay. The subscription laid dovm in this 
paragraph will be paid annually on 1st January of each year. 

1399. Officers serving at depots attached to a unit for one month and 
upwards, or attending a school of instruction for any period, will pay the 
appropriate portion of the mess subscription under para. 1397, to the 
depot, unit or school of instruction concerned. The O.C. unit to which 
such officer is attached will arrange to collect the appropriate amount. 

1400. When an officer is removed from one unit or corps to another 
by transfer, exchange, posting or promotion, his subscriptions will be 
due to his former unit or corps until the date of his actually quitting it. 
Subscriptions during the period which ma.y intervene between an officer 
quitting one unit or corps and Joining another will be due to the unit or 
corps to which he actually belongs, according to the date given in the 
London Garette. The subscriptions will be paid according to the rank 
for which the officer is actually drawing pa}'. 

1401. The O.C. will prevent an undue accumulation of the mess fund, 
ensuring that cash balances are kept as low as possible consistent with 
solvency. He will fix the rates of contribution and subscriptions, which 
will never exceed the limits prescribed without tlie sanction of the Army 
Council. 

1402. The monthly charge for all incidental expenses not covered by 
the annual subscription of officers will be decided by the C.O., but will 
not exceed 15s. in ordinary and 25s. in extraordinary circumstances. 
When the lesser sum is exceeded a satisfactory' explanation for the excess 
will be furnished by the C.O. to his immediate superior officer. This 
subscription will be levied under the conditions of para. 1397. 

1403. An officer absent from duty on account of sickness for over 
one month will, after the first month, pay only one-half of the charges 
leviable under paras. 1397 and 1402. 

1404. A C.O. v/ill be responsible that expensive entertainments are 
only given with the sanction of the officer not below the rank of colonel 
commandant concerned, and that an officer, who has not signified his 
consent in writing, is not called upon to pay any part of the expense. 
A C.O. will give his special countenance and protection to any officer 
who declines to share in the proposed expense. The cost of such enter¬ 
tainments (including that of public guests) will be assessed on those 
concerned in shares of so many days’ pay of his rank to each individual 
officer. 

1405. An officer entertaining private friends will bear the whole 
expense of their entertainment. 

1406. (a) A general subscription, whether voluntary or otherwise, for 
entertainments, including general charges for lunches at race meetings, 
polo and cricket matches, &c., will not be made without the sanction of 
the divisional commander. Fines, whether in money or wine, will not 
be levied for any minor irregularities, or on marriage or promotion, &c. 

(6) The keeping of a regimental coach is forbidden. 

1407. The practice of entertaining units on arrival or departure from 
a station is prohibited; the hospitality afforded will be limited to offering 
to the officers the accommodation of the mess as honorary members. 
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452-4 for A, and 538 for C at the same temperature. Arrangements have 
been made whereby first class instruments for regimental bands may be 
obtained through the Royal Military School of J^Iusic at 25 per cent. less 
than the published prices. Forms for this purpose can be obtained from 
the Commandant, Royal Military School of Music. 

7.—MESSES 
Officers' Messes 

1377. (n) Every officer of the corps will be a member of the regimenta 
mess. The C. O. is responsible for ensuring that all the regulations relating 
thereto are observed. Me will also ensure that the moss is conducted 
without unnccessarj’ expense or extravagance, and by his personal example 
and advice will encourage economical habits and careful management. 
The cost of living in the mess will be that which obtains throughout the 
scrv’icc generally. 

{b) Semi-private account boohs, in which extra charges and unauthorized 
subscriptions arc shown, will not be kept in the mess. The C.O. will 
be held responsible that ever}' charge is shown in the official mess accounts 
which arc produced at the inspection of the brigade commander. 

1378. ^\nicrc it is found desirable, a G.O.C.-in-C. may authorize 
the establishment of a garrison officers’ mess, or a mess for officers serving 
with a formation for whom there is no other mess available, provided that 
no expense is thereby caused directly or indirectly to the public. The 
G.O.C.-in-C. will ensure that such mess is placed under the control and 
supervision of an officer selected by him, and that it is conducted in all 
respects on the lines of an officers' mess of a unit. The accounts of a 
garrison or formation officers’ mess will be laid before an audit board 
composed of officers to be detailed every quarter by the G.O.C.-in-C.; 
the proceedings of such board will be laid before the G.O.C.-in-C., or an 
officer not below- the rank of colonel commandant, to whom he may 
delegate the duty, for approval. 

1379. As a general rule R. A. officers’ messes, at home or in the colonies, 
will be managed as "station” messes. On a change of station, the 
outgoing brigade or battery of artillery will not remove property or 
funds other than those it has brought there, or bought with money not 
obtained from mess subscriptions or mess profits. Presents to the mess, 
as such, w-ill not be removed. When an artiller}' station is abandoned 
as such, and a fresh one occupied, the credits and property of the station 
mess at the former will be taken over to establish tlie mess at tlie latter. 

1380. Every officer will pay to the mess president his mess bill and all 
authorized subscriptions on or before the 7th of each month, and the 
president of the mess committee wall report in siting to the C.O. any 
omission to do so. The officer concerned w-ill then be called upon for an 
explanation. If the result be unsatisfactory, and the account is not 
settled by the 14th of the month, the circumstances w-ill be reported to 
higher authority. 

1381. (a) Every officer present at regimental headquarters, except a 
married officer, will be a dining member of the mess. A married officer 
will also become a dining member when his Avife and family are not 
resident at the station. 
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mess is promoted, he will pay to that mess the difference 
between three days’ pay of his old rank and that of his new 
rank, 

(ii) In the event of a member of a serjeants’ mess being transferred 
on promotion he will not pay an entrance fee to the serjeants’ 
mess of the unit, or station, to which he is transferred, 

(iii) A monthly subscription may be charged, not exceeding 3s. for 
unmarried and Is. 6d. for married or detached members. An 
N.C.O. at the Royal Military School of Music pays a subscrip¬ 
tion to the mess of that institution, and is not liable for a 
subscription to the serjeants’ mess of his corps. 

(c) Mess meetings, at which all members will attend, will be held 

monthly. The serjeant-major will preside, or, in his absence, 
the next senior warrant ofiheer or N. C, O., except in R. A, and 
R.A.O.C. messes and certain messes of R.E. as laid down in 
corps memoranda, where the senior member present will 
preside. Minutes of the proceedings will be recorded and 
submitted for the approval of the C.O. 

(d) The management of the mess will be conducted by a committee, 

the president of which should not be below the rank of v/axrant 
officer. Class II,* with two serjeants (one married and one 
unmarried) as members. They v;ill be appointed quarterly at 
a mess meeting, subject to the approval of the C.O, They are 
responsible for the management of the mess, and have pov/er 
to authorize all ordinary expenditure, but exceptional outlay 
will not be made without the previous sanction of a mess meeting 
and the approval of the C.O. 

(e) A Serjeant, f not a member of the mess committee, will be 

selected by the C. O. to act as caterer. HLs tour of duty will not 
exceed three months, unless specially sanctioned by superior 
authority. He will be exempt from other duties and will take 
charge of all stores of eatables and liquors, and rece^^''e from 
members the amounts due by them for liquor. These 
amounts may, at the discretion of the C. O., be paid vreekly 
or on the sxx5t; but in either case the cash -vill be ha,nded 


or^/er to the treasurer on the same day as it is received. 
The caterer has no authoritj* to make purchases or to select 
tradesmen without the sanction of the committee. The 
mess v/ill obtain all its wmes, spirits, beers and other 
suwnlles through firms or tradesmen approved bv the C.O, 
Standing bars and hatches for the issue of liquor Vrill not be 
instituted, but special arrangements may be made for the 


convenience of the families of married members. The issues 
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Mess Contributions and Subscriptions* 

1393. (a) On appointment an officer belonging to a regiment of cavalry 
or a battalion^ of infantry or to a corps not having a headquarters mess 
will, within she months of his appointment, pay to the mess funds such 
contribution as may be decided by the C. O., but not exceeding ^4. Where 
the regimental or battalion mess is not furnished at the public expense 
the contribution may be increased at the discretion of the C.O. but will 
not exceed 24 days' pay of the officer’s rank. In the case of the R. 
Tank Corps the officer will pay this contribution to the mess of the unit 
which he first joins. 

(b) If an officer is seconded or transferred to another unit before joining 
the unit to which he was first appointed, he will be required to pay the 
contribution only to the unit which he first joins, excluding any unit to 
which he may be temporarily attached. 

(c) In addition to this subscription an officer of one of the arms or corps 
mentioned above shall pay to the depot mess a contribution not exceeding 
;£1 if the depot mess is furnished at the public expense, or not exceeding 
six days’ pay if this mess is not furnished at the public expense. In the 
case of the R. Tank Corps this contribution will be paid to such mess 
of the Corps at the R. Tank Corps Centre as the Commandant of the 
Centre may direct. 

1394. (a) In the case of corps with headquarter messes sanctioned by 
the Army Council, an officer on appointment may be required to pay an 
initial contribution not exceeding ^5 to the headquarter mess. 

(b) Where, however, the mess is not furnished at the public expense 
an officer may be required to pay a contribution not exceeding 30 days’ 
pay of his rank. 

1395. No officer will be called upon to make any payment towards 
mess funds when promoted except as laid down in para. 1396, and in 
the case of an unfurnished mess, other than a headquarters mess, where 
an officer will pay the difierence between his old and his new pay over a 
period of not more than 30 days. 

1396. If an officer is transferred otherwise than compulsorily, or 
exchanges, or is promoted to another regiment or corps, he is chargeable 
with the contribution (as specified in para. 1393 or 1394) to his new 
regiment or corps. 

1397. Every officer will also pay a subscription to defray the ordinary 
expenses of the mess of which he is a member, at a rate to be fixed by 
the C.O., but not, under any circumstances, to exceed ten days’ pay of 
his rank yearly. This subscription will be charged from the date of 
appointment, and will be payable monthly in arrear. A married officer 
is liable to only one-half of the subscription, when he does not regularly 
attend the mess as a dining member. An officer will be required to pay 
this subscription only to ttie mess of the unit with which he is serving 
and will not be charged with the subscription beyond the date on which 
he is struck off the strength of the unit. 

1398. Headquarter messes sanctioned by the Army Council rnay, if 
and when necessary, levy an annual subscription up to one day’s pay 

• The regulations in this sub-section are not applicable to the Household Troops. 
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the control and supervision of an officer selected by him, whose 
functions will be identical with those prescribed for the senior 
major in sub-para. (g). 

The statement of accounts, after audit and approval by the 
quarterly mess meeting, will be submitted to the officer detailed 
to supervise the mess, to be laid by him before the G.O.C, -in-C. 
or an officer not below the rank of colonel commandant, to whom 
he may delegate the duty, for approval. The garrison serjeant- 
major or acting garrison serjeant-major will preside at the mess 
meetings; In his absence the senior combatant warrant officer 
or N.C.O. present will preside. 

(Z) The whole of the property of the mess will be insured against 
fire and shipwreck, the premiums being charged against the 
mess fund. 

1411. Neither the senior member, nor honorary members, nor the 

following warrant officers will act as president of the serjeants’ mess 
committee:—regimental serjeant-major, warrant officer, Class I (educa¬ 
tion), regimental quartermaster-serjeant or company serjeant-major 
instractor in musketry; except that in tank battalions the regimental 
quartermaster-serjeants (technical) will take turn with other warrant 
officers. Class II, in this duty and at infantry depots the duty will be' 
performed as provided by para. 1410 {d) and footnote thereto. j 

Soldiers’ Messing and Cooking 

1412. It is the duty of the C.O. to see that the soldiers' meals are 
properly and sufficiently provided, that all transactions in connection with 
supplies, purchases and cash allowances are regularly recorded in the 
daily -messing account, and that all bills in connection with messing are 
paid within 14 days from the end of the usual monthly accounting period. 
He will arrange for the supply of groceries, vegetables, milk, &c., through 
the regimental institute. The system laid down in the Manual of Military 
Cooking and Dietary, also in Management of Soldiers’ Messing will be 
adhered to, as far as practicable. An evening meal will invariably be 
furnished in addition to breakfast and dinner. 

1413. An orderly officer will inspect the kitchens and cooking 
apparatus daily, and will visit the dining-rooms during the breakfast, 
dinner, and evening meal hours, to see that the meals are properly 
prepared, and that there is no cause for complaints. Arrangements will 
be made by the C. O. for the disposal of all by-products of the meat ration, 
&c., the sum accruing being credited to the by-product and swill account. 
The food refuse must be stored where necessary in covered sanitary bins 
supplied by the purchaser. An account of the fund and its appropriation 
will be published r. nthly in regimental orders. 

1414. (a) Ath i .e, rations of bread and meat will, as a rule, be inspected 
at noon, on the ay previous to that of issue, except on Saturday, when 
the supplies for Sunday and Monday will be inspected at 2.30 p.m. In 
hot weather it may be necessary to make the inspection at 7.30 a.m, on 
the day of issue. Copies of the conditions of contract will be procured 
by the C. O. from the officer i/c supplies, and will be hung up in the stores 
for the guidance of the inspecting officer. 
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Serjeants' Messes 

1408. A Serjeants' mess will invariably be formed when practicable. 
The C.O. will be responsible that it is conducted with economy, regularity 
and order. The senior major will, as a rule, be charged with its immediate 
supervision. Cash balances will be kept as low as possible consistent 
with solvency. 

1409. As a general rule, all serjeante’ messes, R.A., at home or in the 
colonies, will be managed as "station” messes. The rules for officers' 
messes laid down in para. 1379 will also apply to serjeants’ messes in 
the R.A. 

• 1410. The following are the regulations for serjeants’ messes and 
garrison serjeants’ messes:— 

(a) (i) With the exceptions noted in (ii) every warrant officer and 

stafi or other serjeant (including a paid lance-serjeant) will be 
a member of the serjeants’ mess of his unit, and a single 
member will be a dining member. In the case of an unpaid 
lance-serjeant, membership will be optional. 

(ii) First-class staff serjeant-majors of the R.A.S.C., and con- 
'ductbrs, R.A.O.C. (where no R.A.O.C. mess exists), will be 
exempted from membership but may become honorary members 
if they so desire. The foregoing, and also members of the 
M.P.S.C., and of the Physical Training Staff, will, in like 
manner, be exempted from membership of a garrison serjeants' 
mess under (vii). 

(iii) N.C.Os. not below the rank of serjeant, and paid lance-serjeants 
will be honorary members of the mess of a unit to which they 
are attached. In the case of an unpaid lance-serjeant member¬ 
ship will be optional. 

(iv) A warrant officer. Class I or II (education), posted to a garrison 
school, may be an honorary member of the serjeants’ mess of 
any unit whose men attend the school. 

(v) In the R, E. and R. Signals, at stations where numbers are 
small, corporals may be members at the discretion of the O. C, 

(vi) The privilege of honorary membership of a serjeants’ mess 
may be accorded, at the discretion of the C. O,, to members or 
honorary members of serjeants’ messes of other units, who are 
qualified by rank for such privilege and who are in actual 
military service. 

(vii) A garrison serjeants’ mess will be governed by the rules appli¬ 
cable to the serjeants’ mess of a unit. With the exceptions 
noted in (ii) warrant officers, staff serjeants and serjeants 
(including paid lance-serjeants), who are not members of the 
mess of a unit, will be members of the garrison serjeants’ mess, 
if such exists. Honorary membership may be conceded as 
in (vi). 

(/^) (i) 'WTien an N.C.O. or man is first appointed or promoted to a 
rank which renders him eligible to become a member of a 
serjeants’ mess he will, on joining, pay an entrance fee, not 
exceeding three days’ pay of the rank, to the serjeants’ mess of 
the unit in which he is serving when he is promoted. When a 
warrant officer or N. C. O. who is already a member of a serjeants’ 
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a certificate from the School of Military Engineering, or from one of the 
schools in India. If possible a candidate for this appointment should 
be a carpenter and joiner, and should have passed the standard laid down 
for at least Class III in the trade tests in Regulations Governing the 
Issue of Tradesmen’s Rates of Pay. He will be appointed on probation, 
and maj’- be confirmed in the appointment by the C.O. when the C.R.E. 
certifies that a longer probation is unnecessary. He will not fill any other 
situation. His rank is that of a serjeant. A qualified man should always 
be available to fill any vacancy that may occur in the appointment. 

1423. A man will be selected as a pioneer mainly for his proficiency in 
his trade, but he ought also to be a man of good character. His qualifica¬ 
tion as a tradesman will be determined b)’^ means of a standard trade test 
carried out in accordance with the procedme laid down in Regulations 
Governing the Issue of Tradesmen's Rates of Pay. Some of the men can 
be received from time to time at Woolwich Arsenal, or at the engineer 
workshops at Chatham, for instruction. 

1424. Except in the R.E., no soldier will be employed as an artificer, 
or as a paid workman, who has not been dismissed drill, who has not fixed 
a recruit’s and trained soldier’s course of musketry, and who has not at 
least six months’ service. 

1425. A C.O. will arrange with the O.C., R.E. and with the ofificer 
i/c barracks for repairs and alterations to barracks, furniture, or utensils 
being performed by the artificers of his unit. 

1426. In addition to the pioneers, all N.C.Os. and men who have 
followed any trade before enlistment will be tested and classified by the 
R.E., R.A.S.C., and R.A.O.C. respectively, according to the nature 
of the trade. A list of such men, no matter what their trades, with their 
respective classification, will be maintained by C.Os. The trade and 
classification will be entered in the A.B. 64, Part 1, of the individual 
soldiers. A C.O. will encourage soldiers who are artisans by employing 
them when practicable. 

1427. Under the sanction of the C.O. work may also be done for units, 
and private work (including the shoeing of horses) for officers or others, 
provided that all private work is executed within the camp or barracks. 
No privately owned motor vehicle will be repaired and no private work 
undertaken in the workshops of any R.A.S.C. (M.T.) unit. 

1428. To render workshops self-supporting, the cost of the upkeep and 
all contingent expenses, including the provision of the necessary tools, 
will, except in the case of the tailor’s shop, be a charge against the funds. 
To meet this charge a contribution, not exceeding 5 per cent., will be 
deducted from payments received for work performed. 

1429. The apportionment of money earned by contract, and the pay¬ 
ment of soldiers (including pioneers) employed in the execution of private 
work, will be carried out by the officer supervising the workshops, in 
accordance with the procedure laid down in Regulations Governing the 
Issue of Tradesmen's Rates of Pay. 

Farriers 

1430. A farrier-serjeant at home (including a farrier-corporal of the 
Household Cavalry) will train men as farriers. 

385 



Transport, Horses, &c. 


Paras. 1437-1442, Sec. XII. 


lines and horses under veterinary treatment. Remounts are pur¬ 
chased and distributed by the Remount Service, which is also responsible 
for the general administration of any measure which may from time 
to time be adopted for the provision in the country of a reserve of horses. 
Details of the administration of the Remount Service in peace and of the 
arrangements for the supply of horses on mobilization will be found in 
Remount Regulations. Remount depots (and their farms attached) are 
administered under the War Ofifi.ce in so far as technical and departmental 
matters are concerned. The A. V. O., under the orders of the G.O.C.-in-C., 
will have access to any remount depot in the command for purposes of 
reporting on matters of hygiene and disease. The O'C., R.A.S.C., may 
inspect the personnel in depots where N. C. Os. and men of the R. A. S. C. 
are quartered. 

1437. In British possessions abroad, animals will be purchased under 
the orders of the O.C. ; in other countries, under orders from the War 
Oflfice. An officer employed in the purchase of horses and mules will, 
as soon as possible, transmit to the War Ofifice, on A. F. B 88, in duplicate, 
a description of each animal passed into the service. An animal will not 
be purchased unless certified by a veterinary officer, on the above form, 
as sound and fit for service. Docked horses will not be accepted. 

1438. (a) A.B. 92 “Description of Horses” will be kept in all mounted 
corps, and in battalions which have transport animals attached to them. 
A number assigned to each animal by the War Office will be tattooed on 
its gum. 

(6) Squadron, battery, or troop numbers will be branded on the fore 
feet, thus:—^L.G. on the off fore foot and A. 1 on the near fore foot: 

A _1_ 

R. H. A. on the off fore foot and 1 on the near fore foot; R. A. on the off 
fore foot and 1 on the near fore foot, &c. 

1439. Men sent to fetch remounts from depots will take head collars 
and bridoons, stripped saddles (if ordered), horse brushes and cleaning 
articles only. 

1440. (a) When remounts are received the C.O. will:— 

(i) Place them in a stable apart from other horses until tested by 

mallein {see Regulations for Army Veterinary Services). 
Remounts are not to be stabled in the veterinary hospital or 
sick lines. 

(ii) Inform the veterinary officer in charge. 

(b) In the case of remounts received direct from vendors, the C.O. will 
immediately render an arrival report to the War Office, stating the 
number, whence received, date of joining, and casualties en route. The 
arrival report should not be delayed because the army numbers or 
documents of remounts have not reached the unit. 

1441. A report will be at once forwarded to the War Ofifice if any 
remount turns out to be a wind sucker or crib biter, or shows signs of 
any particular vice or disability which renders his return to the vendor 
desirable. 

1442. The C.O. will cause a veterinary history sheet (A.F. B 270) to 
be prepared for each remount received and for each private char er 
authorized by Allowance Regulations, and will pass it to the ve 
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(&) The key of the meat store will be kept in the charge of the N.C.O. 
of the guard, and will always be available for the inspecting officers. 

1415. The duties of the serjeant-cook are detailed in the Manual of 
Military Cooking and Dietary. He will personally superintend all 
cooking done in regimental cook-houses. Cooks will be placed under his 
orders and will not he changed save at long intervals or for misconduct. 
The C.O. may detail assistant cooks, who should be changed frequently. 

1416. A second-cook may be trained at the School of Cookery for 
eveiy unit entitled to have a serjeant-cook, with a view to his being 
available, when required, to replace the serjeant-cook, or to succeed to 
his appointment, or to superintend the cooking for a detachment. When 
not employed in either of these capacities, the second-cook will do duty 
in the ranks. Expense will not be entailed by the appointment of second- 
cooks beyond that incurred by their travelling to and from the School of 
Cookery. 

1417. Every vacancy in the appointment of serjeant-cook and 
second-cook, and the cause thereof, will at once be reported to the 
Commandant, R.A. S.C. Training College, Aldershot. In the case of a 
serjcant-cook, the report will state whether the second-cook has been 
appointed to fill the vacancy, and if the vacancy is due to inefficiency, 
the certificate of competency will be surrendered and forwarded at the 
same time. 

8.—REGIMENTAL WORKSHOPS AND MANUAL TRAINING 

General Instructions 

1418. Whenever practicable, general officers and C.Os. will establish 
garrison and regimental workshops, in which manual training may be 
given. The instruction given in these workshops will aim at;— 

(a) enabling a soldier to take a manual subject in the examination 

for a second-class certificate; 

(b) giving a soldier the elementary knowledge which will enable 

him later to take up vocational training. 

1419. Every facility for instruction should be given to the sons of 
soldiers of suitable age, and in mounted units they should be encouraged 
to attend during stable hours and to qualify as grooms. 

1420. The senior major will supervise the workshops, each of which, 
except the tailor’s shop, will be in charge of an officer other than the 
quartermaster. The tailor’s shop will be under the immediate super¬ 
vision of the quartermaster. 

1421. The funds of each workshop should be banked under regimental 
arrangements. Each month’s accounts and the balance sheet of each 
workshop, with vouchers and invoices, and an acquittance sheet for wages 
will be laid before the C.O., and, at the end of each quarter, before the 
audit board referred to in para. 76. 

Infrntiy Pioneers and Pioneer Workshops 

1422. The establishment of pioneers in each unit at home or in the 
colonies, and the trades in which they should be qualified, are laid down 
in Peace Establishments. The pioneer-serjeant will be a N.C.O. holding 
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neatness. The manes of all Government horses, with the exception of 
those of the Household Cavalry regiments, may be hogged, and forelocks 
may be removed at the discretion of the C.O., but the horses of each 
unit must be uniform in this respect. 

Casting Horses 

1450. (a) Horses and other public animals are cast from the Service 
under three main headings:— 

(i) As "Veterinary Cases.’’ 

(ii) As "Worn Out." 

(iii) As "Remount Cases.” 

(b) "Veterinary cases" include animals unfit through age and hard 
work, and all other conditions resulting in permanent disability or physical 
unfitness. 

(c) A "Worn-out" horse is one over 15 5 Tears of age, not considered 
fit for I month’s field service with the arm to which it belongs. Subject 
to this there is no age limit. 

(d) A "Remount Case" is a horse unfit through being prematurely 
(viz., under 15 years of age) "Worn Out," a "wind sucker’' or a "crib 
biter," or one which stumbles, is incuriJlDly vicious, &c., and also any 
horse which fails to develop suitably or is dangerous to ride. 

(c) Cases under («) (i) should be inspected by the A.V.O. of the 
command. He will record his opinion on A.F. B 164 before they are 
brought before the casting authority, in this case the divisional, brigade or 
area commander or any other officer who may from time to time be specified 
by the Army Council. 

{/) Cases under (a) (ii) should at once be brought forward for casting 
by the unit concerned, the casting authority being the same as in (a) (i). 

(g) Cases under (a) (iii) should be inspected by a remount officer who, 
in addition to recording his opinion, will state if he recommends retention 
for any other branch of the Service. Such cases should normally only be 
brought forward for casting at the conclusion of the training season. All 
cases under this heading will be referred to the War Office on A. F. B 164. 

(/t) Cast horses will be disposed of without delay as detailed in 
Remount Regulations, and a report sent to the War Office on A.F. B 164. 

(i) Reports and applications regarding the casting of horses and other 
public animals will be accompanied by the veterinary history sheets. 

Disposal of Dead and Disabled Animals 

1451. (a) Animals certified by a veterinary officer to be incurably 
injured may be destroyed forthwith. In cases of accident when a 
veterinary officer or civilian veterinary surgeon is not available, and to 
prevent unnecessary suffering to the animal, the O.C. unit or the senior 
officer present may order the destruction of an animal incurably injured. 
A full report of the circumstances in which the destruction was ordered 
will be rendered to the headquarters of the formation concerned. In other 
cases, where destruction is considered necessary, the previous sanction 
of the G. O. C. or O. C. station will be obtained. 

(6) The giving of authority for the destruction of an animal, whether 
on the veterinary officer's certificate or otherwise, does not dispense wit- 
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1431. One m<m in each, scjuadron in the Household Cavalry, two men 
in each scjuadron in the Cavalry of the Line, three men in each battery in 
the R.H.A. and horse drawn batteries in the R.A;, one man in each field 
unit in the R.E., two men in the H.T. depot company and one man in 
each H.T. company in the R.A.S.C., will be placed under instruction to 
qualify as assistant farriers. Young men, quick, handy, and of sufficient 
education and good character, should be selected, with a view to qualifying 
for the appointment of farrier and farrier-serjeant. While under training 
as farriers, soldiers will be exempted from all duties, except church parades 
and two mounted parades and one foot parade in each month exclusive of 
church parade. Any man who does not make good progress should be sent 
back to the ranks. After two years’ instruction the men should be 
returned to the ranks, until selected for appointment as farriers, and other 
men placed under instruction. 

1432. When men under instruction are considered sufficiently skilled 
they should be sent before a command testing board to be tested as farriers, 
with a view to appointment when a vacancy occurs in the establishment 
of their trade. 

1433. In addition to men trained as above, there will always be in 
each battalion men trained as farriers at the School of Farriery at Aider- 
shot. One of these will be employed with the transport and will be on 
the establishment of the battalion as a farrier. The others will be avail¬ 
able for overseas drafts. 

Artificers, R.A., and Wheelers 

1434. (fl) Artificers, R.A., who can be spared from the regimental 
workshops or other artillery services in connection with their trade, will 
be employed, under the orders of the D. A.D.O.S. or in the case of central 
ordnance depots, the C.O.O., who will apply for their services to the 
O.C., R.A, unit concerned. 

{b\ Wheelers belonging to cavalry and infantry units who have been 
trained as such at the Military College of Science will, when possible, be 
employed in ordnance workshops. The O.C, unit will inform the 
■ D. A.D.O.S. or the C.O.O. when such men are available for employment. 

9.—TRANSPORT, HORSES, VETERINARY DUTIES, 

SADDLERY AND FORAGE 
Regimental Transport 

1435. A C.O. will maintain the full complement of trained men for 
the regimental transport of the battalion, as given in War Establishments, 
The G.O.C.-in-C. will arrange for their instruction with a unit of R,A. 
or R.A.S.C. in the command (see Appendix XIV). On receiving any 
vehicle, equipment, or animal a C.O. may claim the assistance of an 
officer of the R.A.S.C, in ascertaining its condition. 

Remounts 

1436. The Army Remount Service and the Light Horse Breeding 
Scheme are administered by the Director of Remounts under the 
authority of the Quartermaster-General. Officers of the Remount 
Service have access to all Government stables and horses, exccpc sick 
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the R.A., a brigade, in the R.E., three companies of divisional engineers 
when stationed in one locality, and, for other R.E. troops, such grouping 
of units as the G.O.C.-in-C. may decide, and in the R.A.S.C., two 
companies stationed in the same locality, will be counted as a unit. 
These orderlies will be exempted from all other duties, except C.O.'s 
parades (in the R.A, brigade parades), and will be entirely at the disposal 
of the veterinary officer while so employed. 

1458. All detachments will be placed under the veterinary charge of 
the nearest veterinary officer, who will inspect all the horses within ten 
miles of his station at least once a week, and all beyond ten miles once 
a month, or oftener if required. The C. O. will be informed by the A. V. O. 
of the command of the name and station of the veterinar}^ officer detailed 
for this duty, who will arrange dates of inspection with the C.O. In 
these inspections the veterinary officer will be attended by the serjeant- 
major and by the farrier-Serjeant of the detachment or batteries. He will 
report the result of his inspection to the C.O. of the unit and the A.V.O. 
of the command, 

1459. When the services of the veterinary officer are specially 
required, the C.O. will apply to him direct, describing the nature of the 
case and informing the general commanding of the application, 

1460. (a) In cases of sickness at a station where there is no veterinary 
officer, application will be made to the A.V.O. of the command, who will 
detail a veterinary officer from the nearest station. If one is not avail¬ 
able, or the life of the horse is in danger and the serjeant R.A.V.C, or 
farrier-serjeant is unequal to the proper treatment of the case, a civilian 
veterinary surgeon may be employed. His further attendance, unless 
absolutely necessary, will be dispensed with, the circumstances being 
reported by the C.O. to the A.V.O. of the command. Continuous daily 
attendance, or visits for inspection of healthy horses by a civilian 
veterinary surgeon, will not be permitted without the sanction of the 
A.V.O. of the command. 

{&) The civilian practitioner will be requested to send in his bill in 
duplicate on A.F, O 1774 immediately his attendance has ceased. 

1461. To avoid inconvenience in settling the claims of a civilian 
veterinary surgeon, the C.O. must inform him that, in case of objections 
being raised to the charges he may make for professional attendance, 
they will be submitted for the decision of the Director-General, Army 
Veterinary Services, whose award v/ill be considered as ffiaal. The 
practitioner will be employed only if he makes an agreement to this 
effect, and a C.O. will be held responsible that such agreement is made. 

Shoeing 

1462. {a) A squadron commander is responsible to the C.O. that the 
shoeing is correct and up to date. A veterinary officer will frequently 
v^it forges and stables and inspect the shoeing. He is responsible for 
representing to the C. O. faults or bad workmanship. Unless by veterinary 
advice, the regulation pattern shoe will be strictly adhered to, 

(6) In all commands at home mules will be shod all round. 

(c) During the winter months horses and mules sh( ■ " kod w“’ 

shoes tapped for frost cogs (see Equipment Regulations, 
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ofiScer in charge, who will be responsible for its upkeep until the horse 
leaves the station or is disposed, of. Under no circumstances will these 
sheets be destroyed, or duplicates issued, without authority being 
obtained from the D.D.V.S. or the A.D.V.S. of the command, or, in 
commands where there is no D.D.V.S. or A.D.V.S., from the senior 
veterinary ofhcer (who will inform the Director-General, Army Veterinary 
Services). 

1443. The age of a horse will be reckoned from the 1st of April in the 
year in which the horse was foaled. 

1444. When a corps proceeds on service abroad leaving its horses at 
home, the horses will be disposed of as directed by the Army Council, 

1445. (o) Foals of Government mares are the property of the State. 

(6) At home stations, as soon as it becomes evident that a mare is in 

foal, a report will be made to the War Office, when instructions will be 
given either for the mare’s transfer to a remount depot or for her accommo¬ 
dation locally till the foal is weaned. At stations abroad, births will be 
reported on the monthly A.F. B 2087, and the foals disposed of as soon 
as possible to the best advantage. 

1446. Officers entitled to be mounted may ride on parade either;— 
(fl) public chargers supplied under Allowance Regulations, 

(6) public horses purchased from the ranks under Allowance 
Regulations, 

(c) private horses certified by the C.O. as suitable for military 
duty and by a veterinary officer or civilian veterinary surgeon 
as serviceably sound and fit for service, 

1447. All casualties amongst public chargers, whether on or off duty, 
which, in the opinion of a veterinary officer, are likely to cause permanent 
disability, will be immediately reported to the War Office. Such reports 
will state the name and corps of the officer in whose charge the animal 
was at the time of its death or injury, the army number, the date and 
cause of death or injury, whether as the result of an accident, and if so, 
the nature and circumstances in detail. 

Care of Horses 

1448. The C.O. of a unit is responsible for the condition of his horses, 
their health, general fitness for work on service, and for the fitting of 
their saddlery. He will inspect all horses once a week, when their army 
numbers will be verified. The veterinary officer in charge of the unit 
will if possible accompany the C. O. on this inspection. Further instruc¬ 
tions will be found in the manual “Animal Management" and in 
Regulations for Army Veterinary Services. 

1449. A C.O. will exercise his discretion with regard to the clipping 
of horses’ bodies. Except in the case of H.D. horses, legs may be clipped 
out the first time over, but, subsequently, will not be clipped below the 
elbow and stifle. Heels should be neatly trimmed with scissors; clipping 
machines will not be used for this purpose except when the legs are clipped. 
Tails will be banged at such a length that they reach within six inches 
of the points of the hocks when moving at a walk: if the dock is too short 
to admit of this, the hairs will be left as long as possible consistent with 
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10.—LEAVE OF ABSENCE AND FURLOUGHS 
General Instructions—Officers 

1471. (a) Leave commences;— 

(i) At home; from the date on which an oflB.cer leaves his station. 

(ii) Abroad (except in India); from the date on which he embarks. 

(iii) In India: from the date on which he is struck off duty. In the 

case of leave out of India on medical certificate the specified 
period recommended by the medical board commences from 
the date of embarkation. The maximum period of absence 
from duty owing to sickness admissible in the case of a British 
service officer on the Indian establishment is reckoned either from 
the date following that on which he last performs actual duty or 
the date on which he falls sick while on leave. 

(6) An officer will be present with his unit on the day on which his leave 
terminates. On rejoining, he will make himself acquainted with all 
orders issued during his absence. 

1472. An officer granted leave will give his address and notify any 
change thereof to the adjutant and to the regimental agent. If he is 
awaiting absorption, he will notify similarly in writing the Under¬ 
secretary of State, The War Office, and the regimental agent. 

1473. When an extension of leave is applied for, the period during 
which the applicant has been absent will be stated. 

1474. An application for leave of a special nature will be submitted 
one month before such leave is required. At home, if the G.O.C.-in-C. 
grants the leave, he will at once report to the Under-Secretary of State, 
The War Office, the period and purpose of it. 

1475. When an officer requires a medical certificate to enable him 
to apply for leave, A.F. B 175 will be used by the medical officer who 
examines him. An officer in a foreign country, or British colony where 
a medical officer of the Regular Arm 3 ’- is not stationed, requiring sick 
leave or extension thereof, will forward with his application a medical 
certificate, for which expense to the public will not be admitted. 

1476. When an officer is promoted during leave, either in the same 
or to another unit, or is transferred or removed to or exchanges into 
another unit, his leave, other than sick leave, is thereupon cancelled 
without further orders. Leave on medical certificate, or on the recom¬ 
mendation of a medical board, is not affected by such promotion or 
transfer. 

1477. When an officer is reported absent without leave in the 
regimental monthly return, an explanation will be transmitted to the 
Under-Secretary of State, The War Office, through the G. O. C. -in-C. The 
fact will also be communicated immediately by his C. O. to the regimental 
pa3nnaster and the regimental agents. 

1478. An officer on the strength of a unit at home or abroad will not 
apply direct to the Under-Secretary of State, The War Office, for leave or 
extension of leave. 

1479. The grant of full pay and staff pay during leave is subject to the 
conditions laid down in the Pay Warrant. Leave in excess of the i 
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inquiry into the circumstances of its loss under paras. 737 and 738, 
except when the veterinary officer is able to cert% that death from natural 
diseases would otherwise have ensued. 

Infectious and Contagious Diseases 

1452. When an animal is suspected of being affected by a contagious 
or infectious disease, it will immediately be segregated, and a full report 
at once forwarded to command headquarters. The A.V.O, will give 
instructions as to its disposal and report fully to the War Office the action 
taken. 

1453. (a) When a horse or other animal used for army purposes which 
is kept on Crown premises and in army veterinary charge dies of, or is 
slaughtered for, glanders, farcy, epizootic l 5 rmphangitis or anthrax, the 
carcase will be disposed of by the military authorities by cremation or 
burial in accordance with the Regulations for Army Veterinary Services. 
Whenever the local authorities have facilities for, and are disposed to 
assist in, the removal and disposal of such carcases, their co-operation 
should be accepted. 

(b) At home if a Government charger stabled in private stables, or a 
horse on the march, in billet or camp, or on duty away from barracks, 
becomes affected with any such disease, the local authority should 
immediately be informed and asked to carry out, so far as can be applied 
in the circumstances, the regulations laid down by the Ministry of Api¬ 
culture and Fisheries under their relative order dealing with civilian 
animals. The responsible officer should empower the local authority to 
destroy the animal and to dispose of the carcase in cases where such 
destruction is prescribed for civilian animals similarly affected. 

(c) In Northern Ireland the military authorities are responsible for 
taking action in accordance with the Diseases of Animals Acts and Orders: 

(d) Arrangements will be made at each station for the destruction of 
carcases, or for their burial outside the War Department boundary, or 
hirings. Carcases will be covered with quicklime, and will not be buried 
within 200 yards of inhabited buildings or any source of water supply. 

1454. An O.C. a unit or detachment will see that the instructions of 
veterinary officers with regard to disinfection are carried into effect 
whenever contagious disease makes its appearance. 

Veterinary Duties, &c. 

1455. The A. V. O. supervises all the veterinary duties of the command 
to which he is attached and is the adviser in all points connected with 
his service. He will have free access to all Government stables, including 
remount depots, but he will acquaint the C.O. of his intended visit. 

A C.O. will give a veterinary officer every assistance and support. 

1456. When there is no R.A.V.C. personnel, the services of the 
farrier-quartermaster-Serjeant (or a specially detailed farrier, where there 
is no farrier-quartermaster-serjeant) will be placed entirely at the 
disposal of the veterinarj' officer, under the orders of the C. O. 

1457. Orderlies for duty with sick horses will be furnished, by each 
unit concerned, in the proportion of one to every three (or less) sick. 

A unit for this purpose will be as defined on page xvi, except that, in 
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If it is necessary, in the case of a visit to a country where there is a British 
military attach^, for officers and other ranks to report their arrival and 
movements to the military attach^, they will be so informed when their 
applications for leave are approved. 

1486. (o) An officer will not attend any foreign manoeuvres without 
first obtaining from the War Office permission to do so. An officer seiAung 
with a unit, &c., will forward his application through his C. O. in sufficient 
time to reach the War Office at least one month before the date on which 
he wishes to start, stating what manoeuvres he contemplates attending, 
and his address during such manoeuvres. An application by an officer 
who is not serv'ing with a unit, &c., will be addressed direct to the Under¬ 
secretary of State, The War Office. 

{b) An officer will not send accounts of, or comments on, any manoeuvres 
he may witness abroad to any one, except the Army Council, unless he has 
obtained the permission of the Council to do so. 

Officers on Home Service 

1487. A G.O.C.-in-C, may grant leave to officers at such times and for 
such periods as their services can be spared. This authority may be 
delegated to a C.O. and to a head of a department, as the G.O.C.-in-C. 
may consider desirable. When a unit is under orders for service abroad, 
leave will not be granted beyond the date fixed for departure. Any leave 
previously granted beyond that date will be considered cancelled. 

1488. *A divisional commander may, on the recommendation of a medi¬ 
cal board, grant leave to an officer for a period not exceeding six months, 
provided that there is reasonable probability that he will ultimately 
be fit for general duty. When an officer has been examined by a medical 
board at home or abroad, the original proceedings will, in all cases, be 
forwarded to the Under-Secretary of State, The War Office, without delay. 
In the event of leave having been granted, the period and date of com¬ 
mencement will be notified. ^Vhen a medical board cannot be assembled, 
or when the leave contemplated is so short as to render the assembly of a 
medical board unnecessary, a divisional commander may grant leave not 
exceeding three months on medical certificate to a regimental officer. The 
medical certificate with a notification of the sick leave granted will be 
forwarded to the Under-Secretary of State, The War Office. 

1489. (a) An officer on leave granted on the recommendation of a 
medical board will report his state of health, in writing, to his C.O., 
twenty days before the expiration of his leave, with a view to his being 
again examined as to his fitness to resume duty. 

(6) In forwarding an application to the Under-Secretary of State, The 
War Office, for an extension of sick leave, the amount of sick leave 
previously granted will be stated. 

1490. When an officer is prevented by ill-health from xeioining on the 
expiration of leave, he will at once report, by letter, to his C. O., enclosing 
a medical certificate, (if practicable from a military officer) giving the 
particulars contained in A.F. B 175. The C.O. will then take steps to ' 
prolong the leave or bring the case to the notice of superior authority. 

* The detention in a military hospital of all commanders (colonels commandant and 
senior appointments) and staff officers (1st Grade and senior appointments) for periods 
over four weeks will he notified to the Under-Secretary of State, The War Office, by the 
commander of the formation to which the officer belongs. 
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Transport, Horses, &c. 


1463. (a) Every day at the commencement of morning stables, before' 
other work is begun, the farrier-serjeant, in working dress, will, with the 
assistance of the farrier of the troop, or of the section R.A., examine 
every horse in the stables. He will inspect each foot, replace broken 
nails, refasten loose shoes, and hammer down projecting clenches, and 
will then report to the senior officer or N.C.O. of the squadron or battery. 
He will immediately report to his C.O. any unhealthy condition of the 
feet. A similar inspection and report will be inade at midday stables. 

{b) Each mounted parade of a squadron or battery will be attended by 
either the farrier-serjeant or by one of the farriers mounted, and with 
a case of tools. At inspections, farrier-serjeants and farriers will attend 
mounted. 

Forage 

1464. A C.O. will procure copies of the forage contracts, and will be 
responsible for the maintenance and quality of the reserve stock of forage. 
All forage offered by contractors will be inspected by a regimental of&cer 
not under the rank of captain. 

1465. As a rule, forage will only be received and issued at prescribed 
hours, between 7 a.m. and 3 p.m. The daily supply of forage for issue 
to units will be inspected, and a proportion weighed, by the captain of 
the day (or orderly officer) before its removal from the garrison forage 
store. If objected to, it must be replaced forthwith. Objections against 
forage already removed from the store will not be entertained, except in 
the case of unbroken trusses of hay which may be rotten inside. An 
inspecting officer will assign sufficient reasons on all occasions of rejection. 

1466. A sentry over forage stores will not admit forage unless passed 
by an officer. The keys of regimental forage stores will be deposited 
at night with the nearest regimental guard and the keys of garrison forage 
stores in the nearest guard-room. 

1467. All persons are forbidden to enter forage and straw stores or 
yards with matches in their possession, or to smoke in such places. A 
notice to this effect, on A.F. K 1288, will be posted outside each forage 
store, and a similar order will be included in the orders of the sentry. 

Saddles and Saddlery. 

1468. In a cavalry regiment, a squadron commander is responsible 
to the C.O. for proper fitting of the saddlery. The saddletrees will be 
fitted without blankets. They will be changed from horse to horse as 
may be found necessary. 

1469. {a) The C.O, of a cavalry regiment is responsible for ensuring 

that all saddle-trees are stripped and fitted by squadron commanders at 
least once every three months. He will make personal inspections 
whenever he considers it necessary. . • + 

(b) He is also responsible for ensuring that there are, in addition to 
the establishment, at least two saddlers and one saddletree-maker 
qualified and available to succeed to any vacancies. 

1470. Stirrup-irons in the mounted services will be roughed as often 
as required, in the cavalry by the armourer-serjeant, and in other mounted 
units by the regimental artificers. 
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before embarking to rejoin his unit. He will, therefore, report himself 
in writing to the Under-Secretary of State, The War Office, twenty days 
before the expiration of the leave granted to him. 

Special Leave 

1500. An officer on leave from abroad will not apply for extension 
except on urgent private grounds. His application, with an explana¬ 
tion of the urgency, will be transmitted to his C.O. abroad to be laid 
before the G.O.C.-in-C. If extension is granted, the period will at once 
be reported by the officer to the Under-Secretary of State, The War Office, 
and to his regimental agents. An application for extension of leave will 
not be submitted to the Under-Secretary of State, The War Office, direct. 

1501. (fl) Special leave, with free passage to and from the United 
Kingdom or the Irish Free State, may be granted to officers as follows;— 

(i) After at least one year’s continuous service on the west coast of 

Africa. 

(ii) After less than one year’s continuous ser\dce on the west coast 

of Africa, if the normal period of service is curtailed in the 
interests of the public service, 

(6) The period of leave for (a) (i) and (ii) will be at the rate of one day 
for every two days’ service on the coast up to a total period of leave not 
exceeding one year. This leave may be granted irrespective of whether 
the officer subsequently returns to the coast for further duty. Time spent 
on ordinary leave, not exceeding 61 days during a year’s continuous service, 
or at Madeira or in the Canary Islands on sick leave, will count as service 
on the west coast. 


Furlough—Soldiers 

1502. Furlough is an indulgence, granted at the discretion of a C.O., 
and a soldier must, at all times, be prepared to rejoin at the shortest 
notice. If the whole Army Reserve is called out, the soldier will return 
immediately to his unit without waiting for instructions. The officer i/c 
records of his corps is the C.O. of every soldier on furlough from abroad in 
the United Kingdom or the Irish Free State. 

1503. A furlough will be made out on A.F. B 295 a., and stamped with 
the regimental office stamp. If the soldier has permission to wear plain 
clothes when on furlough it will be recorded on the form and initialled 
by the officer granting the concession. 

1504. {a) The duration of the furlough season at home is left to the 
discretion of the G.O.C, -in-C., and will be notified in the standing orders 
of the command. The usual period is 1st October to 1st February, 

(6) During the non-furlough season furlough will be granted only in 
special cases. 

1505. (a) Furlough commences:— 

At home.—From the date on which the soldier leaves his station. 

Abroad.—^From the date on which he embarks, 

(6) A furlough is to be made out so as to terminate at tattoo on the day 
on which it expires. If the soldier fails to rejoin he may be dealt with 
as an absentee. If, within five days, no satisfactory account of his absence 
is received he will be reported as a deserter. 
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1512. On returning from furlough a soldier will not be required to 
make good missed duties, or, in the cavalry, to pay for the charge of his 
horse during his absence. 


Special Furloughs 

1513. (a) Special furloughs with free passages to and from the United 
Kingdom or the Irish Free State, under the conditions prescribed by 
Allowance Regulations, may be granted as follows;— 

(i) To an unmarried warrant officer or N.C. O. not under the rank of 
corporal, who is eligible for. but not desirous of, transfer to 
service at home, provided that he will have two years' unexpired 
service on return from furlough. 

(ii) To a warrant officer or N.C.O., not under the rank of corporal, 
after six consecutive years’ service abroad. 

(iii) To a European warrant officer, N.C.O., or man, provided that 
he does not belong to a unit returning to the United Kingdom 
on completion of its tour of duty on the coast, 

(a) after one year's continuous service on the west coast of 
Africa. 

{b) after less than one year’s continuous service on the west 
coast of Africa, if the normal period of service is curtailed in 
the interest of the public service. 

The period of furlough will be at the rate of one day for every 
three days’ service on the coast. 

(&) For the purposes of {a) (iii), time spent at Madeira or the Canary 
Islands on sick leave, or on the regulated ordinary annual furlough, will 
be counted as service on the west coast. 

1514. In all cases when an entry is made in a soldier’s documents under 
the provisions of para. 1630 (b) (xvii), a special furlough, not e.xceeding 
21 days, may be granted to the soldier by his C.O. Such furlough will 
be in addition to any for which he is otherwise eligible, but will not carry 
with it any right to a free railway warrant or passage. 

1515. A brigade commander will exercise a liberal discretion in 
granting furloughs to individuals or units recently returned from abroad. 
"They should usually be permitted to go on furlough as early as possible 
after their return home. If the duties of the station permit, it is better 
that almost the whole of a unit should go at once. 

1516. — [a) Subject to sub-paras. (b)-{e) below, furlough prior to 
transfer to the Army Reserve or discharge may be panted to a soldier 
for the last 14 days of his colour service, including any period not 
exceeding 12 months for which he may be retained under Section 87 of 
the Army Act, provided that in the case of a soldier about to be transferred 
to the Army Reserve such furlough may be granted only to places in the 
United Kingdom or the Irish Free State. 

(b) In the case of a soldier who has been retained under Section 87 of 
the Army Act for such period as will not permit of his being granted a 
full 14 days’ furlough within the period of his colour service engage¬ 
ment with the additional 12 months for which he may be retained under 
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1491. A veterinary officer serving at home may, in special cases, be 
granted leave not exceeding two months, in addition to ordinary leave, 
in order to attend post-graduate courses of instruction; 

Officers on Service Abroad 

1492. A G.O.C,-in-C. abroad will use his discretion in giving leave of 
absence. 

1493. (a) Permission to return home from abroad will be granted only 
to those officers whose claims arc grounded (i) on length of service abroad; 
(ii) on ill-health, regularly certified by a medical board, or by the medical 
officer i/c troops should it be impracticable to constitute a board; or (iii) on 
urgent private affairs. 

(ft) When orders for the move of a unit from one command to another 
are received, the G. O. C. -in-C. under whom the unit is serving will notify 
to the G. O.C.-in-C. to whose command the unit is ordered the names of 
officers to whom he has granted leave, which will not expire until after 
the unit has reached its new destination, specifying the period of leave 
granted in each case. 

1494. The application of an officer serving abroad for leave to return 
home on priv.ate affairs will show how long he has served abroad, and 
he will be required to sign the following declaration:— 

" I do hereby declare that I will rejoin for duty at my o%vn expense within 
the period for which leave of absence may be granted to me, unless in the 
meantime I receive orders to the contrary from competent authority. I 
furtlier declare that, if during the period of my leave I exchange or am 
transferred at mj’’ own request otherwise than in the ordinary course of the 
service, or am placed upon temporary half-pay, or am made supernumerary 
in my regiment for staff or civil employ, or retire from the service under 
circumstances not entitling my successor to a free passage, I will hold 
myself responsible for the payment of the passage of the officer who may 
be ordered abroad in my place. ’ ’ 

1495. A G. O. C. -in-C. will make a full report to the Under-Secretary 
of State, The War Office, of every case in which an officer is sent or per¬ 
mitted to return home under circumstances affecting his character. The 
disposal of an officer thus sent home rests with the Army Council. (See 
para. 633.) 

1496. When leave to return home is granted to any officer belonging to 
a unit abroad (except India), A.F. B 174 duly completed will be 
delivered to him. Regimental paymasters will certify the date to which 
such officer has received his pay. 

1497. An officer arriving on leave in the United Kingdom or the 
Irish Free State will immediately report himself in writing to the Under¬ 
secretary of State, The War Office, as directed in para. 1180. 

1498. If an officer is prevented by illness from embarkmg to_ rejoin 
his unit on the expiration of his leave he will forward an application, 
with a medical certificate, to the Under-Secretary of State, The War Office, 
from whom he will receive orders to appear before a medical board. 

1499. An officer, granted leave to the United Kingdom or the Irish 
Free State on the recommendation of a medical board, will be re-examined 
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or (if either of these officers is not within convenient distance) to a justice 
of the peace. A soldier on furlough in the Irish Free State will forward a 
medical certificate to his C.O. These officers are authorized (if the 
circumstances are urgent) to extend the furlough for a period not ex¬ 
ceeding one month. The period of extension will be inserted in words 
on the original furlough and notification made to the man's C.O. 

1519. If the man at the end of three months is still unable to rejoin 
on account of sickness, his C.O. will forward a report, with the soldier’s 
address and a copy of his medical history sheet, to the senior officer of the 
garrison nearest to the place in which the man is living, who will cause the 
man to be examined by a military medical officer. If the soldier is found 
temporarily unfit, he will extend his furlough, or, if permanently unfit, 
will proceed with his discharge, in either case reporting the action taken 
to the man’s C.O. 

1520. When the discharge of a soldier who is medically unfit to rejoin 
from furlough is carried out, his C.O. will inform the D.D.M.S. of the 
command in which his unit is serving in order that the soldier’s name may 
be included in the invaliding statistics of that command. The disease 
for which the soldier was discharged will always be stated. 

1521. Before granting a sick furlough the C.O. will obtain from a 
medical officer a distinct opinion as to whether the man is likely to benefit 
by the change to another locality. He will also ascertain that the man’s 
friends are in a position to afford him such aid as his ailment requires. 


Passes 

1522. Passes may be granted under the following conditions, due 
regard being paid to the age, length of service, conduct, and educational 
and military efficiency of the soldier:— 

(а) A permanent pass to enable a soldier who, in the opinion of 

the C.O., is deserving of the privilege to remain out of quarters 
up to any specified hour between tattoo and reveille. 

(б) A pass giving leave of absence to a soldier from any roll call or 

duty. 

(c) A pass to enable a recruit, boy, or other individual soldier who 

is not allowed a permanent pass under sub-para, (a), to have 
such leave on special occasions. 

(d) A pass for leave outside the station. 

1523. (a) A permanent pass will be signed by the C.O. Every other 
pass will be made out on A.F, B 295, and be granted and signed by the 
company, &c., commander. Every pass will be stamped with the 
regimental office stamp before being issued. 

(6) In the event of a calling out of the whole Army Reserve, a soldier 
on pass will return immediately to his unit without waiting for 
■instructions. 

1524. A N.C.O. not below the rank of serjeant may remain out of 
barracks until midnight without special permission. Any further 
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Leave of Absence and Furloughs. 


1506. A recruit may in special circumstances be granted a furlough 
not exceeding 8 days, but otherwise no soldier will be eligible for a 
furlough unless be has been dismissed drill and is out of debt. Before 
a soldier abroad is granted a furlough which confers no right to a passage 
from India or abroad to the United Kingdom or the Irish Free State, 
he will deposit with his C.O. a sufficient sum of money to provide for his 
return passage at packet rates, or the return half of the passage ticket 
if a return ticket is taken. (This docs not refer to passages from and 
to India during the period of the trooping season when passage rates by 
transport will be according to Indian Regulations.) This sum or the 
return half of the passage ticket will be fonvarded to the officer i/c records, 
who will transmit to the steamship company when making arrangements 
for the soldier’s return journey, and will not hand either to the soldier.- 
The money may be remitted through the paymaster’s accounts. 

1507. («) A soldier going on furlough will leave his address with his 
company, &c., commander, and communicate any subsequent change 
to him. 

{b) A soldier arriving from abroad v/ill be instructed to report his arrival 
to the officer i/c records concerned immediately on landing, and sub- 
scqucntlj’- any change that may take place in his address. 

(c) In the event of a calling out of the whole Army Reserr'e, the officer 
i/c records concerned will send to each soldier on furlough from a station 
abroad orders to join at his depot, together with a railway warrant for 
the journey. 

1508. (fl) The name and intended address of ever}’- soldier granted fur¬ 
lough to the United Kingdom or the Irish Free State will be foi^varded, 
in advance, by the O. C, the unit to the officer i/c records, 

(b) A soldier on furlough from India draws his pay from the India Office. 

(c) A soldier on furlough from India will not be transferred to the home 
estatjlishment without previous reference to the War Office. 

1509. (a) In the case of soldiers, permission to quit the United 
Kingdom or the Irish Free State will be granted under the same con¬ 
ditions as laid down for officers in paras. 1483 and 1484. 

(b) A soldier proceeding on furlough to a foreign country* will not take 
arms, accoutrements, or uniform. 

1510. Furlough will not be granted:— 

(a) To enable a N.C.O. to take up an appointment in the T.A. or 

Supplementary Reserve. 

(b) To enable a soldier serving abroad to quit the command, unless 

qualified by length of service abroad (see para. 1513), except 
on the most urgent and special occasions. 

1511. (a) When a soldier is unable, from want of money, to rejoin his 
unit from furlough, he should be furnished by his C.O. with a travelling 
warrant (see paras. 1041-1048) or subsistence, all expenses being 
subsequently recovered from the man. 

(b) If it is necessary, for purposes of identification, or otherwise, for 
telegraphic communications to be sent in connection with the issue of the 
travelling warrant, the cost of such telegrams should be reported by the 
sender to the C. O. of the man’s unit. The latter will recover the amount 
of the charges from the man concerned through the pay and mess rolls, and 
refund to the sender of the telegrams. 
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Officiating Chaplains 

1533. Officiating chaplains will be appointed, when required, by the 
G.O.C.-in-C., and they will be informed on employment that no payment 
for their services can be authorized until the approval of the G.O.C. -in-C. 
has been officially notified. C.Os. will furnish officiating chaplains in 
receipt of pa^nnent at capitation rates with montlily certificates (A.F. O 
1609) showing the amounts to which they arc entitled for their scrvdcfjs 
during the preceding month. 

1534. Wlicnever a C.O. deems it expedient to prevent an officiating 
chaplain from officiating in a niilitarj' church, he will report the circum¬ 
stances through the G.O.C.-in-C. to the Undcr-Sccrctar>" of State, The 
War Office. 

1535. The duties to be performed by an officiating chaplain in receipt 
of paj’^ from army funds include the Sxinday scn.*iccs, baptisms, church- 
ings, funerals, attending the sick in hospital and reading prayers with 
the convalescents, visiting soldiers under sentence in military prisons or 
detention barraclcs at least once n week, and giving special religious 
instruction to the children and enlisted boys during one or two hours in 
every week, besides attending generallj^ to the religious instruction and 
welfare of the officers and soldiers and of their families. Fees will not 
be demanded for the performance of any of these duties. 


Religious Books 


1536. [a) A copy of the appropriate book or books shown below 
w’ill be supplied, at the public expense, to every soldier on enlistment, 
unless he declines them, and may be retained by him on discharge. These 
books w'ill only be replaced at the public expense at intervals of at least 
ten years. 

Presbyterian .. .. .. New Testament -with Metrical 

Psalms. 


Church of England, Wcslcyan\ j- Testament with Psalms 
and United Board J ^ testament uitn i saims. 

Roman Catholic .. .. .. Douai Testament and Roman 

Catholic Prayer Book. , 

(b) Bibles and prayer books (and hymn books when tlie Bibles or prayer 
books issued do not contain h>mns) will be allotted for use in militarj'' 
churches, and also for the use of patients in hospitals, and of young 
soldiers and children attending regimental schools. These books will be 
expected to last for ten years. 


12 .—MISCELLANEOUS 
Soldier-Servants and Orderlies 

1537. («) The employment of soldiers (when available) as officers’ 
servants and grooms is sanctioned, as an indulgence. They will, in all 
cases, rejoin their units when the latter, if abroad, are ordered to 
quit the command, or, if at home, to move out of the United Kingdom. 

{b) The conditions under which allowances in lieu of soldier-servants 
may be drawn are laid down in Allowance Regulations, but an officer will 

403 


Pnrns, 1517, 1518, See. Xll. Leave of Absence and Furloughs. 


tlic Act, the transfer or discharge will not be post-dated beyond the 
termination of the 12 months in order to permit of his being granted a full 
14 days’ furlough, but he may be granted in lieu thereof a bonus of pay 
and allowances (including marriage allowance) for 14 days, or for such less 
number of <lays as will make, with any number of days’ furlough it may 
have been possible to grant him, 14 da 3 's in all. 

(c) In the ease of a soldier serving in the United Kingdom or the 
Irish Free Stale who has not relumed from serv’ice beyond the seas for 
transfer to the Army Reserv'c or discharge, or who has not been retained 
under Sections? of the Army Act, no furlough may be granted which will 
extend beyond the date on which his colour service terminates, and no 
bonus of pay and allowances may be granted in lieu of any number of days’ 
furlough he has not been granted. 

(d) In the case of a soldier transferred to the Army Reserve no reserve 
pay \vill be admissible for the days in respect of which bonus in lieu of 
furlough is granted. 

(f) A soklier leaving the colours for any of the following reasons will 
not be eligible for the grant of such furlough or bonus in lieu:— 

(i) A soldier prematurely transferred to the Army Reserve. 

(ii) A soldier invalided from the sciadce under sub-para. (x\d) of 

para. 370. 

(iii) A soldier discharged before the termination of his engagement 

under any of the following sub-paras, of para. 370:— 

(i), (ii), (iii), (iv). (v). (a), {b), (c). (vi) (a), (b), (c), (vii), 
(viii), (i.x), (o), {b), (x), (xi). (xii), (xiii), (xiv), (xvii), (xviii) 
when gratuity is forfeited, (xix) and (xxv). 

(/) WHien a soldier granted such furlough leaves his unit the officer 

c records will despatch to him without delay his Certificate of Service 
(A.F. B lOS), and the soldier will not be required to rejoin his unit for 
medical inspection, signing of documents, &c., unless for some very 
exceptional reason. 


Siclmcss when on Furlough 

1517. (fl) A soldier on furlough who requires medical aid must, 
whenever practicable, report himself sick to the nearest railitarj' hospital. 
When this is not possible, he may apply to a civilian medical practitioner, 
to whom he will show his furlough paper, on the back of which the 
necessary instructions are printed. The soldier, when he has emploj’-ed a 
civilian medical practitioner, will at once report by letter to his C.O., who 
will in every such ease communicate with the assistant director of medical 
services of the area in which the soldier is temporarily residing, for 
arrangements to be made, if necessa^ and practicable, for the soldier’s 
removal to the nearest military hospital. 

(b) Claims for medical attendance of soldiers on furlough will be sub¬ 
mitted on A.F. O 1667. 

1518. When a soldier on furlough is prevented by sickness (which must 
bo duly certified), or by any other unavoidable casualty, from rejoining on 
the expiration of bis furlough, he will repor thimself to the nearest staff 
officer or to the C.O. of any unit or detachment of the Regular Army, 
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1540. An officer employed on staff duty in the field, in an acting 
staff appointment, as superintendent of physical training, under instruc¬ 
tion at the Army School of Physical Training, or on an^^ temporary 
military duty away from his unit, may retain his soldier servant. 

1541. The G.O.C.-in-C. or O.C. a garrison overseas may permit a 
soldier-servant to accompany an officer returning home from abroad 
on account of severe illness. The arrival at home of a soldier in such 
circumstances will be reported to the officer i/c records. 

1542. An officer joining the Staff College will not be allowed to retain 
his soldier-servant. 

1543. A C.O. may authorize one soldier-servant to attend a regi¬ 
mental officer proceeding on leave of absence not exceeding his usual 
annual leave, but he will not authorize him to leave the United Kingdom 
without the sanction of an officer not below the rank of colonel-com¬ 
mandant. A soldier so employed will be shown in the returns as 
“servant to officer absent,’’ and not as “on furlough.’’ 

1544. (a) The payment by officers to soldiers employed as their servants! 
or grooms will be 2s. 6d. a week. Warrant officers. Classes I and II, and! 
squadron or battery quartermaster-serjeants, serjeants, and farriers ofj 
the mounted services will pay soldiers employed in looking after their | 
horses and appointments Is. 6d. a week. Trumpeters and rank and file! 
who, in particular circumstances, require to have their horses and appoint¬ 
ments looked after will pay Is, a week. Staff-serjeants who do not attend 
mounted parades will not be liable to this charge except when circum¬ 
stances require them to ride. 

(fc) All other warrant officers and N.C.Os., if permitted by their C.O, | 
to employ a batman, will pay an appropriate rate not exceeding that laid! 
down above. ' 

(c) The amount payable in the aggregate to a soldier acting as personal 
servant, groom, or batman to more than one individual in any of the 
circumstances enumerated above will not exceed 15s. a month. 

1545. The number of soldiers employed as orderlies will be the lowest 
possible. Whenever possible, orderly duties will be carried out by 
cyclists; if cyclists are not available, mounted or dismounted orderlies 
may be employed. 

Letters 

1546. When troops are serving where postage stamps cannot be ob¬ 
tained a soldier should write on the envelopes of his letters a certificate 
to that effect. Such certificate should be signed by the C.O. The cir¬ 
cumstances should at once be reported by the officer in chief command to 
the Postmaster-General, London, so that the postage actually deficient, 
instead of the double rate as in ordinary cases of unpaid letters, may be 
collected from the addressee. 

1547. The address on a letter'to a soldier should specify his army 
number, rank, and corps or detachment. 

, 1548. A charge beyond the rate of postage fixed by Act of Parliament 

will not be made, by any person whatever, against soldiers for the delivery 
of their letters. At a station where the barracks are within the limits of 
the free delivery the Postmaster-General delivers letters at the barracks 

405 



Paras. 1525-1532, See. XII. 


Divine Service, &c. 


leave within the station may be granted to such N.C.O. by the C.O. 
without a pass. ■ 

1525. A pass (other than a permanent pass) will not be granted for more 
than six days: for longer periods a furlough is necessary. 

11.—DIVINE SERVICE, CHAPLAINS, RELIGIOUS 
INSTRUCTION 

General Instructions 

1526. All officers and other ranks, when not prevented by military 
duty, will attend divine service, but no officer or soldier will be obliged 
to^ attend the service of any religious body other than his own. Soldiers 
will be marched to and from their places of worship. The officer or 
N.C.O. in charge should, if possible, be of the same denomination as 
the soldiers concerned. 

1527. The duty of playing troops to church will not interfere with 
the attendance of a bandsman, drummer, bugler, or piper, at the regular 
service of his own denomination. 

1528. C.Os. will afford facilities for the attendance of officers and 
soldiers and their families at public vrorship, including celebrations of 
Holy Communion, 

1529. Should seditious or inflammatory language be made use of 
during the service in any place of worship not under military control, 
the senior officer present will use his discretion in withdrawing the troops 
with as little interruption as possible, and marching them back to their 
quarters. He will report the circumstances through the G.O.C.-in-C, 
to the Under-Secretary of State, The War Office. 

Chaplains 

1530. All officers in command will see that the conduct of the chap- 

I lains is such as becomes their office, and, in the case of Church of England, 
Presbyterian, Wesleyan, and United Board chaplains, will bring to notice 
any deviations from the mode of conducting public worship as laid dovm 

in the “ Instnictions for the guidance of chaplains. in 

their ministrations to His Majesty’s Army.^' 

1531. Chaplains will be treated with the respect due to_their rank and 
profession, and C.Os. will render them every assistance in carrying out 
their duties. 

1532. The senior chaplain of each denomination will arrange the 
work of the chaplains and officiating chaplains of his denomination 
in his district or station. He will report any neglect or disobedience 
of orders to the Under-Secretary of State, The War Office, through the 
G O C. -in-C, The term ' ‘senior chaplain’ ’ (or its abbreviation "S. C. F. ) 
will not be used without the addition of a suffix indicating the nature of the 
position in respect of which it is employed. Every chaplain has the right 
of direct communication on ecclesiastical matters with the recognized head 
of his denomination. 
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Miscellaneous. 


Paras. 1555-1559, Sec. XII. 


(vii) When troops quit a station where gardens have been established 
a claim for compensation will not be allowed as a charge against the 
public. Transfers of stock, garden implements, &c., will be arranged 
between relieving units, or the articles otherwise disposed of, if a relief 
does not take place. 

Regimental Benefit Societies 

1555. (a) All soldiers may subscribe voluntarily to a regimental asso¬ 
ciation, provided that the president and treasurer of the association are 
commissioned officers on the active or retired list, that the association 
is of a non-political character, and that the funds are entirely devoted 
to the assistance of reservists, ex-soldiers, and their families. 

(6) Regimental charitable funds, i.e., any funds which are supported by 
the subscriptions of officers alone, and are administered under the au¬ 
thority of the Secretary of State for War, are also allowed. 

Patents—Trial of Inventions 

1556. An ofi&cer or soldier of the regular forces, or a civilian or other 
person employed under the War Department, is not permitted to take out 
patents, or to apply for provisional protection for inventions, except under 
the regulations contained in Appendix XIX. 

1557. All inventors suggesting new patterns of military stores or 
alterations to them are in the first instance to be referred to the War 
Office. In no case will generals commanding authorize the trial of any 
invention without first obtaining sanction from the War Office. 

Institutes 

1558. Particulars relating to the management of institutes, including 
garrison and station libraries, are contained in Rules for the Conduct 
of Garrison and Regimental Institutes. 

Mechanically-propelled Vehicles 

1559. No War Department mechanically-propelled vehicle will be 
used on any but strictly military duty without the special authority of the 
G.O.C.-in-C. or G.O.C. of the command. 
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Paras. 1538-1539, Sec. XII. 


Mlscellaneou! 


not employ a European soldier at a station where an allowance is drawi 
m lieu of servants, except in India or Egypt. 


Number 

allowed 


Units from which detailed 


1 


(i) Generals and lieutenant-generals 
not in receipt of a consolidated rate 
of pay. 

M.ajor-gencrals, colonels-command- 
nnt .and colonels on the staff, not in 
receipt of a consolidated rate of pay. 

All general and staff officers who 
draw consolidated rates of pay, if 
mounted. 

All staff officersa 
who do not draw I Mounted 
consolidated! Dismounted 
rates of pay ■' 

R.E. .. 

R.A.S.C. 

R.A.Ch.D. 

R.A.O.C. 

R.A.V.C. 

R.A.P.C., and 
A.E.C. .. ^Mounted 

1 Dismounted 


4 \ 


I From ^ a unit in the command, 
> station, &c., where the officer is 
seradng, or, by special authority, 
from the corps to which he belong. 


2 

1 


/ 

' From the corps to which he belongs 
but only men drawing normal rates 
of pay or tradesmen's rates under 
Group’ E may be employed as 
servants and grooms. 


2 ) 
1 'I 


V 


In the c.asc of the R.A.Ch.D., 
R.A.O.C., R.A.V.C., R.A.P.C., 
and A.E.C., if attached to a unit, 
from that unit: othenvise from a 
unit stationed in the command in 
which the officer is serving. 


(ii) Regimentalofii- J Mounted 

cers I Dismounted 

(iii) R.A.M.C. and I Mounted 
A.D.C. ../Dismounted 


2 \ From the unit to which the officer 

’iff belongs. 

I Servant from the officer's corps, if 
2 'I available; groom from another corps. 
1 [ If on field service and attached to a 
unit, both from that unit. 


1538. Soldier-servants will be selected from those who have done 
duty in the ranks of dismounted corps for one year, or of mounted corps 
for eighteen months. They will be completely clothed, armed, and 
equipped; they will mount and perform their share of duty on any guard, 
or other service, on which the officer to whom they are attached is employed 
and, when not required to take charge of spare horses, they will be in the 
ranks at all reviews, inspections and field days. They^ will go through 
the annual course of musketry, and are liable to such training as the C. O. 
may Judge necessary. In the cavalry, when the duty men are getting 
less than four consecutive nights in bed, one soldier-servant only for each 
officer may be exempted from guard duty and mounted parades. 

1539. (a) ’iVhen an officer is removed from one unit to another his 
servant will not accompany him, but an officer belonging to a unit stationed 
at home, when ordered to proceed to or from the depot for duty, may be , 
accompanied by his soldier-servant. 

(6) A mounted officer taking a horse on permanent change of station 
may be accompanied by his soldier-groom. 
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Correspondence. 


Paras. 1565-1569, Sec. XIII. 


—Equipment—^Transport—Route, &c. Paragraphs will be numbered 
and enclosures described in the margin, or in a separate schedule. Un¬ 
necessary enclosures will be avoided. The rank and unit or appointment 
of ofl&cers will be added after their signatures. Signatures will be in 
manuscript and will not be stamped. When a communication has refer¬ 
ence to previous correspondence, the registered numbers and dates of such 
correspondence will be quoted. 

1565. \Vhen attestations, and any of the documents enumerated in 
paras. 1616 and 1617, medical history sheets, company conduct sheets, 
and other documents connected with the transfer and posting of soldiers, 
are transmitted between units, record offices, regimental pay offices, and 
hospitals, signatures on A.F. B 198 or on a forwarding memorandum 
may be dispensed with. Only the date stamps of the forwarding office 
and of the receiving office need be placed thereon in verification of the 
despatch and receipt of the documents. 

1566. {a) Unless instructions are given to the contrary, replies, 
remarks, or queries arising out of an original letter or memorandum will 
be made in the form of minutes. The &st minute will follow where the 
original ends, and the original letter or memorandum and succeeding 
minutes will be numbered consecutively and will follow one another in 
chronological order. Attached documents and enclosures will be added 
at the end of the file in the order in which reference is made to them. 
Each should be distinguished by the number of the minute with the addi¬ 
tion of A, B, C, &c., to denote the first, second, third, &c., enclosure to 
that particular minute. 

(6) Correspondence addressed to individuals unconnected with the Army 
will be dealt with as in civil life, and replies will not be sent in minute 
form. 

1567. Correspondence, returns, &c., for the Army Council and War 
Office will be addressed to the Under-Secretary of State, The War Office. 
Local correspondence will not ordinarily be forwarded. If the matter 
cannot be clearly elucidated in the letter, a prfecis of the local corre¬ 
spondence, bringing out the salient points, will usually suffice. Replies 
to War Office letters must quote the War Office registered number. All 
envelopes containing periodical returns will be inscribed "Returns” in 
the left-hand corner. 

1568. Wlien documents (other than periodical returns or statements), 
plans, or other articles are forwarded to the War Office in a separate 
parcel, they will be accompanied by a memorandum identifying them 
with the letter to which they refer. 

1569. (a) Official communications intended for the War Office will be 
transmitted through the G.O.C. -in-C. of the command, except as provided 
in para. 1562. 

( 5 ) Envelopes enclosing letters for the G.O.C.-in-C. of a command and 
for divisional, brigade, or. area commanders and their staffs, and for heads 
of services and departments whose offices are affiliated to the central 
registry of a command, will be addressed to:— 

Headquarters, 

Command, Office, &c., 

(Station). 

(c) Envelopes enclosing letters to military authorities in India will be 
similarly addressed, except those intended for Army Headquarters; 
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Paras. 1549-1554, Sec. XII. 


Miscellaneous. 


free of expense if the C.O, prefers that mode of delivery to their being 
called for at the post office. 

1549. A post ofTice letter-carrier will not bo detained or required to 
distribute letters in barracks, but a N.C.O. will be detailed to receive and 
distribute them and to pay any charges for postage. 

1550. At a station where the barracks or camps are beyond the limits 
of the free deliver}' the letters will be called for at tlie Post Office by an 
orderly N.C.O., who will bo provided with funds to pay any charges for 
postage. The post orderly will take his registered letter book (Army Book 
101) with him to the post office, and v/hen no registered letters are 
handed over to his care he will see that a " nil’ ’ entry is made in his bock 
at the post office and that this entry is certified by the signature of the 
postal clerk and the post office date stamp. This will enable the 
checking officer to satisf}' himself that no schedule of registered letters was 
issued. 

1551. All registered letter books will be retained in the orderly room 
for eight months from the date of the last entry. In the event of a unit 
proceeding overseas the registered letter books will be taken with it. 

Encampments 

1552. Camp colours will be of the colour of the facinp of the regiment 
using them, with the abbreviated title of the regiment upon them, as 
worn on the shoulder straps. 

1553. Instructions as to bivouacs, billets and camps are contained in 
Field Service Regulations. Troops will not be under canvas in the United 
Kingdom between 1st October and 30th April without the approval of the 
G.O.C.-in-C. Every effort will be made to arrange the periodi.al en¬ 
gineer services as so to avoid the vacating of barracks during the non¬ 
camping season. 


Soldiers’ Gardens 

1554. Where ground is allotted for cultivation by the troops as 
gardens, the following conditions wdll be observed:— 

(i) Internal fencing, seeds, &c., will be found by the troops, and the 
produce will belong to them. A proportion of tools and materials for the 
external fencing of a regimental garden will be found by the War 
Department. Manure for garden purposes may be obtained by the troops 
from military stables, payment at contract rates being made to the 
contractor for the purchase and removal of stable manure. 

(ii) Allotments will be made by units, and subdivided by companies, 
&c., under the orders of Os. C. units. 

(iii) Allotments to individual N.C.Os. and men will not exceed ^th 
of an acre. Soldiers will provide their own tools and materials for fencing. 

(iv) The ground will be rent free. 

(v) Transfers of ground from one unit to another will be made through 

the officer i/c barracks. _ , 

(vi) Power to resume possession of the land at any time is reserved to 
tha War Department, without compensation to the occupants. 

40fi 



Ck)rreipon(3eac« 


Paras. 1574-1576, Sec. XIII. 


to the officer i/c supplies, transport, or barracks at the station, for settle¬ 
ment or for submission to higher authority. 

(6) Demands, indents, and correspondence relating to clothing, equip¬ 
ment, and military stores, where not otherwise provided for, will he 
addressed to the chief ordnance officer, or deputy assistant director of 
ordnance services. 

(c) Correspondence on disallowances concerning the above ser\dcca will 
be forwarded to the officer i/c administration. 

(d) The officer i/c barracks will correspond direct with Os.C. units 
or detachments on matters relating to the troops under their orders in 
which the intervention of the O.C. station is not required. 

1574. Any application from a regimental officer will be submitted to 
the C.O. through the adjutant. Any application from a N.C.O. or man 
will be made to his company. &c., commander, w'ho, if_ncccssary, will 
lay it before the C.O. of the unit. 

1576. Letters not on public serv'ice will not be enclosed under official 
covers, but circulars connected with old comrades' associations may be 
forwarded to paymasters for transmission with quarterly payments of 
pension or reserve pay. 

Documents and Maps Marked Secret, Confidential, or For Official 

Use only 

1576. (a) The utmost care will be exercised at all tiroes in dealing 
with secret or confidential documents. Their e.xistcnce is not to be 
divulged to any person other than those who are directly affected thereby 
in the performance of their duty. The officer to whom a secret or confi¬ 
dential document is entrusted is personally responsible for its safe custody 
and for ensuring that its contents are disclosed only to those serving under 
him whose duties it affects or in accordance with any instructions which 
may accompany it. The term "document" includes books, pamphlets, 
letters (however produced) and rnaps. 

(6) All secret documents will be marked "Secret,” and if reproduced 
copies will be given serial numbers. Every loose sheet, map, diagram, 
&c., belonging to or accompanying a secret document will also be 
marked ‘ ‘ Secret’ ’ and serially numbered, so that the document or set to 
which it belongs can be identified. 

(c) Confidential documents will be marked "Confidential,” and if 
reproduced copies will be given a serial number, except in the case of 
copies of letters, which may be numbered at the discretion of the originator. 

{d) Rough work in connection with secret or highly confidential 
documents will be destroyed by fire under the supervision of the rcsponsiblo 
officer. 

(e) A secret document must not be studied in the presence of a person 
not entitled to see the document, and such documents must not be left 
exposed during the absence of the authorized holder. Safes containing 
secret or confidential documents or articles must be effectively guarded; 

if) Documents classed as secret or confidential are not to be referred to 
in any catalogue which is not itself a document, &c., marked "Secret” 
or "Confidential”. 

(g) Information contained in a document marked "For Official Use 
Only' ’ is not to be communicated to the press or to any person not holding 
an official position in His Majesty’s Service. 
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Para. 1587, Sec. XIII 


Reports and Returns 


1587. The following table shows the dates of posting, &c., and tb‘ 
noiroal procedure to be observed in the case of movements of Vndividuc 
soldiers at home or abroad for the purposes detailed in column 3. 

^ (N.B.—^The procedure in the case of transfer between corps is detaile 
in para. 299.) ^ 


Movement of individual 
soldiers 


From 


( 1 ) 


To 


( 2 ) 


For what 
purpose 


Procedure 


(3) 


( 4 ) 


Date from whicn 
the vacancy of 
warrant officer 
Class II, N.C.O., 
trumpeter, bugler, 
drummer, &c., may 
be filled in previous 
unit by promotion 
or appointment pro¬ 
vided that such 
vacancy has not 
to be filled by cross 
posting, absorp¬ 
tion of surplus, or 
according to corps 
roster. 

(N .B.—For vacan¬ 
cies in the rank of 
ivarrant officer 
Class I, see para. 
262 .) 

(5) 


(i) Unit at 
home. 

Unit at 
home. 

Duty 

Struck off strength of 
previous unit from a 
date to be specified 
by the authority 
ordering the move 
and taken on strength 
of new unit with 
effect from date fol¬ 
lowing. 

Date of absorption 
in new unit. 

(ii) Unit at 
home, 
embark¬ 
ing. 

Depot or 1 
other, 
home 
service 
unit. 

1 

Left behind 
on etnbarka' 
tiou. 

j 

1 

j 

Struck off previous 
unit from date of its 
embarkation and 

absorbed in depot or 

1 othfer home unit under 
the instructions of 
the officer i/c records 
concerned, except in 
the case of units of 
the R.A. and infantry 
for whom instructions 
will be issued from 
the War Office. 

Date of absorption 
in depot or other 
home unit. 

In the case of a 
unit proceeding to 
India, the vacancy 
may be filled from 
the date of dis¬ 
embarkation in 
India. 

(' 

Tnit 

■ . 

Proceeding as 
anir'-’idual 
or . A a 

drr. 
du 

Struck off the strength 
of the home unit 
from date of embarka¬ 
tion.* 

Date of embarka¬ 
tion. 


.' / 


* A 

records. 


. rmits they are to join, by the officer i/c 






Paras. 1570-1573, See. XIII. 


Correspondence. 


wliich will bo addressed to show the branch of Army Headquarters for 
uhich they are intended:— 

“His Excellency the Commander-in-Chief, 

(Quartermaster-General's Branch), 

Army Headquarters, India." 

(ci) To avoid the danger of confusion in the delivery of letters at colonial 
.st.ations, they should be addressed to— 

"Headquarters, Military Command, -— 

(c) Abbreviations of addresses not likely to be understood by the post 
ofTice ofncials should be avoided. 

1570. (n) A G.O.C. will himself sign letters intended for higher 
authority which initiate questions of principle or are otherwise important 
in their character. An officer ijc administration w-ill sign "for G.O.C.-in- 
C." all other letters on administrative matters, except those on financial 
subjects, for which he is personally responsible to the Under-Secretary of 
Slate, The War Office. 

(b) In the absence of the G.O.C.-in-C., urgent letters will be signed for 
him bj' the responsible staff officer of the branch concerned. 

(c) In the absence of both the G.O.C.-in-C. and the officer i/c adminis¬ 
tration, letters to the War Office on administrative questions will be 
signed by the senior staff officer present belonging to either the adjutant- 
general's or the quartermaster-general’s department. The G.O.C.-in-C. 
may, however, specially authorize the head of any department to sign 
for him letters to the War Office which concern only that department and 
in no way, directly or indirectly, affect any other branch of the service. 

1571. Direct correspondence between general officers, C.Os., and heads 
of departments will be signed by such officers themselves. The general 
rule to be observed is that official correspondence will be conducted between 
equals in rank, and that any officer of junior rank corresponding with an 
officer of senior rank will do so through the staff officer of the latter. 

1572. (a) Correspondence regarding the dress of officers, proposals in¬ 
volving amendment to Clothing Regulations, or changes in the patterns 
of clothing and necessaries, representations as to the inferior or unsuitable 
quality of articles supplied, and questions concerning the training and 
appointment of tailors and shoemakers, will be addressed, through the 
G.O.C.-in-C. to the Under-Secretaiy' of State, The War Office. 

(b) Correspondence on the rendering and audit of accounts will be 
addressed to the local auditor of the command, where there is one. In 
other cases it will be addressed to the Under-Secretar}’’ of State, The War 
Office. 

(c) Letters from the D.0,0., Royal Arsenal, Woolwich, and A,D,O.S. 
(Provision), Grosvenor Road, S.W., will be replied to direct. 

(d) The O.C. Supply Reserve Depot, Deptford, may correspond with 
G.Os.C. and heads of departments, on matters concerning or arising 
out of receipts of supplies at and issues from that depot. Such corre¬ 
spondence will be replied to direct. 

1573. {«) Demands, indents, and correspondence connected with food, 
forage, fuel, light, quarters, furniture, or the issue of allowances in lieu, 
with field,; colonial, .separation, and office-cleaning allowanc^, with 
transport, or with the custody, sanitary condition, appropriation, and 
equipment of buildings in which troops are quartered, 'will be addressed 
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Para. 1587, Sec. Xlll—conf. 


Reports and Returns 


Movement of individual 
soldiers 





For what 
purpose 

Procedure 

From 

To 



(1) 

(2) 

(3) 

(4) 


Data from which 
the vacancy of 
warrant officer 
Class II, N.C.O,, 
trumpeter, bugler, 
drummer, &c., may 
be filled in previous 
unit by promotion 
or appointment pro- 
videcl that such 
vacancy has not 
to be filled by cross¬ 
posting, absorp¬ 
tion of surplus, or 
according to corps 
roster, 

(N .B.—For vacan¬ 
cies in the rank of 
warrant officer 
Class I, see para. 
262.) 

(5)_ 


(vil) Unit 
abroad. 


{viii)Unit 

abroad. 


United 

Kingdom. 


Unit at 
home. 


In charge of 
sick member 
of family. 


For service 
with a depot 
or the T,A. 
perm anent 
staff. 


416 


(a) If granted furlough 
by the overseas au 
thorities, retained on 
the strength of the 
foreign service unit 
and returned to it at 
suitable opportunity. 

(b) If not granted 
furlough— 

(i) Warrant officers 
and N.C.Os, above 
the raulc of serjeant 
will be returned to 
their unit abroad at 
the earliest oppor¬ 
tunity. 

(ii) Other soldiers will 
be absorbed into the 
home establishment. 


Struck off strength of 
unit abroad from date 
of disembarkation, 
and in the case of a 
posting for a tour of 
duty relieved in that 
unit under arrange¬ 
ments to be made by 
fhe officer i/c 
records concerned. 


(a) No promotion 
involved. 


(&) 


(i) No promotion 
involved. 


(ii) Date of absorp¬ 
tion, but, in the 
case of N.C.Os., 
if no vacancy ex¬ 
ists in the home 
establishment a 
N.C.O. of the 
same rank will be 
sent to the unit 
abroad and the 
N.C.O. sent home 
will be absorbed 
in the vacancy 
thus created. 


(а) For procedure 
in case of per¬ 
manent posting to 
infantry or R. 
Tank Corps depots 
see para. 324. 

(б) In other cases, 
no promotion in¬ 
volved. 


1577-1501, Sec. XIII 


CfOrreapondcnce. 


(h) The publication of official documents or their use in personal con¬ 
troversy or for any private purpose without due sanction from superior 
military authority will be treated as a breach of the Official Secrets Acts 
1911 and 1920, 

1577. (a) Secret and confidential documents for transmission by post 
or otherwise outside the office in which they are held will be enclosed in 
two sealed envelopes, of which the inner cover only will be marked ''Secret" 
or Confidential". The outer cover will be superscribed with the address only. 
Documents under this heading will be registered if sent through the post." 
\N'Ticn sent by messenger, secret or confidential matter will be entered by 
the sender in A.B. 431. 

(b) Receipt of secret and confidential documents will be acknowledged 
at once. 

(c) In cases where an acknowledgment of receipt of a secret or confidential 
document is not received within a reasonable period, steps should at 
once be taken to ascertain by telegram whether or not it has been received. 

(d) All envelopes marked "Secret” or "Confidential” will be opened 
by an officer only. 

1578. (n) When secret and confidential documents are issued from 
the War Office for the public service they will be sent to the G. O. C. -in-C., 
who will be responsible for their safe custody and distribution to those 
concerned. The Under-Secretary of State, The War Office, will obtain 
receipts from the G.O.C.-in-C. for the documents sent to him, and the 
latter will likewise obtain receipts from those to whom he makes the 
distribution. He will retain such receipts for reference and will furnish 
to the War Office a list showing how the documents have been distributed. 
When a secret document becomes obsolete and has to be destroyed, the 
G.O.C.-in-C. will obtain and forward to the Under-Secretary of State, 
The War Office, certificates of destruction showing the serial numbers of 
the copies destroyed. Certificates of destruction of confidential documents 
will be rendered if requested. 

(b) Special instructions are issued from time to time regarding the 
issue and custody of ciphers. 

1579. Should the officer responsible for the safe custody of any 
secret or confidential document lend it to any other officer authorized to 
be made acquainted with its contents, a receipt will be obtained from 
the officer to whom it is lent. This receipt will be retained until the 
book, document or map is returned. 

1580. When any deficiency in secret or confidential documents is 
discovered, a report will immediately be made to the G. O. C.-in-C., who 
will notify the Under-Secretary of State (C.2c), The War Office, institute 
enquiries, and take such disciplinary steps as the case may demand. 

1581. (a) On 1st December, or as soon as possible thereafter in each 
year, the G.O.C.-in-C. will forward to the Under-Secretary of State 
(C. 2c), The War Office, on A.F. A 24, complete lists of the secret docu¬ 
ments (other than ciphers) issued from the War Office which are on that 
date in the possession of all officers, establishments, units, &c., within 

his command. " 

(b) At the same time the G.O.C.-in-C. will forward to the Under¬ 
secretary of State (M.I. 1b), The War Office, separately on A.F. A 24a, 
a list of all ciphers and documents relating thereto in the possession of 
officers, formations, &c., within his command. 
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Para. 1587, Sec. XIII— cont. 


Reports and Rettmii. 


Movement of Individual 
soldiers 


(xii) Unit Home 
abroad. 


(xiii) Unit 
abroad 
(other 
than 
India). 


Home 


For what 
purpose 




R.A. and R. 
Sisals;— 
Serjeants sent 
home to re- 


Procedure 


(3) 


To undergo 
a course of 
vocational 
training. 


(4) 


Warrant officers and 
N.C.Os. of cavalry, 
R.A., R. Signals 
infantry* and 
R.A.S.C. will remain 
on the strength of 
their units abroad. 
All other soldiers will 
be posted to a home 
service unit. 

♦British warrant offi¬ 
cers and N.C.Os. 
serving with the West 
African Regiment Md 
Bermuda Vol. Rifle 
Corps will revert to 
their British corps 
and be borne on the 
strength of a home 
service unit. 


Date from which 
the vacancy of 
warrant officer 
Class II, N.C.O., 
trumpeter, bugler, 
drummer, &c.,may 
be filled in previous 
unit by promotion 
or appointment pro¬ 
vided that such 
vacancy has not 
to be filled by cross- 
posting, absorp¬ 
tion of surplus, or 
according to corps 
roster. 

(N.B.^—For vacan¬ 
cies in the rank of 
warrant officer 
Class I, see para. 
262 .) 

(S) 


I Date followmg that 
of discharge or 
transfer to Army 
Reserve. 


No promotion in¬ 
volved. 


place battery 
or company 
se r j can t- 
majors, or 
battery or 
c ompany 
quarter- 
master- 
serjeants on 
vocational 
courses; bat¬ 
tery or com- --- 

pany serjeant-majors or 
battery or company quarter 
master-serjeants sent home 
to replace regimental quar¬ 
termaster- serj'eants on vo¬ 
cational courses. 


Struck off from date of No promotion in¬ 
disembarkation. volvcd 

Posted to a service 
unit at home. 





?ara9. 1588-1590, Sec. XIII 


Reports and Returns 


liovcmcatof individual 
soldiers 

1 

For what 
purpose 

Procedure 

! 

Date from which 
the vacancy of 
warrant ofBcer 

Class II, N.C.O., 
trumpeter, bugler, 
drummer, &c., may 
be filled in previous 
\mit by promotion 
or appointment pro¬ 
vided that such 
vacancy has not 
to be filled by cross- 
posting, absorp¬ 

tion of surplus, or 
according to corps 
roster. 

(N.B.—For vacan¬ 
cies in the rank of 
warrant officer 

Class I, see para. 
262.) 

■ From 

To 



(1) 

(2) 

(3) 

(4) 

(5) 

xvii) 

House¬ 

hold 

Troops, 

Army 

Reserve. 

Service in 
reserve. 

To be shown in monthly 
reserve return of 
corps from which 
passed to reserve. 

Date following that 
of transfer to 
reserve. 

xviU) All 
Arms. 

Civil life 

Dischaigo .. 

Sec paras. 338 ilseq. 

[ Date following that 
of discharge. 


1588. A deserter will not be struck off the strength until the declaration 
if tlie court of inquiry has been made and recorded. Until such time, he 
vill be returned as '' absent without leave," although he may have been 
eported as a deserter. 

Casualties (other than on Active Service) 

1589. Should an unusual number of deaths or desertions occur in any 
nonth, the C. O. will transmit to the Under-Secretary of State, The 
'Var Office, through the usual channels, a report stating the causes thereof, 
he remedial and precautionary measures taken to check any particular 
nalady, or the measures adopted for the apprehension of deserters and 
or checking desertion, as the case may be. 


1590. («) On the death of an officer a written report will be made to 
he Under-Secretary of State, The War Office, as follows;— 


Status of deceased 

By whom made 

leneral or staff officer or officer doing 
estsa-tegimeatal duty 

Regimental or departmental officer 
ifficer dying on. board ship 

General officer under whom deceased was 
serving. 

C.O. 

O.C. troops on arrival in port. 


(6) In these reports (which are in addition to entries in returns) the 
late of decease and particulars thereof will be noted. 


.ton 
















Reports and Returns 


Para. 1587, Sec. yLlll—cont: 


Movement of individual 
soldiers 


For what 
purpose 


From 

To 

(1) 

(2) 


Dale from which 
the vacancy of 
warrant office 

Class H, X.C.O., 
trumpeter, buitlcr, 
drummer, See., may 
ne lilled in previous 
unit by promotion 
or appointment pro¬ 
vided that such 
vacancy has not 
Procedure to be tilled by cross- 

poitin;;, absorp¬ 
tion of surplus, or 
accord in j; to corps 
roster. 

tN’.fi.—For vacan¬ 
cies in the rank of 
W.arrant Ouiccr 
Cl.iss I, see para. 
262.) 

{■«) (5) 


(ix) Unit 
abroad. 

Unit at 
home. 

For duty at 
home see 
para. 30-1. 

Struck oil strength of 
unit abroad from date 
of disiunbarkalion and 
postetl to liome unit, 
ainl relieved in the 
unit abroad from 
home, see para. 305. 

So promotion is 
involved. 

(x) Unit 
abroad. 

Home .. 

! 

Discharge or 
tr.ansfer to 
Anny Re¬ 
serve iiuine- 
dialcly or 
wiUiin two 
months of 
arrival at 
home. 

i 

Struck off strength of 
unit abroad from date 
of disunibarkalion, 
and disposed of in 
accordance with para. 
1181 (iv) (fi). They 
will be shown on the 
strength of the home 
Service unit to which 
despatched but wiil 
be held supernumer¬ 
ary to Uic home estab¬ 
lishment until dis- 
cliarged or transferred 
to Army Reserve. 

1 

In India—21 days 
from date of em¬ 
barkation, in alt 
other cases, date 
following that of 
discharge or trans¬ 
fer to .-Vriny 

Reserve. 

(xi) Unit 
abroad. 

Home .. 

Discharge or 
transfer to 
the Army 
Reserve of 
soldiers who 
have more 
than two 

months to 
serve on 

arrival 
home. 

Struck off strength of 
unit abroad from date 
of disembarkation 
and disposed of in 
accordance with para. 
1181 (iv) (e). 

In India—21 days 
from date of em¬ 
barkation. In all 
other cases, date 
following that of 
discharge, of 

transfer to Army 
Reserve or of ab¬ 
sorption in home 
es t a b 1 i s hment 
whichever is the 
earliest. 















Para. 1591, Sec. XIII—coHi. 


Reports and Returns. 


patients in any military hospital at home who are on leave from abroad 
or officers who are unposted, by the O.C. hospital:— 


Nature of casualty and method of notification 


Place 
where 
officer or 
soldier is 
serving 


Home .. 


Abroad.. 


On board 
ship 


Serious illness and report 
of discharge from hospital 
on recovery 


Dangerous illness, subsequent change in 
condition and ultimate disposal (e.g., dis¬ 
charge &om hospital to duty, grant of leave, 
invaliding, disembarkation from a ship and 
admission into hospital) or death 


The next-of-kin, irrespec¬ 
tive of place of residence, 
will be notified by letter, 
in which the nature of 
illness will be given 


The next-of-kin, irrespec¬ 
tive of place of residence, 
will be notified by letter, 
in which the nature of 
illness will be given 


The next-of-kin, irrespec¬ 
tive of place of residence, 
will be notified at the 
earliest opportunity by 
letter , in which the nature 
of illness will be given 


The_ next-of-kin, irrespective of residence, 
will be notified by telegram, in which the 
nature of illness, cause of death, &c., will 
be given. A copy of the telegram, con¬ 
taining the address of the next-of-kin, will 
be sent by post to the Under-Secretary of 
State, The War Office, if in respect of an 
officer, or to the officer i/c records, if in 
respect of a soldier, 

A. When next-of-kin is resident in the same 
country in which the dangerous illness or 
death occurs—• 

(i) The next-of-kin will be notified by 
telegram, in which the nature of illness, 
__ cause of death, &c., will be given. 

(ii) A similar notification will be sent by 
telegram to the War Office, if in respect 
of an officer, or to the officer i/c records, 
if in respect of a soldier. The telegram 
will indicate whether the next-of-kin has 
been duly informed or not, and the 
address of the next-of-kin will invariably 
be given. 

B. When next-of-kin is resident elsewhere than 
in the country in which the dangerous illness 
or death occurs — 

(i) A notification will be sent by telegram 
to the War Office, if in respect of ^ 
officer, or to the officer i/c records, if in 
respect of a soldier. The telegram will 
indicate the nature of illness, cause of 
death, &c., and will contain the address 
of the next of-kin. 

(ii) The next-of-kin will be notified by 
telegram from the War Office or the officer 
i/c records, as the case may be. 

The procedure will be as in B (i) and (ii) 
above. 


[b) A telegram notifying the dangerous illness of a soldier at home 
to the next-of-kin, when resident at home, or the death of an officer or 
soldier at home to the next-of-kin, when resident at home, will be worded 
as laid down in paras. 316 and 317, Allowance Regulations, 1924. If 
the next-of-kin is already at the station where the soldier is reported 
dangerously ill, or where the officer or the soldier dies, such notification 
may not be despatched to any other person in lieu. 
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Reports and Retimis 


Para.^,1587, Sec. Slll—cont. 


Movement of individual 
soldiers 

For what 
purpose 

1 

^ 1 

Procedure 

Date from which 
the vacancy of 
warrant officer 

Class II, N.C.O., 
trumpeter, bugler, 
drmnmer, &c,, may 
be filled in previous 
unit by promotion 
or appointment pro¬ 
vide that such 
vacancy has not 
to be filled by cross- 
posting, absorp¬ 

tion of surplus, or 
according to corps 
roster. 

(N.B.—For vacan¬ 
cies in the rank of 
warrant officer 

Class I, see para. 
262.) 

From 

To 



(1) 

(2) 

i (3) 

(4) 

(5) 

(siv) Unit 
abroad. 

Depot .. 

Invalid for 
discharge. 

Struck oS strength of 
unit abroad from 
date of disembarka¬ 
tion, and shown on 
strength of depot but 
held supernumerary 
to the home estab¬ 
lishment until dis¬ 
charged. 

Date following that 
of discharge. 

(xv) Unit 
abroad. 

! 

1 United 
Kingdom. 

Invalid not 
subsequently 
discharged. 

1 

1 

1 

i 

Struck off strength of 
unit abroad from date 
. of disembarkat ion, 

shown on strength of, 
and absorbed in a 
home service unit 
under the instruc¬ 
tions of the officer 
i/c records concerned. 

Date of absorption, 
but, in the case of 
a warrant officer 
II or N.C.O. if no 
vacancy exists in 
home establish¬ 
ment a soldier of 
the same rank will 
be sent to the 
unit abroad, and 
the warrant 

officer II or 

N.C.O. invalided 
will be absorbed 
in the vacancy 
thus created. 

1 

(xvi) All 
a^ms 
except 
House¬ 
hold 
Troops. 

Army 

Reserve. 

Service in 
reserve. 

Borne as supernumer¬ 
aries to me Peace 
Establishment and 
accounted for in 
monthly reserve re¬ 
turn of record offices. 

Date following that 
of transfer to 
reserve. 

1 


4W 
















.eports and Returns. 


Para. 1591, Sec. XIII. 


(c) The death of a warrant oluccr v.dll be reported in a separate letter 
0 the Uuder-Secretary of State, The War Olhee,, by his C.O,, or, if 
ccurring on board ship, by the O.C. troops. 

{d) Immediately after the death of an ofucer or soldier, except at sea, 
he O.C. unit to which the deceased ofticer or soldier belonged or was 
ittached or, in the case of patients in the Royal Victoria Hospital, 
N'etley, or the Royal Herbert Hospital, Woolwich, the O.C. hospital will 
be responsible for rendering direct to the Under-Secretary of State, The 
War Office, a death report on A.F. B 20d0. In the case of an officer, 
who is unposted or on leave from abroad, whose death occurs in any 
military hospital at home, the O.C. hospital will be responsible for render¬ 
ing this report. 

(e) If an ofiicer or soldier dies on board ship, the O.C. troops will, 
immediately on arrival at the port of destination, forward A.F. B 2090 
direct to the Under-Secretary of State, The War Office. 

(/) In addition to the reports rendered in accordance with sub-paras. («) 
to {e), if an officer or soldier commits suicide or dies from— 

(i) wounds received in action after he has quitted a theatre of war; 

(ii) accident; 

(iii) illne.s 3 or injury contracted or incurred in circumstances such 
that it is considered that his death is attributable to service 
or such that it is doubtful whether or not his death is so 
attributable, 

a ssparate report will be rendered through the prescribed channel of 
correspondence. If an inquest is held it will be so stated and particulars 
will be furnished as to when, where, and by whom it was held as well as 
to the verdict given. If available, a newspaper report should be 
attached. When a court of enquiry has been held under para. 741 (c) (i) 
the proceedings will be attached. The report in the case of a soldier and 
any proceedings of a court of enquiry will afterwards be forwarded to the 
ofiicer i/c records to be attached to the deceased soldier’s attestation. 

(g) As soon as the ofiicer i/c records receives notification of the death 
of a soldier he will forward to the Under-Secretary of State, The War 
Office, an intimation on A.F. B 104-116, which will be accompanied by 
the man’s will if forthcoming. {See para. 1198.) 

{h) Independently of the reports referred to in the preceding sub-paras., 
deaths of officers and soldiers will be reported as directed in para. 1591. 

1591. (a) The following instructions wiU be observed regarding the 
use of telegrams and letters for notifying illness or death at home and 
abroad, otherwise than on active service. Telegrams to the War Office, 
which will be addressed “Troopers, London,’’ and to officers i/c records 
will be sent in the Government telegraph code when practicable. Such 
particulars as are necessary to identify an ofiicer or soldier will always 
be given. Such telegrams and letters will be in addition to the written 
reports mentioned in paras. 1590 and 1592, and will be despatched by 
the O.C. unit to which the officer or soldier belongs, or is attached; by 
the O.C. troops on board ship, or, in the case of patients in the Royal 
Victoria Hospital Netley, Royal Herbert Hospital, Woolwich, and 
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Paras. 1599-1602, Soc. XIII. 


Books. 


1599. (a) A unit abroad, if ordered on. active service outside the com¬ 
mand, will take with it all its regimental books; but only those books 
detailed in the tables of regulations. Array Books, &c., to be taken into 
the field (A. F. L 1398 series) should be taken beyond the base of operations. 

{b) Mobilization Regulations contain instructions as to the disposal 
of regimental books by a mobilized unit. 

1600, The following books will be kept by companies, &c,:— 

I (i) Squadron, battery and company book. A.F. B 238. A.B. 73. 

(li) Order book. S.O. Bk. 137 or nic of orders, when the latter arc printed or 
othcr^viso duplicated. 

(iii) Conduct book. A sruard book containing A.F. B 121. 

I (iv) Mcssing-book. A.B. -18. 

I (v) Pay and mess-shcot. A.F. N 1504 {Parts II and III). 

(vi) Cash-book and ledger. A.B. 69. 

(vii) Personal clothing disposal-book. A.B. 339. 

I (viii) Monthly indents for clothing and necessaries— 

A.Fs. H 1179 and 1181. 

(ix) Description of horses, A.B. 92 (only for corps having horses or mules). 

(x) Squadron, battery, or company commanders’ diary of ammunition expended, 
A.B. 99. 

(xi) Assistant adjutant's di.ary of ammunition expended, A.B, 100. 

(xH) Employment sheet (A.F. B 2066) for soldiers below the rank of colour- 
Serjeant or its equivalent (see para. 1638). 

Army Orders, Standing Orders, &c. 

1601. The Adjutant-General, the Quartermaster-General and the 
IMaster-Goneral of the Ordnance- may issue standing orders relating to 
thcR.A., R.E.. R. Signals, R.A.S.C., R.A.M.C.. R.A.O.C., R.A.V.C.. 
A.D. Corps, and Q.A.I.M.N.S. An O.C. station or body of troops may 
issue standing orders relating to his command, but all such orders will 
be subject to regulations issued by Army Orders, and will provide only 
for such matters as are not provided for in those regulations. The head- 
note of such standing orders will read:— 

“Published under para. 1601, King’s Regulations, 1928.*' 

1602. (a) All orders of a unit will be duly signed and posted in suitable 
places in quarters. In addition, a complete file of unit orders. Part I, 
will be kept in the orderly room and another in the regimental institute, 
and will be available for perusal by any officer or soldier. Copies of 
standing orders, when issued, will invariably be kept in the orderty-room, 
in the regimental institute and in such other suitable places as the C.O. 
may direct, and orders so kept shall be deemed to be sufficiently published. 
It is the duty of every officer and other rank to make himself acquainted 
with orders so published. 

(6) Any unit order, except as mentioned below, after a lapse of one year 
may be removed from the file, but if of a permanent nature it will be en¬ 
tered as a permanent order in a permanent order book (A.B. 127), and, if 
desired, incorporated in standing orders. Permanent order books will be 
kept with the files of unit orders as above directed. If the order is per¬ 
manent only in so far as a unit's present station is concerned, and is un¬ 
suitable for entry in the permanent order book (A.B. 127) or for incor¬ 
poration in standing orders, it will not be removed from the file until the 
unit has left the station. Such an order will be republished every quarter 
in unit orders. Orders relating to soldiers’ pay and accounts, or to any 
matter requiring special explanation, will be read over and explained to 
them immediately after such orders are received. 
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Paras. 1607-1609, Sec. XIII. 


Records. 


1607. (o) In the equitation register (A.B. 93) officers and men will be 
entered in three classes, as follows, according to their proficiency:— 
(i) officers and soldiers proficient in equitation; (ii) officers and soldiers 
in an' intermediate state of proficiency; (iii) officers and soldiers in the 
early stages of instruction. The horses will be classed in like manner. 
Classification will be made under the direction of the C.O. and alterations 
determined by him. He alone will authorize dismissals from attendance 
at riding drills after personal inspection. 

(b) In addition to this register a class-roll will be kept in each troop, 
showing the officers, men, and horses belonging to it, and this roll will be 
shown at inspections. 

1608. A register of certificates of education with dates of award will 
be kept by the officer i/c records in A. B. 13, 56 or 56b. The particulars 
necessary for the maintenance of the register will be notified in Part II 
Orders. 


4.—RECORDS 
Officers’ Services 

1609. (a) Each officer on appointment to a commission will complete 
A.F. B 199a, in duplicate, affixing his signature thereto as a certificate 
that the personal particulars inserted are correct. The original will be 
forwarded for retention to the personnel branch concerned at the War 
Office where it will be kept up to date. The duplicate will be retained 
and kept up to date by the O.C. the unit or establishment on the strength 
of which the officer is. The officer will initial in the duplicate any altera¬ 
tions in his personal particulars which may be necessary from time to time. 

(&) A. F. B 199a will not be maintained for officers of or above the rank 
of substantive colonel, except in the case of the R.A.M.C., A.D. Corps, 
R.A.O.C., R.A.V.C., R.A.P.C., and R.A.Ch.D. It will not contain 
any confidential entries. 

(c) In the case of officers who, in peace, are not on the strength of 
or affiliated to any unit, viz., those on retired pay and half-pay lists, those of 
the Regular Army Reserve of Officers, Supplementary Reserve, T.A. 
Reserve of Officers and T. A. General List, Sections A and B, not affiliated 
to units, the duplicates will be retained in the War Office with the originals. 

(d) A. F. B 199a will not be maintained, however, for officers of Section 
C of the T. A. General List. 

(e) When an officer is transferred to a new unit or establishment, the 
duplicate of his record of service will be transferred with him. 

(/) On an officer dying, retiring, resigning, being relegated to half-pay, 
or being promoted substantive colonel (except in the case of the R. A. M. C., 
A.D. Corps, R.A.O.C., R.A.V.C., R.A.P.C. and R.A.Ch.D.) this 
duplicate A.F. B 199a will be forwarded to the Under-Secretary of State, 
The War Office. 

(g) The original A.F. B 199a in the War Office will be kept up to date 
by means of reports of joinings, departures and other casualties made by 
unit commanders on A.F. B 151 as they occur. The monthly nominal 
rolls of officers rendered by all units on A.F. B 158 will act as a check 
upon these reports. 

(h) On active service the duplicate A.F. B 199a will be held and kept 
up to date by the branch of the adjutant-genei'al’s staff at the base dealing 
with officers' records. 
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Paras. 1613-1616, Sec. XIII. 


Records. 


subsequently prepared the true name only will be used. The statutory 
declaration will be preserved with the soldier’s original attestation. 
(Sct: para. 1616). 

1613. («) The service of each soldier will be recorded on his original 
attestation and duplicate attestation. Original and duplicate attesta¬ 
tions will be filed in portfolios, in numerical order. When an attesta¬ 
tion is taken from the portfolio for any purpose, A.F. B 198 will be 
prepared and sent with it. This form when returned will be placed in the 
portfolio instead of the attestation. Wlien the attestation has been 
returned, A.F. B 198 will be sent to the officer who borrowed the 
attestation. 

[b) The officer i/c records will be furnished with the information for 
keeping these records up to date, the information being published in 
Part 11. Orders as specified in para. 1606. 

1614. Should either the original or duplicate attestation be lost or 
become so injured as to be useless, a certified copy of the attestation 
(whether original or duplicate) will be substituted for it. An entry as 
follows will bo made in red ink at the lop of the first page of the copy:— 

Copy Aiicstation 

"Substituted for (original or duplicate) attestation, in accordance 
with para. 1614, King’s Regulations, 1928." 

.Signature of C.O. 

Station and Date. 

1615. On the final approval of a recruit, his original atte.station will 
be sent to the officer i/c records and the duplicate to his C.O. The latter 
document will invariably accompany the unit c.vcept on active sendee, 
when it will be forwarded to the officer i/c records with the documents 
preserved with it {sea para. 1617 and also para. 1639). The original 
attestations of- all soldiers borne as supernumerary’’ on the regimental 
establishment will remain in the custody of the officer i/c records of the 
corps to which they belong. 

1616. The following documents wdll be attached to the original attes¬ 
tation, and enclosed with it in A.F. B 104-52:— 

(i) Proceedings of court of inquiry on injuries sustained and on men 

reported missing while on active service. 

(ii) Documents of fraudulently enlisted men, and of men improperly 

re-enlisted while belonging to the Army Reserve, for corps in 
which they have not been held to serve. 

(iii) Authority for special enlistment (A.F. B 203). (Original). 

(iv) Compulsory stoppages (A.F. B 282). 

(v) Re-engagement paper (A.F. B 136). 

(vi) Notice to be given to his C.O. by a soldier who desires to continue 
in the service beyond 21 years, under Section 85 of the /urmy 
Act (A.F. 221). 

(vii) Application of a soldier to extend his army service under Section 
78 (1) of the Army Act (A.F. B 221). 

(viii) Authority for any prolongation of service under Section 87 of the 
Army Act. 

(ix) Declaration of change of name. 
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Para. 1621, Sec. XIII. 


Records. 


of the president and members of the court have been inserted. When the 
record has been duly made the C.O. will destroy the original proceedings 
of the court of inquiry (A.F. A 2.) {See para. 742.) 

(&) The records, or true copies purporting to bear the signature of the 
of&cer having the custody of the regimental book in question, will, on 
the trial of a soldier, be admissible in evidence of the facts therein stated. 
All copies of declaration which may be required, whether for production 
in evidence before a court-martial or as vouchers to army accounts, will 
be prepared on A.F. B 115 from the record in the aforesaid regimental 
book, and certified as true copies by the ofificer charged with its custody. 

(c) Immediately a soldier serving at any station other than in Great 
Britain and Northern Ireland has been declared illegally absent by a court 
of inquiry, a certified true copy of the record in A.B. 161, together with 
certified true copies of his regimental and company conduct sheets, will 
be sent to the officer i/c records. On the unit quitting the country the 
following documents will be left with the staff officer at the port of em¬ 
barkation :— 

(i) Certified true copy of record from A. B. 161. 

(ii) A.F. B 296 completed as far as possible and signed. 

(iii) Certified true copies of regimental and company conduct sheets, 

(tZ) WThen a unit at home embarks for abroad a certified true copy of 

the record in A.B. 161 will be sent to the of&cer i/c records. 

Statement of Services 

1621. Every variation affecting a soldier’s service* will be entered in 
his statement of services as it occurs, or as soon as it is reported in Part II 


Orders, as follows:— 


(1) 

(2) 

(i) Attainment of the age of 18 years, 
in the case of soldiers enlisted as 
hoys 

The rank (e.g., gunner, driver, private, &c.) 
and the appointment, if any (e.g., artificer, 
drummer, bandsman, &c.), will be stated. 

(ii) Promotion to, or reduction from, 
any rank, and appointment to, and 
relinquishment of, acting or local 
rank, including such rank granted 
for extra-regimental emplo 3 mient, 
and for acting as N.C.O. dxuring a 
voyage 

See para. 255. For procedure in the case of 
resignation or reversion, see para. 272. 

(iii) Grant or deprivation of any 
appointment, including acting or 
local lance appointments, and ! 
acting appointments which carry 
pay 

Such as lance-corporal, bandsman on the 
establishment, drummer or bugler, class of 
orderly in the R.A.M.C., &c. 

(iv) Extension of service with the 
colours 

Date of authority, the amount of_ gratuity 
(if any) received, and the regulation 
which such gratuity was granted, will be 
stated. 


* In calculating service, the extra day (29th P bruary) in a leap year will only be 
reckoned when it forms part of an lancompleted year. 
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(1) 

(xviii) Rejoining the colours on mobi¬ 
lization 

(2) 

Will be entered by means of rubber stamps 
with facsimile signatures of officers i/c 
records. Only stamps specially issued from 
the War Office will be used for the purpose. 

(xix) India Unattached List 

Dates of being attached to and remanded 
from the unattached list, the rank attained 
therein, and whether paid by a consolidated 
salary, will be entered. 

(xx) Date and cause of becoming non- 
effective 

In the case of discharges requiring authority 
superior to that of the 0 .C, unit the autho- 
ity will be quoted. 

(xxi) Election by a soldier -whether he 
will or will not reckon forfeited 
service 

Record of election will be entered as provided 
in para. 246 

(xxii) Reckoning of former service for 
pension purposes 

[а) Both as “qualifying service” 
and“ service” 

(б) As “ service only’ 

An entry as follows will be made in red 
ink:— 

( As ‘ qualifying service’ for pen- 
“ Former sion under Article 1030 (a) (or 

service in 1030 (b)), Pay Warrant, 

regiment J 1926, .. years, .. days, 
allowed ) As ‘service’ under Article 1029 
to reckon (b) (or 1029 (c)), Pay Warrant, 

1926 . years, . 

(, days.” 

“ Former service in.allowed to reckon 

as ‘ service ’ under Article 1029 (6), for the 
grant of pension \mder Article 1038, Pay 
Warrant, 1926. 

_years, .... days.” 

If ultimately pensioned, forfeits deferred pay 
for service since re-enlistment under 
Article 980 (i). Pay Warrant, 1926. {See 
also para. 248.) 

(xxiii) Trade Test 

Date on which trade test was passed and 
whether qualified for appointment as 
Class I, II or III. 

(xxiv) Reckoning of former service for 
increment of pay or military pro¬ 
ficiency pay 

An entry as follows will be made in red inlc :— 

“ Former service in .. allowed to count 
for increment of pay under Article 863, 
Pay Warrant, 1926, 

_years.days.” 

or 

“ Former service in .. allowed to count 
towards military proficiency pay under 
Article 942, Pay Warrant, 1926, 

.years.days.” 
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Paras. 1617-1620, Sec. XIII. 


(x) Documents of re-enlisted men, except duplicate attestations, 

regimental conduct sheets and medical history sheets which 
Avill be kept with the duplicate attestation on later engagement 
{see-pa-ta.. 1617 (vi)). 

(xi) Certificates of trade proficiency (A.F. B 197). 

(xii) Certified copy of an order promulgating any special act of gallantry 
or distinguished conduct referred to in para. 1630 (6) (xvii). 
(xiii) Form of parents’ consent to enlistment (A.F. B 5110). 

(xiv) Certificate of a soldier’s eligibility for the Long Service and Good 
Conduct Medal, for the award of which he is not recommended 
by his C.O. or not approved by the G. O. C.-in-C. {see paras. 
1000 and 1003). 

(xv) Descriptive return of a man desirous of being transferred, posted 
or attached (including transfer to permanent staff (.^.F. B 241). j 

1617. The following documents will be preserved with the duplicate 
attestation and enclosed in A. F. B 27S ;— 

(i) Regimental conduct sheet (A.F. B 120), except as stated in para. 

1639(x). 

(ii) Active service casualty form (A. F. B 103) of serving soldiers. 

(iii) Compulsory stoppages (A.F. B 2S2). 

(iv) A.F. B 64. ARer transfer to the Army Resen,'e, or on final dis¬ 

charge, it may be destroyed if no longer required. 

(v) Employment sheet (A.F. B 2066) for soldiers of and above the 
rank of colour-serjeant or its equivalent. * 

(vi) Duplicate attestation or certified copy of record of service on 

A.F. B 200, regimental conduct sheets and medical history 
sheets for former engagement in the case of rc-enlisted men. 

(vii) Certified copy of an order promulgating any special act of gallantry 

or distinguished conduct referred to in para. 1630 (6) (xvii). 
(viii) Authority for special enlistment (A.F. B 203). (Duplicate.) 

(ix) Certificate of a soldier’s eligibility for the Long Service and Good 
Conduct Medal for the award of which he is not recommended by 
his C.O. or not approved by the G.O.C.-in-C. (Seeparas. 1000 
and 1003.) 

1618. After the re-engagement of a soldier has been approved, his 
duplicate attestation paper (if he is serving at home) or a certified copy 
on A.F. B 200 (if he is serving abroad), will be sent to the officer j/c 
records, who will compare the entries with those in the original attesta¬ 
tion paper, and will return the former document to the O.C. unit v/ith 
his remarks. {See paras. 231 to 235.) 

1619. Any alterations recorded in the soldier’s seryk^; and pay i-ook 
(A.B. 64, Part I) regarding his next-of-kin will be enterfyi o,-, hi > duplicate 
attestation and notified to the officer i/c records in i/a.'i /; 


Declaration of Courts of Inquiry into Abs<iticc 

1620. {a) A record of the' declaration of a '/ iAC,hela ac 
record the illegal absence of a soldier will be ,w dic'c o r. 

regimental book (A.B. 161) kept exclusively fv/ ' g - —— 

will be vouched by the C.O.'s signature, a fter 

* The employment sheet (A.F. B 2066) for syldki.. o;:;-.,./ r 'FT_-— 

is kept with the company, &c., conduct sheet oc/; . '-'/uo ‘ '' 

* ' ' ■ < / f t f, 
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(d) If while a soldier is on, furlough or undergoing a course of instruc¬ 
tion at home his unit quits,the Indian establishment his service is reck¬ 
oned as Indian only up to and including the day preceding that on which 
his unit .is transferred from the Ipdian establishment... 

(e) .The service of a soldier transferred to the British establishment 
while on furlough or undergoing a course of instruction, whose unit 
remains in India, is reckoned as Indian only up to and including the 
date preceding date of transfer. 

(/) Periods of furlough from abroad, whether special or ordinary, and 
periods of attendance of soldiers from abroad at cleisses of instruction will 
not be shown in the body of the military history sheet, but by means of 
red ink notes at the side. 

(g) In recording the service of a European soldier on the West Coast of 
Africa, the periods occupied by the voyage to or from the coast will be 
shown separately from the time actually at any of the West African 
stations. 

1624. The service of a man on the India Unattached List who comes 
home on furlough or for discharge will, during the period of furlough or 
up to the date of discharge, be shown as Indian service. 

1625. (a) Any special act of gallantry or distinguished conduct, re¬ 
ferred to in para. 1630 (b) (xvii), will be entered by means of a reference 
to the number and date of the order in which the act was promulgated, and 
will be reported in Part II Orders in the words of the superior order. 
Certified copies will, be attached to both the original and duplicate attes¬ 
tations. 

(6) Officers i/c records will cause any such entries to be copied into 
A. B. 358 for permanent record. 

Medical History Sheets 

1626. (a) Medical history sheets will be kept in the medical inspection 
room, or where there is no inspection room they will be kept in the mili-. 
tary hospital. 

(b) The following entries in medical history sheets will be made by 
Os.C. units or depots:—^Army numbers, dates and places of enlistment; 
transfers to other corps, and dates of arrival at and departure from stations, 
and of embarkation in, or disembarkation from, troopships or transports; 
records of courts of inquiry on injuries. The sheets when obtained for this 
purpose will be returned to the medical inspection room, or hospital, after 
the required entries have been made. When a unit leaves a station the 
O.C. will obtain the medical history sheets from the medical inspection 
room, or military hospital. 

(c) In the record of discharge from the Army the signature of an officer 
may be dispensed with. 

Dental Treatment Cards 

1627. (a) Dental* treatment cards (A.F. I .5033) will be kept at the 
mtal centre at which the soldier attends for inspection and treatment. 

. (b) On the transfer of a soldier to another station the O.C. unit will 
obtain the dental treatment card from the dental officer and place it with 
the soldier’s other documents. On the soldier's arrival at the new station 
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(1) 

(v) Re-engagement 

(2) 

Entry will be made thus :— 

“re-engaged for the Regiment, at 

, on for such term as 

shall complete 21 years’ service.” 

The date of re-engagement will be that of 
approval by the competent military autho¬ 
rity. 

(vi) (mntinuance in the service beyond 
21 years 

Date of authority will be quoted. 

(vii) Ckinviction by civil power of an 
oSence committed before enlist¬ 
ment—if absent from duty in con¬ 
sequence of the sentence. 

An entry will be made explaining absence 
from duty. 

(viii) Every conviction by court-mar¬ 
tial or civil power, whether the 
soldier is with the colours or in 
the reserve 

Entry will be made immediately after pro¬ 
mulgation, or receipt of certificate of con¬ 
viction by civil power, e.xcept as provided 
in para. 1630 (b) (iii). 

(ix) Dispensation from trial (fraudu¬ 
lent enlistment or desertion) 

Entry will be made giving authority and 
date of dispensation, and recording that 

service reckons from . (date of 

dispensation). 

(x) Every mitigation, commutation or 
remission of a sentence awarded, 
whether by a C .0. or court-martial 

Date and authority will be quoted. 

(xi) Suspension of sentences under 
Section 57a, Army Act. 

An entry will be made giving date on which, 
and authority by whom, suspension was 
ordered. If the sentence is subsemiently 
put into execution or remitted, a further 
entry will be made to this effect, stating 
the date and authority. 

(xii) Absence without leave exceeding 
five days and detention awarded 
by C.O. exceeding seven days. 

Entry will be made immediately after dis¬ 
posal of case. 

(siii) Transfer to other corps or to the 
reserve 

Date and authority will be quoted. 

(xiv) Posting to another imit of the 
same corps 


(xv) Alteration of terms of service in 
consequence of transfer under Sec¬ 
tion 83 (3), Army Act. 

Will be entered thus :— 

“Transferred to on , and 

conditions of service altered to 
years with the colours, and years 

with the reserve.” Authority will be 
quoted. 

(xvi) Re-transfer from reserve to the 
colours 

The date of the re-transfer and the autho¬ 
rity will be quoted in accordance with para. 
487 

(xvii) Transfer for service under a 
colonial government 

The date of transfer and the number and date 
of letter authorizing it, will be quoted. 
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Para. 1630, Sec. XIII. 


Records. 


(c) Procedure similar to that under the preceding sub-paragraph will be 
followed in regard to the summary disposal, under Section 47 (2) of the 
Army Act, of an officer of the Royal Air Force seconded, lent or attached 
to the Army (see para. 557). 

(d) Regimental conduct sheets of warrant officers will be maintained 
as confidential documents and will be used only for recording convictions 
by courts-martial or by civil courts, punishments under Section 47 (2) of 
the Army Act, and reversion or reduction from warrant rank for an ofience 
but not for inefficiency. 


2.— N.C.Os. and Men 

1630. (a) A regimental conduct sheet (A.F. B 120), will be prepared 
and maintained for every soldier. The regimental conduct sheets of 
N.C.Os. of the rank of colour-sergeant or its equivalent will be kept as 
confidential documents; those of other N.C.Os. and men will be kept 
with their other documents in A.F. B 278. 

(6) Entries will be made in regimental conduct sheets as follows;— 

(i) Evrvy conviction by court-martial, whether the sentence is wholly 
remitted or not. No entry will be made of any charge where a finding 
of "not guilty" has been recorded. 

The s''atement of the charge as set forth in Appendix I, Rules of Pro¬ 
cedure, will be entered. Where the statement does not disclose the full 
nature of an offence, such as charges under Sections 11 and 40 of the 
Army Act, the purport of the particulars will be added, thus;— 

"Neglecting to obey garrison orders—bathing in the river at a 
prohibited hour’ ’ ; or, 

"Conduct to the prejudice of good order and military discipline 
—alcoholism. ’ ’ 

When the charge is under Section 19, and the particulars show that the 
offence was committed when on duty or after having been warned for duty, 
the entry in conduct sheet should be— 

"Drunkenness—on duty" or 

"Drunkenness—Shaving been warned for duty." 

The original sentence, together with any alteration or revision or 
variation by the confirming officer, will be recorded in the column "Pun¬ 
ishment awarded.'' 

The date of the original sentence will be recorded in the column ‘ ‘' Date 
of award," with the word "confirmed,” and the date of confirmation 
immediately below it. 

A finding of "guilty" need not be entered, but where the accused is 
found guilty of a cognate charge or the finding has been altered on revision, 
such alteration will be recorded in the column "Punishment awarded." 

When the record of a court-martial is ordered to be removed, the entry 
will be erased, and the authority quoted, 

(ii) Every case of desertion or fraudtilent enlistment in which trial has 
hzen dispensed with. 

The authority and the date of the order will be entered. 

(iii) Every convif^ion by a court of ordinary criminal jurisdiction, or 
by a court of summary jurisdiction. 

When the sentence of a court of summary jurisdiction is a fine, and the 
offender has not undergone imprisonment in default of payment, the C. O. 
may, if he thinks that a regimental entry of a conviction should not be 
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(xv) Every conviction under Section 6, Reserve Forces Act, - 1882, of a 

man enrolled in the Army Reserve. ■' 

(xvi) Every case of admission to hospital on account of alcoholism (duly- 
certified by a medical officer), whether it has been dealt with as an offence 
or not,- will be entered in red ink, unless the soldier has been tried on a 
charge based upon the same facts and acquitted. 

(xvii) Any special act of gallantry or distinguished conduct by the soldier 
which has been brought to notice in brigade or superior orders, or in 
despatches. These entries will be made in red ink right across the sheet. 

• (xviii) Every suspension of a sentence under Section 57a of the Army Act. 
The entry will be made in ‘ ‘ Remarks’ ’ column, showing the date on which, 
and the authority by whom, the suspension was ordered. If the sentence 
is subsequently put into execution or remitted, a further entry will be 
made in the same column to this effect, stating the date and authority. 

(xix) Every remission, commutation, or mitigation of a sentence by a 
reviewing authority, whether such sentence was awarded by a court-martial 
or otherwise, will be entered in the “Remarks” column, date and the 
authority being quoted. 

(xx) Every case of assistance by blood transfusion or skin grafting.— 
*Any case in which the soldier, under the supervision of the regulated 
medical authority, acts as a donor in connection with transfusion of blood, 
or volunteers for and undergoes an operation for skin grafting. 

The entries in these cases will be made in red ink right across the sheet. 

1631. (a) Each entry will be initialled by the C.O. or adjutant in 
the column for ‘ ‘ Remarks. ’' The signature in full will be appended to 
court-martial entries. 

(b) Vague entries, such as “improper conduct,” will be avoided. 

{c) The following abbreviations will be used:— 

Confinement to barracks—C.B. Imprisonment with hard labour— 
Impt. H.L. Detention—Detn. Penal Servitude—P.S. Deprived of 
lance stripe—^Depd. Lee. Stripe. 

{d) Forfeiture of pay' or good conduct badge will be noted under the 
heading of “Remarks,' ’ as:— 

Forfeits.days' pay; or. Forfeits.G.C. Badge. 

1632. If a regimental conduct sheet is lost, the C.O. will assemble a 
court of inquiry to investigate the circumstances and obtain evidence as 
to the entries contained in the lost sheet. The C.O. will then cause a 
new sheet to be drawn up and substituted for the lost sheet, an entry in 
red ink, ‘' Substituted for original, lost, ’ ’ with date and C. Os. signature, 
being made in front of number of sheet. 

1633. (a) The officer i/c records will record in regimental conduct sheets 
any relevant entries contained in field offence reports (A.F. B 2069), 
which will be transmitted periodically to record offices from the adjutant- 
general’s office at the base. 

(b) At the conclusion of a campaign, or when the soldier returns home 
or dies, the officer i/c records will compare regimental conduct sheets 
with field conduct sifeets (see para. 1637), and will dispose of the former 
as. follows:— 

(i) If the soldier is posted to a unit at home he will send it to the 
new C.O._____—_— 

• In these cases a special furlough, not exceeding 21 days, may be granted to the 
soldier by his C.O, (See para. 1514.) 
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Paras. 1628, 1629, Sec. XIII. 


the dental treatment card will be sent to the dental officer responsible for 
the dental treatment of the troops at that station; or, where there is no 
dental officer appointed for the purpose, it will be attached to the soldier’s 
medical history sheet. 

(c) On the transfer of a soldier to the Army Reserve the O. C. unit will 
attach the dental treatment card to the soldier’s other documents, and on 
his final discharge from the reserve the card will be destroyed. 

{d) On promotion to commissioned rank, discharge, desertion or death 
of a soldier, the O.C. unit will send the soldier’s medical history sheet to 
the dental officer, who will complete Table VIII of that sheet and return 
it. The dental treatment card will then be destroyed. 

Guard Reports 

1628. {a) Guard reports (A.F. B 160) and minor offence reports (A.F. 
B 281), showing the disposal of accused soldiers by C.Os., and by com¬ 
pany, &c., commanders, respectively, will be preserved in original. 
Guard reports will be pasted daily into a guard book (A.B. 22). 

{b) Brigade commanders, at their annual inspections, will compare the 
guard and minor ofience reports with the entries in the conduct sheets, 
a,nd may then authori 2 e the destruction of the reports, which will not, 
however, be carried out till one year has elapsed from the date of the last 
report. 

Regimental Conduct Sheets 

1 .—Officers and Warrant Officers 

1629. (a) Regimental conduct sheets (A.F. B 120) will be kept, as 
confidential documents, in every unit and corps for officers therein serving 
who have been convicted by court-martial, or awarded a summary punish¬ 
ment under Section 47 (2) of the Army Act. Entries will be made as 
detailed in para. 1630. If an officer who has been convicted by court- 
martial, or awarded a summary punishment under Section 47 (2) of the 
Army Act, exchanges or is transferred or posted to another unit or corps, 
the sheet will be sent to his new C.O.'; if he is placed on half-pay it will 
be sent to the Under-Secretary of State, The War Office. 

(6) Every case in which an officer has been awarded a sunimary punish¬ 
ment under Section 47 (2) of the Army Act will be reported to the Under¬ 
secretary of State, The War Office, by the C. O. through the usual channels 
on a certified true copy of A.F. B 120 (in duplicate), together with a state¬ 
ment thereon showing the period which the officer passed in arrest. 
Where the officer consented in writing, after reading a summary or abstract 
of the evidence, to ,the case being dealt with summarily without oral 
hearing of the evidence, a certified true copy of the written consent will 
be attached to each copy of A.F. B 120 forwarded to the Under-Secretary 
of State, The War Office. The statement of the offence which is entered 
in column 5 of A.F. B 120 will be followed by a statement of the particulars 
of the act, neglect or omission constituting the offence, as detailed in 
para. 1630. Where any punishment inflicted upt|n an officer under 
Section 47 of the Army Act has subsequently been cancelled, varied or 
remitted by a superior officer under Rule 10, Rules of Procedure 1926, a 
notification to this effect will be forwarded by the C. O. through the usual 
channels to the Under-Secretary of State, The War Office. 
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(b) The company conduct sheet of a soldier will be destroyed on his 
discharge. A record of such entries as are referred to in sub-para, (g) 
will, however, be made on a' fresh A.F. B 121, and placed with the dis¬ 
charge documents. Such entries and entries in the regimental conduct 
sheet will alone be taken into account in assessing a soldier’s character. 
If there are no such entries, the fact will be noted on the regimental con¬ 
duct sheet in red ink. 

(c) A soldier's company conduct sheet will also, if containing any 
entries, be destroyed and a blank one substituted;— 

(i) By the O. C. the unit to which he is first posted after the completion 
of his recruit’s training or on completion of six. months from the 
date of his attestation, whichever may occur first. 

(ii) After every continuous period of two years, during which he shall 
not have incurred an entry in his company sheet. 

(iii) On his attaining the rank of serjeant. 

(iv) On his transfer to the reserve. 

(d) When a new sheet is taken into use, an .entry showing the date on 
which the old sheet is destroyed, date of last entry, * number of cases of 
drunkenness, and date of last instance will be made in the columns pro¬ 
vided, and initialled by the company, &c., commander. 

(e) The records of any previous destruction will be maintained on suc¬ 
cessive sheets. Any annulment (for purposes of assessment of character 
only) as required by proviso (b) to para. 403 will be similarly recorded. 

(/) Before a company conduct sheet is destroyed the heading on the new 
sheet will be compared with that on the old one. The entries in the regi¬ 
mental sheets will be checked and completed. 

(g) Entries in company conduct sheets of deprivation of lance stripe or 
severe reprimand of N.C.Os., of admission to hospitals for alcoholism, 
and of cases of drunkenness, which under the regulations in force at the 
time were not reckoned as regimental entries, will not be transferred to 
the regimental conduct sheets. They will be copied into successive new 
company conduct sheets, and will be taken into account in the assessment 
of the soldier’s character as contemplated in paras. 401 and 402. 

1636. When a soldier proceeds on active service his company conduct 
sheet will be forwarded with his other documents to the officer i/c records 
concerned. At the conclusion of the campaign, or when the soldier 
returns home and is posted to a unit at home, the officer i/c records will 
forward his company conduct sheet to his C.O., who will complete it from 
the entries contained in the field conduct sheet (see para. 1637) unless the 
soldier has fulfilled the conditions of para. 1 635 (c) (ii) or (iii), in which 
case he will prepare a new company conduct sheet. If the soldier is dead, 
or if he has been discharged or transferred to the Army Reserve, the officer 
i/c records will destroy the sheet. 

Field Conduct Sheets 

1637. (a) A field conduct sheet (A.F. B 122) will be prepared in peace 
for evpry soldier serving with the colours and for every man serving in 
the Army Reserve. * The sheets of warrant officers and of N.C.Os. of or 
above the rank of colour-serjeant or’ its equivalent, serving with the 

"■ The date to be entered will be the date of award, or, in the case of imprisonment 
or detention, the date of return to duty. 
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caa possibly be of assistance in assessing his capabilities and qualifications 
should be recorded thereon as it occurs. For this reason the trade quali¬ 
fications of a soldier in a technical corps, together with any improvement 
or deterioration of qualifications, the extent to which the soldier has been 
employed at his trade, and the manner in which he has carried out his 
work, will be recorded. The period during which a soldier has been under 
instruction in a special military subject, or under special educational 
training, and the period of his employment in any form of technical work, 
or in any work additional to his actual military training (such as officer’s 
servant, cook, &c.), the extent to which he has been so employed, and the 
manner in which he has carried out his work, will also be recorded. 

(/) The capabilities and qualifications of each soldier will be summed up 
and recorded on the employment sheet annually, before 1st October, and 
whenever a soldier is posted to another unit or transferred to another 
corps, except in the case of a recruit posted from a depot to a unit. In 
the case of a soldier employed on the staff of a unit, such record will be 
made by the officer under whom he is employed, in the case of a soldier 
present with his unit by the company, &c., commander, and in the case 
of a soldier away from his unit by the officer under whom he is employed. 

(g) This summary will indicate the soldier’s merits, and if necessary his 
defects, under such heads as industry, energy, cleanliness, trustworthiness, 
intelligence, initiative, self-reliance, capacity for continuous hard work, 
educational standard, &c. Special mention will be made of any trade or 
occupation which is likely to be of use to the soldier in civil life. • 

(Zt) In recording opinions on A. F. B 2066 it should be borne in mind that 
purely military offences are taken into account in assessing a soldier's 
military conduct, and it is therefore unnecessary to refer to them in the 
employment sheet unless such offences had a direct bearing on the soldier’s 
qualification for civil employment. Even in the latter case it will usually 
be unnecessary to specify the actual offence but sufficient to indicate the 
lack of some particular qualffication. 

(i) The employment sheet is primarily intended as a record of qualifica¬ 
tions likely to assist the soldier to secure employment. The noting of 
shortcomings, unless of such a nature as to necessitate a warning to 
prospective employers, should seldom be necessary. 

(j) Entries on A. F. B 2066 such as “Nothing to add,' ’ ‘ ‘Same as above’ ’ 
or mere reiterations of previous entries must not be made. 

(/i) When the assessing officer has not sufficient personal knowledge 
completely to summarize the record of a soldier who has not been wholly 
employed under him, he will consult an officer who can be of assistance. 

(l) Whenever an employment sheet is summarized a red line will be 
drawn below the summary. 

(m) After each summary is completed it will be read to the soldier, who, if • 
dissatisfied, will be given an opportunity of appealing to his cominanding 
officer. The opportunity thus offered will be used to warn a soldier who 
is deteriorating of the serious consequences which unfavourable entries 
will have on his prospects after leaving the colours. 

(n) When a soldier is transferred to the reserve or discharged, his em¬ 
ployment sheet will be forwarded with his other documents to the officer 
i/c records for retention. 
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Records. 


Paras. 1634, 1635, Sec. XIII. 


(ii) If the soldier is discharged or transferred to the Army Reserve he 

will file it with the duplicate attestation. 

(iii) If the soldier dies it will be retained temporarily if required in 

connection with a recommendation for the award of the medal 
for long service and good conduct or for purposes of reference in 
connection with a claim to pension by dependants. 

Company Conduct Sheets 

1634. (a) A company conduct sheet (A.F. B 121) for each soldier under 
the rank of colour-serjeant, or its equivalent, will be kept in a guard book 
and will be retained in the custody of the company, &c., commander, 
under lock and key. The guard book will also contain a specimen conduct 
sheet for guidance in making entries. 

(b) An entry will be made in the company conduct sheet of every award 
of punishment against the soldier, by whomsoever made, e.Kcept that 
offences exempt from insertion under para. 1630 (&) (iii) and (iv), or under 
rule (iv) below, will not be entered. 

(c) The following rules for keeping company conduct sheets will also be 
observed;—(i) The heading of each sheet will be filled in. (ii) The same 
rules will be observed as are laid down for regimental conduct sheets in 
paras. 1630 and 1631. (iii) The officer who makes an entry will initial 
it in the last column, (iv) The company, &c., commander will record 
therein every offence committed by soldiers, for which punishment has 
been awarded, except offences (other than drunkenness, or those in¬ 
volving forfeiture of pay under the Pay Warrant) for which confinement 
to barracks for one day, or its equivalent punishment on board ship, or 
one extra guard or piquet has been awarded. Admonition will not be 
entered except in cases of drunkenness and in those involving forfeiture 
of pay under the Pay Warrant. Deductions from pay awarded by a C. O. 
under Section 138 (4), Army Act, if unaccompanied by any other author¬ 
ized punishment, will not be entered, (v) Every act of drunkenness com¬ 
mitted by a soldier will be entered in black ink, and numbered consecu¬ 
tively, in red ink, in the column set apart for that purpose. (vi) Every 
case of admission to hospital on account of alcoholism duly certified by 
a medical officer, whether it has been dealt with as an offence or not, will 
be entered in red ink unless the soldier has been tried on a charge based 
on the same facts and acquitted, (vii) The entries directed to be made in 
regimental conduct sheets by para. 1630 (sub-paras, (b) (xviii) and (xix)) 
will also be made in company conduct sheets, (viii) All entries in com¬ 
pany conduct sheets will be compared frequently by the C.O., or an officer 
deputed by him, with the awards recorded in the guard reports and minor 
punishment reports. 

(d) In the case of a sheet being lost, the procedure in para. 1632 will 
be followed. 

1635. (a) On promotion to the rank of colour-serjeant, its equivalent 
or any higher rank, any entries in the company conduct sheet such as 
those mentioned in sub. para, (g), will, for purposes of assessment of 
character, application for good conduct medal, &c., Ae transferred to the 
regimental conduct sheet in red ink, with a note that these entries do npt 
count as regimental entries. If there are no siich entries to be trans¬ 
ferred, the fact will be noted on the regimental conduct sheet in red ink. 
The company conduct sheet will then be destroyed. 
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Para. 1639, Sec. XIII— cont. 


Records. 


A 

Nature of 
Casualty 

B 

Original 

attestation 

C 

Duplicate 

attestation 

^ D ■ 

Conduct sheets, copies 
of conviction by 
civil power, and 
documents attached 
to the duplicate 
attestation 

(iv) (a) Recruit ah 
sconding prior tc 
final approval 

(6) Attested recruii 
discharged before 
anal approval 

■ Will be retained by 
the officer carrying 
out discharge for one 
year _ after date 
of discharge and 
then destroyed 

Will be retained by the 
officer carrying out 
discharge for one 
year and then de¬ 
stroyed 

Will be destroyed 

Will be destroyed 

There are none. 

There are none. 

On transfer to 
mother corps 

Will be forwarded to 
the officer i/c records 
of the new corps 

Will be forwarded to the 
man’s new C.O. 

As in C (v). 

) On posting to 
mother portion 
if the same corps 

Will remain in the cus¬ 
tody of the officer 
i/c records 

— __ 

Will be forwarded to the 
man’s new C.O. 

As in C (vi). 

1) Transfer to 
rrmy Reserve, 
.11 corps 

Will remain in the cus¬ 
tody of the officer 
i/c records 

Will be forwarded to the 
officer i/c records. 

As in C (vii). 

ii) On, removal 
f an armourer 
r armament-ar- 
ificer to another 
nit or station 

' On appoint- 
lent to the 
ndia Unattached 
dst 

Will remain in the cus¬ 
tody of the officer 
i/c records 

Will be forwarded to the 
man's new C.O. 

As in C (viii). 

Will remain in the cus¬ 
tody of the officer 
i/c records of the 
corps to which the 
soldier belongs 

[a) Will be forwarded to 
and be retained in the 
custody of the head of 
the department in 
India concerned or of 
any other officer under 
whom the soldier is 
serving, except in the 
case of the Supply and 
Transport Corps. 

6) The officers in (») will 
be responsible for the 
maintenance of the 
documents, _ and for 
communicating to 

officers i/c records con¬ 
cerned all changes 
necessitating an entry 
in the soldier's original 

Will accompany the 
duplicate attesta¬ 
tion, except as in 

C (ix). 

# 


' aciescailou paper, 

(c) The documents of soldiers serving with the Supply and 
Transport Corps, India Unattached List, will be maintained 
as follows;— 

(i) By the Officer i/c Supply and Transport Corps Records:— 
Duplicate attestation paper. 

(ii) By the officer under whom the N.C.O. is serving;—■ 
Regimental conduct sheet (A.F. B 120). 

Company or squadron sheet (A.F. B 121). 

Medical history sheet (A.F. B 178). 

Employment sheet (A.F. B 2066). , . 

The Officer i/c Supply and Transport Corps Records will be 
responsible for carrying out the duties ia (l>). 
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Records. 


Para. 1638, Sec. XIII. 


colours, will be held by the headquarters of the unit, and the sheets of 
all other soldiers serving with the colours by company, &c., commanders, 
the heading being completed as regards army number, name, corps and 
date of enlistment. Those for men serving in the Army Reserve will be 
held by the O.C. place of joining. The field conduct sheet will be taken 
into use and the other items of the heading will be completed on mobi¬ 
lization. 

(&) The rules for keeping company conduct sheets will apply, except 
that, in the case of warrant officers, convictions by court-martial only 
and, in the case of N.C.Os. above the rank of colour-serjeant or its equiva¬ 
lent, regimental entries only will be recorded. 

(c) If a soldier, whilst in the field, is transferred to another corps or is 
posted to another unit, his field conduct sheet will be sent to his new 
C.O. If he returns home or dies, it will be forwarded to the officer i/c 
records for disposal. 

{d) When a soldier who returns home is posted to a unit at home, the 
officer i/c records will compare his field conduct sheet with his regimental 
conduct sheet, will complete both documents if necessary and will despatch 
them, together with the company conduct sheet, to the soldier’s new 
C.O. (5ee paras. 1633 and 1636.) 

(e) If the soldier is dead or has been discharged or transferred to the 
Amay Reserve, the officer i/c records will compare the field conduct sheet 
with the regimental sheet, will complete the latter, if necessary, and will 
destroy the former. 

(/) If required, field conduct sheets will be prepared on active service 
for officers. In such cases the procedure prescribed in para. 1629 will be 
followed. 

(g) Field conduct sheets for soldiers serving in the Army Reserve will 
be maintained in time of peace at places of joining. 


Employment Sheet 

1638. (o) An employment sheet (A.F. B 2066) will be maintained for 
every soldier of the Regular Army. 

(6) In the case of a soldier of, and above, the rank of colour-serjeant, 
or its equivalent, the employment sheet will be kept with the regimental 
conduct sheet, and in the case of a soldier below the rank of colour- 
serjeant, or its equivalent, with the company, &c., conduct sheet. 

(c) An employment sheet will not accompany a soldier undergoing a 
course of instruction, the result of which will be recorded thereon by the 
soldier’s unit commander, except in the case of soldiers who undergo 
training at an army vocational training centre, when their employment 
sheets will accompany them to the centre and on completion of the course 
the record of such training will be made by the commandant. 

{d) The employment sheet will form a history to show the capabilities 
and qualifications of a soldier for employment in civil life. 

(e) As the employment sheet is to be referred to by the officer in assessing, 
in testimonial form, the soldier’s character when he leaves the colours 
(see para. 401), it is important that anything concerning the soldier which 
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Paras. 1641-1643, Sec. XlII. 


Records. 


(Vi) 


R. Tank Corps (includ¬ 
ing armoured car 

( ‘ j " or other formation, 

(vn) Other corps or depart- 

• • '' . • • officer i/c records. 

^ (h) vv hen a unit is on active service, the particulars contained in the war 
diary will take the place of the historical record for the period covered 
by the diary. 


1641. This record should contain the following particulars relating to 
ti e corps, unit or department;— 

(i) The circumstances of its original formation. 

(ii) -•Vny unusual means by which it has been recruited. 

(iii) The stations at which it has been employed, and the date of its 

arrival at and departures from such stations. 

(iv) The military operations, together with dates, in which it has been 

engaged. 

(v) The names of all officers killed or wounded, and the name of any 

officer or soldier who has specially distinguished himself in 
action. 


(vi) The badges and devices it has been permitted to bear and the 
reason for which such marks of distinction were granted, with 
the date and authority. 

(vii) Alterations in the clothing, arms, accoutrements, colours, or 
horse furniture, with date and authority. 

(viii) Any other important matter relating to its regimental admin¬ 
istration, such as changes in peace establishments and terms of 
service, alteration of designation, &c., with the date and 
authority. 

,j (i.t) Drafts received and despatched, their strength, dates of arrival 
or departure, and names of the officers who accompanied them. 
/ Drafts numerically weaker than an officer's party should not be 

' specified separately. 

(x) Any other matter which may be considered of historical im¬ 
portance. 

1642. {«) Except when a unit is on active service, a copy of any 
additions made to the record will be supplied annually on 1st April by 
the Os.C. referred to in para. 1640 to the officer i/c records, who will 
file it in a guard book. The records of each unit will be filed separately. 

(b) On the return of a unit from active service, the O.C. will render two 
historical reports to the officer i/c records concerned— 

(a) From date of .last annual report to date of commencement of 

war diary. 

(b) From date of discontinuing war diary to 1st April following. 

(c) The officer i/c records will add any further information which he may 
consider desirable and will, in the case of cavalry, R.A., R. E., and 
infantry, send a copy of such additions to the Os.C. concerned. 

1643. C.Os. are invited to send copies of all historical records and 
regimental magazines and newspapers which may be printed privately 
to the principal librarian of the British Museum, and the librarian, The 
War Office. 
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Paras. 1649-1652, Sec. XIII. 


Records. 


1^1 adoption by a soldier under the Adoption of 

Children Act, 1926, or of adoption of a soldier’s child under the Act will 
be reported at once to the company, &c,, commander by the soldier 
concerned, who will furnish at the same time a certified copy of the 

adoption entry in the Registrar-General's register 
(6) These certified copies will be passed to the officer ijc records and 
pay office concerned for notation and return to the soldier. Any case in 
which an interim order is made affecting a soldier will similarly be re¬ 
ported by him. 


1650. When the child of a soldier is baptized, the father will obtain 
from the officiating clergyman a copy of the baptismal certificate which he 
will take to his company, &c., commander, for action as laid down in 
para. 1648. A baptismal record may be of great importance as legal 
evidence in the absence of a birth certificate* and may further afford the 
soldier means of supporting the claims of his legitimate children to the 
benefits to be obtained from any public institutions formed for the relief 
of the wives and children of soldiers. For this reason A.B, 236 will be 
permanently preserved with the records of the church at which the baptism 
takes place. 


Civil Registration of Births and Deaths at Home 

1651. (a) Births and deaths among troops at home will be notified, as 
soon as possible after the event, to the local registrar, for registration. 

(6) Every married officer and soldier will be personally responsible for 
notifying to the registrar births and deaths which occur in his family, 

(c) The death of an officer or soldier serving at home will be notified to 
the registrar by the commanding or other officer under whom the deceased 
was serving. 

(d) The notification should furnish the following particulars:— 

Birth .—^The date and place of birth; sex; name, if any; corps, name, 

surname, rank and profession of father; name and maiden name 
of mother. 

Death .—^The date, place, and cause of death; corps; name; surname; 
sex; age; rank and profession. 


Instructions regarding Marriages, Births and Deaths Abroadf 


1652. (fl) Registers of— 

(i) Births (A.B. 112) in the families of officers and soldiers; 

(ii) Marriages (A.B. 113) of officers and soldiers; 

(iii) Deaths (A.B. 114) among officers and soldiers and their families— 
will be kept by the officers detailed in para. 1598. Every married officer 
and soldier will be personally responsible for notifying to the officer 
charged with the duty of registration such particulars of births and deaths 
occurring in his family as will enable the records to be kept with complete¬ 
ness and accuracy. The officers detailed in para. 1598 will maintain the 
registers in strict accordance with the instructions issued for their guidance 
and printed in each of the registers. The nationality—^"English" 
“Scotch.” “Irish (North)’’ or “Irish (Free State)’’—of the subject of 


If a’birth certificate is lost a fresh one can be obtained on payment of the usual 
3 es on application to the local registrar, or the Registrar-General m England, Scotland, 
forthem Ireland, or Irish Free State as the case inay be. o i 

j In India, further instructions as to registration are given in Army Regulations, 

ndia. Volume II, 
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Para. 1640, Sec. XIII 



1 

• 


D 

Conduct sheets, copies 

A 

B 

c 

of conviction by 

Nature of 

Original 

Duplicate 

civil power, and 

Casualty 

attestation j 

1 

attestation 

documents attached 
to the duplicate 
attestation 


(x) On remand " 

from the India 
Unattached List 

Will remain in the cus¬ 
tody of the officer 
i/c records of the 
corps to which the 
soldier belongs 

Will be forwarded to the 
O.C. the unit of the 
corps which the soldier 
rejoins on remand {see 
para. 291). 

Will accompany the 
duplicate attesta¬ 
tion. 

(xi) Promotion to 
warrant rank 

Will remain in the cus¬ 
tody of the officer 
i/c records unless 
promoted to be a 
sub - conductor on 
the India Unat¬ 
tached List, when it 
will be sent direct to 
the officer in posses¬ 
sion of the duplicate 
attestation 

If promoted in the same 
unit, will remain in 
the custody of the 
O.C.; if in another 
unit will be sent to the 
newC.O. If promoted 
to be a serjeant-major 
or sub-conductor on 
the India Unattached 
List, will remain in 
the custody of the head 
of the department or 
other responsible offi¬ 
cer {see sub-para, ix) 

Will be attached to 
the duplicate attes¬ 
tation and kept as 
confidential docu¬ 
ments . 

(xii) Promotion to 
commissioned 
rank 

As in B (i) 

1 

Will be forwarded, with 
documents attached 
thereto, and his medi¬ 
cal history sheet, to 
the officer i/c records 
for transmission to the 
Under Secretary of 
State, The War Office, 
for custody 

As in C (xii). 

(xiii) Discharge on 
being granted a 
commission 

As in B (i) 

Will be forwarded with 
the documents on dis¬ 
charge to the officer i/c 
records for transmis¬ 
sion to the Under 
Secretary of State, The 
War Office, for custody 
except when eligible 
for a service pension, 
when C jiii) will apply 

As in C (xiii). 


Medical history sheets, except ia cases specially provided for by regulation, will 
accompany the duplicate attestation. 

Dental treatment cards will be dealt with in accordance with para. 1627. 


Historical Records 


1640. {a) A historical record will be kept up in book form {see para. 
1598 and Appendix XXV) as follows 


(i) 

(ii) 

(iii) 

(iv) 
(V) 


Cavalry 

R.A. .. 
R.E. 

R. Signals 
Infantry 


By the O. C. regiment. 

By the O.C. battery or company. 
By the O. C. unit. 

By the O. C. unit. 

By the O.C. battalion. 
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Appendix I. 


Duties of Army Council. 


APPENDIX I 


ORDER IN COUNCIL DEFINING THE DUTIES OF THE 

ARMY COUNCIL 

AT THE COURT AT BUCKINGHAM PALACE. 

The 21st day of March, 1924. 

Present, 

The King's Most Excellent Majesty in Council. 

Whereas His Majesty has been pleased to approve a change in the 
Constitution of the Army Council; _ ^ . 

Now, Therefore, His Majesty, by and with the advice of His Privy 
Council, is pleased to order, and it is hereby ordered, as follows :— 

1. The Secretary of State is to be responsible to His Majesty and 
Parliament for all the business of the Army Council. All business other 
than business which the Secretary of State specially reserves to himself 
is to be transacted in the following principal sub-divisions 

[a') The Under-Secretary of State shall be responsible to the becretap^ 
of State for the administration of business affecting the 
Territorial Army Associations and War Department Lands, 
and for so much of the other business of the ^my Council as 
may be assigned to him, from time to time, by the Secretary 

(b\ The F^rst Military Member of the Army Council (the Chief of 
‘ ’ the Imperial GeLal staff), 

Army Council (the Adjutant-Genera^, the Third Mi^Jf 
Member of the Army Council (the Quartermaster-General), 
and the Fourth Military Member of the Army Council (the 
Master-General of Ordnance) shall be responsible to the 
Secreta^ M State for the adWistration of so much of the 
business relating to the organisation, disposition, personn . 

] armament, and maintenance of the Army, as AgcrSary 

to them, or each of them, from time to time, by the Secretary 

The ISSce Member of the y-yCohnoil shall 

qpcretarv of State for the finance of the Ainiy anu lu 
much of other business of the Army Cot”;" “TILe? 
assigned to him, from Member, 

(d) The Perma^nt Uf and responsible to the 

l^reSy the 

as Accounting Officer of Arrny ' ^ylsin" the Secretary of 

the control of expenditure ‘ at the'^War Office and in 

cifatp and the Administrative Officers at tne vvaz 

... This?rrin%-u‘^Sirsrt;^^^^^^ the Order in Counei, 
dated 13th day of October, 1922. Hankey. 


[ 0 ) 
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Paras. 1653, 1654, Sec. XIII. 


every entry will be inserted. Care will be taken to ensure that any local 
regulations as to registration are properly regarded. 

{b) Certified extracts, which must be in all respects true and literal 
copies of the original entries (births on A.F. A 42; marriages on A. F. A 43; 
and deaths on A.F. A 44) or "certificates of no registry" will be rendered 
on 1st January and 1st July to the G.O.C.-in-C. for transmission to the 
Registrar-General. 

(c) In the case of officers or soldiers serving with a detachment elsewhere 
than at the place at which the register of the unit is kept, every birth, 
marriage or death will be immediately notified on A.F. A 42a, A 43a, or 
A 44a, to the officer who maintains the register of the unit, who will make 
the necessary entries. 

(d) Officers responsible for the upkeep of A.Bs. 112, 113 and 114 will, 
if requested at the time of registration, furnish a certificate of birth, 
marriage or death. This certificate will be given on A. F. A 42b, A 43b, 
or A 44b respectively, the counterfoil being completed at the same time. 
No fee will be charged. The original registers and books of counterfoils, 
when completely filled up, will be forwarded direct to the Registrar- 
General, Somerset House, London, for final custody. The registers and 
books of counterfoils of a unit returning home from service abroad will be 
forwarded to the G.O.C.-in-C. for transmission to the Registrar-General 
whether completely filled up or not, together with certified extracts onj 
A.Fs. A 42, 43 and 44 completed up to date. Officers in possession of thej 
army books and forms mentioned in this paragraph will take special 
care to see that they are kept in safe custody. 

(e) Supplies of the above registers and forms will be obtained direct 

from the Registrar-General, Somerset House, Strand, London, W.C. 2. . 

1653. [a) A.B. 237 (special register of marriages) is issued by the 
Under-Secretary of State, The War Office, for the use of army chaplains. 

, (&) This book will be kept in duplicate; one copy will be preserved with 
the records of the church at which the marriages take place, and the other 
(when full) sent to the Registrar-General for custody. Extracts from the 
register giving particulars of marriages recorded during the preceding 
12 months will be sent to the Registrar-General as early as possible after 
1st January in each year. 

Disposal of Obsolete Documents 

1654. A board will be assembled annually in every office for the pur¬ 
pose of recommending for destruction such documents or classes of docu¬ 
ments as may be destroyed in accordance with the Parliamentary schedule. * 
The board will, if possible, be composed of the head and two subordinate 
officers of the office. The recommendations of this board will be sub¬ 
mitted on A.F. L 1373 to an officer not below the rank of colonel com- 
mandantf who will issue orders regarding the disposal of the records, and 
will be responsible for taking such steps as he considers necessary to ensure 
that no documents are destroyed which are likely to be of interest from an 
historical, financial, statistical, instructional or general point of view. 
The recommendations of a board assembled in respect of the documents 
in an office administered direct from the War Office will be submitted to 
the Under-Secretary of State, The War Office. 

* Issued with A.O. 121 of 1923. 

t or, in the case of India, the officer in. temporary command of a brigade. 
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Appendix III. 


Army Administration* 


... of officers for staff appointments in conjunction with the 

Clucf of tho Imperial General Staff, the Adjutant-General, and the 
Qnartermastcr-tienoral. 

The Financial Secretary of the War Office, (FinanceMember) 

Financial policy. Labour policy. Contracts. 

The Permanent Under-Secretary of State for War 

Duties connected with liis office as Secretary of the Army Council. 
Oetieral control of War Office procedure and conduct of official business. 
Control of civilian staffs. Domestic economy of the War Office. 
Parliamentary and legal business. Committees, The Army Lists. 
Fditing and issue of Army Regulations, Army Orders, Army Council 
Instructions and other publications. Printing and stationery services. 
Communications with the Press. Administration of the Royal Army 
Chaplains Department. 

Duties connected with his office as Accounting Officer of Army Votes, 
Funds and Accounts. Control of Expenditure, and Financial Advice 
generally. Con.sideration and compilation of the Parliamentary Estimates. 
Iteview of propos.ils for new e.xpenditiire, or for redistribution of the sums 
allotted to the dilTcicnt sub-heads of the Votes. Financial adjustments 
and relations with other departments and governments. Accounts and 
audit. Non-effective \’’otes. Administration of the Royal Army Pay 
Corps, 

The Military Secretary 

Executive duties connected with the appointment, promotion and 
retirement of officers, with selections for staff and cxtra-regimental 
appointments, and with the grant of honours and rewards. Secretary of 
the Selection Board. Interviews with officers on personal questions 
relating to appointments, promotions, &c. 

NoTii—With the e.xcepUon of the Military Secretary, all the above 
~ I arc members of the Array Council. 


456 


Plan showing Channels of Communication in the Aemy 
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Army Administration 


Appendix III. 


railway and sea transportation stores, and settlement of scales of such 
stores for outfit of troops in peace and war. 

Construction and maintenance of fortifications, barracks, ranges, 
hospitals and- store buildings; administration of works services and 
personnel; provision, custody, maintenance and issue of building stores; 
the technical examination of works services. The military aspect of 
War Department land questions. 

Administration of supply, transport and barrack services and their 
personnel, including the provision, custody, maintenance and issue of 
supplies; custody and issue of barrack stores; provision, inspection, 
storage, issue and repair of all M.T. vehicles (under Vote 6H.) on the 
establishment of R.A.S.C. units, or driven by R.A.S.C. personnel ; 
provision and custody of the reserves, stocks of spare parts, &c, required 
in connection with such vehicles; impressment of such vehicles on 
mobilization; subsidy schemes in respect of such vehicles in peace. 

Administration of remount and veterinary services and their personnel, 
including the provision, custody, maintenance and issue of veterinary 
stores. 

Travelling, lodging, furniture, fuel and light, field, stable, ration and 
forage allowances, and policy in regard thereto. 

Questions relating to messing and regimental funds (other than questions 
of a disciplinary nature), the N.A.A.F.I. and philanthropic institutes 
on War Department land. 

Technical training and schools of the administrative services under 
his control. 

Postal services in war. Salvage. 

Selection of officers for staff appointments in conjunction with the Chief 
of the Imperial General Staff, the Adjutant-General, and the Master- 
General of the Ordnance. 


The Master-General of the Ordnance 

The scientific development of war material. 

. Research, design, experiment and manufacture of guns, carriages, tracked, 
semi-tracked and wheeled vehicles, small arms, machine guns, ammunition, 
grenades, bicycles, chemical warfare appliances, position and range 
finders, optical instruments, technical stores connected with the R.A. and 
R.E., signal stores, general stores and clothing. 

Inspection, provision, storage, issue and repair' (other than first line 
repair) of the above with the exception of M. T. vehicles on the estab¬ 
lishment of R.A.S.C. units, or driven by R.A.S.C. personnel. 

Administration of Army Ordnance Services, the Royal Ordnance and 
National Factories, and the Royal Army Clothing Department. 

Administration of the Military College of Science. R.A.O.C. School 
of Instruction, Ordnance Committee, R.A. Committee, Small Arms 
Committee, Chemical Warfare Committee, Mechanical Warfare Board and 
R.E. Board, and personnel of the design, inspection, research, testing 
and experimental establishments pertaining thereto. 

Questions regarding patents, royalties and inventions. 

War Office Assessor to the Advisory Council of the Department of 
Scientific and Industrial Research. 
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mjts on msaiory payments. ~[\) A nugatory payment represents an immediah. 
T? j payment ox money in return for which no service is rendered 

It does not include constructive loss, i.c., uneconomical expenditure, where due service 
IS rendered m return for the payment although owing to change of policy? ckot of 
judgment, or otherwise, the service rendered does not have the utility intended To 
assist in making this .distinction clear, the following instances are given ;_ • 


Not recorded as nugatory 

( 2 ) 


Recorded as nugatory 

( 1 ) 


(а) Payment for stores not delivered 
owing to cancellation of contract. 

(б) Rent paid for premises after sur¬ 
render on termination of occupation, 
but before termination of tenancy. 

(c) Freight of men or stores not 
shipped. 


(d) Payment to a contractor of compen¬ 
sation for loss on account of delay in hand¬ 
ing over the site. 

(tf) Extra payment to a contractor for 
supplies owing to reduction of quantities 
taken below those named in the contract. 


(a) Payment for stores delivered but 
useless owing to change of pattern. 

(b) Rent paid for rifle range retained 
in possession but closed as unsafe. 

(c) Payment to transport contractor 
for teams furnished as requisitioned but 
not used. (Payment for teams not fur¬ 
nished would be nugatory.) 

(d) Payment for overhauling machinery 
which had lain unused owing to its having 
been ordered for delivery before the found¬ 
ations were ready. 

(e) Extra cost by purchase of home¬ 
grown instead of imported supplies, con¬ 
trary to order that no preference should 
he given. 


(2) War Office sanction is required for all nugatory payments, except:— 

(а) Payments to contractors of sums not exceeding £40 for loss due to departure 

from the terms of a contract (see section V (a.) ). 

(б) Payments specially provided for in the terms of a contract. In these cases, 

however, reference to the War Office is desirable when the payment is ex¬ 
ceptional in amount or character. 

C,—Powers relating to Expenditure not Covered by Regulation 


Conditions of Grant 

( 1 ) 


Must be— 

(а) Reasonable army charge, and 

(б) Likely to receive sanction of the 

Army Council, if referred. 

Must not— ^ ^ 

(c) Be within the power of the G .O .C. 

to sanction under ordinary regu 
lations as a charge to the appro¬ 
priate vote. 

(d) Involve a recurring charge, 

maintenance of works. 

(e) Increase regulated emoluments 
except by giving reliefs for sums 
actually spent, or allowing 
occasional payments for special 
work performed in addition to 
individuals’ ordinary duties. ' 


Limit 

( 2 ) 


The amount allo¬ 
cated to the; 
command prS 
district by the 
Army Council, 


Remarks 

(3) 


/ See A.C.I. 57 of 
[ 1927. 


Detail kept by com¬ 
mand paymaster 
and forwarded to 
the War Office 
through local audi¬ 
tor at end of finan¬ 
cial year. 
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18. Conespondence upon Brigade affairs, and upon regimental matters 
not mentioned in para. 47 passes through the brigade major. 

19. "'^en parts of the Brigade meet for drills, reviews, or other purposes 

the senior officer in the Brigade of Guards, in regimental rank, in the 
absence of the major-general, will command, excepting the King's Birth¬ 
day Parade, when the troops will be commanded by the field ofiicer in 
brigade waiting. 

20. The Foot Guards from time immemorial, when detached by brigade, 
have always been commanded by officers belonging to, the brigade, and the 
custom will continue for the future. Whenever, therefore, two or more 
battalions are sent out of the United Kingdom, or are employed at the same 
station in the United Kingdom, they will be commanded by an officer 
qualified to become a Guards' general. Should no such officer be given 
the command, a colonel commandant from the Brigade of Guards will be 
appointed. 

20a. In the case of a mixed brigade on active service, consisting of 
two or more battalions of Foot Guards, the remainder of the brigade 
being composed of line battalions, when the commander of the brigade 
is absent temporarily, as defined below, the command of the brigade will 
devolve upon the next senior officer in the brigade, whether that officer 
is in the Foot Guards or in a Line battalion under the following regulations: 

If the colonel commandant becomes non-effective by death, wounds, 
sickness, promotion, or from any other cause, a colonel commandant 
from the Brigade of Guards shall be appointed at once, and be sent to the 
brigade with the least possible delay. If possible this officer shall be 
selected from such Guards’ generals or officers qualified to be Guards' 
generals as may be serving in the theatre of war, and if no such officer 
be available there, a Guards' general or an officer qualified to become a 
Guards’ general shall be sent from home. 

* * * 4! * 

22. The brigade major will invariably be an officer of sufficient rank 
I in the Guards. If an officer who has passed through the Staff College is 

available, the appointment will be offered to him ; but if there is no such 
officer available, it will be given to an adjutant of the Brigade, or to an 
officer who has held that appointment. 

Honours and Salutes 

23. The colours of the brigade will be lowered to His Majesty the 
King, Her Majesty the Queen, Members of the Royal Family, Foreign 
Crowned Heads, Presidents of Republican States and members of Foreign 
Royal Families. 

24. The King's colour is never to be carried by any guard ex^pt 
that which mounts upon the person of His Majesty the King, or Her 
Majesty the Queen. 

if if * * * 

26. The regimental colour will only be lowered to a field-marshal, 
who is not a member of the Royal Family, when he is colonel of the 
regiment to which the colour belongs. 

27. No colour is to be lowered to any person other than those men¬ 
tioned in paras. 23 to 26 inclusive. • 
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r°'' Wtod-H the standard 

or colour ot tne King a Life Guard or King’s Guard is cased. 

slooil will pass on with 

required”^ ’ '^e compliment of “eyes right” or “eyes left” as 


35. When guards of honour mount for Their Majesties the King and 
yueen, or either of them, or lor the Prince of Wales they will present arms 
and lower the colours to all members of the Royal Family, but the band 
will only play when the salute is given to Their Majesties the King and 
Queen, or either of them, or to the Prince of Wales. With other guards 
m honour the band will play when a salute is given to any member of the 
Royal Family, 

^ ^ ^ # 


Itaiterior Economy 

44. A general or other officer under whose command the Brigade of 
Guards, or any portion of it, may at any time be serving, is not to make 
any alteration in the system established for the Guards without the sanction 
of the senior colonel of the brigade. The officer commanding a Guards 
Brigade is concerned with the training, discipline and other administration 
as regards day by day routine of battalions under his command and is 
responsible to the G, O. C. of the command in which the brigade is serving. • 
He will keep officers commanding regiments informed of important matters 
affecting their battalions. 

45. The regimental lieutenant-colonel regulates the system oi interior 
economy and discipline of the battalions and depot of his regiment, with a 
view to uniformity of principle, and is responsible to the major-general 
for the training of the battalions of his regiment quartered in the London 
District. 

46. All communications to the major-general pass through the 
regimental lieutenant-colonel; he is to inspect the depot and battalions of 
his regiment in England at least twice a year. When a battalion is 
quartered in a command not under the major-general, the regimental 
lieutenant-colonel will ascertain the convenience of the local general 
officer commanding as to the date of the inspection; he is to be present 
when the major-general inspects, unless his presence is dispensed with. 

47. The finance, the recruiting, the discharges, the clothing, and the 

appointments, postings, transfers or exchanges of officers are dealt with by 
the officer commanding the regiment, who communicates direct with the 
authorities at the War Office upon these subjects. The officer commanding 
the regiment will keep the officer commanding a Guards Brigade informed 
regarding the appointments, postings, transfers and resignations of officers 
serving in battalions of his brigade. , 

The brigade commander is primarily concerned with confidential 
reports on officers and recommendations for promotion, but the remarks 
of the officer commanding the regiment must also be obtained and attached- 

48. The major-general does not interfere with the details of the above, 
unless his interference becomes necessary, either in consequence of dixec 
reference from higher authority or of irregularity in their management. 
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APPENDIX V 

BRIGADE OF GUARDS* 

The following extracts from His Majesty’s Regulations for the Brigade 
of Guards are published for information:— 

Command and Rank 

7. His Majesty King George V. is the colonel-in-chief of each of the 
five regiments of Foot Guards. 

8. Each regiment also has an officer appointed as the colonel of that 
regiment. 

9. His Majesty’s pleasure on any matter affecting the Brigade of 
Guards, or a portion of it, is conveyed to the brigade by the senior colonel 
through the major-general. 

10. The senior colonel is the officer senior according to the date of his 
appointment as colonel of a regiment of Foot Guards. 

11. A colonel of a regiment of Foot Guards transferred as colonel 
to another regiment of Foot Guards shall count his service as colonel 
of his former regiment of Foot Guards towards his seniority. 

12. The executive command of the Brigade of Guards is vested in the 
major-general, who is to be a Guards’ general. 

1 3. Each of the five regiments is commanded by a regimental lieutenant- 
colonel, one of whom is selected to take command of the 4th Guards 
Brigade on mobilization, at training, and on manoeuvres. The other four 
command Territorial brigades. 

14. Each battalion is commanded by an officer of the regimental rank 
of lieutenant-colonel. 

15 . In the absence of the major-general, the senior officer in the brigade 
in regimental rank commands, except when a qualified Guards’ general 
on full pay is serving in the London district, in which case the latter officer 
commands the Brigade, 

16. On all matters relating to the Brigade out of the usual routine, 
and more especially anything which may infringe a privilege established 
by the Sovereign, the major-general, or in his absence the- senior officer 
of the Brigade present, will refer to the senior colonel of the Brigade of 
Guards. 

17. The major-general is the channel of communication with the 
senior colonel and with the authorities at the War Office upon all subjects 
except those mentioned in para. 47. 

* Definitions .—The full titles of the five regiments are:— 

The First or Grenadier regiment of Foot Guards. 

The Coldstream regiment of Foot Guards. 

The Scots regiment of Foot Guards. 

The Irish regiment of Foot Guards. 

The Welsh regiment of Foot Guards. 

The expression “The Brigade of Guards” means the above-mentioned five regiments. 

A “Guards’ brigade” is a brigade formed of two or more battalions from these 
regiments. 

A “Guards’ general” is a general officer promoted to that rank after having served 
as a field officer in a regiment of Foot Guards. 
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63. In such cases he will act under the authority of the major-general, 
to whom he %yiil report any orders he may have issued. 

64. There is to be an adjutant and quartermaster in brigade waiting 
every month, furnished by the regiment to which the field officer belongs. 

***** 

66. The Brigade of Guards has the privilege of being on duty near 
the Person of the Sovereign with such out quarters as may from time to 
time be determined. 


Duties in Garrison 

77. Officers of the Foot Guards are not to be put on duty with other 
troops; nor are officers of other corps to be put on duty with or to command 
men of the Foot Guards. 

78. In performing the duties of a garrison or camp, they will be kept 
distinct as much as possible; any duties required of them are to be per- 
lormcd under the immediate command of their own officers. 

7 9. Whenever a portion of the Brigade of Guards is in a garrison, and 
finds the public duties, a field officer or captain of the brigade will be 
detailed as field officer of the day. 

80. Whenever a portion of the Brigade of Guards is in gamson^and 
parades for trooping the colour, or guard-mounting, their own brigade- 
major or the adjutant of the battalion inspects the duties and hands them 
over to the field officer. 
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Levees, 


ill-health, another colonel commandant will be nominated by the 
Adjutant-General to undertake the duty and the names and addresses 
wdl be reported by the latter to the Comptroller, Lord Chamberlain's 
Office, who issues the cards to these officers, 

5. There are two kinds of lev6e cards— 

(а) presentation cards, and 

(б) attendance cards. 

The former are for the use of all officers who are being presented. The 
latter are for the use of those who do not require to be presented under 
para. 1, but who wish to attend the lev6e for other reasons. Either kind 
of card suffices should the officer desire to make presentations at the same 
time. 

6. (a) Apart from the occasions mentioned in para. 1, on which an 
officer may be presented, attendances are not allowed oftener than once in 
three years unless in special circumstances or unless the officer has presen¬ 
tations to make. 

{b) This paragraph is not intended to apply to officers of the Household 
Cavalry or Brigade of Guards. 

7. A notification of forthcoming lev6es is published in the London 
Gazette and G.Os.C.-in-C. will then make an announcement in command 
orders for the information of officers serving in the command. 

8. The arrangements for officers to be present at levies are made by 
the Under Secretary of State, The War Office, in conjunction with the 
Comptroller, Lord Chamberlain's Office, except in the case of officers of 
the Household Cavalry and the Brigade of Guards. 

9. (a) Applications from, or on behalf of, army officers (other than 
those of the Household Troops) who desire to be present at a lev6e should 
be addressed to the Under Secretary of State (C. 2, Investitures), The 
War Office, Whitehall, London, S.W. 1, as soon as possible, and should, 
in any case, reach the War Office not later than 10 days before the date 
fixed for the lev6e. 

(b) All levde cards other than those mentioned in para. 4 will be issued 
direct to the applicants by the Under Secretary of State (C. 2, Investitures), 
The War Office. 

10. Applications should contain the following information in respect 
of every person who is to attend the levee:— 

[a) Army rank and unit or appointment. 

(&) Title (if any) and name in full. 

{Note. —Only one Christian name, which must be clearly 
indicated in the application, is permitted to appear on a ley^e 
card, the remainder of the names, not exceeding two, being 
represented by initials, if desired.) 

(c) Initials of any orders or decorations awarded; 

(i) Whether a “presentation card" or “ attendance card" is required. 

((?) Address to which lev6e card is to be sent. 

(f) In addition to the foregoing information— 

(i) Applications for "presentation cards" should show m each 

{a) The occasion (see para. 1 ) on which the applicant wishes to 
be presented. 
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LIST OF FLAG STATIONS AND OF FLAGS FLOWN 


Stations 


Lonbon District:— 

The Tower of London .. 

Royal Military School of Music 

t Windsor Castle. 

Royal Army Medical College, Millbank 
Royal Army Clothing Department, 
Pimlico .. .. .. 

Supply Reserve Depot, Deptford 
Eastern Command:— 

Duke of York’s R.M. School .. 
Colchester Office of the G.O.C, 

Dover Castle. 

Shomcliffe (Redoubt House) .. .. 

Chatham:— 

Government House 
Headquarters Offices 

Fort Amherst . 

Isle of Grain Fort 
Garrison Point Fort 
Woolwich:—■ 

Royal Military Academy 

Gim Park. 

Royal Arsenal . 

Royal Dockyard. 

Parade . 

Military College of Science 
Landguard Fort .. 

Northern Command:— 

York Command Headquarters 
Pauli Point Battery 
Tynemouth Castle 

Newcastle . 

Catterick Camp 
Southern Command:— 

Command Headquarters, Salisbury .. 
Bulford, office of the G.O.C. .. 

Royal Victoria Hospital, Netley 
Government House Portsmouth 
Portsmouth Coast Defences:— 

Southsea Castle 
Long Curtain Battery 
Fort Monckton ., 

,, Corner. 

,, Grange . 

,, Rowner . 

,, Brockhurst. 

■ ,, Fareham 


Royal 

Standard 


24 ft. 12 ft. 

by by 
12 ft. 6 ft. 



12 ft. 6 ft. 
by by 
6 ft. 3 ft. 


Ic Ic 

.. Ic 

I 1 

Ic Ic 


16 Ic 

la Ic 

la Ic 

16 16 

la la 

la Ic 

Ic Ic 


lb lb 


Id U 



Id Id 


Id Id 



Id Id 


Id Id 


Id Id 



Union Tack:— (a) On anniversaries only, or when specially required for saluting 
purposes."^ (6) On Sundays and anniversaries, (c) Daily, (d) 

^^y Council visit the station in a corporate capacity, (c) On the birthday of HiS 

Maiesty The King, and to commemorate 2nd July, 1667. 

t Special sizes may be supplied to Windsor Castle, as demanded. 
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REGULATIONS REGARDING LEVEES 

[Note. —These regulations are intended for officers on the Active, Retired or 
Reserve Lists of the Regular Army, the Militia, the T.A. and the Supple- 
mentary Reserve. They do not apply to officers of the Indian services 
and Indian Army or Colonial Service and colonial forces.'] 

1. Officers may be presented only on the following occasions:— 

(a) On first appointment. 

(b) On attaining field rank, and each successive rank afterwards. 

(c) On appointment to the command of a battalion or to the colonelcy 

of a regiment. 

(d) On appointment to the Army Council or to the staS of the Army. 

(fi) On appointment as aide-de-camp General or as aide-de-camp 

to the Sovereign or to any member of the RojtiI Family. 

(/) On appointment to a British order of knighthood in a degree not 
below that of knight commander, or on appointment as knight 
bachelor, provided that they have received the accolade. 
(Promotion in an order from knight commander to knight 
grand cross or the appointment as knight commander of an 
officer who is already a knight is not an occasion for presenta¬ 
tion. ) 

(g) On return from active service in the field or from special service 
abroad. 

2. In all the above cases presentations will be made by the Secretary 
of State for War unless otherwise desired by applicants. If the presen¬ 
tation is to be made by a gentleman other than the Secretary of State for 
War or an officer on the active or retired list, the application should be 
made to the Comptroller, Lord Chamberlain's Office, by the presenter 
as being personally responsible for the gentleman he wishes to present. 
He must also personally attend the lev6e and must have been previously 
presented himself. Should the Secretary of State for War, for any reason, 
be unable to be present, he will make arrangements with another cabinet 
minister to make the presentations on his behalf and inform the Lord 
Chamberlain accordingly, at least three days before the date of the lev6e. 

3. When a number of officers of a regiment attend a lev6e on then: 
return with their regiment from a tour of foreign service, they are 
expected to do so collectively, and to pass together in succession. No 
presentation in this case is necessary, unless they come under any of the 
categories referred to in para. 1. In applying for lev6e cards in such 
cases it should be stated which of the officers require to be presented, and 
which not, so that the appropriate cards may be issued in each case. 
(See para. 5.) 

4. At the first levfie of the year the senior colonels commandant of 
the Royal Artillery and the Royal Engineers are required to attend and 
present the “States" of their regiment and corps, respectively. In the 
event of either of them being unable to be present at this lev6e owing to 
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Stations Abroad 

Bermuda:— 

Fort Victoria. 

Mount Langton (Government House) . 
Ceylon :— 

Colombo .. 

,, Headquarters House .. 
Gibraltar :— 

Rock Battery. 

King’s Bastion .. 

Europa Flagstaff 
South China:— 

Hong Kong:— 

Headquarters House 
Saluting Battery (Signal Hill 
Kowloon) 

Jamaica :— 

Port Royal . 

i\lALTA:— 

Palace .. . • • • 

Fort St. Elmo .. . 

,, Ricasoll . 

,, Tigne . 

Saluting Battery . 

San Antonio Palace. 

Gozo . • • • • • • • ' 

Mauritius :— 

Fort George . 

Headquarters Office. 

Sierra. Leone:— 

Tower Hill 

Straits Settlements:— 

Fort Canning, Singapore 
Headquarters House 
Egypt and Palestine:— 

Cairo— 

The Residency „ aV 

The Residence of the G.O.C. . 
General Headquarters Office 
Abbassia Main Barracks .. 
Kasr-el-Nil Barracks 
The Citadel . 


Alexandria— , . \ 

Main Guard (Caracol Atrarm) 
Mustapha Pasha Barracks 
Port Said- 

Navy House . • • • 
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(&) The name of the gentleman (if other than the Secretary of 
State for War) or officer on the active or retired list who 
will be at the lev6e and will present the applicant. If the 
presentation is to be made by a gentleman, other than the 
Secretary of State for War or officer on the active or retired 
list, the request for permission to make it should be 
addressed to the Comptroller, Lord Chamberlain's Office, 
by the presenter as being personally responsible for the 
ofiicer he wishes to present. 

(c) Whether it is desired to make a presentation or presentations, 

particulars being given. 

(d) If the applicant has been previously presented at a levee, the 

date and occasion of the last attendance at a levde and 
rank held at that time, 

(ii) Applications for “ attendance cards’ ’ should show in each case— 
(q) The date and occasion of the last attendance at a lev6e and 
rank held at that time. 

(6) Whether it is desired to make a presentation or presentations, 
particulars being givenj 

11. A pamphlet containing instructions regarding dress, uniform, &c., 
for officers attending levies is issued with each levie card. 
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5 . men legal advice is required, or authority is sought to commence 
or to defend legal proceedings, either in the name or on behalf of the 
^ statement of the facts must be sent by the 
UO.C.-in-C. to the Treasury Solicitor, authenticated by the head of 
the department or C.O. concerned. 


6. Where an officer or soldier is made defendant in civil or criminal 
proceedings, the defence thereof will be conducted upon the sole respon¬ 
sibility of such defendant until the decision of the Army Council is given. 

7. When any claim is preferred to the Army Council for assistance 
in, or for the reimbursement of the cost of, the defence, a copy of the writ 
or statement of claim in civil cases and copies of the information and 
summons or warrant in criminal cases—or, if the case has gone to trial, 
a copy of the indictment—will be furnished, with a full statement of the 
facts showing that the act complained of was one sanctioned by competent 
authority, or clearly within the prescribed course of the defendant's duty. 


Scotland 

8. Legal advice will be obtained when necessary in urgent cases by the 
G. O.C.-in-C. from the War Department law agent in Edinburgh. 


Ireland 


9. Legal advice will be obtained when necessary in urgent cases by the 
G. O. C., Northern Ireland District, from the Solicitor, Irish Department, 
Old Queen Street, London, S. W. 1, and in cases of extreme urgency, which 
do not admit of the delay occasioned by referring to London, from the 
Chief Crown Solicitor for Northern Ireland, Law Department, Ocean 
Buildings, Donegall Square East, Belfast. In all other cases the matter 
will be referred to the Under Secretary of State, The War Office. 


fj Abroad 

10. The adoption or defence of legal proceedings will normally not be 
undertaken without the previous sanction of the Army Council, except 
where immediate action is necessary or where the amount in dispute is 
small and no great question of principle is involved. In these cases 
proceedings will only be undertaken on the special authority of the general 
or other officer commanding, to whom a report of the circumstances of the 
case will be addressed by the head of the department or officer on whose 
recommendation the legal proceedings are proposed to be taken. 


11. This report and statement will be forwarded by the general or other 
officer commanding, together with a copy of his letter authorizing legal 
proceedings, and a full explanation of his reasons for authorizing them, to 
the Army Council for final approval ; and in no case will the expenses 
incurred be admitted as a charge against Imperial funds unless 
such approval has been obtained. 


12. When legal proceedings have been authorized, the head of the 
department or c!o. concerned, acting under the instructions of the G O. C. 
will from time to time, furnish the legal adviser of the War Department 
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Royal 

Standard 

Union Jack 

Army Coun¬ 
cil Flag 

Stations 


I 

12 ft. 
by 

6 ft. 

12 ft. 
by 

6 ft. 

6 ft. 
by 

3 ft. 

12 ft. 
by 

6 ft. 

6 ft. 
by 

3 ft. 

Southern Command (conid .)'.— 


■ 






Golden Hill Fort 




16 

16 



Nothe Fort 


1* 



Ic 



Verne Citadel 




16 

16 



Plymouth Coast Defences:— 








Plymouth Citadel .. 


1* 


la 

Ic 

Id 

Id 

Devonport Lines .. 


, * 

XH= 

la 

Ic 

• • 

* . 

Western Command:— 








Chester, Command Headquarters 


1* 


16 

Ic 

lif 

Id 

Pembroke Defensive Barracks 


* , 

1* 

la 

Ic 

, , 


Perch Rock Battery 




, * 

16 

, , 


Seafoxth Battery 


1=^ 

* * 


lb 

Id 

Id 

Carlisle Castle 




16 

16 

, , 

* 

Castletown (Isle of Man) 



1* 

16 

16 

, , 


Aldershot Command:—■ 








Command Headquarters 


mm 

^9^1 

16 

Ic 

Id 

Id 

Stafi College . 



Bl^l 

16 

Ic 

• • 

• 

Royal Military College.. 



Bl^l 

16 

Ic 

• • 

• 

Scottish Command:— 



H|^9 





Leith Fort . 




la 

Ic 

Id 

Id 

Edinburgh Castle 


^9 

Bl^l 

la 

Ic 

Id 

Id 

Queen Victoria School, Dunblane 

• • 




Ic 

• • 

• 

Stirling Castle. 

• * 

*, 

i* 


Ic 

• « 

• 

Torry Point, Aberdeen 

Broughty Castle 

• • 


• • 


16 

• • 

• 

• » 




Ic 

• • 

• 

Fort Matilda. 





16 



Alderney :—■ 








Fort Albert 



1* 

Ic 

Ic 



Jersey :— 








Fort Regent 



,, 

Ic 

Ic 



Government House 




Ic 

Ic 



Guernsey:— 








Castle Cornet 



1* 

Ic 

Ic 


• 

Fort George 



,, 

Ic 

Ic 

, • 


Residence of the G.O.C. 




Ic 

Ic 



Ireland :— 

Northern Ireland District;— 








Residence of the G.O.C. .. 




Ic 

Ic 

Id 

Id 

Belfast 




Ic 

Ic 



Omagh 





Ic 



Armagh 




,, 

Ic 



Ballykinlar .. 





Ic 



Holywood. 





Ic 



Grey Point Battery 




.. 

Ic 



Kihoot . 





Ic 



Carrickfergus Castle 




i6 

16 



Londonderry 



i* 

Ic 

Ic 

id 

id 

Irish Free State:— 








Fort Camden 


• ., 


16 

16 

, , 

, , 

Fort Carlisle 



1* 


Ic 

Id 

Id 

Fort Westmoreland, Spike 



, , 


, , 

16 

, , 

Dunree Fort 





Ic 


* , 

Lanan Head Fort .. 





la 

•• 

•• 


'' See para. 914. 

Union Jack:—(a) On anniversaries only, or when specially squired for saluting 
purposes. (6) On Sundays and anniversaries, (c) Daily, (d) " ' 

Army Council visit the station in a corporate capacity. 
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Appendix IX. 


Rejilstratlon of Military Voters. 


APPENDIX IX. 

REGISTRATION OF OFFICERS AND OTHER RANKS AS 
PARLIAMENTARY ELECTORS UNDER THE REPRE- 
SENTATION OF THE PEOPLE ACTS, 1918 TO 1921 

1. An ofacer or soldier wishing to be registered as a parliamentary 
elector should forward a statement of his qualifications, as shown in 
para. 8 below, to the registration oflBicer of the constituency in which 
the address is situated in respect of which he claims to be registered. 
In the case of a soldier, application will be submitted through the of&cer 
i/c records, 

2. Registration officers in due course notify an applicant (in the case 
of a soldier through the officer i/c records) whether his claim has been 
admitted.^ Serving officers are responsible for notifying changes of 
address direct to registration officers, and for communicating with them 
on the preparation of each register. 

3. In the event of an election, registration officers forward to officers 
and soldiers registered as electors, who are stationed in the United King¬ 
dom, ballot papers to enable them to vote. The dates of nomination and 
poll are duly promulgated in command or other orders. Completed ballot 
papers must be forwarded to the returning officer by the date on which the 
poll is held. 

4. An officer or soldier registered as an elector but stationed outside 
the United Kingdom is not eligible to receive a ballot paper at the time 
of an election. He may instead appoint a proxy to vote for him. Appli¬ 
cation to appoint a proxy will be made on A. F. B 76, which will be for¬ 
warded to the registration of&cer of the constituency in which the qualify¬ 
ing address of the elector is situated. In the case of a soldier, the form of 
application will be transmitted through the officer i/c records. 

5. An officer or soldier, may, if qualified already, as defined herein, 
Jbe registered as an elector in respect of an actual residential qualification 

instead of in respect of the address at which he would have been residing 
but for his service with the forces. Applications will be submitted to 
registration officers on a special form which they supply. The applicant. 
must also communicate with the registration officer of the constituency 
in which his address was before enlistment, to prevent his being tAvice 
registered as an elector. 

6. If a military voter who has elected to be registered in respect of an 
actual residential qualification in a constituency is moved to a residence in 
another constituency, he may apply to have his name placed on the absent 
voters’ list for the former constituency, so as to enable him to vote by 
post during the currency of the register , in force. It would, however, be 
necessary that he should qualify and claim in respect of an actual residence 
in the constituency to which he is moved, before he can be placed on any 
new register prepared for such constituency. 

7. An ex-soldier who has been registered as an elector during his period 
of former service must, on re-enlisting, again make application in the 
prescribed manner for registration as a parliamentary elector. 
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A certificate that the candidate, whilst holding the rank of captain, 
has passed a satisfactory course for junior officers at the School of Military 
Administration will be accepted, if issued prior to 1st October, 1923, 
in lieu of Part I, or, if issued subsequent to 30th September, 1923, in 
lieu of Pi'urts I and II of sub-head (d) (i), 

(ii) Qualifying Courses 

R. Tank Corps—Qualified at an instructors’ armament course, and 
also at an instructors' driving and maintenance course, if he has not 
already qualified in this course. An officer who has held the appointment 
of an instructor or assistant instructor at a tank gunnery school for at 
least six months will be considered as qualified. Qualification at R. Tank 
Corps courses in India will be accepted. 

R.A.M.C.—Qualified at the senior officers' course at the Royal Army 
Medical College. 

(c) Majors for promotion to rank of Lieutenant-Colonel— 

(i) Examinations 

R.A.M.C. .. Sub-heads (A) (iv) and (y) 

R.A.V.C. .. Sub-heads \k) (vii), (viii) and (ix). 

(it) Qualifying Courses 

R. Tank Corps,—Qualified at an instructors' driving and maintenance 
course and at an instructors' armament course at a R. Tank Corps School 
at home or in India, in cases where officers have not qualified at these 
courses before promotion to major. 

II.—SYLLABUS OF EXAMINATION SUBJECTS 

In the written examinations, the marks gained by a candidate in any 
paper are liable to a deduction not exceeding 10 per cent, for bad spelling, 
illegible handwriting, marked irrelevancy or lack of clear and concise 
expression. 

The Field Service Pocket Book may be used at all examinations, written 
and practical, but not for answering oral questions. 

Subject (a)—Duties in the Field (Practical and Oral) 

Sub-head (o) (i)—^Lieutenants for promotion to captain (except R. A.M.C., 
A.D. Corps, and R.A.V.C.). 

Consisting of a tactical exercise in the field without troops, embracing 
a knowledge of Cavalry, Artillery, Infantry and Tank Training, Field 
Service Regulations, Map Reading, Field Works, and Militapr Hygiene 
and based upon the command of a company or equivalent unit. 

Sub-head {a) (ii)—Lieutenants (R.A.M.C. only). 

Practical test in the solution of problems in coimection with the medical 
services of the Army, based on the general tactical scheme set in {a) (i), 
and in map reading. 


480 



Registration of Military Voters. 


Appendix 13^ 


8. Statimant of Qualification for Registration as Military Voter 

Unit and Corps. 

Army Number. Rank. 

Surname. 

Other Names \ 

(in full) ). 

Birthday. Age last birthday. 

Qualifying address: 'j 

That is, full postal address (including . 

the county or in London, the 

metropolitan borough) where officer |. 

or soldier would have been residing, 

but for his service in the forces. . 

The foregoing particulars are true and accurate to the best of my know¬ 
ledge and belief. 

Signature of above-named officer or soldier. 

. Date. 

Countersignature of officer. 


Instructions for the guidance of offcers or soldiers filling uf the above 

statement 

1. The register of electors is prepared once a year in the United Kingdom, 

2. An officer or soldier who is a British subject may be registered as a 
parliamentary voter for the place where he would have been resident if 
he were not serving with the forces, provided that he was 21 years of age 
on the last day of the qualifying period. 

3. Generally speaking, the place for which an officer or soldier is 
qualified to be registered is the place where his home is or would be if 
he had not joined the forces. 

4. The particulars in the form will be treated as sufficient proof of 
qualification if there is no evidence to the contrary. 

N.B.—^The dates of the qualifying period for the register will be notified 
in Army Council Instructions. 
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Appendix X. Qualifications of Officers for Promotion, 

Questions may be asked on the following subjects:— 
enlistment; 

offences and punishments, arrest, investigation of charges, power of 
C* O, j 

courts martial—^preparation of case, evidence, convening of court 
procedure at trial, confirmation; 
penal deductions from pay, redress of wrongs, courts of inquiry • 
billeting; 

duties in aid of the civil power. 

Sub-head (6) (ii)—-I mperial Military Geography. 

One paper. 

Time allowed, 3 hours. 

Mcirks allotted, 300. 

The geography of the Empire, including the military importance of 
its climates, natural resources, physical features, communications and 
frontiers, and the general influence of foreign states on British strategy. 

Stib-head (b) (iii)—^M ilitary History. 

One paper. 

Time allowed, 3 hours. 

Marks allotted, 300, 

A general knowledge of the outline of the selected campaign, and a 
study of the strategy and tactics employed during the period will be 
required in order to answer this paper. 

The object is to illustrate the principles laid down in official manuals by 
actual events that have taken place in war, and to test the candidate’s 
knowledge of these principles, and his power of applying them, while 
discriminating between the methods by which they are applied during 
the campaign in question, and the methods by which they would be 
applied at the present time. 

It is not necessary that candidates should commit to memory a number 
i of dates and the exact strength and composition of the forces engaged. 

/ Where the campaign to be studied consists of general and special 
periods, candidates will be required to have a knowledge of the tactics 
employed in the special period, while questions on the general period 
will be mainly of a strategical nature. Normally 75 per cent, of the 
questions for captains will be taken from the general period, and 75 per 
cent, of the questions for lieutenants from the special period. Both 
periods will be included in a single 3-hour paper. 

The campaigns selected and the books recommended for study will be 
notified periodically in Army Orders. 

Sub-head [ h ) (iv)—^T actics, Administration of Troops in the Field, 
Map Reading and Field Works. 

One paper. 

Time allowed, 3 hours. 

Marks allotted, 300. 

Candidates examined at home and abroad, except India and Burma will 
work on British War Establishments (Small War). Candidates m India 
and Burma will work on Indian War Establishments. 
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R.A.M.C.t •• Sub-hcXids (j) (ii), (b) (i) ;uui {h) (j), (ii) ;uid (iii). 

A,D. Corps .. Sub'hc^uLi (b) (i), IWl II, .u:d ij) (i). 

R.A.V.C.f .. Sub-hc^ds (6) (i). Pan II, ;u;d {/») (i), (ii) and (iii). 

A ccrtiucatc that the candidate h.a* p.k^.cd a uitniactor^’ course iur 
iXiuior oaicen* at the SchtHjl of .Milit.iry AxhninL.tratiun v.-jU be accepted, 
if issued prior to Ist October, lu23, in liea nf Pan I, or if uoue^l aulaespvient 
to 30di September, PJ'Al, in lieu of Parts I aud II of sub-head {b'j (i). 

(ii) QujHjynt^ Cuurifi 

Civalry and infanuy—nuahn-.d;. at the Kida- and Li::Sit Crun Wing;, 
of a Sniall Arstn. Hchcol. 

HR- Tank Corj-s—-OuaUiied at .ai i:'...;rv:t;;v:;.’ drivii:;.; and n-.ainten- 
ance course. .\!i othcer v.hu h.e, held the .ipi'oir.ur.ent id an ir.njuclor 
or asji;>tanl instructor at a t.mk Dri*. .'ih-.;;,te;;.n.ce trchc.ui h.r at 

least six months v.ill be co.-nddeted a.;, ipniiincd. <jualnic.ition at a 
R. Tank Corps course in India ‘.vili Ic accepted, 

K.A.S.C.—QualifieiS at ll.e K.A.ti.C. Ti.duh;;.*. College, Aldei.dvul. 

(a) Captain for promotion to rank oi Major— 


;r.enl id an ir.njactor 
te;;.a.ce trchc.oi ii-r at 
<jualnic.itiun at a 


fij A?n5 *«a». 

Civalry .. Sub]tct-i (a) .md (.i). 

R.A. .. .. Subjects (r) .u;d (.i}. 

R.E. .. *. Suiijcct.i (i) ar.d (.ij. 

R. Signals .. Subjects (f) and {,i}. 

Infantry .. Subject;, (c) .md (.i). 

R. Tank Corp;i Subjects (r/ :-.vA (i). 

R.A.S.C, * .. Subject,, (ri. f.i) .md b.'j, A cestmcatc that th.e 
, c.mdid.itc v.'iul;.; hoUliui; th.e tanl; oi c-iptain 
...inn. p;e..ed thiuugh the K..\.S.C. Traming 
. College will be aecejued in lieu of b;). 
R.A.M.C.t .. Sub-he.idu (c) (ii) and (ij (ij. 

A.D, Corps .. Sub-he;id ( j ) (ii). 

R.A.O.C.* .. Sub-head [J] (ij P.irt;. I am! II, 

R.A.V.C.f -. Sub-he-ids {<fj (i) P.in II and (Aj (iv), (v) .md (vi). 





Appendix X. 


Qualifications of Officers for Promotion, 


Questions may bo asked on the following subjects, not included in the 
syllabus for {b) (i), Part I :— 

Ofiicc routine and correspondence; messing, canteens, regimental 
funds and institutes; barrack damages; the principles and 
methods of educational training as given in Educational Training; 
hygiene in barracks. 

Boohs recommended — 

As laid down for {b) (i) Part I; 

Rules for tiic Conduct of Regimental Institutes, 

• Paut II.— ^iliLiT.vRy Law 

Time allowed, 1 hour, 

IMarks allotted, 100. 

Note .—^Thc Manual of Military Law, King's Regulations and the Pay 
Warnint will be allowed for answering Part II. These books may not 
contain any additions whatever other than amendments made by Army 
Orders and amendments to the Army Act notified from time to time in 
A.C. Is. 

In addition to the syllabus laid down for (6) (i) Part II, candidates 
should have a general knowledge of:— 

History of military law; relation of officers and soldiers to civil 
life; employment of troops in aid of civil power; law and usages 
of war (Chaps. II, XII, XIII and XIV, Manual of Military Law). 

Sub-head (d) (ii)—D i:vki.op.ment and Constitution of the British 
Empire. Imperial JiIilitary Geography. 

One paper. 

Time allowed, 3 hours. 

JIarks allotted, 300. 

A general outline of the development and constitution of the various 
k parts of the Empire. 

’I The geography of the Empire; including the military importance of 
* its climates, natural resources, physical features, communications and 
frontiers, and the general influence of foreign states on British strategy. 

Sub-head (d) (iii)—M ilitary History. 

One paper. 

Time allowed, 3 hours. 

Marks allotted, 300. 

The syllabus for this paper will be the same as for sub-head (b) (iii). 

Sub-head (d) (iv)— ^Tactics, Administration of Troops in the Field, 
Map Reading and Field Works. 

One paper. 

Time allowed, 3 hours. 

Marks allotted, 300. 

Candidates examined at home and abroad, except India and Burma, will 
work on British War Establishments {Small War). Candidates in India 
and Burma will work on Indian tVar Establishments, 
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Subject (b)—^Written Examination 

Lieutenants for promotion to Captain 

Suh-head (6) (i)—^In two parts. Candidates will be required to qualify 
in Part I and Part II. 

Separate papers are set for officers of the Indian Army. 

Part I.— Organization and Regimental Duties in Peace 
Time allowed, 2 hours. 

Marhs allotted, 200. 

Note. —No reference books, except the Field Service Pocket Book, 
will be allowed for answering Part I. 

A detailed knowledge will be required of the duties of a company (or 
equivalent) commander in the candidate's own arm of the service in peace. 
A general knowledge will be required of:— 

the titles and scope of the official publications which concern the 
administration of his unit; 

the general system of the organization and administration of the 
land forces of the United Kingdom in peace, including the 
Reserve Forces and Territorial Army ; 
an outline of the armed forces throughout the Empire ; 
the regulations for mobilization of the candidate’s unit. 

Candidates will be set problems such as might confront the commander 
of a company or of an equivalent unit in peace, e.g. \— 

discipline, arrest and military custody, investigation of charges, 
summary and minor punishments; 

organization of training and education within the unit, including 
allotment of time and methods employed; 
extensions, re-engagements and transfers; 
pay and messing; 
clothing and equipment 
drafts. 

Books recommended .— 

Books as laid down in Appendix XXIV for an infantry battalion, 
Management of Soldiers’ Messing. 

Monthly Army List. 

Notes on the Land Forces of the British Dominions, Colonies, Pro¬ 
tectorates and Mandated Territories (exclusive of India). 

Part II.— ^Military Law 

Time allowed, 1 hour. 

Marks allotted, 100. 

Note. —^The Manual of Military Law, King’s Regulations and the Pay 
Warrant will be allowed for answering Part II. These books may not 
contain any additions whatever other than amendments made by Army 
Orders and amendments to the Army Act notified from time to time in 
A.C.Is. 

Candidates should have sufficient knowledge of the arrangement of the 
Manual of Military Law (including the Army Act and Rules of Procedure), 
King’s Regulations and the Pay Warrant to solve the problems likely to 
arise in the course of their duties. 
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Books recommended — 

Artillery Training, Vols. I, II and III. 

Coast Artillery Training. 

Manual of Anti-Aircraft Defence (Ground units). 

Gun drill and handbook for the appropriate equipment. 

Handbooks deeding with service instruments. 

Note. —Range Tables, Part II will be taken into the examination room 
during the hours in which the sub-head (e) (ii)— Gunnery —^paper is 
being answered. 

In the first paper the questions set may apply to all equipments, but 
alternative questions or separate papers may be set at the examiner’s 
discretion. 

In both the second and third papers two questions on coast defence 
and one question on anti-aircraft artillery will be set for every five 
questions applicable to artillery in the field. Each candidate will answer 
only 50 per cent, of the whole number of questions set ; there will be no 
restriction in the choice of questions. 

Subject (f) —^Royal Engineers 

Lieutenants, Royal Engineers, for promotion to Captain 
Technical Examination 

1. Lieutenants will be examined before promotion as to their technical 
qualifications in field engineering— 

(а) The examination of lieutenants on the British Establishment 

will be carried out in accordance with the instructions detailed 
below. 

(б) The following rules will apply generally to the examination of 

lieutenants serving on the Indian Establishment, except that 
papers will be set and tests carried out under the orders of the 
Engineer-in-Chief in India, who will report results direct to 
the Under-Secretary of State, The War OflSce. 

2. Each officer will work out a project for carrying out under service 
conditions some work in the field, such as the restoration or erection of a 
bridge, a railway deviation over a river or ravine, erection of a pier for 
landing stores, the water supply of a camp for (say) a mixpd force of the 
approximate strength of a brigade, arrangements for entraining or de¬ 
training troops, demolitions, or the field works required in a brigade 
sector for the attack or defence of a position. 

The project should be based on a definite tactical situation, and may 
profitably take the form of a problem in connection with the field works 
course of a unit, or arising out of a tactical exercise in consultation with 
the general staff of the formation concerned. 

3. The officer responsible for setting the project will be 

(i) The Commandant, School of Military Engineering, m the case of 
officers stationed at Chatham or for whom arrangements are made 
to be examined at Chathaim. 

(ii) The C. R. E. under whom the candidate is serving in other cases. 

The Commandant, Engineer Troops, Sudan Defence Force, is empowered 
to set projects under this heading. 
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The paper will be based upon the command of a company, or equivalent 
unit, in the field, and may include questions on:— 

the tactical handling of the unit, including map reading and field 
works; 

the administration of the unit, including the supply of food, ammuni¬ 
tion, clothing and equipment, the evacuation of casualties, pay 
and requisitions; 
hygiene and sanitation; 
billets, camps and bivouacs. 

The paper (including combined problems and questions) will be 
designed to test the candidate's ability to apply his knowledge of the 
subject matter contained in— 

Field Service Regulations, Vols, I and II. 

Manual of Field Works. 

Manual of Map Reading and Field Sketching. 

Training manuals of the various arms. 

Army Manual of Sanitation. 

Subject (c)—Duties in the Field (Practical and Oral) 

Sub-head (c) (i)—Captains for promotion to Major (except R.A.M.C., 
A.D. Corps and R.A.V.C.). 

Consisting of a tactical exercise in the field without troops, embodying 
the employment of a mixed force of all arms, for example, some or all of 
the following;—a troop of cavalry, a battery of artillery, a section of 
engineers, an infantry battalion, a section of tanks and a section of 
armoured cars. The exercise will be of such a nature as to test the 
candidate’s capabilities of appreciating a situation, making a definite 
decision, and issuing his orders briefly, clearly and quickly. The exercise 
will also deal with the administration and supply of the force and the 
methods of preserving the health and maintaining the morale of the 
troops. 

Sub-head (c) (ii) (R.A.M.C. olB.cers only)—Practical test in the solution 
of problems in connection with the medical services of the Army, 
based on the general tactical scheme set in (c) (i), and in map reading. 

Subject (d)—^Written Examination 

Captains for promotion to Major 

Sub-head (d) (i)—In two parts. Candidates will be required to qualify 
in Part I and Part II. 

Separate papers are set for officers of the Indian Army. 

Part I.— Organization and Regimental Duties in Peace 

Time allowed, 2 hours. 

Marks allotted, 200. 

Note .—^No reference books, except the Field Service Pocket Book, 
will be allowed for answering Part I. 

The same syllabus as (6) (i) Part I, except that candidates will be 
expected to show a detailed knowledge of the duties and powers of a 
commanding officer in their own arm of the service in peace. 
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On completion of the project, the officer will write a certificate that 
the whole of the work has been carried out without any assistance, except 
from the technical books specified. 

Xhe time of issue and return will be recorded by the superintending 
officer on the original project and on both parts of the work produced, 
and the whole of the papers will be treated as confidential! 

5. The projects, except those of officers on the Indian Establishment, ex¬ 
amined in India, will, on completion, be forwarded to the Commandant. 
School of Military Engineering, with the criticisms of the C. R. E., who will 
especially state his opinion as to the extent to which local conditions are 
satisfied. In order to secure uniformity of marking, the projects will be 
examined and marked by a standing board consisting of the Commandant, 
School of Military Engineering (or a lieutenant-colonel, R.E., deputed 
by him), as president, and the chief instructors in fortification and con¬ 
struction, School of Military Engineering, as members. 

The Commandant will communicate the result to the Under-Secretary of 
State, The War Office, together with the percentage of marks allotted in 
each case by the standing board. 

An officer who fails to qualify in a test will not normally be set another 
within three months of his having carried out the previous test. 

Subject (g)—^Royal Army Service Corps 

Captains, Royal Army Service Corps, for promotion to major 

Separate papers are set for officers of the Indian Army Service Corps. 

Two papers. 

Time allowed, 3 hours for each paper. 

Marks allotted, 200 for each paper. 

Sub-head (g) (i)—S upply and Barracks: 

Sub-head (g) (ii)—^T ransport; 

Questions will be asked with a view to illustrating the principles laid 
down in the manuals shown below by actual events that have taken place 
during the late war both in Great Britain and overseas, and to test the 
candidate's knowledge of these principles and his power of applying them. 

Accounts (supply, barrack and company ); correspondence, contracts. 

Judging supplies of every description. 

Duties of a R.A.S.C. officer in charge of a sub-district. 

Duties of an O.C., R.A.S.C. company, in quarters, on the line of 
march, and in the field. 

Method of obtaining supplies and transport in war. Formation and 
working of depots, transport and supply, in peace and war.^ 

Construction and carrying capacity of military mechanical and 
animal draught transport vehicles, harness and saddlery. All 
pack animals and their uses. _ 

Embarkation and disembarkation of men, animals and vehicles, 
including mechanical vehicles. Duties on board ship. 

Convoys, their formation and defence. ^ 

Duties of supply and transport officers in peace and war. 

Organization of transport and supply units in peace and war. 

Organization of the lines of communication of a force in the field, 
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The project will be divided into two parts as follows:— 

(o) The first part is intended to test an officer's ability to grasp 
the essential points of the work he has to execute, and to work 
out rapidly a project for it in sufficient detail only to enable 
him to get his men to work without loss of time and to form 
an estimate of the shortest time required to coniplete the work 
consistent with absolute safety. 

This part will include:— 

(i) A brief appreciation and report. 

(ii) Sketches of the works he proposes to construct and preliminary 

estimate of the stores necessary, both in sufficient detail only 
to enable him to commence work and employ the labour 
fully until such time as he can provide more work by the 
elaboration of the project. 

(iii) Calculations for such materials only as require to be calculated 

and for which he is indenting in the first case. 

(iv) An estimate of the greatest number of men (with their trades) 

which he can usefully employ. 

(v) The lowest estimate of the time in which the work can be com¬ 

pleted, which is that consistent with absolute safety. 

(b) The second part is intended to test the candidate’s ability to 
organize the labour and to carry out the work in detail, and 
will include:— 

(i) Detailed drawings of tlie works included in (ii) of first part, 

with a supplementary list of stores to complete all that are 
necessary. 

(ii) Calculations for such materials as require to be calculated and 

axe not included in (iii) of first part. 

(iii) A detailed scheme for the organization of labour. 

(iv) A general account of the order and method in which the w'ork 

will be carried out, 

(v) A closer estimate of time than that given in (v) of first part. 

4. The first part will be carried out entirely in the field: the time 
allowed, exclusive of journeys to and from the site, will vary from three 
to four hours at the discretion of the officer setting the project. 

The hour of commencement will be so arranged that the first part will 
be handed in to the superintending oflficer about 2 p.m. or 3 p.m., but this 
may be modified to suit local conditions. 

This officer will then initial the work and return it at once to the 
candidate, who will proceed to carry out the second part of the project 
indoors. 

In the elaboration of the scheme in the second part a candidate may be 
allowed to make alterations or additions to the scheme originally worked 
out in the first part in matters of detail only, but the work originally 
handed in must not be altered. 

The whole of the work will be handed in by 9 a.m. on the following 
morning, but this may be varied to suit local conditions of climate, &c. 

The Field Service Pocket Book and only such other books as officers 
would be likely to have available in the field may be used. These will 
be specified by the officer setting the project; 

487 




Appendix X. 


Qualifications of Officers for Promotion, 


(6) forward to the Under-Secretary of State. The War. Office the general 
and any special criticism of the work performed, and A.FrB 105 
for each candidate; 

(c) forward to each candidate a copy of the certificate extracted from 
A.F. B. 105. 

7. In the case of any irregularity in the conduct of the examination, 
the G.O.C.-in-C. will forward the proceedings to the Under-Secretary of 
State. ^ The War Office, with an explanatory statement, and the Army 
Council will decide whether the examination will stand or be annulled. 

8. A.F. B 105 will be filed with a candidate's confidential documents 
in the War Office. 

9. Books recommended — 

King's Regulations. 

Field Service Regulations, Vols. 1 and II. 

War Establishments. 

Regulations for Mobilization. 

Field Service Manual. Medical Services. 

Regulations for the Medical Services of the Army. 

R.A.M.C. Training. 

Standing Orders. R.A.M.C. 

Army Manual of Sanitation. 

Memoranda on Medical Diseases in the tropical and sub-tropical 
war areas. 

Regulations for Supply. Transport and Barrack Services. 
International Treaties, e.g., Hague and Geneva Conventions as 
far as they aSect sick, wounded and property. 

Official History of the Great War—Medical Services. 

Training and Manoeuvre Regulations. 

Manual of Map Reading and Field Sketching. 

Subject (j)—^Army Dental Corps 

Lieutenants, Army Dental Corps, for promotion to Captain 
Sub-head (j) (i) 

One paper. 

Time allowed, 3 hours. 

Marks allotted, 200. 

A detailed knowledge for both peace and war of the organization, 
administration, equipment, training, terms of service and pay of the 
A.D. Corps. 

A general knowledge of the following subjects;— 

the titles and scope of the official publications which concern the 
administration of the Corps; 

the general system of organization and administration of the land 
forces of the United Kingdom in peace and war; 
an outline of the composition of the various larger units up to a 

Division; , t-, r 

the regulations for mobilization so far as they affect the A.D. Corps, 

the terms of the Geneva Convention. _ 

A knowledge of the dental records of soldiers and the regulations relating 

to them. 
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Captains, Royal Army Veterinary Corps, for promotion to Major 

Three Papers. • 

Time allowed, 3 hours for each paper. 

Marks allotted, 200 for each paper. 

Suh-head {k) (iv)—^Veterinary medicine and surgery; 

Sub-head (k) (v)—Veterinary bacteriology and tropical diseases. 

Sub-head {k) (vi)—Veterinary hygiene and the management of epizootic 
diseases. 

Candidates for this examination will also be required to submit a 
thesis on a special subject which should be stated on A.F. B 2053 when 
applying to be examined. 

Majors, Royal Army Veterinary Corps, for promotion to Lieutenant- 

Colonel 

Three Papers. 

Time allowed, 3 hours fpr each paper. 

Marks allotted, 100 for each paper. 

Sub-head {k) (vii).—Army veterinary organization in peace and war. 

Sub-head [k) (viii).—Sanitation of camps, stables, and transports, from a 
veterinary point of view, Epizoology and the management of epizootics 
in peace and war. 

Sub-head {k) (ix).—^The veterinary history of previous campaigns, and 
the lessons to be learned therefrom. The campaign selected for the 
examination will be detailed annually in Army Orders. 

Books recommended, in addition to those recommended for {^) (i), 
(ii) and (iii):— 

Territorial Army Regulations. 

Regulations for the Army in India. 

Veterinary Regulations, India. 

Field Service Regulations, Part II, Indian Supplement. 

War Establishments, India. 

Mobilization and Concentration Regulations, India; 

Field Service Manual, Veterinary Services, India. 

Field Service Manual, Remounts, India. 

War Manual, Supply and Transport, i 

War Manual, Veterinary. |- India. 

War Manual, Remounts. J 

HI.—GENERAL INSTRUCTIONS FOR THE CONDUCT OF 

EXAMINATIONS 

1. Examination in practical subjects (a) and (c). 

(a) Composition of Examining Boards, 

For an examination in subject {a) or (c), the board will consist of a 
president, not below the rank of colonel for subject {c), and not below 
the rank of lieutenant-colonel for subject {a), and members not below 
the rank of major. When an officer not below the rank of colonel is not 
available for subject (c), a substantive lieutenant-colonel may be appomtea 
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The president of the board will be a deputy director of medical services 
or an assistant director of medical services, or failing these a lieutenant- 
colonel, R.A.M.C. One member of the board will be a staff officer or 
an officer who has had recent stafi experience. The officer selected should 
have served on both the general and administrative branches of the 
staff and should not be below the rank of major. The other members of 
the board will be R.A.M.C. officers not below the rank of lieutenant- 
colonel. 

As a rule not more than 12 candidates will be examined by one board. 
If the candidates number over 8 the board will not consist of less than 
a president and 3 members; if 8 or under, a president and 2 members 
will be the minimum number required. 

2. One military campaign will be selected annually, for study, and 
will be detailed in Army Orders. 

A staff tour for the purposes of this examination will be based on the 
campaign selected for the year. The-staff tour should extend over at 
least three days. 

The examining board will draw up the necessary schemes. A candidate 
will be allowed a period of not less than one week in which to write his 
appreciation of the original scheme, and for the purposes of this appre¬ 
ciation he will be called upon to assume the appointment of the senior 
administrative medical officer of an independent force. 

In all other phases of the tour he will be detailed to such appointment 
or appointments as he might be called upon to hold as a lieutenant- 
colonel, R.A.M.C. or colonel in a theatre of operations. 

3. With the exception of the original appreciation, which may be 
written at home, the work of each candidate will be supervised on the 
ground by a member of the board. 

In writing the original appreciation a candidate may refer to any 
book. In working out other problems set during the staff tour a candidate 
may consult only the Field Service Pocket Book. 

The board will express their opinion, based on the work performed 
during the staff tour, including the appreciation, as to a candidate’s 
fitness for promotion, and will classify candidates as “failed”, "passed”, 
or “distinguished”. In classifying the candidates the board will be 
guided by the principles laid down in para. 1 (6) of part III of this 
appendix. The opinion of the board will be recorded on a separate A.F. 
B 105 for each candidate. 

The board will write on foolscap a general criticism of the work per¬ 
formed and a special criticism of the work of any candidate which is 
markedly below the average, and will forward such criticisms with the 
proceedings, but under a separate and confidential cover, for the informa¬ 
tion of the G.O.C. -in-C. and the Under-Secretary of State, The War Office, 

4. All documents and signatures must be dated, and the dates on vffiich 
a candidate wais examined must be stated on the form. 

5. The proceedings and A.Fs. B 105 will be forwarded by the president 
of the board to the G.O.C. -in-C., who, ,if he is satisfied that the examina¬ 
tion has been conducted in accordance' with the regulations, will attach 
a certificate to that effect to the proceedings. 

6. If the proceedings are in order, the G.O.C.-in-C. v/ill— 

(a) retain the proceedings; 
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should ensure that all officers have in their imagination a clear picture of 
the situation, that they can show the probable position of each part of 
the forces they are dealing with, and can explain what each part may be 
expected to be doing at that moment. 

The time allowed for the problem should be given in each case. All 
problems will be given on the actual ground. 

The exercise should involve:— 

(i) the action of, and co-operation between, the different .arms, 
including co-operation with aircraft and the tactical use of 
ground. It will invariably include the tactical handling of 
small units on the actual ground ; 

(ii) quick decision. To attain this, a time limit will be set for the 
solution of each problem; 

(iii) the rapid issue of clear and concise orders. These may bo either 

verbal or written, but rvritten work should be reduced to a 
minimum. In the case of verbal orders candidates should be 
required to give the actual orders and not a summary. 

In both cases great attention will be given to the time limit, 
and written orders, even if unfinished, will be collected; 

(iv) topography and map reading. Questions on this subject should 

be worked into the general scheme and might include the rapid 
setting of maps by different means, locating positions, selecting 
covered routes from the map, &c. ; 

(v) problems referring to bivouacs, billeting, transport, supply of 

ammunition, supplies, care of troops, march discipline, military 
hygiene, &c. 

Candidates will be questioned individually by the board on tactics, 
map reading and field works connected with the scheme. 

The solution of all problems should be worked out on the ground, the 
board requiring the candidates to explain and give reasons for their 
dispositions. The tendency frequently shown to refer to dispositions 
on the map rather than on the ground must be firmly checked. In all 
cases verbal answers must be crisp, exact, and easily intelligible. Any 
vague or indefinite solutions must be severely criticised. In situations 
where dispositions cannot conveniently be shown on the ground they may 
be shown diagrammatically on a rough enlargement of the map to a 
scale not exceeding 4 inches to a mile. 

The board should, for instructional purposes, give their solution to 
each problem, with reasons. 

All work will be individual. Each member of the board will take 
each candidate in at least one situation. The examination may be 
conducted either by each member of the board taking a group of not 
more than five candidates in each particular problem (care being taken 
that each group is eventually taken by each member of the board), or 
by each member of the board taking successive candidates in particular 
problems. In the latter case the members of the board will be placed at 
different points on the ground from which their problems will be con¬ 
sidered, and the candidates will be started at intervals and exammea 
in succession in the various problems. 

In cases where large numbers of candidates present themselves lor 
examination, the board will be divided into groups, in the proportion o 
3 examiners to each group of 9 candidates. It is left to the discreti . 
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Books recommtnded — 

King’s Regulations. 

Regulations for Medical Services of the Armji’; 

Standing Orders (R.A.M.C. and A.D. Corps). 

Field Service Manual, Medical Services. 

Field Service Regulations, Vol. I. 

Allowance Regulations. 

Pay Warrant. 

War Establishments. 

Regulations for Mobilization. 

Regulations for Supply, Transport and Barrack Services. 

Infantry Training. 

Captains, Army Denial Corps, for promotion to Major 
Sub-head ( 3 ) (ii) 

One paper. 

Time .allowed, 3 hours. 

Maries allotted, 200. 

Dental surgery, including war injuries coming within the scope of the 
dental surgeon. 

Dental appliances. 

Subject (k)—Royal Army Veterinary Corps 

Lieutenants, Royal Army Veterinary Corps, for promotion to Captain 

Three papers 

Time allowed, 3 hours for each paper. 

Marks allotted, 200 for each paper. 

Sub-head [k) (i)—^Duties of executive veterinary officers. 

Sub-head {k) (ii)—A knowledge of both peace and war organization, 
administration, and equipment of the army veterinary services and 
establishments, terms of service and pay of the R. A.V.C. 

Sub-head (A) (iii)—Horsemastership, including the transport of animals 
by land and sea. 

Books recommended — 

King’s Regulations. 

Field Service Regulations. 

Manual of Military Law. 

Pay Warrant. 

Allowance Regulations. 

Equipment Regulations. 

Regulations for Army Veterinary Services. 

Standing Orders, R.A.V.C. 

Veterinary Manual (War). 

Animal Management. 

Remount Regulations. 

War Establishments. 

Diseases of Animals Acts. 

Regulations for Mobilization. 
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less than six candidates at any sitting the board may consist of a president 
and_ one member only. If no officer of the rank of lieutenant-colonel is 
available a field officer of lower rank may be appointed as president, and 
the command order convening the board should state "No officer of 
the rank of lieutenant-colonel available," 

(6) Instructions for the Guidance of Supervising Boards. 

Officers supervising an examination are required not only to adhere 
strictly to every detail of the instructions given below but also to give 
their undivided attention to the exercise of supervision throughout the 
examination. 

1. Separate papers in sub-heads (6) (i) and (d) (i) and subjects (g) and 
(h) are set for officers of the Indian Army. R. A. officers doing duty with 
mountain artillery formations and coast artillery in India will take the 
papers set in (6) (i) and (d) (i) for officers of the Indian Army. Officers 
of the R.E. serving with the Indian Army but not permanently appointed 
to Sappers and Miners, and officers of the R. Signals doing duty with the 
Indian Signal Corps, may take either the papers set in (b) (i) and (d) (i) 
for British Service officers or Indian Army officers. 

2. The examinations will commence on the last Monday in March and 
the third Monday in October; Should Easter Monday fall in the week 
in which the March examination would normally be held, the examination 
will commence on the second Monday in that month. Candidates, on 
the first day on which they attend for examination, will report themselves, 
half an hour before the time fixed for its commencement, to receive and 
sign for their index numbers, and to have their seats allotted them by the 
board. Also, at centres at home, each candidate will address an. official 
envelope to himself, giving the address to which the result of the examina¬ 
tion should be sent. 


3. The order of examination will be— 


1 

Day 

(1) 

Hours 

(2) 

Subject 

(3) 

Monday 

2.30 p.m. to 4,30 p.m. 
4.45 p.m. to 5.45 p.m. 

2.30 p.m, to 5.30 p.m. 

Sub-heads (6) (i) Part I, and (d) (i) Part I. 
Sub-heads (6) (i) Part II, and (d) (i) Part II. 
Sub-head (h) (iv). 

Sub-head (k) (vii). 

Tuesday 

10 a.m. to 1 p.m. 

2.30 p.m. to 5.30 p.m. 

Sub-heads (6) (iv) and (d) (iv). 

Sub-heads (ft) (i), (j) (i) and (ii) and («) (i) 
and (iv). 

Sub-head (ft) (viii). 

Sub-heads (ft) (iii) and (d) (iii). 

Sub-heads (ft) (ii) and (ft) (ii) and (v). 
Sub-head (ft) (ix). 

Wednesday .. 

10 a.m. to 1 p.m. 

2.30 p.m. to 4.30 p.m. 

Sub-heads (6) (ii) and (d) (ii). 

Sub-head (ft) (iii). 

Sub-heads (ft) (iii), and (ft) (vi). 

Sub-heads (d) (v)* and (e) (i).* 

Thursday .. 

10 a.m. to 1 p.m. 

2.30 p.m. to 5.30 p.m. 

Sub-heads (g) (i) and (e) (ii).* 

Sub-heads (g) (ii) and (e) (iii).* 


• These are "two-hour’’papers. 
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president. In addition to the president the board will consist of one 
member for every three candidates. 

• An officer of the R.A.M.C. may be appointed a member of the board 
to assist in examining in questions of military hygiene. If such an 
officer is not available, the president of the board should consult with 
the medical authorities of the command in setting suitable questions in 
military hygiene in connection with the tactical scheme. 

When a candidate of the R.A.M.C. presents himself for examination 
in sub-head [a) (ii) or (c) (ii) an officer of the R.A.M.C., not below the 
rank of major, should be a member of the board of examination. 

A.F. B 109 will be used, on which the board will be required to certify 
that each officer has been thoroughly tested by them in subjects {a) or 
(c) as set out in II of this appendix, and to record their opinion as to the 
officer’s fitness for promotion in so far as the examination applies. 

To ensure, as far as possible, uniformity of standard in examinations 
throughout the Army, an officer of the general staff at the War Office 
will, from time to time, attend boards holding examinations in subjects 

(а) and (c), as an ex-officio member. 

A G. O. C. at home will report to the Under-Secretary of State, The War 
Office, giving at least 28 days’ notice, the dates on which boards of examin¬ 
ation will assemble. 

(б) Instructions for the Guidance of Examining Boards. 

The object of this examination is to ascertain practically if an officer 
is fit, as a regimental officer, for promotion to higher rank. 

The board are responsible for showing absolute impartiality to the 
candidate, and for ensuring that no officer qualifies for a superior com¬ 
mand in war unless he shows the knowledge, the quick decision and the 
clearness in issuing his orders essential to a leader of men in war. The 
board must win the confidence of candidates. It is their duty to con¬ 
vince junior officers of the value and importance of these practical tests,- 

A simple tactical scheme dealing with a small force as laid down in 
the syllabus and involving several situations will be set by the board. 

Questions should not be set in the examination which could be equally 
well answered in papers for subjects {b) or {d). 

It is usually unnecessary to start the scheme with a general and special 
idea; a short narrative should be issued to the candidates overnight,, 
containing everything necessary for them to know. 

It will usually be advisable, with a view to making the situation 
realistic, to consider the force involved as forming a part of a larger 
force of all arms. 

As a rule the map issued to the candidates should be the tactical map 
of the station. 

The board will work out the problems on the ground previous to the 
examination, on the general lines laid down in Section 17, Training and 
Manoeuvre Regulations, 1923. 

The examination will be carried out by consecutive situations, the 
scheme being carried on by the issue of short narratives. Where the situa¬ 
tion for any problem depends upon the solution of a previous problem 
it will usually be advisable for the board to issue an official solution 
to the earlier problem in order to retain control of the scheme. 

Problems and questions should usually be handed to the candidates 
on printed or hectographed slips, but in such cases a member of the board 
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Pp-y uot leave the room during the hours of examination 
without finally giving up their papers. No candidate will be allowed 
to leave within the first half-hour, nor will a candidate who arrives after 
another has left be admitted. 

14. The examination papers will be distributed and the replies collected 
by a member of the board at the appointed hours. Any candidate, 
however, who may have finished his replies on any subject before the 
hour named may deliver them to a member of the board, 

15. At the close of the examination in each subject or sub-head, the 
board will see that all papers are marked with the correct index numbers 
and, having marked on the attendance list the number of books, maps, 
&c., handed in by each candidate, will at once place them, unfolded, 
in the large envelopes supplied for the purpose from the War Office, except 
in the case of examination centres in India and Burma, when they are 
supplied under arrangements made by Army Headquarters, India. These 
envelopes will then be secured, sealed, and marked as follows:— 

Rank (Lieutenants, Captains, Majors R.A.IM.C. or R.A.V.C.) 


Subject or Sub-head . 

Station . 

Signature of President of Board . 

Each envelope should contain a list of the index numbers (without 
names) of the candidates whose papers are in it. This list should be 
signed by a member of the board. The captains’ papers must not be 
put in the same envelope as that containing lieutenants' papers and the 
papers for each sub-head must be placed in a separate envelope. The 
work submitted by all candidates at examination centres other than 
those in India and Burma, will be sent by the president of the board direct 
to the Director of Staff Duties, The War Office. The work of candidates 
sitting in India or Burma, with the exception of that in subject (g) 
R.A.S.C, which will be sent to the Director of Staff Duties, The War 
Office, will be despatched direct to the Chief of the General Staff, Army 
Headquarters, India. 

The president will not allow the envelopes out of his own possession, 
but will, after ascertaining that they are securely fastened and sealed, 
post them himself at the earliest opportunity (at home centres each day). 

At centres at home, on the last day of the examination, the self- 
addressed envelopes of candidates will be sent, in one packet, to the 
Director of Staff Duties (S.D. 3 c). The War Office. 

16. The proceedings of the board will be recorded on A.F. A 2, and 
forwarded to the G.O.C. accompanied by the following certificates and 
documents:— 

(i) A certificate that the prescribed order of examination has been 
strictly observed, that each member of the board has been 
present during the entire examination, and that no candidate 
received any assistance during the examination from books or 
other sources beyond those sanctioned in para, 10. 
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of the presidents of boards whether the groups of candidates remain 
throughout the examination with the same group of examiners or are 
interchanged. 

The board will issue to officers the narrative, note-books and maps. 
Officers may also make use of the Field Service Pocket Book for carrying 
out the practical portion of the examination, but will on no account be 
permitted to use it for the oral questions. The board should not put 
questions entailing the memory of formulae and figures which the candi¬ 
date would not be expected to retain. With the above exceptions, officers 
are forbidden to employ or to have in their possession any book or map. 

Marks will be allotted by the board to each problem in proportion to 
its relative importance to the tactical scheme. 

In marking, boards should consider— 

(i) whether the candidate's arrangements would be likely to achieve 
success on active service; 

(ii) the reasons advanced by the candidate in support of his solution; 

(iii) the clearness with which the solution is expressed; 

(iv) the time taken in producing the solution. 

Officers who do not pass will be so informed by the board, and told 
generally in what respects they have failed. 

The proceedings of the boards will be dealt with as follows;— 

(i) The president of the board will forward the proceedings and results 

(on A.F. B 109) to the G.O.C., who, if satisfied that the 
examination has been conducted in accordance with regulations, 
will sign the certificate on A.F. B 109. If any irregularity 
has occurred, the G.O.C. will decide whether the examination 
is to be annulled. 

(ii) The G.O.C. will report the results of examinations to the Under¬ 

secretary of State, The War Office, without delay, on A.F. 
B 109, together with a copy of the scheme and, in the case of 
examinations held abroad, a map. 

The names of officers who have qualified will be notified 
in command orders, and such notification will be the authority 
for recording an officer as qualified in subject (a) or (c). Each 
officer will be furnished by his C.O. with a certified copy of 
the notification. 

The proceedings of the board will be retained at command 
headquarters. 

The Board will not award ’8 or more marks in subjects {a) or 
(c) unless they consider that the result should count towards a 
“ Special Certificate.” 

(iii) The Commander-in-Chief, India, will arrange for the results of all 

examinations of British Service officers, including those attached 
to the Indian Army, to be reported to the Under-Secretary of 
State, The War Office, for record. The corps shown against 
the officer's name will be that to which he has been gazetted. 

2. Examination in the written subjects (b), (d), (e), (g), (h), (j) and 
(k). 

{a) Composition of Supervising Boards. 

Boards to supervise these examinations will consist of a lieutenant- 
colonel as president and two other field officers as members. When there are 

497 




Appendix X. 


Qualifications of Officers for Promotion. 


Special Certificate. 

Subjects (a) and (6) .. '8 in the aggregate of each subject. 

Subjects (c) and {d) .. *8 in the aggregate of each subject. 

To obtain a special certificate, the candidate must— 

(i) have been recommended by the board at the practical examination, 
(ii) take the whole of subject (fe) or (i:^) at the same examination and 
pass in each sub-head at the first attempt. 

When an officer has to qualify in a technical examination, the specia 
certificate will not be issued until he has passed in this subject. 

A certificate that the candidate has passed a Junior Officers’ Course 
at the School of Military Administration with distinction will be accepted 
as *8 marks, if issued prior to 1st October, 1923, in Part I, or if issued 
subsequent to 30th September, 1923, in both Parts I and II of sub-heads 
(&) (i) or {d) (i), as the case may be, at his next examination for promotion. 

A major R.A.M.C, or a major R.A.V.C. who obtains ’8 marks in sub¬ 
heads (/t) (iv) or (A) (vii), (viii) or (ix), respectively, will have this fact 
recorded against his name in the list published at the termination of the 
examination. 
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(ii) A certificate written and signed by each candidate that he has 

neither received nor given any assistance during the examination 
beyond that sanctioned in para. 10. 

(iii) Lists of candidates .examined (on A.Fs. B 2053), with their 

signatures and addresses. 

(iv) The attendance lists. 

17. The G.O.C. will add a list of officers who have been permitted to 
withdraw or wffio have absented themselves from the examination, 
together with the reason in each case. 

18. The G.O.C. v/ill transmit the proceedings of the boards from 
centres other than in India and Burma to the Director of Staff Duties, The 
War Office, as early as possible. Proceedings from centres in India and 
Burma will be sent by the G.O.C. to the Chief of the General Staff, Army 
Headquarters, India. 

The G.O.C. will be furnished with lists of successful and unsuccessful 
candidates by the Under-Secretary of State, The War Office, or, in the 
case of India and Burma, by Army Headquarters, India. The names of 
those officers who have passed or gained a special certificate will be notified 
in command orders, and such notification will be the authority for 
recording an officer as qualified. Each officer will, in addition, be 
furnished by the Under-Secretary of State, The War Office, or, in the 
case of officers examined in India or Burma by Army Headquarters, 
India, with a list of the marks he has obtained, and such communication 
may, if necessary, be produced as an authority. 

19. The Commauder-in-Chief, India, will arrange for the results of all 
examinations of British Service officers, including those attached to the 
Indian Army, to be reported to the Under-Secretary of State, The War 
Office, for record. The corps shown against the officer’s name will be 
that to which he has been gazetted. 

IV.—STANDARD OF QUALIFICATION 

The proportion of marks required for a “pass” and for obtaining a 
' ‘ special certificate' ’ will be as follows;— 

Pass. 

Subject (a) .. .. -6 in the aggregate. 

Subject (6) .. .. *5 in [b) (i) Part I, (6) (i) Part II, and in each 

other sub-head. 

Subject (c) .. .. -6 in the aggregate. 

Subject (d) .. .. -5 in (d) (i) Part I, (d) (i) Part II, and in each 

other sub-head. 

Subject (e) .. .. *5 in each sub-head. 

Subject (/) .. .. *5 in the aggregate. 

Subject (g) .. .. -5 in each sub-head. 

Subject (h) .. .. -5 in each sub-head. 

Subject (j) .. .. *5 in each sub-head. 

Subject (A) .. .. -5 in each sub-head. 
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U) The optional subjects in which he is desirous of being examined, 

(not_ required in the case of officers of mounted units) ■ 

that he is able to ride sufficientty well to perform efficiently the duties 
of a staff officer. _ A candidate whose certificates have been accepted by the 
Anny Council will not be required to furnish this certificate again should he 
apply to compete at a subsequent examination, 

(iii) Ceriificate C. 

(а) From a medical board composed of regular officers, to the effect that 
he is in good health, and physically fit for the active duties of the staff, 
and that his hearing and eyesight are good. His acuteness of vision will be 
recorded as follows:— 

Distant vision. 

Without glasses. After correction. 

Right eye—= V= 

Left eye—V= V= 

Near vision. 

Right eye reads. Left eye reads. 

(б) Any portion of the above certificate not applicable to the officer 
in question should be amended as necessary. 

(iv) Certificate D. 

{a) This certificate will be furnished either by a G.O.C, or by a colonel 
commandant and will state that he has personally made himself thoroughly 
acquainted with the professional qualifications and character of the officer 
and that he considers him in all respects likely to make an efficient staff 
officer and fit for command of troops in the field. It will be based upon a 
period of attachment of not less than four weeks' duration to the staff of 
the commander by whom the certificate is rendered. This attachment will 
be carried out at such a period as will ensure a thorough test of the officer’s 
capacity for command and for staff employment both in the field and m an 
.•(.office. Officers seconded to the Royal Air Force will carry out this 
Jattachment with an army formation, provided that the officer concerned 
' can be made available for the period. In the case of an officer serving in an 
appointment or a command where it is impossible to observe his work in 
the field, arrangements will be made for his attachment to the staff of a 
commander at some other place where the spirit of these regulations can be 
carried out. Except as a special case, with regard to which reference must 
be made to the Under-Secretary of State, The War Office, this certificate 
will not be accepted if it was signed more than a year before the date of 
the officer's first application to attend the entrance examination. 

(6) A candidate whose certificates have been accepted by the Army 
Council will not be required to furnish this certificate again should he apply 
to compete at a subsequent examination. The reporting officer, however, 
in forwarding such subsequent application, will make any remarks which 
he may consider useful to higher authority. 

(c) In the case of an officer who has been accepted for the Staff College, 
Quetta, and is competing for the firsttime for the Staff College, Camberley, 
a copy of this certificate as accepted by the Commander-in-Chief, India, 
or a fresh certificate, will be furnished. 

(d) , It is desirable that an officer should give notice through his C.O. 
of his wish to compete at an examination before the beginning of the 
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APPENDIX XI 


PROMOTION TO MATRON, QUEEN ALEXANDRA’S 
IMPERIAL MILITARY NURSING SERVICE 

{Referred to in para. 869.) 

1. The board-of examiners for sisters, Q.A.I.M.N.S., for the rank of 
matron, will consist of a principal matron as president, and two matrons 
as members. At a station abroad a board will be appointed to conduct 
the oral portion of the examination under arrangements made by the 
Director-General, Army Medical Services., The written portion of the 
examination will be supervised by a local board, consisting of a matron 
as president and two. sisters as members. The board will test the capa¬ 
bilities of the sister as follows ;— 

(a) The examination will be written and oral, the written portion 
consisting of four questions, for which three hours will be allowed, 
Papers for this portion will be prepared under the direction of the Director- 
General, Army Medical Services. Application for permission to' be 
examined will therefore be submitted to the War Office in time to enable 
papers to reach the respective commands before the date of examination. 

(&) The time allowed for the oral portion will be 15 minutes. 

(c) The examination will consist of questions framed with a view 
to ascertaining how the candidate would deal with situations such as 
might occur in the ordinary course of her duties. 

(d) The following books of regulations will be allowed for answering 
this paper—Regulations for the Medical Services of the Army, Standing 
Orders, R.A.M.C., Royal Warrant for Pay, and Allowance Regulations. 

These books may not contain any additions whatever other than 
official amendments. 

(fl) The candidate will be required to deliver before the examiners a 
lecture adapted to the training of orderlies, R.A.M.C., on one of the sub¬ 
jects laid down in the syllabus contained in R.A.M.C. Standing Orders. 

The time allotted for this should not exceed 45 minutes. 

(/) Written questions on the lecture (suitable for the orderlies attending) 
must be handed in at the time of examination. 


{g) Marks for the examination. 

Written .. .. .. .. .. .. .. 75 

Oral .. .. .. .. .• •• •• oO 

Lecture .. .. .. .. .. .. ..25 

Total .150 


2. To qualify, candidates must obtain 50 per cent, of marks in each 
portion of the examination. Marks will be allotted by each examiner 
independently, and the mean of these marks will indicate the final results 

3. Each sister will send, by 1st November, a certificate to the effect 
that she has, during the 12 months previous to the date on which the 
examination is held, undergone special instruction in duties of matrons, 
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APPENDIX XIII 
{Referyed to in para. 807.) 


CERTIFICATES TO BE FURNISHED IN RESPECT OF 
OFFICERS APPLYING TO ATTEND THE ADVANCED 
CLASS AT THE MILITARY COLLEGE OF SCIENCE, 
WOOLWICH 

The following certificates (A.F. C 2113) will be required before an 
officer is permitted to attend the Advanced Class, Military College of 
Science:— 

(o) Certificate A will be completed, signed and dated by the candidate, 
and will show his— 

(i) rank and name, 

(ii) unit, 

(iii) station or address up to date of examination, 

*(iv) date of birth and age on 1st January in the first year of the class, 
and 

*(v) length of service to 1st January in the first year of the class. 

(i) Certificate B will be furnished by a medical board, composed of 
medical officers, to the effect that he is in good health, and physically 
fit for the active duties of the staff, and that his hearing and eyesight are 
good. His acuteness of vision will be recorded as follows:— 

Distant vision 

Without glasses After correction 
Right eye .. .. .. V = V =* 

Left eye .. .. .. .. Y = V = 

Near vision 

Right eye reads. Left eye reads... 

(c) Certificate C will be furnished by the officer responsible for the list 
on which the candidate’s name is recorded, as laid down in para. 807, 
and will state:— 

(i) that, if not already a captain, he has qualified for promotion 

to that rank, 

(ii) that he is in every respect an intelligent and good regimental 

officer, of good business habits and possessing a working know¬ 
ledge of elementary mathematics, 

(iii) the date on which his name was recorded on the selected list 

referred to in para. 807, 

(iv) that he is an officer whom he (the C. O.) would select to serve on 

his own staff, and 

(v) that he has, so far as the C.O. is able to form an opinion, shown 
aptitude for the scientific and technical side of his profession. 

• Candidates who are over 35 years of age or who have less than 5 years’ commissioned 
service at the commencement of the Advanced Class course will not be accepted. 
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(6) Category II.—Experimental Training. 

{c) Category III.—Army Manmuvres. 

(ii) The amount allotted to Category I will be re-allotted to commands 
according to the number of units on the strength of the command, 
and each G.O.C.-in-C. notified on A.F. M 1442 of the allot¬ 
ment for his command. 

(iii) The sum allotted to Category II will be the amount required for 

experimental schemes approved by the Army Council, and will 
be notified to the G.O.C.-in-C. on A.F. M 1442. 

(iv) The sum allotted to Category III will be dealt with by the general 

staff at the War Office. 

9. The expenditure of the money allotted for Categories I and II will 
be left to the G.O.C. -in-C. of a command, subject to the instructions con¬ 
tained on A. F. iM 1442. 

10. The normal allocation of work in a command under Category I 
will be iis follows:— 

(i) The commanders immediately subordinate to command head¬ 
quarters will each submit, by 1st February, a programme of 
the training they desire to carry out during the ensuing financial 
year, with an estimate of the cost of each item. 

(ii) The general staff branch will then add items of training initiated 
at command headquarters and send the complete programme to 
the officer i/c administration to have the estimates of cost 
worked out and entered. 

(iii) On the receipt of the War Office letter announcing the amount 

of the annual allotment to the command, the general staff, 
under the instructions of the G.O.C.-in-C., will review the 
training programmes, amend them where necessary, and notify 
“allottees" [i.e., commanders immediately subordinate to 
command headquarters) of the amount of their allotment of the 
i training grant for the ensuing financial yea-v. 

(iv) “Allottees” will be responsible for the administration and 

judicious expenditure, under the regulations, of their allot¬ 
ments on the services approved by the G. O. C. -in-C. 

(v) Any administrative work in connection with the portion of the 

training grant retained as the command headquarters allot¬ 
ment will be carried out by the officer i/c administration, but 
the determination of the training services on which it is to be 
expended will rest with the general staff branch, acting under 
the instructions of the G.O.C.-in-C. 

11. On 30th June, 30th September, 31st December, and 31st March 
of each year, the G.O.C.-in-C. will fonvard to the general staff at the 
War Office a statement on A.F. M 1442, showing the amount of ex¬ 
penditure and the balance in hand at the date of the return. The general 
staff at the War Office will, where considered necessary, re-allot to a 
command a portion of the unexpended balance of another command. 

12. (a) In the case of the movement of a unit on a normal trooping 
prograrnme, the unexpended balance of the training grant of the unit 
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{d) (i) Certificate D will consist of satisfactory reports given confiden¬ 
tially and independently by the C.O. and the next two senior officers of 
his unit, one of whom, in the case of the R.A., must be the major in 
command of the candidate’s batterjn In the case of an officer serving 
away from his regular unit, one Certificate D should be furnished by the 
officer responsible for rendering the candidate's annual confidential report 
[see paras. 210 — 214), who will obtain a separate Certificate D from 
each of the two senior officers of the regular unit in which the candidate 
last served who are personally acquainted with him. 

(ii) 'The reporting officers will record their opinions as to the candidate’s 
suitability or otherwise for admission to the Military College of Science, 
by stating:— 

(a) whether his conduct is marked by steadiness and prudence, 
and whether he is temperate in his habits. 

{b) whether he is active and energetic and has force of character. 

(c) whether he displays zeal, activity, intelligence and discretion in 
the performance of his duties and takes an interest in his pro¬ 
fession. 

{d) whether his disposition and temper are such as to enable him 
to perform his duties with tact and discrimination, and in a 
manner calculated to ensure cheerful obedience of orders 
conveyed by him. 

(c) whether he has any other characteristics which render him suit¬ 
able or otherwise for scientific and technical employment. 

(iii) In addition, any other characteristics or qualifications which they 
consider the candidate possesses, or is wanting in, which make zls 
selection for the Military College of Science course desirable or otherwh,;^ 
will be reported upon. 
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APPENDIX XVI 


CANDIDATES FOR REGISTRATION FOR APPOINTMENT 
TO TEMPORARY COMMISSIONS AS QUARTERMASTERS, 
&c., ON MOBILIZATION 

1. (rt) -Cie appointments for which candidates will be registered are;— 


Substantive 
rank only 
to count. 


2. (a) A candidate may be recommended for registration at any time 
within two years of his discharge, provided that he is recommended 
by his C.O. as likely to make an efficient quartermaster, &c. 

(6) Recommendations will be submitted on A.F. B 2065. 

3. {a) Candidates will be divided into two classes— 

Class I—^To consist of those fit for general service and under 50 years 
of age; to be earmarked for service overseas. 

Class II—^To consist of those, excluding Class I, under 55 years of age; 

I to be earmarked for service at home. 

(b) Candidates will pass automatically from Class I to Class II on attain¬ 
ing the age of 50 years, and all candidates will be removed from the 
register on attaining the age of 55 years. 

4. (a) A candidate selected for appointment to a commission as quarter¬ 
master, &c., would, if still serving, be discharged from his engagement, 

(&) As far as possible a candidate would be appointed in the arm of the 
service in which he had served in the ranks, but in the exigencies of the 
service he may be appointed to any post for which he is considered to be 
qualified. 

5. The name of a candidate registered at the War Ofiace will be notified 
to the officer i/c records concerned on A.F. B 2065a, and this form will be 
attached to the candidate’s original attestation. 

6. In the event of anything arising in connection with the conduct 
or health of a candidate which may render him ineligible for appointment 
to a commission, such information should at once be reported direct to 
the Under Secretary of State, The War Office, by the candidate’s C.O. 

7. Postings, transfers and discharges will be reported to the Under¬ 
secretary of State,The War Office, by officers i/c records {see A.F. B 2065a). 
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quartermaster—all arms of the service. 
Inspector of Royal Engineer Machinery. 
Surveyor of Works. 

Mechanist Officer. 

Ordnance Executive Officer, 3rd class. 
Assistant Ordnance Mechanical Engineer. 
Assistant Inspector of Armourers. 

(6) Candidates eligible for registration are:— 

(i) Warrant officers. Class I. 

(ii) Regimental quartermaster-Serjeants 

(iii) Other warrant officers. Class II, who have had 

suitable experience in non-commissioned rank 
as squadron, battery or company quarter- 
master-serjcants, or in a technical capacity . 

(iv) Squadron, battery or company quartermaster- 

serjeants .. 
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APPENDIX XV 


PRINCIPLES TO BE ADOPTED IN THE ALLOCATION OF 
WORK IN REGARD TO TRAINING MATTERS BETWEEN 
THE GENERAL STAFF BRANCH AND THE OFFICER i/c 
ADMINISTRATION 

1. The guiding principle to be followed in detemaining the allocation 
of work between the general staff branch and the officer i/c administration 
with regard to training matters is that the general staff, under the instruc¬ 
tions of the G. O. C.-in-C., should determine what training services are to 
be carried out, and that the officer i/c administration should arrange for 
the execution of all the resultant administrative details. 

2. The general staff should not be required to work out any adminis¬ 
trative details. 

3. In selecting ground for training where the Mancauvres Act is not 
enforced, the general stafi should determine the ground required for 
training after consultation with the other branches of the staff, assisted 
by the technical advisers concerned. After the ground has been thus 
selected, the officer i/c administration should arrange for the execution 
of all administrative details. 

4. Letters emanating from the general staff branch at the War Office 
will be marked by the command central registry in the first instance to 
the general staff branch, who will pass them to the branch concerned for 
any administrative action that may be necessary. 

5. Similarly, all administrative action entailed by instructions eman¬ 
ating from the general staff branch at the War Office or the command 
.should be carried out by the officer i/c administration. 

6. The general arrangements for carrying out courses of instruction and 
examinations, the determination of the numbers to attend and the general 
principle on which they are to be detailed are matters for the general staff. 
But the actual detailing of the officers and the men to attend schools, 
courses and examinations, on the lines thus laid down by the general staff 
branch, will be carried out by the adjutant-general’s branch. 

7. Officers required as umpires, or for special duty in connection with 
training, will be selected by the general staff branch and detailed by the 
adjutant-general's branch. In the case of an officer not being available 
for the duty, the adjutant-general's branch will acquaint the general staff 
branch, so that another officer may be selected and detailed for the duty. 

8. The normal procedure with regard to the allotment of sums of money 
for the training of the Regular Army will be as follows:— 

(i) The general staff at the War Office will, after ascertaining the sum 
available for field training, sub-divide it under three categories, 
viz. :— 

(a) Category I.—General Training. 

511 



Appendix XVII. 


His Majesty's Body Guard, &c. 


(d) Yeoman of the Guard 

(i) A candidate for appointment must be:— 

(а) A discharged warrant of&cer or N.C.O. not under the rank of 

Serjeant who has completed 21 years’ service in the Regular 
Army and/or in the Royal Air Force. 

(б) Of exemplary character. 

(c) Under 50 years of age. 

(d) Of not less than 5 feet 10 inches in height (measured without boots) 

and of not less than 36 inches chest measurement. 

(e) In possession of at least one medal for field service. 

(ii) The application should be accompanied by:— 

(a) Record of service (A.F. B 200). 

(b) Copies of conduct sheets. 

(c) A certificate, signed by an officer of the R.A.M.C., showing the 

exact height (without boots) and chest measurement at the time 
of application. 

(fi) Warder of the Tower 

Applications should be addressed to the Constable of the Tower 
London, v/ith whom the nomination rests. 
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Record Offices. 


Record Of&ce 


Corps 


Allotment of blocks 
of numbers 


From 


To 


York 


Lichfield 


Warwick 


Exeter 


Warley 


Hounslow 


London, 80, Pall Mall, Lon¬ 
don, S.W. 1 


Northumberland Fusiliers .. 
East Yorkshire Regiment 
Green Howards 
Durham Light Infantry 
West Yorkshire Regiment .. 
Duke of Wellington’s Regi¬ 
ment 

King’s Own Yorkshire Light 
Infantry 

York and Lancaster Regiment 
Lincolnshire Regimen 
Leicestershire Regiment 
South Staffordshire Regiment 
Sherwood Foresters .. 

North Staffordshire Regiment 
Royal Warwickshire Regiment 
Gloucestershire Regiment 
Worcestershire Regiment 
Roval Berkshire Regiment .. 
Oxfordshire and Buckingham¬ 
shire Light Infantry 
Duke of Cornwall’s Light In¬ 
fantry 

Hampshire Regiment 
Wiltshire Regiment .. 
Devonshire Regiment 
Somerset Light Infantry 
Dorsetshire Regiment 
Norfolk Regiment 
Sufiolk Regiment 
Northamptonshire Regiment 
Cambridgeshire Regiment .. 
Bedfordshire and Hertford¬ 
shire Regiment j 

Essex Regiment 
Royal West Surrey Regiment 
East Surrey Regiment 
Middlesex Regiment .. 

Buffs 

Royal West Kent Regiment 
Royal Sussex Regiment 
Royal Fusiliers 
London Regiment and Inns of 
Court O.T.C. 

Honourable Artillery Com- 


4,256,001 

4,334,001 

4,379,001 

4,435,001 

4,523,001 

4,601,001 

4,680,001 

4,736,001 
4,792,001 
4,848,001 
4,904,001 
4,960,001 
5,038,001 
5,094,001 
5,172,001 
5,239,001 
5,328,001 
5,373,001 

5,429,001 

5,485,001 

5,562,001 

5,608,001 

5,662,001 

5,718,001 

5,763,001 

5,819,001 

5,875,001 

5,931,001 

5,942,001 

5,998,001 

6,076,001 

6,132,001 

6,188,001 

6,278,001 

6,334,001 

6,390,001 

6,446,001 

6,515,001 

6,825,001 


Rifle, Winchester .. 
Hamilton 


Warv/ick 


pany (Infantry) 

King’s Royal Rifle Corps 
Rifle Brigade .. • • _ 

Royal Inniskilling Fusiliers 
Royal Ulster Rifles .. 
Royal Irish Fusiliers .. 
Royal Dublin Fusiliers’*' 
Royal Irish Regiment* 
Connaught Rangers* .. 
Leinster Regiment* .. 
Royal Munster Fusiliers’* 


6,837,001 

6,905,001 

6,972,001 

7,006,001 

7,040,001 

7,075,001 

7,109,001 

7,143,001 

7,177,001 

17,211,001 


4,334,000 

4,379,000 

4,435,000 

4,523,000 

4,601,000 

4,680,000 

4,736,000 

4,792,000 

4,848,000 

4,904,000 

4,960,000 

5,038,000 

5,094,000 

5,172,000 

5,239,000 

5,328,000 

5,373,000 

5,429,000 

5,485,000 

5,562,000 

5,608,000 

5,662,000 

5,718,000 

5,763,000 

5,819,000 

5,875,000 

5,931,000 

5,942,000 

5,998,000 

6,076,000 

6,132,000 

6,188,000 

6,278,000 

6,334,000 

6,390,000 

6,446,000 

6,515,000 

6,825,000 


1,000 

i,000 

1,000 

1,000 

1,000 

.000 

,000 

,000 

,000 

,000 


* Disbanded. 
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Appeadix XVII. 


APPENDIX XVII 


CONDITIONS FOR APPOINTMENT TO HIS MAJESTY'S 

BODY GUARD, &c. 

Applications from officers to have their names placed on the lists of 
candidates for appointment, after retirement, to his Majesty’s Body 
Guard of the Honourable Corps of Gentlemen-at-Arms, as Exons in the 
King's Body Guard of the Yeomen of the Guard, or as Military Knights 
of Windsor, should be addressed to the Under Secretary of State, The 
War Office, to whom also recommendations of warrant officers or Serjeants 
for appointment, after discharge, as Yeomen of the Guard, should be 
forwarded. 

(a) His Majesty’s Body Guard of the Honourable Corps of 
Gentlemen-at-Arms 

(i) A candidate for appointment must be;— 

(a) A retired officer of the category defined in para. 173, or a retired 
officer of the Royal Marines. 

(&) Not over 50 years of age. 

(c) Not less than 5 feet 8 inches in height (measured without boots). 

(d) In possession of at least one medal for field service, 

(ii) Vacancies are filled by His Majesty, on the recommendation of 
the captain of the corps, from a list of officers of long or meritorious service 
kept at the War Office. 

{b) Exon in the King’s Body Guard of the Yeomen of the Guard 

(i) A candidate for appointment must be:— 

{a) A retired officer of the category defined in para. 173, or a retired 
officer of the Royal Marines. 

{b) Not over 50 years of age. 

(c) In possession of at least one medal for field service. 

{d) Not less than 5 feet 10 inches in height (measured without boots). 

(ii) Vacancies are filled by His Majesty, on the recommendation of the 
captain of the King’s Body Guard, from a list of officers of long and good 
service kept at the War Office. 

(c) Military Knight of Windsor 

A candidate for appointment must be;— 

{a) Under 73 years of age. 

(fe) A “gentleman brought to necessity,” but whose income does 
not amount to less than ;^50 per annum for himself, and £25 
per annum for his wife, and £25 per annum for every other 
individual dependent on him. 
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Regulations as to taking out Patents. 


be forwarded to the Army Council for approval, accompanied by a 
general description of the invention. When, however, permission has 
already been given to lodge a complete specification and obtain a British 
patent for the same, such description need not accompany the application. 


7. (a) It may be useful for the information of inventors to state that, 
speaking generally, there are three alternative courses which are adopted 
by the Army Council in dealing with an invention or patent, viz. :— 

(i) Where the Army Council (or Admiralty, or Air Council) desire to 
retain complete control of the invention or patent, in which 
case assignment to the Secretary of State (or Admiralty, or 
Air Council) will be ordered, and the inventor will not be 
allowed to dispose of the commercial uses of his patent if it 
has any. 

(ii) Where the Army Council are satisfied with an agreement 

giving the Government and its contractors a right to use 
the invention or patent, but otherwise leaving the inventor 
free to dispose of his invention or patent for commercial 
purposes. 

(iii) Where the Army Council do not consider that they have any 

interest in the invention or patent and leave it to be dealt with 
entirely by the inventor and release him from the obligations 
he has entered into. 

(6) If an inventor wishes his invention or patent to be dealt with under 
heads {a) (ii) or (iii), he must make a written application through the usual 
channel for that purpose. It must be understood that the matter is 
entirely in the discretion of the Army Council, and that they cannot 
undertake to deal with any particular invention or patent according 
to any one of the above-mentioned methods, but may adopt some 
difierent course in the matter. 

8. An applicant for remuneration will be required to give full 
detailed particulars of any out-of-pocket expenses on experiments, 

'■/ &c., incurred by him personally, as well as of any consideration he 

may have received directly or indirectly in respect of the invention. 
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Appendix XIX, 


Regulations as to taking out Patents. 


be foruardcd to tlie Army^ Council for approval, accompanied by a 
ficncj.rl <ic.scriptiofi of the invention. When, however, permission has 
already been given to lodge a complete specification and obtain a British 
patent for the same, such description need not accompany the application. 


7. (it) It may be useful for the information of inventors to state that, 
spe.dcing generally, there arc three alternative courses which are adopted 
by the Army Council in dealing with an invention or patent, viz.:— 

(i) Where the Army Council (or Admiralty, or Air Council) desire to 
retain complete control of the invention or patent, in which 
case <^,sjgnmcnt to the Secretary of State (or Admiralty, or 
Air Council) will be ordered, and the inventor will not be 
allowed to dispose of the commercial uses of his patent if it 
has any. 

(ii) Where the Army Council are satisfied with an agreement 
giving the Government and its contractors a right to use 
the invention or patent, but otherwise leaving the inventor 
free to dispose of his invention or patent for commercial 
purposes. 

(lit) Where the Army Council do not consider that they have any 
interest in the invention or patent and leave it to be dealt with 
entirely by the inventor and release him from the obligations 
he has entered into. 

(b) 11 an inventor wishes his invention or patent to be dealt with under 
I^Jiheads (a) (ii) or (lii), he must make a written application through the usual 
channel for that purpo.so. It must be understood that the matter is 
entirely in the discretion of the Army Council, and that they cannoi, 
undertaJic to deal with any particular invention or patent according 
to anj' one of the above-mentioned methods, but may adopt some 
different course in the matter. ■ ^ 

8. An applicant for remuneration will be required to give full 
detailed particulars of any out-of-pocket expenses on experiments, 
&c., incurred by him personally, as well as of any consideration he 
may have received dircctl}’’ or indirectly in respect of the invention. 
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Appendix XX. 


Reports and Returns. 


Dcscriptlou of Return No. of /Vrmy Form and when to be sent 


By G.O.C.'jn-C.—eotit. 

Yearly —coat. 

Consolreturn of .ill animimition 
(except for fixed armaments and S,A.A.) 
on di.iritc of troops .and in store. 
Lecturing appamtus on ch.argc .. 

Annual citimatcs lor pay— 

SmI . 

Chaplains, officiating clergy, &c. .. 
Ri.A.O.C. 

IVrsonncl for R.E. Services .. | 

Annual estimate for expenditure on— j 

lingincer Services . 


A.F. G903. To be compiled for 31st 
March in each year. 

A.F. G 1019. So as to be received bv 
31st March. 


A.F. .M 1432 -j 

A.F. .M 1433 I So as to be received by 
A.F. If 1435 J 1st October. 

A.F. M 1436 J 


Lmids and property. 

Supplies (Vote 6) (abroad) ,. 

R.A.S.C. subordinate establishments 

Allowances (IcKlging, stable and trans- 
nort, Sic.) (Vote 5) (abroad) 
Allowancci (lodgini;. stable and trans¬ 
port, <S:c.) (Vote 5) (home) 

Blank ammunition for training. Sec. 

Stores for convoy.ance home 

Return of officers for relief under p.ora. 194 
Return of soldiers for relief u-der para. 
304 

Narrative report on small arms weapon 
training of all Regular Army, T.A. 
and Supplementary Reserve units in 
the cooun.tnd 


Narrative report on maebine-gun training 
of all cavalry and infantry units of the 
Regular ^Irmy, T.A. and Supple¬ 
mentary Reserve in the command 


,A.F. .\r I400 jl. So as to be received by 
Ist October. 

A.F. JI 1430. So as to be received by 
15th October. 

A.F. M 1441. So as to be received by 
Ist November. 

A.F. M 1434. So as to be received by 
1st October. 

A.F. M 1440. So as to be received by 
1st November. 

A.F. M 1431, So as to be received by 
1st November. 

.A.F. G 913. Immediately amount of 
money available is known. 

A.F. G 1055. So as to be received by 
1st September. 

Manuscript. 1st April. 

Manuscript. 1st April to officer i/c 
records. 

Manuscript. 

Home .—by 31st December, to Com¬ 
mandant, Small Arms School, Hythe, 
for transmission to the Under Secre¬ 
tary of State, The War Office, together 
with the r^imental weapon training 
returns (A.F. B 187) of regular units, 
and divisional weapon training re¬ 
turns (A.F. E 567) of T.A. divisions. 
Abroad —within six weeks of the con¬ 
clusion of the weapon training year, 
to Commandant, Small Arms School, 
Hythe. 

Manuscript to Commandant, Small Arms 
School (Machine Gun Wing), Nether- 
avon, for transmission to the Under¬ 
secretary of State, The War Office, 
together with the machine-gun squadron 
or platoon annual machine-gun returns 
(A.F. B 192m) of regular units, and 
regimental Vickers machine-gun return 
(A.F. E 570) of T.A. units. 

Home—by 1st December. 

Abrooii—-within 6 weeks of the con¬ 
clusion of the weapon training year, 
to Commandant, Small Anns School 
(Machine Gun Wing), Netheravon. 






Reports and Returns. 


Appendix XX. 


APPENDIX XX 


REPORTS AND RETURNS 


The returns set out below will be rendered to the Under-Secretary of 
State. The War Office, except where otherwise directed._ 


Description of Return 


No. of iirmy Form and when to be sent 


By G.O.C.-i.v-C. 

Yearly 

Return of guns and mountings held on 
charge as reserves for fixed armaments 
Return of ammunition held on charge for 
guns in fixed armaments and practice 
batteries 

Return of horse, field, &c,, guns and 
carriages held on charge 
Return of machine guns held on charge by 
troops and in store, excepting those held 
on approved armaments 
Returns of dismounted ordnance .. 


Detail of changes in armament .. 

Report of promulgation of Array Act 
(abroad only) 

Secret documents (exclusive of ciphers and 
documents relatmg thereto) 

Ciphers and documents relating thereto .. 
Confidential reports (officers)— 

General and .\dministrative Staff .. 

Cavalry. 

• .. .. .. *. •• 

R.E. 

R. Signals. 


Infantry . 

R. Tanli Corps .. 

Instructional staffs at training schools 

R.A.S.C. 

R.A.M.C. and A.D. Corps .. 

R.A.V.C. .. .. .. .. 

lA.iE.C. .. •* .. .. «« 


Chaplains 

Stan for R.E. Services 

Q. A.I.M.N.S. 

R. A.O.C. 

R.A.P.C. 


Consolidated annual return of S.A.A. on 
charge of troops and in store 
Consolidated return of small arms held on 
charge by troops and in store 


.Manuscript. 3Ist March. 

Manuscript. 31st March. 

A.F. E 505 (in duplicate). 1st October, 
.Manuscript. 31st March. 


.Manuscript. 1st April, through G.O.C.- 
in-C. Only requued for guns of fixed 
armaments. 

A.F, G 819. 1st April, through G.O.C.- 
in-C. 

Manuscript. .A-fter promulgation. 


A.F. A 21. 

A.F, A 24a. 

A.F.B 194. 
A.F.B194 
A.F. B 194 
A.F.B 194 
A.F.B 194 
and 

A.F. B 194b 
A.F.B 194 
A.F.B 194 
A.F. B 194 
A.F. B 194 
A.F,B 194 
I A.F. B 194 
A.F.B 194 
and 

♦A.F. B 194a 
A.F. C 302 
A.F. C 328 
A.F. C 339a. 
A.F.B194 
A.F. B 194 


A.F. GS14 
A.F. G 893 


1st December. 

1st December. 

Not later than 1st January. 

^ After annual inspection 


1st January. 


Not later than lat Septem¬ 
ber. 


1st January. 

\ Not later than 1st 
J September. 

( To be compiled for 31st 
March and despatched 
so as to reach the War 
Office from commands 
at home by 30th April 
and commands abroad 
^ by 31st May. 


♦ For officers with less than four years’ commissioned service only. 
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Appendix XXI. 


Ceremony at Military Funeral 


appendix XXI 


CEREMONY TO BE OBSERVED AT A MILITARY FUNERAL 


(Referred to in paras, 934-943.) 


mV ^ party, consisting of 1 Serjeant, 1 corporal and 12 privates 
will attend to fire volleys at the funeral of all officers (under the rank of 
major-general) and soldiers. 


(b) A firing party will not attend, as such, on the occasion of the funeral; 
of officers of and above the rank of major-general, its place being taken 
by a leading detachment from the escort (mentioned in column 4 of the 
table in para. 936); strength, 1 serjeant, 1 corporal and 12 privates.. 


2. The bearer party, consisting of an officer, warrant officer or'N.C.O. 
in charge, and 8 bearers, the rank of whom will depend upon the rank or 
status of the deceased, will see that the flag, head-dress, side-arms and 
wreaths (if any) are properly arranged on, and tied to, the coffin to prevent 
them from falling. 

3. The firing party or leading detachment will be drawn up two deep, 
one pace interval between files, facing the building where the body is placed. 
The corporal will be on that flank of the front rank towards which the 
procession will move. The serjeant will give all words of command and 
be posted in rear of the centre. Arms will be at the slope. As soon as the 
body is brought out of the building by the bearers, the serjeant in chargfe' 
of the firing party or leading detachment will give the command "Present-, 
arras." When the coffin has been placed on the gun carriage or in the 
hearse and the cortege is ready to move off, he will give the following 
words of command:—^"Reverse arms"—^"Right (or Left) turn" (the cor¬ 
poral taking up his place two paces in front and midway between the ranks) 
—‘ ‘ Slow march," 


4. (a) The military mourners, band and drummers with drums muffled 
will have formed up in two ranks facing inwards with two paces interval^ 
between men and eight paces distance between ranks, through which the 
firing party or leading detachment and the remainder of the leading portion 
of the procession will pass. 

(b) The procession will then move off in the following order:— 

(i) Escort (para. 936 ) under the orders of the G.O.C., para. 15 below, 
(ii) Firing party or leading detachment. 


5«e sub-para. (d). 


Band and drummers. 

Body on gun carriage) 

Pall bearers .. j- 

Bearers .. .. J - 

(v) The chief mourners. . . . u. a 

(vi) The King’s special representative, when His Majesty,is represented, 
vii) The Lord Lieutenant (if present) of the county m which the funer 
takes place. > . . 

jiyiii) Mourfiers in uniform. 

(ix) Mourners not in uniform? 


(iii) 

(iv) 
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Appendix XXI. 


Ceremony at Military Funeral 


-^'Ranks, right and left turn"—“Slow,march"—“Halt"—“Left turn" 
.Rest on your arms reversed." -L-eir rum 

leading detachment (if.present) .will be halted at some convenient 
pre-arranged position at the graveside. 


10. During the service at the graveside (except when the actual burial 
takes place in a sacred building) the head-dress of those attending in 
un iform m any capacity will not be removed. 


II. Prior to the coffin being lowered into the grave, the flag, head-dress 
sidearms and ivreaths will be removed. At the conclusion of the service' 
if volleys are to be fired, the serjeant will give the following commands 

Firing part}', present arms"-“Slope arms"-“Volleys" (with blank 
cartridges), "Load"—“Present"—“Fire"—(Two more volleys will be 
similarly fired.)—“Unload"—“Order arms"-“Fix bayonets”—“Slope 
arms Present arms .' ‘ The band (if present) will play after each 
VO Hey, _ the firing party remaining at the'' Present," If no volley is fired, 
the serjeant will give the following commands:—^“Detachment, present 
arms"—^“Slope arms"—“Order arms"—“Fix bayonets”—“Slope arms” 
—Present arms. ’ ’ The buglers will then sound the “Last Post”—a short 
interval—then ‘ ‘ Reveille.'' Firing party or detachment will slope arms, 
the command being given immediately reveille sounding has ceased. 

12. The band and drums will be formed up ready for moving off, 

13. {a) The serjeant in charge of the firing party or leading detachment 
will now give the commands:—Form fours” —"Right”—“Quick march'' 
The band and drums will lead, followed by the firing party and military 

■, mourners, who will form fours as they march off without word of command • 

J [b) The band will not play, nor the drums beat, until the party is entirely' 
clear of the burial ground. 

(c) Bayonets will be unfixed at the earliest opportunity after leaving 
the place of burial. 


14. At funerals where troops are detailed to line the route, they will be 
required to present arms to the funeral cortege first and reverse arms before 
again resting on their arms reversed. They will normally present, arms 
as the head of the funeral cortege approaches them, and rest on their arms 
reversed as the firing party approaches. 

15. At funerals of senior officers the arrangements will be made under 
the supervision of the G.O.C. If, after detailing certain parts of the 
escort to line, the route, a large.portion .is still,available, the escort will 
march by companies, in fours, at the head of the procession, and in front 
of the band and drums. The disposal of escort on arrival at the cemetery 
will be under local arrangements. 

16. Officers attending funerals as mourners will not draw swords, and 
with other ranks (except the firing party) will march in order of senionty 


from front to rear. ■ • 

17 Officers on duty with troops will draw swords. When such troops 
present arms, officers will salute with their swords as laid down m the 
various training-manuals. ^ 

18. If officers oh duty with troops proceed to the graveside.for the 

service, they will return their swords before reachmg that place; 
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j^eports and Returns. 


Description of Return 


By D.D.M.S. of Command 
Yearly 

Estimate of pay, &c. for medical service 
Monthly 

Summary of dental treatment 
Consolidated nominal roll of R.A.M.C. 
officers, civilian practitioners, &c. 

By O.C. Hospital. 

When necessary. 

Report of admittance to hospital of an 
officer serving at home (including 
British Army of the Rhine). The 
report should give the officer’s rank and 
name, unit, date of admission and 
disability. 

By A.D.O.S. 

Yearly 

Command defence and mobilization 
scheme—^Home 

Half-yearly 

Return of deficiencies in mobilization 
' equipment 

By Officer i/c Civil Employment 
Register 

Yearly 

Return of Civil Emplojnnent 

By Commandant, School of Military 

Engineering 

Yearly 

Report on instruction in military engineer¬ 
ing—all R.E. units 

By Inspector, of Gymnasia 
Yearly 

Officers and men under instruction 

By Command Paymaster 
Yearly 

Confidential reports, R.A.P.C. and 
civilian subordinates attached 


Appendix XX. 


No. of Army Form and when to be sent 


A.F. M 1437. So as to be received by 
1st November. 

A.F. I 5034. 7th of month. 

A.F. B 158. 1st of month. 


Manuscript. To be sent immediately by post 
to the Under-Secretary of State (A.G.4), 
The War Office, S.W.l. 


A.F. G10S7-4. 1st April. 


A.F. G 1081. 1st May and 1st Novem¬ 
ber, through G.O.C.-in-C. 


A.F. B 2096. 5th October, through area 
commander. 


Special form. As early as possible after 
1st April. 


Special form. 1st January. 


A.F. C 2105.. 1st January. 


Quarterly 

Return of men who have left the colours .. 

By Officer i/c Barracks 
Quarterly 

Return of officers authorized to draw 
lodging, fuel and light, stable and 
furniture allowance 

Monthly 

Return of quarters and lodging, fuel and 
light and stable allowances—officers 


A.F. B .245. 1st January, 1st April, 
1st July and 1st October. 


A.F. O 1852 to command paymaster on 
1st day of each quarter. 


A.F. O 1851 to .command, paymaster on 
26th day of each month. 




Appendix XXII. 


APPENDIX XXII 

{Referred to in para. 149.) 


QUALIFICATION OP R.E. OFFICERS FOR APPOINTMENT 

AS G.R.E. IN PEACE* 


officer, in order to be qualified to hold the appointment 
ol C. K. Ji. m peace, will, at any time after the completion of 15, years' 
service, be tested by a Standing Board in his technical knowledge and 
experience. ° 


2. This test will be conducted in England (except as provided for in 
para. 4). Candidates will be given a project in practical constructional 
engineering, including accessory servicesf within the scope of the normal 
technical duties of the Corps, 


3. A candidate will be allowed I hour to consider the project, during 
which he may be called upon to prepare a hand sketch if required. He will 
then appear before the Board in person and either state verbally, or, if 
he so prefers, hand in a written statement of, his proposals for the design 
and carrying out of the work. The Board will question the candidate 
on his proposals and will take into consideration his knowledge of practical 
engineering methods rather than his knowledge of theory and details. 

4. Officers on the Indian Establishment will be permitted to appear 
before a similar Boa,rd in India. The projects for these officers will be 

^ set by the local Board in India. 

f 5. (a) An officer may apply for exemption from the test by the produc¬ 
tion of a statement J signed by the C.E. under whom he served, showing 
that he has had practical engineering experience in charge of constructional 
work. The Standing Board will be the judge as to whether this furnishes 
sufficient proof of his engineering qualifications. If so, he will be reported 
as having passed the test. 

(b) Applications for exemption from officers on the Indian Establishment 
will be fonvarded through the usual channel for the consideration of the 
Standing Board in England. 

6. The aim of this test is to ensure that all R. E. officers, who receive 
a very good technical training on joining the Army, shall keep up their 
technical knowledge by practice and study in order that they may all be 
fit for the technical duties which fall to a C.R.E., which is the normal 
regimental employment for a lieutenant-colonel, R.E. 

7. By allowing exemption from the test to those officers who can 

produce proof of practical experience in charge of works, it is hoped that 
officers will of their own initiative seek opportunities for obtaining such 
practical experience, which is the most valuable form of training._ 


• Officers who have passed the (/) (ii)—Construction Test examination, which has 
leea aljolished, and officers who held the rank of major on 31st December, 1925, will be 

^t^cc^s'o^^se^ices mean: approaches, drainage, fences, water supply, electrical 

^if'rhe'^sf^^ent^ould be in such a form as to admit of offices keeping an “employ- 
aent” sheet signed at intervals by C.R.Es. and C.Es. under whom they have served, 
nd giving details of the technical experience and responsibility of the candidate. 
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(x) Troops lining the route who are detailed to attend {see para. 936, 

column 4) will follow in fours commencing on the inner flank, 
the men reversing arms in succession as they break into slow 
time. 

(xi) Rear detachment. 

(xii) Motor cars or other vehicles accompanying the procession. 

(c) All ranks on the active list, and officers not on the active list who 
are in possession of uniform, will wear uniform when taking part in the 
procession on occasions when military honours are accorded at the funeral 
of an ofiicer or soldier. 

{d) Bearers will march on either side of and next to the gun carriage, 
except when pall bearers are present. In the latter event pall bearers 
will march immediately on either side of the gun carriage, and the bearers 
on the outer flanks at two paces interval. 

5. (a) The band or drums will begin to play the “Dead March" 
when about 300 yards from the mortuary, and continue for such a distance 
as the officer in charge may have ordered before marching off. The firing 
party or leading detachment will receive the command “Quick march" 
(the remainder conforming) when the band or drums cease playing. 

(6) When at a convenient distance from the cemetery, and at the instance 
of the officer in charge, the serjeant in charge of the firing party or leading 
detachment will give the command “ Slow march,' ’ and the band or drums 
will recommence playing. 

6. When marching in slow time arms will be carried at the reverse, in 
quick time at the trail, as detailed in the various training manuals. 
During the march, arms may be changed, but the party will not march at 
ease, 

7. When the head of the procession arrives near the ground where it is 
to meet the officiating minister, and before the serjeant in charge of the 
firing party or leading detachment gives the command “Halt," the ranks 
of the firing party or detachment at the head of the procession, and the 
band and drums, will open out to six paces distance, and will halt at the 
command of the serjeant in charge of the firing party or leading detachment. 
The order will then be given—^"Inwards turn"—"Rest on your arms 
reversed.' ’ 

8. {a) The coffin will then be moved by the bearers and carried feet- 
end foremost to the place of interment (or first to the chapel, if desired) 
It will be placed in position on wooden bearers immediately over the 
grave. 

(b) The order of the procession will now be: officiating minister, body 
with pall-bearers and bearers (the former walking behind the body should 
the path be too narrow to admit of their remaining in their cqrrect 
positions), mourners, band and drums, firing party. Should the band be 
required to take part in the service, they and the drums may precede the 
body to the grave in quick time. In that case they will not open out 
and halt as detailed in para, 7. 

9. (o) The mourners will then file around the grave, halt and turn 
inwards without word of command; the firing party will followthe mourners 
and will be halted hear the grave under the orders of the serjeant in charge, 
who will give the following commands:—"Attention"—"Reverse anns"^ 
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Appendix. XXIII. 


Confidential Reports. 


(ii) 


(iii) 


IS stated to have been partially or wholly the result of medical disabilitv 
the following procedure will be carried out r_ 

(i) It the medical officer marks the officer concerned as “fit” in the 
annual c^fidential'report/and -if the reporting officer neverthe¬ 
less reports that the officer is inefficient wholly or partly on 
account of medical disability, the G.OX.-in-C. of the command 
will cause the officer, to be examined by a medical board in order 
expert opinion on the medical aspect of the case. 

If the officer on account of medical disability is adversely reported 
on and is not found fit in his annual confidential report, the 
G. O.C. -in-C. will cause the officer to be examined by a medical 
board, and if the board confirms the opinion of the medical officer, 
the^ officer concerned will.be dealt with according to the pro¬ 
visions of the Pay Warrant. 

If the officer who is adversely reported on for reasons other than 
tj^ose of inedical disability claims that, although marked as 
"fit*.* his inefficiency was wholly or partly due to medical dis- 
■ ability, he may, if he so desires, be brought before a medical 
board under instructions of the G. O. C. -in-C. of the command, 
with a view to obtaining an expert opinion as to whether his 
inefficiency can be considered as due partly or wholly to his 
alleged medical disability. • 

7. The subject matter of confidential reports may be submitted in type¬ 
script, instead of in manuscript, should reporting officers so desire. 

8. No remarks in the annual confidential report should be underlined 
in ink or coloured pencil. 

9. When annual confidential reports are rendered, nominal rolls, 
^correctly compiled with regard to the seniority and category of the officers 
concerned, should invariably accompany them. If no report is forth¬ 
coming upon an officer who is actually on the strength of a unit, an 
explanation covering its omission will be entered on the nominal roll. 
No report will be made on an officer by a C. O.. who has not seen him during 
the period in question, even though he is on the strength of the unit. 

10. In reporting on a C. O. a general officer will state clearly his opinion 
as to his fitness for further promotion or employment, and the nature of 
appointment, if any, for which he appears to be most suited. 

11. ' A lieutenant-colonel or colonel should not be specifically recom¬ 
mended for a T.A. cayalp^ or infantry brigade unless he is considered fit 
to command a regular brigade. 

12 When a lieutenant-colonel is within two years of the completion of 
his tenure in either a regimental or staff appointment, his confidential 
report should contain a definite statement with regard to his suitability, 
or otherwise, for promotion to the rank of colonel. 

13 In the case of majors who have held that rank for over four years 
reference should invariably be made to their merits and special qualifica¬ 
tions for promotion to the rank of lieutenant-colonel. 

14. Confidential reports will (except as mentioned below) contain a 
Tprnrd of the opinions of the brigade and divisional commanders, f-^cept 
in the case of an officer on the selected list for the Staff College, when the 
repOTt upon an officer below the rank of captain is favourable, the brigade 

536 



Ceremony at Military Funeral. 


Appendix XXI. 


19. During the sounding of the !'Last Post," all troops under arms 
(except the firing party) will stand at attention and officers will salute, 
but not whilst" Reveille’' is being sounded. 

20. In the case of the funeral of a mounted officer or soldier, a charger 
or suitable horse will be led by a soldier immediately behind the gun 
carriage. The jack boots of the deceased will be placed in the stirrups, 
but reversed, i.e., left boot in the right stirrup and heels to the front. 

21. Standards, guidons or colours in the possession of units forming 
part of the escort at a military funeral.will be carried, and will be saluted 
by officers (including pall-bearers) and other ranks taking part in the 
procession as mourners. 


Notes 

(а) The firing party must not be confused with the escort, under para. 
936, and special party under para. 940. 

(б) Bearers, i. e ., personnel to carry the coffin, must not be confused with 
pall-bearers, as laid down for officers in para. 938. 

[p) In the case of funerals of senior officers, the coffin should be carried 
by senior warrant officers or N. C. Os. 

[d) The instructions contained in this Appendix, should be read in con¬ 
junction with any local standing orders. 
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(d) In the c.LSe of R. E. officers who are necessarily employed in technical 
apponitnicnts or on specialized work, or who have had no chance of serving 
in a iorjiKition where their qualifications as C.R.Es. can be tested pro- 
ir.otiun will be considered on the general nature of their reports. ‘ 

(^) The qualifications required for a lieutenant-colonel, R.E.. are:— 
(t) Character and personality; 

(n) Power of conuuand ; 

{iiij .Administrative ability; 

(iv) Engineering efficiency. 

In tl’.u a'osence ot any of these qualifications a major should not usually 
be recommended for promotion to lieutenant-colonel. 

if) In the case of junior officers under instruction at the School of 
.Military Engineering, the annual report is not required, but at .the 
termination of the course a special report on A. F, B194/1 accompanied 
by a completion report, and, when necessary, retention certificates, will 
be rendered on each officer direct to the Under-Secretary of State, The 
V/.ir Oifice. 


(ii) Roy it! Corps: of Signals. 


Otiicas rcjierttd vn 

(«) 


C.S.O. I 

Senier alnin.il oiiiccr in .» com- I 
mai'.d. Ac., where there is i 
no C.S.O. I 

O.C. diVi..ieuAl annals .. 

O.C. eerpj si.cnals 
O.C, coiuni-uid or oilier si-nnl 
coinp.iay which does not 
form p.iVt oi .a signal 

unit (except .m .mii-aircrait 
signal company) 

O.C. sign.d section (or troop) 
which docs not form part of 
a divisional signals or of a 
signal company (except 
signal observation section) 
O.C. anti-aircraft signal com- 
p.iny 

O.C. signal observation section 

O.C. Depot Battalion Signal \ 
Training Centro (. 

O.C. Training Battalion Sigu.al j 
Training Centro 
O.C. School of Signals 

Other officers not referred to 
abovo 


Keport written by 
('- 2 ) 


Remarks by 
(3) 


G.O.C.-in-C., or C.O.C. 
or O.C., command, Ac. 

G.O.C. division 

C.S.O. of command 
C.S.O. of command, Ac. .. 


O.C. formation which the 
signal unit serves 


O.C. air defence brigade 


C.S.O. of command 


Commandant Signal Train¬ 
ing Centro 

Commandant Signal Train¬ 
ing Centre 

O.C. signal unit or estab¬ 
lishment concerned 


f C.S.O. of command 
I G.O.C.-in-C. 
G.O.C.-in-C. 

Area commander (if any) 
G.O.C.-in-C. 


t 


.Airea commander 
any) 

C.S.O. of command 
G.O.C.-in-C. 


(if 


(if 


r Area commander 
J any) 

1 C.S.O. of command 
i. G.O.C.-in-C. 
r Area commanderj (if 

{ „ 

l G.O.C.-in-C. 

/ Area commander 
I G.O.C.-in-C. 

r Area commanderj 
f G.O.C.-in-C. 

I D.S.D. , 

Commandant Signal 
Training Centre in case 
of officers at Signal 
Training Centra 
C.S.O. of command m 
other cases 

Area or brigade com¬ 
mander (if any) ■ 
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commander need not add his remarks unless he desires to do so ; it is 
also optional for the divisional commander to report upon an ofiS.cer below 
field rank who has received favourable reports. 

15. The reports of all ofldcers will be signed by the divisional commander 
or ofidcer in a corresponding position. 

16. The G. O. C. -in-C. or G. O. C. a command will sign the reports in the 
following cases, otherwise he is not required to initial or sign any report 
unless he desires to do so:— 

(i) confidential reports of all field officers ; 

(ii) report of any officer upon whom an adverse report is rendered; 

(iji) report of any officer who requests that his report be laid before the 

G.O.C.-in-C. orG.O.C. the command, with a view to remedying 
any sense of grievance he may feel. 

17. In the case of adverse reports definite recommendations with regard 
to the officer should be submitted by all reporting officers, e.g., “I do not 
consider any further action is necessary," or, ‘T have called for a special 
report in . . . months," or, ‘T recommend that this officer should (or 
should not) be promoted" or, ‘T recommend that this officer should (or 
should not) be called on to resign or retire," &c. 

18. When an officer has been adversely reported upon and the Army 
Council have decided that a further report is to be rendered in a specified 
time, only for very special reasons should the report be rendered before 
that date. 


PART II. Special Instructions 

1. Educational, Training, Manufacturing, Inspection and Experimental 
Establishments. 

(a) Staff. 

(i) Reports on officers on the staff of such establishments will ■ be 

completed by the respective commandants or other superior officers, who, 
with the exception stated below, willfforward them direct, to the director 
concerned at the War Office, who will pass them to the Military Secretary. 
The reports on the commandants or other senior officers of the above- 
mentioned establishments, with the exceptions stated below, will be 
rendered by the director concerned. The reports for the Royal Military 
School of Music and ’on coihmandants of detention'barracks will be 
forwarded by the G.O.C.-in-C. concerned to the Director of Personal 
Services. i 

(ii) In the case of the R. Tank Corps Central Schools, the reports will 
be rendered through the Commandant, R. Tank Corps Centre, to the 
Director of Military Training. , 

(iii) Reports oh officers of the undermentioned establishments will be 
initiated by the respective commandant or other superior officer and 
forwarded-through the usual channels to the G.O.C.-in-C. for submission 
to the .Under-Secretary of State, The War Office. Reports on the com¬ 
mandants, &c., will be initiated by.the area commander or officer in an 
analogous position and submitted by the G.O.C.-in-C. to the Under¬ 
secretary of State, The War Office:— 

School of Education. 

Army vocational training centres. 
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(vt) Army Ordnance Corps. 


Uiijucr rcj)<iricd cn 

.\.u.r).s. 

iJ.A.U.O.i?, jij 4 cojiuiiji’.d .. 

0.' ,» d.iuicl not 
iiscSuJrd in .1 co-.iunatitl 
OsUerr-i a erntr.}} ordnance 
drjiot, (cjcccpt in.jicctori oi 
ausl c!i)i!ni4.*j 
ol itorca clothiiii,' 
U!.';rr (-.“icen 


Itcport wnttccTby 
(2) 


OniciT i/c adminiitration 

A.IJ.O.S. 

G.O.C, the district 

C. O.O. CentriU Ordnance 
Depot 

D. O.O., Woolwich.. 
D..\.D.O.S. 


Kcmarks by 
(3) 


0::;-:er i/c Hecords, O.C. 

.nul ConjJiuiid.int, 
-Sriti.rj! ai Instniction, 
U.A.O.C. 


Area commander 


G.O.C.dmO 

Oincer i/c administration 

D.O.O. 


D.E.O.S., The War OfBce 
in a command, the 
A.D.O.S., The officer 
i/c administration 
shouid say if he 
concurs. 

In a district not in¬ 
cluded in command;*- 
the district com- ■ 
inander 
G.O.C.-in-C. 


Ill cuii.'iidering the fitness of the uiulermentioned officers of the R. A.O.C. 
for prumutiou, reporting otficers will record tJieir opinion as to the suit* 
ability of the Qtucer.s for the appointments shown:— 

(i) Qfiliiancc Oiiicer, l.st Class—D. O.S. of an expeditionary force, and 
accept.ibic as .such by the reporting olficcr. 

(ii) Urdnaiicc Olitcer, 'iiul Class— 

(.%•) 1). U.O. S. of an army in an e.vpeditionary force. 

(h) A.D.O.S. of a 1st class command (or analogous appomtment). 

(iii) Ordnance Oificer, 3rd Class—A.D.O.S. of a corps in an e.xpedition- 
ary force, or of a ‘2nd class command (or analogous appomtment). 

(iv) Ortliiatice Oificer, 4th Class—D.A.D.O.S. of a division in an 
e.xpeti it ionary force, or of a command, area or district (or analogous 
appointment). 

(v) Ordnance Mechanical Engineer, 1st Class—principal ordnance 
mechanical engineer of an e.xpeditionar}*- force. 

(vi) Orilnance Mechanical Engineer, 2nd Class—ordnance mechanical 
engineer of a 1st class command or with an army in the field (or analogous 
appointment). 

(vii) Ordnance Mechanical Engineer, 3rd Class—ordnance mechanical 
engineer of a 2nd class command or with a corps in the field (or analogous 
appointment). 

(viii) Ortlnance Mechanical Engineer, 4th Class—ordnance mechanical 
engineer with a division in the field (or analogous appointment). 

(vii) Royal Army Veteruiary Corps, _ 

The report on an officer of the R.A. V.C. will be written by the A.V.O., 
and opinions will be given, as far as necessary, by (a) the divisional or 
area commander (without reference to tlie officer’s professional qualifica¬ 
tions), and {b) tlie G.O.C.-in-C. 

(viii) Royal Army Chaplains' Department, rr 

la) Reports will be rendered on A. F. C302/I or A. F. C302/II. 

lb) A F C302/I will be rendered in the case of chaplains below the 
substantive rank of chaplain to the forces, 2nd class, by the senior chaplain ^ 
of the denomination at the station, the G.O.C. or O.C. of the station, the 
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<2. Technical, departmental, &c., corps. 

Reports on officers of the various corps will be rendered as follows;— 

(i) Royal Engineers. 

Of&cer reported on 

Report written by 

Remarks by 

(1) 

(2) 

(3) 

C.R.E. of a division .. 

Divisional commander .. 

G-0,C.-in-C, 

C.R.E. of an area 

Area commander .. 

G.O.C.-in-C, 

Os.C. training and depot 
battalions 

G.O,C. R.E, Depot and 
area 

G,O.C.-in-C, 

O.’C. mounted depot of&cers, 1 

Senior C.R.E. Aldershot 

G,0,C.-in-C, 

Regimental H.Q., Aldershot 1 

1 Command 

G,O.C.-in-C, 

-O.C. A.A. battalion .. 

Air defence brigade com¬ 
mander 

O.C. Railway Training Centre 

O.C. troops, Bordon and 

1 Longmoor 

/Divisional commander 

I G.O.C.-in-C. 

O.C, field squadron .. 

Cavalry brigade commander 

G.O.C.-in-C. 

O.C. company divisional R.E. 
and adjutant divisional R.E. 

C.R.E. of division .. 

1 Divisional commander 
1 G.O.C.-in-C. 

Os.C. other companies 

C.R.E. or O.C.R.E. of area 
or station 

f Area or station com- 
\ mander 

I G.O.C.-in-C. 

Officers, training and depot 
battalions 

Os.C. battalions .. 

f G.O.C. R.E. depot and 
: area 

1 G.O.C.-in-C. 

.Officers, R.E. Mounted Depot 

O.C. depot .. .. 

r Senior C.R.E. at Alder- 
{ shot 

1 G.O.C.-in-C. 

Officers, Railway Training 

Commandant Railway Train- 

1 Divisional commander 

Centre 

ing Centre 

j\ G.O.C.-in-C, 

Officers, field squadron 

O.C. field squadron 

f Cavalry brigade com- 
-{ mander 
' G.O.C.-in-C. 

Officers of company divisional 

R.E. 

O.C. company 

1 C.R.E. of division 
{ Divisional commander 
1 G.O.C.-in-C. 

Officers of companies not 
forming part of divisional 
R.Ei 

O.C. company .. .. 

r C.R.E. or O.C.R.E. of 
j area or station 
if Area or station com- 
I mander 

G.O.C.-in-C. 

Officers employed on works 

C.R.E. of district or area, 

r Area or station com- 

services 

or O.C.R.E. of station 

J mander 

V G.O.C.-in-C. 


(a) The opinion of the C.E. on all officers will be obtained by the 
G. O.C.-in-C. 


(&) In all cases, therefore, where it is possible to do so, reporting 
officers should state for the information of the selection board whether a 
major is, or is not, considered fit to be the C.R.E. of a division in war. 
To permit this being done, it is desirable that reporting officers should, 
when possible, arrange for opportunities of judging the capacity of these 
officers in this respect by observation of their work at manoeuvres, and 
tactical exercises both with and without troops. 

■ ■ (c) It is not, howeVer, intended that an officer should be reported as 
hnfit to be the C. R. E. of a division in war merely on the grounds that he 
would not be recommended for the appointment of C. R.E. in peace of one 
of the divisions of the “Expeditionary Force,” which requires experience 
-ia training troops, and for which, owing to the small number of such, 
appointments, a high' degree of selection is possible. 
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When a report is furnished on an officer of the rank of captain, or below, 
doing corps duty, A. F. B194B will be rendered in addition to A. F. B194/1. 
In cases where the senior R. Signals Officer in a command is a captain, a 
report on A.F.B. 194B will be submitted only for those officers junior to 
him. . In the case of j unior officers under instruction at the Signal Training 
Centre, the annual report is not required, but, at the termination of the 
course, a special report on A.F. B194/1, accompanied by a completion 
report, and, when necessary, retention certificates, will be rendered by the 
commandant on each officer direct to the Under-Secretary of State, The 
War Office. 


(iii) Royal Army Service 

Corps. 


Officers reported on 

Report written by 

Remarks by 

(1) 

(2) 

(3) 

A.D.S. & T. 

Officer i/c administration 

G.O.C.-in-C. 

D.A.D.S. & T. 

A.D.S. & T. 

Officer i/c administration 
and G.O.C.-in-C. 

Commandant, R.A.S.C. Train¬ 
ing College 

A.D.S. & T. 

G.O.C.-in-C. 

i 

Other officers on strength of 

Commandant, R. A. S. C. 

A.D.S. & T. and 

training college, including 
officers undergoing courses 
and officers with depot com¬ 
panies at Aldershot 

Training College 

1 G.O.C.-in-C. 

1 

1 

O.C., R.A.S.C. of a district or 

Divisional or area com- 

A.D.S. & T. and 

sub-district 

mander 

G.O.C.-in-C. 

Other officers (not referred to 

O.C., R.A.S.C. 

Divisional or area com- 

above) 


mander, A.D.S. & T. 
and G.O.C.-in-C. 

C.I.M.T. .. . ; 

C.I.S.T. . 

D.S.T., The War Office 
D.S.T., The War Office 


Inspectors, M.T. (Head¬ 
quarters Inspectorate, 

London) 

Os.C. War Office controlled 
establishments, viz., Supply- 
Reserve Depot, Deptford, 
and R.A.S.C., Feltham 

C. LM.T. .. 

D. S.T., The War Omce 

1 

1 

D.S.T., The War Office 


In the annual confidential report upon majors with four or more years' 
service in that rank, reporting officers will state whether in their opinion 
the officer, in peace time, is fit to command the R.A.S.C. of a first class 
station, and, in war, is in every way fit for the appointment of A. D.S. 
& T. of a corps. 

(iv) Royal Army Medical Corps. 

The report on an officer of the R.' A. M. C. will be written by the R. A. M. C. 
officer under whom he is directly serving, and opinions will be given, as 
far as necessary, by [a) the A.D.M.S. of the administrative area; (&) the 
divisional or area commander; (c) the D.D.M.S. of the command; and 
(ii) the G.O.C.-in-C. 

(v) The Army Dental Corps. 

The report on an officer of the A. D. Corps will be written by the A.D. 
Corps officer under whom he is directly serving, and opinions will be given, 
as far as necessary, by [a) the O.C. A.D. Corps of the administrative area; 
(6) the divisional or area commander; (c) the O.C. A.D. Corps of the 
command; and {d) the G.O.C. -in-C. 
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assistant' chaplain-general of the command (except in the case of R. C. 
chaplains); and the G.O.C.-inrC. 

(c) A.F. C302/II will be rendered in the case of chaplains of, and above, 
the "substantive rank of chaplain to the forces, 2nd Class, by the assistant 
chaplain-general of the command, or, in the case of R. C. Chaplains, by the 
senior R. C. chaplain of the command, the G. O. C. or O. C. of the station 
and the G-O.C.-in-C. 

(ix) Royal Army Pay Corps. _ 

Report written by 

_( 2 )_ 

Officer i/c Administration 
Command paymaster 


Officer i/c record and pay 
office 

Regimental paymaster .. 

(x)’ Army Educational Corps. 

Report written by 

_( 2 )_ 

D.M.T. 

Senior G.S.O. 

I Commandant of School 

The G.O.C. or O.C, under 
whom the officer is serving 

When a report is furnished on an officer of the A.E.C. with less than 
four.years’ commissioned service, A.F. B194A will be rendered in addition 
toA.F; B194/I. 

3. Regular or retired officers employed with the T.A., and T.A. officers. 

(a) Commanders of cavalry, infantry or air defence brigades or divisional 

artillery, or officers holding staff appointments will be reported on 
annually on the appropriate A.F. B194. 

ip) Commanders of T.A. artillery brigades when on the active list will 
be similarly reported on. 

4. Adjutants of the Officers Training Corps will be reported on by the 
D.S.D. , . 

5. The annual report on a member of the Q.A.I.M.N. S. will be sub¬ 
mitted through the G. O. C. -in-C. ■ 

6. A stafi or seconded officer shduld be reported on only by his staff 
superiors, and the appointment held will be shown in red ink on the report. 
On the return of a staff or a seconded officer to his unit, the Army Council 
will-inform the regimental commander of any circumstances which have 
occurred during the period of staff or seconded service which they consider 
he should know. 

7. Miscellaneous. 

Officers i/c records, except the Officer i/c R.A.O.C. Records, will be 
reported on by the director concerned at the War Office only in the case 
of those who are still serving. 

Directors of music will be reported on on A.F. B194/I. 

543, 


Remarks by 

_(3) 


G.O.C.-in-C. (G.O.C. 
in London District) 

D.M.T. 


• ■ Officer reported on 

( 1 ) _ 

Inspectors of educational train¬ 
ing 

Officers ‘at- command head¬ 
quarters 

Duke of York’s Royal Military 
School 

Queen Victoria School 
Other officers .. 


■■ - Officer reported on 

- ' .~( 1 ) _ 

ComriiEind paymaster 
Other officers in a command 
(except those in a regimental 
pay office) 

Regimental paymaster 


Other, officers in a regimental 
pay office. ■ . 


Remarks by 

_(3)_ 

G.O.C.-in-C. 

Officer i/c administration 


Command paymaster. 
The officer i/c ad¬ 
ministration should 
say if he concurs 
Officer i/c record and 
pay office and com¬ 
mand paymaster 
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Ad—^Vtn 


Index. 


V 



AUmlnitUratlon— 

(lutic;j connected with, at the War OffiiCO . App. Ill 

orders relatinjj to. preparation and signing of." ... H3 

regiiijciital or corps, powers of officers i/c records . 63 

Aiimhihtnulun, Officer J/c. [See Officer 1/c Administration.! 
Administrative services— 

cii.uiuci of coiniiuinicatioa to Army Council. 

command and training. 

G.U.0. London District, position of. 

included in Army . 

iiiojicctors of . 

Admlr.ils, artillery salutes to ... . 

Admiralty, smIiUcs to the Lords Commissioners .of the ... 

.Vdmoniilon— 

awarded to N.C.O.s. and men. 

entry in conduct sheet. 

for first oifences.. 

power of C .O. to .award.. 

Africa, South— 

muslietry, <iiia!iiyingfor, in .• 

Africa, West Coast. [5r<r We.st Coast.] 

Aitents, Army— 

lianliiiig Imsiness of ... ... . 

AjJents and Consuls-General— 

corresponding rank with officers of army . 

.salute.-; i'.t funeral of . 

Aide-de-Camp— 

appointuient . 

to rejoin regiment on completion of employment ... 

Air, travelling by 


App. II 
00 

46 

1 

... 16-18 
... 920 

... 920 

553, 560 
... 1634 

... 504 

... 560 

... 154 


141 

879 

921 


Air Council, artillery salutes to . 

Air Defence I5rli;‘ades— 

insjicciion of ... ... ... . 

Territorial .Army (q.v.) 
visits of Chief Instructor, A.A. .Artillery 
Air Force, Uoyal— 
co-operation with 

improper enlistment from . 

officers in India on selected list for Stall College 
relative ranks of army and navy 

salutes to officers of . 

transfer to ... ... ... ••• 

Alarm— 

all troops turn out on sounding of ... . 

sounded in riots before reading of Proclamation 

Albert Medal, weiiring of. 

Alderney. [See Ghamiel Islands.] 

Allotment— 

of money for special expenditure 
of training grant to units 

of work in regard to tra ining matters. 

Allowances— 

correspondence, «S:c., on ... ... 

delegation of powers of officer i/c administration ... 

fuel and light, travelling, lodging, &c. 

passage, authorization. 

soldier servants, in lieu... 

Ambassadors, artillery salutes to. 

Ambulances, discipline in, medical officer responsible for 

560 


160 

161 

1075 

920 


. 89 

. 93 

. 90 

598, 599 

. 803 

S77-S79 
900, 901. 913, 922, 923 
. 302 

. 1218 

... 1243 

. 1005, 1006 


48, App. IV 
App. XV 
App. XV 

... 1573 

App.IV 
App. Ill 
... 1086 
... 1537 

920. 921 
... 1355 



Appendix XXV 


/ 





hCo cq CO CO 

) »-< y-* (35 ^ 


05 

00 _ M 
o o <u . 




in o>'d • 


'W' 


qS>S : 

C3 CO CO 


»o 

oor> 


CS, 

rg«’§ 

CO CO CO 

CO 

CO 


<u » 

t 

^2 

.<<1 ii\ 


5 t 3 bi)T3 TJ .2 'Ti a t3 

* o Tf OrB o ^ d 

3 ^ w o p o S 

< 1 ^ w cS g erg o 


i* p;2a : 

I «.! 

5j «y o g 4-> -jj g 

•a w> (3 ft. g «} o. 

I o Ef o'^’®' 

I rt 5 «’S'o ^ 

1 0.0 o 

i -I Ul- .3 O c! u •" 

,1^ O e>^ 1> in':2. 

! «'» o KHi—« 


••- O 

OP^H 


2 S13 

■".SP’3 

S«| 


t/1 . rO 05 

J & o 0 f 

1 '^'^.2 i 


.-o 
3 aj ^ S 

g gjg« 


2 - 

<0 

0 

a 

O -M o 

tn O 

Sj 3 

SCO !2 
. ri 3 
o 3 — 

■".s 

® o 3 rt 

Mrt-« 5J 

Cjg'dfjH 


kx a g ? -i s a s 


:3 > > T 

•w4 M ^ 

>4 M S « 

« M ” K 


Kt ll Uj 

<'d <u 

S ■“ a 


555 

















Ap—Ar, 


Index. 


&c. 


Applications— continued. 

outside influence. 

private, to War Office, forbidden !!! !!! 

soldiers’ passages . 

testimonials not to accompany 
Appointment— 
adjutant (q.v.) 

asC.R.E., testing of R.E. officers . 

colonial or civil, officer holding, power of command... 

e.Ktra-rcgimental abroad, vacating. 

first commissions . 

general instructions . 

His Majesty’s Body Guard, &c., conditions of 

notification in London Gazette . 

personal. 

removal from, by C.O. 

soldiers, responsibility of officers i/c records 

special . 

staff ... ... ... ... ... ... 

temporary commissions as quartermasters, 

mobilization . 

,, precedence of officers . 

,, responsibility for public stores . 

warrant officers, N.C.Os. and men, classification ... 

,, ,, ,, resignation and removal from 

Apprentices, discharge of. 

Area Commander— 

channels of communication . 

command and training of troops . 

,, class of . 

duties ... ... ... ... ... ... ... 

exercise of powers of G.O.C.-in-C. 

inspections by. 

opinion regarding candidates for commissions 
Areas— 

commands sub-divided into . 

staff in, division of 
Armament Artificers— 

casua Ities to or offences by ... . 

disposal when not retained for training . 

exemption from parades, &c. . 

general instructions as to employment, enlistment, &c. 

promotion of ... . . 

reduction and dismissal. 

routes for... ... ... ... ••• ••• •* 

training as, candidates for and qualifications . 

Armaments— 

alterations not to be embodied in scheme of defence... 34 , 

responsibility for business relating to. 

Armed corps— 

definition of term ... ... 

salutes by guards and sentries. 

Armed parties— 
definition of term 

exceeding 20 men to be accompanied by an officer 

inspection before going on duty . 

O .C. paying compliment, to draw his sword ... 

salutes by guards and sentries. 

on tiie march ... 


Para. 

512 

512 

1149 

511 


App. XXII 
... 178 

108-110 
143-147 
141, 142 
159, App. XVII 

. 141 

159-161 

273-275 

. 60 

148-149 
105-110 
on 

App. XVI 
183, App. Ill 
84 

... 255 

272-276 
970 

App. II 
...22 55 
21 

... 55-58 

19 
89 

... 145 

20 

... 104 

286. 287, 289 
... 287 

... 288 
282-289 
.. 283 

.. 284 

.. 1037 

.. 285 

35, 37 
App. I 

... 909 

909, 912 

... 909 

... 1021 
... 1225 
... 899 

909, 912 
... 898 


562 



At 


Index 


Army List—coiiliiiucd. 

responsibility for . 

3.ti.c. after name in . 

Arrest [5ctf aho Confinement and Military Custody]— 

arms not borne while in. 

diaryc report ... . 

close, jissistance of private soldiers 

„ bedding and exercise of soldiers in . 

„ definition. 

,, escort of officer or warrant officer . 

„ officer . 

„ private soldier, for insubordination, &c. 

,, restricted powers of lance-corporal, &c. 

commander of tlie guard, duties . 

definition of . 

dress when under.. 

duties, performance of. 

officers, general instructions as to . 

,, in, cannot demand court-martial, &c. 

,, release from . 

release from, pending promulg.ation of sentence. ... 

,, ,, landing trial by D.C.M. . 

,, ,, when evidence insufficient or not forthcoming 

536, 551 

remand for further investigation, &c. 

report to general officer, regimental paymaster, &c 

restriction on use of messes, &c. 

soldier, confinement in prison, police station, &c. 
ff drunic ... ... ... ... ... . 

„ employed in hospital. 

„ escort to be provided with money ... 

„ general instructions as to . 

„ in, deprived of weapons, cap, &c. 



Para. 

App. Ill 

• • • 

806 


540 

• t • 

536 


534 


539 


533 

• • • 

538 


538 

• • • 

534 


534 


536 


533 


538 

, , 

540 

534 

-540 


538 

» • 

538 

* « 

659 

• • 

552 


534 
... 533 

538, 539 
... 539 

... 535 

... 1349 
... 1054 

534-541 
535, 539, 543 


... 1425 
... 1424 

873, 874 


not to be placed with soldier under sentence. 718 

„ to accompany unit on change of station ... 699 , 703 

warrant officer and N .C .O. ... . 534-541 

Artificers— 

armament (q.v.) 

regimental, barracks, repairs to by ... 

,, employment, qualifications for 
Artillery Company, Honourable— 
precedence in Army 

Artillery, Royal— 

administration of . App. Ill 

army numbers allotted to ... .App. XVIII 

artificers employed in ordnance workshops. 1434 

band contributions and subscriptions ... ... ... ••• 1366 

battery, designation, organization, and chain of responsi¬ 
bility ... . 

books kept by ... . 

colonel, R.A., and C.R.A. at 
duties 

command, exercise of ... 

C.R.As. to visit depot. 

Committee, administration of... 

,, Commandant, School 

touch with . 

defended port, O.C, R.A. of, responsibilities. 

564 


1193 

1597, 1598, App. XXIV, XXV 
command headquarters, 

... ... ... ... 5m 

.19. 22 

. 756 

. App. Ill 

of Artillery to keep in 

. 90 

54 


Index. 


Am—^Ap. 


Ammunition— 

Para. 

1^3,11 ••• ••• ••• ••• ••• ••• 

976, 980, 983 

drill cartridges for practice . 

. 980 

,, ,, storage of . 

... ... 977 

explosion of 

... ... 740 

guards, escorts, &c., for 

979, 1082 

in regimental charge, inspection of, by C .O. ... 

. 982 

inspection of, by company ofBicer,. 

. 978 

ff 1, ••• ••• ••• 

issue from regimental magazine by quartermaster 

. 980 

. 978 

loss or damage of, to be reported . 

. 980 

on ships, custody of 

. 1136 

,, embarkation and storage of... 

. 1136 

pouches, collection from on board ship of 

. 1136 

,, inspection of, after using bail 

. 980 

private, shipment of . 

. 1136 

,, use of forbidden ... 

. 983 

provision, inspection, &c., responsibility for 

App. Ill 

responsibility for 

... 54, 84, 978 

return to magazine, check by officers ... 

978, 979 

revolver ... 

. 952 

snrall 3.rxn«• • ••• ••• ••• ««« ••• 

976-983 

units moving, quantity taken. 

. 981 

Animals [See also Horses]— 

Casting ««• ««« ••• 

. 1450 

dead and disabled, disposal of. 

. 1451 

destruction of, authority for. 

. 1451 

entrainment of ... 

1062, 1066-1068 

feeding on journeys . 

... 1064, 1067 

in barracks or hospitals, when allowed 

. 1294 

infectious and contagious diseases . 

... 1452-1454 

loss of or injury to 

737,738 

monthly return of . 

. 1586 

movement of, responsibility for duties connected with App. Ill 

movement of, veterinary certificate ... 

. 1019 

pack, loading of. 

. 1078 

ship, on board. 

1114, 1115, 1185 

transferred from one unit to another. 

. 1019 

Anniversaries— 

ornaments and emblems worn on 

. 947 

salutes fired on ... 

917, 919 

Annuity, medals with . 

. 997 

Antedates— 

on promotion 

167, 168 

Anthem, National— 

isb ••• 

888-890, 1364 

foi'cigu 

. 1364 

Anthrax, procedure in cases of . 

••• 1453 

Anti-Aircraft-Defence, School of— 

Chief Instructor, powers of 

. 93 

obj Cel'S ••• 

. 823 

qualifying courses for permanent staff of T.A., &c. 

. 332 

Appeals— 

against barrack damages 

. 1268 

,, decision of officer i/c records 

. 63 

responsibility for duties connected with 

... App. Ill 

Applications— 

from regimental officers and men, mode of making... 512,1574 

officer, on behalf of ... 

. 512 

561 

' 

985) 

T % 




At—Ba 


ladex 


Attestation—cofiHnued. 

duplicate, substitutiou of copy if lost or damaged 
entries in... ° 


filing in portfolio of original and duplicate, mode of' 

information for completion of. 

lost, substitution of certified copy 
marriages and births, entered in 
names of soldiers, change of, insertion in 

receipt for when borrowed . 

service recorded on original and duplicate . 
transmission between units, offices, &c. 

Audit, responsibility for duties connected with 

Audit B oard, duties of . 

Auditor, Local, concurrence in respect of losses, &c. ... x 
Authorities, special, for appointments and rates, revision at 

intervals. 

Auxiliary Forces [See also Channel Islands Militia! 

Bermuda Militia, &c.]— 

salutes, &c., to officers of . 901, 


1613 


App 

128 - 


Para. 

1614 

1647 

1613 

1613 

1614 
1647 
1612 
1613 
1613 
1565 
. Ill 

75 

128 


47 


913 


B 

Badges, unauthorized deviations forbidden . 944 

Baggage- 

agents for .1163 

amount admissible, contained in Allowance Regulations... 1076 
as charge against public to be recorded 1077 


articles excluded from shipment 
bicycles, push-chairs and perambulators 

cabin, restrictions on. 

changes of clothing aboard ship . 

conveyance of, arrangements for . 

custom house, charge for examination at 

dock, &c., dues on . 

drivers not to unload. 

embarkation staff officer, responsibilities as to 

entrainment of ... . 

excess, payment for . 

excess, shipment of . 

excluded, certificate for... 

explosive articles excluded 

fatigue parties for loading and unloading 

heavy, stowage and shipment of . 

indents for conveyance by R.A.S.C. 

individual officers and soldiers . 

intermediate ports, for, stowage of 
labelling of 

liability of railway companies 

light, families’, entrainment of . 

measurement of, for embarkation . 

,, ,, limits. 

motor cars, private, shipment of . 

movement of, during peace, at home. 

non-entitled, shipment of . 

pack-animals, loading on . 

party, command and staff of . 

prohibited articles . 

regimental, railway transport at statutory rate 
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... 1122. 1128 

. 1121 

. 1119 

... 1076-1082 

. 1134 

. 1134 

. 1078 

1126-1128, 1135 

... 1061, 1062 

. 1078 

... 1127-1130 

. 1135 

. 1138 

. 1078 

... 1119, 1125 

. 1061, 1076 

. 1079, 1123 

.1124 

1119, 1120, 1121, 1124, 1127 

.1078 

.1061 

.1118 

. 1118, 1119, 1121 

.1139 

1076-1080 
1127-1133 
... 1078 
... 1125 

... 1124 

... 1076 
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Baggage— coniinued. Para- 

responsibilitjf for passing throu!.;h customs ... ... ... 11-6 

shipment and stowage on board ship, a-rrangcmcnts for 

1119,112-1,1125 

size and weight decided by officer i/c transport ... ... 1078 

soldiers’families, on ships . 1121 

stations abroad, at .1080 

unaccompanied ... ... ... ... ... ... 1131-1133 

W.D. stores, conveyance of . ... ... 1081 

weight of, permitted ... ... ... ... ... ... 1113 

Baker, tour of service abroad . 1084 

Balls, Fancy Dress, regulation unilorm not to be v.orn at ... 960 

Bandmasters— 

appointment . 1368 

dress while on duty .1369 

duties of. ... 1369 

exchange or transfer . 302, 1368 

instruction of bandsmen by . 1370-1373 

musical training ... ... ... ... ... 1370-1375 

N.C.Os. selected for training, qualifications of ... ... 1372 

parades, attendance at. 1369 

pay .1368 

precedence, when bands are massed ... ... ... ... 1361 

promotion . 261,271 

Bands— 

attendance at ceremonies and parades... 888, 889, 891,905, 906 

books of instruction .1363 

engagements .1365 

establishment .1359 

funds, audit of. ... 75 

,, contributions and subscriptions ... . 1366 

,, paymaster and quarterma.stcr not to have custody of 1192 

garrison, furnished by roster. ... 1222 

general instructions ... ... ... ... ... 1359-1365 

government grant to . . 1362 

instruments, pitch and reduced prices lor ... ... ... 1376 

,, supplied at public expense ... ... ... 1332 

massed, conductor of . 1361 

military funerals, instructions for, at ... ... ... .-Vpp.XXI 

national Anthems of all nations, to be in llie possession ot 

bands .1364 

property, custody of .1367 

regimental marches to be in the possession of bauds ... ... 1364 

Bandsmen— 

boys appointed, when struck oil roll of boys 254 

^ ,, enlisted for training as ... ... ... ... 249-254 

,, transferred to tradesmen class, if progress not satis¬ 
factory . 250 

discharge delayed to train successor ... ... ... ... 373 

divine service, attendance at ... ... ... ... ... 1527 

establishment not to be exceeded ... ... ... ... 1359 

instruction by bandmasters ... ... ... ... 1369-1373 

liable to serve in the ranks ... ... ... ... ... 1359 

offences, struck off establishment for ... ... ... 1360 

promotion, instruction for ... ... ... ... 1372-1374 

Schoolof Music, training, qualifications for. 1372 

,, ,, ,, recommendations ... ... 1375 

stretcher bearers, training as _ ... ... ... ... 777 

Banking, officers ’ pay issued through agents ... ... ... 141 
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Curriui\eu— 

(k-^iyn, provbion , storage. &c . App. Ill 

Casualty i'orni, disposai of on transfer to reserve ... ... ggg 

CaauulUes— 

active service, not on . 1589-1592 

.*• . ”• — .. 1593-1595 

iUtcctmg uulUar>'voters .. . 64 

adjutaut-geiierai’s office at base, duties in respect of ” 1593 

duties connected with, responsibility for . 117 

list of articles, belonging to deceased soldier to be furnished” 1595 

next-of-kin, notification to . 1591,1592,1594 

published in Part 11 Orders .1606 

R.A.S.C. oflicersabroad, temporary reolaccment . 209 

telegrams.^. 1591-1593 

unusual number of, report by C.O.1589 

Caterer— 

odicers’mess,N.C.O, acting03 . 1332, 1383 

Serjeants'mess.1410 

Cavalry (S« <ifso Horses]— 

ad zzii n is tra t io n o f . App. Ill 

army numbers .iliottcd to .App. XVIII 

band subscriptions .1366 

books kept by . 1597. 1596, App. XXIV. XXV 

brigade-commander, c.xcrcise of command . 19,23,31 

command of brigade . 51 

dkiuountcd men in regiments of . 1195 

IIou.schold, command of, when serving together or with 

other troops ... 184,185 

Household, precedence of . 873 

Inspector of, and duties of .12-15 

inspection of .87, 89 

mess, officers' ... ... ... ... ... ... ... 1393 

officers, boola to be kept by ... ... ... 1597, App. XXIV 

,, drill, proficiency required before dismissal from ... 86 

,, power of command . ... 173 

,, staff, disposal of, on completion of staff service 
abroad ... ... ... ... ... ••« ••• ••• 108 

precedence of corps . .. 875 

quartering men by squadrons, &c.1194 

recruits unable to ride, discharge . 370 

reposting after six ye.irs’service . 304 

reservist for remount duties ... ... ... 381 

salutes by guards to armed parties of ... .. 909 

School, India, qualification at 817 

squadrons, designation, subdivision, and chain of respon¬ 
sibility of ... .. ... . 

standards and guidons of ... 881,8^ 

subjects of promotion, e.xaminations in . App. X 

transfers to ... ... ... ••• ••• • • 802 

Censorship— ^ 

and military secrecy, responsibility of C.I.G.3. ... App. lU 
Censui'C of superiors forbidden ... ... ••• ••• 810 

Ceremonial— 

at military funerals . App. 

questions, responsibility for.. — 

visits between governors, <S;c., and naval of air force officers 
„ „ military „ „ » 988 
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881, 883 
App. X 

... 302 

App. Ill 
... 510 

App. XXI 
App. Ill 
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Barracks— coniinued. ^ Para, 

stores, inventories of ... ... ... ... ... 1279, 1283 

unoccupied, inspection of ... ..1274 

,, security of. 1285 

vacation of during non-camping season to be avoided ... 1553 

ventilation .1291 

water, consumption of ... ... ... ... ... ••• 1310 

water tanks, cisterns, drains, &c.. cleaning of .._ 1292 

Bathing, parades for and prevention of accidents ... 772, 773 

Batman, payment to.1544 

Bearers— 

and pall bearers at military funerals. App.XXI 

Bedding— 

damage to, in barracks ... .. 1267, 1271 

infected.1‘290 

inspection of, periodical . 1273 

soldier in arrest. 539 

Beer in barrack rooms, &c., when allowed . 523 

Benefit Societies in regiments . 1555 

Bermuda— 

defence scheme for ... ... ... ... ... ... 34 

Governor and C.-in-C., powers of G.O.C.-in-C. 19 

Militia, officers, rank and precedence 170 

,, precedence of corps ... ... ... ... ... 875 

service in and embarkation, periods ... ... ... 1084,1085 

Volunteer Rifle Corps, precedence of officers. 170 

Berths, appropriation of, on ships.. ... 1093 

Bibles, supply of, to troops. 1536 

Bicycles— 

provision, inspection, storage, &c. App. Ill 

shipment as baggage . 1122, 1128 

Billeting— 

instructions as to. 1052-1054, 1553 

money for, to be supplied to detached parties . 1054 

on line of march, procedure ... ... ... ... ... 1053 

parties, always to precede main body ..1053 

payment to be made before leaving ... ... ... ... 1054 

personnel who need not be billeted . 1052 

when resorted to. 1052 

Birthdays, salutes on . 917, 919 

Births— 

certificate, loss of .1650 

,, of registry. 1648 

notification of .. . 1651, 1652 

officers’children, notification and registration of . 1651 

record of ... ... ... ... ... ... ... 1645, 1652 

"registration of, abroad.1652 

,, athomo ... ... ... ... ... 1651 

Bivouacs, instructions as to.1553 

Blankets, during cross-channel passages ... ... ... ... 1074 

Board of Trade— 

cabins allotted by .1092 

inspection of transports, &c. ... ... 1087,1088 

medal . 1005, 1006 

sea transport duties . 1086 

Boards— 

assembly, composition, &c. 733-736 

attendance at, reckoned as tour ofduty . 1209 

audit, quarterly, in units . 75 
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Brigade commander— coniinued. Para. 

definition of term . page xvi, 367 

dntiesof .*« ••• ••• ••• ••• 

G.O.C. London District aa . 46 

inspecting, grievances of officers and soldiers . 100 

inspection by . 87, 88, 99 

opinion regarding candidates for commissions . 145 

remarks on confidential reports.App. XXIII 

reports by ... . 99 

British Museum, historical records, &c,, of regiments sent to 1643 

Brothers, transfer to same unit . ... 302 

Bugle— 

calls, hours for. . 1217, 1218 

salute by.. . 883, 910 

sounds, &c., authorized books of ... ..1363 

Bugler— 

boys enlisted for training as . 249, 250, 252-254 

Serjeant, soldiers qualified as . 1370, 1371 

Bugles— 

supplied at public expense . 1362 

to be maintained in a state of efficiency . 252 

BxiUdings [See also Barracks]— 

, additions and minor alterations to .1284 

condition, equipment, &c., correspondence regarding ... 1573 

damage by fire to . 1299-1301 

hire of, duties connected with . 118 

new, and sites for, boards on . 1302, 1303,1307-1309 

,, extra fuel for drying, power of issu ing. App. IV 

re-appropriations . 1302-1306 

sale or demolition of .1305 

security of unoccupied.1285 

store, construction and maintenance. App. Ill 

G 

Cabins— 

allotment of and rules concerning . 1093 

Cadets— 

inspection of by officers in uniform . 518 

not liable for service in Army. 1 

to salute officers in uniform ... ... ... ... ... 900 

units administered by Army . 1 

visits to French zones.1484 

Camp— 

arrangements, responsibility for . 118 

colours .1552 

member of the Royal Family inspecting . 891 

troops not to go under canvas during winter ... ... ... 1553 

Canary Islands, sick leave in, counting as service on West Coast 

of Africa .1501 

Caps— 

and missiles taken from soldiers during trial, &c. ... ... 543 

how worn 950 

Captain— 

examination for promotion to rank of major ... ... App. X 

field officer, acting as ... ... ... ... ... ... 1220 

,, competent to perform duties of. 86 

instruction in command on parade, &c., by C.O. ... ... 79 

regimental duties, superintendence of . 1221 
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Colour-Borjcanta—• 

cllatinctiou of attending colours 
entries In conduct sheets on promotion to 
Command— 

ccrtihcito by C.O. on change of 

classes of. 

COiOUiCSf in 444 4 ^^ 444 

company, &c,, of, regimental officers to be capabli 

departmental officers . 

detachments of different corps employed together 
documents, disposal of, on breaking up, .ic., of a 

exercise of . 

,, by senior officer . 

garrisons abroad . 

general rules 44 . 44 # 444 444 

household troops serving together or with other tre 

land. sea and air forces . 

medical officers. 

method of. by officer toivardssubordinates ... 
of Uie Army in hands of Army Council 
oificersextra-rcgimcntaily employed, Ac. 
power of, by officers of various corps, &c. 
reservists and soldiers from units abroad 

R.E. units not allotted to formations. 

station, troops at . 

temporary, powers . 

United Kingdom and Channel Islands 
unit of division, lic., away from headquarters 

warrant officers and N.C.Os. 

Commanders— 
area (q.v.) 
brigade (q.v.) 
divisional (q.v.) 

higher, classification and powers of . 19 

of the guard, duties . 1226-1237 

station, powers of command .24, 25 

Commanding Officer— 

abroad, prosidcntofdefcncescheme revision committee ... 35 

,, responsibility for command, administration. &c. ... 36 

appeal against decision of officer i/c records. ... ^ 63 

confidential report on .App. XXIII 

correspondence with another.1571 

,, „ officer i/c barracks . 1573 

court-martial on, rank of members ... ... ... ... 642 

court of inquiry may be assembled by ... . 733 

crime, prevention of . .. ••• ••• 504 

definition of, for purposes of discharge or transfer to reserve 368 
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170-181 
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181, 185 
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... 61, 62 
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77 
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255. 505 


re-engagement 

,, ,, ,, transfer . 

,, in Army Act and rules of procedure 

depot, duties at . 

detachment, powers of. 

duties and responsibilities of. 

efficiency and capacity for command, testing 
financial control .4. ... ... ... , ••• 

health of troops and sanitation to be supervised by ... 
instruction and preparation of officers for promotion by 
mess, certificate of solvency of. on change of 
,, management, responsibility for ... 

578 
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.4 70-80 
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75 
71 
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Charge— coniimied. Para, 

soldier already under sentence... ... ... ... ... 554 

. suf&ciency of evidence ■ ... ... ... ... ... 549 

summarily disposed of, by C.O. .. 547 

,, ,, officer or warrant officer ... 546 

Charge d’Affaires, salutes at funeral of. ... 921 

Charitable fxmds— 

audit of ... ... ... ... ... ... ... ••• 75 

regimental, allowed ... ... ... ... ... ••• 1555 

Chemical Warfare appliances, provision, inspection, &c., 

responsibility for ... ... ... ... ... App. Ill 

Chemical Warfare Committee, administration of ... App.'III 

Chemical Warfare School, object of, courses at . 843 

Chief Engineer. [See under Engineers, Royal.] 

Chief of the Imperial General Staff— 

Army Council, member of . 9 

duties of .A-pp. I, III 

Children of Soldiers— 

adoption of . ... ... 1649 

instruction in trades, &c.1419 

religious instruction ... ... ... ... ... ... 1535 

schools for . 874 

China— 

G .0 .C., exercise of powers of G .O .C .-in-C. . 19 

service in and embarkation, periods.1084 

Chiropodists— 

courses of instruction. 775 

Churches— 

erection of monuments and memorials in garrison... 1313, 1314 
Cinque Ports, Lord Warden of, artillery salutes to... ... 920 

Ciphers— 

definition of term ... page xvi 

instructions regarding. 1578, 1581 

Cisterns and Tanks, cleaning of.1292 

Civil appointments— 

officers in liable to serve on courts-martial. 178 

„ „ not to assume military command 178 

Civil Authorities— 

deference to be paid to. 507 

G.Os. C.in-C. to maintain friendly intercourse with ... 43 

Civil Court. [See Courts, Civil.] 

Civil Employment— 

certificate of qualifications for . 400,401 

guide to, given to soldier on transfer or discharge ... 357, 411,499 
harvesting, G.Os. C.-in-C. discretionary powers ... ... 44 

qualifications for noted on employment sheet ... ... 1638 

■ register, officer i/c, return rendered by ... ... App. XX 

reservists and discharged soldiers, supervision of arrange¬ 
ments for . 58, 117 

suggested methods of obtaining ... ... ... 411—414 

Civil Power [See also Civil Auttiorities]— 

aid to, accommodation, by whom supplied. ... 1240 

,, ammunition, issue and return of ... ... ... 979 

,, commanding officer, responsibility ... 1242, 1245-1257 

,, convict establishments, requisitions by governors ... 1257 
,, emergency, powers of military in case of 

pressing ... ... ... ... ... 1239, 1256 

,, firing by files or sections . 1251-1254 

,, commands, how given. 1248, 1251, 1252 
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Conjpany, &c., Commander— 

attendance of, when charge reserved for C.O’a. award 

av.an)s by, entry of . 

,, .subject to remission bv C.O. 

cash jiaymcnta, responsibilities regarding 

de!c:;.ttJun of power to, by C.O. . 

duties of. 

eejuipment, public stores, &c., responsibility for ... 

inspectiouof b.irracks, &c., atteiidniiccat . 

investigation of ch.'irge.r by 

powers of, as to punishments. 

ranks, cavsilry and infantry . 

supervision of junior officers . 

Cotnpassc.s— 

when c-irricd . 

Complaints— 

anonymous, forbidden. 

of oincers and sohliers, how preferred ... 

Conjpllmcnts. (6V<r Guards and Salutes.] 

Clomrades’ .•V.ssoclatlons, Old, circulars connected with 

Concentrallons, Schemes for .supervision of. 

Conduce— 

distinguished, or gallant, entries in documents, &c. 
military. [Srr Cliaracter.] 

Conductors, Royal Army Ordnance Corps. [See also War¬ 
rant Officers,]— 

to do duty .as sub.iitern officers. 

Conduct Sheets— 

comp.iny, custody of ... . . 

destruction of . 

,, di-schargu, record of entries on . 

,, lost ... ... ... ••* ... 

promotion, transfer of entries on, to regimental 
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544, 545 
... 565 

... 1189 

542, 565 
... 83, 85 
84 

... 1267 

542, 544 
... 565 

83 
83 

... 964 

... 508 

100, 508 

.. 1575 

.. 116 

.. 1625 


264 

1634 

1635 
1635 

1634 

1635 
1634-1636 

... 1636 

... 1639 

1633, 1637 
... 612 
... 1629 

soldiers, comparison v/ith field conduct sheets 

1633, 1637 

,, ,, disposal at conclusion of campaign ... 1633 

,, ,, entries in, list of . 1630 

,, ,, ,, rules as to . 1630, 1631 

,, ,, how kept . 1630 

;; „ lost .1632 

,, warrant officers, record of court-martial, &c., on 1629 
Confidential. [Stv Documents, Reports, &c.] 

Confinement. [St-e also Arrest and Military Custody.] 

accommodation for .. 5^9 

barracks, to. by C.O. 560,561 

,, defaulter, record from guard report produced 


,, rules for keeping entries in, &c. 

,, unit proceeding on active service 
ilisposalof ... ... ... 

field ... ... ... •*. 

record in, confe.ssion of desertion 
regimental,oflicers, record of court martial, &c., on 

* *• __.:i.i. 


before court-martial 
,, drunkenness 
,, entered in conduct sheet 
soldier in close arrest 
Confirming Officer— 

for transfer and discharge ... 

powers of as to regulating punishment, 

580 


&c. 


649 
... 577 

1630, 1634 
539. 540 

369, 370 
659-687 
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Courts -niurtlal— 

acrUcncca of, reduction of . 005 

,, relc.wc iH-'foro completion of, for embarkation 694 

,, remission of . 665,679, 696, 704 

removal to corps for promulgation of. 719 

revision of . 002 

.. rules for awarding . 652-658 

soldier awaiting trial, on move of unit . 699 

stoppage i . 624 ,626^629, 655 


superior oiiiccr, power and definition of . 

superiors, offences against .. 

tkeft ... ... ,,, ,,, ^ 

trial by, cli.angc of venue . 

,, not delayed by want of documents 

trial of rc.survist. 448-151, 

waiting members . i 

witnesses from distant stations . 

,. „ Koyal Navy or Royal Marines 

.. routes for . 

Cricket {^rounds, charge of and responsibility for repair 

Crime, prevention of, by C.O. 

Cross-channel routes— 

blankets or rugs for use on . 

list of ... ... ... ... ... 

Crown, The— 

government of Army vested in . 

royal salute to. 

Custom-house charges, payable by ofiicers and soldiers . 


616, 617 

. 619 

. 621 

... ... 636 

. 648 

148-151, 464, 465 
643, 644 
. 637 
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Damages— 

barrack . 1267-1269, 1271 

private property . 739 

recoveries on account of .1298 


writing oil . 126 

Dcatlis— 

certificate of, abroad . 1652 

docunieiiLs, disposal on . 1627, 1639 

enquiries re.specting . ... . 1596 

inquests ... ... . . _••• 1590 

no.\t-of-kin, particulars to be sent to... ... 1591, 1592, 1594 

records of .- 1652 

registration and notification of ... ... ... 1651,1652 

report, casualties on active service . ... 1593 

,, ofiicers and soldiers . ... ••• 1590-1594 

,, special, when unusual number of . 1589 

,, warrant ofiicers. _••• 1590 

ship, on board. 1590, 1591 

telegrams. 1591-1593 


Debts— 

furlough not granted when soldier has . 

mess-man, C.O. to caution tradesmen regarding ... 
notification to press of non-liability for soldiers’ private 
officer unable to meet, procedure . 


1506 

1382 

530 

514 


Declaration— 

by ofiicers applying for leave to return home 

by soldier enlisted under false name. 

of courts of inquiry recording illegal absence... 

CO 4 


1494 

1612 

1620 
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CoxnznandinjS Officer— soniinued. Para. 

of unit, returns, &c., rendered by . App. XX 

offences against civilians, action by . App. VIII 

„ wbicb may be disposed of by.. ... •.. 547 

Official Secrets Acta, &c., responsibility for compliance witb 502 

orders, issue of. by ... 74,77, 1601 

parties, of, paying compliments .. 899 

personal report to. by officers joining unit, &c. . 142 

powers of command ... ... ... ... ... ... 170 

punishments by, delegation of powers .. 542,565 

,, minor ... ... ... ... ... oo3 

,, summary . ... 558-568 

R.A.0.G. personnel in a command, &c. 137 

report to inspecting officer as to conduct and knowledge of 
officers ... ... ... ... ... ... ... ... 80 

salutes to . 888, 895, 908 

,, in garrison, camp or station. 888 

standing orders, issue of, by .74, 77 

temporary ... ... ... ... ... ... ... 77 

Commanding Royal Engineer. [See under Engineers, Royal. ] 
Commands— 

divisionof United Kingdom into ... . 7,23 

st aff m ... ... ... ... ... ... ... ... 104 

to keep lists of officers for accelerated promotion . 168 

units moving between. 1020, 1036 

Commissions— 

appointments to, form giving personal particulars. 1609 

first appointments . 143-147 

promotion to, disposal of documents on . 1627, 1639 

resignation of . 189 

selection of candidates for . App. Ill 

temporary, as quartermasters, &c,, on mobilization App.XVI 

warrant officer or N .C .O. recommended for. 144-146, 370 

Committee— 

discipline not dealt with by . 734 

mess, band, &c ., financial control and audit . 75 

,, ,, paymasters or quartermasters may not 

preside over .1192 

president, appointment of . 736 

proceedings, form of ... 734 

War Office, responsibility for. App. Ill 

Communication, Channels of, in the Army ... 5, App. II 

Communications, Signal— 

responsibility of C .1 .G .S. . App. Ill 

Companies— 

designation of, by letters or numbers.1193 

division of, into platoons , See. . 1193 

quartering of men . 1194 

Companies and Associations— 

loss or damage to property of. 739 

permission to be connected Virith or assist ... ... 516,517 

Company conduct sheets. [See Conduct Sheets. ] 

Company, &c.— 

books to be kept by .1600 

definition of term . page xiv 

officers knowledge of and capability for exercising. 86 

organization of. 1193-1197 
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Depots— continued. 

infantry officer persoMel to be provided by foreign and 


Para. 


home service battalions. 198 

,, posting to, and tour of duty, officers ... 196 , 198 , 200 
>> . >. ,, soldiers ... 320, 323 

,, qualifications for appointment, &c. . 320 

,, reliefs from abroad . 323-325 

,, selection for appointment . 323-325 

,, tour of duty. 320,323 

,, unmarried officers, proportion of . 198 

,, vacancies . 198,324,325 

mess, at, officers’ . 1399 

mobilization arrangements and equipment, &c., of 

reservists . 81 

mobilization schemes to be kept up to date ... ... ... 56 

O.C., duties .81,82 

officers, ineligible . 200 

,, liable to be reposted to service unit. 196 

,, ordered home for duty at . 196 

,, tour of service at, selection, periods, &c... 196-200 

recruits, training at . 81 

regular establishment— 

,, ,, attachments . 315, 317 

,, ,, composition of. 315 

,, ,, conditions affecting appointment of 


soldiers 

,, ,, liability to serve on ... 

,, ,, posting to . 

,, ,, re-posting to regular unit 

,, ,, transfer for service on 

rifle, tour of duty at . 

R.A., command and training ... 

,, posting and tour of duty 
,, qualifications and selection 
R.A.M.C., posting to, and tours of duty, officers ... 

soldiers... 
officers ... 
officers ... 
soldiers... 
officers ... 
soldiers... 
officers ... 
soldiers... 
officers ... 
soldiers... 

qualifications, for appointment ... 
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Greatcoats, w'earing. of . 

Great War—■ 

. disability pensions ... ;. 

Grenades— 

provision, inspection, storage, &c. 

Grievances, redress of . 

Groceries, supply of i.. 

Grooms— 

employment of, and numbers, allowed 

instruction of sons of soldiers as . 

payments to . 

Guard, Commander of— 

charge of keys of guard detention room 
duties in connection with charge report 

handing over stores, &c. . 

sentries to be visited by . 

Guard detention rooms— 
keys, charge of 
used for temporary confinement 
Guard reports— 

conduct sheets, compared with periodically 
copies of records produced before court-martial 

entry of charge, &c., in . 

preservation of. 

rendering of, by commander of guard 

Guards— 

amnaunition for ... 
clothing not to be taken off 
coffee, hot, for ... 
colours, when to carry ... 

commanders of, duties. 

dismissal, procedure 
duty, when counting as a tour of 

extra, as punishment . 

field officer, visit and report ... 
fire, &c.. alarm of, to turn out 

hospitals, for ... . 

inspection of, at reveille, retreat, and tattoo 

before going on duty and on return 

,, on dismounting . 

instructions as to 

mounting, hour for ... ••• ••• 

eo’e 
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. 1233 
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Funds— coniinued ,. Para. 

regimental, C.O. responsible for .75, 77 

,, quartermaster, &c., not to have custody of ... 1192 
If questions affecting the War Office, responsi¬ 
bility for . App. in 

workshops . 1428, 1429 

Funerals— 

civil functionaries, salutes at. 921, 942 

departmental officers .. ... 939 

escorts, and attendants at .936, 940, 941 

foreigners, salutes at. 943 

gim-carriages, when supplied for ... ... ... 934, 935 

military, instructions as to . 934-941, App. XXI 

minute guns . 936, 937,941 

,, at civil funerals ... ... ... ... ... 942 

officers not entitled to military ... ... ... ... 934 

pall, by whom to be borne at. . 938 

salutes, artillery . ... ... ... 921 

,, officers, soldiers and colours passing ... ... 897 

,, table of ... ... ... 936 

staff officers .. ... ... ... ... ... 939 

wearing of mourning bands ... ... ... ... ... 955 

Furlough. [See also Pass.]— 

abroad ... . ... ... 1505-1510 

,, officer i/c records if C.O. of men from ... ... 1502 

,, on return from. ... 1515 

,, permission to go .1509 

,, return passage money to be deposited . 1506 

address of men on . 1507,1508 

arms and accoutrements not taken. 967, 1509 

bonus in lieu of.1516 

commencement and termination of ... ... . 1505 

conditions of ... .. . 1502, 1506 

discharge or transfer to reserve, prior to ... 343, 355, 1516 

,, through sickness while on ... ... ... 1519,1520 

dress while on . . ... 966 

extension of, through sickness . 1518, 1519 

form for.1503 

general instructions ... ... ... ... ... 1502-1512 

grant of, when withheld ... ... ... ... ... 1510 

India, from, pay while on . ... . 1508 

niisdemeanours on, to be reported . 946 

notice to railway, &c., companies in case of parties ... 1024 

overstaying .1505 

pay while on, from abroad .1508 

plain clothes, permission to wear . 948,1503 

recruits, when granted ... ... ... ... ... 1506, 1516 

rejoining, men unable for want of money ... ... ... 1511 

,, on Army Reserve being called out ... 1502,1507 

return from, duties, &c., not to be made up on . 1512 

season ... ... ... ... ... ... ... ... 1504 

sick, conditions of granting .1521 

,, while on, beyond three months ... ... ... ... 1519 

,, ,, extension of ... ... ... ... 1518, 1519 

,, ,, medical attendance . 1517 

special, conditions of grant ... ... ... ... 1513-1516 

,, during non-fmrlough season. 1504 

,, for acts.of gallantry, &c. ... ■. 1514 

transfer to home establishment while, on . 1508 
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Hospitals— 

animals prohibited 
articles sent with sick to 

attendants, &c. 

boards or courts of inquiry in 
chaplain, to attend sick in 
conduct sheet, entries in, of cases of alcoholism 
construction and maintenance 


Para, 
... 1294 
... 1347 
... 1348 
... 735 

... 1535 
1630, 1634 
App, III 


duties in relation to the sick and to hospitals 118, 134, 1342-1352 


1351 
.. 1342 
.. 1267 
.. 1345 
378-385 
,. 385 


families of soldiers, certificate for admission 
^ards, when furnished over ... 

inspection of, medical officer attends . 

,, room in barracks. 

invaliding of soldiers in ... . 

mental, discharge of soldier sent to. 

Netley (q.v.)., 

ofiences by patients in. 

,, ,, soldiers employed in . 

offences necessitating.admission to, ... 

officers, regimental, to visit men ip .... . 

,, staff, senior, detained in ^ ... . 

orderly for Military Families’ Hospital . 

patients employed on light duties ... . 

pay, forfeiture of, by men in, through ah offence ... 
return of number sick sent by C.O. to medical officer of 

sick reports to accompany men . 

Household troops— 

Army numbers allotted to . App. XVIII 

command of, when serving together or with other troops 184, 185 


,.. 1350 
... 1349 
570, 571 
., 1343 

.. 1488 
.. 1352 

.. 1348 
.. 570 

1344 
. 1347 


officers of, power of command ... 

precedence of regiments of . 

Humane Society, Royal, medals 
Hygiene— 

instruction of all ranks in . 

services, responsibility for questions on 
Hygiene, Army School of— 

administration, general instructions ... 
confidential reports on officers of 
Hymn Books, supply of, to churches, &c. 


173 
... 873 

1005, 1006 


... 776 

App. Ill 


... 829 

App. XXIII 
... 1536 


I 

Identification of offenders.. 

Identity Certificate— 

improperly parting with . 

not to be pledged for debt 
reservist, issued to 

,, returned by, on discharge. 

Identity Discs, disposal of, on transfer to reserve 
Ignominy, discharge with. [See “Discharge. ’'] 
Imprest holder, quartermaster not to perform duties of 
Imprisonment— 

commuted to detention ... ... ... 

conduct sheets, entry of award in . 

disposal of soldiers under sentence of . 

exemption from duty on day of release from 

expiration of, no escort necessary . 

,, ,, rule for calculating date of . 
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492, 493 
365, 366 

... 1192 


.. 652 

.. 1630 

.. 630 

.. 708 

.. 713 
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Guards— continued. 

number of . 

ofi&cers, yo\ing, to be placed as supcrunmcraries on 
police to be used where possible 

quitting posts forbidden . 

,, relief . 

,, inspection on ... . 

. report by commander of . 

rounds, visiting sentries . 

.. . salutes, armed corps and armed parties 
,, bugle and drum 

colours ... . 

. : ,. commanding officers. 

,, forbidden between retreat and reveille 
,, general officers in uniform 

,, governors ..• 

officers not entitled to 
,, ,, of other branches or services 

. rear of, officers passing in 

,, relief, officers passing during 
Royal Family, mounted over 
.,, viceroy,, mounted over 
sentries (q.v.). 

stable, mounting with or without arms 
standards or guidons, when to be carried 

standing orders to be read . 

stores and furniture, charge of 
turping out at reveille, retreat, and tattoo 
,, on alarm of fire, &c. 

, ,, on approach of arqied parties 

,, to officers, &c. 

War Department Constabulary to be substituted for 

Guards, Brigade of. [S<?e Foot Guards.] 

Guards of honour— 

composition of, and when detailed 


123: 


salutes by. 

Guernsey. [See Channel Islands.] 

Guidons. [See Standards.] 

Gun-carriages, when supplied for funerals . 

Gunnery— 

g. after name in Army List . 

instructors in . 

• ,, assistant, appointment, promotion, &c. 

■ staff course, certificate-for instructors in gunnery ... 

/, ,, duration . 

,, ,, general instructions 

,, ,, list of selected officers 

,, permanent staff, T. A. ... 

,, ,, report on officers attending 

Guns— 

care and preservation ... ... ... ... 

entrainment 

• explosion during firing of 
movement of, notice to railway, &c., company 
provision, inspection, &c., responsibility for 

Gymnastics. [See Physical Training.] 
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Invulids— 

abroad, from, disposal of on arrival home ,,, 

discharge,of, special instructions . 

documents, disposal of. ... 

hospitals, soldier in to be invalided ... [!. 

instructions as to invaliding. " 

medical examination . 

payments,to soldiers invalided .!. 

routes for. 

Inventions— 

duties connected with, responsibility . 

patents for, regulations as to. ... 

trial of, not to be made without War OfTice authority ... 1557 

Inventories in barraclts . 1279, 1283 

Iraq, service in and embarkation, periods 
Ireland— 

cross-cliaijnel routes . 

importation of animals into . 

legal advice in. 

marriages of soldiers stationed in 
Northern Ireland District— 

aid to civil power, authorities entitled to requisition 

troops, (5tc. . 1239, 1240 

. an independent district . 20 

. G.O.C,, command and training of troops by ... ...22,26 

,, e.xercise of powers of G.O.C.-in-C. 19 

horses with infectious diseases . 1453 


Para, 
... 1181 
... 370 

353, 37S-38I 
378-384 
378-385 
3.52, 379-381 
356, 378, 384 
... 1037 

App. Ill 
6, App. XIX 


1084 

1074 

1019 

VIII 

1646 


App 


Jamaica— 

O.C., exercise of powers of G.O.C.-in-C. 

tours of service in . 

Jersey. [See Channel Islands.] 

Judge Advocate-General— 

charges of fraud submitted to before trial 
proceedings of courts-martial sent to... 


19 

1085 


... 630 

663, 665-667 


. 889 

. 667 

. 905, 907 

885, SSS-SS9, 905, 907 

.888,889,917 

. 105 


K 

King, The— 

birthday, trooping of the colour" 

confirmation of sentences by . 

guards mounted over . 

honours to be paid by the troops to ... 

royal salutes to. 

staff appointments, approval of 
"King’s African Rifles, course at Senior Officers’ School ... 834 

Xing’s Body Guard, appointment to . 159, App. XVII 

Kitchens, inspected daily by orderly officer . ... 1413 

disposal of, soldier sentenced, &c. 1202-1204 

free, obtained fraudently . 

hospitals, men sent to ... h.. ••• 

inspection of 

spare field, on line of march. 

Kneller Hall. [See Music, Royal.Military School of.] 
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Imprisonment— continued. Para. 

forms of commitment, &c. 674, 681 

limit to. 653 

not to be awarded to soldier who is to rejoin corps ... 652 

penal servitude in lieu of . 653 

periods of . 652 

release from, transfer to unit. 687 

remission of . 687,704 

sentences abroad . 656, 683^87 

,, of court-martial . 652 

,, where serv’ed. ... 683-686, 715 

terms of, how awarded. '. 654 

Indecency, charge to be submitted to judge-advocate-general 

before trial . 630 

India— 

adjutant, qualifying courses at machine gun school in ... 154 

aide-de-camp in, appointment as ... ... ... ... 160 

army in, government of. 8 

,. ,, responsibility of commander-in-chief . 8 

board to test R .E. officers for appointment as C .R .E. App. XXII 

Cavalry School, qualification at . 817 

command, exercise of powers of, in. ... 19 

examination of officers for promotion. 861 

furlough from . 1506, 1508 

leave, commencement of ... . 1471 

letters to military authorities in, address on. 1569 

Senior Officers’ School, attendance at. 835 

service in, and embarkation, periods... . 1084,1085 

,, reckoning of . 1622-1624 

staff, appointments relinquished on returning from ... 108 

to., . 105 

Staff College (q.v.). 

supreme military authority in. 8 

transfers in ... ... ... ... ... ... ... 302 

India Unattached List— 

continuance in service beyond 21 years . 242 

documents of men transferred to . 1639 

employment of soldiers on . 291 

extension of service of soldier on ... ... ... ... 229 

reckoning of service ... ... ... ... ... ... 1624 

re-engagemeht of soldier serving on. 235 

Indian Army— 

attachment to regular units at home ... ... ... ... 791 

attendance at schools and classes . 791 

examination of officers for promotion ... ... ... 860, App. X 

officers, admission to staff college . 794, 797 

,, exercise of command ... ... ... ... ... 172 

,, power of command ... ... ... ... 173,175 

,, summary punishment of ... ... ... ... 556 

warrant officer, declaration of willingness to serve in ... 263 

Indian Army Ordnance Corps— 

officers of, ineligible for presidency of coiirt-martial ... 187 

,, ,, power of command... ... ... ... ... 174 

Indian Marine, Royal, salutes, &c., to officers of ... 901,913 

Indian Medical Service— 

officers ineligible for presidency of court-martial ... ... 187 

officers, powers of command . 174 
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. 614 

531, App.Vm 

. 514 

. 1549 


Leave of absence—coniintied. 

. sick medical board and medical certificate 

^ ■ ,1475.1488,1489,1493,1498,1499 

promotion or transfer during- .... .... ... 1476 

,, report before expiration of ... ... ... 1439 

special . 1474 , 1501 

Staff College, for study at, not granted .’ 1481 

,, officers, provision for performance of duties. 1480 

,, service, completion of . 108 

transfer, cancelled by. 1470 

,. granted on . 205 

veterinary officer, to attend courses. 1491 

War Office, application to, forbidden. ”... 1478,1500 

West Coast of Africa, special leave for officers serving on 1501 

Legal business, responsibility for . App. Ill 

Legal proceedings— 

deserters, &c., in Scotland . 

instructions regarding. 

officers unable to meet engagements. 

Letter carriers not to be detained in barracks ... 

Letters— 

containing medals, registering of . 

notifying casualties to next-of-kin . 

official, addresses on ,. 

,, civilians, to . 

,, copies to be filed . 

,, enclosures ... . 

.,, minutes on . 

,, mode of writing ,. 

,, opened by an officer . 

,,, register of letters received, to be kept 

,, signature of ... ’. 

,, transmission of... . 

private, not to be enclosed in official covers... 

registered . ... ... 

secret or confidential, &c. ... ... ... 

soldiers, delivery of .. 

,, distribution of, in barracks. 

,, orderly calling for, at post office ... 

, ,, stamps, when not obtainable 
’ to, direction on envelope ' ... 

Levees, regulations regarding ... 

Libraries— 

confidential documents, &c., sent to. 

garrison and station, management . 

reference and officers’ mess . 


. 987 

. 1592 

. 1569 

. 1566 

. 1604 

. 1564 

. 1566 

. 1564 

. 1563 

. 1604 

1564, 1570, 1571 

... 1562 

. 1575 

... 1550, 1551 

1576-1583 

. 1548 

. 1546 

... 1550 

. ' 1549 

. 1547 

App. VI 

847, 1582, 1583 

. 1558 

... 116, 846-849 


Lieutenant— 

examination for promotion . 

posting on promotion to... 

Lieutenant-Colonel, duties, exemptions while in garrison 

Lifeboat Institution, Royal National, wearing of medal 

Life Certificate—, . , 

reservist,,failure to send in 

,, improperly parting with . 

,, issued to . 

,, not to be pledged for debt. 

,, returned by, on discharge.. 


850, 851, 856, App. X 

. 193 

... 1214 

1005, 1006 

460,461 
... 484 

... 358 

■ ... 454 

492, 493 
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Inspections~cci«ii/n<eii. 

Para. 

establishments under War Office control 

. 89 

field, in the . 

. 94 

forage in garrison stores . 

... 1464, 1465 

grievances may be ventilated at . 

. 100 

guards and armed parties . 

1225, 1226, 1235 

inspecting officer as to defects. &c., orders by 

. 101 

instructions, general, as to . 

. 87-91 

hit ... ... ... ... ... ... 

. 85 

local arrangements not to be interfered with ... 

. 102 

method of. 

. 88 

officers and N .C .Os., testing efficiency of 

. 95 

orderly accompanying officer. 

. 96 

parade at, all officers and men to attend 

. 97 

programme of, and reports by inspectors 

. 14 

quarters, in . 

. 94 

reports, brigade commander’s. 

. 99 

,, Director-General Army Veterinary Services ... 103 

,, general instructions as to . 

78. 91,98-103 

ships . 

... 1087, 1088 

stables, not on Sundays . 

. 85 

stafi officer to accompany inspecting officer ... 

. 96 

subjects of . 

. 94 

Sunday, not to be held on . 

. 85 

supplies, by officers . 

. 73 

technical assistance for inspecting officers ... 

. 89 

unit arriving in new command or moving 

. 87 

,, efficiency, &c., of. 

94. 95 

,, instructions as to. 

.94-103 

veterinary . 

. 103 

Inspectors— 


administrative services . 

. 16-18 

duties of \. 

. 13 

list of . 

. 12 

programmes of inspection . 

. 14 

reports by . 

. 15 

salutes to. 

. 888 

Institutes, regimental — 


deficiencies, &c. . 

. 738 

funds, audit of . 

. 75 

,, quartermaster, &c., not to have charge of 

. 1192 

management of ... 

. 1558 

publication of quarterly balance sheet 

. 76 

Insubordination, private soldier, procedure 

. 534 

Insurance — 


property of officers ’ messes . 

. 1385 

,, Serjeants’messes . 

. I 

unemployment, on discharge, &c . 


Intelligence duties— 


C.I.G.S’s. responsibility . 

A. ■ 

supervised by general stafi branch . 

115 

Interchanges — 


officers . 


soldiers . 



Interpreters, qualification as . 

Interviews with ofiScials at the War OfiSce ... 


613 
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-t"ara. 


1501 

740 


Madeira, sick leave at, counting as service on West Coast of 

••• ,,, 

Magazines, explosion in. report of ”,.. 

Magistrates [See also Civil Power]—. 

duties of, in cases- of military suppression of civil disorder 

1239—1256 

G.O .C.-in-C. to maintain friendly intercourse -with. 43 

neaddressof soldiers before, in civil court . £;n7 

Majors— . 

command of companies and squadrons . 83 

confidential reports on.' Ano 'xXTTT 

duties of, in garrison .. 1215 

examination for promotion up to rank of ... .’ ’ '^pp, x 

,, of, for promotion to lieutenant-colonel Add* X 
Malaya— ’ 

G.0 .C., exercise of powers of G .O .C.-in-C. 

service in and embarkation, periods. 1084 

Malta— 

artillery officers, rank and precedence . 

,, precedence of regiment . 

,, Reserve [sas under Reserve, Army], 

defence scheme for ... ... ... . 

Governor and C .-in-C., powers of G .0 .C.-in-C. 

Militia, adjutant, predecence of . 

,, officers, rank and precedence . 

,, precedence in Army. 

Regiment, King’s Own, grant of permanent commissions in 

Regular Army to officers of . 

tours of service in . 

Maneges, responsibility for repair, &c. .. 

Manorial rights, not to be interfered with 
Manoeuvres— 

distribution of staff duties for. 

foreign, attendance at 


19 

1085 

170 
875 

34 

I9‘ 

171 
170 
875 

143 

1085 

1266 

43 


... 112 
957, 1486 


. 13 

1597, App. XXIV 
... U88, 1554 

770, App. XXIV 
... 1576-1583 

. 1053 

. 898 


power of G.O.C.-in-C. Aldershot Command to arrange ... 41 
Salisbury Plain, facilities for Aldershot Command troops... 41 

supervised by general staff ... ... . 116 

Manuals— 

omissions, &c., notification by inspectors . 
to be in the possession of officers, &c. 

Manure, sale of, &c. 

Map Reading and Field Sketching, Manual of. 

Maps , secret, confidential or for official use only . 

Marches— 

billeting arrangements ... ... 

compliments by armed parties during... 
mounted units, provision for medical and veterinary officers 1050 

recruiting during.1049 

routes, when employed ... ... ••• ... ... 1017, 1053 

states, when furnished ... ... ... ... ... ... 1036 

tolls, exemption from.1051 

Marching order, dress for ... . 964, 971 

Marines, Royal— 

. courts-martial on personnel of.. 

improper enlistment from -. 598, 599 

officers of, admission to Artillery College . 807 

„ Staff College . 794 
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Materiel— 

artillery, responsibility of O.C, R A 
engineer C.E. ’ 

HT g*^ard books ... "' leo^ 

Matron, promotion.to ... ... 7 Vo a* yt 

Mauritius— . ^PP- 

O.C., exercise of powers of G.O.C.-in-C. 
service in and embarkation, periods .. 

Meals— . 


19 

1084. 1085 


inspection of . 

provision of, responsibility for 

working parties. 

Mechanical Warfare Board— 

administration of . 

Mechanist— 

military, removal from appointment 
officers, temporaiy commissions as, on mobilization 
Medals— 

absentees, of . 

active service, custody during 

Albert . 

Board of Trade. 

custody of . 

disposal of, individuals transferred 

Distinguished Conduct. 

documents, entries in. 

duties connected with, responsibility for 

Edward. 

foreign, acceptance of. 

,, replacement of 

,, wearing of . 

forfeiture ... ... ... ... ... 993, 

gallant conduct, pension 
Good Conduct, disqualification 
,, ,, general instructions 

,, ,, presented on parade 

grant of, to be recorded 

Humane Society’s . 

issue of 

kit inspection, to be shown at 
letters containing, to be registered 

lost . 

lunatic soldier . 

Meritorious Service, and annuity 

Military Medal. 

National Lifeboat Institution ... 
non-military, acceptance and wearing of 
notification in Army Orders ... 
officers, deceased 
Order of St. John of Jerusalem 

receipts for ... . 

replacement ... . 

restoration of forfeited. 

reservists rejoining colours 

ribbon, wearing of . 

rolls, preparation of . 

service towards ... 

' soldiers, deceased ... _ 

,, discharged as lunatics 
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Light Gim— Paxa; 

qualifying courses for adjutants in . 154 

,, ,, ,, permanent staff, T.A, . 332 

,, ,, soldiers appointed to depots... ... 321 

Lights— 

electric. 761,818 

“Lights out, ” sounding of . 1218 

responsibility of C.E. ... 65 

Liquidation, officers in . 514 

Liquor, intoxicating— 

forbidden in barracks, with certain e.\ceptions . 528 

,, on ships .1137 

Local commanders, duties in connection with services and 

departments. 132 

Lodging List, officers . 1318-1321 

London— 

escort arriving in or passing through. 709, 710 

soldiers, escorts, &c., detained in, to report themselves ... 1022 

London District— 

an independent district... . 20 

G .O .C., command and training of troops by . '22 

,, exercise of powers of G.O.C.-in-C. ...19, 46 

London Gazette— 

' copies to G.Os.C.'in-C.... ... ... ... ... ... 141 

notices in .141, 216, App. VI 

London Regiment, when considered a corps . 1610 

Lord Lieutenant, at military funerals . App. XXI 

barrack. 1267-1269, 1271 

clothing, &c., by neglect . 625-629 

investigation by court of inquiry and procedure ... 737-739 

powers in relation to . 126, 127, App. IV 

writing off, of . 124,126 

Lunatic soldiers— 

abroad, from, disposal of .1181 

chargeable outside United Kingdom. 390 

civil mental hospitals, discharge when admitted to ... 385 

,, ,, removal to . 388,389 

conducting party for . 391 

dangerous, disposal of. 389 

harmless, discharge of. 388 

medals of.1015 

medical examination, date of. 389 

parish or union, handed over to . 388 

property of, record of and disposal . 1204 

report to next of kin .1592 

Lunatic women from abroad, disposal of. 1181 

Luncheon parties at races, &c., charges for . ..1406 

M ; ' ' 

Machine Gxm— 

course in, before appointment to depot . 321 

provision, inspection, storage, &c. App, III 

proficiency pay for qualification in . 746 

training in, inspection. 91 

Machine Gun School— 

permanent staff of T.A., &c., proportion to be qualified at,,. 332 
qualifying courses for adjutant. 154 
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Marines, Royal— continued. Para, 

officers of, rank •with, officers of Army ... ... ... 878 

,, employment on staff service . 106 

,, exercise of command ... . ... 172 

,, salutes and compliments to . 901,913 

precedence on parade with Army . . 875 

soldier reckoning former service in ... ... ... ... 248 

•transfers to and from . ... ... ... 302 

Marriage— 

allowance roll, divorce or separation ... ... ... 314 

,, ,, eligibility . 307, 372 

,, ,, officer i/c records to be notified of names ... 310 

,, ,, quarters ... ..1336 

,, ,, regulations . 306 

,, ,, restoration to. . ... 313 

,, ,, wife’s misconduct ... . ... 313 

banns and notices . . 1646 

certificate of . . 1647, 1652 

chaplain’s record of, abroad ... ... ... ... ... 1653 

entered in attestation. ... . 1647 

fines on, by messes, prohibited. ... 1406 

Ireland, soldier stationed in . '. 1646 

legal performance necessary .1646 

mis-statement as to, on enlistment ... . 370,372 

notification of . ... 1646,1652 

registration of, abroad. . 1652, 1653 

,, ,, at home ... ... . 1646 

soldiers ineligible for marriage allowance need not report 1645 
,, record of ... ... ... 1645, 1647, 1652, 1653 

Married— 

officers at depot, number allowed . ... ... 198 

,, mess subscription . 1397 

quarters, medical inspection of, monthly . 1287 

quarters roll, divorce or separation. 313, 314 

,, ,, eligibility . 307 

,, ,, embarkation of soldiers on . 1149 

,, ,, ,, ,, wives not on. 1152 

,, ,, officers i/c records to be notified of names and 

vacancies ... ... ... ... ... 310 

,, ,, order of names and conditions. 309 

,. quarters. 1330-1335 

,, ,, regulations . 306 

,, ,, removal from ... 313,314 

,, restoration . 313,314 

,, ,, selection to fill vacancies . 308 

., ,, sleeping out of barracks . 311,312 

' ,, widower. 311 

,, ,, wife of soldier on, deprived of benefits through 

misconduct . 313 

soldiers,‘certificate on admission of families to hospital ... 1351 

,, return of, whose families are sent home . 1163 

,, wife desertion, dischcirge for. 370 

Master General of the Ordnance— 

Army Council, member of . 9 

branch of the staff of the Army . ... 104 

duties of.App. I, III 

Matches— 

forbidden in forage stores .1467 

,, on board ship '.1138 
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Index. 


Mess, Serjeants'—ca/:itm{ea. 

formation and conduct of . 

garrison . 

president, certain ranks not to act as.’.’,' 

rules for. 

supervision of . 

Mess, soldiers’— 

contracts, conditions of. to be hung up in stores 
cooks . 


Para. 

1408 

1410 

1411 
1410 
1408 


... 1414 
. 1415-1417 

... 1413 
84, 1412-1414 
... 1412 


App. Ill 
... 1138 

143, 793 
1 

143, 793 
App. XVIII 
1 


orderly officer to visit. 

responsibility for and inspection 

supply, system of . 

Messing— . 

questions affecting the War Office, responsibility.. 

Methylated spirit forbidden on ships 
Military Academy, Royal— 

admission to, <S:c. . 

cadets not liable for service in Army 
Military College, Royal— 

admission to, &c, . 

band of, army numbers allotted to 
cadets not liable for service in Army 
Military convict— 

abroad, arrival from, disposal on .1181 

civil prison, while in, under control of Home Office ... 679 

disposal of, powers of authorities . 675 

forms of commitment, &c. 674, 676-678 

private property of .1202 

release of. 679 

sentenced abroad, commitment to prison in Great Britain 677, 684 

,, ,, custody, intermediate . 678 

,, ,, disposal on arrival home. 679, 1181 

,, at home, commitment to prison. 676 

ship, while on board, retention in custody ... . 697 

Military custody— 

dchnition... ... ... ... ... ... ... ... 533 

delivery into, from prison, &c. ... . 691,693 

deserter or absentee ... ... ... ... 586,588,589,591 

immediate investigation necessary . 

intermediate, abroad 

not for same offence on discharge from prison, &c... 
officer, warrant officer or N.C.O., power of ... 

private soldiers ... ... ... . 

release from, pending promulgation of sentence 
removal from, when permissible 

retention in, on board ship . 

,, ,, when case not proceeded with. 

soldier remanded for trial, &c. . 

Military Engineering- 

School of Military Engineering, administration, functions 

Military history sheet, entries in . 1622-1625 

Military information, communication or publication of 521-523 
Military Knights of Windsor, appointment as. App. XVII 

Military Law, Manual of, to be in the possession of officers, 

App. XXIV 


537 

678 

705 

534 

539 

719 

692 

697 

537 

718 


831 


Military Medal 


995 
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Index. 


Movemeut of troops— continued. 

authority required for individual journeys. 

billeting, when no barracks available . 

cross-channel routes . 

delegation of power to order journeys . 

detached parties to be provided with money 

dismounted troops . 

duties connected with, responsibility for . 

duty state to G.O.C.-in-C. new district on.. 

home, at, during peace. 

homeward passages . 

marching states. 

mobilization, on . 

mounted units and detachments . 

notice of, to oCScer i/c supplies ... . 

,, R.E. officer and officer i/c barracks ... 

outward passages . 

railway and steamship companies to have notice ... 

reports to War Office . 

sea, by whom made . 

,, conveyance in Great Britain, when resorted to 

table of postings, dates, &c. 

temporary duty, officers, &c., to be attached during 

to be reported on completion.' ... 

units moving behveen commands . 

u-aming to authorities at home of troops, &c., arriving from 

abroad. 1171-1176 

Mules— 

purchase of .1437 

shoeing of. 1462 

Music, Directors of— 

confidential reports on.App. XXIII 

Music, Royal Military School of. [See also Bandmasters, 
Bandsmen.]— 

admission of bandsmen to, training for ... ... ... 1372 

candidates' battalion to be specified by C.O. ... ... 1375 

commandant, return of men instructed by bandmaster 


Para. 
... 1026 
1052, 1053 
... 1074 
... 1027 
... 1165 
... 1018 
118, App.m 
... 1020 
1017-1082 
1160-1186 
... 1036 
... 114 

... 1017 
... 1020 
... 1281 
1147-1159 
... 1024 
... 1036 

... 1086 
... 1018 
... 1587 
... 1023 

1033, 1036 
... 1020 


1373 
... App. XXIII 

. 1376 

. 1376 

. 836 

249, 250, 252, 254 


sent to 

confidential reports on staff 
instruments obtained through ... 

“Kneller Hall” pitch. 

objects of . 

Musicians, boys enlisted as 
Musketry— 

inspection of units in. 

regulations, officers to have books of. 

Musketry, School of— . ^ « r 

qualification at before appointment to permanent stau or 

T.A., .. 

Mutiny, penalties for ... . 


. 91 

1597, App. XXIV 


332 

509 


N 

Mames of soldiers, change of in records 
National anthem— 

hnvv rendered ... ... _ ••• 

foreign, to be in the possession of bands 

when to be played at salutes. 

626 


1612 

1364 
1364 
888-890 
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Mess, ofiacers'— continued. Paxa. 

coach, regimental, prohibited. ... ... 1406 

C.O., change of, certificate of solvency . 1391 

,, regulates contributions and subscriptions . 1401 

,, responsibility ... . ... 1377 

conduct of, brigade commander to investigate . 1392 

contributions, on appointment . 1393,1394 

,, promotion, exchange, &c., on ... 1395, 1396 

,, rates of ... ... ... ... ... 1393-1396 

depots, officers attached to .1399 

detachment, division of fund, plate, &c., for . 1389 

dining members. ... 1381 

discipline maintained at . ... 1390 

dress, order of. 958, 964, 1381 

entertainments, arrival or departure of regiments. 1407 

,, contributions towards cost ... ... 1404,1406 

,, private friends . ... 1405 

,, race meetings, &c., luncheons . 1406 

,, sanction for. 1404, 1406 

,, written consent to share in. ... 1404 

expenses, incidental, monthly charge for . ... 1402 

fines prohibited. ... ... 1406 

fund, undue accumulation . . ... 1401 

garrison, &c.1378 

headquarters . 1394, 1395, 1398 

honorary membership of . . ... 1407 

household troops, regulations not applicable to ... 1393-1407 

infantry. 1393 

insurance of property against loss by fire, &c.1385 

King’s health may be drunk in water, (fee. ... 1387 

libraries. 846, 848, 849 

management of, C.O. superintends. 1377 

married officers. 1381, 1397 

membership . 1377, 1381 

mess-man, cashing cheques . 1384 

,, debts incurred by. 1382 

,, N.C,0. acting as. 1382,1383 

mess meetings .1388 

plate, presents of, from officers forbidden . 1386 

presents to .1379 

prohibitions .1406 

regulations, infractions of, to be reported by brigade 

commander .1392 

R. Tank Corps 1393 

school of instruction, attending . 1399 

seconded officer, &c. ... 1393 

solvency certificate on change of command or station ... 1391 

station .1379 

subs<:riptions, annual. 1397, 1398 

,, exchange, promotion, (fee., on . 1400 

,, incidental expenses . 1402 

,, married officers.1397 


,, officers absent through sickness 

,, „ attached to other units 

,, rates fixed by O .C. 

Mess, Serjeants’— 

accounts submitted for audit. 


artillery, to be managed as “station” messes, 
entertainments. 


... 1403 

... 1399 

... 1401 

75, 1410 
... 1409 

... 1410 


623 







No—Of. 


Index. 


Non -comn^ssioned officers—confoWd. 

promotion, to and among (table) ■. 

.. to commission . 

punishments, summary or minor, liability to 
quarters for ... .A 
ranks of. 

receiving soldiers after release from imprisonment, 
reduction of .. 

,, on conviction by civil power ... 
removal from appointment 

reposting of . 

reprimand of 

reproof of, in public . 

resignation of and reversion to previous rank 

resisting authority of. 

salutes, &c., paid by. 

subordinates, treatment of, by . 

temporary duty, attachment to troops 

transfer of . 

working parties. 

Northern Ireland. [See Ireland.] 

Numbering— 

horses .1438 

soldiers .1610, 1611, App. XVIII 

Nurses, travelling, authority for. 1025, 1026 

Nursing Service ... .. 869, 1181, App. XXIII 


Para. 

. 266 

144-146 
558, 559 

.. 1330-1341 

. 255 

&c. ... 713 

274-276 

. 573 

273-275 
304,303 
558 
506 
272 
534 
901 
505 
1023 
295 
1261 


o 

Offences. [See also Charges.]— 

first, treatment of . 

grave, reference to superior authority . 

hospital, involving admission to . 

,, while in . 

identification of offender ... ... ••• 

investigation, further offences discovered during ... 

,, of, soldier deprived of cap, &c., during 

list of, with punishments .. . 

minor, omitted on trial by court-martial 

,, record of, produced before court-martial 

prevalence of, notified in local orders . 

soldier under sentence ... ... . 

superiors, against . 

Officer i/c Administration— 

absence of, no deputy. 

channels of communication 
duties of ... 

estimates, preparation of 

financial powers of . 

,, ,, delegation of ... 

G.O.C. acting as . "'.u 

heads of services and departments, duect dealing with 

intervention of O.C. troops at station ... ••• 

losses, &c., authority in respect of 124, 126-128, ^pp- IV 

mobilization, duty regarding. ' 

orders, signing of . >25 

recruiting, supervision of . 


504, 547 
,.. 547 

570, 571 
.. 1350 
.. 541 

.. 553 

.. 543 

.. 652 

.. 632 

.. 649 

.. 652 

.. 554 

. 619 

. 119 

. App. ir 

113, 114, 119-129, App, XV 

.. 123 

. 122-124 

.122, App.rV 

. 39 

. 120 
25 
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Officers— continued. 

correspondence, responsibility as to. 

court-martial, attendance at, for instruction 

,, cannot demand when under arrest 

,, convening by general officer. 

,, member of, not nominated until competent 

,, on, record of . 

,, prosecutor at. 

death of, report and procedure on . 1590-1593 

defendants in proceedings under ordinary law 531, App. VIII 

deficient in knowledge of duties . 

depots, tours of service at . 

directorship or agency, not to hold.. 

disputes, prevention of. 

drafts, proceeding with, instructions to . 

dress (q.v,). 

duties, exchange of . 

education of, supervised by general staff branch 

efficiency, report on, by C.O.. 

,, to be tested at inspections .. 

embarkation in uniform . 

equitation register . 

examination, preparation for by C.O. . 

,, of, for promotion . 

,, syllabus of . 

exchanges ... 

extra-regimentally employed, command, &c., by ... 

extravagance, O.C. to discountenance . 

foreign courts, presentation at . 

,, languages, courses in. 

field (q.v.). 

gambling, O.C. to discountenance . 

general (q.v.). 

grievances ventilated at inspections. 

half-pay. 

health of the troops to be preserved by . 

horse furniture for . 

influence from outside, forbidden . 

inoculation before proceeding overseas . 

inspection of daily issues 

instruction of, responsibility for . 

interchanges . 

interviews with officials . 

joining corps on appointment, date of 

,, on exchange or transfer . 

,, or station, report on . 

journeys, responsible for refreshments on . 

junior, confidential reports on . 

,, placed as supernumeraries on guard. 

leave (q.v.). 

levies, attendance at, rules for . 

married, at depots .. 

mechanist, temporary commissions as, on mobilization App. XVi 

mess (q.v.). 

,, libraries .846,843 

military information, communication or publication of, 

forbidden . 

misconduct, retirement for . 

missing on active service . *. 


Para. 
1560-1563 
... 638 

... 538 

617 

638 
1629 

639 


80 
196-200 

... 516 

70 

... 1156 

... 1211 
... 115 

80 
95 

... 1096 
... 1607 
78 

850-868 
App. X 
201-208 

... 178 

70 

... 904 

... 872 

70 

... 100 
... 147 

71 

... 965 

... 512 

... 1153 
73 

... 73, 79 
... 195 

... 512 

... 147 

... 205 

... 142 

... 1064 
... 214 

... 1236 

App. VI 
,.. 198 
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Naval officers— 

advice oa defence schemes abroad 
guard of honour, when detailed 

salutes to. 900, 901, 913, 

visits of ceremony between military officers and 
N.A.A.F.I.— 

questions in connection with, responsibility 
rebate ••• ••• 

Navy, Royal— 

co-operation with . 

improper enlistment from . 

relative ranks of army and air force ... 
soldier reckoning former service in 
Necessaries— 

deficiencies in, responsibility for 

made away with, &c. 

reservists on mobilization 
responsibility for provision of... 

Netley. {See also Hospitals.]— 

invalids from abroad, discharge of 

,, ,, ,, Sent to ... ... 

lunatics, sent to... 

Newspapers, regimental, copies to British Mu 
Office Library 
Next-of-kin— 

entries of, in A.B. 64. 

notification of casualties to . 

order of 

Non - commissioned officers— 

acting or lance appointment. 

,, reversion to permanent rank ... 
applications from, how submitted 
appointments held by, classification ... 
arrest (q.v.). 

books to be in the possession of 
command on parade, &c. 
commissions as second-lieutenants 
conduct sheets, entries in 
conviction by civil court 

,, ,, court-martial, &c. 

distinction of attending colours 

employed under Colonial governments, conditions 

examination for promotion . 

gunnery courses ... 
i/c detached parties 

individual, conveyance of baggage . 

instructors, testing capacity as 
lance ranks, appointment 
misconduct of, officers to report 
money, public, not given in charge of 
pay, forfeiture of 
permanent staff, T.A., posting to. 

>> ,, reposting 

plain clothes, when worn 

precedence of . 

promotion, certificates required . 

,, educational, &c., qualifications for 

,, examination for .. 

,, general instructions . 
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35 

... 906 

920, 922, 923 

... 902 

App.III 

76 

90 

598, 599 
877-879 

... 248 

56 

625-629 

81 

84, 136 

... 1181 
... 1181 
... 1181 


seum and War 


1643 


... 1197 

591, 1592, 1594 
... 1016 

... 268 
... 559 

... 1574 

... 255 


1597, App. XXIV 
... 255 

... 143 

1630-1637 
... 573 

... 1630 

... 269 

... 290 

870, 871 
... 821 
... 1054 

... 1079 

95 

... 268 

... 501 

... 1187 

... 566 

316, 317 
318, 319 
... 948 

... 259 

271, 870 
... 271 

870, 871 
260, 266-270 









Index 


Of. 


Officer i/c Administration— continued. Para. 

responsibility to Army Council . 124 

War Office, direct communication with ... ... ... 121 

Officer i/c Records— 

administration, regimental or corps. 63 

appeal against decisions of . ... 63 

channels of communication . App. II 

confidential reports on.App. XXIII 

C.O. of army reservists ... ... ... ... ... 61 

,, of men on furlough from abroad ... ... ... 1502 

custody of vdlls. . 1198 

duties of. 59-64 

in regard to permanent staff of Territorial Army ... 336, 337 

military voters, duties in connection with. ... 64 

personnel, administration of. ... 60 

promotions authorized by ... ... ... ... ... 60 

returns and reports to be furnished periodically by App. XX 
soldiers on strength of unit abroad, command of ... ... 62 

statistics of soldiers maintained by ... . 1585 

Officers— 

abroad, arrival home, report and disposal. 1180 

,, on leave near military operations. 1482 

,, proceeding on termination of course ... ... 1148 

,, register of marriages, &c. ... ... 1652 

absent, how accounted for in monthly returns ... ... 1477 

air, conveyance by ... ... ... ... ... ... 1075 

applications from, how submitted . 1574 

appointments, promotions, &c. . 141-169, App. Ill 

arrest (q.v.). 

arrival in United Kingdom, to report . 1497 

associations, &c., private, official assistance to . 518 

attending advanced class. Artillery College, certificates.for 

App. XIII 

,, entrance examination. Staff College, certificates 

for. App. XII 

baggage of individual, conveyance of . 1079 

bankrupt, &c. ... ... ... ... ... ... ... 514 

barrack, district, channels of communication ... App. II 

,, ,, financial authority . App. IV 

battalion, cannot be selected by . . 193 

books to be kept by . 1597, App. XXIV 

cadets, inspection of, by . 517 

changes in regulations, &c., acquaintance with . 74 

character affected, retirement for . 218 

,, ,, returning home . 1495 

,, impugned . 513 

charge against, arrest of . 534 

,, ,, summary dealing with . 546 

class roll ... ... ... ... ... ... ... 1607 

clothes, plain, when worn ... ... ... ... ... 948 

colonial, precedence of ... ... ... ... ... ... 170 

command, exercise of. 172-181 

,, power of in certain corps, &c. ... ... 173-177 

,, of company, &c. ... ... ... ... ... 86 

,, temporary, duties while in . 77 

commanding [see Commanders, Commanding Officers,] 
compliments by guards to those in uniform only ... ... 910 

conduct of, report by C.O. 80 
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Ordnance Factories— 
administration of 
Ordnances Services, Army- 
administration of 
duties of inspector of ... 
Organization— 


Para. 
App. Ill 

App. Ill 
17 


general principles of . 

responsibility for duties connected with 
staff of the Army . 

war, responsibility of C.I.G.S. 

Orphans, disposal of, arriving from abroad 

Overalls, when worn .. 

Over-Issues, writing off ... 

Overseas Defence Committee, defence schemes for places 

abroad examined by.. ... ... 35 

Overseas forces, &c. (Fee Colonial.) 


... 1-8 
117, App, I 
... 104 

App. Ill 
... 1181 
964, .969 
App.IV 


P 

Palestine— 

service in and embarkation, periods. 

Parade grounds to be kept in order . 

Parades— 

attendance of all ranks at general’s inspection 
medals, good conduct, presented on ... 

salutes on . 

Sundays, not to be held on . 

Parliament— 

business connected with responsibility 

candidate for, definition . 

electors, registration of . 

money voted by, administration . 

Parole, given by governor of dominion, colony, &c. 
Pass. [See a/so Furlough.]— 

arms or accoutrements not taken on. 

dress, while on ... ... . 

how made out . 

misdemeanours while on, to be reported 

on transfer to reserve or discharge . 

period of ... 

permanent, for sleeping out of barracks 
plain clothes, permission to wear 

regulations for issue of. 

types of. 

Passages— 

authority for, to be obtained ... 
homeward and between stations abroad 

indulgence . 

officers, application for, to rejoin units abroad 

,, attending schools at home . 

,, returning from tour at depot. 

outward ... 

packet, baggage of individuals 

,, definition of . ' 

invalided families 

” responsibility for arranging. 

soldiers, abroad, to or from, on discharge ... 
and families travelling individually 

’’ attending schools or courses at home 

634 


... 1084 
... 1295 

97 

... 1004 
■ 888, 889 

85 

App. Ill 
... 519 

App.IX 
... 124 

28 

... 967 

... 966 

... 1523 

... 946 

... 357 

... 1525 
311, 312 
... 948 

1522-1525 
... 1522 

... 1086 
1160-1186 
1140-1144 
... 1148 
787, 1148 
... 198 

1083-1159 
... 1125 
... 1086 
... 1162 
... 1086 
386,1149 
... 1149 

787, 1149 




Oflacers— continued. Para. 

money and stores, public, responsibility for . 84 

not to reprove ■warrant officers or N.C.Os. in public ... 506 

parades, attendance at when on duty .. ... 1207 

pay, mode of issue, &c. 141 

political activities . 517 

posting of, not necessarily as in Gazette notices . 141 

,, to battalions, &c. . 193 

practical jokes, O.C. to check . 70 

precedence of, general rules . 170,171,182-192 

presentations, &c. to, not allowed . 510 

proficiency, report on by C.O. . ... 80 

,, st^dard of . ... 86 

promotion (q .v.). 

publication of articles, &c. ... ... 522 

qualifications for staff appointments. 107 

quartered near their troops when billeted . ... 1053 

quarters. ... ... 1318-1326 

quitting United Kingdom without pcrmissiou, forbidden ... 1483 

rank, general rules . 170, 171, 182-192 

,, when officers of Militia, T.A. or Supplementary 

Reserve. 190 

ranks, corresponding, army, navy and air force, &c. 875-880 

recommendations not to be forwarded with applications to 

War Office . 511 


regimental, general responsibility, &c. 

,, rank of ... ... ... 

registration as parliamentary electors 
relations with contractors, &c. 
report, by C.O. 


... 83-86 
170 

App. IX 
... 515 

80 


„ confidential . 210-214, App. XX, XXIII 

reposting of, after six years’ service. 194, 195 

resigning, general instructions . 216^221 

,, notification in “London Gazette” . 141 

,, retention of rank after . 189 

responsibility of officers in general as regards discipline 501 

retirement . 141, 216-221, App. Ill 

salutes, artillery to . 920 

,, by . 900 

,, to . 907-913 

schools (q.v.). 

seconded, confidential report on .App. XXIII 

services, record of .1609 

ships, duties, &c., on board, “arrival report book” ... 1096 

,, ,, ,, available for duty . 1111 

,, ,, ,, detailing for. 1111 

shorthand, knowledge of . 873 

soldiers, treatment of, by . 505 

staff, [See Staff.] 

subaltern.79, 86 

summary punishment of . 546, 555-557, 616, 1629 

superintending sea transport.1086 

superior, cases referred to, procedure . 616, 617 

,, definition of. 617 

,, offences against . 619 

,, to become acquainted with abilities of juniors ... 83 

superiors, praise or censure of, forbidden ... ... ... 510 

suspension from duty. '. 513 

temporary duty of more than seven days . 1023 
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Index, 


Pension— 

additional for gallant conduct 

disability . 

reckoning former service torvards 
,, qualifying service for 
Pensioner— 

address of, application for 
paid pensioner recruiter 
Permanent staff, Territorial Army. 
Personal services— 

questions relating to . 

Personnel— 


Para. 

. 997 

352, 353. 383. 384 

. 248 

. 247, 248 

.. 

. 362 

[See Territorial Army.] 

. 117, App.III 


34, 35, 37 
App; III 
App, I 


App. 


alterations not to be embodied in defence schemes 
duty of raising and organizing in peace 
responsibility for business relating to 
Physical training— 

Army School of, Aldershot, adjutant’s course at 
,» •> ,> ,, objects of 

displays of . 

gymnasia, inspector of, returns rendered by 

inspection of unit ... . 

instructors, assistant, additional pay 

,, ,, appointment.• 

,, numbers . 

,, maintenance of efficiency of 
officers to be capable of instructing in 

recruits.. 

staff, appointments to . 

,, probationary period before appointment 

Pier dues, exemption from . 

Pioneers, Infantry— 

classification of men by trades . 

employment, apportionment of money earned 

,, barrack repairs. 

,, on private work. 

,, qualifications for . 

establishment and trades 
selection and training ... ... ... 

Serjeant, appointment, rank, qualifications, &c 
workshops 

,, deduction from payments for expenses of 

Piper— 

boy enlisted for training as ... ... ... 249, 250, 252-254 

Serjeant, soldiers qualified as. 

Piquets. [See also Guards.]— 

disturbances, suppression of, bow to be armed, &c. 

duty, reckoning as tour of . 

extra, when awarded as punishment ... 

mounting, hour of . 

numbers to be as low as possible 

Pistols, regulations as to. 

Police— 

civil, deserters and absentees, description of, sent to 
,, ,, notification of, from 

,, ,, prosecution by 

,, reservists excused training . 

garrison, composition and command of 

,, to replace guards and piquets where possible 
regimental, duties, &c.... — ••• 


151, 154 
.. 824 

520 
XX 
94 

... 765 

... 765 

... 762 
... 762 

86 

752, 753 
... 763 

... 764 

... 1134 

... 1426 
... 1429 
... 1425 

1427, 1429 
... 1424 

... 1422 

... 1423 

... 1422 

1422-1429 
... 1428 


1371 

... 1234 

... 1210 
... 560 

... 1225 

... 1224 

... 952 

581, 582 
591-593 

... 597 

... 434 

... 729 

... 1224 
731, 732 


636 




Index 


Or. 


Orders— continued. Para. 

preparation and signing of, by staff officers. 113 

promulgation of, regimentaliy. 74, 1602 

regimental, charges for barrack damages published in ... 1269 

,, general orders re-published in. 74 

,, notification of absentees in . 583 

,, officer while absent not to issue 77 

,, publication of and filing. ... 1602 

soldiers, relating to, to be read and e.xplained . 1602 

standing, issue of . 74, 77, 1601, 1602 

,, read to the guard .1226 

to proceed abroad, officer to take copy with him ... 1134, 1155 

unit, publication of . 74 

,, division into hvo parts .1606 

Orders and decorations— 

forei^ ... ... ... ... ... ... ... 1005-1007 

forfeiture and restoration . 1012 

loss and replacement ... ... ... ... ... 1008-1011 

when worn ... ... ... ... ... ... ... 964 

Ordnance Committee— 

administration of . .^.pp. Ill 

Commandant, School of Artillery to keep in touch with... 90 
Ordnance Corps, Royal Army— 

armament artificer section ... ... ... ... 282,289 

armourer section 277-281 

army numbers allotted to .App. XVIII 

A.D.O.S., returns, <S:c., rendered by... . App. XX 

books kept by . 1597, 1598, App. XXIV, XXV 

C.O.Os., D.A.Ds.O.S,, &c., financial authority and powers 

in relation to losses. App. IV 

command of . 137 

correspondence relating to ordnance services ... 1572,1573 

depot (q.v.). 

duties of ... ... ... ... ... ... ... ... 136 

flag on W.D. vessels . 930 

Hilsea depot, command of . 137 

inspection of . 17, 89, 102 

O.C., powers of brigade commander. 19 

officers of, ineligible for presidency of court-martial ... 187 

,, ,, power of command... ... ... ... ... 174 

orders relating to 1601,1603 

officers, confidential reports on .App. 3^111 

,, seniority of . 188 

,, servants allowed .1537 

pennant may be flown at stations . 914 

precedence in Army . 875 

sections, designation of .1193 

subjects of promotion examinations in ... ... App. X 

temporary commissions in certain grades on mobilization 

App. XVI 

transfer to and from . 207, 296-303 

Ordnance Corps, Royal Army, School of Instruction— 

administration, functions, courses, &c. 808 

“ 0 ” after name in Army List. 810 

ordnance officers course at . 809 

report on candidate . 810 

responsibility for administration . App. Ill 

Ordnance Depots, Central, officer empowered to write off 

deficiencies . 126 


633 




Pr- 


Indes. 


Printing— 

rssnonsibiiicy for 

Prisonirs of Wax— . 

TOarr of maniiy on ctacsrs and ioldiais 
discipline of 

resp-onsibilitv for duties connected -Kuth 
Prisons— 

ciTil, abroad, aucnorizaticn,. 

,, removal none one to anotlier 
,, soldier not sent to 
j, transfer nome ... 

arrivai at, time for . 

commitment to. 

disciiai^e from. 


Pam. 
App. Ill 

... 743 

... ISO 

Aco. m 


• •• «• • 

... ... 70^ 

... DO—, ODO 

... 6S4—SS5 

. dSO 

... 652, d 7S-6S3 
...705,703,713 
uisemoarnsa rrom tiansnort vritb infections disease 

onboard ... .' .~ ... liS 4 

documents, copies sent . 6S3 

medical certincate sent to . 633 

p un . 'shTTi aat in, entry of, in conduct sneets. 1702 

soldier in on, change of station of unit . 631 

vrarders rrno are reservists excused training. 434 

military, abroad, transfer borne . 654 

arrivai at. time for. 630 

commitment to .652, 630, 631 

control, inspectkin and administraticn of 117, 715 
covered conveyance vrben proceeding to... 711,712 

... 705, 7C3, 713 


discharge from .. 

documents sent to. 

ntness for cccupation ... 

tnedicai certincite sent to. 

ptmisnment, entry of, in ccnduct sheets... 
release from, duty not performed cn day of 

j f f g £0XOa 

,, ,, orders for . 

removal from, when permitted . 

soldier in, cn change of station of unit ... 

transfer from one to another . 

Private soldier. [See Soldier.} 

Probation, transfer to anodier unit on.. . 

Procession, order of, at military funerals . 

Profiden(y pay— 

cessation, ixc. ... ... .. 

classiScation and re-clasincation ... . 

inspections as to standards for grant of . 

on transfer .,. 

qnalincations necessary to ob tain 

xSwnxss ••• ••• ••• ••• ••• ••• 

sta5 of military schools, 6:c. 

withdrawal and restoration . 

Promotion— 

accelerated ... .*• _ ••• ••• 

applications, transmission of. 

brevet ... ••• ••• 

bv selection ... .*• ^ 

c^incate in lieu of examination for ... 
certidcates required for __ ••• 

conndential reports cn_ntuess or cmcers :cr 
dccuments, disposal or, cn .•• 
examination for ... 


633 
... 720 

633 
... 1630 
... 7C3 

... 721 

... 705 

631—634 
... 631 

... 702 

256-233 
.\pp. XXI 

... /4o 

... 745 

... 751 

... 743 

^ 44-/43 
... 750 

... 743 


163, 16^1. 167.165 
... 251 

... 163 

162-166 
553 
r32-355 
211, 214 
... 1633 

73. 350'S7I. .\t?- X 
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Index. 


PimiB^enta—coniinued. 
minor, when to take effect 
miti|ration of, statements by accused**’ 
not increased because offender elects trial bv l) C 

provisions to be observed . J • • 

remission of . 

summary, officers and warrant officers 

N.C.Os.. 

,, powers of commanders . 

„ private soldiers . 

system of, not to be varied by officer 

under military law to be explained to recruits ! 

Punishment drill, rules for 


Para. 
... 561 

663, 671 
... 652 

... 561 

652, 656 
555-557 
55S, 559 
563-568 

560, 561 

... 562. 

... 509 

561, 569 


Qualifying courses at Small Arms School, definition 154. Add. X 
Quartering— 

of men .. 

responsibility for provision, &c., .■, App. Ill 

Quartermaster— 

ammunition, issued by. 978 

books of.App. XXV 

cash duties not performed by, except as sub-accountant ... 1191 

commission on mobilization as . 146, App, XVI 

funds, regimental, &c., when to have custody of 1191, 1192 

imprest holder, duties of, not to be performed by. 1192 

office, training of subalterns in . 86 

promotion to, of warrant officer or N.C.0. 144-146 

stores, responsibility for quantities . 1190 

temporary commissions as, on mobilization ... App. XVI 

Quartermaster-General to the Forces— 

Army Council, member of . 9, App. Ill 

arrangements for movements, embarkations, &c. 1086 

' branch of the staff of the Army . 104 

! duties ... ... ... ... ... .•• ••• App. I, III 

■’ staff, duties of... US, App. Ill 

standing orders, issue of .1001 


Quarters— 

accommodation, scale of 

allotment of ... ... ... ... 133/ 

applications for, to whom made . 

cleanliness of ... ... ... . 

correspondence, &c., regarding . 

exemptions from, officers . 

,, ,, warrant officers and N .C .Os 

families returning from abroad . 

instructors. Army Educational Corps. 

London, parties proceeding through. 

men, arrangement in, by companies, &c. 

,, to be properly dressed before leaving ... 

N.C.Os. and men . 

officers . ,. 

,, absence, retention during . 

,, attached for instruction . 

,, servants ... ... ••• . 

,, unoccupied . 


... 1317, 1324 

1315-1341, App. IV 

. 1315 

. 84 

. 1573 

1315, 1316, 1326 
. ... 1315, 1316 

1170, 1173, 1175 

. 1328 

. 710 

. 1194 

. 945 

... 1330-1341 

... 1318-1326 

. 1325 

. 1319 

. 1323 

... 1321, 1322 
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Index 
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Police— coiiiiniiid. Paxa. 

War Department Constabulary, duties, &c. 730 

Police, Military, Corps of— 

administration of ... .. App. Ill 

army numbers allotted to .App. XVIII 

transfers to and from . 296-303 

Police Gazette, notification in, of absentees, &c. 466, 463, 581, 584 
Policy, questions affecting security of the Empire ... App. Ill 
Political meetings, attendance at or participation in, forbidden 519 


Pontoon wagons, loading on to railway trucks 
Ports, Defended— 

command and training of troops in ... 
defence schemes, preparation of 
Ports, intermediate— 

exchange of imits . 

indulgence passages from stations abroad 
Position finders— 

provision, inspection, storage, &c. ... 

Postal Services— 

responsibility for in war . 

Posting— 

documents, disposal of. 

individual soldiers, date of and procedure. 

infantry, not necessarily in accordance with London Gazette 

notice. 

officers, cross-posting between infantry battalions ... 

,, re-posting after six years’ service . 

,, to battalions, &;c. 

recruits. 

reservists, competent military authority . 

soldiers, responsibility of officers i/c records 
staS of Territorial Army or Supplementary Reserve 
Pouches— 

collecting ammunition from, on board ship. 

examined before issue of blank ammunition 

Pvactica.1 Jokes, O.C. to check. 

Praise of superiors forbidden .. 

Prayer-books, supply and distribution . 

Precedence— 

Army, colonel promoted from brevet-colonel, &c.... 

corps, &c., in Army .. 

colonies, in, military and naval commanders-in-chief 
half-pay officer returning to full pay . 

ofiicers, general rules. 

permanent, local and temporary rank 


1073 

54 

37 

1113 

1140 


App. Ill 

App. Ill 

... 1639 

... 1587 


141 

.. 201 
194, 195 
.. 193 

755 
... 436 

60 

316, 317 

... 1126 
... 980 

70 

... 510 

... 1536 

... 169 

875, 876 
... 877 

... 170 

170, 171, 182-192 
182, 183 

warrant officers, N.C.Os. and men . 256-259 

,, ,, ,, on reduction . 276 

Presentation— 

at foreign courts 904 

at levies . App. VI 

Presents to officers from individuals or public bodies forbidden 510 
Press— 

communications to ... ... ... ... ... 522, 523 

relations with, responsibility for . App. Ill 

Press correspondent, officer not to act as, without permission 1485 
Prince of Wales— 

artillery salutes to standard of ... ... ... ... 917 

guards mounted over . 905, 907 

personal standard, when flown .. 914 

salutes on parade . 888 
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Ra—Re. 


Index. 


Kanlc— cot'.iinued. 

reduction in, of warrant officer or N.C.O. 
relative, of officers of army, navy and air force 
>' /. of army audit staff 

• • ». of consular servdee 

• • .. of members of Q .A .1 .IM .N .S. 

»» •> of regular forces. Militia, 

*^rmy, &c. 

resignation, retention by officers after . 

,, warnint omeers and N.C.Os. ... 

reversion to permanent rank. 

soldiers, and corresponding appointments ... 

Rank.s— 

boys passed for service in. on reaching 18 years ... 

commissions from the. 

reduction to the.. 

Rations— 

. bread and meat, inspection of . 

I iron, when carried . 

ship, on board, payment for, by indulgence passengers 

Ro-appropriations. 

Reconnaissances— 

instructions in. 

permission to prepare. 

Record offices— 

base, duties in regard to ctisualties . 

boolcs to be kept by . 

distribution list 

duties connected with, at the War Office 
Records, Officer J/c. C5f<f Officer i/c Records,] 
Records— 

births, marriages, and deaths ... 1645, 1647-1650, 

cash transactions . 

declaration of court of enquiry 

disposal of obsolete . 

historical, of regiments, &c. 

officers’ and soldiers’, maintenance of 

officers’ services. 

soldiers’, responsibility for . 

,, services . 

Recreation Grounds, repair of damage to 
Recreation Rooms. [See Institutes.] 

Recruiting— 

employment as paid pensioner recruiter, &c. 
officers responsible for ... 

on the line of march . 

routes for... 

Recruits— , . 

absconding en route to jom, &c. 

dental inspection . 

depot, training at 
discharge, causes, authorization, 
furlough, conditions of granting 
medical inspection of 

physical training . 

posting to units ... ••• ••• 

training. 

transfer of ... ••• ••• 

642 


&c. 


Para. 
274-276 
877-879 
... 880 
... 879 

... 882 
Territorial 
... 170 

... 189 

... 272 

... 273 

... 255 

... 254 

143-146 
... 659 

... 1414 
... 971 

... 1143 
1302-1306 


. 770 

. 771 

1593 

1598, App. XXV 
59, App. XVIII 
App. Ill 


1652, 1653 
... 1187 

. 1620 

. 1654 

.. 1640-1644 

. 1585 

. 1609 

59 

657, 1610-1619 

. 1272 


. 362 

58, 82, 117, 125 

. 1049 

. 1040 


581, 582, 1639 
... 1357 
81 

... 370 

... 1506 

752, 753 
752, 753 

... 755 

754, 755 

... 302 





Index 


Pr—Pu 


Promotion— coniinusd, 

fines on, levied by messes, 
balf-pay, on restoration from ... 

joining unit on. 

leave of absence cancelled by ... 

N.C.Os. in excess of establishment 
notification in London Gazette ... 
officers extra-regimentally employed, return 
duty ... ... ... 

,, passed over for. 

of officers at Staff College 

provisional . 

responsibility for . 

rules for, officers. 

,, soldiers . 

sister to matron, Q.A.I.M.N.S. 
soldiers, educational, &c. qualifications for 

,, employed under colonial governments . 

,, on India Unattached List . . 

,, responsibility of officers i/c records . 

staff appointments, failure to pass examination for pro¬ 
motion ... ... ... ... ... ... 

standard of qualification . 

supersession on failure to pass examinations 
,, when not recommended for 
to commissions, of warrant officers and N.C.Os. 

transfer, examination on . 

warrant officers, to Class I, of. 

,, ,, Class II, to. 

Property— 

effects of sentimental value of deceased soldier 
Government, loss of, deduction from pay 

,, ,, value to be stated in charge sheet 

improper possession of comrade’s 
lunatic, record of and disposal 
of men under sentence, and deserters 

private, to be respected . 

stolen, restitution of . 

Prosecutor, appointment, duties, &c. ... 

Protecting certificate for unclaimed deserter 
Protectorate. [See Colonies.] 

Provost-Marshal, appointment of, abroad 
Provost - Serjeant— 

garrison, duties, &c. 

regimental, duties, &c. . 

Provost Staff Corps, Military— 
administration of 

cirmy numbers allotted to . 

transfers to and from . 

Publication of articles, &c., in press ... 

Punishments— 

after admonition . 

commutation . 

confirming officer, powers of commutation, &c. 
conduct sheets, regimental, entry in ... 
list of offences and 

minor, N.C.O. 

,, not given with detention exceeding 7 days . 

,, private soldiers. 


Para. 
1406 
170 
205 
1476 
267 
141 

to regimental 

... 163 

163, 166 
... 854 

850-852 
App. Ill 
141, 162-169 

260- 271 
869, App. XI 

... 271 

... 290 

... 291 

60 

107 

... App.X 
850, 857 

. 211 

144-146 
. 853 

261- 265 
...266,267,270 

1203 
560 
628 
621 

1204 
1202 

43 
655 
639, 645 
587, 588 

. 532 

. 729 

...726,731,732 

... App. Ill 
... App. XVIII 
296-303 
. 522 

. 504 

. 652 

. 661 

1630, 1631, 1633 

. 652 

558, 559 
... 561 

560, 561 
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Index. 


Re 


Reduction— Para. 

armament artificers . 284 

conduct sheet, entry in, of . . 1630 

N.C.O. on conviction by civil power . 573 

,, precedence of, on . 276 

,, rank in lower grade. 276, 318 

warrant ofiicer. ... 273-276, 318 

Re - engagement— 

attestation, duplicate compared with original ... ... 1618 

conditions of ... ... ... ... ... 222, 231-235 

forfeiture of ser\’ice for desertion, &c. . 246 

restoration of forfeited service ... ... ... ... 246 

transfer on . 302 

Reference Libraries . 846, 8*17 

Refreshments for journeys, provision of ... ... ... 1064 

Refuse from cooking, disposal of.1413 

Regimental Associations. ... ... ... 1555 

Regimental depots. Depots.] 

Regimental Magazines and Newspapers, copies to British 

Museum, &c. ... ... ... ... ... ... ... 1643 

Regimental Funds— 

charitable, allov,-ed ... ... ... ... ... ... 1555 

C.Os. responsibility in respect of .75, 77 

Register— 

candidates for appointment as quartermasters, &c., on 

mobilization. App. XVI 

certificates of education . 1608 

equitation .1607 

letters received.1604 

marriages, births, baptisms and deaths ... ... 1645-1653 

military voters. 64, App. IX 

Registrars, reports to, of births, deaths, &c. 1646, 1651-1653 

Regular Forces 

attachment to, of colonial and Indian Forces ... ... 791 

,, ,, T.A. and Supplementary Reserve ... 790 

communication, channels of. 5, App. II 

distribution ... ... ... 5 

form part of the Array. ... ... 1 

government and administration ... ... ... ... 6 

India (q.v.). 

personnel, duty of organizing in peace ... ... App. Ill 

service, terms of ... ... 2 

war and peace establishments. ... ... 3,4 

Regulations— 

candidates for commissions ... ... ... ... ... 143 

expenditure in conformity with ... ... ... ... 84 

list of books which officers, &c. are to possess 1598, App. XXV 

officers to acquaint themselves with. 74 , 503 

public discussion of, prohibited .* ... 522 

responsibility for .' App. Ill 

Reliefs— 

stations abroad, periods for . ... 1084 

Religious— 

books .. 

denominations, list of. ... 1199 

,, procedure for changing . ... 1200 

instruction . '. I 535 

ministrations . 140 

service, salutes not to be fired during ..... 928 

643 




Indes. 


Reserve, Supplementary— 

pennaneut stafi, employment outside military duties 

• » »» liability to serve on 

.. ,, postings to . 

■ . , ,, qualifications for appointment ... ' 

I, ,, re-posting to regular forces 318 

" »> reversion to regular unit ... ,,, ’ 

" >> routes for personnel posted to 

• ' >> selection for, by oflSlcer i/c records 

»• ,, tours of duty . 

" »> transfers for service on 

,. ,, vacancies, reliefs, &c. 

precedence .. 

promotions, names submitted by G .6*.C. -in”c. ... 

R. Mon. R.E. to retain militia status and precedence 

schools, courses, &c., attendance at. 

service, terms of . 

soldiers’ records. 

Reserve, technical, not liable for service in Army 
Reserve, Territorial Army, included in Army 
Resignation— 

definition of (footnote). 

N.C.Os., of rank . 

officers, application in case of misconduct. 

,, intesrview with member of Army Council ... 

,, not to enter service of foreign power on 

,, notification in London Gazette . 

,, only Army Council may call for . 

,, quitting co:cps on . 

,, rank, when retained on . 

,, statements by C.O. and command, paymaster re 

garding claims, &c. 

Respirators, Anti-Gas, when carried. 9 

Retirement of officers— 

abroad, when home on leave from . 

address to be notified. 

compulsory . 

definition of (footnote). 

Gazette, notified in, before quitting coi^s. 

interview with member of Army Council . 

misconduct, application, owing to . 

only Army Council may call for . 

precedence on re-employment. 

quitting corps on ... ... ... . 

statements by C.O. and command paymaster regarding 

claims, &c. 

Retreat— 

compliments not paid by guards between retreat and reveille 

guards to turn out at . ... . 

hourjfor ... ... ... . . 

Returns— _ 

book for keeping copies . 

colonial governors, to. 29 

disposal of on breaking up of command, &c. . 1644 

destruction of copies after 3 years . 1605 

disembarkation.. ••• ••• ••• li'“ 

embarkation . 1145, 1150, 1151, 1159, 1186 

,, abroad for home. 1172-1176, 1186 

families of soldiers sent home.116^1 


Para. 
23 ... 519 

... 316 

317, 334 
332, 333 
318, 319, 334 
... 334 

... 1037 
... 337 

... 334 

... 302 

... 337 

875, 876 
40 


... 220 
964, 971 
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Re 


Reports— continued. Para. 

training, by inspectors. 15 

Re-posting— 

after six years’service, officers ... ... 194,195 

,, ,, ,, ■ soldiers ... ... ... 304, 305 

from stafE of T.A., Supplementary Reserve or depot 318, 319 
Representation of the People Acts— 

duties of officers i/c records ... ... ... ... ... 64 

registration of military'voters under ... ... ... App.VIII 

Reprimand— 

entry in conduct sheet of ... ... ... ... ... 1630 

N .C .O. below rank o i serjeant . 565 

power of C.0. to ... ... ... ... ... ... 558 

Requisitions of Emergency—■ 

signature ... ... ... ... ... ... ... 129 

Reserve, Army— 

absence, procedure in case of. ... ... 461-468 

,, reward for information as to absentee ... ... 483 

address of reservist ... ... ... 359, 439, 469, 1596 

allowances ... ... ... ... ... ... 480-482 

calling out, competent military authority for posting and 

transfer ... ... ... ... ... ... 436 

,, conveyance free ... ... ... ... 476, 477 

,, methods of, on partial or general mobilization 446 

,, Sections A, B and D ... ... ...416,432-436 

,, subsistence and allowances . 480-482 

cavalry or R.A. soldier unfit for mounted duties . 361 

certificates as to working at trade . 422 

' ,, issued for period of mobilization ... ... 395 

,, loss of . ... 408,484 

,, reservist re-joining colours ... . 393 

children, bu-th certificates to be forwarded. ... 470 

civil employment, erasure from register of ... ... ... 452 

,, guide to ... ... ... ... ... 499 

,, recommendations as to obtaining 412-414 

,, responsibility for arrangements for 58,117 

power, called out in aid of . 432 

,, convictions by, record of ... ... ... 443 

colours, return to, conditions ... ... ... ... 487—489 

command of reservists ... ... ... ... ... 61,441 

commanding officer, definition ... ... ... ... 441 

composition, general ... ... ... ... ... ... 415 

,, Section A . 416 

,, ,, B ... ... ... ... ... 420 

,, ,, B ... ... ... ... ... 421 

conduct sheet, entries in and maintenance. 1630, 1637 

court of inquiry, when subject to ... ... ... ... 742 

decorations, not to be made away with ... ... ... 453 

desertion . 461, 467 

discharge, age for. Section D. 430 

,, causes and special instructions ... ... ... 497 

,, certificate of civil conviction ... ... ... 443 

,, ,, of service . 392 

>, ,, ... ... ... ... ... 494,495 

,, certificates obtained from reservist, and disposal 492-495 
., competent officer to authorize and confirm ... 497 

,, completion of . 497 

,, documents, disposal of, on . 498 

,, nominal rolls of men for ... ... ... 491 

645 
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Index. 


Routes— 

horses, conveyance of sick . 

issue of, responsibility for 

lost, copies not issued. 

march, instructions when on line of 

,, when employed. 

recraiting purposes, for . 

regimental, issue and use of 

returns of, monthly . 

troops from two or more stations proceeding together 

use of .■ . 

warrant when route not issued. 

when required . 

Royal Family— 

guards mounted over, salutes. 885, 905, 907, 912 

honours to be paid by troops to ... 885, 888, 889. 891, 912 

royal salutes of artillery to . 917 

standards of, when hoisted . 914 

Royalties—responsibility for questions regarding ... App. Ill 

Rugs for cross-channel passages .1074 


Para. 
... 1059 
... 118 
... 1031 
1049-1051 
1017, 1053 
..; 1040 
1037, 1038 
1035. 1038 
... 1029 
... 1028 
... 1044 
... 1025 


s 


Saddlers and Saddletree-makers—soldiers qualified to fill 

vacancies . 

Saddle^— 

fitting of. 

inspection by C .0. 

pack saddle instruction for infantry soldiers... 

removal during long journeys. 

saddletrees stripped and fitted quarterly 
stirrup-irons to be roughed 

Safes containiug secret documents, &c., guarding of 
St. Patrick’s Day, shamrock in headdress on ... 

Salutes— 

acting appointments . 

air force oflicers, to . 

armed parties, compliments by guards and sentries, 

,, ,, ,, on the march ... 

artillery, ambassadors, &c . 

,, anniversaries... ... . 

,, colonial, special . 

,, hours, &c., for firing . 

,, list of, other than royal . 

,, royal ... ... ... y* 

,, stations at home and abroad for firing 

Auxiliary Forces, to officers of. 

birthday of Sovereign, &c . 

boats, in military . 

bugle and drum. 

cadets, by . YV- 

camp, inspection by member of Royal Family 

colonial governors, &c. 

colours, troops with uncased. 

C.Os., of garrisons, camps, or stations 
Crown, to the 

field-marshals, .. 
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Reserve, Army— continued. Para, 

rations, quarters, &c., when called out for training 480, 482 

re-engagement. Section A . 418 

,, ,, D, certificate as to working at trade 431 

,, ,, ,, certificate of service issued ... 392 

,, ,, ,, eligibility . 363,422 

,, ,, ,, entry on certificate of service, &c. 427 

,, ,, ,, further periods. 430,431 

,, ,, ,, how carried out. 424,425 

,, ,, ,, medical examination. 352 

,, ,, ,, rank on. 426 

,, ,, ,, term of service. 423 

re-entry upon army service . 487-489 

regular forces, improper enlistment into . 247, 455 

,, ,, part of when called out . 432 

Regulations for, order by His Majesty authorizing... App. XXVI 

rejoining colom-s . 393 

,, reserve after absence . 468 

relegation to . 599 

reporting. 439 

residence overseas, permission . 344, 457 

reversion from Section A to Section B . 418, 419 

sea, leave to go to . 458, 459 

service, conditions of. Section A . 416-418 

,, periods not forfeited. 485 

,, reckoning for pension, &c. 486 

,, terms of ... ... ... ... ... ... 2 

strength, returns of . 444 

,, Section A . 416 

Supplementary Reserve liable to serve as part of. 1 

tradesmen, certificate required on enlistment, re-engage¬ 
ment, and annually. 422, 431 

training, certain reservists excused ... ... ... ... 434 

,, failure to attend . 466 

,, individual notice of. 446 

,, liability to be called out for ... 433-435, 463 

transfer to. [See Transfer.] 

transfer to another corps . 436 

travelling expenses, &c. 476-479 

Reserve of Officers— 

seniority and precedence when on army service . 191 

Supplementary List, commissions in Household Cavalry 

and Foot Guards . ... 143 

Reserve, Supplementary— 

adjutants, admission to staS colleges. 799 

,, appointment, qualifications, &c. ... 153-158 

appointments, names submitted by G .O .C. -in-C. 40 

command and training of troops ... ... ... ... 22 

discharge, certificate of service on . 392 

enlistment, irregular, from . 59^, 605-607 

forms part of the Army. 1 

,, ., ,, ,. Reserve . 415 

inspection in small arms, &c., training . 91 

mobilization arrangements, responsibility. 56, 57 

of&cers, grant of permanent commissions in Regular Army 143 

,, holding Army rank. 190 

,, rank and precedence. 170,191 

permanent staff, attachments. 317 

„ ,, composition. 315 
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Returns— continued. Para. 

General Animal Return of the Army ... ... ... ... 1586 

general instructions . 1584-1588 

general service, men liable to.. ... 658 

periodical, list of, and forms used . -A-PP- XX 

routes issued ... ... ... ... ... ... 1035, 1038 

secret or confidential documents . 1581 

soldiers under sentence. ... 658, 694 

statistics, maintenance and rendering ... ... 1585,1586 

units moving between commands ... ... . 1020 

War Of6.ce, to, how addressed ... . ... 1567 

,, ,, periodical, list of ... 1584, 1586, App. XX 

Reveille— 

compliments not paid by guards between retreat and ... 909 

guards to turn out at . . 1229 

hour for ... ... . . ... 1217 

no call sounded between tattoo and ... ... ... ... 1218 

Revolvers, carrying of . ... ... 952,964 

Rewards— 

in the field ... ... ... ... ... ... ... 984 

responsibility for . ... ... App. Ill 

Ribbons of medals, wearing of . . 994 

Riding— 

and driving training of infantry soldiers ... ... App. XIV 

certificate of proficiency. ... 781, App. XII 

Riding classes, officers . 781,782 

Riding - schools— 

floors of, kept in repair, responsibility . 1266 

inspection of, equitation officer attends . 1267 

Rifle- 

qualifying courses for adjutants in . ... 154 

,, ,, ,, soldiers appointed to permanent staff, 

T.A. 332 

stripping and cleaning, instniction for depot N.C.O. ... 321 

Rifle Brigade, precedence ... ... ... ... ... 873, 874 

Rifle Depot—O .C., powers of brigade commander ... ... 19 

Rifle ranges, attendance of medical officer ... ... ... 1354 

Riots. [See also Civil Power.]— 

by troops, report of, by G.O.C.-in-C.... ... ... ... 45 

definition... ... ... ... ... ... ... ... 1243 

employment of troops in suppression of ... ... 1238-1256 

proclamation under the Riot Act, reading of... ... 1243, 1244 

Rolls— 

nominal, in embarkations ... ... ... ... 1168-1171 

,, promotion, soldiers’ ... ... 261, 265, 266 

,, rendered to War Office . App. XX 

Roster of duties . 1205-1216, 1222 

Rounds, commanders of guards to go day and night ... ... 1228 

Routes— 

authority for movements . 1025,1028 

baggage. 1076, 1077 

cross-channel .1074 

cross references on .1029 

descriptions of.1032 

deserter ... _ ... 590-594, 1039 

details to be inserted on ... ... ... ... ... 1030 

district, issue and use of ... ... ... ... 1034-1036 

general instructions as to . 1025-1040 

,, or headquarters, issue and use of ... ... ... 1033 
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Servants, soldier—co««HHerf. „ 

selection of ... . 

StafE College, not to accompany officer to ... H.<'> 

ServiS^^^’ '«'^en permitted ... 15^0 

abroad, continuity, when not broken by return home 

„ reckoning of . 

touraof . 

contmuance beyond 21 years. 

'* , *» .. discharge after... 

contiiiuity of, for purpose of re-posting 

depots, tours at.j.' 

entries in documents . 

exemplary, definition. 

extension of ... ... ... . 

,, ,, soldiers serving on special short service engagc- 

“eots . 223 

„ ,, special short extensions. 230 

,, ,, to complete periods of less than 12 years with 

the colours . 22-1 

,, 12 years with the colours... 225-220 


301 
1G23 
lOSl 
i-2-13 
2M. 215 
lO-l, 30-1 
196-200 
... 1621 
... 513 

222-230 


forfeited, officer 

,, soldier . 

,, ,, restoration. 

former, reckoning of .. 

,, soldier re-enlisting irregularly 

general, liability to . 

liability for . 

medals, reckoning towards . 

military history sheets, entries in 

orders relating to soldiers’ . 

reckoning of towards limited engagement . 

record of officers’ . 

,, ,, soldiers’ Attestiitlon.] 

,, ,, ,, mode of entering... 

,, ,, ,, on certificate of scrv'ice . 

re-engagement (q.v.) 

regiments, of, historical records . 

re-posting after 6 years’ . 

reservist re-enlisting irregularly, rules as to. 

statement of, entries in . 

,, ,, for soldier being re-posted . 

terms of, where laid down ... ... ... ••• 

,, ,, variations in, on transfer ... . 

,, ,, „ on selectioa for training as armourer... 

,, ,, , ., ,, .. armament arti.'leef 

ervlco and Pay Book, Soldiers’ {A.B. 61)—- 
alterations in, entered on duplicate attestatioa 

disposal of on transfer to reserv’e . 

instructions regarding. 

ervlce Corps, Royal Army— 

administration of . 

barracks, inspection of stores ... __•••. 

books to be kept by ••• 1597. A 

companies, designation of . 

corps orders kept in guard books .^ 

correspondence, tic., on services connected!t*J 
depot (q.v.) 
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Ships— coniimicd. , 
embarkation (q.v.) 

explosiv'e articles, excluded from baggage ... 
families, embarkation o£. [See also Embark 

- , , 1095. 1096, liOG, 115 

fire (q.v.) 

freight, definition of ... .. 

„ engagement of. 

,, indulgence passages in not granted ... 
horses (q.v.) 

infectious diseases on, procedure on arrival 

mspection of . 

liquor, not to be taken.. 

matches ai\d fuzees forbidden. 

medical officer. 

messing, payment for, by indulgence ji;v.s::engiTs 

methylated spirit forbidden . 

military staff for . 

motor cars, private, in. 

O .C. troops, warrant to convene court-martial 
officers (q.v.) 

payments to soldiers, arrangements for 

returns, disembarkation . 

,, embarkation. [Sra l^rnbarkatlon.J 
,, passengers arriving from abroad 
rugs for cross-channel passages 
salutes, between ships and forts 

,, in boats . 

,, presmcc of Sovereign or Royal I 
,, to quarter-deck wiicu boarding 

sentries, arrangements for . 

soldiers under sentence .. 


touting for orders for clothes. 

transports (q.v.). 

units, change of, staff to take over duties 
wines, spirits, &c., not to be taken on board .. 

Shoe cases, when to be packed . 

Shoeing horses— 

by pioneers for officers ... 
examination daily by forrier-serjeaot... 
inspection and responsibility ... 

pattern .. ... . •• 

Shoemakers, correspondence relating to training. 

Shorthand, certificate of proficiency . 

Sick— , . 

abroad, soldier arriving from, .. 

active service, precedence of otficc-r returning 
after sickue.^s on 
,, ,, reports as to 

attending medicvl inspection room 

barracks, <xc.. in, medical oin^vc to v;,i; 

duties in relation to . 

furlough, when on ^. 

sent to hospital, kit tak.-n . 

leave. IS.v !i)!..kr i.eavc.) 

.sick report, n:x:nvi to be ciitef; i on ... 
venereal patients fiyc.i .lufc-t'? 

-O.C,, oxerc 


stioa 

■> ! I. 


r.ira. 
... lUid 

•1 

... 

... lUdi> 
... 11-M 

!KSd, list 
in.'<7. lOdd 
... lid? 
... ll.'W 
... lUU 
... Hid 
... lidd 
llf;‘>llld 
... lid;) 
... 1991 

... llfi.S 
... 1179 

1172-1179 


Sierra Leonc- 


O* p'*.*'.. e; 

liSu 


ifJj 


. 

. ... lu7$ 

. 

925 



iy 

... 917 


... 9*H) 


... 1112 


995-997 

vn 

... 917 

. 

... Util 

’ 

... md 


... lid? 

. 

y5d, tsi.i 


... 1527 


... 1595 


... 1 592 


.. 1192 

vVC., (if 

... 1572 

... 

... .a7.f 


... 1191 

flo'.U iisll 

-iV 


170 

... 

l.s'.ij, }i:‘l 

• • * 

... bits 


... i:k-; 


jjid i.tv: 


1517 1.521 

... 

... 1917 


... til-i 

... 

... U'l 

, C . 

17 



bm—So. 


index 


SniokinjJ— 

iu fontgc stores, &c., forbidden 

,, streets when on duty. 

Snow, removal of, from roofs of buildinns •" 

Soldier— ■■■ 

applications from, how submitted 
appointments held by. classification .!,* 
arrest (cj ,v.). 

associations, fOtes, &c., assistance at... 

books to be kept by . 

cle.inliness of, responsibility of officer... 
conduct sliects of . 

death of, report and procedure on ... 

definition of term . 

education of, supervision by general staff branch !!! 
employed under Colonial government, conditions 

employment sheet to be kept for . 

empiiries for, by friends . 

grievances brought to notice of inspecting officer 

inoculation before proceeding overseas . 

married ... 

military information, communication or publication of 
missing on active service . 


name, change of, after attestation 


number, army 
orders relating to pay, &c., to be read and explained... 

political activities . 

presents in money to, forbidden . 

private, disobeying orders . 

,, drunkenness, offence of . 

• • ,, simple, when tried for 

,, misconduct of, officers to report . 

,, precedence of. 

,, quarters for . 

,, siimmuty and minor punishments. 

proceedings against, limitation of time . 

promotion of . 

registration as parliamentary elector ... . 

relations with contractors, &c. ... . 

religious denomination, classification and changing of 

remanded from India Unattached List. 

reposting after six ye.ars’ service . 

resisting authority of superiors. 

services ... ... ' 

superiors, praise or censure of, by, forbidden 

temporary duty, attachment to troops... . 

treatment of, by superiors ... ... . 

Soldier-servants. [5ce Servants.] 

Soldiers under sentence— 

abroad, civil prisons, not sent to . 

,, committal of, on arrival from 
,, disposal of, on release at home 
,, removal from one prison, &c., to another 

,, transfer home. 

classification for disposal 

clothing and equipment. 

commitment, forms 

,, rules for ... 

,, temporary, of ... 
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Staff [See also Officers]— continued. 
dress instructions 
duties of, at tnanceuvres 
>> a,t War Office 

,, distribution, of *” . 

,, “commands, districts, &c.’” 

I, on mobilization 

general staff branch channels of communication 
" *» II duties of ,,, 

I. ,, libraries . 

I, qualifications for appointment 

II training of . 

India, appointment to ... \\\ . 

leaive of absence ... ^^^en regimenls leaVe 

officer accompanying inspecting officer" ... 
officer, general, to assist C.O. in instruction of officers 
orders, preparation and signing of 

organization of. 

personal, appointment and qualification 
11 completion of employment on 

qualifications for . 

reports, confidential, on 
reversion to regimental duty ... i” 

selection for . 

selection of officers for, responsibility"* 

servants allowed . 

,, qualifications for appointment 
staff officer to accompany G.O.C. on inspections 

tenure of appointments. 

tours, supervision . 

Staff Colleges— 

Camber ley, students . 

,, course of instruction, period of ... 

,, certificates required for candidates 

,, graduation at exempts from examinatii 

promotion . 

,, officers attached for training while at 
,, officers eligible for attend 

,, qualifications for admission to exempts from 

subject {d) . 

,, regulations for . 

colonial officers, admission of. 

examination, application to attend ... 

,, boards of... ... ... ... 

,, for admission to ... 

,, results, publication of. 

general staff, vacancies on, filled from. 

leave of absence not granted to study for 

object of ... ... ... . 

p.s.c. in Army List . 

,, exemption of officer holding, from examination 
preparation of officers for, supervision of 
Quetta, confidential reports on students 

,, graduation at exempts from examination for pro¬ 
motion . 854 

,, officer due for removal from Indian establishment 802 

,, officers eligible. 794, 797, 799 

„ regulations for.. . 795 
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... 794 

... 794 

854 
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Signal Training Centre, confidential reports on officers at App. XXIII 
Signalling— 

instruction in, officers of cavalry ... ... ... ... 86 

instructors, numbers to be maintained in each unit... ... 768 

signallers, numbers to be maintained in units ... ... 769 

Signals, Royal Corps of— 

administration of ... ... ... ... ... App. Ill 

Army numbers allotted to ... ... ... ... App. XVIII 

books kept by ... ... ... 1597, 1598, App. XXIV, XXV 

Chief Signal Officer— 

command and training of troops ... ... ... ... 22, 68 

duties ... ... ... ... ... ... ... 68 

powers of brigade commander . 19 

representative officer on corps quest ions ... ... ... 68 

to visit Signal Training Centre ... ... ... ... 756 

confidential reports on officers ... ... ... ... App. XXIII 

depot (q.v.) 

divisional signals, duties of O.C. ... ... ... ... 69 

,, ,, Os.C. to visit Signal Training Centre ... 756 

inspection of ... ... ... ... ... ... 89, 102 

lieutenant-colonel, exemption from garrison duties, &c. ... 1214 

officers of, power of command... ... ... ... ... 173 

precedence in Army ... ... ... ... ... ... 875 

standing orders, &c. 1601, 1603 

subjects of promotion examinations in . App. X 

transfer to, soldiers ... ... ... ... 296-299, 302,303 

units, designation of .1193 

Signals, School of— 

objects . 842 

qualifying course for permanent staff, T.A., &c. 332 

Signature— 

official letters and documents ... ... ... ... 1564, 1570 

soldiers’pay sheets ... ... ... ... ... ... 1189 

Sister, examination for promotion to matron ... 869, App. XI 

Sites for buildings, boards on . 1302,1303,1307 

Sketches, military— 

considered to be public property ... ... ... ... 771 

field, instructions for training in ... ... ... ... 770 

permission to make ... ... . ... ... 771 

Sleeping out of barracks ... ... ... ... ... 311,312 

Small Arms, provision, inspection, &c., responsibility 

for ... ... ... ... ... .. ... App. Ill 

Small Arms and Machine Gvm Schools, Corps of, transfers 

to and from... ... ... ... ... ... 296-303 

Small Arms Committee, administration of .. ... App. Ill 

Small Arms School— 

army numbers allotted to ... .. ... App. XVIII 

commandant, duties ... ... ... ... ... ... 91 

composition of. 837 

object ..• . 838 

officers commissioned from the ranks ... ... ... ... 840 

,, qualifications for attendance ... ... ... 839 

,, ,, ,, equivalent ... ... 839 

qualifying courses, definition of ... ... •" 154, App. X 

„ „ for adjutants ... ... ... ... 154 

„ „ ,, permanent staff T.A... . 332 

SmaU-book, soldiers’. {See Service and Pay Book.] 
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Stores— catiiinued, 

provision, maintenance, &c. 

purchase of, at public sales . 

quartermaster’s responsibility 

responsibility for . 

ships, on board, shipment, arrangements for 
' • »* > > responsibility for 

Strangers, admission of, into barracks ... 

Stretcher bearers, training, organization, &c., of 
Subaltern officers— 

encouraged to qualify as adjutant . 

proficiency of, standard required . 

regimental duties, superintendance of... 
responsibility for sections, platoons, &c. 

Subscriptions— 

bands, regimental . ’ 

for testimonials, prohibited . 

mess, officers’ . 

regimental benefit societies . 

Sudan, tours of service in.. 

Sundays— 

admission to detention barracks not permitted on 

charges not disposed of on . 

inspections and parades to be avoided on. 

punishment drill not carried out on. 

Superior Officer— 

definition of . 

oflfences against. 

,, mode of dealing with, by . 

Superiors, praise or censure of, forbidden . 

Supplementary Reserve. [See Reserve, Supplementary.] 
Supplies— 

commanding officer responsible for 
correspondence with supply reserve depot ... 
deterioration of ... 
duties of R.A.S.C. 
loss of, &c. 

officer i/c, notice of movements to 
provision, issue, &c., responsibility for 

quartermaster’s responsibility for . 

responsibility for, in barracks . 

soldiers’ messing 

Surrender, displaying token of, in presence of enemy 
Surveyor of Works, temporary commissions as, on 

zation ... ... ... . 

Suspension, officer, from duty . 

Swimming— 

bathing parades for instruction in . 

certificates in ... . 

list and test of swimmers . 

prevention of accidents . 

Swords and scabbards, when worn 
Syllabus of promotion examination subjects 
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777-780 

. 79 

86 

. 1221 

. 1193 

1366 

510 
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.. 1555 

. 1084 ' 

721 
542 
85 
569 

617 
619 
616 
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..c 1572 
... 128 
..o 133 

737-739 
... 1020 
App. Ill 
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... 1311 
... 1412 

... 620 
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App. XVI 
... 513 

... 772 

... 773 

... 774 

... 773 

961, 964, 968 
App. X 


Tailors— . . 

boys enlisted for training as ... 

transferred from bandsmen, &c. 

@62 


249 

250 



Index 



Soldiers under sentence— continued. Ptua. 

committing, &c., authorities, power of .. ... G7ii 

conduct sheets, entries ill . ... .... ... UiliO 

court, removal to be brought before a... ... ... ... (iOU 

disposal of on disembarkation. ... ... IUU,1184 

documents to accompany on commitment ... ... ... G89 

draft, accompanying . ... ... GO'i, 098 

,, escort for, when included in ... ... ... ... 098 

embarkation of. ... ... 094-090 

equipment taken with. ... ... 710 

escort for... ... ... ... ... _ ... ... 092, 0i)0 

hours for arrival at or release from detention biirrack, &c.... 090 

medical examination before committal ... ... 088, 728 

medical observation . ... ... 002 

money, accounting for ... ... ... ... ... ... 1208 

money, &c., to be taken from, before committal ... ... 722 

offences by, limit of punishment ... ... ... ... 058 

,, trial at once . 5.54 

private property, disposal of ;. ... 1202 

release, day of, exempt from duty on. 708 

,, forms . ... . ... 074 

,, on disembarkation abroad . ... 090 

,, on embarkation . 094-090 

,, returned to unit. .. ... 718 

remission of punishment. [See Remission.] 

removal of . 674,091-708 

returns of, liable to general service ... . ... 658 

,, removed for embarkation. ... 694, 090 

rules for classification and committal of .- 680-688 

ship, retention in custody while on. 695-697 

transfer of, forms ... ... ... 674 

imit, removal with . 091,099, 700 

witness, when required as, procedure ... ... ... ... 692 

Solicitor, employment on behalf of public ... ... App.Vllf 

Sovereign, The— 

birthday, d:c., of, salute on occasion of ... ... ... 917 

flags onboard ship which indicate the presence of ... ... 917 

guards mounted over, salutes by ... ... ... ... 907 

honours and salutes to.. ... ... ... ... 88B 

royal salute of guns to ... ... ... ... 917 

Royal Standard. .. 915, 917, App. VIX 

Spirits— 

in barrackrooms, forbidden . ... ... 528 

onboardsMp.nottobetaken.. ... ... ... 1187 

Sports, fends, auditor ... ... .. ... ... 75 

Spurs, whefL worn ... .. ... ...962,964,971- 

Stafales— 


fespectfon of ... ... ,,, ... 

,, not on Sundays 

managsment of, course of training for infantry soldiers 
remount officers to have access to • ... ... 

stablemax, offences- of ... ,,, ... 

wood-soled shoes, wearing'o£ ... ... 

Staff £Ses aha OfSesrsX— 

appoihtmenta to-, general mstructfons',.. ... .„ 

certScata as to suxtablf-ly for employment on ... 
civiliani, control o£ ... ... ... ... 

composition, and dfstributforr ... ... ... ... 

disncsal on. com-nletibE. o£'tenure: ... .... 
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Para. 
1 
91 
16, 91 
831 
XXIII 
143 
190 
317 
315 
519 
1002 

. 316 

. 335 

...315-317, 334 
332, 333 
... 1334, 1339 

. 1037 

. 337 

...318,319,334 
. 336 


Territorial Army— continued. 
iacluded in the Army ... 
inspection, in small arms, &c., training 

inspection of . 

military engineering, instruction in 

officers, confidential reports on .App 

,, grant of permanent commission in Regular Army 

,, holding army rank . 

permanent staS, attachment to . 

.. ,, composition of . 

>• >1 employment outside military duties 

good conduct medal, recommendations .. 

liability to serve on. 

numbers and ranks allowed . 

posting to . 

qualifications for appointment 
quarters, allotment of 
regimental routes for 

reliefs. 

re-posting to regular unit ... 
returns of soldiers qualified for 

reverting to regular unit. 334 

selections for, made by officer i/c records... 337 

tour of duty.■. 334 

transfer for service on . 302 

vacancies, filling of. 337 

precedence of corps . 875,876 

,, ,, officers . 170, 190 

promotions, names submitted by G.O.C.-in-C. 40 
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832 

833 

834 

Deleted 

835 

836 

837-841 

842 

Deleted 

843 
/844 
\845 

Deleted 

775 

776 

777 

778 

779 

780 

Deleted 

843 

844 

845 

846 
. 847 

848 

849 

850 

851 

852 

853 

854 

855 

856 

857 

858 

859 

860 

861 

862 1 
863 \ 
864/ 

865 

866 

867 

868 

869 

870 

871 

872 

873 

874 

875 

876 

877 

878 

879 

880 
880a 
881 
881a 
882 

883 

884 

885 

886 

887 

888 

889 

890 

891 

892 

893 

894 

781 

782 

846 

847 

848 

849 

850 

851 

852 

853 

854 

855 

856 

857 

858 

859 

860 

861 

862 

863 

Deleted 

864 

865 

■ 866 

867 

868 

869' 

870 

871 

872 

873 

874 ^ 

875 

876 

877 

878 

879 

880 

881 

882 

883 

884 

885 
/886 
\887 
1652 

984 

888 

Deleted 

889 

890 

Deleted 

891 

892 

Deleted 














1080 

1080a 

1081 

1082 

1083 

1084 

1086 { 

1086 

1087\ 

1088/ 

1089 

1090 {! 

1091 

1092 

1093 

1094 

1095 

1096 


1092 

1084 

1085 

1086 (part) 

1087 
fl088 
11089 

1088 
Voyage 

Regulations 

1090 

Voyage 

Regulations 

1098 
1161 

1175 (part) 
1153 
fll03 
\1104 

1099 
1105 

1100 
1149 


- \ 
1116 

1117 

1118 
11191 
1120/ 
1121 

1122 { 

1123 

11241 

1125/ 

1126 

1127 

11281 

1129/ 

1130 

1131 
11321 
11331 
1134 
1135/ 


Regulations 

1164 

1165 
1093 

Voyage 

Regulations 

I Voyage 

Regulations 

1136 

Voyage 

Regulations 

(1109 

lllll 

1112 

Voyage 

Regulations 

1096 

1097 

Transferred 

to Voyage 

Regulations 


Transferred 
to Voyage 
Regulations 


Regulations 

1106 

1152 

1167 

1107 

1108 
1095 
1163 
1162 

1118 (part) 

1120 (part) 
1122 

1124 (part) 
1138 
1119 

1121 (part) 
1121 (part) 


1161 ^ 


1164 

1165 

1166 
1167\ 
1168 

1169 

1170 

1171 

1172 

1173 

1174 

1175 

1176 > 


Regulations 

1127 

1128 
1121 

1132 (part) 

1133 

1126 (part) 

1127 (part) 
1129 

1132 (part 
1125 (part) 
1135 
1130 


Transferred 

to Voyage 

Regulation! 


06 I I _ ^—-—;r;;voyag«R'B' 
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1923. 

1928. 

1923. 

1928. 

1923. 

1928. 

567 

672 

623 

626 

677 

685 

668 

673 

624 

627 

678 

686 

669 

674 

625 

628 

679 

687 

670 

575 

626 

629 

680 

688 

671 

676 

627 

631 

681 

689 

672 

578 

628 

632 

682 

Deleted 

673 

579 

629 

633 

683 

690 

674 

680 

630 

636 

684 

691 

676 

681 

631 

637 

685 

692 

676 

582 

632 

638 

686 

693 

677 

584 

633 

639 

687 

694 

678 

685 

634 

640 

688 

695 

679 

586 

635 

641 

689 

696 

680 

587 

636 

645 

690 

697 

681 

588 

637 

643 

691 

698 

682 

589 

638 

644 

692 

699 

683 

698 

639 

642 

693 

700 

684 

599 

640 

646 

694 

701 

686 

613 

641 

647 

695 

702 

686 

600 

642 

650 

696 

703 

687 

602 

643 

649 

697 

704 

688 

601 

644 

651 

698 

705 

689 

603 

645 

652 

699 

706 

690 

604 

646 

653 

700 

707 

691 

605 

647 

654 

701 

708 

692 

606 

648 

655 

703 

709 

693 

607 

649 

656 

704 

710 

694 

590 

650 

659 

705 

711 

695 

591 

--- 

660 

706 

712 

596 

592 

651 . 

661 

707 

713 

597 

593 

652 

662 

708 

714 

598 

594 

653 

663 

709 

715 

599 

595 

654 

664 

710 

716 

600 

596 

655 

665 

711 

717 

601 

597 

656 

666 

712 

718 

602 

608 

657 

667 

713 

719 

603 

609 

658 

668 

714 

720 

604 

610 

659 

669 

715 

721 

605 

611 

660 

670 

716 

722 

606 

•612 

661 

671 

717 

723 

607 

614 

662 

672 

718 

Deleted 

608 

615 

663 

657 

719 

724 

609 

616 

664 

658 

720 

725 

610 

617 

665 

532 

721 

726 

611 

618 

665a 

673 

722 

727 

612 

634 

666 

674 

723 

728 

613 

648 

667 

675 

724\ 


614 

619 

668 

676 

725/ 


615 

620 

669 

677 

— 

730 

616 

621 

670 

678 

726 

731 

617 

622 

671 

679 

727 

7.32 

618 

635 

672 

680 

728 

733 

619 

623 

673 

681 

729 

736 

620 

624 

674 

682 

730 

737 

621 

630 

675 

683 

731 

740 

622 

625 

676 

684 

732 

738 
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1923. 

1 1928. 

1 

1345 

1275 

1346 

1276 

1347 

1277 

1348 

1278 

1349 

1279 

1360 

1280 

1361 

1281 

1362 

1282 

1353 

1283 

1354 

1284 

1355 

1285 

1356 

1286 

1367 

1287 

1368 

1288 

1369 

1289 

1360 

1290 

1361 

1291 

1362 

1292 

1363 

1293 

1364 

1294 

1365 

1295 

1366 

1296 

1367 

1297 

1368 

1298 

1369 

1299 

1370 

1300 

1371 

1301 

1372 

1302 

1373 

1303 

1374 

1304 

1376 

1305 

1376 

1306 

1377 

1307 

1378 

1308 

1379 

1309 

1380 

1310 

1381 

1311 

1382 

1312 

1383 

1313 

1384 

1314 

1386 

1315 

1386 

1316 

1387 

1317 

1389 

1318 

1390 

1319 

1391 

1320 

1392 

1321 

1393 

Deleted 

1394 

1322 

1395 

1323 

1396 

1324 

1397 

1325 

1398 

1326 

1399 

1327 

1400 

Deleted 

1401 

1328 


1923. 

1928. 

1402 

1329 

1403 

1330 

1404 

1331 

1405 

1332 

1406 

1333 

1407 

Deleted 

1408 

1334 

1409 

1335 

1410 

1336 

1411 

1337 

1412 

1338 

1413 

1339 

1414 

1340 

1415 

1341 

1416 

Deleted 

1417 

1342 

1418 

1343 

1419 

1344 

1420 

1345 

1421 

1346 

1422 

1347 

1423 

1348 

1424 

1349 

1426 

1350 

1426 

1351 

1427 

1352 

1428 

1353 

1429 

1354 

1430 

1356 

1431 

1356 

1432 

1357 

1433 

1358 

1434 

1359 

1435 

1360 

1436 

1361 

1437 

1362 

1438 

1363 

1439 

1364 

1440 

1366 

1441 

1366 

1442 

1367 

1443 

1368 

1444 

1369 

1445 

1370 

1445a 

1371 

1446 

1372 

1447 

1373 

1448 

1374 

1449 

1375 

1450 

1376 

*1451 

1377 

1461a 

1378 

1452 

1379 

1453 

1380 

1454 

1381 

1455' 

1382 


1923. 

1928. 

1456 

1383 

■ 1457 

1384 

1458 

1385 

1469 

1386 

1469a 

1387 

1460 

1388 

1461 

1389 

1462 

1390 

1463 

1391 

1464 

1392 

1465 

1393 

1466 

1394 

1467 

1395 

1468 

1396 

1469 

1397 

1470 

1398 

1471 

1399 

1472 

1400 

1473 

1401 

1474 

1402 

1475 

1403 

1476 

1404 

1477 

1406 

1478 

1406 

1479 

1407 

1480 

1408 

1481 

1409 

1482 

1410 

1483 

1411 

1484 

1412 

1485 

1413 

1486 

1414 

1487 

1415 

1488 

1416 

1489 

1417 

1490 

1418 

1491 

1419 

1492 

. 1420 

1493 

1421 

1494 

Deleted 

1495 

1422 

1496 

1423 

1497 

1424 

1498 

1425 

1499 

1426 

1600 

1427 

1501 

1428 

1502 

1429 

1503 

1430, 

1504 

1431 

1505 

1432 

1506 

1433 

1507 

1434 

1508 

1435 

1509 

1436 

1510 

1437 
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1923. 

1928. 

1923. 

1928. 

1923. 

1928. 

1677 

1604 

1703 

1631 

Appe 

iNDICES 

1678 

1605 

1704 

1632 

1 

I 

1679 

1606 

1705' 

1633 

II 

11 

1680 

1607 

1706 

1628 

III 

III 

1681 

. 1608 

1707 

1634- 

IV 

IV 

1682 

1609 

1708 

1635 

V 

V 

1683 

1610 

1709 

1636 

VI 

VI 

1684 

1611 

1710 

1637 

VII 

VII 

1685 

1612 

1711 

1638 

VIII 

VIII 

1686 

1613 

1712 

1639 

IX 

IX 

1687 

1614 

1713 

1640 

X 

X 

1688 

1615 

1714 

1641 

XI 

XI 

1689 

1616 

1715 

1642 

XII 

XII 

1690 

1617 

1716 

1643 

Xlla 

XIII 

1691 

1618 

1717 

1644 

■ XIII 

1 XIV 

1692 

1619 

1718 

1645 

XIV 

XV 

1693 

1620 

1719 

1646 

XV 

XVI 

1694 

1621 

1720 

1647 

XVI 

XVII 

1695 

1622 

1721 

1648 

XVII 

XVIII 

1696 

1623 

i 

1649 

XVIII 

IX 

1697 

1624 

1722 

1650 

XIX 

XX 

1698 

1625 

1723 

1651 

■ XX 

XXVI 

1699 

1626 

1724 

1652 

.. XXI 

XXI 

1700' 

1627 

1725 

1653 

XXII 

XXII 

1701 

1702 

1629 

1630 

1726 

1654 

— 

XXIII 

XXIV 

XXV 
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Military Department: 

Mr. COURTENAY WELCH. 
assisted by experienced military instructors. 
PREPARES OFFICERS OF THE REGULAR AND 
TERRITORIAL ARMY—EITHER ORALLY OR BY 
CORRESPONDENCE — IN ALL SUBJECTS RE¬ 
QUIRED for the PROMOTION EXAMINATIONS 

Between 1904 and 1927 (excluding the years 1914 to 1923, when 
the Military Department was closed) 173 Ofhcers passed from 
the Army College in the Practical Examination and 421 in 
subjects (b) and (d). Of the latter nearly two-thirds took the 
Correspondence Course, which is specially designed to meet the- 
case of OfiBicers serving abroad. 


PERMANENT COMMISSIONS IN THE REGULAR 
ARMY FOR OFFICERS OF THE TERRITORIAL 
ARMY AND SUPPLEMENTARY RESERVE. 

The following places have already been taken by Candidates sent 
up from the Army College :— 

1924; First. 1925; First, Second, Fifth. 192S; Fourth, 
Sixth, Seventh, Eighth, Eleventh. 1927: First, Second, 
Fifth (twice). Seventh, Eighth, Tenth, 


Literary Department: 

PREPARATION FOR WOOLWICH, SANDHURST, 
AIR FORGE, NAVY (Direct Entry) and SCHOOL 

CERTIFICATE. 

Woolwich Entrance Examination, 1914-1927 - 58 passed 

Sandhurst, 1914-192? - - - " 129 ,, 

School CertiScate, 1925-1927 - " - 28 „ 
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1923. 

1928. 

1923. 

1928. 

1923. 

1928.- 

1611 

1438 

1567 

1493 

1622 

1549 

1612 

1439 

1568 

1494 

1623 

1550 

1613 

1440 

1569 

1495 

1623a 

1551 

1514 

1441 

1570 

1496 

1626 

1553 

1616 

1442 

1671 

1497 

1627 

1554 

1616 

1443 

1572 

1498 

1628 

1555 

1617 

1444 

1573 

1499 

1629 

1566 

1618 

1446 

1574 

1601 

1630 

1557 

1619 

1446 

1575 

1500 

1631 

1558 

1620 

1447 

1576 

1502 

1631a 

1559 

1621 

1448 

1577 

1503 

1632 

1560 

1622 

1449 

1578 

1504 

1633 

1561 

1623 

1460 

1579 

1505 

1634 

1562 

1624 

1451 

1580 

1506 

1635 

1563 

1625 

1452 

1581 

1507 

1636 

1564 

1626 

1453 

1582 

1508 

1637 

1565 

1627 

1454 

1583 

1509 

1638 

1566 

1628 

1455 

1584 

1510 

1639 

1567 

1629 

1466 

1585 

1511 

1640 

1568 

1630 

1457 

1586 

1512 

1641 

1569 

1631 

1458 

1587 

1513 

1642 

1570 

1632 

1459 

1587a 

1514 

1643 

1671 

1633 

1460 

1588 

1515 

. 1644 

1572 

1634 

1461 

1589 

1516 

1645 

1573 

1636 

1462 

1690 

1517 

1646 

1574 

1636 

1463 

1691 

1618 

1647 

1575 

1637 

1464 

1692 

1519 

1648 

1576 

1638 

1465 

1593 

1520 


1577 

1539 

1466 

1594 

1521 

1649 

1578 

1540 

1467 

1595 

1522 

1650 

1579 

1641 

1468 

1596 

1523 

1651 

1580 

1542 

1469 

1597 

1524 

1652 

1581 

1643 

1470 

1598 

1625 

1653 

1582 

1644 

Deleted 

1599 

1526 

1654 

1583 

1546 

1471 

1600 

1527 

1655 

1684 

1646 

1472 

1601 

1528 

1656 

1586 

1647 

1473 

1602 

1529 

1657 

1586 

1648 

1474 

1603 

1530 

1658 

1587 

1549 

1475 

1604 

1531 

1659 

1688 

1550 

1476 

1605 

1532 

1660 

1589 

1651 

1477 

1606 

1533 

1661 

1590 

1652 

1478 

1607 

1534 

1662 

1591 

1553 

1479 

1608 

1535 

1663 

1592 

1554 

1480 

1609 

1636 

1665 

1593 

1656 

1481 

1610 

1537 

1666 

1694 

1666 

1482. 

1611 

1538 

1667 

1695 

1557 

1483 

1612 

1539 

1668 

1596 

1568 

1484 

1613 

1540 


1597 and 

1659 

1485 

1614 

1541 

iooU < 

App. XXl^ 

1560 

1486 

1615 

1542 


1598 and 

1661 

1487 

1616 

1543 , 

ID/i < 

App. XXV 

1662 

1488 

1617 

1544 

1672 

1599 

1663 

1489 

1618 

1545 

1673 

1600 

1564 

1490 

1619 

1546 

1674 

1601 

1565 

1491 

1620 

1547 

1675 

1602 

1666 

1492 

1621 

1548 

1 1676 

1603 
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Appendix XVIII 


Record Offices 


Record Of&ce 


Corps 


Allotment of blocks 
of numbers 


From 

To 

4,256,001 

4,334,001 

4,379,001 

4,435,001 

4,523,001 

4,601,001 

4,334,000 

4,379,000 

4,435,000 

4,523,000 

4,601,000 

4,680,000 

4,680,001 

4,736,000 

4,736,001 
4,792,001 
4,848,001 
4,904,001 
4,960,001 
5,038,001 
5,094,001 
5,172,001 
5,239,001 
5,328,001 
5,373,001 

4,792,000 

4,848,000 

4,904,000 

4,960,000 

5,038,000 

5,094,000 

5,172,000 

5,239,000 

5,328,000 

5,373,000 

5,429,000 

5,429,001 

5,485,000 

5,485,001 

5,562,001 

5,608,001 

5,662,001 

5,718,001 

5,763,001 

5,819,001 

5,875,001 

5,931,001 

5,942,001 

5,562,000 

5,608,000 

5,662,000 

5,718,000 

5,763,000 

5,819,000 

5,875,000 

5,931,000 

5,942,000 

5,998,000 

5,998,001 

6,076,001 

6,132,001 

6,188,001 

6,273,001 

6,334,001 

6,390,001 

6,446,001 

6,515,001 

6,076,000 

6,132,000 

6,188,000 

6,278,000 

6,334,000 

6,390,000 

6,446,000 

6 , 515,000 

6,825,000 

1 6,825,001 

6,837,000 

6,837,001 
6,905,001 
6,972,001 
7,006,001 
7,040,001 
7,075,001 
7,109,001 
7,143,001 ' 

7,177,001 ' 

17,211,001 ' 

6,905,000 

6,972,000 

7,006,000 

7,040,000 

7,075,000 

7,109,000 

7,143,000 

7,177,000 

7,211,000 

7,245,000 


York 


Lichfield 


Warwick 


Exeter . 


War ley 


Hounslow 


London, 80, Pall Mall, Lon¬ 
don, S.W. 1 


Rifle, Winchester ., 
Hamilton 

Warwick .. 


Northumberland Fusiliers 
East Yorkshire Regiment 
Green Howards 
Durham Light Infantry 
West Yorkshire Regiment 
Duke of Wellington’s E 
ment 

King’s Own Yorkshire Light 
Infantry 

York and Lancaster Regiment 
Lincolnshire Regimen 
Leicestershire Regiment 
South Staffordshire Regiment 
Sherwood Foresters .. 

North Stafiordshire Regiment 
Royal Warwickshire Regiment 
Gloucestershire Regiment .. 
Worcestershire Regiment 
Royal Berkshire Regiment ., 
Oxfordshire and Buckingham' 
shire Light Infantry 
Duke of Cornwall’s Light In¬ 
fantry 

Hampshire Regiment 
Wiltshire Regiment .. 
Devonshire Regiment 
Somerset Light Infantry 
Dorsetshire Regiment 
Norfolk Regiment 
Sufiolk Regiment 
Northamptonshire Regiment 
Cambridgeshire Regiment .. 
Bedfordshire and Hertford¬ 
shire Regiment 
Essex Regiment 
Royal West Surrey Regiment 
East Surrey Regiment 
Middlesex Regiment .. 

Buffs 

Royal West Kent Regiment 
Royal Sussex Regiment 
Royal Fusiliers 
London Regiment and Inns of 
Court O.T.C. 

Honourable Artillery Com¬ 
pany (Infantry) 

King’s Royal Rifle Corps 
Rifle Brigade .. • • . 

Royal Inniskilling Fusiliers 
Royal Ulster Rifles .. 

Royal Irish Fusiliers .. 

Royal Dublin Fusiliers’*" . # 
Royal Irish Regiment* 
Connaught Rangers* .. 

Leinster Regiment* .. 

Royal Munster Fusiliers’* 


* Disbanded, 

518 





His Majesty’s Body Guard, &c. 


Appeadix XVII. 


APPENDIX XVII 


CONDITIONS FOR APPOINTMENT TO HIS MAJESTY'S 

BODY GUARD, &c. 

Applications from officers to have their names placed on the lists of 
candidates for appointment, after retirement, to his Majesty’s Body 
Guard of the Honourable Corps of Gentlemen-at-Arms, as Exons in the 
King's Body Guard of the Yeomen of the Guard, or as Military Knights 
of Windsor, should be addressed to the Under Secretary of State, The 
War Office, to whom also recommendations of warrant officers or Serjeants 
for appointment, after discharge, as Yeomen of the Guard, should be 
forwarded. 

(a) His Majesty’s Body Guard of the Honourable Corps of 
Gentlemen-at-Arms 

(i) A candidate for appointment must be;— 

(a) A retired officer of the category defined in para. 173 , or a retired 
officer of the Royal Marines. 

(&) Not over 50 years of age. 

(c) Not less than 5 feet 8 inches in height (measured without boots). 

(d) In possession of at least one medal for field service, 

(ii) Vacancies are filled by His Majesty, on the recommendation of 
the captain of the corps, from a list of officers of long or meritorious service 
kept at the War Office. 

{b) Exon in the King’s Body Guard of the Yeomen of the Guard 

(i) A candidate for appointment must be:— 

{a) A retired officer of the category defined in para. 173 , or a retired 
officer of the Royal Marines. 

{b) Not over 50 years of age. 

(c) In possession of at least one medal for field service. 

{d) Not less than 5 feet 10 inches in height (measured without boots). 

(ii) Vacancies are filled by His Majesty, on the recommendation of the 
captain of the King’s Body Guard, from a list of officers of long and good 
service kept at the War Office. 

(c) Military Knight of Windsor 

A candidate for appointment must be;— 

{a) Under 73 years of age. 

(fe) A “gentleman brought to necessity,” but whose income does 
not amount to less than ;^50 per annum for himself, and £25 
per annum for his wife, and £25 per annum for every other 
individual dependent on him. 
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Appendix XIX * 


Regulations as to taking out Patents. 


be forwarded to the Army Council for approval, accompanied by a 
general description of the invention. When, however, permission has 
already been given to lodge a complete specification and obtain a British 
patent for the same, such description need not accompany the application. 


7 . (a) It may be useful for the information of inventors to state that, 
speaking generally, there are three alternative courses which are adopted 
by the Army Council in dealing with an invention or patent, viz. :— 

(i) Where the Army Council (or Admiralty, or Air Council) desire to 
retain complete control of the invention or patent, in which 
case assignment to the Secretary of State (or Admiralty, or 
Air Council) will be ordered, and the inventor will not be 
allowed to dispose of the commercial uses of his patent if it 
has any. 

(ii) Where the Army Council are satisfied with an agreement 

giving the Government and its contractors a right to use 
the invention or patent, but otherwise leaving the inventor 
free to dispose of his invention or patent for commercial 
purposes. 

(iii) Where the Army Council do not consider that they have any 

interest in the invention or patent and leave it to be dealt with 
entirely by the inventor and release him from the obligations 
he has entered into. 

(6) If an inventor wishes his invention or patent to be dealt with under 
heads {a) (ii) or (iii), he must make a written application through the usual 
channel for that purpose. It must be understood that the matter is 
entirely in the discretion of the Army Council, and that they cannot 
undertake to deal with any particular invention or patent according 
to any one of the above-mentioned methods, but may adopt some 
difierent course in the matter. 

8 . An applicant for remuneration will be required to give full 
detailed particulars of any out-of-pocket expenses on experiments, 

'■/ &c., incurred by him personally, as well as of any consideration he 

may have received directly or indirectly in respect of the invention. 
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Regulations as to taking out Patents. 


be foruardcd to tlie Army^ Council for approval, accompanied by a 
ficncj.rl <ic.scriptiofi of the invention. When, however, permission has 
already been given to lodge a complete specification and obtain a British 
patent for the same, such description need not accompany the application. 


7. (it) It may be useful for the information of inventors to state that, 
spe.dcing generally, there arc three alternative courses which are adopted 
by the Army Council in dealing with an invention or patent, viz.:— 

(i) Where the Army Council (or Admiralty, or Air Council) desire to 
retain complete control of the invention or patent, in which 
case <^,sjgnmcnt to the Secretary of State (or Admiralty, or 
Air Council) will be ordered, and the inventor will not be 
allowed to dispose of the commercial uses of his patent if it 
has any. 

(ii) Where the Army Council are satisfied with an agreement 
giving the Government and its contractors a right to use 
the invention or patent, but otherwise leaving the inventor 
free to dispose of his invention or patent for commercial 
purposes. 

(lit) Where the Army Council do not consider that they have any 
interest in the invention or patent and leave it to be dealt with 
entirely by the inventor and release him from the obligations 
he has entered into. 

(b) 11 an inventor wishes his invention or patent to be dealt with under 
I^Jiheads (a) (ii) or (lii), he must make a written application through the usual 
channel for that purpo.so. It must be understood that the matter is 
entirely in the discretion of the Army Council, and that they cannoi, 
undertaJic to deal with any particular invention or patent according 
to anj' one of the above-mentioned methods, but may adopt some 
different course in the matter. ■ ^ 

8 . An applicant for remuneration will be required to give full 
detailed particulars of any out-of-pocket expenses on experiments, 
&c., incurred by him personally, as well as of any consideration he 
may have received dircctl}’’ or indirectly in respect of the invention. 
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Appendix XX. 


Reports and Returns. 


Dcscriptlou of Return No. of /Vrmy Form and when to be sent 


By G.O.C.'jn-C.—eotit. 

Yearly —coat. 

Consolreturn of .ill animimition 
(except for fixed armaments and S,A.A.) 
on di.iritc of troops .and in store. 
Lecturing appamtus on ch.argc .. 

Annual citimatcs lor pay— 

SmI . 

Chaplains, officiating clergy, &c. .. 
Ri.A.O.C. 

IVrsonncl for R.E. Services .. | 

Annual estimate for expenditure on— j 

lingincer Services . 


A.F. G903. To be compiled for 31st 
March in each year. 

A.F. G 1019. So as to be received bv 
31st March. 


A.F. .M 1432 -j 

A.F. .M 1433 I So as to be received by 
A.F. If 1435 J 1st October. 

A.F. M 1436 J 


Lmids and property. 

Supplies (Vote 6) (abroad) ,. 

R.A.S.C. subordinate establishments 

Allowances (IcKlging, stable and trans- 
nort, Sic.) (Vote 5) (abroad) 
Allowancci (lodgini;. stable and trans¬ 
port, <S:c.) (Vote 5) (home) 

Blank ammunition for training. Sec. 

Stores for convoy.ance home 

Return of officers for relief under p.ora. 194 
Return of soldiers for relief u-der para. 
304 

Narrative report on small arms weapon 
training of all Regular Army, T.A. 
and Supplementary Reserve units in 
the cooun.tnd 


Narrative report on maebine-gun training 
of all cavalry and infantry units of the 
Regular ^Irmy, T.A. and Supple¬ 
mentary Reserve in the command 


,A.F. .\r I400 jl. So as to be received by 
Ist October. 

A.F. JI 1430. So as to be received by 
15th October. 

A.F. M 1441. So as to be received by 
Ist November. 

A.F. M 1434. So as to be received by 
1st October. 

A.F. M 1440. So as to be received by 
1st November. 

A.F. M 1431, So as to be received by 
1st November. 

.A.F. G 913. Immediately amount of 
money available is known. 

A.F. G 1055. So as to be received by 
1st September. 

Manuscript. 1st April. 

Manuscript. 1st April to officer i/c 
records. 

Manuscript. 

Home .—by 31st December, to Com¬ 
mandant, Small Arms School, Hythe, 
for transmission to the Under Secre¬ 
tary of State, The War Office, together 
with the r^imental weapon training 
returns (A.F. B 187) of regular units, 
and divisional weapon training re¬ 
turns (A.F. E 567) of T.A. divisions. 
Abroad —within six weeks of the con¬ 
clusion of the weapon training year, 
to Commandant, Small Arms School, 
Hythe. 

Manuscript to Commandant, Small Arms 
School (Machine Gun Wing), Nether- 
avon, for transmission to the Under¬ 
secretary of State, The War Office, 
together with the machine-gun squadron 
or platoon annual machine-gun returns 
(A.F. B 192m) of regular units, and 
regimental Vickers machine-gun return 
(A.F. E 570) of T.A. units. 

Home—by 1st December. 

Abrooii—-within 6 weeks of the con¬ 
clusion of the weapon training year, 
to Commandant, Small Anns School 
(Machine Gun Wing), Netheravon. 






Reports and Returns. 


Appendix XX. 


APPENDIX XX 


REPORTS AND RETURNS 


The returns set out below will be rendered to the Under-Secretary of 
State. The War Office, except where otherwise directed._ 


Description of Return 


No. of iirmy Form and when to be sent 


By G.O.C.-i.v-C. 

Yearly 

Return of guns and mountings held on 
charge as reserves for fixed armaments 
Return of ammunition held on charge for 
guns in fixed armaments and practice 
batteries 

Return of horse, field, &c,, guns and 
carriages held on charge 
Return of machine guns held on charge by 
troops and in store, excepting those held 
on approved armaments 
Returns of dismounted ordnance .. 


Detail of changes in armament .. 

Report of promulgation of Array Act 
(abroad only) 

Secret documents (exclusive of ciphers and 
documents relatmg thereto) 

Ciphers and documents relating thereto .. 
Confidential reports (officers)— 

General and .\dministrative Staff .. 

Cavalry. 

• .. .. .. *. •• 

R.E. 

R. Signals. 


Infantry . 

R. Tanli Corps .. 

Instructional staffs at training schools 

R.A.S.C. 

R.A.M.C. and A.D. Corps .. 

R.A.V.C. .. .. .. .. 

lA.iE.C. .. •* .. .. «« 


Chaplains 

Stan for R.E. Services 

Q. A.I.M.N.S. 

R. A.O.C. 

R.A.P.C. 


Consolidated annual return of S.A.A. on 
charge of troops and in store 
Consolidated return of small arms held on 
charge by troops and in store 


.Manuscript. 3Ist March. 

Manuscript. 31st March. 

A.F. E 505 (in duplicate). 1st October, 
.Manuscript. 31st March. 


.Manuscript. 1st April, through G.O.C.- 
in-C. Only requued for guns of fixed 
armaments. 

A.F, G 819. 1st April, through G.O.C.- 
in-C. 

Manuscript. .A-fter promulgation. 


A.F. A 21. 

A.F, A 24a. 

A.F.B 194. 
A.F.B194 
A.F. B 194 
A.F.B 194 
A.F.B 194 
and 

A.F. B 194b 
A.F.B 194 
A.F.B 194 
A.F. B 194 
A.F. B 194 
A.F,B 194 
I A.F. B 194 
A.F.B 194 
and 

♦A.F. B 194a 
A.F. C 302 
A.F. C 328 
A.F. C 339a. 
A.F.B194 
A.F. B 194 


A.F. GS14 
A.F. G 893 


1st December. 

1st December. 

Not later than 1st January. 

^ After annual inspection 


1st January. 


Not later than lat Septem¬ 
ber. 


1st January. 

\ Not later than 1st 
J September. 

( To be compiled for 31st 
March and despatched 
so as to reach the War 
Office from commands 
at home by 30th April 
and commands abroad 
^ by 31st May. 


♦ For officers with less than four years’ commissioned service only. 

523 







Appendix XXI. 


Ceremony at Military Funeral 


appendix XXI 


CEREMONY TO BE OBSERVED AT A MILITARY FUNERAL 


[Referved to in paras, 934-943.) 


ru.-iVnfe ^ ^ 1 Serjeant, 1 corporal and 12 privates 

will attend to fire volleys at the funeral of all officers (under the rank of 
major-general) and soldiers. ' 

[b) A firing party will not attend, as such, on the occasion of the funeral- 
of officers of and above the rank of major-general, its place being taken 
by a leading detachment from the escort (mentioned in column 4 of the 
table in para. 936); strength, 1 serjeant, 1 corporal and 12 privates.. 


2 , The bearer party, consisting of an officer, warrant officer or'N.C.O. 
in charge, and 8 bearers, the rank of whom will depend upon the rank or 
status of the deceased, will see that the flag, head-dress, side-arms and 
wreaths (if any) are properly arranged on, and tied to, the coffin to prevent 
them from falling. 


3 . The firing party or leading detachment will be drawn up two deep, 
one pace interval behveen files, facing the building where the body is placed. 
The corporal will be on that flank of the front rank towards which the 
procession will move. The serjeant will give all words of command and 
be posted in rear of the centre. Arms will be at the slope. As soon as the 
body is brought out of the building by the bearers, the serjeant in charge- 
of the firing party or leading detachment will give the command "Present-, 
arras." When the coffin has been placed on the gun carriage or in the 
hearse and the cortege is ready to move oflf, he will give the following 
words of command;—^"Reverse arms"—Right (or Left) turn" (the cor¬ 
poral taking up his place two paces in front and midway between the ranks) 
—‘ ‘ Slow march." 


4 . {a) The military mourners, band and drummers with drums muffled 
will have formed up in two ranks facing inwards with two paces interval 
between men and eight paces distance between ranks, through which the 
firing party or leading detachment and the remainder of the leading portion 
of the procession will pass. 


ip) The procession will then move off in the following order : — 

(i) Escort (para. 936) under the orders of the G.O.C., para. 15 below. 

(ii) Firing party or leading detachment. 

(iii) Band and drummers. 

(iv) Body on gun carriage) 

Pallbearers ., j- 5<!esub-para. {d). 

Bearers .. .. J - - 

(vl The chief mourners. a 

(vi) The King’s special representative, when His Majesty,is represented, 
vii) The Lord Lieutenant (if present) of the county in which the funera 
takes place, > . . 

(yiii) Mourhers in uniform. 

(ix) Mourners not in uniforms 
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Ceremony at Military Funeral 


-^'Ranks, right and left turn"— “Slow, march"—“Halt"—“Left turn" 
.Rest on your arms reversed." -L-eir rum 

leading detachment (if.present) .will be halted at some convenient 
pre-arranged position at the graveside. 


10. During the service at the graveside (except when the actual burial 
takes place in a sacred building) the head-dress of those attending in 
un iform m any capacity will not be removed. 


II. Prior to the coffin being lowered into the grave, the flag, head-dress 
sidearms and ivreaths will be removed. At the conclusion of the service' 
if volleys are to be fired, the serjeant will give the following commands 

Firing part}', present arms"-“Slope arms"-“Volleys" (with blank 
cartridges), "Load"—“Present"—“Fire"—(Two more volleys will be 
similarly fired.)—“Unload"—“Order arms"-“Fix bayonets”—“Slope 
arms Present arms .' ‘ The band (if present) will play after each 
VO Hey, _ the firing party remaining at the'' Present," If no volley is fired, 
the serjeant will give the following commands:—^“Detachment, present 
arms"—^“Slope arms"—“Order arms"—“Fix bayonets”—“Slope arms” 
—Present arms. ’ ’ The buglers will then sound the “Last Post”—a short 
interval—then ‘ ‘ Reveille.'' Firing party or detachment will slope arms, 
the command being given immediately reveille sounding has ceased. 

12. The band and drums will be formed up ready for moving off, 

13. {a) The serjeant in charge of the firing party or leading detachment 
will now give the commands:—Form fours” —"Right”—“Quick march'' 
The band and drums will lead, followed by the firing party and military 

■, mourners, who will form fours as they march off without word of command • 

J [b) The band will not play, nor the drums beat, until the party is entirely' 
clear of the burial ground. 

(c) Bayonets will be unfixed at the earliest opportunity after leaving 
the place of burial. 


14. At funerals where troops are detailed to line the route, they will be 
required to present arms to the funeral cortege first and reverse arms before 
again resting on their arms reversed. They will normally present, arms 
as the head of the funeral cortege approaches them, and rest on their arms 
reversed as the firing party approaches. 

15. At funerals of senior officers the arrangements will be made under 
the supervision of the G.O.C. If, after detailing certain parts of the 
escort to line, the route, a large.portion .is still,available, the escort will 
march by companies, in fours, at the head of the procession, and in front 
of the band and drums. The disposal of escort on arrival at the cemetery 
will be under local arrangements. 

16. Officers attending funerals as mourners will not draw swords, and 
with other ranks (except the firing party) will march in order of senionty 


from front to rear. ■ • 

17 Officers on duty with troops will draw swords. When such troops 
present arms, officers will salute with their swords as laid down m the 
various training-manuals. ^ 

18. If officers oh duty with troops proceed to the graveside.for the 

service, they will return their swords before reachmg that place; 
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j^eports and Returns. 


Description of Return 


By D.D.M.S. of Command 
Yearly 

Estimate of pay, &c. for medical service 
Monthly 

Summary of dental treatment 
Consolidated nominal roll of R.A.M.C. 
officers, civilian practitioners, &c. 

By O.C. Hospital. 

When necessary. 

Report of admittance to hospital of an 
officer serving at home (including 
British Army of the Rhine). The 
report should give the officer’s rank and 
name, unit, date of admission and 
disability. 

By A.D.O.S. 

Yearly 

Command defence and mobilization 
scheme—^Home 

Half-yearly 

Return of deficiencies in mobilization 
' equipment 

By Officer i/c Civil Employment 
Register 

Yearly 

Return of Civil Emplojnnent 

By Commandant, School of Military 

Engineering 

Yearly 

Report on instruction in military engineer¬ 
ing—all R.E. units 

By Inspector, of Gymnasia 
Yearly 

Officers and men under instruction 

By Command Paymaster 
Yearly 

Confidential reports, R.A.P.C. and 
civilian subordinates attached 


Appendix XX. 


No. of Army Form and when to be sent 


A.F. M 1437. So as to be received by 
1st November. 

A.F. I 5034. 7th of month. 

A.F. B 158. 1st of month. 


Manuscript. To be sent immediately by post 
to the Under-Secretary of State (A.G.4), 
The War Office, S.W.l. 


A.F. G10S7-4. 1st April. 


A.F. G 1081. 1st May and 1st Novem¬ 
ber, through G.O.C.-in-C. 


A.F. B 2096. 5th October, through area 
commander. 


Special form. As early as possible after 
1st April. 


Special form. 1st January. 


A.F. C 2105.. 1st January. 


Quarterly 

Return of men who have left the colours .. 

By Officer i/c Barracks 
Quarterly 

Return of officers authorized to draw 
lodging, fuel and light, stable and 
furniture allowance 

Monthly 

Return of quarters and lodging, fuel and 
light and stable allowances—officers 


A.F. B .245. 1st January, 1st April, 
1st July and 1st October. 


A.F. O 1852 to command paymaster on 
1st day of each quarter. 


A.F. O 1851 to .command, paymaster on 
26th day of each month. 
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APPENDIX XXII 

{Referred to in para. 149.) 


QUALIFICATION OP R.E. OFFICERS FOR APPOINTMENT 

AS G.R.E. IN PEACE* 


officer, in order to be qualified to hold the appointment 
ol C. K. Ji. m peace, will, at any time after the completion of 15, years' 
service, be tested by a Standing Board in his technical knowledge and 
experience. ° 


2. This test will be conducted in England (except as provided for in 
para. 4). Candidates will be given a project in practical constructional 
engineering, including accessory servicesf within the scope of the normal 
technical duties of the Corps, 


3. A candidate will be allowed I hour to consider the project, during 
which he may be called upon to prepare a hand sketch if required. He will 
then appear before the Board in person and either state verbally, or, if 
he so prefers, hand in a written statement of, his proposals for the design 
and carrying out of the work. The Board will question the candidate 
on his proposals and will take into consideration his knowledge of practical 
engineering methods rather than his knowledge of theory and details. 

4. Officers on the Indian Establishment will be permitted to appear 
before a similar Boa,rd in India. The projects for these officers will be 

^ set by the local Board in India. 

f 5. (a) An officer may apply for exemption from the test by the produc¬ 
tion of a statement J signed by the C.E. under whom he served, showing 
that he has had practical engineering experience in charge of constructional 
work. The Standing Board will be the judge as to whether this furnishes 
sufficient proof of his engineering qualifications. If so, he will be reported 
as having passed the test. 

(b) Applications for exemption from officers on the Indian Establishment 
will be fonvarded through the usual channel for the consideration of the 
Standing Board in England. 

6 . The aim of this test is to ensure that all R. E. officers, who receive 
a very good technical training on joining the Army, shall keep up their 
technical knowledge by practice and study in order that they may all be 
fit for the technical duties which fall to a C.R.E., which is the normal 
regimental employment for a lieutenant-colonel, R.E. 

7. By allowing exemption from the test to those officers who can 

produce proof of practical experience in charge of works, it is hoped that 
officers will of their own initiative seek opportunities for obtaining such 
practical experience, which is the most valuable form of training._ 


• Officers who have passed the (/) (ii)—Construction Test examination, which has 
leea aljolished, and officers who held the rank of major on 31st December, 1925, will be 

^t^cc^s'o^^se^ices mean: approaches, drainage, fences, water supply, electrical 

^if'rhe'^sf^^ent^ould be in such a form as to admit of offices keeping an “employ- 
aent” sheet signed at intervals by C.R.Es. and C.Es. under whom they have served, 
nd giving details of the technical experience and responsibility of the candidate. 
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(x) Troops lining the route who are detailed to attend {see para. 936, 

column 4) will follow in fours commencing on the inner flank, 
the men reversing arms in succession as they break into slow 
time. 

(xi) Rear detachment. 

(xii) Motor cars or other vehicles accompanying the procession. 

(c) All ranks on the active list, and officers not on the active list who 
are in possession of uniform, will wear uniform when taking part in the 
procession on occasions when military honours are accorded at the funeral 
of an ofiicer or soldier. 

{d) Bearers will march on either side of and next to the gun carriage, 
except when pall bearers are present. In the latter event pall bearers 
will march immediately on either side of the gun carriage, and the bearers 
on the outer flanks at two paces interval. 

5. (a) The band or drums will begin to play the “Dead March" 
when about 300 yards from the mortuary, and continue for such a distance 
as the officer in charge may have ordered before marching ofi. The firing 
party or leading detachment will receive the command “Quick march" 
(the remainder conforming) when the band or drums cease playing. 

(6) When at a convenient distance from the cemetery, and at the instance 
of the officer in charge, the serjeant in charge of the firing party or leading 
detachment will give the command “ Slow march,' ’ and the band or drums 
will recommence playing. 

6 . When marching in slow time arms will be carried at the reverse, in 
quick time at the trail, as detailed in the various training manuals. 
During the march, arms may be changed, but the party will not march at 
ease. 

7. When the head of the procession arrives near the ground where it is 
to meet the officiating minister, and before the serjeant in charge of the 
firing party or leading detachment gives the command “Halt," the ranks 
of the firing party or detachment at the head of the procession, and the 
band and drums, will open out to six paces distance, and will halt at the 
command of the serjeant in charge of the firing party or leading detachment. 
The order will then be given—^"Inwards turn"—"Rest on your arms 
reversed.' ’ 

8 . (a) The coffin will then be moved by the bearers and carried feet- 
end foremost to the place of interment (or first to the chapel, if desired) 
It will be placed in position on wooden bearers immediately over the 
grave. 

(b) The order of the procession will now be: officiating minister, body 
with pall-bearers and bearers (the former walking behind the body should 
the path be too narrow to admit of their remaining in their cqrrect 
positions), mourners, band and drums, firing party. Should the band be 
required to take part in the service, they and the drums may precede the 
body to the grave in quick time. In that case they will not open out 
and halt as detailed in para. 7. 

9. (o) The mourners will then file around the grave, halt and turn 
inwards without word of command; the firing party will followthe mourners 
and will be halted hear the grave under the orders of the serjeant in charge, 
who will give the following commands:—"Attention"—"Reverse anns"^ 
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(ii) 


(iii) 


IS stated to have been partially or wholly the result of medical disabilitv 
the following procedure will be carried out r_ 

(i) It the medical officer marks the officer concerned as “fit” in the 
annual c^fidential'report/and -if the reporting officer neverthe¬ 
less reports that the officer is inefficient wholly or partly on 
account of medical disability, the G.OX.-in-C. of the command 
will cause the officer, to be examined by a medical board in order 
expert opinion on the medical aspect of the case. 

If the officer on account of medical disability is adversely reported 
on and is not found fit in his annual confidential report, the 
G. O.C. -in-C. will cause the officer to be examined by a medical 
board, and if the board confirms the opinion of the medical officer, 
the^ officer concerned will.be dealt with according to the pro¬ 
visions of the Pay Warrant. 

If the officer who is adversely reported on for reasons other than 
tj^ose of inedical disability claims that, although marked as 
"fit*.* his inefficiency was wholly or partly due to medical dis- 
■ ability, he may, if he so desires, be brought before a medical 
board under instructions of the G. O. C. -in-C. of the command, 
with a view to obtaining an expert opinion as to whether his 
inefficiency can be considered as due partly or wholly to his 
alleged medical disability. • 

7. The subject matter of confidential reports may be submitted in type¬ 
script, instead of in manuscript, should reporting officers so desire. 

8 . No remarks in the annual confidential report should be underlined 
in ink or coloured pencil. 

9. When annual confidential reports are rendered, nominal rolls, 
^correctly compiled with regard to the seniority and category of the officers 
concerned, should invariably accompany them. If no report is forth¬ 
coming upon an officer who is actually on the strength of a unit, an 
explanation covering its omission will be entered on the nominal roll. 
No report will be made on an officer by a C. O.. who has not seen him during 
the period in question, even though he is on the strength of the unit. 

10. In reporting on a C. O. a general officer will state clearly his opinion 
as to his fitness for further promotion or employment, and the nature of 
appointment, if any, for which he appears to be most suited. 

11. ' A lieutenant-colonel or colonel should not be specifically recom¬ 
mended for a T.A. cayalp^ or infantry brigade unless he is considered fit 
to command a regular brigade. 

12 When a lieutenant-colonel is within two years of the completion of 
his tenure in either a regimental or staff appointment, his confidential 
report should contain a definite statement with regard to his suitability, 
or otherwise, for promotion to the rank of colonel. 

13 In the case of majors who have held that rank for over four years 
reference should invariably be made to their merits and special qualifica¬ 
tions for promotion to the rank of lieutenant-colonel. 

14. Confidential reports will (except as mentioned below) contain a 
Tprnrd of the opinions of the brigade and divisional commanders, f-^cept 
in the case of an officer on the selected list for the Staff College, when the 
repOTt upon an officer below the rank of captain is favourable, the brigade 
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19. During the sounding of the !'Last Post," all troops under arms 
(except the firing party) will stand at attention and officers will salute, 
but not whilst" Reveille*' is being sounded. 

20. In the case of the funeral of a mounted officer or soldier, a charger 
or suitable horse will be led by a soldier immediately behind the gun 
carriage. The jack boots of the deceased will be placed in the stirrups, 
but reversed, i.e., left boot in the right stirrup and heels to the front. 

21. Standards, guidons or colours in the possession of units forming 
part of the escort at a military funeral,will be carried, and will be saluted 
by officers (including pall-bearers) and other ranks taking part in the 
procession as mourners. 


Notes 

(а) The firing party must not be confused with the escort, under para. 
936, and special party under para. 940. 

(б) Bearers, i. e ., personnel to carry the coffin, must not be confused with 
pall-bearers, as laid down for officers in para. 938. 

[p) In the case of funerals of senior officers, the coffin should be carried 
by senior warrant officers or N. C. Os. 

[d) The instructions contained in this Appendix, should be read in con¬ 
junction with any local standing orders. 
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(d) In the c.LSe of R. E. officers who are necessarily employed in technical 
apponitnicnts or on specialized work, or who have had no chance of serving 
in a iorjiKition where their qualifications as C.R.Es. can be tested pro- 
ir.otiun will be considered on the general nature of their reports. ‘ 

(^) The qualifications required for a lieutenant-colonel, R.E.. are:— 
(t) Character and personality; 

(n) Power of conuuand ; 

{iiij .Administrative ability; 

(iv) Engineering efficiency. 

In tl’.u a'osence ot any of these qualifications a major should not usually 
be recommended for promotion to lieutenant-colonel. 

if) In the case of junior officers under instruction at the School of 
.Military Engineering, the annual report is not required, but at .the 
termination of the course a special report on A. F, B194/1 accompanied 
by a completion report, and, when necessary, retention certificates, will 
be rendered on each officer direct to the Under-Secretary of State, The 
V/.ir Oifice. 


(ii) Roy it! Corps: of Signals. 


Otiicas rcjierttd vn 

(«) 


C.S.O. I 

Senier alnin.il oiiiccr in .» com- I 
mai'.d. Ac., where there is i 
no C.S.O. I 

O.C. diVi..ieuAl annals .. 

O.C. eerpj si.cnals 
O.C, coiuni-uid or oilier si-nnl 
coinp.iay which does not 
form p.iVt oi .a signal 

unit (except .m .mii-aircrait 
signal company) 

O.C. sign.d section (or troop) 
which docs not form part of 
a divisional signals or of a 
signal company (except 
signal observation section) 
O.C. anti-aircraft signal com- 
p.iny 

O.C. signal observation section 

O.C. Depot Battalion Signal \ 
Training Centro (. 

O.C. Training Battalion Sigu.al j 
Training Centro 
O.C. School of Signals 

Other officers not referred to 
abovo 


Keport written by 
('- 2 ) 


Remarks by 
(3) 


G.O.C.-in-C., or C.O.C. 
or O.C., command, Ac. 

G.O.C. division 

C.S.O. of command 
C.S.O. of command, Ac. .. 


O.C. formation which the 
signal unit serves 


O.C. air defence brigade 


C.S.O. of command 


Commandant Signal Train¬ 
ing Centro 

Commandant Signal Train¬ 
ing Centre 

O.C. signal unit or estab¬ 
lishment concerned 


f C.S.O. of command 
I G.O.C.-in-C. 
G.O.C.-in-C. 

Area commander (if any) 
G.O.C.-in-C. 


t 


.Airea commander 
any) 

C.S.O. of command 
G.O.C.-in-C. 


(if 


(if 


r Area commander 
J any) 

1 C.S.O. of command 
i. G.O.C.-in-C. 
r Area commanderj (if 

{ „ 

l G.O.C.-in-C. 

/ Area commander 
I G.O.C.-in-C. 

r Area commanderj 
f G.O.C.-in-C. 

I D.S.D. , 

Commandant Signal 
Training Centre in case 
of officers at Signal 
Training Centra 
C.S.O. of command m 
other cases 

Area or brigade com¬ 
mander (if any) ■ 
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commander need not add his remarks unless he desires to do so ; it is 
also optional for the divisional commander to report upon an ofiS.cer below 
field rank who has received favourable reports. 

15. The reports of all ofldcers will be signed by the divisional commander 
or ofidcer in a corresponding position. 

16. The G. O. C. -in-C. or G. O. C. a command will sign the reports in the 
following cases, otherwise he is not required to initial or sign any report 
unless he desires to do so:— 

(i) confidential reports of all field officers ; 

(ii) report of any officer upon whom an adverse report is rendered; 

(iji) report of any officer who requests that his report be laid before the 

G.O.C.-in-C. orG.O.C. the command, with a view to remedying 
any sense of grievance he may feel. 

17. In the case of adverse reports definite recommendations with regard 
to the officer should be submitted by all reporting officers, e.g., “I do not 
consider any further action is necessary," or, ‘T have called for a special 
report in . . . months," or, ‘T recommend that this officer should (or 
should not) be promoted" or, ‘T recommend that this officer should (or 
should not) be called on to resign or retire," &c. 

18. When an officer has been adversely reported upon and the Army 
Council have decided that a further report is to be rendered in a specified 
time, only for very special reasons should the report be rendered before 
that date. 


PART II. Special Instructions 

1. Educational, Training, Manufacturing, Inspection and Experimental 
Establishments. 

(a) Staff. 

(i) Reports on officers on the staff of such establishments will ■ be 

completed by the respective commandants or other superior officers, who, 
with the exception stated below, willfforward them direct, to the director 
concerned at the War Office, who will pass them to the Military Secretary. 
The reports on the commandants or other senior officers of the above- 
mentioned establishments, with the exceptions stated below, will be 
rendered by the director concerned. The reports for the Royal Military 
School of Music and ’on coihmandants of detention'barracks will be 
forwarded by the G.O.C.-in-C. concerned to the Director of Personal 
Services. i 

(ii) In the case of the R. Tank Corps Central Schools, the reports will 
be rendered through the Commandant, R. Tank Corps Centre, to the 
Director of Military Training. , 

(iii) Reports oh officers of the undermentioned establishments will be 
initiated by the respective commandant or other superior officer and 
forwarded-through the usual channels to the G.O.C.-in-C. for submission 
to the .Under-Secretary of State, The War Office. Reports on the com¬ 
mandants, &c., will be initiated by.the area commander or officer in an 
analogous position and submitted by the G.O.C.-in-C. to the Under¬ 
secretary of State, The War Office:— 

School of Education. 

Army vocational training centres. 
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(vt) Ituyul .Irir.v Ordnancs Corps. 



. 

iJ.A.U.O.i?, jij 4 aouiijitd .. 

0.' ,» d.iuicl jiDt 
iiscSuJrd in .1 c«-.!unatitl 
OsUcrri it crutr.}} ordnance 
drjiot, (cjcccpt tn.jicctora of 
i .jutl c!ut!ni4.*j 

oJ itorca clothisn 
U!.';rr t-.'iiccn .. ,, " 


OiJictT i/c adminiitration 

A.IJ.O.S. 

(»,0,C, the district 

C. O.O, CentriU Ordnance 
Depot 

D. O.O., U'oolwich.. 
D.A.D.O.S. 


0::;-:er 

.nul 

.Srid.rj! fj( 

ii.A.O.C. 


i/c Hecords, O.C. Area commander 


Comnuiid.int, 

inatnicticn, 


G.O.C.dmO 

Oincer i/c administration 

D.O.O. 


D.E.O.S., The War OfBce 
in a command, the 
A.D.O.S., The officer 
i/c administration 
should say if he 
concurs. 

In a district not in¬ 
cluded in command;*- 
the district com- • 
mander 
G.O.C.-ia-C. 


Ill cun.'iidcrini' the fitncjis of the uiulcniientioned officers of the R. A.O.C. 
for prumutiou, reporting oiticcrs will record tJieir opinion as to the suit¬ 
ability of the Qtikers for the appointments shown:— 

(i) Qnliiancc Oliicer, Ist Class—D. O.S. of an expeditionary force, and 
accept.ibic as such by the reporting otficer. 

(ii) Urdnance Oliiccr, '2nd Class— 

(.%•) 1). U.O. S. of an army in an e.vpeditionary force. 

(h) A.D.O.S. of a 1st class command (or analogous appointment). 

(iii) Ordnance Ollicer, 3rd Class—A.D.O.S. of a corps in an e.xpedition- 
ary force, or of a 2tul class command (or analogous appointment). 

(iv) Ortluance Officer, 4th Class—D.A.D.O.S. of a division in an 
e-xpctl it ionary force, or of a command, area or district (or analogous 
appointment). 

(v) Ordnance Mechanical Engineer, 1st Class—principal ordnance 
medianical engineer of an e.xpeditionar}!- force. 

(vi) Orilnance Mechanical Engineer, 2nd Class—ordnance mechanical 
engineer of a 1st class command or with an army in the field (or analogous 
appointment). 

(vii) Ordnance Mechanical Engineer, 3rd Class—ordnance mechanical 
engineer of a 2nd class command or with a corps in the field (or analogous 
appointment). 

(viii) Ortlnance i\lcclianical Engineer, 4th Class—ordnance mechanical 
engineer with a division in the field (or analogous appointment). 

(vii) lioyal Army Veteruiary Corps, 

The report on an officer of the R.A. V.C. will be written by the A.V.O., 
and opinions will be given, as far as necessary, by (a) the divisional or 
area commander (without reference to the officer’s professional qualifica¬ 
tions), and {b) tlie G.O.C.-in-C. 

(viii) Royal Army Chaplains' Department, rr 

(rt) Reports will be rendered on A. F. C302/I or A. F. C302/II. 

(b) A F C302/I will be rendered in the case of chaplains below the ' 
substantive rank of chaplain to the forces, 2nd class, by the senior chaplain ^ 
of the denomination at the station, the G.O.C. or O.C. of the station, the 
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<2. Technical, departmental, S^c., corps. 

Reports on officers of the various corps will be rendered as follows;— 

(i) Royal Engineers. 

0£&cer reported on 

Report written by 

Remarks by 

(1) 

(2) 

(3) 

C.R.E. of a division .. 

Divisional commander .. 

G-O.C.-in-C, 

C.R.E. of an area 

Area commander .. 

G.O.C.-in-C, 

Os.C. training and depot 
battalions 

G.O,C. R.E, Depot and 
area 

G,0#C.-in-C, 

O.’C. mounted depot officers, 1 

Senior C.R.E. Aldershot 

G.O.C.-in-C, 

Regimental H.Q., Aldershot / 

Command 

1 

-O.C. A.A. battalion .. 

Air defence brigade com¬ 
mander 

G.O.C.-in-C. 

O.C. Railway Training Centre 

O.C. troops, Bordon and 
Longmoor 

/Divisional commander 
' G.O.C.-in-C. 

,O.C, field squadron 

Cavalry brigade commander 

G.O.C.-in-C. 

O.C. company divisional R.E. 
and adjutant divisional R.E. 

C.R.E. of division .. 

1 Divisional commander 
1 G.O.C.-in-C. 

Os.C. other companies 

C.R.E. or O.C.R.E. of area 
or station 

f Area or station com- 
\ mander 

I G.O.C.-in-C. 

Officers, training and depot 
battalions 

Os.C. battalions .. 

f G.O.C. R.E. depot and 
: area 

1 G.O.C.-in-C. 

.Officers, R.E. Mounted Depot 

O.C. depot .. .. 

C Senior C.R.E. at Alder- 
{ shot 

1 G.O.C.-in-C. 

Officers, Railway Training 

Commandant Railway Train- 

j Divisional commander 

Centre 

ing Centre 

I \. G.O.C.-in-C, 

Officers, field squadron 

O.C. field squadron 

1 r Cavalry brigade com- 
< mander 
* G.O.C.-in-C. 

Officers of company divisional 

R.E. 

O.C. company 

1 C.R.E. of division 
Divisional commander 
1 G.O.C.-in-C. 

Officers of companies not 
forming part of divisional 
R.Ei 

O.C. company .. ,. 

r C.R.E. or O.C.R.E. of 
j area or station 
if Area or station com- 
I mander 

G.O.C.-in-C. 

Officers employed on works 

C.R.E. of district or area, 

r Area or station com- 

services 

or O.C.R.E. of station 

J mander 

V G.O.C.-in-C. 


(a) The opinion of the C.E. on all officers will be obtained by the 
G.O.C.-in-C. 


(&) In all cases, therefore, where it is possible to do so, reporting 
officers should state for the information of the selection board whether a 
major is, or is not, considered fit to be the C.R.E. of a division in war. 
To permit this being done, it is desirable that reporting officers should, 
when possible, arrange for opportunities of judging the capacity of these 
officers in this respect by observation of their work at manoeuvres, and 
tactical exercises both with and without troops. 

■ ■ (c) It is not, howeVer, intended that an officer should be reported as 
hnfit to be the C. R. E. of a division in war merely on the grounds that he 
would not be recommended for the appointment of C. R.E. in peace of one 
of the divisions of the “Expeditionary Force,” which requires experience 
-in training troops, and for which, owing to the small number of such, 
appoirttments, a high' degree of selection is possible. 
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When a report is furnished on an officer of the rank of captain, or below, 
doing corps duty, A. F. B194B will be rendered in addition to A. F. B194/1. 
In cases where the senior R. Signals Officer in a command is a captain, a 
report on A.F.B. 194B will be submitted only for those officers junior to 
him. . In the case of j unior officers under instruction at the Signal Training 
Centre, the annual report is not required, but, at the termination of the 
course, a special report on A.F. B194/1, accompanied by a completion 
report, and, when necessary, retention certificates, will be rendered by the 
commandant on each officer direct to the Under-Secretary of State, The 
War Office. 


(iii) Royal Army Service 

Corps. 


Officers reported on 

Report written by 

Remarks by 

(1) 

(2) 

(3) 

A.D.S. & T. 

Officer i/c administration 

G.O.C.-in-C. 

D.A.D.S. & T. 

A.D.S. & T. 

Officer i/c administration 
and G.O.C.-in-C. 

Commandant, R.A.S.C. Train¬ 
ing College 

A.D.S. & T. 

G.O.C.-in-C. 

i 

Other officers on strength of 

Commandant, R. A. S. C. 

A.D.S. & T. and 

training college, including 
officers undergoing courses 
and officers with depot com¬ 
panies at Aldershot 

Training College 

1 G.O.C.-in-C. 

1 

1 

O.C., R.A.S.C. of a district or 

Divisional or area com- 

A.D.S. & T. and 

sub-district 

mander 

G.O.C.-in-C. 

Other officers (not referred to 

O.C., R.A.S.C. 

Divisional or area com- 

above) 


mander, A.D.S. & T. 
and G.O.C.-in-C. 

C.I.M.T. .. .; 

C.I.S.T. . 

D.S.T., The War Office 
D.S.T., The War Office 


Inspectors, M.T. (Head¬ 
quarters Inspectorate, 

London) 

Os.C. War Office controlled 
establishments, viz., Supply- 
Reserve Depot, Deptford, 
and R.A.S.C., Feltham 

C. LM.T. .. 

D. S.T., The War Omce 

1 

1 

D.S.T., The War Office 


In the annual confidential report upon majors with four or more years' 
service in that rank, reporting officers will state whether in their opinion 
the officer, in peace time, is fit to command the R.A.S.C. of a first class 
station, and, in war, is in every way fit for the appointment of A. D.S. 
& T. of a corps. 

(iv) Royal Army Medical Corps. 

The report on an officer of the R.' A. M. C. will be written by the R. A. M. C. 
officer under whom he is directly serving, and opinions will be given, as 
far as necessary, by [a) the A.D.M.S. of the administrative area; (&) the 
divisional or area commander; (c) the D.D.M.S. of the command; and 
(ii) the G.O.C.-in-C. 

(v) The Army Dental Corps. 

The report on an officer of the A. D. Corps will be written by the A.D. 
Corps officer under whom he is directly serving, and opinions will be given, 
as far as necessary, by [a) the O.C. A.D. Corps of the administrative area; 
(6) the divisional or area commander; (c) the O.C. A.D. Corps of the 
command; and {d) the G.O.C. -in-C. 
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assistant' chaplain-general of the command (except in the case of R. C. 
chaplains); and the G.O.C.-inrC, 

(c) A.F. C302/II will be rendered in the case of chaplains of, and above, 
the substantive rank of chaplain to the forces, 2nd Class, by the assistant 
chaplain-general of the command, or, in the case of R. C. Chaplains, by the 
senior R. C. chaplain of the command, the G. O. C. or O.C. of the station 
and the G<O.C.-in-C. 

(ix) Royal Army Pay Corps. __ 

Report written by 

_( 2 )_ 

Officer i/c Administration 
Command paymaster 


Officer i/c record and pay 
office 

Regimental paymaster .. 


(xj- Army Educational Corps. 

Report written by 

_( 2 )_ 

D.M.T. 

Senior G.S.O. 

I Commandant of School 

The G.O.C. or O.C. under 
whom the officer is serving 

When a report is furnished on an officer of the A. E.C. with less than 
four years’ commissioned service, A.F. B194A will be rendered in addition 
to A.F; B194/I. 

3. Regular or retired officers employed with the- T.A., and T.A. officers. 

(a) Commanders of cavalry, infantry or air defence brigades or divisional 

artillery, or officers holding staff appointments will be reported on 
annually on the appropriate A.F. B194. 

ip) Commanders of T.A. artillery brigades when on the active list will 
be similarly reported on. 

4. Adjutants of the Officers Training Corps will be reported on by the 
D.S.D. , . 

5. The annual report on a member of the Q.A.I.M.N. S. will be sub¬ 
mitted through the G. O. C. -in-C. ■ 

6. A stafi or seconded officer shduld be reported on only by his staff 
superiors, and the appointment held will be shown in red ink on the report. 
On the return of a staff or a seconded officer to his unit, the Army Council 
will-inform the regimental commander of any circumstances which have 
occurred during the period of staff or seconded service which they consider 
he should know. 

7. 'Miscellaneous. 

Officers i/c records, except the Officer i/c R.A.O.C. Records, will be 
reported on by the director concerned at the War Office only in the case 
of those who are still serving. 

Directors of music will be reported on on A.F. B194/I. 
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Remarks by 

_(3) 


G.O.C.-in-C. (G.O.C. 
in London District) 

D.M.T. 


• ■ Officer reported on 

( 1 ) _ 

Inspectors of educational train¬ 
ing 

Officers 'at - command head¬ 
quarters 

Duke of York’s Royal Military 
School 

Queen Victoria School 
Other officers .. 


■■ - Officer reported on 

■ ' .( 1 ) _ 

ComriiEind paymaster 
Other officers in a command 
(except those in a regimental 
pay office) 

Regimental paymaster 


Other officers in a regimental 
pay office. ' . 


Remarks by 

_(3)_ 

G.O.C.-in-C. 

Officer i/c administration 


Command paymaster. 
The officer i/c ad¬ 
ministration should 
say if he concurs 
Officer i/c record and 
pay office and com¬ 
mand paymaster 
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AUmlnitUratlon— 

(ltuic;j connected with, at the War OfTico ... App III 

orders rolatinjj to. prepan\tion and signing of.. H3 

regiiijciital or corps, powers of officers i/c records ... ... 63 

AdiJi/fiistrutfon, Offfeer 1/c. [Sre Officer 1/c Administration.! 
Administrative .services— 

cii.uiuci of coiuimmication to Army Council. 

coinmaru! and training. 

G.U.C. Loudon Di-strict. position of. 

included in Army . 

uiojiectors of . 

Admir.il.s, artillery salutes to ... . 

Admiralty, salutes to tiie Lords Commissioners .of the ... 

.Admonition— 

awarded to N.C.O.s. and men ... 

entry in conduct sheet. 

for first oifences.. 

power of C .O. to award.. 

Africa, South— 

muslietry. <iua!iiyingfor, in .‘ 

Africa, West Coast. [5r<r Wc.st Coast.] 

Aiients, .Army— 

lian!:iiii; Imsiness of ... ... ... . 

AjJents and Consuls-General—• 

corresponding rank with officers of army . 

.salute.-; ;U funeral of . 

Aide-de-Camp— 

appointment . 

to rejoin regiment on completion oi employment ... 

Air, travelling by . 

Air Council, arcillety salutes to . 

Air Defence Drlfiades— 

inS]iccnon of ... ... ... . 

Territorial -Army (q.v.) 

visits of Chief Instructor, A.A. .Artillery . 

Air Force, Uoyal— 

co-operation with ... ... ... . 

improper enlistment from . 

officers in India on selected list for Stali College 
relative ranks of army and navy 

salutes to oiVicers of .. 

transfer to 
Alarm— 

all troops turn out on sounding of ... . 

sounded in riots before reading of Froclamation 

Albert Medal, wearing of. 

Alderney. [See Ghamiel Islands.] 

Allotment— 

of money for special expenditure ... . 

of training grant to units 

of work in regard to tra ining matters. 

Allowances— 

correspondence, &c,, on ... ... _ ••• 

delegation of powers of officer i/c administration ... 

fuel and light, travelling, lodging, &c. 

passage, authorization. 

soldier servants, in lieu. 

Ambassadors, artillery salutes to. ••• 

Ambulances, discipline in, medical officer responsible for 

560 


App. II 
00 

46 

I 

... 16-18 
... 920 

... 920 

553, 560 
... 1634 

... 504 

... 560 

... 154 


... 141 

... 879 

... 921 

... 160 
... 161 
... 1075 
... 920 

89 
93 

90 

598, 599 
... 803 

S77-S79 


900, 901, 913, 922, 923 
. 302 


... 1218 
... 1243 

1005, 1006 


48, App. IV 
App. XV 
App. XV 

... 1573 

App.IV 
App. Ill 
... 1086 
... 1537 

920. 921 
... 1355 
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Index. 


Para. 

512 

512 

1149 

511 


Applications— continued, 

outside influence. 

private, to War Office, forbidden ... !!! 

soldiers’ passages . 

testimonials not to accompany 
Appointment— 
adjutant (q.v.) 

as C.R.E., testingof R.E. officers .App. XXII 

colonial or civil, officer holding, power of command. 178 

extra-regimental abroad, vacating. 108-110 

first commissions . 143-147 

general instructions . 141,142 

His Majesty’s Body Guard, &c., conditions of 159, App. XVII 

notification in London Gazette . 141 

personal. 159-161 

removal from, by C.O. 273-275 

soldiers, responsibility of officers i/c records . 60 

special . 148-149 

staff . 105-110 

temporary commissions as quartermasters, &c., on 

mobilization . App. XVI 

,, precedence of officers . 183, App, III 

,, responsibility for public stores. 84 

warrant officers, N.C.Os, and men, classification. 255 

,, ,, ., resignation and removal from 272-276 

. 370 


Apprentices, discharge of ... 

Area Commander— 

channels of communication . 

command and training of troops . 

,, class of . 

duties ... ... ... ... ... 

exercise of powers of G.O.C.-in-C. 

inspections by. 

opinion regarding candidates for commissions 
Areas— 

commands sub-divided into 
staff in, division of 
Armament Artificers— 

casua Itics to or offences by ... . 

disposal when not retained for training . 

exemption from parades, &c. . 

general instructions as to employment, enlistment, &c 

promotion of ... . 

reduction and dismissal. 

routes for. .•• , . 

training as, candidates for and qualifications 

Armaments— oa oc nn 

alterations not to be embodied in scheme of defence... 34, 35 , 3 / 


App. II 
...22 55 
21 

... 55-58 

19 
89 

... 145 

20 

... 104 

286, 287, 289 
... 287 

... 288 
282-289 
.. 283 

.. 284 

.. 1037 

.. 285 


responsibility for business relating to. 

Armed corps— 

definition of term ... ... 

salutes by guards and sentries. 

Armed parties— 

definition of term ._ ••• 

exceeding 20 men to be accompanied by an officer 
inspection before going on duty _ ... ... 

O .C. paying compliment, to draw his sword ... 

salutes by guards and sentries. 

,, on tiie march . . 


App. I 

... 909 

909, 912 

... 909 

... 1021 
... 1225 
... 899 

909, 912 
... 898 


562 



At 


Index 


Army List—coiiliitucd. 

responsibility for . 

3.ti.c. after name in . 

Arrest [5ctf aho Confinement and Military Custody]— 

arms not borne while in. 

charge report .' 

close, ;issi3tance of private soldiers 

„ bedding and exercise of soldiers in . 

„ definition. 

,, escort of officer or warrant officer . 

„ officer . 

„ private soldier, for insubordination, &c. 

,, restricted powers of lance-corporal, &c. 

commander of tlie guard, duties . 

definition of . 

dre^ when under.. 

duties, performance of. 

Officers, general instructions as to . 

,, in, cannot demand court-martial, &c. 

,, release from . 

release from, pending promulg.ation of sentence. ... 

,, ,, pending trial by D.C.M. . 

,, ,, when evidence insufficient or not forthcoming 

536, 551 

remand for further investigation, &c. 

report to general officer, regimental paymaster, &c 

restriction on use of messes, &c. 

soldier, confinement in prison, police station, &c. 

„ drunk . 

„ employed in hospital. 

„ escort to be provided with money ... 

„ general instructions as to 



Para. 

App. Ill 

• • • 

806 


540 

• t • 

536 


534 


539 


533 

• • • 

538 


538 

• • • 

534 


534 


536 


533 


538 

, , 

540 

534 

-540 


538 

» • 

538 

* « 

659 


552 


534 
... 533 

538. 539 
.. 539 

.. 535 

.. 1349 
.. 1054 

534-541 


in, deprived of weapons, cap, &c. 


... 535, 539, 543 


... 1425 
... 1424 

873, 874 


not to’be placed with soldier under sentence. 718 

„ to accompany unit on change of station ... 699, 703 

warrant officer and N.C.O. ... . 534-541 

Artificers— 

armament (q.v.) 

regimental, barracks, repairs to by ... 

,, employment, qualifications for 
Artillery Company, Honourable— 

precedence in Army . 

Artillery, Royal— 

administration of . ApP- HI 

army numbers allotted to .App. XVIII 

artificers employed in ordnance workshops ... ... ••• 1434 

band contributions and subscriptions ... ... ... 1366 

battery, designation, organization, and chain of responsi¬ 
bility 

books kept by ... . 

colonel, R.A,, and C.R.A. at 
duties 

command, exercise of ... 

C.R.As. to visit depot. 

Committee, administration of... 

,, Commandant, School 

touch with . 

defended port, O .C. R.A. of, responsibilities 

564 


1193 

1597, 1598, App. XXIV, XXV 
command headquarters, 

... ... ... ... 5 m 

.19. 22 

. 756 

. App. nr 

of Artillery to keep in 

... . 90 

54 



Index. 


Am—^Ap 


Ammunition—• Paxa. 

ball ... ... ... ... ... ... 976, 980, 983 

drill cartridges for practice . ... 980 

,, ,, storage of ... ... ... ... ... 977 

explosion of . .. ... ... 740 

guards, escorts, &c., for ...' ... ... ... 979, 1082 

in regimental charge, inspection of, by C.O. ... ... ... 982 

inspection of, by company ofiBicer,. ... ... ... 978 

,, ,, daily ... ... ... ... ... ... 980 

issue from regimental magazine by quartermaster ... ... 978 

loss or damage of. to be reported . .. 980 

on ships, custody of ... ... ... ... ... ... 1136 

,, embarkation and storage of... ... ... ... 1136 

pouches, collection from on board ship of . 1136 

,, inspection of, after using ball ... ... ... 980 

private, shipment of ... ... ... ... ... ... 1136 

,, use of forbidden. . ... 983 

provision, inspection, &c., responsibility for ... App. Ill 

responsibility for ... ... . 54, 84, 978 

return to magazine, check by officers ... ... ... 978,979 

revolver ... ... ... ... ... ... ... ... 952 

small arm... ... ... ... ... ... ... 976-983 

units moving, quantity taken. 981 

Animals also Horses]— 

casting . ,,, 1450 

dead and disabled, disposal of. 1451 

destruction of, authority for. ... ... 1451 

entrainment of ... ... ... ... ... 1062, 1066-1068 

feeding on journeys . 1064, 1067 

in barracks or hospitals, when allowed . ... 1294 

infectious and contagious diseases . ... 1452-1454 

loss of or injury to . 737,738 

monthly return of . .. ... 1586 

movement of, responsibility for duties connected with App. Ill 

movement of, veterinary certificate.1019 

pack, loading of. 1078 

ship, onboard. 1114, 1115, 1185 

transferred from one unit to another. 1019 

Anniversaries— 

ornaments and emblems worn on . 947 

salutes fired on. 917, 919 

Annuity, medals with . 997 

Antedates— 

on promotion . 167, 168 

Anthem, National— 

British . 888-890, 1364 

foreign .1364 

Anthrax, procedure in cases of .1453 

Anti-Aircraft-Defence, School of— 

Chief Instructor, powers of . 93 

objects 823 

qualifying courses for permanent staff of T.A., &c. 332 

Appeals— 

against barrack damages . 1268 

,, decision of officer i/c records ... . 63 

responsibility for duties connected with . App. Ill 

Applications— 

from regimental officers and men, mode of making... 512,1574 
officer, on behalf of . 512 


T 2 
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At—Ba 


ladex 


Attestation—cofiHnued. 

duplicate, substitutiou of copy if lost or damaged 
entries in... ° 


filing in portfolio of original and duplicate, mode of' 

information for completion of. 

lost, substitution of certified copy 
marriages and births, entered in 
names of soldiers, change of, insertion in 

receipt for when borrowed . 

service recorded on original and duplicate . 
transmission between units, offices, &c. 

Audit, responsibility for duties connected with 

Audit B oard, duties of . 

Auditor, Local, concurrence in respect of losses, &c. ... x 
Authorities, special, for appointments and rates, revision at 

intervals. 

Auxiliary Forces [See also Channel Islands Militia! 

Bermuda Militia, &c.]— 

salutes, &c., to officers of . 901 , 


1613 


App 

128- 


Para. 

1614 

1647 

1613 

1613 

1614 
1647 
1612 
1613 
1613 
1565 
. Ill 

75 

128 


47 


913 


B 

Badges, unauthorized deviations forbidden . 944 

Baggage- 

agents for .1163 

amount admissible, contained in Allowance Regulations... 1076 
as charge against public to be recorded 1077 


articles excluded from shipment 
bicycles, push-chairs and perambulators 

cabin, restrictions on. 

changes of clothing aboard ship . 

conveyance of, arrangements for . 

custom house, charge for examination at 

dock, &c., dues on . 

drivers not to unload. 

embarkation staff officer, responsibilities as to 

entrainment of ... . 

excess, payment for . 

excess, shipment of . 

excluded, certificate for... 

explosive articles excluded 

fatigue parties for loading and unloading 

heavy, stowage and shipment of . 

indents for conveyance by R.A.S.C. 

individual officers and soldiers . 

intermediate ports, for, stowage of 
labelling of 

liability of railway companies 

light, families’, entrainment of . 

measurement of, for embarkation . 

,, ,, limits. 

motor cars, private, shipment of . 

movement of, during peace, at home. 

non-entitled, shipment of . 

pack-animals, loading on . 

party, command and staff of . 

prohibited articles . 

regimental, railway transport at statutory rate 
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1118, 1126 
... 1122. 1128 

. 1121 

. 1119 

... 1076-1082 

. 1134 

. 1134 

. 1078 

1126-1128, 1135 

... 1061, 1062 

. 1078 

... 1127-1130 

. 1135 

. 1138 

. 1078 

... 1119, 1125 

. 1061, 1076 

. 1079, 1123 

.1124 

1119, 1120, 1121, 1124, 1127 

.1078 

.1061 

.1118 

. 1118, 1119, 1121 

.1139 

1076-1080 
1127-1133 
... 1078 
... 1125 

... 1124 

... 1076 
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Baggage— coniinued. Para- 

responsibilitjf for passing throu!.;h customs ... ... ... 11-6 

shipment and stowage on board ship, a-rrangcmcnts for 

1119,112-1,1125 

size and weight decided by officer i/c transport ... ... 1078 

soldiers’families, on ships . 1121 

stations abroad, at .1080 

unaccompanied ... ... ... ... ... ... 1131-1133 

W.D. stores, conveyance of . ... ... 1081 

weight of, permitted ... ... ... ... ... ... 1113 

Baker, tour of service abroad . 1084 

Balls, Fancy Dress, regulation unilorm not to be v.orn at ... 960 

Bandmasters— 

appointment . 1368 

dress while on duty .1369 

duties of. ... 1369 

exchange or transfer . 302, 1368 

instruction of bandsmen by . 1370-1373 

musical training ... ... ... ... ... 1370-1375 

N.C.Os. selected for training, qualifications of ... ... 1372 

parades, attendance at. 1369 

pay .1368 

precedence, when bands are massed ... ... ... ... 1361 

promotion . 261,271 

Bands— 

attendance at ceremonies and parades... 888, 889, 891,905, 906 

books of instruction .1363 

engagements .1365 

establishment .1359 

funds, audit of. ... 75 

,, contributions and subscriptions ... . 1366 

,, paymaster and quarterma.stcr not to have custody of 1192 

garrison, furnished by roster. ... 1222 

general instructions ... ... ... ... ... 1359-1365 

government grant to . . 1362 

instruments, pitch and reduced prices lor ... ... ... 1376 

,, supplied at public expense ... ... ... 1332 

massed, conductor of . 1361 

military funerals, instructions for, at ... ... ... .-Vpp.XXI 

national Anthems of all nations, to be in llie possession ot 

bands .1364 

property, custody of .1367 

regimental marches to be in the possession of bauds ... ... 1364 

Bandsmen— 

boys appointed, when struck oil roll of boys 254 

^ ,, enlisted for training as ... ... ... ... 249-254 

,, transferred to tradesmen class, if progress not satis¬ 
factory . 250 

discharge delayed to train successor ... ... ... ... 373 

divine service, attendance at ... ... ... ... ... 1527 

establishment not to be exceeded ... ... ... ... 1359 

instruction by bandmasters ... ... ... ... 1369-1373 

liable to serve in the ranks ... ... ... ... ... 1359 

offences, struck off establishment for ... ... ... 1360 

promotion, instruction for ... ... ... ... 1372-1374 

Schoolof Music, training, qualifications for. 1372 

,, ,, ,, recommendations ... ... 1375 

stretcher bearers, training as _ ... ... ... ... 777 

Banking, officers ’ pay issued through agents ... ... ... 141 
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Index. 


Curriui\eu— 

(k-^iyn, provision, storage, dc. 

Casualty Form, disposal of on transfer to reserve 
CaauulUus— 

active service, not on . 

•* •• ••• •«« ••• ,,, 

ivffcctiug uulitar>'voters .. ... 

adjutaut-generai's ollice at base, duties in respect of ” 

duties connected with, responsibility for .[ 

list of articles, belonging to deceased soldier to be furnished 1595 
next-of-kin, notification to . 1591. 1592, 1394 


Para. 
App. Ill 

... 366 

1589-1592 

1593-1595 

64 

... 1593 
117 


published in Part 11 Orders . 

R.A.S.C. oflicera abroad, temporary replacement 


telegrams 


1606 
209 
1591-1593 
... 1589 


unusual number of, report by C.O. 

Caterer— 

olticcra’mess, 11.0.0, acting03 . 1332, 1383 

Serjeants'mess.. 

Cavalry (Sea <i.'so Horses]— 

ad zzii n is tra t io n o f . App. Ill 

.army numbers .illottcd to .App. XVIII 

band subscriptions .1366 

books kept by . 1597. 1593, App. XXIV, XXV 

brigade-commander, exercise of command . 19,23,31 

command of brigade . 51 

dismounted men in regiments of ,,, . 1195 

Household, command of, when serving together or with 

other troops . 184,185 

Household, precedence of . 873 

Inspector of, and duties of .12-15 

inspection of .87, 89 

mess, olficers' ... ... ... ... ... ... ... 1393 

ofiicers, boola to be kept by.. ... 1597, App. XXIV 


drill, proficiency required before dismissal from 

,, power of command . . 

,, staff, disposal of, on completion of staff service 
abroad ... ... ... ... ... ... ... ... 

precedence of corps .. 

quartering men by squadrons, &c. 

recruits unable to ride, discharge . 

reposting after six years’ service . 

reservist for remount duties . 

salutes by guards to armed parties of ... .. 

School, India, qualification at . . 

squadrons, designation, subdivision, and chain of respon¬ 
sibility of 

standards and guidons of 
subjects of promotion, examinations in 
transfers to 

Censorship— -r c 

and military secrecy, responsibility of C.I.G .3. 

Censui'C of superiors forbidden 

Ceremonial— 

at military funerals . 

questions, responsibility for . 

visits between governors, &c., and naval of air force officers 
„ „ military „ „ >i 
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86 
173 

108 
875 
1194 
370 
304 
361 
909 
817 

1193 
881, 883 
App. X 

... 302 

App. Ill 
... 510 

App. XXI 
App. Ill 

902 

903 
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Barracks— coniinued. ^ Para, 

stores, inventories of ... ... ... ... ... 1279, 1283 

unoccupied, inspection of ... ..1274 

,, security of. 1285 

vacation of during non-camping season to be avoided ... 1553 

ventilation .1291 

water, consumption of ... ... ... ... ... ••• 1310 

water tanks, cisterns, drains, &c.. cleaning of .._ 1292 

Bathing, parades for and prevention of accidents ... 772, 773 

Batman, payment to.1544 

Bearers— 

and pall bearers at military funerals. App.XXI 

Bedding— 

damage to, in barracks ... .. 1267, 1271 

infected.1‘290 

inspection of, periodical . 1273 

soldier in arrest. 539 

Beer in barrack rooms, &c., when allowed . 523 

Benefit Societies in regiments . 1555 

Bermuda— 

defence scheme for ... ... ... ... ... ... 34 

Governor and C.-in-C., powers of G.O.C.-in-C. 19 

Militia, officers, rank and precedence 170 

,, precedence of corps ... ... ... ... ... 875 

service in and embarkation, periods ... ... ... 1084,1085 

Volunteer Rifle Corps, precedence of officers. 170 

Berths, appropriation of, on ships.. ... 1093 

Bibles, supply of, to troops. 1536 

Bicycles— 

provision, inspection, storage, &c. App. Ill 

shipment as baggage . 1122, 1128 

Billeting— 

instructions as to. 1052-1054, 1553 

money for, to be supplied to detached parties . 1054 

on line of march, procedure ... ... ... ... ... 1053 

parties, always to precede main body ..1053 

payment to be made before leaving ... ... ... ... 1054 

personnel who need not be billeted . 1052 

when resorted to. 1052 

Birthdays, salutes on . 917, 919 

Births— 

certificate, loss of .1650 

,, of registry. 1648 

notification of .. . 1651, 1652 

officers’children, notification and registration of . 1651 

record of ... ... ... ... ... ... ... 1645, 1652 

"registration of, abroad.1652 

,, athomo ... ... ... ... ... 1651 

Bivouacs, instructions as to.1553 

Blankets, during cross-channel passages ... ... ... ... 1074 

Board of Trade— 

cabins allotted by .1092 

inspection of transports, &c. ... ... 1087,1088 

medal . 1005, 1006 

sea transport duties . 1086 

Boards— 

assembly, composition, &c. 733-736 

attendance at, reckoned as tour ofduty . 1209 

audit, quarterly, in units . 75 
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Index 
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Brigade commander— coniinued. Para. 

definition of term . page xvi, 367 

dntiesof .*« ••• ••• ••• ••• 

G.O.C. London District aa . 46 

inspecting, grievances of officers and soldiers . 100 

inspection by . 87, 88, 99 

opinion regarding candidates for commissions . 145 

remarks on confidential reports.App. XXIII 

reports by ... . 99 

British Museum, historical records, &c,, of regiments sent to 1643 

Brothers, transfer to same unit . ... 302 

Bugle— 

calls, hours for. . 1217, 1218 

salute by.. . 883, 910 

sounds, &c., authorized books of ... ..1363 

Bugler— 

boys enlisted for training as . 249, 250, 252-254 

Serjeant, soldiers qualified as . 1370, 1371 

Bugles— 

supplied at public expense . 1362 

to be maintained in a state of efficiency . 252 

BxiUdings [See also Barracks]— 

, additions and minor alterations to .1284 

condition, equipment, &c., correspondence regarding ... 1573 

damage by fire to . 1299-1301 

hire of, duties connected with . 118 

new, and sites for, boards on . 1302, 1303,1307-1309 

,, extra fuel for drying, power of issu ing. App. IV 

re-appropriations . 1302-1306 

sale or demolition of .1305 

security of unoccupied.1285 

store, construction and maintenance. App. Ill 

G 

Cabins— 

allotment of and rules concerning . 1093 

Cadets— 

inspection of by officers in uniform . 518 

not liable for service in Army. 1 

to salute officers in uniform ... ... ... ... ... 900 

units administered by Army . 1 

visits to French zones.1484 

Camp— 

arrangements, responsibility for . 118 

colours .1552 

member of the Royal Family inspecting . 891 

troops not to go under canvas during winter ... ... ... 1553 

Canary Islands, sick leave in, counting as service on West Coast 

of Africa .1501 

Caps— 

and missiles taken from soldiers during trial, &c. ... ... 543 

how worn 950 

Captain— 

examination for promotion to rank of major ... ... App. X 

field officer, acting as ... ... ... ... ... ... 1220 

,, competent to perform duties of. 86 

instruction in command on parade, &c., by C.O. ... ... 79 

regimental duties, superintendence of . 1221 
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Index 


Colour-Borjcanta—• 

cllatinctiou of attending colours 
entries In conduct sheets on promotion to 
Command— 

ccrtihcito by C.O. on change of 

classes of. 

COiOUiCSf in 444 4 ^^ 444 

company, &c,, of, regimental officers to be capabli 

departmental officers . 

detachments of different corps employed together 
documents, disposal of, on breaking up, .ic., of a 

exercise of . 

,, by senior officer . 

garrisons abroad . 

general rules 44 . 44 # 444 444 

household troops serving together or with other tre 

land. sea and air forces . 

medical officers. 

method of. by officer toivardssubordinates ... 
of Uie Army in hands of Army Council 
oificersextra-rcgimcntaily employed, Ac. 
power of, by officers of various corps, &c. 
reservists and soldiers from units abroad 

R.E. units not allotted to formations. 

station, troops at . 

temporary, powers . 

United Kingdom and Channel Islands 
unit of division, lic., away from headquarters 

warrant officers and N.C.Os. 

Commanders— 
area (q.v.) 
brigade (q.v.) 
divisional (q.v.) 

higher, classification and powers of . 19 

of the guard, duties . 1226-1237 

station, powers of command .24, 25 

Commanding Officer— 

abroad, prosidcntofdefcncescheme revision committee ... 35 

,, responsibility for command, administration. &c. ... 36 

appeal against decision of officer i/c records. ... ^ 63 

confidential report on .App. XXIII 

correspondence with another.1571 

,, „ officer i/c barracks . 1573 

court-martial on, rank of members ... ... ... ... 642 

court of inquiry may be assembled by ... . 733 

crime, prevention of . .. ••• ••• 504 

definition of, for purposes of discharge or transfer to reserve 368 
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... 19, 21 
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86 
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... 175 
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179 
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... 1644 

7. 19. 

21-26, 170 
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... 172 
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170-181 

Op3 

181, 185 

• •• 

... 875 
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... 174 

• • • 

505 
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• • • 

... 178 


173-177 

• • • 

... 61, 62 

»• • 

... 65, 66 


... 24. 25 

•»• 

77 

• • • 

20 

• • • 

24 


255. 505 


re-engagement 

,, ,, ,, transfer . 

,, in Army Act and rules of procedure 

depot, duties at . 

detachment, powers of. 

duties and responsibilities of. 

efficiency and capacity for command, testing 
financial control .4. ... ... ... , ••• 

health of troops and sanitation to be supervised by ... 
instruction and preparation of officers for promotion by 
mess, certificate of solvency of. on change of 
,, management, responsibility for ... 

578 


231 
4. 293 

.4 526 

.. 81, 82 
563, 564 
.4 70-80 
94 
75 
71 
78 

.. 1391 

... 1377 
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Charge— coniimied. Para, 

soldier already under sentence... ... ... ... ... 554 

. suf&ciency of evidence ■ ... ... ... ... ... 549 

summarily disposed of, by C.O. .. 547 

,, ,, officer or warrant officer ... 546 

Charge d’Affaires, salutes at funeral of. ... 921 

Charitable fxmds— 

audit of ... ... ... ... ... ... ... ••• 75 

regimental, allowed ... ... ... ... ... ••• 1555 

Chemical Warfare appliances, provision, inspection, &c., 

responsibility for ... ... ... ... ... App. Ill 

Chemical Warfare Committee, administration of ... App.'III 

Chemical Warfare School, object of, courses at . 843 

Chief Engineer. [See under Engineers, Royal.] 

Chief of the Imperial General Staff— 

Army Council, member of . 9 

duties of .A-pp. I, III 

Children of Soldiers— 

adoption of . ... ... 1649 

instruction in trades, &c.1419 

religious instruction ... ... ... ... ... ... 1535 

schools for . 874 

China— 

G .0 .C., exercise of powers of G .O .C .-in-C. . 19 

service in and embarkation, periods.1084 

Chiropodists— 

courses of instruction. 775 

Churches— 

erection of monuments and memorials in garrison... 1313, 1314 
Cinque Ports, Lord Warden of, artillery salutes to... ... 920 

Ciphers— 

definition of term ... page xvi 

instructions regarding. 1578, 1581 

Cisterns and Tanks, cleaning of.1292 

Civil appointments— 

officers in liable to serve on courts-martial. 178 

„ „ not to assume military command 178 

Civil Authorities— 

deference to be paid to. 507 

G.Os. C.in-C. to maintain friendly intercourse with ... 43 

Civil Court. [See Courts, Civil.] 

Civil Employment— 

certificate of qualifications for . 400,401 

guide to, given to soldier on transfer or discharge ... 357, 411,499 
harvesting, G.Os. C.-in-C. discretionary powers ... ... 44 

qualifications for noted on employment sheet ... ... 1638 

■ register, officer i/c, return rendered by ... ... App. XX 

reservists and discharged soldiers, supervision of arrange¬ 
ments for . 58, 117 

suggested methods of obtaining ... ... ... 411—414 

Civil Power [See also Civil Auttiorities]— 

aid to, accommodation, by whom supplied. ... 1240 

,, ammunition, issue and return of ... ... ... 979 

,, commanding officer, responsibility ... 1242, 1245-1257 

,, convict establishments, requisitions by governors ... 1257 
,, emergency, powers of military in case of 

pressing ... ... ... ... ... 1239, 1256 

,, firing by files or sections . 1251-1254 

,, commands, how given. 1248, 1251, 1252 

575 




Co 


Index 


Conjpany, &c., Commander— 

attendance of, when charge reserved for C.O’a. award 

awanbby.entryof . 

,, .subject to remission by C.O. 

cash jiaymcnta, responsibilities regarding 

de!c:;.mua of power to, by C.O. . 

iluticaof ... 

pjuipment, public stores. See,, re-sponsibility for ... 

inspectiou of barracks, &c., attendance at . 

investigation of ch;uge.i by 

powers of, as to punishments. 

ranks, cavalry and infantry . 

supervision of junior officers . 

Compassc.s— 

when carried . 

Complaints— 

anonymous, forbidden. 

of oihccrs and sohliers, how preferred ... 

Compliments. (6Ve Guards and Salutes.] 

Clomrades’ .-VsHoclatlons, Old, circulars connected with 

ConcentralloiiH, Schemes for .supervision of. 

Conduce— 

distinguished, or gallant, entries in documents, eic. 
military. [See Character.] 

Conductors, Royal Army Ordnance Corps. [Sec also War¬ 
rant Officers,]— 

to do (buy .‘IS sub.iitern oihccrs. 

Conduct Sheets— 

comp.iny, custody of ... . . 

,, destruction of . 

,, d i.scl! irge, record of entries on . 

,« lost ... **. ... ... ... ... 

promotion, transfer of entries on, to regimental 
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544 
o44, o4d 
... 565 

... 1189 
542, 565 
...83, 85 
84 

... 1267 

542, 544 
... 565 

83 
83 

... 964 

... 508 

100, 508 

.. 1575 

.. 116 

.. 1625 


,, rules for keeping entries in, &c. 

,, unit proceeding on active service 
ilisposalof ... ... ... 

field ... ... ... ... ... 

record in, confe.ssion of desertion 
regimental,oflicers, record of court martial, &c., on 


264 

1634 

1635 
1635 

1634 

1635 
1634-1636 

... 1636 

... 1639 

1633, 1637 
... 612 
... 1629 


soldiers, comparison with field conduct sheets 

1633, 1637 

,, ,, disposal at conclusion of campaign ... 1633 

,, ,, entries in, list of . 1630 

,, ,, ,, rules as to . 1630, 1631 

,, ,, how kept . 1630 

„ lost .. . 1632 

,, warrant officers, record of court-martial, &c., on 1629 
Confidential. Documents, Reports, &c.] 

Confinement. [St-e also Arrest and Military Custody.] 

accommodation for . . 

barracks, to, by C .0. 

,, defaulter, record from guard report produced 
before court-martial 

,, drunkenness ... . 

,, entered in conduct sheet . 

soldier in close arrest ... ... ••• 

Confirming Officer— 

for transfer and discharge 

powers of as to regulating punishment, &c. •. • 

580 


539 
560, 561 


649 
... 577 

1630, 1634 
539, 540 

369, 370 
659-667 
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Index 


Courts -niurtlal— 

acrUcncca of, reduction of . 005 

,, relc.wc iH-'foro completion of, for embarkation 694 

,, remission of . 665,679, 696, 704 

removal to corps for promulgation of. 719 

revision of . 002 

.. rules for awarding . 652-658 

soldier awaiting trial, on move of unit . 699 

stoppage i . 624,626^629, 655 


superior oiiiccr, power and definition of . 

superiors, offences against .. 

tkeft ... ... ,,, ,,, ^ 

trial by, cli.angc of venue . 

,, not delayed by want of documents 

trial of rc.survist. 448-151, 

waiting members . i 

witnesses from distant stations . 

,. „ Koyal Navy or Royal Marines 

.. routes for . 

Cricket {^rounds, charge of and responsibility for repair 

Crime, prevention of, by C.O. 

Cross-channel routes— 

blankets or rugs for use on . 

list of ... ... ... ... ... 

Crown, The— 

government of Army vested in . 

royal salute to. 

Custom-house charges, payable by ofiicers and soldiers . 


616, 617 

. 619 

. 621 

... ... 636 

. 648 

148-151, 464, 465 
643, 644 
. 637 



D 

Damages— 

barrack . 1267-1269, 1271 

private property . 739 

recoveries on account of .1298 


writing oil . 126 

Dcatlis— 

certificate of, abroad . 1652 

docunieiiLs, disposal on . 1627, 1639 

enquiries re.specting . ... . 1596 

inquests ... ... . . _••• 1590 

no.\t-of-kin, particulars to be sent to... ... 1591, 1592, 1594 

records of .- 1652 

registration and notification of ... ... ... 1651,1652 

report, casualties on active service . ... 1593 

,, ofiicers and soldiers . ... ••• 1590-1594 

,, special, when unusual number of . 1589 

,, warrant ofiicers. _••• 1590 

ship, on board. 1590, 1591 

telegrams. 1591-1593 


Debts— 

furlough not granted when soldier has . 

mess-man, C.O. to caution tradesmen regarding ... 
notification to press of non-liability for soldiers’ private 
officer unable to meet, procedure . 


1506 

1382 

530 

514 


Declaration— 

by ofiicers applying for leave to return home 

by soldier enlisted under false name. 

of courts of inquiry recording illegal absence... 

CO 4 


1494 

1612 

1620 


Index 
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CoxnznandinjS Officer— soniinued. Para. 

of unit, returns, &c., rendered by . App. XX 

offences against civilians, action by . App. VIII 

„ wbicb may be disposed of by.. ... •.. 547 

Official Secrets Acta, &c., responsibility for compliance witb 502 

orders, issue of. by ... 74,77, 1601 

parties, of, paying compliments .. 899 

personal report to. by officers joining unit, &c. . 142 

powers of command ... ... ... ... ... ... 170 

punishments by, delegation of powers .. 542,565 

,, minor ... ... ... ... ... oo3 

,, summary . ... 558-568 

R.A.0.G. personnel in a command, &c. 137 

report to inspecting officer as to conduct and knowledge of 
officers ... ... ... ... ... ... ... ... 80 

salutes to . 888, 895, 908 

,, in garrison, camp or station. 888 

standing orders, issue of, by .74, 77 

temporary ... ... ... ... ... ... ... 77 

Commanding Royal Engineer. [See under Engineers, Royal. ] 
Commands— 

divisionof United Kingdom into ... . 7,23 

st aff m ... ... ... ... ... ... ... ... 104 

to keep lists of officers for accelerated promotion . 168 

units moving between. 1020, 1036 

Commissions— 

appointments to, form giving personal particulars. 1609 

first appointments . 143-147 

promotion to, disposal of documents on . 1627, 1639 

resignation of . 189 

selection of candidates for . App. Ill 

temporary, as quartermasters, &c,, on mobilization App.XVI 

warrant officer or N .C .O. recommended for. 144-146, 370 

Committee— 

discipline not dealt with by . 734 

mess, band, &c ., financial control and audit . 75 

,, ,, paymasters or quartermasters may not 

preside over .1192 

president, appointment of . 736 

proceedings, form of ... 734 

War Office, responsibility for. App. Ill 

Communication, Channels of, in the Army ... 5, App. II 

Communications, Signal— 

responsibility of C .1 .G .S. . App. Ill 

Companies— 

designation of, by letters or numbers.1193 

division of, into platoons , See. . 1193 

quartering of men . 1194 

Companies and Associations— 

loss or damage to property of. 739 

permission to be connected Virith or assist ... ... 516,517 

Company conduct sheets. [See Conduct Sheets. ] 

Company, &c.— 

books to be kept by .1600 

definition of term . page xiv 

officers knowledge of and capability for exercising. 86 

organization of. 1193-1197 
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Depots— continued. 

infantry officer persoMel to be provided by foreign and 


Para. 


home service battalions. 198 

,, posting to, and tour of duty, officers ...196, 198, 200 
>> . >. ,, soldiers ... 320, 323 

,, qualifications for appointment, &c. . 320 

,, reliefs from abroad . 323-325 

,, selection for appointment . 323-325 

,, tour of duty. 320,323 

,, unmarried officers, proportion of . 198 

,, vacancies . 198,324,325 

mess, at, officers’ . 1399 

mobilization arrangements and equipment, &c., of 

reservists . 81 

mobilization schemes to be kept up to date ... ... ... 56 

O.C., duties .81,82 

officers, ineligible . 200 

,, liable to be reposted to service unit. 196 

,, ordered home for duty at . 196 

,, tour of service at, selection, periods, &c... 196-200 

recruits, training at . 81 

regular establishment— 

,, ,, attachments . 315, 317 

,, ,, composition of. 315 

,, ,, conditions affecting appointment of 


soldiers 

,, ,, liability to serve on ... 

,, ,, posting to . 

,, ,, re-posting to regular unit 

,, ,, transfer for service on 

rifle, tour of duty at . 

R.A., command and training ... 

,, posting and tour of duty 
,, qualifications and selection 
R.A.M.C., posting to, and tours of duty, officers ... 

soldiers... 
officers ... 
officers ... 
soldiers... 
officers ... 
soldiers... 
officers ... 
soldiers... 
officers ... 
soldiers... 

qualifications, for appointment ... 

,, ,, selection, reliefs, &c. 

small arms, inspection in ... ... . 

training at, visits of C.Os., &c. . 

Deserters— 

abroad, special instructions . 

accounts of, when handed over to other corps 

apprehension of, procedure . 

certificate of surrender. ... 

clothing deficient 
conduct sheet, entries in 

confession, false.. 

„ forfeitures instead of trial 

„ form of . 


320-331 
... 316 

315, 316, 317 
• 318, 319 

... 302 

... 196, 198,200 

. 55 

196, 197, 326, 327 
. 326 


R.A.O.C. 

R.A.S.C. 

$ f 

R.E. 

/ r 

R. Signals 
R. Tank Corps 


196,197 
... 331 

196, 197 
196, 197 
... 330 

196, 197 
... 328 

196, 197 
... 329 

196, 197, 199 
320, 323 

. 322 

323-325 

91 

... 756 

588, 589 
... 1201 
585,591-597 
... 586 

... 629 

... 1630 
586, 588, 597 
... 608 
609, 610 
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Constables of Counties, &c., duties when troops employed in 

aid of civil power ... ... ... ... ... 1240, 1241 

Constabulary, War Department . 730 

Consular Service.rankof of&cersof, withofficersofthe Army... 879 

Consuls - General and Consuls, gun salutes at funerals of ... 921 

Continuance in the Service beyond 21 years . 236-245 

Contractors, dealings with 515 

Contracts— 

personnel connected with firms holding . 516 

responsibility for . App. Ill 

Convict Establishments, aid to, by troops . 1257 

Convict, Military. [See Military Convict. ] 

Conviction— 

civil power, by, given in evidence ... ... ... ... 648 

,, ,, of N .C .O., to be reported . 573 

. conduct sheets, regimental, entries in ... ... ... 1630 

discharges on ... ... ... ... ... ... ... 370 

quashing of ... ... ... ... ... ... ... 665 

Cook— 

assistant ... ... ... ... ... ... ... 1415 

private soldier as, for detention rooms . 725,726 

second ... ... ... ... ... ... ... 1416, 1417 

Serjeant. 1415-1417 

Cookery, Army School of. 812 

Cooking— 

inspection of, by regimental officer . 1413 

“Manual of Military Cooking” to be used . 1412, 1415 

ref use fund, &c.1413 

soldiers’messing and, general instructions . 1412-1417 

system of . ... 1412 

Corps— 

historical record of .1641 

army numbers allotted to ... ... ... ... App. XVIII 

orders, to be kept in guard books ... ... ... ... 1603 

Correspondence [See also Letters]— 

address on official ... ... ... ... ... 1567, 1569 

channels of communication ... ... ... ... ... 1562 

civilians, with ... ... ... ... ... ... ... 1566 

direct ... ... ... ... ... ... ... ... 1571 

enquiries regarding soldiers ... ... ... ... ... 1596 

general instructions as to ... ... ... ... 1560-1575 

India and Colonies ... ... ... ... ... ... 1569 

mode of conducting official ... ... ... ... 1562-1567 

non-official not to be in official covers ... ... ... 1575 

officers, direct between ... ... ... ... ... ... 1571 

official, not to be furnished to unauthorized persons ... ... 524 

opened by an officer ... ... ... ... ... ... 1563 

responsibility of officers for correctness of . 1561 

rules for conducting .1563 

transmission . 1562-1574 

,, to higher authority, opinion of officer recorded 

on ... ... ... ... ... ... 1561 

unnecessary, officers to check ... ... ... ... ... 1560 

War Office, to, how addressed ... ... ... ... 1567 

Counsellor prosecutor, engagement of ... ... ... 640,641 

Courses of Instruction. ISee Schools and Courses of 
Instruction.] 

Courtesy in intercourse with civilians 
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Detention— continued. 

barracks, branch, committal to, temporarily 
• • >> duties of warrant officer or 

charge of. 

>> ,, inspection and visiting of. 

X t. medical examination before admission 

I. .. release from 

,, change of station of unit, soldier under sentence..'.* 


Para. 
717, 718 
N.C.O. in 

. 725 

724 
723 
721 
691 


commandant of, confidential reports on ... App. XXIII 


committal to . 680, 682,'718, 719 

»• X days not permissible . 721 

X ,, documents to be sent with soldier... 

• * t. form of ... ... ... ,,, 

»» •• medical certificate to accompany ... 

X ,, soldier from abroad. 

». soldier to march to. 

X ,, temporary . 

II time for ... ••• ... 

,, control, inspection and administration of... 

,, conveyance to . 

,, discharge from . 

,, equipment taken to. 

,, fitness for occupation . 

,, hours for committal and release . 

,, medical examination before admission ... 

,, punishment awarded by board of visitors, entry in 

conduct sheet . 

,, questions relating to responsibility 

,, release from orders for . 

,, removal from, for service abroad, &c 

,, transfer from one to another. 

completion of, disposal of soldier ... ... 

conduct sheet, entries in, of award by C.O, ... 
custody of soldiers under remand 

drunkenness, for . 

forms of commitment, &c. 

limit by summary award . 

periods of ... ... 

release from, soldier not to do duty on day of... 

,, ,, transfer to unit . 

remission of . 

removal of soldier whilst undergoing sentence in 

rooms, committal to, hour of ... . 

soldiers of other corps... 
temporarily 


daily inspection of 

duties of warrant officer or N .C .O. i/c.. 
fitness for occupation ... 
guard, confienment in ... 

,, keys, charge of. 

medical examination before admission 

release from . 

rules for and control of. 

transfer on change of station of unit .. 
sentences, calculation of expiration of 
,, where served... 
soldiers under, disposal on arrival home 
substituted for fine ... ... 

terms of, how a%varded ... ■... 


689 
681 
688 
686 
... 711 

717, 718 
690, 721 
117, 715 
... 711 

708, 713 
... 716 

... 720 

... 721 

688 , 723 

1630 
... 117 

705, 708 
691-694 
... 702 

... 713 

... 1630 
... 718 

... 577 

674, 681 
... 561 

... 652 

... 708 

... 687 

687, 704 
691-703 
690, 721 
... 728 

680, 681, 717, 718 


724 
725, 727 
... 720 

... 707 

... 539 

... 723 

706-708, 721 
715, 726-728 
... 703 

... 714 

... 715 

... 1181 
... 577 

... 654 
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Decorations [See also Medals]— Para . 

forei^ .1007 

forfeiture and restoration . ... 1012 

loss and replacement . 1008-1011 

safe custody during voyage . . ... 989 

•when -worn . 964, 971 

Defaulters— 

attendance at parades, duties, &c. 560 

fatigues to be performed by . ... 560,1262 

not to undergo punishment lapsed ... ... ... ... 561 

offences by, record from guard report produced before court- 

raartial ... . ... . 649 

Defects or irregularities, attention to be called to . 101 

Defence [See also Coast Defences]—- 

abroad, committee of revision 35 

schemes of ... . 34-37, 115, 116 

Defences— 

admission to . 502 

responsibility for preservation of works . 65 

Deficiencies— 

clothing, necessaries, &c., ho-w dealt •with, 625-629, 737, 738, 742 
powers in relation to, writing off ... ... ... Ajjp. IV 

Definition of Terms . page xvi 

Delegation of Powers— 

C.O. to company, &c., commander. ... 542 

financial, by officer i/c administration ... ... 122, App. IV 

G.O.C.-in-C.’s powers to divisional commanders, &c. ... 39 

relating to district courts-martial . 39 

to issue routes .. . 1034 

to order journeys .1027 

Dental Corps, Army— 

administration of . ... App. Ill 

army numbers allotted to ... ... ... ... App. XVIII 

books kept by . 1597, 1598, App, XXIV, XXV 

confidential reports on officers ..^''-PP* XXIII 

duties of officers... ... ... ... ... ... ... 135 

inspection of ... ... ... ... ... ... 89, 102 

officers not entitled to presidency of court-martial... ... 187 

,, power of command ... ... ... ... ... 174 

precedence in Army ... ... ... ... ... ... 875 

School of Instruction, classes. 830 

standing orders, &c. 1601, 1603 

subjects of promotion examinations in ... ... App. X 

transfers to and from. 296-303 

Dental Services, responsibility for questions on ... App. HI 

Dental Treatment— 

cards ... ... ... ... ... ... ... ... 1627 

inspection of recruits ... . ... ... ... 1357 

soldiers, time of attendance ... ... ... ... ... 1358 

Departmental Officers. [See Services and Depairtments.] 

Depots— 

adjutants, tenure of appointment . 196 

command of and training ... ... ... ... ... 22, 55 

deficiencies in equipment, clothing, &c., at... ... ... 56 

infantry adjutants ... ... ... ... ... ... 198 

,, command and •training ... ... ... ... 55 

,, foreign service battalion reliefs . 323 

,, inspection of ... . ... ... ... 98 

,, machine-gun specialist . 321 
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Para. 

. 1644 

. 1639 

1158, im, 1167 

. 1576 

. 993 

. 1568 

. 349 

. 1612 

. 1654 

. 1576 

. 502 

649, 650 
651 


1565 

1578 


Documents— 

discharge (q.v.). 

disposal oi, on breaking up.of command, 

,, ,, transfer, death, &c. 

embarkation, furnished on .. 

“For Official Use Only" . 

medals, entry of grant. See., in 

memorandum sent to War Office with. 

missing on transfer to reserve or discharge ... 
names of soldiers in, procedure when changed 

obsolete, destruction of . 

official, access to and publication of. 

,, security of . 

production before court-martial . 

recovery of original . 

secret and confidential, cvistody of, and instructions as to 1576-1385 

,, deficiency in. 1580 

,. destruction of . 1578 

,, in libraries. 847,848 

,, transmission by post, &c. 1577 

yearly return of.1581 

soldiers under sentence, disposal of. 687, 689 

soldiers, orders relating to .1606 

to be fonvarded with recommendation for commission ... 144 

transfer (q .v.). 

transmission between units, offices, &c 
War Office, issued from, care of . ... 

Dogs— 

in barracks or hospitals .. ... 1294 

on board ships. 1116, 1117 

Dominions, Grown Colonies, Protectorates, &c. [See under 
Colonies anti Governors.] 

Drafts. [See also Detachments.]— 

documents to accompany, on embarkation ... 
officers proceeding with, instructions to 
peace establishments based on requirements of 
preparation of, duties of officers i/c records ... 
questions connected with, responsibility 

returns, before embarkation . 

service and embarkation, periods . 

soldiers undergoing sentence. 

Drains— 

cleaning, &c. 

responsibility for . 

Dress and Equipment [See also Uniform]— 
arrest when under 

deviation from sealed patterns forbidden 
emblems and ornaments 
equipment. [Sec also Equipment.]... 
eye-glasses 

forage and service dress cap, how worn 

full dress head-dress, how worn . 

general instructions .. 

greatcoats, when and how to be worn... 

hair, growth of ... . 

head-dress in court . 

mourning... 
officers-T-. 

abroad, on leave from . 


... 1158 
... 1156 

4 
60 

... 117 

1150, 1151 
... 1084 

. 694-698 

, 1292, 1293 

... 1293 

... 538 

... 944 

... .947 

954, 972-975 
... 956 

... 950 

... 950 

944-956 
954, 964 
... 949 

... 507 

... 955 

... 957 
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Dinners—on embarkation. 

Directors of Public Companies, ofi&cers acting as 
Disallowances—correspondence relating to 
Discharge— 

abroad, men due for, and remaining abroad... 
,, ,, ,, to be sent home at once 

,, ,, sent home for, disposal of 


,, ,, ,, ,, embarkation arrangements 

,, ,, ,, ,, nominal rolls ... ... 1 

address of soldier on . 

after 21 years’ service. 

age for reached. 

application for, instructions as to . 

apprentice, claimed as ... 

army service, before completion of ... ' ... 

,, ,, on completion of . 

attested but not finally approved 

authorization, . 345, 367 

,, definition of brigade commander 

boys, if under age . 

carrying out of. 345 

causes of, and special instructions . 

certificates, duplicates not to be given . 

,, in testimonial form 

,, lost ... ... ... ... ... ... 

,, mentioned in despatches... . 

,, preparation of . 

,, tampered with . 

,, to soldiers on . 

„ type issued for various classes . 


Para. 

. 1101 

... ... 516 

. 1573 

. 340 

. 341 

. 1181 

gements ... 1161 

... 1170, 1171 

. 357 

244, 245 
222, 370 

. 370 

. 370 

338 

339-341 

. 370 

345, 367, 368, 370 

. 367 

. 351 

345, 368, 370 

. 370 

. 408 

400, 401 

. 408 

. 407 

392-395 

. 409 

360, 392 
. 392 


civil employment after, qualifications recorded iu docu¬ 


ments ... ... ... 400, 401 

,, ,, ,, suggestions as to obtaining 411-414 

,, ,, responsibility for arrangements ... 58,117 

,, ,, to take up. 370 

civil power, on conviction by. 370 

civilian clothing and uniform ... ... ... ... 354 

claiming ... ... ... ... ... ... ... 245, 370 

claims unsettled on, procedure ... ... ... 350,384 

commissioner cadetship, appointment to . 370 

compassionate grounds, on . 370 

competent officers ... ... ... ... 367, 368, 370 

conduct sheets, company, destroyed on . 1635,1636 

confirmation . 345, 370, 371 

conveyance abroad when entitled ... ... ... 386,387 

court-martial, sentenced to penal servitude by ... ... 370 

depot, men from abroad sent to ... ... ... ... 1181 

documents, disposal of ... 341, 353, 364, 378-381, 1627, 1639 

,, given to soldier on. 357, 360 

,, missing, procedure . ,. 349 

,, preparation of ... ... ... ... ... 343 

,, time-expired men, invalids, &c, from abroad 

1166, 1167 

,, to accompany soldier sent home for ... 1166,1167 


duties connected with, responsibility for 
employment sheet on 
engagement, on termination of... 
enlisted irregularly ... . 


117, App. Ill 
... 1638 

... 370 

... 370 
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Disease— 

Para. 

infectious, clothing, &c., not to be returned to store 

... 1290 

venereal, concealment of . ... ... 

... 529 

Disembarkation. [See also Embarkation.] 


arrangements for and superintendence 


1086, 1174, 1175, 1177-1179 

arrival, report of •. 

1177, 11/8 

baggage, landing of . 

... 1177 

,, responsibility for passing through customs... 

... 1126 

date of to be notified in Part II Orders... 

... 1182 

details arriving from abroad, disposal on ... 

... 1181 

families from abroad, arrangements for quarters ... 

... 1174 

horses ... • ... ... •. 

... 1185 

infectious disease cases. 

1177, 1183 

medical inspection prior to ... ... . 

... 1177 

officers, leave on 

... 1180 

,, to report on arrival 

... 1180 

payments to soldiers prior to. 

... 1165 

reports rendered on •. 

... 1179 

soldier under sentence, release on 

... 696 

Dismounted men— 


drill and equipment . 

... 1195 

movement of 

... 1018 

Displays of horsemanship or gymnastics ... 

... 520 

Disputes, prevention of, by C.O. 

70 

Distinguished conduct— 


entries of ... 

... 1625 

medal ... ... ... ... ... ... ... 

... 995 

Distinguished service, brevet promotion for. 

... 169 

Districts— 


Channel Islands . 

20 

London ... . . 

20 

, Northern Ireland . 

20 

United Kingdom divided into . 

7 

Divine service— 


attendance, regular, at. . 

... 1526 

bandsmen, attendance of 

... 1527 

chaplains (q.v.) 


families of officers and soldiers, attendance ... 

... 1528 

general instructions . 

1526-1529 

liberty of worship 

1526, 1527 

officiating chaplains [see Chaplains ]. 


seditious language at ... .. ■. 

... 1529 

Divisional Commanders— 


channels of communication 

App.II 

class of command . 

... 19, 21 

command and training of troops . 

22-24, 49 

definition of term ... • ... 

page xvi 

delegation of extended powers to, by G.O.C.-in-C.... 

39 

duties, &c. ... ... ... • ... 

49, 50, 89 

exercise of powers of command ... v- 

19 

mobilization schemes and equipment, responsibilities 

50 

remarks on confidential reports - ... . 

App. XXIII 

Dock or pier dues, exemption, &c. ... . 

... 1134 

Documents [See also Officer i/c Records]— 


abroad, soldier from, separation of-certain. 

1158, 1166 

accuracy of, responsibility for • ... ■ .... - ... 

... 1561 

attached to attestation ... 

1616, 1617 

courts-martial, copies used for 

649, 650 
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1087, 1088 
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... 1139 
1100 


Embarlcatioii [.SVtj also Disembarkation and Shins! 
fotiOnut'd. 

iiuluigcucc p.'is.scni'er.'j, officers, men and their families 

inoculation before . 

in.spoctian. medical, prior to ... 

in.ipoction of transports. &c.. before .. 

,, of troops by brigade commander. 

licpiors not to be taken on board . 

medicines, &c., supply of 

inotor car-s, private . 

Is.C.Os. to record absentees from final p.arade before 

orders for. .authority issuing. 1094, 1 M 7 , 1154, 1160 

parade and record of names before ,,, ... ... ... lioo 

patients, retunts of .uoS 

payments to soldiers during journey. 1165 

periods of the year to various stations abroad . 1084 

preparations for. 1090-1102 

prohibited articles, Ac. 1137, 1138 

regulations, publication of, previous to . 1098 

leports and returns in connection with 

1145, 1146, 1150, 1151, 1159, 1168-1176, 1186 

rolls, nominal of approved men .1099 

.. of troops and families from abroad 1168-1171 

.ship’s staff .1109 

soldier under sentence. 694-699 

staff officer, responsibility with regard to baggage 1126,1128,1135 


to notify movements of transports 

stores placed on board prior to . 

transfer or discharge, nlen for. 

uniform to bo worn by otlicers . 

units e.xchanging at intermediate port 

warning for .* . 

Embezzlement, &c., stoppages of pay for 

Emblems, wearing of . 

Employment, Civil. [Sei Civil Employment.] 

Employment Sheet . 

Encampments . 

Engagement— 

limited, reckoning service towards . 

normal, definition of . 

special sliort service, extension of 
Engineering, School of Military— 

administration and functions. 

commandant is also Inspector of R.E. 
confidential reports on commandant ... 
reports rendered by commandant 
Engineers, Royal— 
administration of 

Anti-aircraft Defence. School of (Engineer Wing) 

army numbers allotted to . 

band subscriptions . 

barracks, inspection of. 

bodies kept by ... '. 1597, 1598, App 

chief engineers, channels of communication... 

■,, ,, command and training of troops 

C .R .Es., &c.,’to visit Depot 
■,, ,, direct access to G .O .C .-in-C. 

,, ,, duties of . 

,, >. powers of brigade commander 

596 


1091 
... 1090 

... 1161 
... 1096 

... 1113 

1099, 1147 
... 655 

... 947 

1617, 1638 
1552, 1553 

246, 247 
... 224 

... 223 

... 831 
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ic>jioiu.ibiliiy tor proviaiou . 

Fuml-s-- 

.'uuUl of. 

Iwiul, comrilnitioiis to.. . 

cliarit.iblc, when allowed _ ... ... , •••. 

tldi-jj.itiou of powers of otiicor.s i/c arliuiiiistratioa ... 

duties coiuicctcd with. 

ti.O.C., at disposal of, Mr i*.\tra re{;ul.uiim cxpcudiluro 

post.il cliargcs, Mr 

imblic, ruspousibvlity Mr . 
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... 1555 
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... 1550 
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-continued. 


Governor of Dominion, Colony, &c. 
personal staff of, appointments to 

II It liS’ble to serve on courts-martial 

1 , ,, power of command . 

position and powers of. 

reports on military matters . 

returns to be furnished by O.C. to ... 
salutes and honours to ... 

artillery, sanctioned by . 

II II to ... ... ... ^ ^ ^ 

,, by guards', to . 

sentries over, salutes by :. 

Gratuity— 

retirement with, settlernent of'claims 

Graves registration in war . 

Greatcoats, w'earing. of . 

Great War—■ 

. disability pensions ;. 

Grenades— 

provision, inspection, storage, &c. 

Grievances, redress of . 

Groceries, supply of ... i.. 

Grooms— 

employment of, and numbers, allowed 

instruction of sons of soldiers as . 

payments to . 

Guard, Commander of— 

charge of keys of guard detention room 
duties in connection with charge report 

handing over stores, &c. . 

sentries to be visited by . 

Guard detention rooms— 
keys, charge of 
used for temporary confinement 
Guard reports— 

conduct sheets, compared with periodically 
copies of records produced before court-martial 

entry of charge, &c., in . 

preservation of. 

rendering of, by commander of guard 

Guards— 

amnaunition for ... 
clothing not to be taken off 
coffee, hot, for ... 
colours, when to carry ... 

commanders of, duties. 

dismissal, procedure 
duty, when counting as a tour of 

extra, as punishment . 

field officer, visit and report ... 
fire, &c.. alarm of, to turn out 

hospitals, for ... . 

inspection of, at reveille, retreat, and tattoo 

before going on duty and on return 

,, on dismounting . 

instructions as to 

mounting, hour for ... ••• ••• 
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Funds— continued. Para. 

regimental, C.O. responsible for .75, 77 

,, quartermaster, &c., not to have custody of ... 1192 

questions affecting the War Office, responsi¬ 


bility for 

workshops . 

Funerals— 

civil functionaries, salutes at. 

departmental officers . 

escorts, and attendants at . 

foreigners, salutes at. 

gun-carriages, when supplied for 

military, instructions as to . 

minute guns . 

,, at civil funerals . 

officers not entitled to military 

pall, by whom to be borne at. 

salutes, artillery . 

,, officers, soldiers and colours passing 

,, table of ... 

staff officers . 

wearing of mourning bands 
Furlough, [See also Pass.]— 

abroad ... . 

,, officer i/c records if C.O. of men from 
,, on return from . 

,, permission to go 

,, return passage money to be deposited 

address of men on . 

arms and accoutrements not taken ... 

bonus in lieu of. 

commencement and termination of ... 

conditions of ... .. 

discharge or transfer to reserve, prior to 
,, through sickness while on ... 

dress while on . 

extension of, through sickness 

form for. 

general instructions . 

grant of, when withheld . 

India, from, pay while on 
niisdemeanours on, to be reported 
notice to railway, &c., companies in case of 

overstaying . 

pay while on, from abroad . 

plain clothes, permission to wear 
recruits, when granted ... 
rejoining, men unable for want of money 
,, on Army Reserve being called out 
return from, duties, &c., not to be made up on 
season 

sick, conditions of granting 

,, while on, beyond three months 
,, ,, extension of 

,, ,, medical attendance 

special, conditions of grant 

,, during non-fmrlough season 
,, for acts.of gallantry, &c. 
transfer to home establishment while, on 
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1518, 1519 
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1502-1512 
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... 1508 
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parties ... 1024 

... 1505 

... 1508 

948, 1503 
1506, 1516 
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... 1512 
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... 1521 

... 1519 
1518, 1519 
... 1517 
1513-1516 
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Hospitals— 

animals prohibited 
articles sent with sick to 

attendants, &c . 

boards or courts of inquiry in 
chaplain, to attend sick in 
conduct sheet, entries in, of cases of alcoholism 
construction and maintenance 
duties in relation to the sick and to hospitals 118, 
families of soldiers, certificate for admission 
^ards, when furnished over. 

inspection of, medical officer attends 

,, room in barracks. 

invaliding of soldiers in ... . 

mental, discharge of soldier sent to. 

Netley (q.v.)., 

ofiences by patients in. 

,. ,, soldiers employed in . 

offences necessitating,admission to, ... 
officers, regimental, to visit men ip .... 

,, staff, senior, detained in ^ . 

orderly for Military Families’ Hospital 
patients employed on light duties 
pay, forfeiture of, by men in, through ah offence 
return of number sick sent by C.O. to medical officer 

sick reports to accompany men .. 

Household troops— 

Army numbers allotted to . App. XVIII 

command of, when serving together or with other troops 184, 185 
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... 1348 
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... 1535 
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... 1351 
... 1342 
... 1267 
... 1345 
378-385 
... 385 


of 


1350 
... 1349 
570, 571 
., 1343 

.. 1488 
.. 1352 

.. 1348 
.. 570 

,. 1344 
. 1347 


officers of, power of command... 

precedence of regiments of . 

Humane Society, Royal, medals 
Hygiene— 

instruction of all ranks in . 

services, responsibility for questions on 
Hygiene, Army School of— 

administration, general instructions ... 
confidential reports on officers of 
Hymn Books, supply of, to churches, &c. 


173 
... 873 

1005, 1006 


... 776 

App. Ill 


... 829 

App. XXIII 
... 1536 


I 

Identification of offenders.. 

Identity Certificate— 

improperly parting with . 

not to be pledged for debt . 

reservist, issued to . 

,, returned by, on discharge. 

Identity Discs, disposal of, on transfer to reserve 
Ignominy, discharge with. [See “Discharge. ’'] 
Imprest holder, quartermaster not to perform duties of 
Imprisonment— 

commuted to detention 

conduct sheets, entry of award in . 

disposal of soldiers under sentence of . 

exemption from duty on day of release from 

expiration of, no escort necessary . 

,, ,, rule for calculating date of . 
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... 484 

... 454 

... 358 

492, 493 
365, 366 

... 1192 


.. 652 

., 1630 

.. 680 
.. 708 

.. 713 
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Guards— continued. 

number of . 

ofi&cers, yo\ing, to be placed as supcrunmcraries on 
police to be used where possible 

quitting posts forbidden . 

,, relief . 

,, inspection on ... . 

. report by commander of . 

rounds, visiting sentries . 

.. . salutes, armed corps and armed parties 
,, bugle and drum 

colours ... . 

. : ,. commanding officers. 

,, forbidden between retreat and reveille 
,, general officers in uniform 

,, governors ..• 

officers not entitled to 
,, ,, of other branches or services 

. rear of, officers passing in 

,, relief, officers passing during 
Royal Family, mounted over 
.,, viceroy,, mounted over 
sentries (q.v.). 

stable, mounting with or without arms 
standards or guidons, when to be carried 

standing orders to be read . 

stores and furniture, charge of 
turping out at reveille, retreat, and tattoo 
,, on alarm of fire, &c. 

, ,, on approach of arqied parties 

,, to officers, &c. 

War Department Constabulary to be substituted for 

Guards, Brigade of. [S<?e Foot Guards.] 

Guards of honour— 

composition of, and when detailed 


123: 


salutes by. 

Guernsey. [See Channel Islands.] 

Guidons. [See Standards.] 

Gun-carriages, when supplied for funerals . 

Gunnery— 

g. after name in Army List . 

instructors in . 

• ,, assistant, appointment, promotion, &c. 

■ staff course, certificate-for instructors in gunnery ... 

/, ,, duration . 

,, ,, general instructions 

,, ,, list of selected officers 

,, permanent staff, T. A. ... 

,, ,, report on officers attending 

Guns— 

care and preservation ... ... ... ... 

entrainment 

• explosion during firing of 
movement of, notice to railway, &c., company 
provision, inspection, &c., responsibility for 

Gymnastics. [See Physical Training.] 
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Index. 


Invulids— 

abroad, from, disposal ol on arrival home 
discharge,of, special instructions 

documents, disposal of. 

hospitals, soldier in to be invalided ... 

instructions as to invaliding. 

medical examination . 

payments,to soldiers invalided 

routes for. 

Inventions— 


Para, 

. 1181 

. 370 

353, 37S-381 
378-384 
378-385 
352, 379-381 
356, 378, 384 
. 1037 


duties connected with, responsibility . App. Ill 

patents for, regulations as to. 1556, App. XIX 

trial of, not to be made without War OfTice authority ... 1557 

Inventories in barraclts . 1279, 1283 

Iraq, service in and embarkation, periods .' 1084 

Ireland— 


cross-cliannel routes . 1074 

importation of animals into.1019 

legal advice in. .Vpp.VIII 

marriages of soldiers stationed in .. 1646 

Xorthern Ireland District— 


aid to civil power, authorities entitled to requisition 

troops, &c. . 1239, 1240 

an independent district . 20 

G.O.C,, command and training of troops by ... ...22,26 

,, e.xcrcise of powers of G.O.C.-in-C. 19 

horses with infectious diseases . 1453 


J 

Jamaica— 

O.C., exorcise of powers of G.O.C.-in-C. 19 

tours of service in . •. 1085 

Jersey. [See Channel Islands.] 

Judge Advocate-General— 

charges of fraud submitted to before trial '... ... ... 630 

proceedings of courts-martial sent to... ... ... 663, 665-667 


King, The— 

birthday, trooping of the colour' . 

confirmation of sentences by. 

guards mounted over 

honours to be paid by the troops to ... 885, 8 SS- 

royal salutes to. 

staff appointments, approval of 
King’s African Rifles, course at Senior Officers’ School 

Xing’s Body Guard, appointment to . 15S 

Kitchens, inspected daily by orderly officer . 

Kits— 

disposal of, soldier sentenced, &c. 

free, obtained fraudently . 

hospitals, men sent to ... ■... ••• 

inspection of 

spare field, on line of march. 

Kneller Hall. [See Music, Royal,Military School of.] 
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159, App. XVII 
. ... 1413 

. 1202-1204 

. 455, 624 

■. 1347 
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Imprisonment— continued. Para. 

forms of commitment, &c. 674, 681 

limit to. 653 

not to be awarded to soldier who is to rejoin corps ... 652 

penal servitude in lieu of . 653 

periods of . 652 

release from, transfer to unit. 687 

remission of . 687,704 

sentences abroad . 656, 683^87 

,, of court-martial . 652 

,, where serv’ed. ... 683-686, 715 

terms of, how awarded. '. 654 

Indecency, charge to be submitted to judge-advocate-general 

before trial . 630 

India— 

adjutant, qualifying courses at machine gun school in ... 154 

aide-de-camp in, appointment as ... ... ... ... 160 

army in, government of. 8 

,. ,, responsibility of commander-in-chief . 8 

board to test R .E. officers for appointment as C .R .E. App. XXII 

Cavalry School, qualification at . 817 

command, exercise of powers of, in. ... 19 

examination of officers for promotion. 861 

furlough from . 1506, 1508 

leave, commencement of ... . 1471 

letters to military authorities in, address on. 1569 

Senior Officers’ School, attendance at. 835 

service in, and embarkation, periods... . 1084,1085 

,, reckoning of . 1622-1624 

staff, appointments relinquished on returning from ... 108 

to., . 105 

Staff College (q.v.). 

supreme military authority in. 8 

transfers in ... ... ... ... ... ... ... 302 

India Unattached List— 

continuance in service beyond 21 years . 242 

documents of men transferred to . 1639 

employment of soldiers on . 291 

extension of service of soldier on ... ... ... ... 229 

reckoning of service ... ... ... ... ... ... 1624 

re-engagemeht of soldier serving on. 235 

Indian Army— 

attachment to regular units at home ... ... ... ... 791 

attendance at schools and classes . 791 

examination of officers for promotion ... ... ... 860, App. X 

officers, admission to staff college . 794, 797 

,, exercise of command ... ... ... ... ... 172 

,, power of command ... ... ... ... 173,175 

,, summary punishment of ... ... ... ... 556 

warrant officer, declaration of willingness to serve in ... 263 

Indian Army Ordnance Corps— 

officers of, ineligible for presidency of coiirt-martial ... 187 

,, ,, power of command... ... ... ... ... 174 

Indian Marine, Royal, salutes, &c., to officers of ... 901,913 

Indian Medical Service— 

officers ineligible for presidency of court-martial ... ... 187 

officers, powers of command . 174 

611 . ^ 











Le—Li; 


Index. 


Para. 


. 614 

531, App.Vm 

. 514 

. 1549 


Leave of absence—coniintied. 

. sick medical board and medical certificate 

^ ■ ,1475.1488,1489,1493,1498,1499 

promotion or transfer during- .... .... ... 1476 

,, report before expiration of ... ... ... 1439 

special . 1474 , 1501 

Staff College, for study at, not granted .’ 1481 

,, officers, provision for performance of duties. 1480 

,, service, completion of . 108 

transfer, cancelled by. 1470 

,. granted on . 205 

veterinary officer, to attend courses. 1491 

War Office, application to, forbidden. ”... 1478,1500 

West Coast of Africa, special leave for officers serving on 1501 

Legal business, responsibility for . App. Ill 

Legal proceedings— 

deserters, &c., in Scotland . 

instructions regarding. 

officers unable to meet engagements. 

Letter carriers not to be detained in barracks ... 

Letters— 

containing medals, registering of . 

notifying casualties to next-of-kin . 

official, addresses on ,. 

,, civilians, to . 

,, copies to be filed . 

,, enclosures ... . 

.,, minutes on . 

,, mode of writing ,. 

,, opened by an officer . 

,,, register of letters received, to be kept 

,, signature of ... ’. 

,, transmission of... . 

private, not to be enclosed in official covers... 

registered . ... ... 

secret or confidential, &c. ... ... ... 

soldiers, delivery of .. 

,, distribution of, in barracks. 

,, orderly calling for, at post office ... 

, ,, stamps, when not obtainable 
’ to, direction on envelope ' ... 

Levees, regulations regarding ... 

Libraries— 

confidential documents, &c., sent to. 

garrison and station, management . 

reference and officers’ mess . 


. 987 

. 1592 

. 1569 

. 1566 

. 1604 

. 1564 

. 1566 

. 1564 

. 1563 

. 1604 

1564, 1570, 1571 

... 1562 

. 1575 

... 1550, 1551 

1576-1583 

. 1548 

. 1546 

... 1550 

. ' 1549 

. 1547 

App. VI 

847, 1582, 1583 

. 1558 

... 116, 846-849 


Lieutenant— 

examination for promotion . 

posting on promotion to... 

Lieutenant-Colonel, duties, exemptions while in garrison 

Lifeboat Institution, Royal National, wearing of medal 

Life Certificate—, . , 

reservist,,failure to send in 

,, improperly parting with . 

,, issued to . 

,, not to be pledged for debt. 

,, returned by, on discharge.. 


850, 851, 856, App. X 

. 193 

... 1214 

1005, 1006 

460,461 
... 484 

... 358 

■ ... 454 

492, 493 
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Inspections—cowfenwiZ. 

establishments under War Office control . 

field, in the .. . 

forage in garrison stores . 

grievances may be ventilated at . 

guards and armed parties . 1225, 

inspecting officer as to defects, &c., orders by 

instructions, general, as to . 

Irit ••• ••• ••• ••• ••• 

local arrangements not to be interfered with. 

method of. . 

officers and N .C .Os., testing efficiency of . 

orderly accompanying officer. 

parade at, all officers and men to attend . 

programme of, and reports by inspectors . 

quarters, in . 

reports, brigade commander’s. 

,, Director-General Army Veterinary Services 

,, general instructions as to . 78, 

ships . 

stables, not on Sundays . 

stafi officer to accompany inspecting officer. 

subjects of . 

Sunday, not to be held on . 

supplies, by officers . 

technical assistance for inspecting officers . 

unit arriving in new command or moving . 

,, efficiency, &c., of. 

,, instructions as to. 

veterinary . 

Inspectors— 

administrative services. 

duties of \. 

list of ... ... . 

programmes of inspection . 

reports by . 

salutes to. 

Institutes, regimental— 

deficiencies, &c. . 

funds, audit of. 

,, quartermaster, &c., not to have charge of ... 

management of. 

publication of quarterly balance sheet . 

Insubordination, private soldier, procedure 
Insurance— 

property of officers ’ messes . 

,, Serjeants’messes. . 

unemployment, on discharge, &c. 

Intelligence duties— 

C.I.G.S’s. responsibility . 

supervised by general stafi branch . 

Interchanges— 

officers . 

soldiers. 

Interpreters, qualification as . ... 

Interviews with officials at the War Office ... 
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94 

1464, 1465 
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... 101 
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85 
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88 

95 

96 

97 
14 
94 
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... 103 

91, 98-103 
1087, 1088 
85 
96 
94 
85 
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87 
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12 
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Index, 


-t"ara. 


1501 

740 


Madeira, sick leave at, counting as service on West Coast of 

••• ,,, 

Magazines, explosion in. report of ”,.. 

Magistrates [See also Civil Power]—. 

duties of, in cases- of military suppression of civil disorder 

1239—1256 

G.O .C.-in-C. to maintain friendly intercourse -with. 43 

neaddressof soldiers before, in civil court . £;n7 

Majors— . 

command of companies and squadrons . 83 

confidential reports on.' Ano 'xXTTT 

duties of, in garrison .. 1215 

examination for promotion up to rank of ... .’ ’ '^pp, x 

,, of, for promotion to lieutenant-colonel Add* X 
Malaya— ’ 

G.0 .C., exercise of powers of G .O .C.-in-C. 

service in and embarkation, periods. 1084 

Malta— 

artillery officers, rank and precedence . 

,, precedence of regiment . 

,, Reserve [sas under Reserve, Army], 

defence scheme for ... ... ... . 

Governor and C .-in-C., powers of G .0 .C.-in-C. 

Militia, adjutant, predecence of . 

,, officers, rank and precedence . 

,, precedence in Army. 

Regiment, King’s Own, grant of permanent commissions in 

Regular Army to officers of . 

tours of service in . 

Maneges, responsibility for repair, &c. .. 

Manorial rights, not to be interfered with 
Manoeuvres— 

distribution of staff duties for. 

foreign, attendance at 


19 

1085 

170 
875 

34 

I9‘ 

171 
170 
875 

143 

1085 

1266 

43 


... 112 
957, 1486 


. 13 

1597, App. XXIV 
... U88, 1554 

770, App. XXIV 
... 1576-1583 

. 1053 

. 898 


power of G.O.C.-in-C. Aldershot Command to arrange ... 41 
Salisbury Plain, facilities for Aldershot Command troops... 41 

supervised by general staff ... ... . 116 

Manuals— 

omissions, &c., notification by inspectors . 
to be in the possession of officers, &c. 

Manure, sale of, &c. 

Map Reading and Field Sketching, Manual of. 

Maps , secret, confidential or for official use only . 

Marches— 

billeting arrangements ... ... 

compliments by armed parties during... 
mounted units, provision for medical and veterinary officers 1050 

recruiting during.1049 

routes, when employed ... ... ••• ... ... 1017, 1053 

states, when furnished ... ... ... ... ... ... 1036 

tolls, exemption from.1051 

Marching order, dress for ... . 964, 971 

Marines, Royal— 

. courts-martial on personnel of.. 

improper enlistment from -. 598, 599 

officers of, admission to Artillery College . 807 

„ Staff College . 794 

618 
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Index 


Materiel— 

artillery, responsibility of O.C. R A 

engineer „ C.E. ’ gc 

list of changes in, to be kept in guard books ... ' 

Matron, promotion.to ... ..f ' f.. ... 869 , ‘App! xi 


Mauritius 

O.C., eprcise of powers of G.O.C.-in-C. 

service in and embarkation, periods ... 

Meals— . 

inspection of . 

provision of, responsibility for . 

working parties. 

Mechanical Warfare Board— 

administration of . 

Mechanist— 

military, removal from appointment 
officers, temporaiy commissions as, on mobilization 
Medals— 

absentees, of . 

active service, custody during 

Albert . 

Board of Trade. 

custody of . 

disposal of, individuals transferred 

Distinguished Conduct. 

documents, entries in. 

duties connected with, responsibility for 

Edward . 

foreign, acceptance of 
,, replacement of 
,, wearing of 

forfeiture ... ... ... ... ... 993, 

gallant conduct, pension 
Good Conduct, disqualification 
,, ,, general instructions 

,, ,, presented on parade 

grant of, to be recorded 

Humane Society’s . 

issue of 

kit inspection, to be shown at 
letters containing, to be registered 
lost ... ... ... ... 

lunatic soldier . 

Meritorious Service, and annuity 

Military Medal. 

National Lifeboat Institution ... 
non-military, acceptance and wearing of 
notification in Army Orders ... 

officers, deceased . 

Order of St. John of Jerusalem 

receipts for ... . 

replacement ... . 

restoration of forfeited. 

reservists rejoining colours 

ribbon, wearing of . 

rolls, preparation of . 

service towards ... 

' soldiers, deceased ... _ •" 

,, discharged as lunatics 

620 
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App. Ill 

... 275 

App. XVI 


... 991 

... 988 

.. 1005, 1006 
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Light Gim— Paxa; 

qualifying courses for adjutants in .. 154 

,, ,, ,, permanent staff, T.A, . 332 

,, ,, soldiers appointed to depots... ... 321 

Lights— 

electric . 761,818 

“Lights out, ” sounding of . 1218 

responsibility of C.E. 65 

Liquidation, officers in . 514 

Liquor, intoxicating— 

forbidden in barracks, with certain exceptions . 528 

,, on ships .1137 

Local commanders, duties in connection with services and 

departments. 132 

Lodging List, officers . 1318-1321 

London— 

escort arriving in or passing through. 709, 710 

soldiers, escorts, &c., detained in, to report themselves ... 1022 

London District— 

an independent district... ... ... ... ... ... 20 

G .O .C., command and training of troops by . 22 

,, exercise of powers of G.O.C.-in-C. ...19, 46 

London Gazette— 

' copies to G.Os.C.-in-C.... ... ... ... ... ... 141 

notices in .141, 216, App. VI 

London Regiment, when considered a corps . 1610 

Lord Lieutenant, at military funerals . App. XXI 

barrack. 1267-1269, 1271 

clothing, &c., by neglect . 625-629 

investigation by court of inquiry and procedure ... 737-739 

powers in relation to . 126, 127, App. IV 

writing off, of . . ... 124,126 

Lunatic soldiers— 

abroad, from, disposal of .1181 

chargeable outside United Kingdom. 390 

civil mental hospitals, discharge when admitted to ... 385 

,, ,, removal to . 388,389 

conducting party for . 391 

dangerous, disposal of. 389 

harmless, discharge of. 388 

medals of.1015 

medical examination, date of. 389 

parish or union, handed over to . 388 

property of, record of and disposal . 1204 

report to next of kin .1592 

Lunatic women from abroad, disposal of. 1181 

Luncheon parties at races, &c., charges for . 1406 

M ' 

Machine Gxm— 

course in, before appointment to depot . 321 

provision, inspection, storage, &c. App, III 

proficiency pay for qualification in . 746 

training in, inspection. 91 

Machine Gun School— 

permanent staff of T.A., See., proportion to be qualified at,,. 332 
qualifying courses for adjutant. 154 
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Marines, Royal— continued. Para, 

officers of, rank •with, officers of Army ... ... ... 878 

,, employment on staff service . 106 

,, exercise of command ... . ... 172 

,, salutes and compliments to . 901,913 

precedence on parade with Army . . 875 

soldier reckoning former service in ... ... ... ... 248 

•transfers to and from . ... ... ... 302 

Marriage— 

allowance roll, divorce or separation ... ... ... 314 

,, ,, eligibility . 307, 372 

,, ,, officer i/c records to be notified of names ... 310 

,, ,, quarters ... ..1336 

,, ,, regulations . 306 

,, ,, restoration to. . ... 313 

,, ,, wife’s misconduct ... . ... 313 

banns and notices . . 1646 

certificate of . . 1647, 1652 

chaplain’s record of, abroad ... ... ... ... ... 1653 

entered in attestation. ... . 1647 

fines on, by messes, prohibited. ... 1406 

Ireland, soldier stationed in . '. 1646 

legal performance necessary .1646 

mis-statement as to, on enlistment ... . 370,372 

notification of . ... 1646,1652 

registration of, abroad. . 1652, 1653 

,, ,, at home ... ... . 1646 

soldiers ineligible for marriage allowance need not report 1645 
,, record of ... ... ... 1645, 1647, 1652, 1653 

Married— 

officers at depot, number allowed . ... ... 198 

,, mess subscription . 1397 

quarters, medical inspection of, monthly . 1287 

quarters roll, divorce or separation. 313, 314 

,, ,, eligibility . 307 

,, ,, embarkation of soldiers on . 1149 

,, ,, ,, ,, wives not on. 1152 

,, ,, officers i/c records to be notified of names and 

vacancies ... ... ... ... ... 310 

,, ,, order of names and conditions. 309 

,. quarters. 1330-1335 

,, ,, regulations . 306 

,, ,, removal from ... 313,314 

,, restoration . 313,314 

,, ,, selection to fill vacancies . 308 

., ,, sleeping out of barracks . 311,312 

' ,, widower. 311 

,, ,, wife of soldier on, deprived of benefits through 

misconduct . 313 

soldiers,‘certificate on admission of families to hospital ... 1351 

,, return of, whose families are sent home . 1163 

,, wife desertion, dischcirge for. 370 

Master General of the Ordnance— 

Army Council, member of . 9 

branch of the staff of the Army . ... 104 

duties of.App. I, III 

Matches— 

forbidden in forage stores .1467 

,, on board ship '.1138 
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Index. 


Mess, Serjeants'—ca/:itm{ea. 

formation and conduct of . 

garrison . 

president, certain ranks not to act as.’.’,' 

rules for. 

supervision of . 

Mess, soldiers’— 

contracts, conditions of. to be hung up in stores 
cooks . 


Para. 

1408 

1410 

1411 
1410 
1408 


... 1414 
. 1415-1417 

... 1413 
84, 1412-1414 
... 1412 


App. Ill 
... 1138 

143, 793 
1 

143, 793 
App. XVIII 
1 


orderly officer to visit. 

responsibility for and inspection 

supply, system of . 

Messing— . 

questions affecting the War Office, responsibility.. 

Methylated spirit forbidden on ships 
Military Academy, Royal— 

admission to, <S:c. . 

cadets not liable for service in Army 
Military College, Royal— 

admission to, &c, . 

band of, army numbers allotted to 
cadets not liable for service in Army 
Military convict— 

abroad, arrival from, disposal on .1181 

civil prison, while in, under control of Home Office ... 679 

disposal of, powers of authorities . 675 

forms of commitment, &c. 674, 676-678 

private property of .1202 

release of. 679 

sentenced abroad, commitment to prison in Great Britain 677, 684 

,, ,, custody, intermediate . 678 

,, ,, disposal on arrival home. 679, 1181 

,, at home, commitment to prison. 676 

ship, while on board, retention in custody ... . 697 

Military custody— 

dchnition... ... ... ... ... ... ... ... 533 

delivery into, from prison, &c. ... . 691,693 

deserter or absentee ... ... ... ... 586,588,589,591 

immediate investigation necessary . 

intermediate, abroad 

not for same offence on discharge from prison, &c... 
officer, warrant officer or N.C.O., power of ... 

private soldiers ... ... ... . 

release from, pending promulgation of sentence 
removal from, when permissible 

retention in, on board ship . 

,, ,, when case not proceeded with. 

soldier remanded for trial, &c. . 

Military Engineering- 

School of Military Engineering, administration, functions 

Military history sheet, entries in . 1622-1625 

Military information, communication or publication of 521-523 
Military Knights of Windsor, appointment as. App. XVII 

Military Law, Manual of, to be in the possession of officers, 

App. XXIV 


537 

678 

705 

534 

539 

719 

692 

697 

537 

718 


831 


Military Medal 


995 
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Movement of trooT^s—continued. 

authority required for individual journeys. 

billeting, when no barracks available . 

cross-channel routes . 

delegation of power to order journeys . 

detached parties to be provided with money 

dismounted troops . 

duties connected with, responsibility for . 

duty state to G.O.C.-in-C. new district on. 

home, at, during peace ... 

homeward passages .. 

marching states. 

mobilization, on .. 

mounted units and detachments . 

notice of, to officer i/c supplies . 

,, R.E. officer and officer i/c barracks ... 

outward passages .. 

railway and steamship companies to have notice ... 

reports to War Office . 

sea, by whom made . 

,, conveyance in Great Britain, when resorted to 

table of postings, dates, &c.. 

temporary duty, officers, &c., to be attached during 

to be reported on completion.' ... 

units moving behveen commands . 

u-aming to authorities at home of troops, &c., arriving from 

abroad. 1171-1176 

Mules— 

purchase of . 

shoeing of. 

Music, Directors of— 

confidential reports on ... 

Music, Royal Military School of 
Bandsmea.]— 

admission of bandsmen to, training for ... ... ... 1372 

candidates' battalion to be specified by C.O. ... ... 1375 

commandant, return of men instructed by bandmaster 


Para. 
... 1026 
1052, 1053 
... 1074 
... 1027 
... 1165 
... 1018 
118, App.m 
... 1020 
1017-1082 
1160-1186 
... 1036 
... 114 

... 1017 
... 1020 
... 1281 
1147-1159 
... 1024 
... 1036 

... 1086 
... 1018 
... 1587 
... 1023 

1033, 1036 
... 1020 


1437 

1462 


.App. xxm 

[See also Bandmasters, 


1373 
... App. XXIII 

. 1376 

. 1376 

. 836 

249, 250, 252, 254 


sent to 

confidential reports on staff 
instruments obtained through ... 

“Kneller Hall” pitch. 

objects of . 

Musicians, boys enlisted as 
Musketi-y— 

inspection of units in. 

regulations, officers to have books of. 

Musketry, School of— . a t 

qualification at before appointment to permanent staff of 

T.A., &c. . 332 

Mutiny, penalties for ... . 


. 91 

1597, App. XXIV 


N 

Mames of soldiers, change of in records 
National anthem— 

hnvv rendered ... _ ••• 

foreign, to be in the possession of bands 

when to bo played at salutes. 

626 


1612 

1364 
1364 
888-890 
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Mess, ofiacers'— continued. Paxa. 

coach, regimental, prohibited. ... ... 1406 

C.O., change of, certificate of solvency . 1391 

,, regulates contributions and subscriptions . 1401 

,, responsibility ... . ... 1377 

conduct of, brigade commander to investigate . 1392 

contributions, on appointment . 1393,1394 

,, promotion, exchange, &c., on ... 1395, 1396 

,, rates of ... ... ... ... ... 1393-1396 

depots, officers attached to .1399 

detachment, division of fund, plate, &c., for . 1389 

dining members. ... 1381 

discipline maintained at . ... 1390 

dress, order of. 958, 964, 1381 

entertainments, arrival or departure of regiments. 1407 

,, contributions towards cost ... ... 1404,1406 

,, private friends . ... 1405 

,, race meetings, &c., luncheons . 1406 

,, sanction for. 1404, 1406 

,, written consent to share in. ... 1404 

expenses, incidental, monthly charge for . ... 1402 

fines prohibited. ... ... 1406 

fund, undue accumulation . . ... 1401 

garrison, &c.1378 

headquarters . 1394, 1395, 1398 

honorary membership of . . ... 1407 

household troops, regulations not applicable to ... 1393-1407 

infantry. 1393 

insurance of property against loss by fire, &c.1385 

King’s health may be drunk in water, (fee. ... 1387 

libraries. 846, 848, 849 

management of, C.O. superintends. 1377 

married officers. 1381, 1397 

membership . 1377, 1381 

mess-man, cashing cheques . 1384 

,, debts incurred by. 1382 

,, N.C,0. acting as. 1382,1383 

mess meetings .1388 

plate, presents of, from officers forbidden . 1386 

presents to .1379 

prohibitions .1406 

regulations, infractions of, to be reported by brigade 

commander .1392 

R. Tank Corps 1393 

school of instruction, attending . 1399 

seconded officer, &c. ... 1393 

solvency certificate on change of command or station ... 1391 

station .1379 

subs<:riptions, annual. 1397, 1398 

,, exchange, promotion, (fee., on . 1400 

,, incidental expenses . 1402 

,, married officers.1397 


,, officers absent through sickness 

,, „ attached to other units 

,, rates fixed by O .C. 

Mess, Serjeants’— 

accounts submitted for audit. 


artillery, to be managed as “station” messes, 
entertainments. 


... 1403 

... 1399 

... 1401 

75, 1410 
... 1409 

... 1410 
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Non -comn^ssioned officers— continued. 

promotion, to and among (table) ■. 

.. to commission . 

punishments, summary or minor, liability to' 
quarters for ... 
ranks of. 

receiving soldiers after release from imprisonment 

reduction of .. 

,, on conviction by civil power ... 
removal from appointment 

reposting of . 

reprimand of 

reproof of, in public . '' 

resignation of and reversion to previous rank 

resisting authority of. 

salutes, &c., paid by. 

subordinates, treatment of, by . 

temporary duty, attachment to troops 

transfer of . 

working parties. 

Northern Ireland. [Sec Ireland.] 

Numbering— 

horses . 

soldiers ... 

Nurses, travelling, authority for ... 

Nursing Service 


Para. 
... 266 
144-146 
558, 559 
1330-1341 
... 255 

&c. ... 713 

274-276 
... 573 

273-275 
304, 303 
558 
506 
272 
534 
901 
505 
1023 
295 
1261 


. 1438 

1610, mil, App. XVIII 

. 1025, 1026 

869, 1181, App. XXIir 


O 

Offences. [See also Charges.] — 

first, treatment of . 

grave, reference to superior authority . 

hospital, involving admission to . 

,, while in . 

identification of offender 

investigation, further offences discovered during ... 

,, of, soldier deprived of cap, &c., during 

list of, with punishments .. . 

minor, omitted on trial by court-martial 

,, record of, produced before court-martial 

prevalence of, notified in local orders . 

soldier under sentence ... 

superiors, against . 

Officer i/c Administration— 

absence of, no deputy. 

channels of communication 
duties of ... 

estimates, preparation of 

financial powers of . 

,, ,, delegation of ... 

G.O.C. acting as . ••• ••• 

heads of services and departments, direct dealing with 
intervention of O.C. troops at station ... •• • 

losses, &c., authority in respect of 124, 

mobilization, duty regarding. 

orders, signing of . 

recruiting, supervision of . 


’ll3, 114, 119-129, 


122 


504, 547 
... 547 

570, 571 
... 1350 
... 541 

... 553 

... 543 

... 652 

... 632 

... 649 

... 652 

... 554 

... 619 

... 119 

App. II 
App. XV 
... 123 

122-124 
, App.iy 
39 

... 120 
25 

App.IV 
114, 125 
... 113 

... 125 
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Officers — continued. 

correspondence, responsibility as to. 1560-1563 

court-martial, attendance at, for instruction ... ... 033 

,, cannot demand when under arrest. 538 

,, convening by general officer. 617 

,, member of, not nominated until competent 638 

,, on, record of . 1629 

,, prosecutor at. 639 

death of, report and procedure on . 1590-1593 

defendants in proceedings under ordinary law 531, App. VIII 


deficient in knowledge of duties 

depots, tours of service at . 

directorship or agency, not to hold. 

disputes, prevention of. 

drafts, proceeding with, instructions to 
dress (q.v.). 

duties, exchange of . 

education of, supervised by general staff branch 

efficiency, report on, by C.O. 

,, to be tested at inspections 
embarkation in uniform 

equitation register . 

examination, preparation for by C .0. 

,, of, for promotion . 

,, syllabus of . 

exchanges . 

extra-regimentally employed, command, &c., by 
extravagance, O.C. to discountenance 

foreign courts, presentation at . 

,, languages, courses in. 

field (q.v.). 

gambling, O.C. to discountenance . 

general (q.v.). 

grievances ventilated at inspections. 

half-pay ... ... ... ... ... **• 

health of the troops to be preserved by 

horse furniture for . 

influence from outside, forbidden 
inoculation before proceeding overseas 
inspection of daily issues 

instruction of, responsibility for . 

interchanges . 

interviews with officials 
joining corps on appointment, date of 
,, on exchange or transfer 

,, or station, report on . 

journeys, responsible for refreshments on 
junior, confidential reports on 

,, placed as supernumeraries on guard ... 
leave (q.v.). 

levies, attendance at, rules for . 

married, at depots .. 

mechanist, temporary commissions as, on mobilization App. ii-vi 
mess (q.v.). 

,, libraries .. f46, 84S 

military information, communication or publication ot, 

forbidden . 521, 

misconduct, retirement for 
missing on active service 


80 
196-200 

... 516 

70 

... 1156 

... 1211 
... 115 

80 
95 

... 1096 
... 1607 
78 

850-868 
App. X 
201-208 

... 178 

70 

... 904 

... 872 

70 

... 100 
... 147 

71 

... 965 

... 512 

... 1153 
73 

... 78, 79 
... 195 

... 512 

... 147 

... 205 

... 142 

... 1064 
... 214 

... 1236 

App. VI 
,. 198 


218 

1594 
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Naval officers— 

advice oa defence schemes abroad 


Para. 

35 

guard of honour, when detailed 

• • • 

... 906 

salutes to. 900, 901, 913 

920 

, 922, 923 

visits of ceremony between military officers and 

• • • 

... 902 

N.A.A.F.I.— 

questions in connection with, responsibility 

• •• 

App. Ill 

rebnte ••• ••• ••• ••• 

• • • 

76 

Navy, Royal— 

co-operation with 

• •• 

90 

improper enlistment from . 

• 4 • 

598, 599 

relative ranks of army and air force ... 

4 4 4 

877-879 

soldier reckoning former service in 

4 4 4 

... 248 

Necessaries— 

deficiencies in, responsibility for 

444 

56 

made away with, &c. 

4 4 4 

625-629 

reservists on mobilization 

4 4 4 

81 

responsibility for provision of... 

444 

84, 136 

Netley. {See also Hospitals.]— 

invalids from abroad, discharge of . 

4 4 4 

... 1181 

,, ,, ,, Sent to ... ... ... 

4 4 4 

... 1181 

lunatics, sent to... 

4 4 4 

... 1181 

Newspapers, regimental, copies to British Museum 

and War 

Office Library 

4 4 4 

... 1643 

Next-of-kin— 

entries of, in A.B. 64. 

4 4 4 

... 1197 

notification of casualties to . 1591, 

1592, 1594 

order of ... 

4 4 4 

... 1016 

Non - commissioned officers — 

acting or lance appointment . 

444 

... 268 

, , reversion to permanent rank. 

444 

... 559 

applications from, how submitted . 

444 

... 1574 

appointments held by, classification. 

444 

... 255 

arrest (q.v.). 

books to be in the possession of ... 1597, App. XXIV 

command on parade, &c. 


... 255 

commissions as second-lieutenants 


... 143 

conduct sheets, entries in 


1630-1637 

conviction by civil court 


... 573 

,, ,, court-martial, &c . 


... 1630 

distinction of attending colours 


... 269 

employed under Colonial governments, conditions 


... 290 

examination for promotion . 


870, 871 

gunnery courses ... 


... 821 

i/c detached parties 


... 1054 

individual, conveyance of baggage . 


... 1079 

instructors, testing capacity as 


95 

lance ranks, appointment 


... 268 

misconduct of , officers to report 


... 501 

money, public, not given in charge of 


... 1187 

pay, forfeiture of 


... 566 

permanent staff , T . A ., posting to . 


316, 317 

>> i> ,, reposting 


318, 319 

plain clothes, when worn 


... 948 

precedence of . 


... 259 

promotion, certificates required . 


271, 870 

,, educational, &c., qualifications for 


... 271 

,, examination for . . 


870, 871 

,, general instructions . 

260, 266-270 
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Officer i/c Administration— continued. Para. 

responsibility to Army Council . 124 

War Office, direct communication with ... ... ... 121 

Officer i/c Records— 

administration, regimental or corps. 63 

appeal against decisions of . ... 63 

channels of communication . App. II 

confidential reports on.App. XXIII 

C.O. of army reservists ... ... ... ... ... 61 

,, of men on furlough from abroad ... ... ... 1502 

custody of vdlls. . 1198 

duties of. 59-64 

in regard to permanent staff of Territorial Army ... 336, 337 

military voters, duties in connection with. ... 64 

personnel, administration of. ... 60 

promotions authorized by ... ... ... ... ... 60 

returns and reports to be furnished periodically by App. XX 
soldiers on strength of unit abroad, command of ... ... 62 

statistics of soldiers maintained by ... . 1585 

Officers— 

abroad, arrival home, report and disposal. 1180 

,, on leave near military operations. 1482 

,, proceeding on termination of course ... ... 1148 

,, register of marriages, &c. ... ... 1652 

absent, how accounted for in monthly returns ... ... 1477 

air, conveyance by ... ... ... ... ... ... 1075 

applications from, how submitted . 1574 

appointments, promotions, &c. . 141-169, App. Ill 

arrest (q.v.). 

arrival in United Kingdom, to report . 1497 

associations, &c., private, official assistance to . 518 

attending advanced class. Artillery College, certificates.for 

App. XIII 

,, entrance examination. Staff College, certificates 

for. App. XII 

baggage of individual, conveyance of . 1079 

bankrupt, &c. ... ... ... ... ... ... ... 514 

barrack, district, channels of communication ... App. II 

,, ,, financial authority . App. IV 

battalion, cannot be selected by . . 193 

books to be kept by . 1597, App. XXIV 

cadets, inspection of, by . 517 

changes in regulations, &c., acquaintance with . 74 

character affected, retirement for . 218 

,, ,, returning home . 1495 

,, impugned . 513 

charge against, arrest of . 534 

,, ,, summary dealing with . 546 

class roll ... ... ... ... ... ... ... 1607 

clothes, plain, when worn ... ... ... ... ... 948 

colonial, precedence of ... ... ... ... ... ... 170 

command, exercise of. 172-181 

,, power of in certain corps, &c. ... ... 173-177 

,, of company, &c. ... ... ... ... ... 86 

,, temporary, duties while in . 77 

commanding [see Commanders, Commanding Officers,] 
compliments by guards to those in uniform only ... ... 910 

conduct of, report by C.O. 80 
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Index. 


Ordnance Factories— 
administration of 
Ordnances Services, Army- 
administration of 
duties of inspector of ... 
Organization— 


Para. 
App. Ill 

App. Ill 
17 


general principles of . 

responsibility for duties connected with 
staff of the Army . 

war, responsibility of C.I.G.S. 

Orphans, disposal of, arriving from abroad 

Overalls, when worn .. 

Over-Issues, writing off ... 

Overseas Defence Committee, defence schemes for places 

abroad examined by.. ... ... 35 

Overseas forces, &c. (Fee Colonial.) 


... 1-8 
117, App, I 
... 104 

App. Ill 
... 1181 
964, .969 
App.IV 


P 

Palestine— 

service in and embarkation, periods. 

Parade grounds to be kept in order . 

Parades— 

attendance of all ranks at general’s inspection 
medals, good conduct, presented on ... 

salutes on . 

Sundays, not to be held on . 

Parliament— 

business connected with responsibility 

candidate for, definition . 

electors, registration of . 

money voted by, administration . 

Parole, given by governor of dominion, colony, &c. 
Pass. [See a/so Furlough.]— 

arms or accoutrements not taken on. 

dress, while on ... ... . 

how made out . 

misdemeanours while on, to be reported 

on transfer to reserve or discharge . 

period of ... 

permanent, for sleeping out of barracks 
plain clothes, permission to wear 

regulations for issue of. 

types of. 

Passages— 

authority for, to be obtained ... 
homeward and between stations abroad 

indulgence . 

officers, application for, to rejoin units abroad 

,, attending schools at home . 

,, returning from tour at depot. 

outward ... 

packet, baggage of individuals 

,, definition of . ' 

invalided families 

” responsibility for arranging. 

soldiers, abroad, to or from, on discharge ... 
and families travelling individually 

’’ attending schools or courses at home 

634 


... 1084 
... 1295 

97 

... 1004 
■ 888, 889 

85 

App. Ill 
... 519 

App.IX 
... 124 

28 

... 967 

... 966 

... 1523 

... 946 

... 357 

... 1525 
311, 312 
... 948 

1522-1525 
... 1522 

... 1086 
1160-1186 
1140-1144 
... 1148 
787, 1148 
... 198 

1083-1159 
... 1125 
... 1086 
... 1162 
... 1086 
386,1149 
... 1149 

787, 1149 
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Oflacers — continued. 

money and stores, public, responsibility for 

not to reprove -warrant officers or N .C .Os, in public 

parades, attendance at when on duty . 

pay, mode of issue, &c. . 

political activities ... . 

posting of, not necessarily as in Gazette notices 

,, to battalions, &c. . 

practical jokes, O.C. to check 


Para. 

84 

506 

1207 

141 

517 

141 

193 

70 


precedence of, general rules 
presentations, &c. to, not allowed 
proficiency, report on by C .O. 

,, standard of . 

promotion (q .v.). 

publication of articles, &c. 

qualifications for staff appointments ... 
quartered near their troops when billeted 
quarters 


170, 171, 182-192 

. 510 

. 80 

. 86 

. 522 

. 107 

. 1053 

1318-1326 

quitting United Kingdom without permission, forbidden ... 1483 

rank, general rules ... ... ... ... 170, 171, 182-192 

,, when officers of Militia, T.A, or Supplementary 

Reserve... ... ... ... ... ... ... 190 

ranks, corresponding, army, navy and air force, &c. 875-880 

recommendations not to be forwarded with applications to 

War Office ... 511 

regimental, general responsibility, &c. 83-86 

,, rank of . ... . 170 

registration as parliamentary electors . App. IX 

relations with contractors, &c. 515 

report, by C.O. 80 

„ confidential . 210-214, App. XX, XXIII 

reposting of, after six years’service ... 194,195 

resigning, general instructions . 216^221 

,, notification in “London Gazette” . 141 

,, retention of rank after . 189 

responsibility of officers in general as regards discipline 501 

retirement . 141, 216-221,-^pp. III 

salutes, artillery to . 920 

,, by . 900 

,, to . 907-913 

schools (q.v.). 

seconded, confidential report on ... ... ... App. XXIII 

' ' ... 1609 

... 1096 

... nil 
... nil 

... 873 

... 505 


services, record of 
ships, duties, &c., on board. 


“arrival report book’ 
available for duty 
detailing for ... 


shorthand, knowledge of 

soldiers, treatment of, by . 

staff, [See Staff.] 

subaltern ... ... ... ... ... ... ... 

summary punishment of . 546, 555-557, 

superintending sea transport ... 

superior, cases referred to, procedure . 

,, definition of .. 

,, offences against 

,, to become acquainted with abilities of juniors 

superiors, praise or censure of, forbidden . 

suspension from duty. 

temporary duty of more than seven days . 

631 


... 79, 86 
616, 1629 
... 1086 
616, 617 
... 617 

... 619 

83 

... 510 

... 513 

... 1023 
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Index, 


Pension— 

additional for gallant conduct 

disability . 

reckoning former service torvards 
,, qualifying service for 
Pensioner— 

address of, application for 
paid pensioner recruiter 
Permanent staff, Territorial Army. 
Personal services— 

questions relating to . 

Personnel— 


Para. 

. 997 

352, 353. 383. 384 

. 248 

. 247, 248 

.. 

. 362 

[See Territorial Army.] 

. 117, App.III 


34, 35, 37 
App; III 
App, I 


App. 


alterations not to be embodied in defence schemes 
duty of raising and organizing in peace 
responsibility for business relating to 
Physical training— 

Army School of, Aldershot, adjutant’s course at 
,» •> ,> ,, objects of 

displays of . 

gymnasia, inspector of, returns rendered by 

inspection of unit ... . 

instructors, assistant, additional pay 

,, ,, appointment.• 

,, numbers . 

,, maintenance of efficiency of 
officers to be capable of instructing in 

recruits.. 

staff, appointments to . 

,, probationary period before appointment 

Pier dues, exemption from . 

Pioneers, Infantry— 

classification of men by trades . 

employment, apportionment of money earned 

,, barrack repairs. 

,, on private work. 

,, qualifications for . 

establishment and trades 
selection and training ... ... ... 

Serjeant, appointment, rank, qualifications, &c 
workshops 

,, deduction from payments for expenses of 

Piper— 

boy enlisted for training as ... ... ... 249, 250, 252-254 

Serjeant, soldiers qualified as. 

Piquets. [See also Guards.]— 

disturbances, suppression of, bow to be armed, &c. 

duty, reckoning as tour of . 

extra, when awarded as punishment ... 

mounting, hour of . 

numbers to be as low as possible 

Pistols, regulations as to. 

Police— 

civil, deserters and absentees, description of, sent to 
,, ,, notification of, from 

,, ,, prosecution by 

,, reservists excused training . 

garrison, composition and command of 

,, to replace guards and piquets where possible 
regimental, duties, &c.... — ••• 


151, 154 
.. 824 

520 
XX 
94 

... 765 

... 765 

... 762 
... 762 

86 

752, 753 
... 763 

... 764 

... 1134 

... 1426 
... 1429 
... 1425 

1427, 1429 
... 1424 

... 1422 

... 1423 

... 1422 

1422-1429 
... 1428 


1371 

... 1234 

... 1210 
... 560 

... 1225 

... 1224 

... 952 

581, 582 
591-593 

... 597 

... 434 

... 729 

... 1224 
731, 732 
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Orders— continued. Para. 

preparation and signing of, by staff officers. 113 

promulgation of, regimentaliy. 74, 1602 

regimental, charges for barrack damages published in ... 1269 

,, general orders re-published in. 74 

,, notification of absentees in . 583 

,, officer while absent not to issue 77 

,, publication of and filing. ... 1602 

soldiers, relating to, to be read and e.xplained . 1602 

standing, issue of . 74, 77, 1601, 1602 

,, read to the guard .1226 

to proceed abroad, officer to take copy with him ... 1134, 1155 

unit, publication of . 74 

,, division into hvo parts .1606 

Orders and decorations— 

forei^ ... ... ... ... ... ... ... 1005-1007 

forfeiture and restoration . 1012 

loss and replacement ... ... ... ... ... 1008-1011 

when worn ... ... ... ... ... ... ... 964 

Ordnance Committee— 

administration of . .^.pp. Ill 

Commandant, School of Artillery to keep in touch with... 90 
Ordnance Corps, Royal Army— 

armament artificer section ... ... ... ... 282,289 

armourer section 277-281 

army numbers allotted to .App. XVIII 

A.D.O.S., returns, <S:c., rendered by... . App. XX 

books kept by . 1597, 1598, App. XXIV, XXV 

C.O.Os., D.A.Ds.O.S,, &c., financial authority and powers 

in relation to losses. App. IV 

command of . 137 

correspondence relating to ordnance services ... 1572,1573 

depot (q.v.). 

duties of ... ... ... ... ... ... ... ... 136 

flag on W.D. vessels . 930 

Hilsea depot, command of . 137 

inspection of . 17, 89, 102 

O.C., powers of brigade commander. 19 

officers of, ineligible for presidency of court-martial ... 187 

,, ,, power of command... ... ... ... ... 174 

orders relating to 1601,1603 

officers, confidential reports on .App. 3^111 

,, seniority of . 188 

,, servants allowed .1537 

pennant may be flown at stations . 914 

precedence in Army . 875 

sections, designation of .1193 

subjects of promotion examinations in ... ... App. X 

temporary commissions in certain grades on mobilization 

App. XVI 

transfer to and from . 207, 296-303 

Ordnance Corps, Royal Army, School of Instruction— 

administration, functions, courses, &c. 808 

“ 0 ” after name in Army List. 810 

ordnance officers course at . 809 

report on candidate . 810 

responsibility for administration . App. Ill 

Ordnance Depots, Central, officer empowered to write off 

deficiencies . 126 
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Para. 
App. Ill 

••• 743 

... ISO 

Aco. m 


Printing— 

rssnonsibiiicy for 

Prisonirs of Wax— . 

TOarr of maniiy on ctacsrs and ioldiais 
discfoline of 

-T *T ***' *** *** 

resp-cnsibiiirv lor dutiss connectsd 
Prisons— 

civil, abroad, aumorizaticn. 

,, reniovai nosa one to anotlier 

,, soldier not-eat to 

transfer nome ... ... 

arrivci at, time for 

commitment to. 

discbaige from. 

disembarked from transport vritb 

on board ... ." .. 

dociments, copies sent .. 

medical certincate sent to . 

pnnisliment in, entry of, in conduct sneets .. 
soldier in on, change of station of unit 
trardera rrao are reservists excused training 

military, abroad, transfer home . 

arrival at. time for. 

ccmmitment to . 

control, inspection and administration of 


covered conveyance ■n-nen proceeding to 


discharge from 

dccuments sent to. 

ntness for occupation ... 

tusdicai cerdncite sent to. 

punisnment, entry of, in conduct sheets... 
release from, duty not performed cn day of 

j f f g CO‘XT^ XOk ••• ••• *•* 

,, ,, orders for .. 

removal from, wnen permitted ... _ ... 

soldier in, cn change of station of unit ... 
transfer from one to another 
Private soldier. [See Soldier.} 

Probation, transfer to anodier unit on.. . 

Procession, order of, at military funerals . 

Profideni^ pay— 

cessation, dc. ... ... .. 

classification, and re-clasification ... . 

inspections as to standards for grant of 

on transfer ... ... . 

qualifications necessary to ob tain 

xSwCXCS ••• ••• ••• ••• ••• ••• 

staS of military schcols, .. 

vrithdratral and restoration . 

Promotion— 
accelerated 

applications, transmission of 
brevet ... ... **• 

bt 


... C> 6 .> 

... 702 

... ... oo 2 , ooo 

••• ... 6S4—SS5 

... ... ... oeO 

... ... 652, d7S-6S3 

... ... 705, 703, 713 

infecticus disease 
... ... ... 11^4 

... ... ... 0^3 

... 633 

... 1702 
... 691 

... 434 

... 634 

... 630 

652, 630, 6S1 
117, 715 
711. 712 
.705,703,713 
. ... 639 


... 720 

... 653 

... 1630 
... 7C3 

... 721 

... 705 

691-694 
... 691 

... 702 

295-239 
.App. XXI 

... /4o 

... 745 

... 751 

... 749 

^44-/49 
... 750 

... 749 

7-13 


certincate 


lieu of examination ter .. 


required for_ 
confidential reports cn fitne: 
dccuments, dispcsal of, cn 
examination for ... 


or cmcers :cr 


163, 101. 167.163 
... 251 

... 160 
162-166 
353 
ed2-355 
211, 214 
... 1630 

73. 350--S7I. .\t?- X 


633 



Pu—Ou 


Index 


PimiB^enta—coniinusdi 

mmor, when to take effect . 

mitigation of, statements by accused 
not increased because offender elects trial by D C M 
provisions to be observed ... j • • • 

remission of 

summaiy, officers and warrant officers” !!.’ 

N.c.os. 

,, powers of commanders . 

„ private soldiers . 

system ofnot to be varied by officer . 

under military law to be explained to recruits 
Punishinent driU, rules for . 560, 


Para. 
... 561 

663, 671 
... 652 

... 561 

652, 656 
555-557 
55S, 559 
563-568 

560, 561 

... 562. 

... 509 

561, 569 


Qualifying courses at Small Arms School, definition 
Qiiartering— 

of men . 

responsibility for provision, &c.. 
Quartermaster— 

ammunition, issued by. 

books of. 

cash duties not performed by, except 
commission on mobilization as 
funds, regimental, &c., when to have custody of 
imprest holder, duties of, not to be performed by 

office, training of subalterns in . 

promotion to, of warrant officer or N.C.O. ... 
stores, responsibility for quantities 
temporary commissions as, on mobilization 
Quartermaster-General to the Forces— 

Army Council, member of . 

arrangements for movements, embarkations, &c, 

' branch of the staff of the Army 
' duties ... ... ... ... ... ... 

staff, duties of ... 

standing orders, issue of . 

Quarters— 

accommodation, scale of 
allotment of 

applications for, to whom made 
cleanliness of 

correspondence, &c., regarding 


154, App. X 

... 1194 
App. Ill 

... 978 

App. XXV 
as sub-accountant ... 1191 
146, App, XVI 
1191, 1192 

. 1192 

. 86 

144-146 

. 1190 

.. App. XVI 

.. 9, App. Ill 

. 1086 

. 104 

. App. I, III 

118, App. Ill 
. 1601 

. 1317, 1324 

133, 1315-1341, App. IV 

. 1315 

. 84 

. 1573 


exemptions from, officers 

,, ,, warrant officers and N .C .Os. 

families returning from abroad . 

instructors. Army Educational Corps. 

London, parties proceeding through. 

men, arrangement in, by companies, &c. 

,, to be properly dressed before leaving ... 

N.C.Os. and men . 

officers 

,, absence, retention during . 

,, attached for instruction . 

,, servants ... ... ••• . 

,, unoccupied ... ••• ••• ••• 


1315, 1316, 1326 
... 1315, 1316 

1170, 1173, 1175 

. 1328 

. 710 

. 1194 

. 945 

... 1330-1341 

... 1318-1326 

. 1325 

. 1319 

. 1323 

... 1321, 1322 
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Police— coiiiiniiid. Paxa. 

War Department Constabulary, duties, &c. 730 

Police, Military, Corps of— 

administration of ... .. App. Ill 

army numbers allotted to .App. XVIII 

transfers to and from . 296-303 

Police Gazette, notification in, of absentees, &c. 466, 463, 581, 584 
Policy, questions affecting security of the Empire ... App. Ill 
Political meetings, attendance at or participation in, forbidden 519 


Pontoon wagons, loading on to railway trucks 
Ports, Defended— 

command and training of troops in ... 
defence schemes, preparation of 
Ports, intermediate— 

exchange of imits . 

indulgence passages from stations abroad 
Position finders— 

provision, inspection, storage, &c. ... 

Postal Services— 

responsibility for in war . 

Posting— 

documents, disposal of. 

individual soldiers, date of and procedure. 

infantry, not necessarily in accordance with London Gazette 

notice. 

officers, cross-posting between infantry battalions ... 

,, re-posting after six years’ service . 

,, to battalions, &;c. 

recruits. 

reservists, competent military authority . 

soldiers, responsibility of officers i/c records 
staS of Territorial Army or Supplementary Reserve 
Pouches— 

collecting ammunition from, on board ship. 

examined before issue of blank ammunition 

Pvactica.1 Jokes, O.C. to check. 

Praise of superiors forbidden .. 

Prayer-books, supply and distribution . 

Precedence— 

Army, colonel promoted from brevet-colonel, &c.... 

corps, &c., in Army .. 

colonies, in, military and naval commanders-in-chief 
half-pay officer returning to full pay . 

ofiicers, general rules. 

permanent, local and temporary rank 


1073 

54 

37 

1113 

1140 


App. Ill 

App. Ill 

... 1639 

... 1587 


141 

.. 201 
194, 195 
.. 193 

755 
... 436 

60 

316, 317 

... 1126 
... 980 

70 

... 510 

... 1536 

... 169 

875, 876 
... 877 

... 170 

170, 171, 182-192 
182, 183 

warrant officers, N.C.Os. and men . 256-259 

,, ,, ,, on reduction . 276 

Presentation— 

at foreign courts 904 

at levies . App. VI 

Presents to officers from individuals or public bodies forbidden 510 
Press— 

communications to ... ... ... ... ... 522, 523 

relations with, responsibility for . App. Ill 

Press correspondent, officer not to act as, without permission 1485 
Prince of Wales— 

artillery salutes to standard of ... ... ... ... 917 

guards mounted over . 905, 907 

personal standard, when flown .. 914 

salutes on parade . 888 
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Index. 


Kanlc— cot'.iinued. 

reduction in, of warrant officer or N.C.O. 
relative, of officers of army, navy and air force 
>' /. of army audit staff 

• • ». of consular servdee 

• • .. of members of Q .A .1 .IM .N .S. 

»» •> of regular forces. Militia, 

*^rmy, &c. 

resignation, retention by officers after . 

,, warnint omeers and N.C.Os. ... 

reversion to permanent rank. 

soldiers, and corresponding appointments ... 

Rank.s— 

boys passed for service in. on reaching 18 years ... 

commissions from the. 

reduction to the.. 

Rations— 

. bread and meat, inspection of . 

I iron, when carried . 

ship, on board, payment for, by indulgence passengers 

Ro-appropriations. 

Reconnaissances— 

instructions in. 

permission to prepare. 

Record offices— 

base, duties in regard to ctisualties . 

boolcs to be kept by . 

distribution list 

duties connected with, at the War Office 
Records, Officer J/c. C5f<f Officer i/c Records,] 
Records— 

births, marriages, and deaths ... 1645, 1647-1650, 

cash transactions . 

declaration of court of enquiry 

disposal of obsolete . 

historical, of regiments, &c. 

officers’ and soldiers’, maintenance of 

officers’ services. 

soldiers’, responsibility for . 

,, services . 

Recreation Grounds, repair of damage to 
Recreation Rooms. [See Institutes.] 

Recruiting— 

employment as paid pensioner recruiter, &c. 
officers responsible for ... 

on the line of march . 

routes for... 

Recruits— , . 

absconding en route to jom, &c. 

dental inspection . 

depot, training at 
discharge, causes, authorization, 
furlough, conditions of granting 
medical inspection of 

physical training . 

posting to units ... ••• ••• 

training. 

transfer of ... ••• ••• 
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274-276 
877-879 
... 880 
... 879 

... 882 
Territorial 
... 170 

... 189 

... 272 

... 273 

... 255 

... 254 

143-146 
... 659 

... 1414 
... 971 

... 1143 
1302-1306 


. 770 

. 771 

1593 

1598, App. XXV 
59, App. XVIII 
App. Ill 


1652, 1653 
... 1187 

. 1620 

. 1654 

.. 1640-1644 

. 1585 

. 1609 

59 

657, 1610-1619 

. 1272 


. 362 

58, 82, 117, 125 

. 1049 

. 1040 


581, 582, 1639 
... 1357 
81 

... 370 

... 1506 

752, 753 
752, 753 

... 755 

754, 755 

... 302 
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Promotion— coniinusd, 

fines on, levied by messes, 
balf-pay, on restoration from ... 

joining unit on. 

leave of absence cancelled by ... 

N.C.Os. in excess of establishment 
notification in London Gazette ... 
officers extra-regimentally employed, return 
duty ... ... ... 

,, passed over for. 

of officers at Staff College 

provisional . 

responsibility for . 

rules for, officers. 

,, soldiers . 

sister to matron, Q.A.I.M.N.S. 
soldiers, educational, &c. qualifications for 

,, employed under colonial governments . 

,, on India Unattached List . . 

,, responsibility of officers i/c records . 

staff appointments, failure to pass examination for pro¬ 
motion ... ... ... ... ... ... 

standard of qualification . 

supersession on failure to pass examinations 
,, when not recommended for 
to commissions, of warrant officers and N.C.Os. 

transfer, examination on . 

warrant officers, to Class I, of. 

,, ,, Class II, to. 

Property— 

effects of sentimental value of deceased soldier 
Government, loss of, deduction from pay 

,, ,, value to be stated in charge sheet 

improper possession of comrade’s 
lunatic, record of and disposal 
of men under sentence, and deserters 

private, to be respected . 

stolen, restitution of . 

Prosecutor, appointment, duties, &c. ... 

Protecting certificate for unclaimed deserter 
Protectorate. [See Colonies.] 

Provost-Marshal, appointment of, abroad 
Provost - Serjeant— 

garrison, duties, &c. 

regimental, duties, &c. . 

Provost Staff Corps, Military— 
administration of 

cirmy numbers allotted to . 

transfers to and from . 

Publication of articles, &c., in press ... 

Punishments— 

after admonition . 

commutation . 

confirming officer, powers of commutation, &c. 
conduct sheets, regimental, entry in ... 
list of offences and 

minor, N.C.O. 

,, not given with detention exceeding 7 days . 

,, private soldiers. 


Para. 
1406 
170 
205 
1476 
267 
141 

to regimental 

... 163 

163, 166 
... 854 

850-852 
App. Ill 
141, 162-169 

260- 271 
869, App. XI 

... 271 

... 290 

... 291 

60 

107 

... App.X 
850, 857 

. 211 

144-146 
. 853 

261- 265 
...266,267,270 

1203 
560 
628 
621 

1204 
1202 

43 
655 
639, 645 
587, 588 

. 532 

. 729 

...726,731,732 

... App. Ill 
... App. XVIII 
296-303 
. 522 

. 504 

. 652 

. 661 

1630, 1631, 1633 

. 652 

558, 559 
... 561 

560, 561 
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Reduction— Para. 

armament artificers . 284 

conduct sheet, entry in, of . . 1630 

N.C.O. on conviction by civil power . 573 

,, precedence of, on . 276 

,, rank in lower grade. 276, 318 

warrant ofiicer. ... 273-276, 318 

Re - engagement— 

attestation, duplicate compared with original ... ... 1618 

conditions of ... ... ... ... ... 222, 231-235 

forfeiture of ser\’ice for desertion, &c. . 246 

restoration of forfeited service ... ... ... ... 246 

transfer on . 302 

Reference Libraries . 846, 8*17 

Refreshments for journeys, provision of ... ... ... 1064 

Refuse from cooking, disposal of.1413 

Regimental Associations. ... ... ... 1555 

Regimental depots. Depots.] 

Regimental Magazines and Newspapers, copies to British 

Museum, &c. ... ... ... ... ... ... ... 1643 

Regimental Funds— 

charitable, allov,-ed ... ... ... ... ... ... 1555 

C.Os. responsibility in respect of .75, 77 

Register— 

candidates for appointment as quartermasters, &c., on 

mobilization. App. XVI 

certificates of education . 1608 

equitation .1607 

letters received.1604 

marriages, births, baptisms and deaths ... ... 1645-1653 

military voters. 64, App. IX 

Registrars, reports to, of births, deaths, &c. 1646, 1651-1653 

Regular Forces 

attachment to, of colonial and Indian Forces ... ... 791 

,, ,, T.A. and Supplementary Reserve ... 790 

communication, channels of. 5, App. II 

distribution ... ... ... 5 

form part of the Array. ... ... 1 

government and administration ... ... ... ... 6 

India (q.v.). 

personnel, duty of organizing in peace ... ... App. Ill 

service, terms of ... ... 2 

war and peace establishments. ... ... 3,4 

Regulations— 

candidates for commissions ... ... ... ... ... 143 

expenditure in conformity with ... ... ... ... 84 

list of books which officers, &c. are to possess 1598, App. XXV 

officers to acquaint themselves with. 74 , 503 

public discussion of, prohibited .* ... 522 

responsibility for .' App. Ill 

Reliefs— 

stations abroad, periods for . ... 1084 

Religious— 

books .. 

denominations, list of. ... 1199 

,, procedure for changing . ... 1200 

instruction . '. I 535 

ministrations . 140 

service, salutes not to be fired during ..... 928 
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Reserve, Supplementary— 

pennaneut stafi, employment outside military duties 

• » »» liability to serve on 

.. ,, postings to . 

■ . , ,, qualifications for appointment ... ' 

I, ,, re-posting to regular forces 318 

" »> reversion to regular unit ... ,,, ’ 

" >> routes for personnel posted to 

• ' >> selection for, by oflSlcer i/c records 

»• ,, tours of duty . 

" »> transfers for service on 

,. ,, vacancies, reliefs, &c. 

precedence .. 

promotions, names submitted by G .6*.C. -in”c. ... 

R. Mon. R.E. to retain militia status and precedence 

schools, courses, &c., attendance at. 

service, terms of . 

soldiers’ records. 

Reserve, technical, not liable for service in Army 
Reserve, Territorial Army, included in Army 
Resignation— 

definition of (footnote). 

N.C.Os., of rank . 

officers, application in case of misconduct. 

,, intesrview with member of Army Council ... 

,, not to enter service of foreign power on 

,, notification in London Gazette . 

,, only Army Council may call for . 

,, quitting co:cps on . 

,, rank, when retained on . 

,, statements by C.O. and command, paymaster re 

garding claims, &c. 

Respirators, Anti-Gas, when carried. 9 

Retirement of officers— 

abroad, when home on leave from . 

address to be notified. 

compulsory . 

definition of (footnote). 

Gazette, notified in, before quitting coi^s. 

interview with member of Army Council . 

misconduct, application, owing to . 

only Army Council may call for . 

precedence on re-employment. 

quitting corps on ... ... ... . 

statements by C.O. and command paymaster regarding 

claims, &c. 

Retreat— 

compliments not paid by guards between retreat and reveille 

guards to turn out at . ... . 

hourjfor ... ... ... . . 

Returns— _ 

book for keeping copies . 

colonial governors, to. 29 

disposal of on breaking up of command, &c. . 1644 

destruction of copies after 3 years . 1605 

disembarkation.. ••• ••• ••• li'“ 

embarkation . 1145, 1150, 1151, 1159, 1186 

,, abroad for home. 1172-1176, 1186 

families of soldiers sent home.116^1 
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23 ... 519 

... 316 

317, 334 
332, 333 
318, 319, 334 
... 334 

... 1037 
... 337 

... 334 

... 302 

... 337 

875, 876 
40 
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964, 971 





Index 


Re 


Reports— continued. Para. 

training, by inspectors. 15 

Re-posting— 

after six years’service, officers ... ... 194,195 

,, ,, ,, ■ soldiers ... ... ... 304, 305 

from stafE of T.A., Supplementary Reserve or depot 318, 319 
Representation of the People Acts— 

duties of officers i/c records ... ... ... ... ... 64 

registration of military'voters under ... ... ... App.VIII 

Reprimand— 

entry in conduct sheet of ... ... ... ... ... 1630 

N .C .O. below rank o i serjeant . 565 

power of C.0. to ... ... ... ... ... ... 558 

Requisitions of Emergency—■ 

signature ... ... ... ... ... ... ... 129 

Reserve, Army— 

absence, procedure in case of. ... ... 461-468 

,, reward for information as to absentee ... ... 483 

address of reservist ... ... ... 359, 439, 469, 1596 

allowances ... ... ... ... ... ... 480-482 

calling out, competent military authority for posting and 

transfer ... ... ... ... ... ... 436 

,, conveyance free ... ... ... ... 476, 477 

,, methods of, on partial or general mobilization 446 

,, Sections A, B and D ... ... ...416,432-436 

,, subsistence and allowances . 480-482 

cavalry or R.A. soldier unfit for mounted duties . 361 

certificates as to working at trade . 422 

' ,, issued for period of mobilization ... ... 395 

,, loss of . ... 408,484 

,, reservist re-joining colours ... . 393 

children, bu-th certificates to be forwarded. ... 470 

civil employment, erasure from register of ... ... ... 452 

,, guide to ... ... ... ... ... 499 

,, recommendations as to obtaining 412-414 

,, responsibility for arrangements for 58,117 

power, called out in aid of . 432 

,, convictions by, record of ... ... ... 443 

colours, return to, conditions ... ... ... ... 487—489 

command of reservists ... ... ... ... ... 61,441 

commanding officer, definition ... ... ... ... 441 

composition, general ... ... ... ... ... ... 415 

,, Section A . 416 

,, ,, B ... ... ... ... ... 420 

,, ,, B ... ... ... ... ... 421 

conduct sheet, entries in and maintenance. 1630, 1637 

court of inquiry, when subject to ... ... ... ... 742 

decorations, not to be made away with ... ... ... 453 

desertion . 461, 467 

discharge, age for. Section D. 430 

,, causes and special instructions ... ... ... 497 

,, certificate of civil conviction ... ... ... 443 

,, ,, of service . 392 

>, ,, ... ... ... ... ... 494,495 

,, certificates obtained from reservist, and disposal 492-495 
., competent officer to authorize and confirm ... 497 

,, completion of . 497 

,, documents, disposal of, on . 498 

,, nominal rolls of men for ... ... ... 491 
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Routes— 

horses, conveyance of sick . 

issue of, responsibility for 

lost, copies not issued. 

march, instructions when on line of 

,, when employed. 

recruiting purposes, for . 

regimental, issue and use of . [ 

returns of, monthly . 

troops from two or more stations proceeding together 

use of ." . 

warrant when route not issued. 

when required . 

Royal Family— 

guards mounted over, salutes. 885, 905, 907, 912 

honours to be paid by troops to ... 885, 888,889.891,912 

royal salutes of artillery to . 917 

standards of, when hoisted . 914 

Royalties—responsibility for questions regarding ... App. Ill 

Rugs for cross-channel passages .1074 


Para. 
... 1059 
... 118 
... 1031 
1049-1051 
1017, 1053 
..; 1040 
1037, 1038 
1035, 1038 
... 1029 
... 1028 
... 1044 
... 1025 


Saddlers and Saddletree-makers—soldiers qualified to fill 
v^cSi U cics ••• ••• ••• ••• ••• ••• 

Saddle^— 

fitting of. 

inspection by C .0. . 

pack saddle instruction for infantry soldiers. 

removal during long jommeys. 

saddletrees stripped and fitted quarterly 

stirrup-irons to be roughed . 

Safes containing secret documents, &c., guarding of ... 

St. Patrick’s Day, shamrock in headdress on . 

Salutes— 

acting appointments . 

air force ofldcers, to . .., 

armed parties, compliments by guards and sentries... 

,, ,, ,, on the march . 

artillery, ambassadors, &c. 

,, anniversaries... ... . 

,, colonial, special . 

,, hours, &c., for firing . 

,, list of, other than royal . 

,, royal ... ... ... y* 

,, stations at home and abroad for firing 

Auxiliary Forces, to officers of. 

birthday of Sovereign, &c . 

boats, in military . 

bugle and drum ... 

cadets, by . ••• ••• 

camp, inspection by member of Royal hamily 

colonial governors, &c.... 

colours, troops with uncased ... . 

C.Os., of garrisons, camps, or stations 

Crown, to the ... 

field-marshals, &c. ••• ••• ••• "* 


1469 

1448, 1468 
... 1469 
App. XIV 
... 1068 
... 1469 
... 1470 
... 1576 
... 947 

... 893 

900, 901 

909, 912 
... 898 

... 920 

... 917 

926, 927 
917, 928 
919-927 

916,917, 918 
... 915 

901, 913 

... 917 

... 933 

888 , 910 
... 900 

... 891 

88, 892, 920 
... 895 

... 888 
... 888 
... 883 
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Reserve, Army— continued. Para, 

rations, quarters, &c., when called out for training 480, 482 

re-engagement. Section A . 418 

,, ,, D, certificate as to working at trade 431 

,, ,, ,, certificate of service issued ... 392 

,, ,, eligibility . 363,422 

,, ,, ,, entry on certificate of service, &c. 427 

,, ,, ,, further periods. 430,431 

,, ,, ,, how carried out. 424,425 

,, ,, ,, medical examination. 352 

,, ,, ,, rank on. 426 

,, ,, ,, term of service. 423 

re-entry upon army service . 487-489 

regular forces, improper enlistment into . 247, 455 

,, ,, part of when called out . 432 

Regulations for, order by His Majesty authorizing... App. XXVI 

rejoining colours . 393 

,, reserve after absence . 468 

relegation to . 599 

reporting. 439 

residence overseas, permission . 344, 457 

reversion from Section A to Section B . 418, 419 

sea, leave to go to ... . 458, 459 

service, conditions of. Section A . 416-418 

,, periods not forfeited. 485 

,, reckoning for pension, &c. 486 

,, terms of ... ... ... ... ... ... 2 

strength, returns of . 444 

,, Section A . 416 

Supplementary Reserve liable to serve as part of. 1 

tradesmen, certificate required on enlistment, re-engage¬ 
ment, and annually. 422, 431 

training, certain reservists excused ... ... ... ... 434 

,, failure to attend . 466 

,, individual notice of. 446 

,, liability to be called out for ... 433-435, 463 

transfer to. [See Transfer.] 

transfer to another corps . 436 

travelling expenses, &c. 476-479 

Reserve of Officers— 

seniority and precedence when on army service . 191 

Supplementary List, commissions in Household Cavalry 

and Foot Guards . ... 143 

Reserve, Supplementary— 

adjutants, admission to staS colleges. 799 

,, appointment, qualifications, &c. ... 153-158 

appointments, names submitted by G .O .C. -in-C. 40 

command and training of troops ... ... ... ... 22 

discharge, certificate of service on . 392 

enlistment, irregular, from . 59^, 605-607 

forms part of the Army. 1 

>, ., ,, ,, Reserve . 415 

inspection in small arms, &c., training . 91 

mobilization arrangements, responsibility. 56, 57 

officers, grant of permanent commissions in Regular Army 143 

,, holding Army rank. 190 

,, rank and precedence. 170,191 

permanent staff, attachments. 317 

„ ,, composition. 315 
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Returns — continued. 


Para. 

General Annual Return of the Army. 

• •• 

... 1586 

general instructions ... . 

• • « 

1584-1588 

general service, men liable to. 


... 658 

periodical, list of, and forms used . 


App. XX 

routes issued ... . 


1035, 1038 

secret or confidential documents . 


... 1581 

soldiers under sentence. 


658, 694 

statistics, maintenance and rendering 


1585, 1586 

units moving between commands 


... 1020 

War Of6.ce, to. how addressed 


... 1567 

,, ,, periodical, list of ... 1584, 1586, App. XX 

Reveille— 



compliments not paid by guards between retreat and 

... 909 

guards to turn out at . 

... 

... 1229 

hour for. 

• •• 

... 1217 

no call sounded between tattoo and 

... 

... 1218 

Revolvers , carrying of . 

... 

952, 964 

Rewards — 



in the field 

... 

... 984 

responsibility for . 

... 

App. Ill 

Ribbons of medals, wearing of . 

... 

994 

Riding — 



and driving training of infantry soldiers 

... 

App.XIV 

certificate of proficiency. 

781, App. XII 

Riding classes , officers . 

... 

781, 782 

Riding - schools — 



floors of, kept in repair, responsibility 

... 

... 1266 

inspection of, equitation officer attends 

... 

... 1267 

Rifle— 



qualifying courses for adjutants in 

... 

... 154 

,, ,, ,, soldiers appointed to permanent stan, 

T.A. 

... 

... 332 

stripping and cleaning, instruction for depot N.C.O. 

... 321 

Rifle Brigade, precedence. 

... 

873, 874 

Rifle Depot— O .C., powers of brigade commander 

... 

19 

Rifle ranges , attendance of medical officer 

... 

... 1354 

Riots. [See also Civil Power.]— 



by troops, report of, by G.O.C.-in-C. 

... 

45 

definition... 

. . 

... 1243 

employment of troops in suppression of 

... 

1238-1256 

proclamation under the Riot Act, reading of... 

... 

1243, 1244 

Rolls— 



nominal, in embarkations 

* . . 

1168-1171 

,, promotion, soldiers’ 

261, 265, 266 

,, rendered to War Office . 

... 

App. XX 

Roster of duties . 

1205- 

-1216, 1222 

Rounds , commanders of guards to go day and night 

... 

... 1228 

Routes— 



authority for movements 

... 

1025, 1028 

baggage . 

... 

1076, 1077 

cross-channel . 

... 

... 1074 

cross references on 

... 

... 1029 

descriptions of. 

... 

... 1032 

deserter ... 

590 

-594, 1039 

details to be inserted on 

... 

... 1030 

district, issue and use of 

... 

1034-1036 

general instructions as to 

... 

1025-1040 

,, or headquarters, issue and use of 

... 

... 1033 
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Servants, soldier—co««HHerf. „ 

selection of ... . 

StafE College, not to accompany officer to ... H.<'> 

ServiS^^^’ '«'^en permitted ... 15^0 

abroad, continuity, when not broken by return home 

„ reckoning of . 

touraof . 

contmuance beyond 21 years. 

'* , *» .. discharge after... 

contiiiuity of, for purpose of re-posting 

depots, tours at.j.' 

entries in documents . 

exemplary, definition. 

extension of ... ... ... . 

,, ,, soldiers serving on special short service engagc- 

“eots . 223 

„ ,, special short extensions. 230 

,, ,, to complete periods of less than 12 years with 

the colours . 22-1 

,, 12 years with the colours... 225-220 


301 
1G23 
lOSl 
i-2-13 
2M. 215 
lO-l, 30-1 
196-200 
... 1621 
... 513 

222-230 


forfeited, officer 

,, soldier . 

,, ,, restoration. 

former, reckoning of .. 

,, soldier re-enlisting irregularly 

general, liability to . 

liability for . 

medals, reckoning towards . 

military history sheets, entries in 

orders relating to soldiers’ . 

reckoning of towards limited engagement . 

record of officers’ . 

,, ,, soldiers’ Attestiitlon.] 

,, ,, ,, mode of entering... 

,, ,, ,, on certificate of scrv'ice . 

re-engagement (q.v.) 

regiments, of, historical records . 

re-posting after 6 years’ . 

reservist re-enlisting irregularly, rules as to. 

statement of, entries in . 

,, ,, for soldier being re-posted . 

terms of, where laid down ... ... ... ••• 

,, ,, variations in, on transfer ... . 

,, ,, „ on selectioa for training as armourer... 

,, ,, , ., ,, .. armament arti.'leef 

ervlco and Pay Book, Soldiers’ {A.B. 61)—- 
alterations in, entered on duplicate attestatioa 

disposal of on transfer to reserv’e . 

instructions regarding. 

ervlce Corps, Royal Army— 

administration of . 

barracks, inspection of stores ... __•••. 

books to be kept by ••• 1597. A 

companies, designation of . 

corps orders kept in guard books .^ 

correspondence, tic., on services connected!t*J 
depot (q.v.) 


555, .556 
216. 217 
216, 213 

. 2)8 

593, 5DU 
657. 653 

. 1 

...997.598.1003 
... 1622-1625 

. 1606 

. 216 

. 1609 

657, 1610-1619 

. 1621 

. 391 

.. 16^10-1612 

191. 195,301 

. 217 

. 1621 

. 305 

’’ 3oI 

231 
235 

... liUO 

365, 

1156-1153 


:<iv 


. Ut 
!-7'> 

!t‘.J 

1573 
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Sh—Si. 


Index 


Ships— coniimicd. , 
embarkation (q.v.) 

explosiv'e articles, excluded from baggage ... 
families, embarkation o£. [See also Einbarkatio.i 

. , , 1095. 1096, liOG, 11511, 11; 

fire (q.v.) 

freight, definition of ... .. 

„ engagement of. 

,, indulgence passages in not gr.anlcd. 

horses (q.v.) 

infectious diseases on, procedure on arrival 

mspection of . ’’’ 

liquor, not to be taken. 

matches aiid fuzees forbidden. 

medical officer. 

messing, payment for, by indulgence pa-vx-ngers ... 

methylated spirit forbidden. 

military staff for . 

motor cars, private, in. 

O .C. troops, warrant to convene court-martial 
officers (q.v.) 

payments to soldiers, arrangements for . 

returns, disembarkation . 

,, embarkation, [Sre l^mbarkatlon.J 
,, passengers arriving from abroad 

rugs for cross-channel passages . 

salutes, between ships and forts . 

,, in boats . 

,, presence of Sovereign or Royal Family 

,, to quarter-deck wiicn boarding . 

sentries, arrangements for . 

soldiers under sentence .. 

Sov'ereign or Royal Family on board, flags flo’ 

touting for orders for clothes. 

transports (q.v.). 

units, change of, staff to take over duties 
wines, spirits, &c.. not to be taken on board 

Shoe cases, when to be packed . 

Shoeing horses— 

by pioneers for officers ... 

examination daily by forrier-serjeant. 

inspection and responsibility. 

pattern ... , 

Shoemakers, correspondence relating to training, 

Shorthand, certificate of proficiency . 

Sick— 

abroad, soldier arriving from, <h-spoial .. 
active service, precedence of oificer returning 
after sickue.is on 
,, ,, reports as to 

attending medical inspection room 

barracks, cec.. in, medical oifieer to v;,i: 

duties in relation to . 

furlough, when on ^. 

sent to hospital, kit taken 

leave. [S.v uaJer heave.] 

.sick report, n:x:nvi to be cjitet; i on ... 
venereal paiienu from :ibfe-.td, _ 

Sierra Leonc~0,C,, exctci'.e oi px...e; 
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index 


SniokinjJ— 

iu fontgc stores, &c., forbidden 

,, streets when on duty. 

Snow, removal of, from roofs of buildinns •" 

Soldier— ■■■ 

applications from, how submitted 
appointments held by. classification .!,* 
arrest (cj ,v.). 

associations, fOtes, &c., assistance at... 

books to be kept by . 

cle.inliness of, responsibility of officer... 
conduct sliects of . 

death of, report and procedure on ... 

definition of term . 

education of, supervision by general staff branch !!! 
employed under Colonial government, conditions 

employment sheet to be kept for . 

empiiries for, by friends . 

grievances brought to notice of inspecting officer 

inoculation before proceeding overseas . 

married ... 

military information, communication or publication of 
missing on active service . 


name, change of, after attestation 


number, army 
orders relating to pay, &c., to be read and explained... 

political activities . 

presents in money to, forbidden . 

private, disobeying orders . 

,, drunkenness, offence of . 

• • ,, simple, when tried for 

,, misconduct of, officers to report . 

,, precedence of. 

,, quarters for . 

,, siimmuty and minor punishments. 

proceedings against, limitation of time . 

promotion of . 

registration as parliamentary elector ... . 

relations with contractors, &c. ... . 

religious denomination, classification and changing of 

remanded from India Unattached List. 

reposting after six ye.ars’ service . 

resisting authority of superiors. 

services ... ... ' 

superiors, praise or censure of, by, forbidden 

temporary duty, attachment to troops... . 

treatment of, by superiors ... ... . 

Soldier-servants. [5ce Servants.] 

Soldiers under sentence— 

abroad, civil prisons, not sent to . 

,, committal of, on arrival from 
,, disposal of, on release at home 
,, removal from one prison, &c., to another 

,, transfer home. 

classification for disposal 

clothing and equipment. 

commitment, forms 

,, rules for ... 

,, temporary, of ... 
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. 945 

. 1295 

. 1574 

• •• ... 255 

517, 520 
1597, App. XXIV 

. 84 

1630-1637 
1590-1595 
... page xvi 

... 115 

... 290 

... 1638 
... 1596 
... 100 
... 1153 
306-314 
521, 522 
... 1519 
... 1624 
1610, 1611 
... 1602 


... 517 

... 510 

... 534 

... 535 

... 575 

... 501 

... ' 259 
1330-1341 
... 560 

... 548 

266-268,271 
App. VIII 
... 515 

1199, 1200 
291 
304, 305 
... 534 

1610-1621 
... 510 

... 1023 

... 505 
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699, 702 
684, 685 
... 680 
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Staff [See also Officers]— continued. 
dress instructions 
duties of, at tnanceuvres 
>> a,t War Office 

,, distribution, of *” . 

,, “commands, districts, &c.’” 

I, on mobilization 

general staff branch channels of communication 
" *» II duties of ,,, 

I. ,, libraries . 

I, qualifications for appointment 

II training of . 

India, appointment to ... \\\ . 

leaive of absence ... ^^^en regimenls leaVe 

officer accompanying inspecting officer" ... 
officer, general, to assist C.O. in instruction of officers 
orders, preparation and signing of 

organization of. 

personal, appointment and qualification 
11 completion of employment on 

qualifications for . 

reports, confidential, on 
reversion to regimental duty ... i” 

selection for . 

selection of officers for, responsibility"* 

servants allowed . 

,, qualifications for appointment 
staff officer to accompany G.O.C. on inspections 

tenure of appointments. 

tours, supervision . 

Staff Colleges— 

Camber ley, students . 

,, course of instruction, period of ... 

,, certificates required for candidates 

,, graduation at exempts from examinatii 

promotion . 

,, officers attached for training while at 
,, officers eligible for attend 

,, qualifications for admission to exempts from 

subject {d) . 

,, regulations for . 

colonial officers, admission of. 

examination, application to attend ... 

,, boards of... ... ... ... 

,, for admission to ... 

,, results, publication of. 

general staff, vacancies on, filled from. 

leave of absence not granted to study for 

object of ... ... ... . 

p.s.c. in Army List . 

,, exemption of officer holding, from examination 
preparation of officers for, supervision of 
Quetta, confidential reports on students 

,, graduation at exempts from examination for pro¬ 
motion . 854 

,, officer due for removal from Indian establishment 802 

,, officers eligible. 794, 797, 799 

„ regulations for.. . 795 
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962, 964 
.. 112 
.. 115 

111, 112 
111-129 
.. 114 

App. II 
112-116, App. XV 
846-849 

. 107 

... App. Ill 
... 105 

... 108 
1479, 1480 
96 
78 

... 113 

... 104 

159-161 
... 161 
... 107 

App. XXIII 
... 106 
... 106 
App. Ill 
1537, 1540 
... 107 

96 

... 106 
... 116 

App. XXIII 
... 796 

App; XII 
on for 

854 
804 

794,797,799 

854 
... 795 

... 796 

... 800 
... SOI 
795, 798-802 
... 801 
... 107 

... 1481 
... 794 

... 794 

854 
116 

App. XXIII 
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Para. 

Signal Training Centre, confidential reports on officers at App. XXIII 
Signalling— 

instruction in, officers of cavalry ... ... ... ... 86 

instructors, numbers to be maintained in each unit... ... 768 

signallers, numbers to be maintained in units ... ... 769 

Signals, Royal Corps of— 

administration of ... ... ... ... ... App. Ill 

Army numbers allotted to ... ... ... ... App. XVIII 

books kept by ... ... ... 1597, 1598, App. XXIV, XXV 

Chief Signal Officer— 

command and training of troops ... ... ... ... 22, 68 

duties ... ... ... ... ... ... ... 68 

powers of brigade commander . 19 

representative officer on corps quest ions ... ... ... 68 

to visit Signal Training Centre ... ... ... ... 756 

confidential reports on officers ... ... ... ... App. XXIII 

depot (q.v.) 

divisional signals, duties of O.C. ... ... ... ... 69 

,, ,, Os.C. to visit Signal Training Centre ... 756 

inspection of ... ... ... ... ... ... 89, 102 

lieutenant-colonel, exemption from garrison duties, &c. ... 1214 

officers of, power of command... ... ... ... ... 173 

precedence in Army ... ... ... ... ... ... 875 

standing orders, &c. 1601, 1603 

subjects of promotion examinations in . App. X 

transfer to, soldiers ... ... ... ... 296-299, 302,303 

units, designation of .1193 

Signals, School of— 

objects . 842 

qualifying course for permanent staff, T.A., &c. 332 

Signature— 

official letters and documents ... ... ... ... 1564, 1570 

soldiers’pay sheets ... ... ... ... ... ... 1189 

Sister, examination for promotion to matron ... 869, App. XI 

Sites for buildings, boards on . 1302,1303,1307 

Sketches, military— 

considered to be public property ... ... ... ... 771 

field, instructions for training in ... ... ... ... 770 

permission to make ... ... . ... ... 771 

Sleeping out of barracks ... ... ... ... ... 311,312 

Small Arms, provision, inspection, &c., responsibility 

for ... ... ... ... ... .. ... App. Ill 

Small Arms and Machine Gvm Schools, Corps of, transfers 

to and from... ... ... ... ... ... 296-303 

Small Arms Committee, administration of .. ... App. Ill 

Small Arms School— 

army numbers allotted to ... .. ... App. XVIII 

commandant, duties ... ... ... ... ... ... 91 

composition of. 837 

object ..• . 838 

officers commissioned from the ranks ... ... ... ... 840 

,, qualifications for attendance ... ... ... 839 

,, ,, ,, equivalent ... ... 839 

qualifying courses, definition of ... ... •" 154, App. X 

„ „ for adjutants ... ... ... ... 154 

„ „ ,, permanent staff T.A... . 332 

SmaU-book, soldiers’. {See Service and Pay Book.] 
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Stores— catiiinued, 

provision, maintenance, &c. 

purchase of, at public sales . 

quartermaster’s responsibility 

responsibility for . 

ships, on board, shipment, arrangements for 
' • »* > > responsibility for 

Strangers, admission of, into barracks ... 

Stretcher bearers, training, organization, &c., of 
Subaltern officers— 

encouraged to qualify as adjutant . 

proficiency of, standard required . 

regimental duties, superintendance of... 
responsibility for sections, platoons, &c. 

Subscriptions— 

bands, regimental . ’ 

for testimonials, prohibited . 

mess, officers’ . 

regimental benefit societies . 

Sudan, tours of service in.. 

Sundays— 

admission to detention barracks not permitted on 

charges not disposed of on . 

inspections and parades to be avoided on. 

punishment drill not carried out on. 

Superior Officer— 

definition of . 

oflfences against. 

,, mode of dealing with, by . 

Superiors, praise or censure of, forbidden . 

Supplementary Reserve. [See Reserve, Supplementary.] 
Supplies— 

commanding officer responsible for 
correspondence with supply reserve depot ... 
deterioration of ... 
duties of R.A.S.C. 
loss of, &c. 

officer i/c, notice of movements to 
provision, issue, &c., responsibility for 

quartermaster’s responsibility for . 

responsibility for, in barracks . 

soldiers’ messing 

Surrender, displaying token of, in presence of enemy 
Surveyor of Works, temporary commissions as, on 

zation ... ... ... . 

Suspension, officer, from duty . 

Swimming— 

bathing parades for instruction in . 

certificates in ... . 

list and test of swimmers . 

prevention of accidents . 

Swords and scabbards, when worn 
Syllabus of promotion examination subjects 
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136, App. Ill 
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. 1190 

72, 73, 1187-1192 
... 1086 

. 1090 

. 1312 

777-780 

. 79 

86 

. 1221 

. 1193 

1366 

510 

... 13;-.(-1407 

.. 1555 

. 1084 ' 

721 
542 
85 
569 

617 
619 
616 
510 


... 73 

..c 1572 
... 128 
..o 133 

737-739 
... 1020 
App. Ill 
... 1190 

... 1311 
... 1412 

... 620 
mobili- 

App. XVI 
... 513 

... 772 

... 773 

... 774 

... 773 

961, 964, 968 
App. X 


Tailors— . . 

boys enlisted for training as ... 

transferred from bandsmen, &c. 

@62 
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Soldiers under sentence— continued. Ptua. 

committing, &c., authorities, power of .. ... G7ii 

conduct sheets, entries ill . ... .... ... UiliO 

court, removal to be brought before a... ... ... ... (iOU 

disposal of on disembarkation. ... ... IUU,1184 

documents to accompany on commitment ... ... ... G89 

draft, accompanying . ... ... GO'i, 098 

,, escort for, when included in ... ... ... ... 098 

embarkation of. ... ... 094-090 

equipment taken with. ... ... 710 

escort for... ... ... ... ... _ ... ... 092, 0i)0 

hours for arrival at or release from detention biirrack, &c.... 090 

medical examination before committal ... ... 088, 728 

medical observation . ... ... 002 

money, accounting for ... ... ... ... ... ... 1208 

money, &c., to be taken from, before committal ... ... 722 

offences by, limit of punishment ... ... ... ... 058 

,, trial at once . 5.54 

private property, disposal of ;. ... 1202 

release, day of, exempt from duty on. 708 

,, forms . ... . ... 074 

,, on disembarkation abroad . ... 090 

,, on embarkation . 094-090 

,, returned to unit. .. ... 718 

remission of punishment. [See Remission.] 

removal of . 674,091-708 

returns of, liable to general service ... . ... 658 

,, removed for embarkation. ... 694, 090 

rules for classification and committal of .- 680-688 

ship, retention in custody while on. 695-697 
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489 

502 

558 

577 

443 

458 

490 

504 

559 

669 

444 

459 

491 

505 

560 

559 

445 

460 

492 

506 

561 

662 

446 

461 

493 

508 

562 

565 

447 

462 

494 

501 

563 

567 

448 

463 

495 

507 

564 

583 

449 

464 

496 

530 

565 

570 

450 

465 

497 

510 

566 

571 


» As these paras, have been entirely re-drafted the identity of the original paras. 
531-539 lias, in the main, been lost. 
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1923. 

1928. 

1923. 

1928. 

1923. 

1928. 

733 

734 

735 

736 

737 

738 

739-744 

745 

746 

747 

748 

749 
749a 
749b 
749c 
749 d 

750 

751 

762 

753 

754 

755 1 

756 

757 

758 

759 

760 

761 

762 

763 

764 

765 

766 

767 

768 

769 

770 

771 

772 

773 

774 

776 

777 

778 
779\ 
780/ 

781 

782 

783 

784 

785 

786 

787 

788 

739 

742 

741 

743 

734 

735 

744r-751 

752 

753 

754 

755 

756 

757 

768 

759 

760 

761 

762 

763 

1 764 

765 

768 

769 

Deleted 

770 

771 

772 

773 

774 

793 

794 

795 

796 

797 

798 

799 

800 

801 

802 

803 

804 

805 

806 

807 

Deleted 

/808 

\809 

810 

783 

784 

785 

786 

787 

788 

789 

789 

790 

791 

792 

793 

794 

795 
796\ 
797/ 

798 

799 

800 

1 SOI 

1 802 

803 

804 

805 

806 

807 

808 
808a 

809 

810 

811 

812 

813 

814 

815 

816 

817 

818 
819 

820-827 

828\ 

829/ 

830) 

831/ 

831a 

832 

833 

834 

835 

836 

837 

838 

839 

840 

841 

842 

790 

Deleted 

791 

792 

811 

812 

813 

814 

Deleted 

815 

816 

817 

Deleted 

818 

90 

/819 

\820 

821 

822 

Deleted 

766 

767 

823 

824 
/825 
\826 

827 

828 

829 

830 

831 

832 

833 

834 

Deleted 

835 

836 

837-841 

842 

Deleted 

843 
/844 
\845 

Deleted 

775 

776 

777 

778 

779 

780 

Deleted 

843 

844 

845 

846 
. 847 

848 

849 

850 

851 

852 

853 

854 

855 

856 

857 

858 

859 

860 

861 

862 1 
863 \ 
864/ 

865 

866 

867 

868 

869 

870 

871 

872 

873 

874 

875 

876 

877 

878 

879 

880 
880a 
881 
881a 
882 

883 

884 

885 

886 

887 

888 

889 

890 

891 

892 

893 

894 

781 

782 

846 

847 

848 

849 

850 

851 

852 

853 

854 

855 

856 

857 

858 

859 

860 

861 

862 

863 

Deleted 

864 

865 

■ 866 

867 

868 

869' 

870 

871 

872 

873 

874 ^ 

875 

876 

877 

878 

879 

880 

881 

882 

883 

884 

885 
/886 
\887 
1652 

984 

888 

Deleted 

889 

890 

Deleted 

891 

892 

Deleted 














1080 

1080a 

1081 

1082 

1083 

1084 

1086 { 

1086 

1087\ 

1088/ 

1089 

1090 {! 

1091 

1092 

1093 

1094 

1095 

1096 


1092 

1084 

1085 

1086 (part) 

1087 
fl088 
11089 

1088 
Voyage 

Regulations 

1090 

Voyage 

Regulations 

1098 
1161 

1175 (part) 
1153 
fll03 
\1104 

1099 
1105 

1100 
1149 


- \ 
1116 

1117 

1118 
11191 
1120/ 
1121 

1122 { 

1123 

11241 

1125/ 

1126 

1127 

11281 

1129/ 

1130 

1131 
11321 
11331 
1134 
1135/ 


Regulations 

1164 

1165 
1093 

Voyage 

Regulations 

I Voyage 

Regulations 

1136 

Voyage 

Regulations 

(1109 

lllll 

1112 

Voyage 

Regulations 

1096 

1097 

Transferred 

to Voyage 

Regulations 


Transferred 
to Voyage 
Regulations 


Regulations 

1106 

1152 

1167 

1107 

1108 
1095 
1163 
1162 

1118 (part) 

1120 (part) 
1122 

1124 (part) 
1138 
1119 

1121 (part) 
1121 (part) 


1161 ^ 


1164 

1165 

1166 
1167\ 
1168 

1169 

1170 

1171 

1172 

1173 

1174 

1175 

1176 > 


Regulations 

1127 

1128 
1121 

1132 (part) 

1133 

1126 (part) 

1127 (part) 
1129 

1132 (part 
1125 (part) 
1135 
1130 


Transferred 

to Voyage 

Regulation! 


06 I I _ ^—-—;r;;voyag«R'B' 
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1923. 

1928. 

1923. 

1928. 

1923. 

1928. 

567 

672 

623 

626 

677 

685 

668 

673 

624 

627 

678 

686 

669 

674 

625 

628 

679 

687 

670 

575 

626 

629 

680 

688 

671 

676 

627 

631 

681 

689 

672 

578 

628 

632 

682 

Deleted 

673 

579 

629 

633 

683 

690 

674 

680 

630 

636 

684 

691 

676 

681 

631 

637 

685 

692 

676 

582 

632 

638 

686 

693 

677 

584 

633 

639 

687 

694 

678 

685 

634 

640 

688 

695 

679 

586 

635 

641 

689 

696 

680 

587 

636 

645 

690 

697 

681 

588 

637 

643 

691 

698 

682 

589 

638 

644 

692 

699 

683 

698 

639 

642 

693 

700 

684 

599 

640 

646 

694 

701 

686 

613 

641 

647 

695 

702 

686 

600 

642 

650 

696 

703 

687 

602 

643 

649 

697 

704 

688 

601 

644 

651 

698 

705 

689 

603 

645 

652 

699 

706 

690 

604 

646 

653 

700 

707 

691 

605 

647 

654 

701 

708 

692 

606 

648 

655 

703 

709 

693 

607 

649 

656 

704 

710 

694 

590 

650 

659 

705 

711 

695 

591 

--- 

660 

706 

712 

596 

592 

651 . 

661 

707 

713 

597 

593 

652 

662 

708 

714 

598 

594 

653 

663 

709 

715 

599 

595 

654 

664 

710 

716 

600 

596 

655 

665 

711 

717 

601 

597 

656 

666 

712 

718 

602 

608 

657 

667 

713 

719 

603 

609 

658 

668 

714 

720 

604 

610 

659 

669 

715 

721 

605 

611 

660 

670 

716 

722 

606 

•612 

661 

671 

717 

723 

607 

614 

662 

672 

718 

Deleted 

608 

615 

663 

657 

719 

724 

609 

616 

664 

658 

720 

725 

610 

617 

665 

532 

721 

726 

611 

618 

665a 

673 

722 

727 

612 

634 

666 

674 

723 

728 

613 

648 

667 

675 

724\ 


614 

619 

668 

676 

725/ 


615 

620 

669 

677 

— 

730 

616 

621 

670 

678 

726 

731 

617 

622 

671 

679 

727 

7.32 

618 

635 

672 

680 

728 

733 

619 

623 

673 

681 

729 

736 

620 

624 

674 

682 

730 

737 

621 

630 

675 

683 

731 

740 

622 

625 

676 

684 

732 

738 
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1923. 

1 1928. 

1 

1345 

1275 

1346 

1276 

1347 

1277 

1348 

1278 

1349 

1279 

1360 

1280 

1361 

1281 

1362 

1282 

1353 

1283 

1354 

1284 

1355 

1285 

1356 

1286 

1367 

1287 

1368 

1288 

1369 

1289 

1360 

1290 

1361 

1291 

1362 

1292 

1363 

1293 

1364 

1294 

1365 

1295 

1366 

1296 

1367 

1297 

1368 

1298 

1369 

1299 

1370 

1300 

1371 

1301 

1372 

1302 

1373 

1303 

1374 

1304 

1376 

1305 

1376 

1306 

1377 

1307 

1378 

1308 

1379 

1309 

1380 

1310 

1381 

1311 

1382 

1312 

1383 

1313 

1384 

1314 

1386 

1315 

1386 

1316 

1387 

1317 

1389 

1318 

1390 

1319 

1391 

1320 

1392 

1321 

1393 

Deleted 

1394 

1322 

1395 

1323 

1396 

1324 

1397 

1325 

1398 

1326 

1399 

1327 

1400 

Deleted 

1401 

1328 


1923. 

1928. 

1402 

1329 

1403 

1330 

1404 

1331 

1405 

1332 

1406 

1333 

1407 

Deleted 

1408 

1334 

1409 

1335 

1410 

1336 

1411 

1337 

1412 

1338 

1413 

1339 

1414 

1340 

1415 

1341 

1416 

Deleted 

1417 

1342 

1418 

1343 

1419 

1344 

1420 

1345 

1421 

1346 

1422 

1347 

1423 

1348 

1424 

1349 

1426 

1350 

1426 

1351 

1427 

1352 

1428 

1353 

1429 

1354 

1430 

1356 

1431 

1356 

1432 

1357 

1433 

1358 

1434 

1359 

1435 

1360 

1436 

1361 

1437 

1362 

1438 

1363 

1439 

1364 

1440 

1366 

1441 

1366 

1442 

1367 

1443 

1368 

1444 

1369 

1445 

1370 

1445a 

1371 

1446 

1372 

1447 

1373 

1448 

1374 

1449 

1375 

1450 

1376 

*1451 

1377 

1461a 

1378 

1452 

1379 

1453 

1380 

1454 

1381 

1455' 

1382 


1923. 

1928. 

1456 

1383 

■ 1457 

1384 

1458 

1385 

1469 

1386 

1469a 

1387 

1460 

1388 

1461 

1389 

1462 

1390 

1463 

1391 

1464 

1392 

1465 

1393 

1466 

1394 

1467 

1395 

1468 

1396 

1469 

1397 

1470 

1398 

1471 

1399 

1472 

1400 

1473 

1401 

1474 

1402 

1475 

1403 

1476 

1404 

1477 

1406 

1478 

1406 

1479 

1407 

1480 

1408 

1481 

1409 

1482 

1410 

1483 

1411 

1484 

1412 

1485 

1413 

1486 

1414 

1487 

1415 

1488 

1416 

1489 

1417 

1490 

1418 

1491 

1419 

1492 

. 1420 

1493 

1421 

1494 

Deleted 

1495 

1422 

1496 

1423 

1497 

1424 

1498 

1425 

1499 

1426 

1600 

1427 

1501 

1428 

1502 

1429 

1503 

1430, 

1504 

1431 

1505 

1432 

1506 

1433 

1507 

1434 

1508 

1435 

1509 

1436 

1510 

1437 
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1923. 

1928. 

1923. 

1928. 

1923. 

1928. 

1677 

1604 

1703 

1631 

Appi 

INDICES 

1678 

1605 

1704 

1632 

1 

I 

1679 

1606 

1705' 

1633 

II 

11 

1680 

1607 

1706 

1628 

III 

III 

1681 

. 1608 

1707 

1634- 

IV 

IV 

1682 

1609 

1708 

1635 

V 

V 

1683 

1610 

1709 

1636 

VI 

VI 

1684 

1611 

1710 

1637 

VII 

VII 

1685 

1612 

1711 

1638 

VIII 

VIII 

1686 

1613 1 

1712 

1639 

IX 

IX 

1687 

1614 

1713 

1640 

X 

X 

1688 

1615 

1714 

1641 

XI 

XI 

1689 

1616 

1715 

1642 

XII 

XII 

1690 

1617 

1716 

1643 

Xlla ! 

XIII 

1691 

1 1618 

1717 

1644 

■ XIII 1 

XIV 

1692 

1619 

1718 

1645 

XIV 

1 XV 

1693 

1620 

1719 

1646 

XV 

XVI 

1694 

1621 

1720 

1647 

XVI 

XVII 

1695 

1622 

1721 

1648 

XVII 

XVIIl 

1696 

1623 

i 

1649 

XVIII 

IX 

1697 

1624 

1722 

1650 

XIX 

XX 

1698 

1625 

1723 

1651 

■ XX 

XXVI 

1699 

1626 

1724 

1652 

.. XXI 

XXI 

1700' 

1627 

1725 

1653 

XXII 

XXII 

1701 

1702 

1629 

1630 

1726 

1654 

— 

XXIII 

XXIV 

XXV 
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{Withia Lalf^a-mile of the Cavalry Barracks, Aldershot). 




Military Department: 

Mr. COURTENAY WELCH. 
assisted by experienced military instructors. 
PREPARES OFFICERS OF THE REGULAR AND 
TERRITORIAL ARMY—EITHER ORALLY OR BY 
CORRESPONDENCE — IN ALL SUBJECTS RE¬ 
QUIRED for the PROMOTION EXAMINATIONS 

Between 1904 and 1927 (excluding the years 1914 to 1923, when 
the Military Department was closed) 173 Officers passed from 
the Army College in the Practical Examination and 421 in 
subjects (b) and (d). Of the latter nearly two-thirds took the 
Correspondence Course, which is specially designed to meet the- 
case of Ofificers serving abroad. 


PERMANENT COMMISSIONS IN THE REGULAR 
ARMY FOR OFFICERS OF THE TERRITORIAL 
ARMY AND SUPPLEMENTARY RESERVE. 

The following places have already been taken by Candidates sent 
up from the Army College :— 

1924; First, 1925: First, Second, Fifth. 192S; Fourth, 
Sixth, Seventh, Eighth, Eleventh. 1927: First, Second, 
Fifth (twice). Seventh, Eighth, Tenth, 


Literary Department: 

PREPARATION FOR WOOLWICH, SANDHURST, 
AIR FORGE, NAVY (Direct Entry) and SCHOOL 

CERTIFICATE. 

Woolwich Entrance Examination, 1914-1927 - 58 passed 

Sandhurst, 1914-192? - - - " 129 ,, 

School CertiScate, 1925-1927 - " - 28 „ 
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1923. 


1611 

1612 

1613 

1514 

1616 

1616 

1617 

1618 

1619 

1620 
1621 
1622 

1623 

1624 

1625 

1626 

1627 

1628 
1529 

1630 

1631 

1632 

1633 

1634 
1636 

1636 

1637 

1638 

1539 

1540 
1641 
1542 

1643 

1644 
1546 

1646 

1647 

1648 

1549 

1550 

1651 

1652 
1553 
1664 
1666 
1666 
1657 
1568 
1659 
1560 
1661 
1662 
1663 

1564 

1565 
1666 


1928. 


1438 

1439 

1440 

1441 

1442 

1443 

1444 
1446 

1446 

1447 

1448 

1449 
1460 

1451 

1452 

1453 

1454 

1455 
1466 

1457 

1458 

1459 

1460 

1461 

1462 

1463 

1464 

1465 

1466 

1467 

1468 

1469 

1470 
Deleted 

1471 

1472 

1473 

1474 

1475 

1476 

1477 

1478 

1479 

1480 

1481 
1482. 

1483 

1484 

1485 

1486 

1487 

1488 

1489 

1490 

1491 

1492 


1923. 




1567 

1568 

1569 

1570 
1671 

1572 

1573 

1574 

1575 

1576 

1577 

1578 

1579 

1580 

1581 

1582 

1583 
1684 

1585 

1586 

1587 
1587a 

1588 

1589 

1690 

1691 

1692 

1593 

1594 

1595 

1596 
1697 

1598 

1599 

1600 
1601 
1602 

1603 

1604 

1605 

1606 

1607 

1608 

1609 

1610 
1611 
1612 

1613 

1614 

1615 

1616 

1617 

1618 

1619 

1620 
1621 


1493 

1494 

1495 

1496 

1497 

1498 

1499 

1501 

1500 

1502 

1503 

1504 

1505 

1506 

1507 

1508 

1509 

1510 

1511 

1512 

1513 

1514 

1515 

1516 

1517 
1618 

1519 

1520 

1521 

1522 

1523 

1524 

1525 

1526 

1527 

1528 

1529 

1530 

1531 

1532 

1533 

1534 

1535 
1636 

1537 

1538 

1539 

1540 

1541 

1542 

1543 

1544 

1545 

1546 

1547 

1548 


1622 

1623 

1623a 

1626 

1627 

1628 

1629 

1630 

1631 
1631a 

1632 

1633 

1634 

1635 

1636 

1637 

1638 

1639 

1640 

1641 

1642 

1643 
. 1644 

1645 

1646 

1647 

1648 


1928.- 

1549 

1650 

1651 
1563 

1554 

1555 
1566 

1557 

1558 

1559 

1560 

1561 

1562 

1563 

1564 

1565 

1566 

1567 

1568 

1569 

1570 
1671 

1572 

1573 

1574 

1575 

1576 

1577 

1578 

1579 

1580 

1581 

1582 

1583 
1684 
1586 

1586 

1587 
1688 

1589 

1590 

1591 

1592 

1693 

1694 

1695 
1596 

/ 1597 and 

tApp. XXlV 
( 1598 and 

\ App. XXV 

1599 

1600 
1601 
1602 
1603 
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indents ... 
classified as duties 
detailing of. — , •” 

fatigue duties (q.v.)- 

n!?Os. reqnked to s»P«totend 

officer in. teclinical cliarge 

oSteqnitedtoenpermtend... 

Working pay— 

Workshops, regimental 
accounts of 
charge of ... 

formation of 

apportionment of ... 

,, audit of 

instruction given in 

pioneer 

fSdtersTo S encouraged to use 

Ions of soldiers instructed i ••• 
supervision of 

tailors’ 


Wo— 


of 


Para. 

.. 1259 . 

.. 1206 
.. 1258 

.. 1264 

1261 
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. 1421 

1420 
1418 
■ . 1421 
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. 1418 
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. 1419 
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170 


command and training . 

VeoS^tSn Sfa'rd, appointment ae... .■ 


. 154 

* 22 
332 

App. XVII 


fit. 





